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MecTo IUCHMIIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl
Jucrunnza « M HGopMannoHHbIEe TEXHOJIOTHH B IOPHINYECKON ESTETHHOCTH BKIIOUCHA B
6a3oByto yactb brnoka 1 JlucuurumHel (MOIYJ M) OCHOBHOM MpodeccuoHanbHONH 00pazoBaTeIbHOM
IpOrpaMMbI BBICILIETO OOpa3oBaHMs - MPOrpaMMBbl OakajlaBpHara MO HAIPABICHHIO ITOATOTOBKU
40.03.01 HOpucnpynennmsi, ounoir ¢opmbr oOyuenuss (b1.0.02.06. «MHpOpMaATHOHHEIE
TEXHOJIOTHH B IOPUINYCCKOM ACATEITBHOCTIY).

JucuumumHa onupaeTcs Ha pe3ynbTaThl 00ydeHus, cOpMUPOBAHHBIE B PaMKax IIKOJIBHOTO
kypca «upopmaruka n UKT» uam cooTBETCTBYIOMNX JUCHUILIMH CPEAHEr0 Npo(ecCHOHaIbHOTO
oOpazoBaHwUsl.

PesynbraTel u3yueHust IucHMIUIMHBL «MH(GOpMAMOHHbIE TEXHOJOTUH B IOPHINYECKOM
NEATEIIFHOCTH»  SIBIISIIOTCS  TEOPETHYECKOH M METOMOJIOTHYECKOH OCHOBOW ISl M3YYCHHUS
NOCEAYIOMUX AUCUUIUIMH: PuTopruka M Teopus aprymeHtaunuu, Mcropus rocymapcrBa u mpasa
Poccun, AkTyanbpHBIE BONPOCH TEOPUH TOCYyAapcTBa W IMpaBa, ['0CyaapcTBO W MpaBo: MPOILIOE,
Hacrosimee u Oynayiiee, AKTyajdbHBIE BOIIPOCHI COBPEMEHHOW ropucnpyieHuuu, lloaroroske x
clave M caadya rocylapCTBEHHOTO SK3aMeHa, BEIMONHEHNS, TOATOTOBKH K MPOLEAYpPE 3alIUTHl U
3aIUTE BBITYCKHOW KBAM(UKAIIMOHHON PabOThI, OCBOCHHS (PaKyIbTaTUBHBIX TUCHHUILIMH OCHOBBI
HSKOHOMUYECKUX 3HaHWH, OCHOBBI HAYYHOH KOMMYHHKAIIUH.

1. IlepeyeHb IUIAHMPYEMBIX Ppe3yJbTATOB OOy4YeHHS] MO JUCHUIIHHE (MOAY.JIIO),
COOTHECEHHBbIX ¢ IUIAHMPYeMbIMHM pe3yJbTaTaMHM OCBOeHHSI 00pa3oBaTe/IbHOM
NPOrpaMMmsblI
Lenpto ocBoeHus yueOHOW AuCHUIUTUHBI « THPOpPMAalMOHHBIE TEXHOJIOTHH B IOPUANYECKON

JEeSITeIbHOCTH» SBJSIETCSA: MOJArOTOBKA CTYJIEHTOB K 3(()EKTUBHOMY IPUMEHEHHUIO B IIpoLEecce
oOydeHHss B By3e HW B Xxoae Oyaymed mnpodecCHOHATBLHOW IeATeIbHOCTH COBPEMEHHBIX
KOMIIBIOTEPHBIX ~TEXHOJIOTHI, a Takke O3HAaKOMJICHHE C OJJIEMEHTaMH TEOPUU CHUCTEM,
UCTIONB3YEMBIX TP Pa3paboTKe, BHEAPSHUH M OIIEHKE MH(OPMAIMOHHBIX TEXHOJIOTHH B paboTe
IOPUINYECKUX CITYXkKO, P 00pabOTKe IOPUANICCKON HH(POPMAIIHH.

3aoauu oucuuniumbl.

- M3y4YeHHE KOMIUIeKca O0a30BBbIX TEOPETHUECKUX 3HAHUH B 001acTH MH(OPMAIMOHHBIX
CUCTeM M HH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- (hopMupoBaHHE U pa3BUTHE KOMIIETEHIMH, 3HAHUH, NMPAKTUYECKUX HABBIKOB U YMEHHUIA,
CIOCOOCTBYIOIIIUX BCECTOPOHHEMY U 3((PEKTUBHOMY MPUMEHEHHIO O(HUCHBIX IPOrpPaMMHBIX
CpeACTB, MH(GOPMAIMOHHBIX TEXHOJIOTUH NpU PELIeHWH MPUKIAAHBIX 3a7ad NpogecCHOHATbHON
JeSITEIbBHOCTH, CBA3aHHBIX C MOMCKOM, 00pabOTKOM M aHaJIM30M IMpaBOBOW MH(GOpMAaLKU, B TOM
qucie ¢ MPUMEHEHUEM INI00aTbHBIX KOMITBIOTEPHBIX CeTEH.

B pesynpraTe ocBO€HHs mporpammbl OakaiaBpuaTa OOyYalOIIMKCS JIOJKEH OBJAJETh
CIIEAYIOUIMMU pe3yJbTaTaMH o00ydeHus o aucuuiuinHe «MH}opManyoHHbIE TEXHOJOTHMH B
IOPUANYECKON 1E€ATEIbHOCTI.

Komnerenmus n OO6pa3zoBaTenbHBIC PE3YIbTATHI TUCIUTLTHHBI
WHJUKATOPHI € (oTamsl popMHUpOBaHUS AUCIUTUIHHBI)
JIOCTYDKCHUS B
3HaeT yMeeT BIIaJIceT
JACIUTUTMHE
VK-1 Cnocoben OP-2 UCITOJIb30BaTh OP-3 HaBBIKAMHU
OCYILECTBIIATE ITOUCK, OP-1 ocHOBBI COBpPCMCHHBIC OIIPCACIICHUA
KPUTHUCCKU  aHamH3 COBPEMEHHBIX nH(pOpMaITUOHHO- MPaKTH1eCKIX
" cnpTes | TEXHOMOTHH coopa, KOMMYHHUKAIIMOHHBIE MOCJIEACTBUM
00paboTKu 1 TEXHOJIOTUH JIJIs MIPEITI0KEHHOTO
uHpopManuy,
MpeACTaBICHUS cbopa, 06paboTku 1 peuieHus 3a1auu
IIPUMCHATH uHbOpMAaIn aHann3a nH(GopMaIn
CUCTEMHBIN IIoaxon IIpH pelLICHUN
JUIST pereHus IMOCTaBJICHHOH 3a/1aun

IIOCTABJICHHBIX 3a1a4




YK-1.1.

JleMoHCTpHpYyET
3HAaHHE OCOOEHHOCTEH
CHCTEMHOT'O u
KPUTUYECKOTO
MBIIIIEHUS u

TOTOBHOCTb K HEMY.
VYK-1.2. Ilpumenser
jgoruyeckue (Gpopmbl u
MpOLEAYpPHI, CIOCOOEH
K pebnexkcun 1o
MOBOJy COOCTBEHHOM
u 4yKOHN
MBICJIUTEIIbHON
JESTEIIbHOCTH.
VYK-1.3. Ananuzupyer
HUCTOYHUK
uH(pOpMaILlUU C TOYKHU
3peHUsT BPEMCHHBIX WU

MIPOCTPAHCTBEHHBIX
YCJIOBUU ero
BO3HUKHOBEHHUS.

VYK-1.4. Ananuzupyer
paHee CIIOKUBLIMECS B
HayKe OLICHKH
uHpOpMaLUH.

YK-1.5.
ConocraBinsieT pa3Hble
UCTOYHUKHU
UHPOPMALIUH C TIEITTBIO
BBISIBIICHUS ux
IIPOTUBOPEYNI u
MIOUCKA JOCTOBEPHBIX
CYKJICHHM.

YK-1.6.
ApryMeHTHpOBaHHO
dopmupyer
COOCTBEHHOE
CY)KIEHHE U OLEHKY
uH(popMaluuy,
OpUHUMAET
000CHOBAHHOE
pelleHue.

VK-1.7. Onpenensier

MPAKTUYCCKUC
MNOCICACTBUA
MMPEAJIOKCHHOTO
peUiCHUs 3a1a4n




OIIK-8

Criocoben
IEJICHANPABICHHO U
3P PEeKTHBHO
1oJIy4arh
IOPUINYCCKH
3HAYHMYO
UHPOPMALINIO u3
Pa3JInYHBIX
WUCTOYHUKOB, BKIFOYAs
TIpaBOBBIE 0a3bl
JAHHBIX, pemars
3a7a9u
npodecCHOHATBLHOM
JEeSITeIIbHOCTH c
IPUMEHEHHUEM
UH(POPMALIMOHHBIX
TEXHOJOTHH U C
y4eToM  TpeOOBaHMI
UH(POPMALMOHHOM
0e30MacHOCTH
OIIK-8.1 Ilomyuaer
u3 Pa3JInYHbIX
WUCTOYHUKOB, BKIIOYAs
MIpaBOBbIE 0a3mI
JAHHBIX, OPUINYCCKU
3HAYUMYFO
uHpopmaruro,
oOpabarsiBacT u
CHCTEMaTH3UPYET €€ B
COOTBETCTBUU C

MOCTaBJIEHHON IIEJIBIO;
OIIK-8.2 Ilpumenser
UH(pOpPMaIMOHHBIE
TEXHOJIOTUHU TSt
pelIeHus] KOHKPETHBIX
3a1a4
npodeccuoHanbHOMI
NeSITeTTbHOCTH;
OIIK-8.3
HemoHncTpupyer
TOTOBHOCTh  peIIaTh
3aa9n
npodecCuoHaNBHOM
JeSITeTbHOCTH c
yuyeToM  TpeOoBaHMI
uH(pOpMaLOHHON
0e301acHOCTH

OP-4

- OCHOBHBIC
IOPUINYECKU
3HAYMMBbIC TPH3HAKH
uH(pOpMaIHH;
METOBI coopa
uH(pOpMaIHH;
npueMbsl  paboOThl ¢
MpaBOBBIMU  Oazamu
JTAHHBIX
YHHUBEPCAIHHOTO
XapakTepa;
TpeOOoBaHUS
HH(pOPMAITMOHHOM
0e30macHOCTH

OP-5

- MoJTy4arth u3
pa3IMYHBIX
UCTOYHUKOB,
BKIIOYasi  MPABOBBIC
0a3el JaHHBIX,
IOPUINYCCKH
3HAYHMYIO
UH(OpPMaLHIO,
oOpabaThIBacT u
CUCTEMATHU3UPYET €€ B
COOTBETCTBUU c

HOCTaABJIEHHON LENbIO
Ha 0a30BOM YpOBHE;

OP-6

- HaBBIKAMU
MIPUMECHCHHUSI
UH(POPMAIIMOHHBIX
TEXHOJIOTHH IS
peleHHsI KOHKPETHBIX
3aga4
npodeccuoHaTbHON
NEeSTeIbHOCTH Ha
0a30BOM ypOBHE




OIIK-9 Crocoben | OP-7 OP-8 OP-9

MOHUMATh TPHUHIMIIHI | - OCHOBHBIE | - pean30BbIBATh | - HABBIKAMU PabOTHI C
paboThl COBPEMEHHBIX | IOPHINYECKU OPUHIUNBL  PabOTHI | OCHOBHBIMHU
MH(OPMALIMOHHBIX 3HAYUMBIE TPU3HAKH | COBPEMEHHBIX UHCTPYMEHTaMHU
TEXHOJIOT Uil u | uaopmarumy; UH(POPMALIMOHHBIX MH(POPMAIMOHHBIX
UCIIOJIb30BaTh MX JJISl | METOJBI cbopa | TexHONIOTUI Ui | TEXHOJIOTUI u
peLeHus 3a1a4 | nHpOpMaLuY; peneHus 3a1a4d | IPUMEHEHUS X JJIs
npodeccuoHanbHOM npuemMbl  paboThl ¢ | MpodeccuOHANTbHON pelIeHns KOHKPETHBIX
JeSITeIbHOCTH MpPaBOBBIMU  0a3amu | IESTEIbHOCTH 3a1a4

OIIK-9.1. TloHumaeT | JaHHBIX npodeccuoHaTbHON
OPUHIUIBL  paboTHl | YHUBEPCATBHOTO JeSITeTbHOCTH
COBpPEMEHHBIX XapakTepa,

UH(POPMALIMOHHBIX TpeOoBaHUs

TEXHOJIOTHI nH(pOPMaAITMOHHOM

OIIK-9.2  Peanusyer | 6e30MacHOCTH

OPUHLMIIBL  PabOTHI

COBPEMEHHBIX

UH(OPMALIMOHHBIX

TEXHOJIOTHI TS

peleHus 3a/1a4y

npoQecCuOHAILHON

JESITEIIbHOCTH.

2. O0beM IMCHMILUIMHBI (MOAYJS) B 3a4YeTHBIX EIHHUIAX C YKa3aHHEM KOJHYeCcTBA
aKaJleMHYeCKMX 4YAacOB, BbIIEJEHHbBIX HA KOHTAKTHYI0 padoTy oOy4yawumuxcsi c
npenoaasareneM (M0 BHUAAM Y4YeOHBIX 3aHAATHII) M HA CaMOCTOSITEIbHYIO PadoTy
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3. Conep:xkaHue AMCUUILIMHBI (MOYJs), CTPYKTYPHPOBAaHHOe MO TeMaM (pa3geinam) ¢
yYKa3aHHEM OTBEJIeHHOI0 HAa HUX KOJIMYECTBA aKaJeMUYeCKHX YaCcOB U BH/I0B Y4eOHBIX
3aHATHM.

3.1.Ykazanue mem (pazoenos) u omeeoeHH020 HA HUX KOJIUYECMEA AKAOEMUUECKUX UACO8 U

610086 yUeOHbIX 3aHAmMUIL, 0POPMIAECHHBIX 8 8UOE MADIULDL.




Ne HaumenoBanmue pasaeja TMCHUIIJIMHBI

n/n
=
=g = ©
2| S s &
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=
1. | Tema 1. Beenenue B nucuuminny «/H(opManmoHHbIe TEXHOIOTHH | 2 3 1
B IOPUJMYECKON AeaTenbHOCTHY. MHpOpMaLnOHHbBIE TEXHOIOTHU U
UX POJIb B COBPEMEHHOM OOIIECTBE.
2. | Tema 2. Hcropus W HampaBiIeHHS DPa3BUTHUA HHPOPMALMOHHBIX | 2 3 1
cucreM.  CoBpeMEHHblE  KOMIIBIOTEPHbIE  TEXHOJIOTUHM B
IOPUINYECKON IIPAKTHUKE.
3. Tema 3. Mcnonp3oBanue 0a3 AaHHBIX JJIsl OPTaHHW3allMd XPaHCHUS | 2 3 1
TaHHbBIX. TeXHOJIOTHSI KOPHOPATUBHOW PabOTHI
4, Tema 4. Omnpenenenne CIIC. OcnoBuble cBenenus 00 CIIC | 2 3 1

KoncynbranT Ilmoc, Konekc u I'apant. Pons CIIC npu pabote c
MpaBoOBOM MH(MOPMAITUEH.

5. | Tema 5. OcHOBHBIE BO3MOXKHOCTH 110 ntoucky nHpopmanuu B CIIC. | 2 3 1
Ocobennoctu noucka B cucremax Koucynsrantllmoc, Konekc u
["apanT. CocraBieHue nog00poK JOKYMEHTOB.

6. | Tema 6. bezonacHocTh MH(pOpPMAIIUK U €€ TIPABOBOE oOecrieueHue, | 2 3
KOMIIBIOTEPHBIE TPECTYTUICHHS.

7. | Tema 7. OducHble KOMIIBIOTEPHBIE TEXHOJIOTUHU B IOPUCTIPYICHIIUU. | 2 3

8. | Tema 8. Hcnonp3oBaHWEe peCcypcoB HMHTEPHET B IOPHUAWYECKOH | 2 3
MIPAKTUKE U HAYKE

Bcero: 16 24 B

3.2.Kpamkoe onucanue cooepicanus mem (pazoesos) OUCUUNTIUHbL

Tema 1. Beegenue B aucuumiuHy «MH(OpManMOHHbIE TEXHOJIOIMH B HOPUAMYECKOMN
AeATeJbHOCTHY. UHGOpMannOHHbIE TEXHOJIOTHH U UX POJIb B COBPEMEHHOM 001IecTBe.

WNHpopmalinoHHble TEXHOJIOTMH M HMX MECTO B CHCTEME€ HayyHbIX 3HaHUl. OCHOBHBIE
nousatus. [lonsarue nuadopmaruu. Ob1Ias XapaKTepUCTUKA MPOLIECCOB cOopa, nmepeaadn, 00padoTKu
U HaKoruieHus: HpopMaiuu. /laHHble Kak yacTb UH(QOPMAIIUH.

Lenp u 3a1aun qucuMIuiMHEbL. [ToHATHE 1 OCOOEHHOCTH COBPEMEHHOI'0 MH(POPMALMOHHOTO
obmecrBa. Wupopmanus u ee Bunpl. HWHpopmannonusiii pecypc. OCHOBHbIE 3ajauu
uHpopmaruzanuu. MHpopManMoHHbIH peIHOK U ero cektopa. Mcrounnku unpopmanuu. [Tonstue
«cucreMay, O0coO0eHHOCTH cucTeMbl. HMH(popMalmoHHass cuUcTeMa M aBTOMAaTU3MpPOBaHHAs
uHpopmannonHas cucrema (AUC). Ilpeamernas o6nacTh aBTOMaTU3MPOBAHHOM MH(OPMAIIMOHHOMN
cucrtembl. Knaccudukamus AWNC. Kareropun mnonbs3oBareneit AUWC. HWudopmannoHHbIE
texHonoruu, ucropus pasurus UT. Knaccupukanus UT. Tennenuun pazsutust UT.

Tema 2. Hcropussi uW HanpaBjieHHs PpPa3BUTHS HH(POPMANMOHHBIX CHCTEM.
CoBpeMeHHBIC KOMIIBIOTEPHbIE TEXHOJIOTMHU B IOPUIMYECKON NMPaKTHKE.

[lonsitue cucrembl. Jrtanbl pa3BUTHS HHGOpMalUMOHHBIX cucTeM. OCHOBHBIE 3ajadu
UHpOpPMAaTU3ALIUH.

Ponp m mecto MHpOpPMAIMOHHBIX TEXHOJIOTUH B MpaBoBoil chepe. MHPopmanoHHbIe
TEXHOJIOTUM B TPABOTBOPYECKOM JEATEIBHOCTH. ABTOMAaTH3UPOBAHHbIE HH(POPMALMOHHBIE
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CHCTEMBI CYIOB U OPraHOB IOCTUIIMH. ABTOMAaTU3MPOBAHHBIE MH()OPMAIIMOHHBIE CUCTEM OpPraHOB
MIPOKYypaTypbl. ABTOMAaTU3WpOBaHHbIE MH(pOpMaKoHHbIe cucTeMbl MBJI. ABTOMaTH3upoBaHHBIC
UH(POPMALIMOHHBIE CHCTEMBI (peepanbHbIX OpraHOB HaJOroBo mnomuuuu. MubopmarmonHoe
oOecrieueHre MPUHSITUS PEIICHUH B IOPUANYECKON e TEIbHOCTH.

Tema 3. Hcnosb3oBanue 0a3 AaHHBIX A8 OPraHM3alMM XPaHEHHMs JaHHBIX.
TexHoJI0rMsI KOPIOPATUBHOM padoThI.

[Tonatue 6a3bl NaHHBIX, Ha3HAUYeHUE 0a3 JaHHBIX. Tunel 6a3 maHHBIX. PensuroHHbIe 0a3bl
JAHHBIX M UX OCHOBHBIE ocoOeHHOcTU. CHcTeMBbl ympaBiieHUs 0a3zaMH JaHHBIX, X Ha3HA4YCHHE.
Texnonorust co3ganus 0a3bl JAHHBIX JJI1 XpaHeHHs KapToTek. Opranuzanus novucka uHbopManun
B 0a3e JaHHBIX, TEXHOJOrHS (OPMHUPOBAHUS aHATUTHUECKOW MHpopMmarmu. Co3maHHe OTYETOB.
TexHOo0rus Co31aHus MOJIb30BATENBCKOTO IPUIIOKECHHUS.

IpakTnyeckass moaroroBka: [locemenne llenTpa  aBTOMaTtu3upoBaHHOW  (HUKcCAIMU
aJMUHUCTPATUBHBIX NMPAaBOHAPYIIEHUN B 00acTu 1opoxHoro apmxeHus [ IBJ1J1

Tema 4. Onpenenenne CIIC. OcnoBuble cBeaenusi 00 CIIC KouncyastanT Ilmioc,
Konexc u I'apant. Posis CIIC npu padote ¢ npaBoBoii nHpopManmei.

Ompenenenue CIIC. Ocnorubie cBenenusi 00 CIIC KoncynwsranT [lmoc, Konekc u I"apanT.
Pone CIIC npu pabore ¢ mpaBoBoii napopmanueii. Pos CIIC nipu penernn mpooieM OTKPBITOCTH
uH(popMalnu, cozanue 3PpPeKTUBHBIX HHCTPYMEHTOB AJi pabOTHI C MPAaBOBOI MHPOpPMAIIHEH.

Ha nexuuto mpuriamaroTcsi MEHEIKepbl 10 paboTe ¢ BHICIIMMU YYEOHBIMH 3aBEIECHUSMU
koMnanuil «["apanm» u «Koncynerantllmocy.

Tema 5. OcHoBHble BO3MO}kHOCTH 10 moucky uHpopmanun B CIIC. Ocobennocru
noucka B cucremax Koncyabrant Ilmroc, Komexkc m TI'apanr. CocraBienue mnoadopok
JOKYMEHTOB.

Ocnosubie cenenus 06 CIIC Koncynbrantllmioc, Konekc u I'apant. ['umeprexcroBbie
cBs3u. OTpakeHHE CBS3CH JOKYMEHTa, KIACCH(UKAIUS CBS3CH, BH3yaTH3allusl CBS3CH, ICPEBO
cBszeil. IleuaTh MOKyMeHTa M ero 4actu, HacTpoika meudaTd. CoxpaHeHHE JOKyMEHTa B (aiil.
Konuposanue B TexcToBbiil peaktop MS Word. YcraHoBKa 2JIeKTPOHHBIX 3aKIa10K.

CnoBapu noneit. [louck HyxHOro 3HaueHus B cioBape. OUIBTPBI B CIOBapsIX B CUCTEMax
Koncynprantllmtoc, Kogexc u I'apant. CocraBieHue noadopoK JOKYMEHTOB

Hokyment kak coctaBHas 4actb CIIC Koncynsrantllmoc, Konmexc wu I'apanrt.
['uneptexcToBble cBA3M. OTpakeHHE CBsI3€d JOKyMEHTa, Kiaccuukaius cBs3el, BU3yaau3alus
CBSI3€M, 1IEpEBO CBA3EH.

Tema 6. Be3onacHocTh MH(poOpManuu U ee MpaBoBoe ofecrnevyeHHe, KOMIbIOTEPHbIE
NpecTynJIeHus.

[TonsTre xommnproTepHON OezonacHocTH. IIpaBuia U MeTonbl COOIIOIEHNST KOMITBIOTEPHON
6e3omacHOCTH. [TOHATUS «KOMMBIOTEPHOE MPECTYIUIEHUE» U «UMH(pOpMalMOHHAs OE30MaCHOCThY.
Bunpr koMmmneroTepHbIx mnpectymuieHnd. CrnocoObl M METOJbl HPEXyNpexaeHUs KOMIbIOTEPHBIX
npectyruieHnid. KommbloTepHble BUpPYCHI, UX KIacCU(pUKAIMSA M MHOpakarollhe OCOOEHHOCTH.
Metonpl  3amuThl  MHGOPMAalMKU [PU  HUCHOJIb30BAaHUM KOMIBIOTEPHBIX ceTed. Meton
«MHTEJJIeKTyalbHOro  mepebopa maposeit»y. IIpaBoBoe  obecrneueHne  HMH(OPMAIMOHHON
0€30MacHOCTH.

Tema 7. OpucHble KOMNIBIOTEPHbIE TEXHOJIOTHH B OPUCIPYACHLIMH.

TexHonorus pa3zpabOTKU 3JIEKTPOHHBIX YHU(PHUIIMPOBAHHBIX JTOKYMEHTOB ((opM OJIaHKOB,
TabIuIL, 11a0JI0HOB, IMCEM PACCHIIKH), UCIOIb3yEMBIX B TIOBCEHEBHOM MPaKTHKE IOPUCTA. 3alUTa
AIIEKTPOHHBIX IOKYMEHTOB U X OTIENbHBIX (pparMeHToB. Co3qaHKe TUIEPTEKCTOBBIX IOKYMEHTOB.

ITpuemsl 3 dexTHBHON pa3pabOTKH JOKYMEHTOB CIIOKHOU CTPYKTYPBI.

Texnonorus paspadorku Tabnui. MIHCTpyMeHTanbHBIE cpeAcTBa (popMaTUpoBaHUs TaOJIULL.
Anpecanusa. OpraHuzainys BbIYHCICHHH, NpUMEHEHHE BCTPOCHHbIX (QyHKuui. I'paduueckoe
npejcTaBieHue JaHHbIX. [IpremMbl paboThl ¢ GOIBIIMME TaOIHUIIAMHU.

CpenctBa aHannza TaOauuHbIX JaHHBIX. KoHcommpanus. Vcnons3oBanue aBTO(UIBTpaA U
pactmmpenHoro ¢unbTpa. I[lombop mapamerpa. Ilouck pemenus. Tabmuibl MOACTAHOBKH.
[TpomesxyTounslie utToru. CBoiHbIE TAOIHIIBI.


http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос3
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос5
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7

Tema 8. Ucnosib30BaHUe pecypcoB HHTEPHET B IOPUANYECKOIl MPAKTHKe H HayKe.

Pecypcel UnTepHeT ux HazHadeHue u xapakrtepuctuka. [Tonsrus World Wide Web, pons B
IOpUMYECKON mpakTuke. TexHonoruu cosnanus BeO — crpanmm. OOmme cBeOeHUS O s3BIKAX
TUIEPTEKCTOBOM pa3MeTku. MIHCTpyMeHTanbHbIe cpefcTBa Uil co3nanus Bed — crpanun. OCHOBBI
MIPOABMKEHUS CaiTOB B IHTEpHET.

OnektpoHHass mouta. IloHsTHe 00 »dieKkTpoHHOW HHU(POBOK ToANHCH. TeEeXHUYECKOE
obOecrieueHrne JIEKTPOHHON MHQpoBoi moanucu. OpraHu3alOHHOE 00ECIEYCHHE AIICKTPOHHON
nudposoit noanucu. [IpaBoBoe obecreyeHue IEKTPOHHOH ITU(POBOM MOITHUCH.

4. TlepeyeHb Yy4eOHO-METOAUYECKOI0 o0ecneyeHHUs] AJds CAMOCTOSITEIbHOH PadoThI
o0y4yaImmxcs N0 AMCHUILINHE
CamocrosTenbHas paboTa CTYICHTOB sIBIsieTcs 0co00il (opMol opraHu3aluu y4eOHOTo
npolecca, MpeacTaBisatomas coool MIaHupyeMyo, I03HABATEIbHO, OPraHU3ALMOHHO U METOANYECKU
HAMpaBJsIEeMyl0 JAEATENbHOCTh CTYJCHTOB, OpPUEHTUPOBAHHYIO Ha JOCTIDKEHHE KOHKPETHOTO
pe3yibTaTa, OCyIIeCTBIIsieMylo Oe3 mpsaMol mnomouu mnpenogasatens. CamocrosdrenbHas paloTa
CTYACHTOB SIBJSIETCS COCTAaBHOM 4YacThlO y4eOHOH pabOTbl M HWMEET IEeNbl0 3aKpeIuieHue |
yriy0OJieHHe IOJIyYeHHbIX 3HAaHUI M HaBBIKOB, MOMCK M MPHOOpETEeHHE HOBBIX 3HAHUM, a Takke
BBINOJIHEHNE Y4YeOHBIX 33/IaHWM, IMOATOTOBKY K TPEACTOSIINM 3aHATHUSM M 3Kk3ameHy. OHa
npeaycMaTpuBaeT, Kak IpaBUio, pa3paboTKy pedepaToB, HaNMCaHUE JOKJIAJ0B, BBIIOJIHEHUE
TBOPYECKHUX, HHIUBHUIYaJbHBIX 33JJaHH B COOTBETCTBUHU C YYEOHOW MPOrpaMMOi (TeMaTHYECKUM
IUIAaHOM M3Y4YeHMs JIUCLMIUIMHBI). Tema JUid Takoro BBICTYIUIEHHS MOXET ObITh NpeJIoKeHa
npernojiaBaTesieM WM W30paHa CcaMUM CTYJEHTOM, HO MaTepHajl BBICTYIUICHHS HE JIOJDKCH
nyOuMpoBaTh JIEKIMOHHBIA Marepuas. PedepaTuBHBIH MaTepuan CIyKUT JONOJHUTEIbHON
uHpopmanment st paboThl HA MPAKTHYECKUX 3aHATUsIX. OCHOBHAs 1eb JAHHOTO BUIA PaOOTHI
COCTOUT B O0YYEHUH CTYJECHTOB METOAAM CaMOCTOSTEIbHOIN paboThl ¢ yueOHbIM MaTepuanoM. Jlis
MOJHOTHI YCBOGHHUSI TEM, BBIHECEHHBIX B TIPaKTUYeCKHe 3aHATHA, TpeOyercs pabota ¢
nepBoucTouHukamu. Kypc npegycmarpuBaeT — caMOCTOATENbHYH  paboOTy  CTYJIEHTOB €O
cHenuanbHOi JmTepaTypoil. CreayeT OTMETHTh, 4YTO CaMOCTOSTEeNbHas paboTa CTyIEHTOB
pe3yJbTaTUBHA JIMIIb TOT/AA, KOTJa OHAa BBIIOJHIAETCA CHCTEMaTHYEeCKH, IIJJAHOMEPHO U
IeJICHANPaBICHHO.
3agaHus Uil caMOCTOATENbHOM paboThl IPEeyCMaTpUBAIOT MCIIOJIb30BaHHE HEOOXOAMMBIX
TEPMUHOB U TOHATUH MO TpobiemMatuke Kypca. OHM HAIETMBAOT Ha MPAKTUYECKYIO paboTy IO
NPUMEHEHHUI0 M3Y4aeMOro Mmarepuaia, MOUCK OuOiIMorpaguueckoro marepuana M 3JIeKTPOHHBIX
MCTOYHUKOB MH(QOpPMAIINH, WITIOCTPATUBHBIX MaTepUajoB. 3aJaHUs MO CaMOCTOSTENIbHON padboTe
JIAl0TCA M0 TeMaM, KOTOpbIe TPEOYIOT JOMOIHUTENbHOW TPOPabOTKH.
OO61muii 00beM caMOCTOSITENILHON pabOThI CTYAEHTOB M0 AUCHUIUIMHE BKIIOYAET ay IMTOPHYIO
U BHEAyIUTOPHYIO CAMOCTOSTENIbHYIO paboTy CTY/IEHTOB B TEUCHHE CEMECTA.
AyIuTOpHas CaMOCTOsITeNbHAs paboTa OCyIIecTBiseTcs B (opMe AMCKYCCHA U KPYTIIBIX
CTOJIOB.
BreaynuTtopHas camocTosiTenbHas paboTa OCyIIecTBiseTcs B popmax:
- IOJITOTOBKHM K JIOKJIa/1aM (MUHH — BBICTYIUICHUSIM);
- TOJITOTOBKH K KOHTPOJILHOMY MEPOTIPUSTHIO PyOeKHOTO KOHTPOJIS (TECT);
- IOJITOTOBKH K PELICHUIO CUTYAI[MOHHBIX 3a]1ay.
Tembl cooO1IeHMIA:
. UHpopManinoHHbIe pecypChl.
. Ulapopmannonnas KyneTypa.
. CpaBHMTENIbHASL XapaKTEPUCTHUKA CIIPABOYHBIX NPABOBBIX CHCTEM.
. MeTtoap! pemeHws 3a/1a4 ¢ HCIOJIb30BAaHHEM CIIPABOYHBIX ITPABOBBIX CHCTEM.
. IlpenocraBneHue rocyJapCTBEHHBIX YCIYT B 3JIEKTPOHHOU (hopMme.
. ®opmupoBanre HHGOPMAITMOHHOTO 001IecTBa B PD.
. CpencTBa ¥ METO/BI 3aIIUTHI OT BPEIOHOCHOTO IPOTPAaMMHOT0 00ecieueHHsl.
. YTPO3bI I0CTOBEPHOCTH JIEKTPOHHOM MO IIHCH.
. Pecypcel cetn «MHTEpHET» B IopuaAnYecKoi chepe.

O 00 ~NO N K~ WD —
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Tembl pedepaToB:

1. Pons nH(opManuu B xKU3HHU JTUYHOCTH, OOIIECTBA, FOCY1apCTBa.
. Craguu cranoBiieHUs HH(OPMAIIMOHHOTO OOILECTBA.
. Xaptus ['mobabHOr0 HHpOpMannoHHoro odmectsa (OkuHaBa)
. FocynapcTBenHas nmonutuka B 061act (OpMUPOBaHUS HHPOPMALIMOHHOTO 00IIIecTBA
. Unpopmanus kak OCHOBHOM 00bEKT HHPOPMALIMOHHOM c(epbl U CUCTEMBI IIpaBa
. Madopmanus B akTax IeHCTBYIOIIETO 3aKOHOJATEIHLCTBA
. FOpunuueckne ocoG€HHOCTH U CBOMCTBA HH(OpMALUU
. Monenb nHpopManMoHHOH chepsl

9. O6nacte popmupoBaHus HH(GOPMAIMOHHBIX PECYpPCOB, MOATOTOBKU MH(OPMAITMOHHBIX
IPOAYKTOB, IPEAOCTABICHHS UH(POPMALIMOHHBIX YCIYT

10.06nmacte co3maHus W TPUMEHEHHs HWH()OPMAIIMOHHBIX CHCTEM, HH()OPMALMOHHBIX
TEXHOJIOTUH U CPEICTB UX 00ecreueHMs

11.06nacte co3maHusi W TPUMEHEHHS CPEICTB W MEXaHW3MOB HWH(POPMALMOHHOM
0e30MacHOCTH

12.IlpumeHenne COBPEMEHHBIX HMH()OPMAIMOHHBIX  TEXHOJOTHMH B  CJIEICTBEHHOM
JeSITeIbHOCTH

13.Ilpumenenne COBpEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI B OpraHax BHYTPEHHUX JIET

01N L B~ W
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14.ITpuMeHeHrEe COBpPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJOIMH B ONEPAaTHBHO-PO3BICKHOM
JIEATETbHOCTH

15.MudopManinoHHbIE TEXHOJIOTHUU YKCIIEPTHOM JAEITEIbHOCTH

16.1adopmarmonHoe obecrneueHne MpaBoOOXPaHUTEIbHON AeSITENEHOCTH

17.0cHOBHBIE HaNPaBIEHUS UCIIOJIb30BAHUSI COBPEMEHHBIX HH()OPMALIMOHHBIX

TEXHOJIOTMI B PACKPBITUU U PACCIIEIOBAHUHU MPECTYIUICHUN

18.CripaBoYHO-TIPABOBBIE CUCTEMBI U O0JIACTH UX MPUMEHEHHSI.

19.1ndopmarus 6e3 mpaBa orpaHMYEHUS JOCTYIIA.

20.ITonsTre, CTpyKTypa U NpU3HAKK UHPOPMALIMK C OTPAHUYEHHBIM JOCTYIIOM.

21.0cHoBHBIE OTpaHUYEHUS MPaBa Ha JOCTYI K HH(OPMALIUU.

22.IlepcoHanbHbIC JaHHBIE M TallHA YaCTHOM >KU3HU: 00IIE€E U OTIIMYHA.

23.00beKThl U CyOBEKTHI IIPaBa Ha TOCYIAPCTBEHHYIO TaliHY.

24 .I1paBoBasi 0OXpaHa U 3alllMTa MPaB Ha TOCYJAPCTBEHHYIO TalHY.

25.IlonsiTre U BUIBI BPEIHON HHPOPMAITHH.

26.IlonsiTie  MHPOPMAIMOHHO-TICUXOJIOTUYECKOM OE30MacHOCTM M OCOOCHHOCTH €€
o0ecreyeHusl.

27 IlonsiTve 1 mpeaMeT UHPOPMAIIMOHHOM 0€3011aCHOCTH.

28 loktpuHa uHpopmannoHHOW OezomacHocth P® 00 OCHOBHBIX yrpo3ax B
MH(OPMaLIMOHHOHN cepe U UX HCTOUYHUKAX.

29 IlpuHuMnsl 1 3a7a4u obecnedeHust MH(GpOopMaoHHON 6€301acHOCTH.

30.OyHKINK U CTPYKTYypa obecrieueHust ”HPOPMAIIMOHHON 0€30MaCHOCTH.

31.IIpoGieMbl roCyJapCTBEHHOTO YIPaBIeHUs B MHPOPMaILMOHHOM cdepe.

5. IlpumMepHbIe  OLEHOYHbIE MATEPHAJIbI IS TPOBeJEHUs TeKYIero KOHTPOJIs
ycIeBaeMOCTH U MPOMeKYTOYHOM aTTecTalMi 00y4alommuXcsl o JMCHHIJIMHE

Opranu3anus v NpoBeJieHNe aTTeCTALMHU CTY/AeHTa
®I'OC BO B CcOOTBETCTBUM C NpHUHLMIIAMU bBOJOHCKOro mnporecca OpHUEHTHPOBAaHBI
MPEUMYIIECTBEHHO HE Ha COOOIIEeHHE 00ydJaromeMycsi KOMIUIEKCa TEOPETUUYECKUX 3HaHWM, HO Ha
BbIpabOTKYy y OakajaBpa KOMIIETEHIMI — AMHAMHUYECKOro Habopa 3HaHWUH, YMEHHH, HaBBIKOB U
JMYHOCTHBIX KauyecTB, KOTOPbIE MO3BOJISIT BBIMIYCKHHKY CTaTh KOHKYPEHTOCIIOCOOHBIM Ha PBIHKE
TPyZAa U YCHEIHO NPohEeCCHOHATIBHO PEaNTN30BbIBATHCS.



B mpomecce omeHku 6akalaBpoB HEOOXOAMMO HUCIONB3YIOTCS KaK TPAAWIIMOHHBIC, TaK U
WHHOBAIIMOHHBIE TUIIBL, BUBI U (HOPMBI KOHTpOJIS. [Ipr 3TOM mocTeneHHo TpaauiliOHHbIE CPEICTBA
COBEPILECHCTBYIOTCSI B pycjl€ KOMIIETEHTHOCTHOTO TOAXOAa, a WHHOBALMOHHBIE CpPEJICTBA
aJaNTUPOBAHbI JIs1 TOBCEMECTHOTO MPUMEHEHHS B POCCUICKON BY30BCKOM MPAKTHKE.

Leabr npoBeaeHHss aTTeCTAIMM — IPOBEPKA OCBOCHHUS OOPAa30BATENBHON MPOTPaMMBbI
JTUCIUILIMHBI-IPAKTUKyMa yepe3 cPOPMUPOBAHHOCTh 00pa30BaTEIbHBIX PE3YILTATOB.

IIpomMe:xkyTouHasi aTTecTalMsA OCYIIECTBIISACTCS B KOHIE CEMECTpPA M 3aBEPIIACT U3YyUYCHHE
JTUCIUIUIMHBI, TIOMOTaeT OLEHUTh KPYIIHbIE COBOKYIMHOCTHM 3HAaHMM M yMEHUH, (popmupoBaHue
OTpeIeNIEHHBIX KOMIIETCHIIUH.

OICHOYHBIMH ~ CpPEICTBAMH  TEKYIIErO OIICHUBAaHUS SBISIOTCS: JOKJIAQA, TECThl II0
TCOPCTUUCCKHUM BOIIPpOCAM JUCHUIIIMHBI, 3alMUTa MIPAKTHYCCKUX pa60T u T.II. KOHTpOJIB YCBOCHUA
Matepualia BEIEeTCS PErysIpHO B TEYCHHE BCETO0 CEMECTpa Ha MPAKTHYECKHX (CEMHUHAPCKUX,
1a00paTOPHBIX ) 3aHATHUSX.

Ne CPEJCTBA OLIEHMBAHU, Oo6pazoBareibHbIe
H/H HCTIOJIB3YEMBIC IS TEKYIIET0 OLCHUBAHUS I10KA3aTEIIsSL pGSyHLTaTBI JIUCLHUTUINHBI
(hopmupoBaHYSI KOMITETSHITUH
OueHo4HbIE CPeACTBA ISl TeKylleil arTectanuu | OP-1 OCHOBBI COBPEMEHHBIX
OC-1 3amuTa pedepara TEXHOJIOTHI  cOopa, 00paboTku U
OC-Coobmenue MIpeICTaBICHUS HHPOPMAIHN

OP-2  wucnonp3oBaThb  COBpEMEHHbBIE
UHQOPMAITHOHHO-KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH Uil cOopa, 0OpaboTKu W
aHanu3a MHGOpMALWU HpPU PELICHUH
IIOCTAaBJIICHHOMN 33/1a41

OP-3 HaBbIKAMU OIpeNeIeHUs
MIPAKTUIECKUX MOCTIEeICTBUI
IPEIJIOAKEHHOIO PELICHUS 3a1a4u

OP-4 OCHOBHBIE IOPUANYECKU

3HAUUMble TpPU3HAKH WH(OpPMALUH;
MeTonbl cOopa WHGOPMAIH, TPUEMBI
paboThl ¢ MPaBOBBIMH 0a3aMu JaHHBIX

YHUBEPCAITBHOTO Xapakrepa,
TpeOoBaHMUS “H(OPMAITMOHHOM
Oe3omacHoCTH

OP-5 nmomywarb W3  pa3IUYHBIX
HMCTOYHUKOB, BKJIIOYAs MPaBOBbIC Oa3bl
JNAHHBIX,  IOPUIUYECKH  3HAYHMYIO
uHGOPMAITHIO, oOpabaTsiBaeT u
CHCTEMaTHU3UPYET €€ B COOTBETCTBHU C
[OCTaBJICHHOH MLeNbl0 Ha 0a30BOM
YpPOBHE;

OP-6 HAaBbIKAMH NPUMEHEHUSA
WH(POPMALMOHHBIX ~ TEXHOJIOTUM ISt
pelieHus KOHKPETHBIX 3a7a4
po()eCCUOHAIBHON JIESTEILHOCTH Ha
0a30BOM ypOBHE

OP-7 OCHOBHBIE FOpUINYECKU
3HaYMMbIe TPH3HAKH  HHPOPMAIIUH;
MeToAbl cOopa HH(GOpMAUUHU; HPUEMBI
paboThl ¢ MpaBoOBBIMU 0azaMH JTaHHBIX

YHHBEPCAIBHOTO XapakTepa;
TpeOOBaHUS WHPOPMAITHOHHON
0e30macHOCTH

OP-8  peanm3oBbIBaThH MPUHIUIIBI
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paboThI COBPEMEHHBIX
WHPOPMALMOHHBIX ~ TEXHOJIOTUH  JIIst
pemenus 3agad  npodeccrHoHaTbHOM
JIESATSIILHOCTH

OP-9 nHaBbikamMu paOOTBI ¢ OCHOBHBIMHU
WHCTPYMEHTaMU WHPOPMAITUOHHBIX
TEXHOJIOTHH W TPUMCHCHUS UX s
penieHus KOHKPETHBIX 3aa4
podheCCHOHANBHON ISATEILHOCTH

OnucaHue OIEHOYHBIX CPEACTB M HEOOXOJIMMOro O0OpYyJIOBaHHUS (JIEMOHCTPAI[MOHHOIO
Marepuaia), a TakkKe TMpOUeAYpbl W KPUTEPUH OLECHUBAHUS HMHAMKATOPOB JOCTHUXKEHUS
KOMIICTCHIIMA Ha Pa3IMYHBIX dTarnax ux (popMHpOBaHHUS B MPOIECCE OCBOCHHUS 00pa30BaTeIbHON
HpOI‘ paMMBI HpeZ[CTaBJIeHBI B (DOH,Z[G OIICHOYHBIX CpeI[CTB JUIA TGKYH_IGFO KOHTpOHH yCHeBaeMOCTI/I
U MPOMEKYTOYHOM aTTeCTalliy 1O AUCHHILTHHE «H(pOpMaIMOHHBIE TEXHOJIOTHU B FOPUINYCCKON
JESATEIIbHOCTIY.

Mamepuanwl, ucnoyb3yemole 011 MEKyuLe20 KOHMPOJis YCResaAeMoCcHu
odyuarowuxca no Oucyuniune

MaTepI/IaJIBI JUJISA OpFaHI/ISaI_[I/II/I TeKyL[IefI arrecranuu HpeI[CTaBJ'IeHBI B H.5 HpOI‘paMMBI.

Mamepuanst, ucnoiv3yemole 01 RPOMEHCYMOUYHO20 KOHMPOJIA YCREGAEMOCHU
odyualowuxca no oucyuniune

JK3ameH B popMe BHINOJTHEHHS 321aHUI
3agaHus A5 IK3aMeHa
B Ouner Bximroudaercss nBa 3amaHua. OIHO — HA MPOBEPKY HABHIKOB HCIIOJIb30BAHUS

pPa3TUYHBIX HWHQPOPMAIIMOHHBIX TEXHOJOTHH (Jacth 1), BTOpoe — Ha TPOBEPKY HABBIKOB
WCITOJIb30BaHHUS CIIPABOYHO-TIPABOBBIX CHCTEM (4YacTh 2).
Yacte 1.

3ananmue 1 (c onucaHueM TEXHOJIOTMU BbIOJIHEHHS).

Otxkpoii,Te okHO Tiporpammbl Microsoft Word. TexHoorust BBIIOTHEHHUS :

1. Haxxmure Ilyck (moaBenuTe ykazaTellb MBI K KHOIKE U C/AETANWTE MEIYOK MBIIIBIO).

2. [loaBenuTe yka3aTenb MbIlY K MyHKTY Bce nporpammbl/IIporpaMMel.

3. B nosiBuBIIEMCS TIOAMEHIO BbIOepuTe myHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Word, monBenute k Hel yka3aTeslb MBIIIU U MIEITKHUATE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganue 2

Ortkpotite npunoxxenue Kanbkynsarop.

JlaHHOE TIPUJIOKEHNUE, KaK IIPABUII0, MOKHO OTKPBITh M3 ['JTaBHOTO MEHIO CCTEMBI:

[Iyck— Bce nporpammel — Cranpaptasle — Kanbkynarop. OTkpoiliTe mnporpammy
Kanbkynsatop, BBeas komanny Calc B OkHO KOMaHbl BIOMHUTE. 3aKkpoiiTe OKHA.

3ananue 3

1. Ha manenu 3ajnau HalguTe KHOMKY OBICTPOro 3amycka HpuiioxeHus I[IpoBOAHUK H
OTKPOMNTE OKHO JIaHHOTO MPUIIOKEHHUSI.

2. 3aKpoiiTe OKHO.

3. OTKpOHTE ATO KE MPUIOKEHUE C TOMOIMIBIO [ TABHOTO MEHIO CUCTEMBI.

3ananmue 4 (c onucaHUEM TEXHOJIOTHU BBITOJIHEHHS).

Otkpoiite okHO npuiokeHus Microsoft Word, ucnons3yst npu 3ToM npuiioxenue Mo
KoMmnbtoTep Uiy [IpoBosHuK. TEXHOIOTHS BHITIOJIHEHUS:

1. Otkpoiite okHO npriokeHus [IpoBoTHUK.

2. B OkHe AaHHOrO NpUIOKEHUs OTKpouTe MUCK C: (OTKPBITHE IUCKA OCYLIECTBIIAETCS
AQHAJIOTMYHO OTKPBITUIO IPUIIOKEHUS C IIOMOIIBIO COOTBETCTBYIOIIETO 3HAUKA).

3. Ha nanHOM Jucke HaiiiuTe M OTKpoiiTe KaTasnor (rmanky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite karamor Microsoft Office. [Ipumedanne. Bo3moxxno
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HAJIMYUE TOMOMHUTENBHBIX moakaranoros Office10\11\12\14.

5. B nanHowM karanore Haiinute dain-nprioxenue Winword.exe u 3aIycTuTe ero.

6. 3aKpoiiTe OKHO JaHHOM MPOTrPaMMBbI, UCTIONIB3Ya MeHI0 Daitn — Brixos.

7. 3akpoiiTe okHO npuioxkenus [IpoBogHUK.

3aganue 5

1. Otkpoiite mporpammy Microsoft Word, ucrions3yst komanay Beimonnuts u3 I'maBHOTO
MEHIO CUCTEMBI.

2. 3aKpoiiTe JaHHOE OKHO.

3aganue 6

1. BbI30BHTE KOHTEKCTHOE MEHIO Ui paboyero croja (IPOU3BECTH LIETYOK MO JTH0O0MY
IIyCTOMY MecCTy Ha paboueM croiie). BeiOepure myHkt Ilepconanuzanus. OTKpoeTcst OKHO.

2. BeiOepure myHKT VMI3MeHeHre 3HaYKOB paboyero crojia Ha JIEBOH MMaHeIn OKHA.

3. OT™eTbTe raioukamu HeoOxoaumbie Bam aist paboTel 3Hauku (HanpumMep, KoMmbrorep).

3ananne 7

1. Bei3oBuTe KOHTEKCTHOE MEHIO i1 MKOHKH Kommberotep/Moii KommbroTep (moasemute
yKa3aTeab MBIIIM K MKOHKE M CHEJalTe IIENIYOK NPaBOW KHONKON MbIM). M3yuyuTe IyHKTHI
(KoMaHIbI) KOHTEKCTHOTO MEHIO.

2. AHAJIOTUYHBIM 00pa30M BBI30BUTE KOHTEKCTHOE MEHIO JUISI JIFOOOTO SIPIIBIKA, a TAKKE JIJIs
pabouero crona. O0bACHUTE pa3InyMs B IyHKTAaX MEHIO.

3aganue 8

ITomecTuTe KHONKY OBICTPOTrO 3amycka npuioxenus Microsoft Word Ha manenu 3agau. J{ins
ATOrO OTKPOHTE JaHHOE TMPHIOKEHHE JIOOBIM W3 PAacCMOTPEHHBIX CIOCOOOB, BBI3OBHUTE
KOHTEKCTHOE MEHIO JJIsi OJHOMMEHHOW KHOIIKM Ha MaHEeNM 3334 U BBIOEpUTE KOMaHIY 3aKpenuTh
IpOrpaMMy B ITAHENH 33/a4. 3aKpOUTE OKHO NMPUIIOKEHHUS.

3anganme 9 (c onucaHNeM TEXHOJIOTMU BBINOJIHEHHUS).

Ortxkpotiite okHO TTporpamMmbl Microsoft Excel. TexHOIOTHS BBITIOTHCHHMS:

1. Haxxmute knonky Ilyck.

2. [TogBenuTe yKaszarenb MBIIIH K MyHKTY Bce nporpammel/[Iporpammer.

3. B nmosBuBIIEMCs noaMeHto BeiOepute myHKT Microsoft Office.

4. Haiinute mporpammy Microsoft Excel, moaBenuTe k Hel yka3aTeib MBIIN U IIEIKHATE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOI MPOTrpamMMBbl.

3aganmue 10

Ortkpoiite nporpammy IIpoBoJHUK CHOCOOOM, aHAJIOTMYHBIM ONKMCAHHOMY B 3a/JaHUU
l(mocne mynkra Bce IIporpammsl nomonHuTensHO BbiOepute myHKT CranmapThble). OTkpoiite
nporpammy IlpoBoanuk HaxartneM kiaBuiml Win-E. OTkpoiiTe 3Ty k€ MpOrpaMMmy C IMOMOIIBIO
KHOIKH OBICTPOTO 3allycKa Ha aHesH 3aJad. 3aKponTe OKHa.

3aganue 11

Ortxkpoiite nporpammy Komananas crpoka. J[aHHOE NpMIIOKEHHE, KaK MPaBUIIO, MOXHO
OTKpbITh U3 ['maBHOTO MeHI0 cucremsl: Ilyck— Bcee [Iporpammser — CranpaptHeie — KomannHas
ctpoka. Otkpouite mporpammy Komanmnas cTtpoka, BBens komaHay Cmd B OKHO KOMaHIbI
Bemmonnute. B okHe npunoxenus KoMmanaHas cTpoka BBEAMTE KOMaHIy Vver. BelsicHUTE BepcHio
onepauoHHoi cucteMbl Windows, yctaHoBIIeHHOM Ha Bamem pabouem mecrte. 3akpoiiTe okHa.

3aganue 12 (c onmucaHueM TEXHOJIOTHH BBITOJHEHUS).

OtkpoiiTe okHO mpmiokeHus: Microsoft Excel, ucnonb3yst mpu stom mpusnoxkenne Moit
kommbroTep/IIpoBoaHuK. TeXHOIOTHsI BHITOTHEHUS 3a/1aHUS:

1. OTkporite okHO npuiioxkeHus [ [poBoaHUK.

2. B okHe naHHOTO NPUIIOKEHUS OTKpoiiTe auck C:.

3. Ha nannom amcke HaiauTe U OTKpoiTe Karanor (manky) ProgramFiles.

4. B xatanore ProgramFiles oTkpoiite karanor Microsoft Office. [Ipumeuanne. Bo3moxuo
HaJIM4ue TOMOIHUTENbHBIX noakaranoros Office1 0\11\12\14.

5. B nannoM karasiore Haiaure ¢aitn npuinoxenus Excel.exe u 3amycTture ero.

6. 3akpoiiTe OKHO JaHHOM MporpamMmbl, UCTIONb3Ys MeHIo Daitn — Beixo.
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7. 3akpoiTe OKHO npuoxeHus [IpoBoHUK.

3aganue 13

Ortxkpoiite mporpammy Microsoft Excel, ucnons3yss komanay Beimomnuts u3 ['maBHOTO
MEHIO CHCTeMBI (/7151 OIIpeJesIeHHs IyTH HaXOXKAE€HUs U UMeHHU (ailna cM. 3amaHue 5). 3akpoiTe
JTAHHOE OKHO.

3aganue 14

1. BbI30BUTE KOHTEKCTHOE MEHIO ISl pabouero croja (MPOM3BECTH WICTYOK MO JIFOOOMY
IIyCTOMY MecTy Ha paboueM croiie). BeiOepure myHkt Ilepconanuzanus. OTKpoeTcst OKHO.

2. BeiOepure myHKT MI3MeHeHUe 3HAUKOB paboyero crojia B JIEBOM CTOJIOLE OKHA.

3. OtMeThTe ramoukaMu HeoOxoaumbie Bam aiist paboTsl 3Hauku (Hanpumep, CeTs).

3aganue 15

1. BbI30BUTE KOHTEKCTHOE MEHIO JJIs NaHeau 3agad. M3yduuTe IyHKTBI 3TOTO MEHIO.
BbI30BUTE KOHTEKCTHOE MEHIO JJIsl KHOMNKH OBICTPOrO 3allyCKa MPUIIOKEHHUS, PACIIONOKEHHON Ha
NIaHEJN 3a/1a4.

2. AHanornyHbIM 00pa3oM BbI30BUTE KOHTEKCTHOE MEHIO AJIS JIF0O0T0 SpJIblKa U UKOHKHU Ha
pabouem croiie u camoro padodero crona. OOBSCHUTE PA3TUUUs B IIYHKTaX MEHIO.

3aganue 16

Otxkpoiite mporpammy Komanmnas crpoka (cMm. 3amanue 3). Bemure komanmy help B
HOSIBUBIIEECS OKHO M M3YUYHMTE CIUCOK JOCTYNHBIX KoMaH[. [lonpoOyiite ¢ moMolbio koMan sl dir
OIPEAEIUTh COJAEPKUMOE KaTajiora users Ha aucke D.

3ananme 17 (c onrcaHueM TEXHOJOTUH BBIIIOJIHEHUS).

Otxkpotite okHO TTporpaMmbl Microsoft Access. TeXHOIOTHSI BHITTOTHEHUS:

1. Haxxmure Ilyck.

2. [TogBenuTe yKaszarenb MBIIIH K MyHKTY Bce nporpammel/[Iporpammer.

3. B nmosBuBIIEMCs oaMeHt0 BeiOepute myHKT Microsoft Office.

4. Haiinure nporpammy Microsoft Access, moABeUTE K HEM yKa3aTellb MBIIIN U IIEIKHUATE
MBILIBIO.

5. 3akpoiTe OKHO JAHHOH MPOTrpamMMmBbl.

3apanmne 18 Ortkpoiite okHO KoMaH[bl. (mocie nmyHkra Bcee IlporpamMmbl gonogHUTENBHO
BeIOepuTe MyHKT CTaHgapTHbIE). 3aKkpoiiTe okHO. OTKpOMTE 3TO K€ OKHO Ha)XaTheM KiaBui Win-
R. 3akpoiite okHo. B crpoky Haiitu mporpammsl u ¢aitnbl [ 1aBHOro MEHIO CHCTEMbI U BBEIUTE
BrinonuuTe. BeiOepurte qanHOE NpUIIOKEHUE U OTKPOUTE €ro. 3aKpolTe OKHO.

3aganmue 19

Ortxkpoiite nporpammy Word Pad (maHHOe npuioxkeHHe MOXHO OTKpbITh M3 [JaBHOTrO
meHto cuctemsl: Ilyck— Bce Ilporpammbr — CrangaptHsie —Word Pad).3akpoiite oxHO.
OTKpolTe TaHHYIO TIPOrpaMMy Apyrum crocodom, BBeass Word Pad B okHO koMaH/ 11 BBITTOJIHUTS.
OcymiecTBuTe aHajJOrMYHBIA BBOA B cTpoke Haiitu mporpammel u ¢aiinbl I'maBHOro MeHro
CUCTEMBI. 3aKpOWUTE OKHA.

3aganmue 20

1. BbI30BUTE KOHTEKCTHOE MEHIO ISl pabodero croja (MPOM3BECTH MICTYOK IO JIFOOOMY
yCTOMY MecTy Ha pabouem croie). Beibepure myHkT Ilepconanuzanus. OTKpoeTcsi OKHO.

2. Boibepute nyHKT M3MeHeHNEe 3HaYKOB paboyero cToja B JIEBOM CTOJIOIE OKHA.

3. OrMeTbTe TajoykamMu HeoOXxonumble Bam i paGoThl cHCTeMHbIE 3HAUKHM (HampuMep,
[Tanens ynpaBiieHus).

4. Yoepure c pabouero croyia cucTeMHbIH 3Hauok [lanens ynpasneHus.

3aganue 21 Ha paGouem crone HaiinuTe 3Hauok [lanens ynpaBieHus (mpu ero OTCyTCTBUU
pasMecTuTe ero Ha pabo4yeM CTOJe) M OTKpoWTe NaHHBIH 00bekT. Mcnonb3oBaHue rpaduyueckux
0003HaYeHU 0OBEKTOB (SPIJIBIKOB U T.J.) U OTKPBITUS CAMUX 00BEKTOB). 3aKpolTe JaHHOE OKHO.
Hcnomnp3ysl TOJNBKO KJIaBUATypy, BBI3OBUTE KOHTEKCTHOE MEHIO I MKOHKM llaHens ynpasieHus.
W3yunTe KOMaH]Ibl 3TOr0 MEHIO.

3aganue 22 (C omnMcaHUEM TEXHOJOTMM BBINONHEHUS). OTKpOWTE OKHO MPHIIOKEHUS
Microsoft Access, UCIONIB3Yys IPU ATOM NpujiokeHue Mol koMmmnbioTep. TeXHOIOTUS BBITOJIHEHUS
3a/laHus:
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1. 3anmyctute npunoxenue [IpoBogHUK.

2. B okHe gaHHOTO MpHIIOKEHHST OTKpoiTe MUCK C: (OTKPBITHE TUCKA JETIAETCsl aHAJIOTUYHO
OTKPBITHIO TIPUIIOKEHUS C TOMOUIBIO SIPIIBIKA).

3. Ha nanHom aucke HalauTe ¥ OTKpoiTe Karanor (manky) ProgramFiles.

4. B xatanore ProgramFiles otkpoiite karanor Microsoft Office. [Ipumeuanne. Bo3moxuo
HAJIMYUE JOMOMHUTENBHBIX nmoakaranoros Office10\11\12\14.

5. B nannowm karanore Haiaure ¢ain-npunoxenne MSACCESS.exe u 3amycTHTe ero.

6. 3aKpoiTEe OKHO JAHHOM Mporpammsbl, UCIONb3Ys MeHI0 PDaiin — Brixon.

7. 3akpoiiTe okHO nipuioxkeHus [[poBoHUK.

3ananue 23

OTtkpoiiTe nporpammy Microsoft Access, ucHosb3ysi kKoMaHay Beimoaauts u3 [maBHOTO
MEHIO CHUCTEMBI (JUIsl OTIpEeIeICHHS TIyTH HAaXOXACHUS W MMECHH (Qaiina cM. 3amaHue 6). 3akpoiite
JTAHHOE OKHO.

3ananue 24

Coznaiite rajpketel Ha padouem ctosie Yacel m Iloroma. Jlnms ramkera Yacel BeIOEpUTE
HYXHBIM 111 Bamero permona vacoBoii nosic. [l ramkera [loroga 3amaiite peruoH, B KOTOPOM
Brl npoxkuBaere. ONTUMAanbHO pa3MeCcTUTE CO3[aHHbIE T'a/KEThl Ha pabovyeM CToJIe.

3aganue 25

[Tomecture KHOMKY OBICTpOro 3amycka npuioxenus Microsoft Power Point na nanenu
3agad. i 5TOro OTKpOHTE HaHHOE MPHIIOKEHHUE JIIOOBIM U3 PACCMOTPEHHBIX CIIOCOOOB, BEI30BHTE
KOHTEKCTHOE MEHIO JIJIsl OJHOMMEHHOM KHOMNKHU Ha MaHeNu 3a7ad ¥ BHIOEpUTE KOMaH1y 3aKpenuTh
nporpaMMy B TaHENH 3a7ad. 3aKpoWTe NaHHOE MPHIIOKEHHE. YOepuTe CO3JaHHYI0 KHOIKY Ha
MaHeN! 3a/1ad.

3aganue 26 (c onucaHUEM TEXHOJIOTUH BBIIIOJIHEHUS).

Otxkpotiite okHO miporpamMmel Microsoft Power Point. TexHonorust BeIOTHEHUS:

1. Haxwmure kHonky Ilyck.

2. [loaBenuTe ykazaTenb MbId K MyHKTY Bee [Iporpammer/IIporpaMmet.

3. IlepeBenuTe yKa3aTeslb MbIIIN Ha OSBUBILEECS MOJMEHIO.

4. Haiinute B mosiBUBLIEMCsl MeHIO mporpammy Microsoft Power Point, moaBenute x Heit
yKa3aTellb MBIIIHU U menkauTe Meibio (IIporpamma Microsoft Power Point MmoxkeTr ObITH BlIO)KEeHA
B yHKT Microsoft Office.).

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganme 27

Ortpoiite u 3akpoiite npunoxenue Microsoft Power Point ¢ momompio ['maBHOro mMeHro
CUCTEMBI 0€3 HCTIOIH30BAHMSI MBIIIH (BbI3bIBAsI KOMAH/IbI KJIABUIIIAMH / KOMOWMHAIMSIMH KJIABHIII).

3aganue 28

1. Otkpoiite oxkHO KomaHnabl Boeimomuuth (Ilyck— Bce Ilporpammel — CranpapTHble
—BpInonHuTs). 3aKpoiiTe JaHHOE OKHO.

2. OTKpOWTE TO K€ OKHO APYTUM CIIOCOOOM, UCTIONB3Ys KoMOuHanuio kiaum Win-R.

3. C nomoupl0 KOMaHAbl BBIMOTHUTE OTKpOWTE MNPUIOKEHHE ODKpaHHas KIaBUaTypa,
HaOpaB wums mnporpammbl osk. Ilpunoxkenune OkpaHHas KilaBUaTypa TO3BOJSET 3aMEHUTH
dbusnyeckoe yCTpoHCTBO. MOKHO BBIOMpATh KIABHIIKM C TIOMOIIBIO MBI WU APYroro
MaHUNyJsATOpa. B ciiydae HEOOXOAMMOCTH Ha)KaTUsl KOMOMHALIMK KJIABUII, UX CIEIYET BHIOMPATh
nocneaoBarenbHo. Hampumep, ecnu uisi MepekITtoYeHusl S3bIKa BBOJIa UCTIOIB3YETCs] KOMOUHAIUS
Alt+Shift, To cHagama HaxkuMaercs kimapuia Alt, a 3atem Shift,

4. 3akpoiTe OKHO.

5. OtkpoiiTe npuiioKeHne DKpaHHas KJaBHaTypa ¢ MOMOINIbI0 [ TaBHOrO MEHIO CHCTEMBI:
ITyck— Bce IIporpammsl — CrangaptHeie — CroenuanbHble BO3MOKHOCTH —> OKpaHHas
KJIaBUaTypa.

6. 3aKpoiTe OKHO.

3aganue 29

Otkpoiite okHO mpuiioxkeHus Internet Explorer ¢ momonipio ['maBHOrO MEHIO CHCTEMBI U C
MOMOIIBIO0 KHOTIKH OBICTPOTO BBI30Ba Ha MaHeNH 3aja4 (IpH OTCYTCTBUU 3TOM KHOIKH 3aKPEIUTE €€
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Ha MaHeNu 3a1a4). 3aKkpoiTe okHa. PasmecTuTe Spiblk JaHHOTO MPHIIOKEHHS Ha pabovyeM CToJIe.
3apanue 30 (c onmrcaHUEM TEXHOJIOTHUHU BBITIOJIHCHHUS ).

Otkpoiite okHO mpuioxxkeHus: Microsoft Power Point, ncnonb3yst mpu 3TOM NpHIIOKEHHE
[TpoBoanuk. TexHOIOTUS BBINOIHEHUS 3a/1aHUS:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B oKHE JaHHOTO MPUIIOKEHUS OTKpoiiTe auck C:.

3. Ha maHHOM nHcke HaiauTe U OTKpoiTe KaTainor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite moakaramor Microsoft Office. Ilpumeuanue.
Bo3moxkHO HAIMumMe nomoaHuTeNbHbIX noakatanoros Office10\11\12\14.

5. B nannom karanore Haiigute Qaiin npunoxenus POWERPNT.exe u 3amycture ero.
3amyck (aiisa mpoU3BOAUTCS aHAIIOTUYHO OTKPBITUIO KaTaJIOroB.

6. 3aKpoiTE OKHO JAHHOM MpOrpamMmsbl, UCIIONb3Ys MeHI0 PDaiin — Brixon.

7. 3akpoiTe OKHO NPUII0KEeHUsE MO KOMIIBIOTED.

3aganue 31

Otkpoiite mporpammy Microsoft Power Point, ucrons3yss komanmy BeimonmHuTh 13
['maBHOTO MEHIO CUCTEMBI. 3aKPOUTE JaHHOE OKHO.

3aganue 32

1. BbI30BUTE KOHTEKCTHOE MEHIO ISl pabodero croja (MPOU3BECTH IICTYOK IO JIFOOOMY
MycTOMY MecCTy Ha paboueM ctoje). Beibepute mynkr [lepconanuzarms.

2. Beibepure myHKT MI3MeHeHUE 3HAYKOB paboyero croiia B IEBOM CTOJIOIE OKHA.

3. OTMmeThTe rajioukaMu He0OXOAUMBIE BaM sl paboThl 3Hauku (Hamp. Kommbiorep).

4. Co3zpnaiite sipsibIk 15 3Hauka Kommbrorep Ha pabodem cTode.

3aganmne 33

[TomecTuTe KHOMKY OBICTpOrO 3amycka npmioxkenus Microsoft Word na manenu 3anad.
Coznaiite SpiabIK 3TOrO MPHIIOKEHUs Ha pabodem crone. OTKpONTE NaHHOE MPHIIOKEHHUE BCEMU
u3BecTHBIMU BaMm criocobamu. 3akpoiiTe OKHa.

3aganmne 34

1. OTkpoiite okHO npuiioxeHus [IpoBogHUK.

2. CBepHHUTE OKHO JAHHOTO MPUIIOKEHUS.

3. Pa3zBepHuTe OKHO.

4. [IpuBeanTE OKHO K CTAaHJAPTHOMY pa3Mepy.

5. Pa3zBepHHuTE OKHO Ha BECH DKPaH.

6. 3aKpOMTE OKHO IPUIIOKEHUS.

3aganue 35

1. OTkpoiite okHo npuinoxkenus Internet Explorer.

2. BxirounTe / BBIKIIOYUTE TMAaHEIM WHCTPYMEHTOB JAaHHOTO mpuioxeHus. s
BKJIIOUEHUS/BBIKIIIOUEHHST [IAHENIM HWHCTPYMEHTOB  HUCHOJb3yiiTe MeHo Bun —llanenu
uHcTpyMeHTOB/[laHenu. OTCYTCTBYIOLIYIO CTPOKY MEHIO MOXHO BBI3BaTh C IMOMOIIBIO KJIaBHILIHU
Alt.

3. BkimtounTe / BHIKIIOUUTE CTPOKY COCTOSIHUS JJAHHOTO MPHIIOKEHHS.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. IlepeMecTuTe OKHO B JIEBBII BEPXHUN YIrojl SKpaHa.

6. [lepemecTuTe OKHO B LIEHTP DKpaHa.

7. U3menuTe pasMep OKHa.

8. 3akpoiTe OKHO.

3aganue 36

1. Otkpoiite okHo nporpammbl WordPad. Jnsi OTKphITHS JaHHOTO OKHa HEO0OXOIUMO
UCIIoNB30BaTh [ TaBHOE MeHIo cuctembl [Tyck—Bce nporpammver — Crannaptasie —WordPad.

2. Heckonbko pa3 BKIIIOUUTE / BBIKJIFOUUTE CTPOKY COCTOSTHUSI.

3. HabGepute cnemyrommii Tekct: Omnpenenenue konuuyectBa uHpopmarun KonndectBom
uH(GOpMallMM Ha3bIBAIOT YHCIOBYIO XapaKTEPUCTHKY CHTHala, OTOOpaXKaloUlyl Ty CTENEeHb
HEOIPEIeIEHHOCTH (HEMOIHOTHI 3HAHMI ), KOTOpasi UCUe3aeT Mocje MOIyYeHUs: COOOIIEHHs B BUE
JAHHOTO CUTHaJIa. Mepy HeonpeeIeHHOCTH B TEOPUU MH(POPMAIIMK HAa3bIBAIOT SHTPOIHEH.
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4. Coxpanute NaHHbIM TekcT. s coxpaHeHus: ucnonb3yite mMeHo Pain— CoxpaHUTb.
[Tpu coxpaHeHHH TEKCTa HEOOXOAUMO 3a/1aTh UMs (aiisia (ero Hy)KHO IPUIYMaTh CaMUM) U HaXKaTh
kHONKY COXpaHHUTb B OT- KPBIBIIEMCSI OKHE JIMajora.

5. 3aKpoMTE OKHO IPUIIOKEHUS.

3aganue 37

1. OTkpoiite okHO TporpamMmsl Microsoft Word.

2. CBepHUTE OKHO JaHHOUM Tporpammbl. [Ipm paboTre ¢ OKHOM MpPOrpaMMbl HUCIIOIB3YHTE
BepxHHUI psin kHOMOK CBepHyTh / PasBep- HyTh / BoccranoButh. HWwkHUE psif aHAIOTHYHBIX
KHOIOK OTHOCUTCS K OKHY TOKYMEHTA.

3. Pa3BepHuUTE OKHO JAHHOHN NPOTrpaMMBbl.

4. HaiiguTe B JTaHHOM OKHE 3JIEMEHTBI CTAaHJAaPTHOT'O OKHA MPUIIOKEHUSI.

5. OOpaTtute BHUMaHHUE, YTO B JIAHHOM IPHUJIOKECHUU OOBEAWHEHBI CIEAYIONINE 3JIEMEHTHI
CTaHJapTHOI'O OKHA: MEHIO U MaHeJIb MHCTPYMEHTOB.

6. HaGepute crnenyromuii Ttekct: JlaHHble - 3T0 uH(pOpMalMs, NpPEACTaBICHHAS B
dbopManu30BaHHOM BHJE M TMpeAHAa3HAuYeHHas i1 OOpabOTKM TEXHUYECKUMHU CpeJICTBaMH,
Hanpumep, DBM.

7. CoxpaHuTe JaHHbBIA TEKCT.

8. O0BsaAcHUTE pa3HUIly MEeXTy KoMaHaamu MeHo Daitn— 3akpeiTh U Paitn— Beixos.

9. 3akpoiiTe OKHO JaHHOI MPOTrpamMMBbl.

3aganmne 38

1. OTkpoiite okHo npuinokeHust WordPad.

2. Otkpoiite okHO npuinoxeHus Kanbkymsrop.

3. [epexmtounrtecs B okHO npuinoxennss WordPad n nabepure crnemyronuii Tekct: B ogHom
Kkuno0aiTe - GailT.

4. Ucnonb3ys BO3MOXKHOCTH NpuioxeHus Kanbkynsatop, Beruuciure: 256*4.

5. Ilepexmountech B okHO mpuiokeHus WordPad u Boummre pesynbTaT BBIYHCICHUI
Tepe]T CIIOBOM «OaiTy.

6. Coxpanute Bam Tekcr.

7. IlocnenoBarenbHO 3aKpOiTE OKHA 000MX IPUIIOKEHUH.

3aganmne 39

1. OTkpoiite okHO Tporpammsl Microsoft Word.

2. Otkpoiite okHO nporpammsl [IpourpsiBatens Windows Media.

3. OTkpoiite OKHO IporpaMMsbl ['apaHT.

4. HeckosbKO pa3 MEPEKIIOYUTECh U3 OKHA OJJHOW MPOTrpaMMbl B OKHO APYTOil IPOrpaMMBl,
HCIIOJIb3YS PA3JIMYHBIE CLIOCOOBI IEPEKIIIOUEHUSI.

5. IlocnenoBaTtenbHO 3aKpOiTe OKHA JAHHBIX MPOTPaMM pa3HbIMU CIIOCOOaMH.

3aganue 40

1. OTkpoiiTe OKHO NPHIIOKEHNS BIIOKHOT.

2. CBepHHUTE OKHO JAHHOT'O IPUIIOKEHUS.

3. Pa3BepHuUTE OKHO.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. Pa3BepHuTE OKHO Ha BECh DKpaH.

6. 3aKpoiTE OKHO MPUIIOKEHUS.

3aganue 41

1. OTkporite okHO npuiioxkeHus [ [poBoHUK.

2. BbI30BHTE CTPOKY MEHIO B IPUJIOKEHUH, HA)KaB Ha KiaBuury Alt.

3. 3aduxcupyiTe CTPOKY MEHIO, UCIIOIB3Ysl KOMAaH/Ty TTaHEI HHCTPYMEHTOB Y TOPSII0YUTh-
—IIpencraBnenne—CTpoka MEHIO.

4. Brirounte / BBIKJIIIOUUTE CTPOKY COCTOSIHUS JaHHOTO NMPUIIOKEHHS (C TTOMOIIbIO MEHIO
Bun).

5. IlpuBenuTe OKHO K CTAaHAAPTHOMY pa3Mepy.

6. IlepemMecTuTe OKHO B JIEBBIN BEPXHUH YroJl SKpaHa.

7. IlepeMecTrTe OKHO B LIEHTP dKpaHa.
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8. I3MeHuTe pa3mep OKHa.

9. 3akpoiiTe OKHO.

3aganue 42

1. Otkporite okHO mporpammbl WordPad. Jlis OTKpeITHS JaHHOTO OKHAa HEOOXOIUMO
ucrosb3oBath [ 1aBHOE MeHIO cucteMbl [lyck— Bee nporpammsl — Crannaptaeie —WordPad.

2. HeckobKO pa3 BKIIOUUTE / BBIKIIFOUYUTE CTPOKY COCTOSIHUSI.

3. HaGepwuTe cremyronuii TEKCT:

Omnpenenenue HHPOPMALUU

Nudopmanus - cBeieHns (CoOoOIIEeHUs, JaHHBIC) HE3aBUCUMO OT (POPMBI X TIPEACTABICHHUS.

4. Coxpanute AaHHbI TekcT. s coxpaHeHus ucnoib3yite meHio daiin— CoxpaHUTh.
IIpu coxpaHeHuu TekcTa HEOOXOAMMO 3ahaTh UM (Qailna, yka3aTb pabO4yl0 ManKy M HaxaTb
KkHONIKY COXpaHMTbh B OTKPBIBLIEMCS] OKHE JTUAJIOTA.

5. 3aKpoTE OKHO IPUIIOKEHUS.

3aganue 43

1. Otkpoiite okHo mporpammsl Microsoft Excel.

2. CBepHHTE OKHO JlaHHOHM mporpammsl. [Ipu paboTre ¢ OKHOM MpPOrpaMMbl UCIIOJIB3YHTE
BepxHUH psig KHOMOK CBepHyTh / Pa3zBepHyTh / BoccTanoBUTh. HUKHWMIA psi/l aHATOTMYHBIX KHOIIOK
OTHOCHTCS K OKHY JIOKYMEHTA.

3. Pa3BepHuUTE OKHO JAHHOH MPOTrPaMMBbl.

4. CBepHUTE OKHO JIOKyMEHTa JaHHOM mporpammsel. BocctanoBute ero. IlpuBeaure okHO
JIOKyMEHTa JaHHOM MpOorpamMmbl K CTaHAAPTHOMY BHUAY. YMEHBIIUTE pa3Mepbl OKHA JIOKyMEHTA.
Pa3BepHUTE OKHO TOKYMEHTA.

5. Haiinute B oxHe mporpammbl Microsoft Excel »memMeHTBI cTaHZapTHOTO OKHA
npuioxenus. OOparure BHUMaHUE, YTO B JAHHOM IPHJIOKEHHUM OOBEAMHEHBI TAaKUE 3JIEMEHTHI
CTaH/IapTHOI'0 OKHA, KaK MEHIO U MIaHEeJIb UHCTPYMEHTOB

6. HabGepure crenyrontyto siekTpoHHyto Tabmuiy: MO crynenta Ne rpynnsl/moarpymnmbst
WNHoctpaHHbIl A3bIK 3alOJIHUTE CTPOKHU TaOJIMIIbI, OCYLIECTBUB BBOJI JAHHBIX CTyJeHTOB Bameit
rpynnsl / nof- rpynmnsl. 7. CoXpaHUTe CO3aHHbINA JOKYMEHT.

8. O0BsicHUTE pa3HUIly Mex 1y KoMaHaaMu MeHto Daitin— 3akpbiTh U Paitn— Beixos.

9. 3akpoiiTe OKHO JIaHHOM IPOrPaMMBI.

3aganue 44

1. Otkpoiite okHO npuinoxkeHust WordPad.

2. Otkpoiite okHO npuiioxeHus Kanbkymnstop.

3. B nmpunoxenun Kanbkymnstop BbiOepute MeHio Bun—UWuxenepnsiil. [lpumeuanue: nns
OC Windows 7 komanaa meHto Bun—IIporpammucr.

4. Tlepexmtountech B okHO mnpuioxeHuss Word Pad u Habepute cienyromuid TeKCT:
Jecstuunoe yncio 37 B IBOMYHON CHCTEME CUMCIIEHHs PaBHO... 4 IlepexitoueHue Ha pycCKyro
pacKIIa Ky KJIaBHATYphl MPOU3BOJIUTCA JTMOO Ha)kKaTHeM JIeBOM KomOWHanuu kiaBuin Alt+Shift
au6o Ctrl+Shift, 1160 ¢ momouIbI0 MHANKATOPA KJIaBUATYPhl, HAXOJAIIET0Cs Ha MAHEN! 3a/1a4.

5. Ucnonb3ys BO3MOXKHOCTH MpHIIOKEeHHUS KanbKynsiTop,B BHIOpaHHOM pexXuMe Habepute
yucio 37, a 3aTeM HaXMUTE CEJIeKTHUBHYIO KHONKY Bin (T.e. OMHapHBIH, ABOMYHBIH). OTOOpazutTcs
JIBOWYHBINA KOJ dTOTO YHCIA.

6. Ilepexmountecs B okHO mpuiokeHuss Word Pad u BnummTe mosrydeHHBIH pe3ynbTaT
MOCJIE CJIOBA «PaBHOY.

7. AHanorm4Ho ocyuiectBure nepeBon uucina 7CE M3 miecTHaALaTepudyHON CUCTEMBI
cUHCIIeHHs B JecaTuuHyio. B okne mpmioxenuss Word Pad BBemuTe COOTBETCTBYIOIMIHMI TEKCT U
MIOJTyYEHHBIN pe3yJIbTaT.

8. Coxpanute Bamr Tekcr.

9. IlocnenoBaTesbHO 3aKpOTE OKHA 00OUX MPHIIOKEHUH.

3ananue 45

1. OTkpoiite okHO nporpammbl Microsoft Access.

2. Otkpoiite okHO nporpammbl Word Pad.

3. Otkpoiite okHO nporpaMMbl Koncynsrantlnoc.
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4. HeckonbKO pa3 NepeKIOYUTECh U3 OKHA OJHOW IPOrpaMMbl B OKHO APYTOil IPOrpaMMBl,
UCTIONb3Ys PAa3IMYHbIE CLIOCOOBI MEPEKITIOYEHUS.

5. BezoBute nucneryep 3ajaa4, HaxkaB komOuHarmio kiasuil Alt+Ctrl+Del.

6. Bo Bxknanke Ilpunoskenus pucnerdepa 3afad MPOCMOTPUTE AKTHBHBIE IPHIIOKEHUS.
CpaBHHTE MX CIIMCOK C KHONKAaMH Ha IaHENW 3a/1a4, OTOOPAaKAIOIIUMHU OTKPBIThIE MPUIOKECHUS.
IIpocmoTpuTe comepKMMOE OCTaBIIMXCS BKJIANOK AMcreTdepa 3anad. [lepexmrounrech MeExIy
3allylIeHHBIMU TIPUJIOKEHUSIMHM, HUCHOJIb3ysl KHONKY Ilepexmrounthes Brmanku Ilpunosxenus
aucrerdyepa 3afad. BemonHure aBapuiiHoe 3aBepiueHue nporpaMmMel Word Pad yepes nucneruepa
3a1ad.

7. [locnenoBareabHO 3aKPOUTE IPYTUMH CIIOCO0AMU OKHA OCTABIIUXCS TPOTPAMM.

3aganue 46

1. OTkpoiiTe okHO TpuIokeHus Paint.

2. CBepHHUTE OKHO JAHHOI'O IPHIIOKEHUS.

3. Pa3zBepHuTe OKHO.

4. IIpuBeauTe OKHO K CTaHJAPTHOMY pasMepy.

5. Pa3zBepHuTE OKHO Ha BECh DKPaH.

6. CBEpHUTE OKHO MPUIIOKECHUS.

7. Co3maiiTe CKpUHIIOTS paboyvero croa.

8. Pa3zBepHuTe okHO npuioxkeHus Paint. Beibepute mento ['maBHas— BcraButh.

9. CoxpaHuTe MNONYYMBIIUKCA PHUCYHOK, BBINOJHUB KoMaHay CoOXpaHHTh C IOMOIIBIO
komOuHaimu kinaBui Ctrl+S. OTkpoercst AuanoroBoe 0KHO, B KOTOPOM HEOOXOAMMO 331aTh UMS
¢aii- na, yka3ate pabodyro Nanky U HaKaTh KHONKY COXpaHUTb.

10. 3akpoiiTe OKHO IPUIIOKEHUSI.

3ananmne 47

1. OTkpoiiTe OKHO mpuiIokeHus Paint.

2. Heckonbko pa3 BKIIOYUTE U BBIKJIIOUUTE CTPOKY COCTOSIHMSI JTaHHOTO MPUIIONKEHHS (C
HOMOIIBI0 MeHI0 Bun).

3. BxirounTe ¥ BBIKJIIOUUTE JIMHEHKY B JaHHOM IPUIJIOKEHUU.

4. IlpuBeauTe OKHO K CTaHJAPTHOMY Pa3Mepy.

5. IlepeMecTrTe OKHO B JIEBBII BEPXHHUU YIrOJl JKpaHa.

5 CKpUHIIOTHI — 3TO M300pa)keHUsI SKpaHa MOHUTOpA, OTOOpa)xKarolue MPOUCXOsIee Ha
paboyem cTojie B KOHKPETHBI MOMEHT BpeMeHHU. /[ ux co3nanus HE0OXO0AUMO HaXaTh KIIABUIILY
PrtSc (PrintScreen). Ilocne ee nHaxxatust B Oydepe oOMeHa coxpaHMTCS H300pa’keHHME HKpaHa,
KOTOpO€ B JAIIbHEWUIIIEM MOXHO BCTaBJIATh B pa3IMUHbIEC TPUIIOKEHUS.

6. [lepemecTuTe OKHO B LIEHTP DKpaHa.

7. 3menuTe pa3Mep OKHa.

8. B 1aHHOM OKHE NPUIIOKEHUSI OTKPONTE IUAJIOTOBBIE OKHA. 3aKPOUTE HX.

9. 3akpoiiTe OKHO MPUITIOKEHUS.

3aganmne 48

1. Otkpoiite okHO rporpamMmMbl Word Pad.

2. HeckomabKO pa3 BKIIOUUTE/BBIKIIOUNUTE CTPOKY COCTOSTHHSL.

3. BxirounTe/BBIKIIOYUTE JTUHEUKY.

4. HaGepure crneayromui TEKCT:

Onpenenenvie nHGOPMaTUKU

WNudopmatrka — 3T0 Hayka, U3ydyarolias 3aKOHOMEPHOCTH NMPOTEKAaHUS MH()OPMAITMOHHBIX
MIPOLIECCOB B aBTOMATHU3UPOBAHHBIX CUCTEMAX.

5. Coxpanute naHHblld TekcT. [[ns coxpaHeHus ucrnonb3dyite meHo Paiin— CoXpaHUTE.
[Ipu coxpaHeHMH TeKcTa HEOOXo- AMMO 3ajaaTh MMs (Qailna, ykazaTh pabouyro Mamky M HaXaTh
kHONKY COXpaHHUTh B OTKPBIBLIEMCS OKHE JTHAJIOT .

6. 3aKpOMTE OKHO IPUIIOKEHUS.

3ananmne 49

1. OtkpoiiTe okHO mporpammbl Microsoft Excel.

2. CepHHMTE OKHO JaHHOW mporpammsbl. [Ipu paboTe ¢ OKHOM HpOrpaMMbl HCIIOJIBb3YWHTE
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BepxHU psn KHOmOK CBepHyTh / PasBepuHyts / BoccranoButh/ 3akpeiTh. HuxHMIA psn
AQHAJIOTMYHBIX KHOIIOK OTHOCUTCS K OKHY JJOKYMEHTA.

3. Pa3BepHUTE OKHO JAHHOHN NPOTrpamMMBbl.

4. CBepHUTE OKHO JOKYMEHTa JaHHOW mporpammbl. BoccranoBute ero. IlpuBeaute okHO
JIOKYMEHTa JAaHHOM MNporpamMmbl K CTaHAAPTHOMY BHUAY. YMEHBIIUTE pa3Mepbl OKHA JIOKyMEHTA.
Pa3BepHHTE OKHO JOKYMEHTA.

5. Haiinute B oxHe mnporpammbl Microsoft Excel »nmemMeHTBI cTaHZapTHOTO OKHA
npuioxenus. OOparure BHUMaHHE, YTO B JAHHOM IPHJIOKEHHMM OOBEAMHEHBI TAaKUE AJIEMEHTHI
CTaHJapTHOI'O OKHA, KaK MEHIO U IaHEeJb HMHCTPYMEHTOB.

6. HabGepute crnenyromyro dJIeKTpoHHYI0 Tabmuny: «Pacmupenuss nambosiee dYacTto
ucnonb3yemsbix (popmaToB ¢aitno» Pacmmpenus @opmatel ¢aitiioB Vcrons3ys 10MO0JIHUTEIbHYIO
JUTEPATypPy, CAMOCTOSTEIILHO OCYIIECTBUTE BBO JAHHBIX M 3aIIOJIHUTE CTPOKHU TAOJIUIIBI.

7. CoxpaHuTe CO3IaHHBIN JOKYMEHT.

8. O0BsACHUTE pa3HHILY MEXKTy KoMaHaamMu MeHI0 Daiin— 3akpeiTh u Daitn— Beixo.

9. 3akpoiiTe OKHO JaHHOW MPOTPAMMBI.

3aganue 50

1. Otkpoiite okHo nipritoxkeHuss Word Pad.

2. Otkpoiite okHO npuiioxenus Kanbkymistop.

3. B mpunoxenun Kanbkymnstop Beioepure MeHto Bun—UWmkenepusiid. [lpumeuanue: mms
OC Windows 7 komanaa mearo Bun—IIporpammucr.

4. Tlepexmountech B okHO npwioxkenuss Word Pad u Habepure cremyromimii TeKCT:
Hecsatuynoe unciio 71 B JBOMYHON CUCTEME CUUCIIEHUS paBHO. .. 20

5. Mcnonp3ys BO3MOKHOCTH TpUIIOkKeHUsT KanbKynsTop, B BRIOpAaHHOM PEXHME HabepHuTe
yuciao 71, a 3aTeM HaXXMHUTE CEJIEKTHBHYIO KHOIKY Bin (To ecTh OuHapHBIN, IBOWYHBIN).
OTtoOpa3uTcs IBOMYHBIN KO 3TOTO YHUCIIA.

6. Ilepexmountecs B okHO npuioxkeHus Word Pad u BommmTe mosrydyeHHbIH pe3ysibTaT
IIOCJIE CJIOBA «PaBHO».

7. AHaJIOTMYHO OCYILECTBUTE MepeBo yncia 1567 u3 BOCbMEpUYHON CUCTEMBI CUUCIICHUS B
necatnynyto. B okne npunoxkenuss Word Pad BBenuTe COOTBETCTBYIOIIMEM TEKCT M HOJTYYCHHBIN
pe3yJIbTar.

8. Coxpanute Bam Tekcr.

9. IlocnenoBaTesbHO 3aKpOTE OKHA 00OUX MPHIIOKEHUH.

Yacrs 2.

3ananme 51

1. Haiiti 1eHCTBYIONIYIO pEAAKIHIO Y TOJIOBHO-TIPOLIECCYaIbHOTO Kojekca PD.

2. Haiitu ®epnepanbHbiii 3akoH P® «O cTpaxoBbIX MNEHCUAX», UCHONB3YsA Moyl Bun
JnokyMeHTa u HazBaHue noKyMeHTa.

3. Haiitu nocranosnenue Ilnenyma Bepxosnoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npumeHennn cygamu Poccuniickoit @enepannu TpynoBoro xoxexkca Poccuiickoit ®denepanumy.
Onpenenure B KAKUX PelaKIMIX AEUCTBYET 3TOT JOKYMEHT.

4. Haiitu noxymeHTsl, npuHsaThie B Poccuiickoit denepanun 1 YiabSIHOBCKOW o0jacTu 3a
nepBblif kBapTan 2017 r., B KOTOPBIX TOBOPUTCSI O CTPaxoBBIX B3HOCAaX (MCIMOJIb30BaTh nouisd Jlara
npUHATHS U TeKCT TOKyMeHTa).

5. MHcnonp3ysa paclIMpeHHBI IOMCK, HAWTH JOKYMEHTBI, HE YyTpaTUBUIME CHIIy K
HACTOALIEMY BPEMEHH, B KOTOPBIX TOBOPUTCS O MPUOOPETEHUHM aKUUW WM O MPHOOpETEHUU
o0HraIui.

6. Vcnionb3ys none TemaTnka, IOCTPOUThH CIIUCOK JIOKYMEHTOB 00 M30MpaTelbHON cucTeMe
PO.

7. Ucnionw3ys [IpaBoBOM HaBUraTop, HAWTH JOKYMEHTBI, PETYIUPYIOIIHE 3AIIUTY aBTOPCKUAX
npaB nporpamm aist OBM, 6a3 1aHHBIX.

3ananue 52

1. HaliTu nelicTByronyro pefakiuio I'paxk1aHCKoro npoueccyaibHoro koaekca Pd.

2. Haiitn 3akon P® «O06 o6pazoBanun» ot 10.07.1992 r. Ne 3266-1, ucnonb3ys nons Bug
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nokymenrta, Jlata u Homep. Haiitu ®enepanbubiii 3akon «O0 oOpasoBanuu B Poccuiickoit
®enepanun» otT 29.12.2012 Ne 273-03. CpaBHUTE TEKCThI HAHJEHHBIX 3aKOHOB.

3. Haiitu nocranosnenue Ilnenyma BepxoBHoro Cyna P® «O cyneGHON mpakTHKE IO
nenam o0 youiictee (cT. 105 YK PD)».

4. Haittu Ilonoxxenne o @enepanbHoi morpaHuYHOU ciyxoe PO.

5. Hcnonwp3yss pacuIMpeHHbIM TOMCK, HAWTH JOKYMEHTHI, mpuHsAtbie B 2007 r. U He
YTPaTUBLIME CHJy K HAacTOSALIEMY BpPEMEHHM, B TEKCT€ KOTOPBIX BCTPEYAIOTCSI CIOBOCOYETAHUS
nH(popManmoHHas 0€30MaCHOCTh WIIH 3allliuTa HHPOPMAIUHK (B Pa3IMYHBIX MajeKax).

6. Ucnonb3ys none Temaruka, HOCTPOUTH CIUCOK HOPMATUBHO-TIPABOBBIX aKTOB 00 OXpaHe
CeMbH, MAaTEPUHCTBA, OTIIOBCTBA U JIETCTBA, IPUHATHIX B YIIbIHOBCKOW O0JIACTH.

7. Ucnionw3ys [IpaBoBO# HaBUTaTOpP, HAWTHU JOKYMEHTHI, PETYJIUPYIOIIUE BOIPOCH! 3alIUAThHI
NIEPCOHAIbHBIX JaHHBIX. Y TOYHUTH MOJYYEHHBIN CIIMCOK, BBIJEINUB U3 BCEX JIOKYMEHTOB TOJBKO
3aKOHBI.

3anganmue 53

1. Haiitu TpynoBoii konekc Poccuiickoit @enepann.

2. Haittu peiictByronryto penakiuio DenepanbHoro 3akoHa P «0O06 anBokaTckoi
JIeATEeIbHOCTH M anBokaType B Poccuiickoit ®denepanum», ucnoas3ysd nons Buja gokymeHTa u
Ha3zBanue.

3. Haiitu Omnpenenenne Koncturyumonnoro Cymga PD ot 6 nmekabps 2001 r. Ne 310-O,
ucnonb3ys noyit Bua nokymenra, Ipunsasmmuii opran u Homep.

4. Haiitu IlocranoBienus IlpaButensctBa P®, mnpunsrteie mnociae 1.01.2003 r. u
peryMpyronye BOIMPOCHl JIMLEH3UPOBaHUs (JUIs1 MOMCKAa MCIONb30BaTh mois Buj nokymenTa,
[TpunsBmii opran, HasBanue nokymeHra).

5. Hcnonws3ys pacHIMpeHHBIA TOMCK, HAWTU 3aKOHBI, B KOTOPBIX OBl BCTpPEUaAIOCH
CJIOBOCOYETaHUE TOCYIAPCTBEHHAS JOHKHOCTD B PA3JIMUHBIX MaJ1€XkKaX.

6. Ucnonb3ys mnone Tematuka B paszzaene CyneOHas mnOpakThKa, HOCTPOUTH CIHCOK
JIOKYMEHTOB O MPO(ECCHOHATBHON MOJTOTOBKE, MEPENOATrOTOBKE M IMOBBIIICHUU KBaNU(UKALNUN
pabOTHHKOB.

7. Ucnionpb3ys BeICTpbIN ITOMCK, HAUTU JOKYMEHT, ONPEACIISIIOIINM IPUHIIUIIBI OpraHu3anuu
U J1€ATEIbHOCTU OPraHOB IPOKYPATYPBI.

3aganue 54

1. Haiitu Bce wactu Hamorosoro konekca Poccuiickoit @enepannu, UCIONb3ysT KOMaHIy
Koaekcsl Ha maHenn MHCTPYMEHTOB. BBINOIHUTE 3TO K€ 3a/1aHue, UCoiab3ysl KapTouky noucka.

2. Haiitu neiictByromyto penakuuio PenepanbHoro 3akona PO ot 31.05.2002 Ne 62-D3 «O
rpaxaaHctse Poccuiickoit denepanumn», ucnons3ys nons Bun nokymenra, /lata u Homep.

3. Haititu nocranosnenue [lnenyma BepxoBHoro Cyna P® «O cyneOHOI mpakTuke MO
JenaM O TPECTYIUICHUSX, CBSI3aHHBIX C HAPKOTUYECKHMMH CpPEJICTBAMH, ICUXOTPOIMHBIMHU
CHJIBHOJIEMCTBYIOIIUMU U SJIOBUTHIMU BEILIECTBAMM.

4. Ucnonp3ys mouck mno mnoito TekcTt nokymeHTta, HaTtu PaszbsicHenus IlocTostHHOTO
KOMUTETA 0 KOHTPOJIK HAPKOTHUKOB I10 3alpocaM CyAeOHO-CIEACTBEHHBIX OPTaHOB U SKCIIEPTOB O
ropuanyeckoi cuie cnuckoB [TKKH.

5. Hcnonb3ys paclIMpeHHbI NMOMCK, HAUTH JOKYMEHTBI, B TEKCTE€ KOTOPBIX YIIOMHHAETCS
JlenmapTaMeHT JHMIIEH3UPOBaHUS OAHKOBCKOW M ayIUTOPCKON AEATEIBHOCTH (B JHOOOM Majiexe).

6. Ucnone3ys nose Temarnka, MOCTPOUTH CIIUCOK IOKYMEHTOB O MOJIUTUYECKUX MaPTUSIX.

7. MWcnonb3ys IlpaBoBoil HaBUraTop, MOCTPOUTH CIHCOK HOPMATHUBHO-TIPABOBBIX
JIOKYMEHTOB, PErYIHPYIOMIHNX TPYA paOOTHUKOB 5K€JI€3HOI0POKHOI0 TPAHCIIOPTA.

3anganme 55

1. Haittm peiictByromyro  penakiuio  Komekca  Poccwmiickoit  ®epepanum 00
a/IMUHUCTPATUBHBIX NpaBoHapyiieHusx ot 30 nekadps 2001 r. Ne 195-D3.

2. Haiitu CBonnyro TaOnuIly SKCIepTHBIX 3akitoueHuil IlocrostHHOro kKoMuTera IO
KOHTPOJIIO HAPKOTUKOB 00 OTHECEHUH K HEOOJBIIMM, KPYNHBIM U 0CO00 KPYIHBIM pa3Mepam
KOJIMYECTB HApKOTHYECKHUX CPEJICTB, ICHUXOTPOIHBIX M  CHJIbHOJACHCTBYIOIIMX  BEIIECTB,
OOHapy>KeHHBIX B HE3aKOHHOM BIaJeHUM wuiu o0opore (yTB. IIOCTOSHHBIM KOMHUTETOM IO
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KOHTPOJIIO HAPKOTHKOB 16 staBaps 2003 r., mpotokon Ne 1/87-03).

3. Haiitu nmocrtanosnenue Ilnenyma BepxoBHoro Cyaa P® «O cyneOHOW TpakTHUKE IO
Jienam o Kpaxe, rpabexe u pazooe».

4. Wcnonp3ys paclIMPEHHBbIM MOMCK IO TEKCTY JOKYMEHTAa, HAaWTH HE yTPATHUBILHME CHILY
JIOKYMEHTBI, B TEKCTE€ KOTOPBIX BCTPEUAETCS CIIOBOCOYETAHUE MHTErPAIbHAs MUKPOCXEMa B Pa3HbIX
najgexax. YTOUHUTh HOJYYEHHBIM CIIMCOK MO TEKCTY JIOKYMEHTA, WCIIOIb30BaB CIIOBOCOYETAHUE
AIIEKTPOHHASI cXeMa (B JTIOOBIX Ma/iexkax).

5. HUcnonszys mnone Temaruka, NOCTPOUTh CIUCOK HOPMATUBHBIX JOKYMEHTOB,
PEryJIHUPYIOMIUX MOCTYIJICHHNE Ha BOCHHYIO CITY>KOY IO KOHTPAKTY.

6. Hcmonb3ys bBeicTpplii TOMCK, HaWTH HWHPOPMALUIO O BO3MOXKHOCTH 3aMEHBI
HEUCIO0JIb3YEMOI'0 OTITYCKa JEHEKHOW KommeHcalen. Kakoi H.1m.a peryiaupyer JaHHbId BOIpoc?

7. Wcnomw3ys IlpaBoBoii HaBuratop, Haiitu IlpaBuna oOecrnedeHus OecrIaTHBIMU
MeaukameHTamu Juist neuenus BUY-undexnuu B aMOy1aTOPHBIX yCIOBHSIX.

3ananue 56

1. Haift AIMHHUCTPAaTUBHBIA KOJIEKC Y JIbIHOBCKOM 00J1acTH.

2. Haiitu I[Tocranosnenue IIpaButenscrBa PO ot 31 gexadps 2004 1. Ne 894.

3. Haiitn Criucku CUIIbHOACHCTBYIONIUX M SIIOBUTHIX BEIIECTB (IO COCTOSIHHIO Ha 1 Mapra
2002 r.), yrBepxkiaeHHble IlOCTOSIHHBIM KOMHUTETOM IO KOHTposto HapkoTukoB (IIporokon ot
25.12.2002 Ne 3/86-2002 (pen. ot 22.10.2003)).

4. llpeanpuHUMATENh OCYIISCTBISI pEaJH3alMI0 COTOBBIX TeNePOHOB O€3 3HAKOB
COOTBETCTBUSI Ha camux TenedoHax M 0e3 yKa3aHHs B TMpUaraéMol K HUM TEXHHYECKOM
JOKYMEHTalluu CcBeAeHUl o ceprudukauuu. Mcnonb3ys paclIMpeHHBIH IOMCK IO TEKCTY
JIOKYMEHTa, HATU pelieHue apOUTPa)KHOTO Cy/ia I0 JaHHOMY BOIIPOCY.

5. HaliTu 1OKyMEHT, yCTaHaBIMBAIOLIUMN pa3Mep €AMHOBPEMEHHOIO IOCOOuS Ipu
pPOXKIeHUH peOeHKa.

6. Hcnonb3ys none TemaTuka, HaWTH JOKYMEHT, YCTAHaBJIMBAIOIIUN €KEMECSUHYIO
HaJ0aBKy 3a CI0XHOCTh, HAMPSKEHHOCTh U CHEIUANIbHBIN PEXHUM CIYKObI COTPYAHHKAM OpPraHoB
BHYTPEHHUX JIE]I.

7. Ucnonw3ys [IpaBoBoii HaBUTATOP, HAWTU BPEMEHHBIE MPaBUjIa MPOBEPKH apOUTPaAKHBIM
YIOPaBISAIOLUM HAJIMYKS IPU3HAKOB (PUKTUBHOIO U IPEJHAMEPEHHOT 0 OAHKPOTCTBA.

3apanue 57

1. CdhopmupoBarh CHHUCOK JOKYMEHTOB, MOCTYNUBIIMX B HWH()OPMAIMOHHBIM OaHK C
MOCJETHUM TONOJHEHHEM (He0OXOAMMO MOJKIIOUUTh BCE pPa3JieNibl), U 3aHECTH 3TOT CIIMCOK B
narnky ¢ uMeHeM 3aaada 1.

2. CdhopMupoBath CIHCOK JOKYMEHTOB, COJlepsKauii mocranoBnenus [IpaButensctBa PO
322001 u 2004 rr.

3. Co3nath NOJ00OPKY IEMCTBYIOIIMX JOKYMEHTOB, CBSI3aHHBIX C BOIPOCAMM BO3MELICHUS
MopaibHOro Bpeaa (ucnoib3yercs pasaen Bepcusllpod). 3anectu ux B nanky MopaiabHbIi Bpe.

4. Kakumu [OKyMEHTaMH B HACTOSIIEE BpPEMSI PETYJIHUPYIOTCS BOIPOCHI, CBA3aHHBIE C
MOPSIZIKOM BEICHHSI TPYJOBBIX KHIDKEK, WX XpaHEHWs, W3roToBiieHuss W yuera? HaiineHHsie
HOPMAaTHUBHO-TIPABOBbIE JOKYMEHTBI COXPAHUTH B Manky TpyaoBas KHUKKA.

5. Haittu IlocranoBnenue I[IpaBurensctBa PO «OO6 yrBepknenun ycraBa denepanbHOro
dona 003aTENFHOTO METUIIMHCKOTO CTPAXOBAHUS U 3aHECTH ero B manky CTpaxoBas MeIUIIMHA.
3areM HalTH AOKyMeHTHI, NpuHATbIe DenepanbHbIM (OHAOM 0053aTEIBHOIO MEIUIUHCKOTO
CTpaxoBaHMs, W 3aHECTU HUX B OTy ke mnanky. llocme mnpoaenaHHOro HaWTU JOKYMEHTHI
®enepanbHOro (hoHAa 005S3aTEIBHOTO CTPAXOBaHUS, YTPAaTHUBIIME CHUIY, M 3aHECTH B MAamKy
Yrparupmme cuny. [IpousBectn BbhluMTaHHE CHHUCKOB (M3 mamku CTpaxoBas MEAMIIMHA BBIYECTh
nanky YTpaTHBIIHE cuily). Pe3yabTaT BHIIOIHEHHOW OMepalii COXpaHUTh B nanke Pa3HocTh.

3ananue 58

1. CdhopmupoBaTh CHUCOK JOKYMEHTOB, TMOCTYNMUBIIUX B HWH(POPMAIMOHHBIM OaHK C
IPENOCIEIHUM MOTOJIHEHHEM (HEOOX0IUMO MOJIKIIOUHUTE BCE pa3/ielibl), M 3aHECTH 3TOT CIIMCOK B
marnky ¢ uMeHeM 3aaada 1.

2. CopmupoBaTh CIHCOK JOKYMEHTOB, conaepkamuii Ykasel [Ipesunenta PO 3a 2012 u
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2014 rr. 3anecTu B narky ¢ UMeHeM 3ajaya 2.

3. Coznath MoAOOPKY JEHCTBYIOIIMX JOKYMEHTOB, B KOTOPBIX TOBOPUTCA O MEHCHOHHOM
obecrieyenun (ucmonbiyercs paszaen Bepeus Ilpod). Kakoit Bun momcka nHambonee 3¢ddexkTuBeH
JUIS1 OCYLIECTBJIEHUS JAaHHOTO 3arpoca? 3aHecTu B nanky [lencus.

4. CocTaBUTh CHHUCOK JIOKYMEHTOB, COOTBETCTBYIOIIMX KJIHOYEBOMY NOHATHIO JIM3uHT,
ucrosb3ys nouck no IlpaBoBomy HaBuratopy. 3aHecTH HallJICHHbIE TOKYMEHTHI B OJJHOUMEHHYIO
nanky. 3aTeM HalTh JIEHCTBYIONIYIO pefakuuio 3akoHa «O Hajore Ha MpHUOBLUIb MPEIIPUATHA U
OpraHu3alui» U TOXKE 3aHECTU ITOT JOKYMEHT B nanky JIM3uHr.

5. CocTaBUTh CIIHCOK JIOKYMEHTOB 10 pasnenam Bepcus I[Ipod u Dxcnept-Ilpmnoxenue, B
TEKCTE KOTOPBIX BCTPEUAETCS CIOBO ABTOBA3, IPU 3TOM JAHHOE CJIOBO OTCYTCTBYET B Ha3BaHWUU
JIOKYMEHTa (BOCIIOJIb30BAaThCs ONepaluell BbIUMTAHUS CHUCKOB). [lo pe3ynbraraM BBIMOIHEHUS
JAHHOTO 3aJaHUs JIOJDKHO IOJYYUTHCS TPU CHHUCKa (ABa CIMCKA, HCIOJIb3yEMbIE B OIEpaluu
BBIUMTAHUS, U CIIUCOK — PE3yJIbTAT ONEPALIH).

3anganne 59

1. Omnpepenuth oOmee KOJUYECTBO  HOPMATUBHO-NPABOBBIX  AKTOB, IPHUHATHIX
Munucrepctsom 060pons! ¢ 01.01.2000 r. mo Hactosimiee Bpems. HaiiieHHBIN CITUCOK TOKYMEHTOB
coxpanuth B nanky AUIIC «Kouncynsrantlmtoc» ¢ umenem 3ananue 1.

2. ChopmupoBats crimcok DenepanbHbix 3akoHOB P®, mpunasateix B 2010 u 2012 rr., u
MIOMECTUTH UX B MankKy 3ajgaHue 2.

3. Kakue HOpMaTHBHBIE aKThl PETyJIHUPOBAJIM BOMNPOCHl OECIUIATHOTO TMpoe3da B
oOuiectBeHHOM TpaHcnopTe? CoXpaHHUTh B Marnky becruiatHelil mpoes.

4. Ucnonwzys [IpaBoBoil HaBUTATOP, HAWTU JOKYMEHTBI, PETYJIHUPYIOIIUE aBTOPCKHE IPaBa,
U TOJIOKUTh B MankKy ABTOPCKOE IMPaBO. 3aT€M AHAJIOTMYHO HAWTU JOKYMEHThI, Kacarolluecs
IIpaBOBOM OXpaHbl nporpamm Juist OBM, 0a3 naHHbIX, U 3aHecTd B nanky lIporpammsl miis OBM.
BrInonHUTh nepeceyeHne CIMCKOB, U Pe3yibTaT Ollepaluu coOXpaHuTh B nanky [lepeceuenue.

5. Haiitm Bce nelictByromme konekcbl Poccuiickon denepanuy U NOMECTUTh MX B NAIKY
Kogekcbl. YTOUHUTH NTaHHBIM CHUCOK, yKa3aB TEMAaTHUKY YTOJOBHO-IIPABOBOM HaIPaBIECHHOCTH.
CoxpaHUTh MOJYYEHHBIM CIUCOK B OTIEIbHOM mamke. Y aanuTh u3 manku Kolekcwl Bce KOIEKCh
YTOJIOBHO-TIPABOBOM HAIPABIEHHOCTH, UCIOJIb3Yysl BbIYMTAHHWE CHUCKOB. COXpaHUTE MOITYUYEHHbIN
pe3ynbTrar B nanke L{usunucr.

3aganue 60

1. ChopMupoBath CIIUCOK HE YTPATUBILKX CHITy 3aKOHOB YJIbSIHOBCKOM 00J1acTH, IPUHATHIX
10 01.01.2000 r. u mocne 01.01.2007 r., 1 noMecTUTh UX B Manky 3agaHue 1.

2. Co3naTth mOJI0OPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIS HAIMCAHUS KypCOBOM
paboTbl Ha TeMy «Harnorossle npaBoHapymeHus» (He 6osee 15 TOKyMEHTOB).

3. Co3nath MOa00PKY JOKYMEHTOB CYyACOHOW MPAKTUKH 1O BOMPOCY O BOCCTAHOBJICHUHU Ha
pabore.

4. Ucnone3ys mnouck no I[IpaBoBoMy HaBUraTtopy, HalWTH JIOKYMEHTBI, PETyJIHPYIOIINE
NPO’KMBAHUE CTYAEHTOB B OOLISKUTHM, W MOJOXKHUTh UX B manky OOmexuTtue. 3ateM HaWTH
JIOKYMEHTBI, yCTaHaBIMBAIOLIME KOMIIEHCAI[MOHHBIE BBIIUIATHI JUIS CTYJIEHTOB U Y4YalllUXCs, U
coxpanuth B mnanke KomneHncanus. BeimonHuTh onepanuio oObeIUHEHUs CHUCKOB. Pe3ynbraTt
BBITNIOJTHEHUS] COXPAaHUThH B nanke CTyIeHTHI.

5. HaliTu 3aKk0H, peryaupyromnui BOIpockl HEAEHCTBUTEIBHOCTH CIENIOK, U COXPAaHUTh €TI0 B
nanke HenelicTBuTenbHble CAENKU. 3aTeM HAWTH CyleOHYIO MPAaKTUKY MO JJAaHHOMY BOIIPOCY U
coxpanuth B mnanky CynebHas mnpakTtuka. I[IpousBectu oObenuHeHue cnuckoB. CoOXpaHHUTH
PE3YJIbTUPYIOIIUHN CIHCOK.

3ananmue 61

1. ChopmupoBaTh CIUCOK HE YTPAaTUBLIMX CHIIy JOKYMEHTOB: IOCTaHOBJIEHHs MuHTpynaa
P® 322004 r. u [Tucema Ilencuonnoro ¢ponga P® 3a 2003 r. u moMecTuTh UX B Manky 3aaanue 1.

2. Co3naTth mOJI0OOPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIS HAMMCAHUS KypCOBOM
pabotel Ha TeMy «Hamoroo0noxeHne NPOU3BOJACTBEHHONW JedTenbHOCTH» (He Oomee 15
JIOKYMEHTOB).

3. Co3nath MoJ0OPKY HOPMAaTHBHO-TIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX MpaBa U JIBIOTHI
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BOCHHOCITYKAIIUX, BHIMTOJHSABIINX 33/1a41 B YCIOBUSAX BOOPYKEHHOT0 KOH(MIMKTA B UeuHe.

4. CdhopmupoBaTh CHHCOK 3aKOHOB, B TEKCTE KOTOPBIX BCTpEUYalIMCh Obl PSIOM CJIOBa
[TEPCOHAJIbH* u JJAHH*. CoxpaHuTh moxy4eHHBIH COUCOK B manke IlepcoHanbHble TaHHBIC.
3areM chopMHUpPOBATh CIHCOK 3aKOHOB, B TEKCT€ KOTOPBIX BCTpEYaIUCh OBl PSIOM CIIOBa
NHOOPMAIL* u T'PAXJIAH*. CoxpanuTh mNONydYeHHBIH CcHHCOK B manke HMHdpopmarus o
rpakJaHax. YTOYHUTh IIOJYYEHHBI CIUCOK, MCHOJIb3Yysl PACIIMPEHHBIM IOHUCK IO TEKCTY
nokymeHTa, HaOpaB crnoBocoueranne MHOOPMAILUSA O IT'PAXKJIAHAX. CoxpaHuTh HaliJIcCHHbIC
JIOKYMEHTBI B IallKe YTOYHEHHOE. BBINOJHUTE onepanuio nepeceyeHus cnuckoB llepconanbHbie
naHHele 1 MHopmanms o rpakgaHax M COXPaHUThb IMOJYYEHHBIN pe3yJNbTUPYIOIIUN CIIHCOK B
nanke Pesynprar 1. 3aTeM BBINOJHUTH AHAJIOTHYHYIO omnepauuio ¢ nankamu IlepcoHanbHble
JJaHHbIE U YTOYHEHHOE, NTOMECTUB PE3YJbTUPYIOIIUA cHCOK B mnamnke Pesynbrar 2. CpaBHUTH
NOJIy4YeHHbIE pe3yibTaThl. OOBSICHUTS.

5. CdopmupoBaTh CHHUCOK HOPMATUBHO-IIPABOBBIX JIOKYMEHTOB, B TEKCTE KOTOPBIX
BCTPEYaJOCh ObI CIIOBOCOYETAHNE MUHUMAIIBHBIA pa3Mep OIUIaThl TpyjAa (B pa3iMyHBIX Majekax).
Coxpanuts cnucok B nanke MPOT. 3aTtem HallTH AOKYMEHTBHI C yKa3aHHBIM BBIILIE KOHTEKCTOM H
nononHuTenbHbIM yeaoBueMm o teMatuke KPOME Tpyn u 3anstocts HaceneHus. CoxXpaHHUTh
MOJIyYEHHBIM crnucok B manke Kpome TpynoBoro 3akoHojaTenbCcTBa. [Ipom3BeCTH BbhIUMTaHHE
cnuckoB. COXpaHUTh PE3YJIbTUPYIOLIUI CIIUCOK.

3aganue 62

1. CdhopmupoBaTh CHUCOK IOKYMEHTOB, HE YTPAaTHUBIIMX CHUIY M COOTBETCTBYIOIIHUX
temaTuke OTKpbITas U o0meaocTynHas nHGOpMaIus, a TaKkke A00aBUTh B MOJYUYEHHBIH CIIHCOK
Jokrpuny nadopMmanronHoi 6ezonacnoctu Poccuiickoit deneparum.

2. Co3nath mOJIOOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIS HAMHCAHUS KYypCOBOM
pabotsl Ha Temy «Haiioroo6osxeHrne HEKOMMEPUECKUX OpraHu3anuii» (He 6osee 15 TOKyMEHTOB).

3. Haiitu nBycTtopoHHue aoroBopbl Poccun ¢ rocynmapcrBamu — ywyactHukamu CHI' mo
BOMIPOCaM HM30€XKaHUs ABOWHOTO HAJIOTOOOJIOXKEHHS JOXOA0B U MMYIIECTBA U TIOMECTHUTH B TAIKY
AUNIIC «Koncynprantllmrocy.

4. Cozpmatp mOA0OpPKY JOKYMEHTOB, CBsi3aHHbIX ¢ mnpumeHeHueM HJIC (wasor Ha
100aBJICHHYIO CTOMMOCTH) IPU BBO3€ TOBapoB U3 benopyccuu. 3anectu ux B nmanky benopyccus.

5. CocTaBUTh CIMCOK BCTYNMBIIMX B CHJIy KOHBEHIMH MeXIyHapoJHOW OpraHu3anuu
Tpyna, 3aHectu ux B nanky Konsenuuu MOT. M3 nomydeHHOro crnucka BbIOpaTh T€ JOKYMEHTHI,
KOTOpBIE TaK)Xe€ BCTYNWIM B Cuiy g PoccuM M COXpaHWUTh MOCIEIHUN CIMCOK B Tarke
PatuduuupoBannsie Konsenuuu MOT. IlpousBectu BbluMTaHHE CHUCKOB. Kakue JTOKYMEHTHI
cojiepxartcst B pe3yibTupytomiem crucke? CoxXpaHuTh UX B nanke Pe3yibTart.

3ananmue 63

1. Haittu 3akoH «O rocyaapcTBEHHOW Tonnepkke KuHemaTorpaduu Poccuiickoit
Oeneparnumy», 3aTeM HATH B HeM noHATHe Hanronanpubiit ¢punbeM. [TocTaBuTh 3aKkmaaky.

2. CdopMupoBaTh CIHUCOK JCUCTBYIONIMX JOKYMEHTOB, OTHOCSIIMXCS MO TEMaTHKe K
rOCy/IapCTBEHHOW MOLUINHE, U COXPAaHWUTh CIMCOK HA3BaHUM JaHHBIX JOKYMEHTOB M MCTOYHUKOB
nyonukauu B (aiisie B mpou3BOIHLHOM (opMare.

3. Haiigute MuUHMMalbHBIM pa3mep omiatel Tpyna B Poccuiickoit ®@enepanuu B 2010 T.
Haiinennsiii ¢pparMeHT, a TakkKe PEKBU3MUTHI H.Il.A, €r0 COJAEpPIKAIIEero, CKONUPYHTE B TEKCTOBBIN
JIOKYMEHT U COXpaHMTE B BUJIE (aiija B IPOU3BOJIILHOM (hopMmare.

4. Haiitu ompezneneHusi CIEQYIOIIMUX TOHATUN: BBIHYXJCHHBIN IE€peceseHel, BallOTHbIC
LIEHHOCTH, J03HaHue. HalileHHble ONpeneNeHnss W PEKBU3UTHl 3aKOHOB, MX COJEpKalIUX,
CKOIMUPOBATh B TEKCTOBBIN pemakTop MicrosoftWord Ttakum o6pa3om, 4TOOBI MOTYUYHIICS €IUHBIA
JIOKYMEHT, M COXPaHUTh €ro B Qaiiie.

5. Haiitn Tekct Ilpucarn cotpyaHuka opraHoB BHYTpeHHUX el P® m coxpaHuTh ero B
TEKCTOBOM pElaKTOpe B MPOU3BOJIBHOM (popmare.

3ananue 64

1. Haiiti YrosnoBHslii konekc P n yctaHOBUTH 3akiaiku Ha cT. 44 u n.3 c1.33.

2. Iloctpouts cnucok mnoctaHoBieHUil I[lpaBuTenbcTBa O JUIIEH3UPOBAHUU OTIENIBHBIX
BUJOB JeATenbHOCTH. COXpaHUTh CIUCOK HA3BaHUM M HCTOYHMKOB MYyOIMKALMU HaWJEHHBIX
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JNOKyMeHTOB B (aiine B ¢Qopmare RTF. Jlo6aBute B maHHBIA (paiil peKBU3UTHI, MCTOYHHUK
nyOnuKanuy, npuMedanue 3akoHa «O JTMIEH3UPOBAaHUH OTJEIIBHBIX BUJIOB J€SITEIbHOCTH.

3. Haiftu «KoHBEHIHIO 110 OXpaHe MPOMBIIUIEHHOW COOCTBEHHOCTH» U CKOMMPOBATh CT. 1 U
9 3TOl KOHBEHIIMU B TEKCTOBBIN PEIAKTOP.

4. HaifTu ompeneneHusi CIenyrOIIUX MOHATUN: (GOpPMBI BHHBI, (hOHOTpamMma, >KHUIIHILE.
HaiinenHsle omnpeneneHuss U PEKBU3UTHI 3aKOHOB HX COIEPXKAIUMX CKOIUPOBAaTH B TEKCTOBBIN
penaktop MicrosoftWord takum oOpa3zom, 4yTOOBI MOJYUUIICS €IUHBIA TOKYMEHT, U CO- XpaHHUTb
ero B (aitne.

5. Haiitu TekcT mnpucsru HoTapuyca PP M COXpaHHTh €ro B TEKCTOBOM PEIAKTOPE B
pou3BOJILHOM (hopmare.

3aganune 65

1. Haiitu B neiictByromedt penakuuun D3 «O rpaxnanctBe Poccuiickoin Denepauum»
CTaTbhlO, IOCBALICHHYIO BOIIPOCaM JIBOMHOI'O I'PaXAAHCTBA, M YCTAHOBHUTH 3aKJIafKy. Takke HaWTH
TEeKCT AaHHOU ctartbu B peaakiuu oT 01.12.2007 r. u yctaHOBUTH Ha Hee 3akianaky. CpaBHHUTE
TEKCTBI 9TUX PENAKLIMM.

2. Haiitu ®enepanbhble H.I.a, NpUHATHIE B nekadbpe 2010 r. W He yTpaTHBIIME CHIY K
HACTOALEMY BPEMEHH, B KOTOPBIX TOBOPUTCS O CTPAXOBBIX B3HOCAX. COXpaHUTh CIMCOK HA3BaHUU
¥ IPUMEYaHH TOJYYeHHBIX TOKyMEHTOB B (aitie B popmare RTF.

3. Haiitu peiictBytouryto penakuuto Tpynosoro kojaekca P®. Cxkonuposats riiassl 11 u 42
JAHHOTO KOJIeKCa B TEKCTOBBIA pemakTop MicrosoftWord. JloGaBUTH chpaBKy K JIOKYMEHTY.
CoxpaHuTh TOKyMEHT.

4. Haiitu onpezneneHus caeAyolUX MOHATHI: YYaCTHUKH YTOJIOBHOI'O CYJIONPOU3BOJCTBA,
MHpOPMALIMOHHAs cHCcTeMa, Oe30MaCHOCTh JOPOXKHOro JABWKeHMs. HalineHHble ompeneneHus U
PEKBU3UTHI 3aKOHOB HX COJIEPKAIIMX CKOIMPOBATh B TEKCTOBBIN pemakTop MicrosoftWord Takum
00pa3oM, YTOOBI MOTY4MIICS €AUHBIN JOKYMEHT, COXPaHUTh €ro B (aiine.

5. Haittu Ilonoxxenue o macnopre rpaxiaaHuHa Pocculiickoit depepanuyd M ONUCaHHE
Onanka nacrnopra rpaxaanuHa Poccuiickoit denepanyu. CoxpaHUTh HalJeHHbIE JOKYMEHTHI B
enunslii aiin B popmare RTF

3aganue 66

1. B Kakux HOPMAaTHUBHO-TIPABOBBIX aKTaX MOXXHO HAaWTU ONPEIEIECHHUE «BELUIECTBEHHOI'O
JoKa3arenbeTBa»? Ha HaliIeHHBIX ONPENEICHUSIX YCTAaHOBUTD 3aKJIaIKH.

2. CnenaTth MOa0OPKY JOKYMEHTOB IO BOIIPOCY TMOPSAKAa BBO3a M BBIBO3a HAPKOTUUYECKUX
CPEe/CTB, CHJIBHOJICHCTBYIOIIMX M AJOBUTHIX BemiecTB. COXpaHUTh B (Qailfie CUCOK Ha3BaHUU U
IIpUMEYaHU HAaJCHHBIX JOKYMEHTOB.

3. HailTu HOPMAaTUBHO-NPAaBOBOM aKT, B KOTOPOM NPEIyCMOTPEHBl HaKa3aHUs 3a
CaMOBOJIbHOE OCTaBJICHHE BOMHCKOM YacTH B LIENSAX YKJIOHEHUsI OT BOEHHOM citykObl. COXpaHUThH B
daiine peKBU3NUTHI JOKYMEHTa U HOPMY, PETYJIHPYIOILYIO JaHHbIM Bompoc. JJo0aBuTh B 3TOT (haiin
CIIMCOK Ha3BaHUI TOKyMEHTOB Cy/1€0HON MPAKTHKH, CBSI3aHHBIX C IPUMEHEHHEM JTaHHOW HOPMBI.

4. Haiitu onpezneneHus CleayolX NOHATHI: cy1e0HbII MpUKas3, TOBAPHBIN PHIHOK, 3TATOH
eAVHMLIBI BenuuMHbL. HaiineHHble omnpeneneHUss W PEKBU3UTHl 3aKOHOB, MX COAEpKaIUX
CKONMPOBATh B TEKCTOBBIM penakrop MicrosoftWord Takum o6pa3zom, 4yTOOBI HOTYUHJIICS €IUHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiiie.

5. Haiitu TekcT kna1BbI Bpaya Poccuiickoit denepanuu 1 cCOXpaHUTh HalICHHBIH (parMeHT
BMECTE C pEKBU3UTAaMU U JOKYMEHTaMH, €ro COJEp)KAllUMU B TEKCTOBOM pEAAKTOpPE B
npou3BosibHOM (hopmate. Haiitu tekct nmpucsaru Bpaua CoBerckoro Coroza. J[06aBUTh mpUCATY U
PEKBU3UTHI HAlIEGHHOTO TOKYMEHTa B ATOT )K€ TEKCTOBBIN (paii.

3ananmue 67

1. Haiitu monsitTue OpayHOro AoroBopa (KOHTpakTa). YCTAaHOBHUTH 3aKJIaJKy Ha JaHHOM
OIpECIICHUMN.

2. IlocTpoiiTe CNMCOK aKTOB IOCOPTaHOB YJIbSHOBCKOM 00JACTH, MPUHATHIX MO CHOPHBIM
CUTyallMsiIM B CBsi3U ¢ npumeHeHuem denepanbHoro 3akoHa oT 10 sHBaps 2002 r. Ne 7-03 «O6
OXpaHe OKpYy Karollel cpelbl». YTOYHUTE MOJyUYEHHBIM CHUCOK, UCKIIOYHMB W3 HEro yTPaTHBILINE
cuity JokyMeHTbl. CoxpaHWTe Ha3BaHMA W HMCTOYHUKHU IMyOJMKAIMKM HaWJEeHHBIX JIOKYMEHTOB
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MOJIYYEHHOTO crucKa B (aiin B popmate *rtf.

3. CymiecTBYyIOT JI JBTOTHI NPH YIIATe TOCHONIIMHBI nHBaMIaMu? CoxpaHuTh B (aiine
PEKBU3UTHI IOKYMEHTA, a TAK)KE€ HOPMY, B KOTOPOU COAECPIKUTCSA OTBET HA ATOT BOIPOC.

4. Haiitu ompeneneHusl CIEAYIOUIMX MOHSTHUHA: MPUTrOBOp, OWOIMOTEKa, MepcOHaIbHbIC
naHHble. HalineHHble oOIpeneneHHsT M PEKBU3UTHl 3aKOHOB HX COJEP)KAIUX CKONUPOBATh B
TEeKCTOBBIA penmakTop MicrosoftWord Takum 00pa3om, 4TOOBI MOTYYMIICS €IUHBIA TOKYMEHT, W
COXpaHUTh ero B (aiine. 3aTeM HAWTH OmNpeleNeHHe TOHSATHS MEPCOHAIbHBIC JaHHBIE B
npenpiayien (HeaeiicTpyromeit) peaakiun OeaepanbHOro 3akoHa «O MepcoHanbHBIX JAHHBIX) OT
27.07.2006 1. Ne 152-®3 (pen. ot 04.06.2011). JloGaBbTEe HaliACHHOE OINPEACICHUE M PEKBU3UTHI
JOKyMEHTa B 3TOT ke (haiin. CpaBHUTE HalJICHHBIE OTIPEIEICHUSI.

5. CoxpaHuth B (haiijie HAUMEHOBAaHHE M PEKBU3UTHI JOKYMEHTA, a TaKKe (PparMeHT TeKCTa
JIOKYMEHTa ¢ HHpOpMAIIUEH O 3allMCH B TPYAOBOM KHIKKE MPU U3MEHEHUHN (OPMYITUPOBKH MPUIHH
YBOJIbHEHUSI.

3ananue 68

1. KakoBa NpoJOIDKUTENBHOCTh pabodero AHA B MpeANpa3gTHUYHbIC THU? YCTaHOBUTH
3aKJIaJKy Ha COOTBETCTBYIOIYIO CTAThIO, PErYJUPYIOIIYIO JaHHBIN BOIIPOC.

2. TloctpoliTe cnHUCOK CyneOHON MNPaKTHKH I10 BOIPOCAM BBIIUIATHI KOMIIEHCAIIMK 3a
HEHCIIOJIb30BaHHBIN OTIycK. COXpaHUTh CIUCOK HAa3BaHWN HAWICHHBIX JOKYMEHTOB B (hailn B
dopmare RTF. 29

3. Omnpenenuts rocygapcTBa — YYaCTHHUKOB KOHBEHILIMHM O JIOTOBOPax MeEXAyHapOIaHOU
Kymu-npogaxu 1980 r. u ompenenuts nary, Ha KOTOPYKO 3TOT CIMCOK akTyaineH. HaiineHHsblid
CIHCOK COXpaHHTh B ¢aiine B popmate RTF.

4. Haiitu omnpenesneHus CIEAYIOIUX MOHITUNA: UHIUICHT, CyOBEHIUS, CTPaxoBas MpeMusl.
Haiinennple ompeneneHus M PEKBU3UTHI 3aKOHOB HMX COJEpXKAIUX CKOMUPOBATH B TEKCTOBBIM
penaktop MicrosoftWord Takum 06pa3zom, 4TOOBI MOTYYHIICS €IUHBIH JOKYMEHT, COXPAHUThH €T0 B
daiine.

5. Haiinure m3menenus B I'paxmanckom kojekce P®, cBsizaHHBIE C BBEJICHHEM HOBOM
KJIAaCCU(UKALNU IOPUINICCKUX JHUI (BHIBI FOpUINYECKuX Jinil). CXeMmy, cofepkKallyo yKa3aHHYIO
knaccudukanuio u noarororieHnyto crneruanucramu AUTIC «Koncynpsrantllntocy», coxpanute B
Bujie tokymenta MS Word.

3apanue 69

1. Ucnonb3ys TeMaTHUECKU MOMCK O Kilaccudukaropy, HailTu Koncturynuto Poccuiickoit
Oeneparnuu (MPUHITA HA BCEHAPOAHOM rosiocoBanuu 12 nexadps 1993 r.).

2. Ucnonb3ys MOUCK 1O peKkBU3UTaM, HaTH ['paxmanckuii koaekc Poccutickoii deneparuu
(uacTu mepBasi, BTopasi, TpEThsl U UeTBEpTasl).

3. Ucnonw3ys mouck mo pekBusutaM, HaTu DenepanbHbiii 3akoH oT 20.02.1995 Ne 24-D3
«O06 unpopmanuu, naHopMaTHU3aLKUU U 3amuTe HHopMaruu» (yTpatuia cuiy). Taxxke 42 HaiinuTe
®enepanbhblil 3akoH 0T 27 wutons 2006 r. Ne 149-03 «O6 undpopmanuu, MHPOPMAIMOHHBIX
TEXHOJIOTHUSIX U O 3alUTe HHPOPMAITHI.

4. Vcnonb3yss MOMCK MO CHUTyallud, HalTH JOKYMEHTHI, PETYJUPYIOLIUE OIUIaTy Tpyna
aJIBOKara.

5. Hcnonb3ysl OWCK IO PEKBU3UTAM HAWJIUTE CXEMY, IOCBSIIECHHYIO BOIPOCAM 3a4yeTa U
BO3BpaTa CyMMBI U3IIUIITHE YIUIAYeHHOTO Haora (ucnons3yite nons Tum u Paznen/tema).

6. HaiiTu HOpMaTHBHO-IIPAaBOBOM AaKT, B KOTOPOM YyKa3aHbl JIbI'OTBI, MPEAOCTaBIsIEMble
JIOHOpaM.

3anganmue 70

1. Hcnonp3ys TemaTHyeckHii TOHMCK MO Kiaccupukatopy, Haitn DenepanbHbIi
KOHCTUTYUHOHHBIN 3aKkoH oT 31 nexabpst 1996 r. Ne 1-©K3 «O cynebHoii cucreme Poccuiickoit
denepauuny.

2. Vcnons3ys TeMaTWYeCKHWil MOWCK Mo kKiaccupuraropy, Haith Ilomoxkenne o Cosere
bezonacnoctu P®. 3aTem HallTH NaHHBIA JOKYMEHT, UCIIONb3Ysl MOUCK MO pekBu3nTaM. CpaBHUTH
3¢ (HEKTUBHOCT UCTIOIH30BaHHBIX BUOB MOUCKA.

3. Wcnonb3ys mouck nmo pekBusutaM, Haitu Hanorossiii kogekc Poccuiickoit denepanun
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(uacTb mepBas U BTOpasi).

4. Vcnonb3ys nmouck nmo pekBusutam, HauTu 3akoH P® ot 11.10.1991 Ne 1738-1 «O miare
3a 3eMJII0» (110 1aTe ¥ HOMEPY JTOKYMEHTA).

5. Mcnonp3ys NMOUCK IO CUTyallMu, HAWTU JTOKYMEHT O MOpsAKe BBo3a B Poccuro u BbIBO3a
U3 HEe HApKOTUYECKUX CPEACTB, CUJIbBHOAECHCTBYIOIIMX U SIIOBUTHIX BellecTB. 6. Mcnonab3ys nmouck
II0 CUTYyalllu, HATU JTOKYMEHT, YCTaHABJIMBAIOIINNA MUHUMAIBHBIA pa3Mep MEHCHU II0 CTAPOCTH B
Poccuiickoit @enepanuu.

3aganmne 71

1. Hcnonp3ys TeMaTHYeCKUH IOMCK MO KiIaccu(UKAaTopy, HAHTH IOCTAHOBIJICHUE
[Tpesuguyma Bricmero Apoutpaxnoro Cyna P® «O paccMOTpeHHMH MCKa O BbIJaue MpHKa3a Ha
HNPUHYIUTEIBbHOE UCIIOJIHEHUE PELIEHUs TPETEHCKOro cyia» (M3BIeUeHHE).

2. Wcnonp3yst OUCK MO pEKBU3HUTAM, HaWTH Bce mucbMa MunduHa Poccun mo Bompocam
COLIMAJILHBIX HAJIOTOBBIX BBIUETOB.

3. Haiitu I[lpaBuna mnpoBeneHuss S5K3aMEHOB Ha IPaBO YIPaBICHUsS TPAHCIOPTHBIMU
CPEICTBAaMU U BbIJA4YX BOAUTEILCKUX YIOCTOBEPEHUMN.

4. Vcnionb3ys MOUCK IO CUTYyallUd, HATH JOKYMEHT, B KOTOPOM OTpPa)X€HO IPaBOBOE
pEeryaupoBaHUEe ATMMEHTHBIX 00513aTENIbCTB CYNPYroB U ObIBIIUX CYIPYIOB.

5. KakuM HOpPMAaTHBHO-TIPaBOBBIM aKTOM YCTaHaBIMBAIOTCS IpaBUiIa HAclI€JAOBAHUSA IO
3aKOHY?

6. Haiitu 3aKoH, B TEKCTE€ KOTOPOI'O BCTPEUYAECTCSI KOHTEKCT «0aHKOBCKas TaiiHa» (B J1H0OOM
Majexe).

3ananmue 72

1. Mcnonp3ys TeMaTHYECKUI MOUCK MO KiaccupukaTopy, HailTh PenepanbHbiil 3akoH «O0
OOIIECTBEHHBIX OOBEAMHEHUSX». 3aTeM HAWTH JaHHBIA JTOKYMEHT, HCIIONIb3Ysl TOUCK IO
pexBusuTaM. CpaBHUTH 3(PPEKTUBHOCTH UCTIOIb30BAaHHBIX BUJIOB MTOUCKA.

2. Ucnonb3ysi TeMaTUYECKHI IMOUCK MO Kiaccu(ukaropy, HaTu nocranoricHue [lnenyma
Bepxosnoro Cyzaa P® «O npakTuke nNpuMeHEHHs CyAaMU 3aKOHOJATENIbCTBA 00 OTBETCTBEHHOCTH
3a 9KOJIOrMYECKHE TPAaBOHAPYILIEHUS.

3. Haittu IlosnoxeHne o mnopsiike BO3MEUICHUs yiiepOa, NMPUUYMHEHHOI'O TIpakJaHUHY
HE3aKOHHBIMM JICHCTBUSIMM OPraHOB JO3HAHUS, IMPEIBAPUTEIILHOIO CIIEACTBHS, MPOKYpaTypbl U
cyna.

4. HaiiTu 3aK0H, B TEKCT€ KOTOPOIO BCTPEUAETCS KOHTEKCT «TOCYJapCTBEHHBIE MOCOOUs
rpakaaHaM, UMEIOIINM JIeTei» (B JIIOOBIX MaJekax).

5. KakuM HOpMaTHBHO-IIPAaBOBBIM AaKTOM  YCTAQHABIMBACTCS  MPOJOKUTEIBHOCTD
€XXETOJITHOT0 OTITyCKa /Il HECOBEPILIEHHOJIETHUX.

6. B xakoM HOpPMAaTHBHO-TIPAaBOBOM aKT€ yKa3aHO, KaKhe JOKYMEHTHI JOJDKEH MUMETh Mpu
ce0e BOJUTEh aBTOMOOMJIS.

3anganmue 73

1. Ucnonb3ys TeMaTHUECKUIl MOMCK MO Kiaccuukaropy, Haiitu denepanbHblii 3akoH «O0
ONEepaTUBHO-PO3BICKHON JAESITEIbHOCTU». 3aTEeM HaWTH NaHHBIA JOKYMEHT, MCHOJb3ysl MOUCK IO
pekBu3uTaM. CpaBHUTH MCIIOIb30BaHHBIE BUBI IOUCKA.

2. Vcions3ys TeMaTU4YeCKUi MOUCK 1o Kinaccudukaropy, Hailtu [locranosnenue [lnenyma
Bepxosaoro Cyna P® «O cynebHOll mpakTuke mno jenaM o0 HU3rOTOBICHMM WM COBITE
MOJJICJIbHBIX JIEHET WM EHHBIX Oymary.

3. Haiitu undopmammio o pa3mMepe CYTOUHBIX, KOTOpbI€ BBIIUIAYMBAIOTCA IPH
KOMaHInpoBKax B cTpansl CHI'.

4. Haiitm 3aKOH, B TEKCTE€ KOTOpPOIO BCTPEYAETCS KOHTEKCT «KOJJIEKTUBHBIE TPYIOBBIE
cropbD» (B JIFOOBIX MaekKax).

5. Haiitn ¢opmy moKkymeHTa — MPOTOKOJAa OCMOTpa MecTa MpouciiecTBus. 6. B kakom
HOPMAaTHUBHO-TIPAaBOBOM aKT€ yKAa3bIBA€TCS B T€UEHHE KaKOTO CPOKa MOXHO OOpaTUTHCS B CyJ C
HCKOM O BOCCTAHOBJICHHH Ha paboTe.

3aganue 74

1. HaiitTu n0oKyMeHT, B KOTOPOM YKa3bIBaeTCs, 4YTO sBIseTcs (Hopc-MaKOpHBIMU
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00CTOSATEIILCTBAMH.

2. Haift 1OKyMeHT, B KOTOPOM YCTAHABJIMBAECTCS pa3Mep €IUMHOBPEMEHHOI'O MTOCOOUS MpH
poXxieHNH peOeHKa.

3. Hcnomp3yss TemMaTHYeCKMH TMMOUCK 10 KjaccupukaTopy, HauTH 3akoH «O
OJ1arOTBOPHUTENBHON NEATETLHOCTH U OJIarOTBOPUTEIBHBIX OPTaHU3AIHIX).

4. Haiitu ITomoskeHue 0 OpsIIKE IPOXO0K/ICHUS BOGHHON CITY)KOBI.

5. Haiitu popmy noroBopa mocTaBKd TOBApOB Ha IKCIIOPT.

6. Kro omiaunBaer OONBHUYHBIM JUCT HMHAWBHUIYAIbHOMY MPEANPUHUMATEIIO,
BBIIJIAYMBAIONIEMY B3HOCHI B DOHJT COLIMATILHOTO CTPAXOBAHUS?

3aganme 75

1. HaiiTu Bce aeilicTByIOLIME 3aKOHBI, B TEKCTE€ KOTOPBIX BCTPEYAETCS CIOBOCOYETAHHE
«JlokymenTupoBanHas WHpoOpMaIusa» (B JTOOBIX MafekKax) M COXPAaHUTE CHUCOK TIOJ WMEHEM
3aganue 1 B mamky.

2. Haiitu mnucema Bricmiero ApOutpaxsnoro Cyaa P® mo BompocaM mNpHUMeHEHHs
KOHTPOJIbHO-KAacCOBBIX MaluH. COXpaHUTh HalJCHHBIN CIUCOK JOKYMEHTOB MOJ] UMEHEM 3aJlaHue
2.

3. Co3nate mOo0OPKY JAOKYMEHTOB JUIsl HallMCaHUsl KypcoBoil paboTel Ha TeMy «IIpaBoBoe
peryiupoBaHue rOCTHHUYHOTO Ou3Heca». B cnucke momkHO ObITh HE MeHee 10—15 moxkyMeHTOB,
OTHOCSIIIUXCS K TMPEAJIOKEHHOW TeMe; Ciy4ailHble JOKYMEHThl HEO0OXOIWMO HCKIIOYUTH.
CoxpaHuTe NoIy4YeHHbIN ciMcoK 1o umeHeM KypcoBast paboTa B namnky.

4. HaiiTu 3aKOHBI, B HA3BAaHUU KOTOPBIX UMEETCS CIOBO «TOCYJapCTBEHHBII, MOJIOXHUTh UX
B Manky 3ajganue 4, sBISONyocs noanankord Bameil manku. 3ateM HaTH TOKYMEHTHI, B TEKCTE
KOTOPBIX BCTpedaroTcs cinoBa «l'ocynapcTBeHHast TaiiHa» M COXPaHHUTh MOTYYEHHBIH CHHCOK MOJ
JIpyruM HMMEHEM B 3Ty ke mnamnky. CrienaTh nepecedeHHe CIHUCKOB. Pe3yiabTHpyromMii CHCOK
COXpaHUTh B MAINKy 3agaHue 4.

3ananmue 76

1. Haiiti Bce nedcTByrOIIME JOKYMEHTHI, B TEKCT€ KOTOPBIX BCTPEUYAETCSI CIIOBOCOYETAHUE
«CpenctBa MaccoBoii HHGOpMAIUU» (B JTFOOOM IMajeke) U MOJI0XKUTh uX B [lanky 1, sBisronryrocs
noanankoi Bamieil manku. 3aTeM opraHu3oBaTh MOUCK 0 JAHHON TeMaTHKE M TaKXKE COXPAaHUTh
pe3ysbTatr noucKa B 3Ty ke nanky. CpaBHUTh NOJTy4YeHHbIE pe3yabTaTbl. OOBSCHUTD.

2.  CdopmupoBaTh CIHHUCOK BHOBb HPHUHATHIX JIOKYMEHTOB, IOCTYNHBIIUX B
WH(OpPMAIIMOHHBIM OaHK C TMOCJIEIHUM IIOMOJHEHHEM, U COXPAaHUTh JTOT CIHMCOK IOJI UMEHEM
3agaua 2.

3. Onpenenuth o0IIee KOIMYECTBO HOpMaTHBHO-MpaBoBbIX akToB (HIIA) mo Bompocam
TPaKJAHCTBA, a TaKXe JAaTy NPUHATUSA, HOMEp U Ha3zBaHue ocHoBHoro HIIA mo stomy Bompocy
(criMCoOK cOpTUpPOBaTh MO IopuaAnYecKoil cuie). CoxpaHUTh MOTYYEHHBINH CIHCOK JOKYMEHTOB IO/
nMeHeM 3afayda 3. BeINOJHUTE aHaNU3 CIIHMCKA.

4. ITonp3ysAch MOMCKOM TIO0 CUTYyalluu, HAUTH JOKYMEHTHI O JIbIOTaX CTYJEHTaM, COXPaHUTh
MOJIyYEHHBIN cIMCOK o]l MMeHeM CTyleHTHI B MankKy 3ajgaHue 4, sBisiouytocs noanankon Bamei
Nanky. 3aTeM aHaJOTMYHO HAaWTH JOKYMEHTHI O JIbrOTax JUlsi COBMEUIAIONINX padoTy ¢ yuebol u
MOJIOKUTH CIUCOK MoJ1 MeHeM Pabora ¢ yueboii B 3Ty ke nanky. CaenaTh 00beAMHEHNE CITUCKOB.
PesynbTHpytomuii CIMCOK COXPAaHUTH B MAIKY.

3aganue 77

1. Co3znate monbopky HITA mo Bompocy korBepcuu. [IpoBecTH mouck mo peKBU3UTaM | 10
cutyaiuu. CpaBHUTH pe3ynbTaThl noucka. CoxpaHuTh B Baily namnky, COOTBETCTBEHHO, JBa
CIIUCKa, COJAEpKALMX pe3yJbTaThl MOWCKA. BBIMOMHUTH TepeceYeHHe MNOTYyYEHHBIX CIUCKOB.
Pe3ynbTHpylomuii CiMcoK Takke coxpaHurte B Bamry manky.

2. ChopmupoBaTh CHUCOK JOKYMEHTOB (BHOBb IPUHSATHIX U U3MEHEHHBIX ), IOCTYNUBIINX B
WH(GOPMAIIMOHHBIN 0aHK C MPEINOCIEAHIM MOMOTHEHUEM, U COXPAHUTh 3TOT CIUCOK MO UMEHEM
3amanue 2.

3. Co3nath MOAOOPKY HOPMATHMBHBIX aKTOB JUJIS HAMKCAaHUS KypCOBOW pabOTHI Ha TeMmy
«Hamnoroo6noxeHnne TypuCTHUECKOU JeATeTbHOCTHY. B criricke nomxHO ObITh 10-15 MOKyMEHTOB,
OTHOCSIIIUXCS K TMPEAJIOKEHHOW TeMe; Ciy4ailHble JOKYMEHThI HEO0OXOIWMO HCKIIOYUTH.
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CoxpaHuTe NOJYyUYEeHHbIN CIUCOK JOKYMEHTOB B Bareit nanke.

4. TloctpoiiTe crucok cTaTei, omyOnaukoBaHHBIX B Ne 4 3a 2006 r. xypHama «HoBas
OyxrayTepus» U COXpaHUTE MOJTYUYCHHBIH CIIMCOK Mo UMeHeM 3ananue 4 B Bamieii nanke.

3aganune 78

1. Mcnonp3ys MOUCK 110 CUTYyallMH, ONPEAEIUTh KOJMYECTBO HOPMATUBHO-IIPABOBBIX aKTOB
(HITA), xacarommxcs 3alIUThI MPaB MOTPEOUTENECH, a TaKkKe PEKBU3UTHI ocHOBHOTO HITA 1m0 aTOMY
BOIPOCY (IPOBECTH COPTUPOBKY CIIMCKA 10 IOPUIUYECKON CHIIE), COXPAHUTh ITOJIyUEHHBII CIIMCOK
B mnamnky. Ilpu moucke ucnonb3oBath ¢uibrpanuoo. Punbtp 3amare mno ycinosusm: CraTyc
JOKyMEHTa — JIeiicTByIoIure, 3HaYMMOCTh — o01mue, MHpopmannonHslii 010K — 3aKOHOAATEILCTBO
Poccun. BHOBB co3nanHblil GUiIbTp cOXpaHUTh o uMeHeM Jleiictyromue HITA.

2. Hatitu popmbl ipukasa o nmpueme paboTHuKa Ha padboTy. CoXpaHUTh HAHJACHHBIN CITUCOK
B Bameii manke.

3. Co3znath MOJOOPKY HOPMATHBHBIX aKTOB JJISi HAaIMCAHUSA KypCOBOM pabOThl HAa TeMy
«ITonHomMounst opraHoB ()MHAHCOBOTO KOHTpoJis». B crmmcke nomxkHo ObITh 10-15 10KymMeHTOB,
OTHOCSIIMXCS K MPEAJIOKEHHOM TeMe; ciaydaiHble JOKYMEHTbl HE00X0AUMO UCKIIOUUTh.

4. HaliTu JOKYMEHTBI Cy1IeOHON MTPAKTHKH, KACAIOIIHECS BOIIPOCOB CEMEHHBIX OTHOIICHUH C
y4acTHEM HMHOCTPaHHBIX IpakaaH. CoOXpaHMUTh pe3yibTaT noucka nojx umeHeM Cyzabl o Opaky c
nHocTpaHuamu. Mcnonbe3ys nouck no curyauuu, Hautu HIIA, perynupyromue BbllleyKa3aHHBIE
otHowmeHus. CoxpaHMTh HaiiieHHble HOpMaTuBHbIe akThl moja uMeHeM HIIA mno Opaky c
uHocTpaHamMu. OOBEIMHUTh COXpPaHEHHbIE CHHCKU JOKYMEHTOB 1oJ uMeHeM OObequHEHHbIN
CNUCOK

3ananmue 79

1. Haiitu nmoctanoBnenus [Ipesuanyma Briciiero Apoutpaxunoro Cyna P®, nauunas c 1
saBaps 2010 r., mo nxenam, CBSI3aHHBIM C JIOTOBOpamMu apeH[ibl. COXpaHUTh MOJYYEHHBIA CIUCOK
JIOKYMEHTOB B Baruen namnke.

2. Coznate mOAOOPKY CXeM, OTOOpa)KaloIMX OCHOBBI YCTPOMCTBa CyAe€OHOHN CHUCTEMBI
Poccuiickoii @enepanuu. Pesynbrat coxpanuts B nanke CynedHas cucrema.

3. Co3mate mOAOOPKY [OKYMEHTOB Ul HAlMCaHUs KypCOBOW pabOThI Ha TeMy
«HanorooGnoxxenue cyOBEKTOB MajoOro MpeAlpUHUMATENbCTBa». B crnucke NOMKHO OBITH He
meHee 10-15 HOKyMEHTOB, OTHOCALIMXCA K NPEIOKEHHOW TeMe; CilydailHble JTOKyMEHTbI
HE00XO0IMMO UCKITIOUHUTb.

4. HailTu 1OKyMEHTBI, CBSI3aHHbBIE C BOIPOCAMM 3aKJIIOUEHUS! KOJUIEKTHBHBIX JIOTOBOPOB U
NOpsIIKa PACCMOTPEHMsI KOJUIEKTUBHBIX TPYJIOBBIX CHOpPOB. YTOYHHMTH IIOJIYYEHHBIH CIHCOK
JIOKYMEHTOB, TOOYEPEAHO MPUMEHUB (PUIBTPHI K UCXOIHOMY CIIUCKY C YCIOBUAMHU JleficTByromue,
CynebHas mnpakTuka, MeXIyHapoaHble JOTOBOPBI(OTCYTCTBYIONME (UIBTPHI HEOOXOJUMO
co3zaars). [lepBoHauanbHBIA COMCOK U BCE PE3yIbTaThl YTOUHEHUS! COXPAaHUTH B Marke 3anaHue 4,
sIBJISIFOIIElics TToAnankoy Balel manku.

3anganmue 80

1. Co3nath noa00OpPKY AOKYMEHTOB Ul HalKMCaHUS KypcoBoil paboTsl Ha Temy «IIpaBoBoe
perynupoBaHue 000poTa KOHPUAEHIMAIbHON nHpopMalun». B cnucke 1omxHoO ObITh He Oonee 15
JIOKYMEHTOB, OTHOCALIMXCS K TMPENJIOKEHHOM TeMe; ciydailHble JOKYMEHTBI HEo0XO0JIUMO
UCKITIOUUTD.

2. Haiitn n coxpanuts B nanky AUIIC «"apanm» kypcsl nomtapa CIIA u eBpo, a Takxke
NocJieIHNE JaHHbIE IO KypcaM TBEPABIX U MATKUX BaJIIOT.

3. Haiitu pelicTByrolMe HOpMaTHUBHO-IIpaBOBbIE akThl Poccuiickoni ®@enepauuu,
peryiupyolre BOIpochl KpeAUTOBAHUS, UCIOIb30BaB (GUIbTPALIUIO C YCIOBUSIMH [leiicTByromue
u OOmme. CoxpaHUTh MOJyYEHHBIH CIHUCOK B Mamkax MoM JOKYMEHTBI. YTOYHSS MOJIy4eHHBIH
CIIUCOK JIOKYMEHTOB, HaWTU JOKYMEHTBI, MOCBALICHHBIE XHJIUIIHOMY KpeIUTOBaHUIO. Pe3ynbrar
TaK)K€ COXPaHUTh. BBINOIHUTD NTepeceueHme CIIICKOB.

4. Ucnonp3ys NOHMCK @0 HEpapXUUYeCKUM KiaccupukaropaMm, HANUTH JOKYMEHTHI,
PETYJIHUPYIOIINE MEXAYHApPOAHBIA YrojoBHbIN mpouecc. COXpaHWTb pe3ynbTaT IMOUCKA. 3aTeM,
HCIOJIB3YSl TIOUCK 110 PEKBU3UTaM, HAMTHU MyOJIMKaluu (CTaThH), MOCBSIICHHbIE BBIIIEYKa3aHHOMY
BOIIPOCY, C MCIOJIb30BAHUEM KOHTEKCTHOTO TOUCKA. JJOKyMEHTBI COXpaHWMTb B JIPYrod CIIHCOK.
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BbINOAHUTE 00bEIMHEHUE CITUCKOB.

3aganue 81

1. Haiitm neicTByromMi 3aKOH, B TEKCTE€ KOTOPOTO MOAETCS OIpPENEICHHUE IOHSTHS
«mporpamma 111 OBM» 1 mocTaBUTh Ha ONIPEAEIICHUN 3aKIaAKy .

2. Haiitu IlonoxxeHne o KOOpAMHAIMU JIEATEILHOCTH MPABOOXPAHUTEIBHBIX OPraHoB I10
00pb0E C MPECTYMHOCTHIO U COXPAHUTH ero B ¢aiine. CpaBHUTH MOCIEIHIO PEAAKINIO JOKYMEHTA
C IIEPBOHAYAIILHOM.

3. Haiitu onpeneneHus ClenyOIUX NOHATHI: JOJKHOCTHBIE JUIA TAMOKEHHBIX OPraHOB,
00LIECTBO ¢ OTPaHMYEHHON OTBETCTBEHHOCTHIO, (PMHAHCOBO-MPOMBIIILUIEHHAs Tpynna. HalineHubie
ONpEENCHUs] U PEKBU3UTHl 3aKOHOB, MX COJEP)KalUX, CKOMUPOBaTb B TEKCTOBBI peaaKTop
Microsoft Word Takum 00pa3oM, 4TOOBI MOTYUYHIICS €IUHBIA JOKYMEHT M COXPAHUTH €T0 B (haiise.

4. KakoBa NpOJIOKUTEIBHOCTh paboyero OHS B mpennpasgHuudbele aHu? Hopwy,
PEryJIUpYIOIIYI0 JaHHBIA BOMPOC, COXpPaHUTh B (aillie BMecTe C pPEeKBU3UTAMHU JOKyMEHTa, €e
coziepkantyro. J100aBuUTh CipaBKy K JOKYMEHTY.

5. Jlns HOpMBI, HalIEHHOH 10 3aaaHuio 4, cHOPMUPOBATH CIUCOK JTOKYMEHTOB CYJIEOHOM
NPaKTUKHU (Cy10B 001l IOPUCANKINKN) U COXpaHUTh ero B (popmate RTF.

3aganune 82

1. Haiitu 3aK0H, B TEKCTE€ KOTOPOIO JAETCsl OMPEICIICHUE MOHATHS «3TUJIOBBIM CIIUPT», U
MIOCTaBbTE HA ONPEJEICHUU 3aKIAJIKY.

2. Haiitu Ionoxenune o nacropre rpaxaanuHa PO u coxpanuTsb ero B daiine.

3. Haiitu onpenenenus cleayomuX NOHATUI: cepTuduKaIs npoayKIuu, OaHK, IPUTOBOP.
Hailinennsle ompeneneHus U pEeKBU3UThHl 3aKOHOB, UX COJEP)KALIUX, CKONMHMPOBATb B TEKCTOBBIN
penaktop Microsoft Word takum oOpa3om, 4TOObI OTYUUIICS €AUHBINA JOKYMEHT U COXPAHUTh €ro
B (haiine.

4. Hopwmsl, perynupytomue ¢yHkiun @Chb PO, coxpanuts B ¢aiine BMeCTe ¢ peKBU3UTAMU
JIOKYMEHTOB, UX COJEpPIKaIIHX.

5. TlocTpouTh CHUCOK KOPPECIOHACHTOB (aKTOB OpraHoB Biactu) ansi DenepalbHOTO
3akoHa oT 10.01.2002, Ne 7-®3 «O06 oxpaHe okpyxawiei cpeapl». COXpaHUTh MOJY4YEHHBIH
criicok B (paitiie B popmare RTF.

3ananmue 83

1. HaiiTu 3aKk0oH, B TEKCT€ KOTOpPOTO JaeTcs ompezeneHue moHatus «CrTpaxoBaHHe», U
MIOCTaBUTb Ha OIPEIEICHUH 3aKIaIKYy.

2. CoxpaHuTs B (aiine oOpaser 6payHoOro J10roBopa.

3. Haiftu omnpexneneHuss CleAyIOUIMX TMOHATUN: OyXrajrepckuil yder, Onu3Kue
POJCTBEHHUKH, pa3pellieHHas MaKcHMajbHass Macca. HaliieHHblEe oNpeneneHuss U PEKBU3UTHI
JIOKYMEHTOB, MX COJIEpKaIllMX, CKOMUPOBAaTh B TEKCTOBBIM pemaktop Microsoft Word Takum
o0pa3oM, 4TOOBI MOMYy4MJICS €IUHBIA JOKYMEHT M COXpaHuTh ero B (aitne. Huwxke npusectu
NepEeBO/Ibl TOJKOBAHUHN JaHHBIX TEPMUHOB Ha AHTJIMMCKOM SI3BIKE.

4. IlepeunciauTh ypOBHM MpOGECCHOHATBLHOIO O0pa3oBaHUs M yKa3aTb, B KaKOM
HOPMAaTHUBHOM aKT€ OHHM yCTaHOBJEeHbl. HopMmbl, perynupyromue JaHHbIM BOMPOC, COXPAHUTh B
¢aiine BMecTe ¢ peKBU3UTaAMU JOKYMEHTOB, X COJIEpKaIlUX.

5. Haittu Ilonoxenue o0 ycnoBHSX OIUIaThl TpyAa PYKOBOJUTENEH TrOCyJapCTBEHHBIX
OPENPUATHA TpU 3aKIIOUYEHUM C HUMHU TPYAOBBIX TOTOBOPOB (KOHTPAKTOB) M COXPAaHUTh €ro B
¢aiine BMecTe ¢ ero crpaBkoil. /o0aBUTh aHHOTAIMIO K JAHHOMY JIOKYMEHTY.

3ananue 84

1. Haiitm llomoxxeHue o MOpSAKE pacciaeJOoBaHUsS M ydeTa HECYaCTHBIX CIIlydaeB Ha
IIPOU3BOJICTBE M YCTAHOBUTD 3aKJIAJIKy HA CIIPaBKy K 3TOMY JOKYMEHTY.

2. Haiitu ¢opmbl goroBopa moctaBku. Co3naTh HECKOJIBKO (aillioB B MPOU3BOIHHOM
dopmare, copeprkalux pa3IMyHble BApHAHTHI JAHHOTO JIOTOBOPA.

3. Haiitu omnpeneneHus CleayroMMX MOHATHI: OpraHW30BaHHAs TPAHCIOPTHAs KOJIOHHA,
AKCTPEMUCTCKASI JEATENBHOCTD, KypHaIUCT. HalileHHbIe onpeneneHuss U peKBU3UTHI TI0KYMEHTOB,
WX COJIepKallluX, CKOMUPOBATh B TEKCTOBBIM pemakTop Microsoft Word Takum oGpa3zom, 4TOOBI
HOJYYHJICS €AMHBIM TOKYMEHT, M COXpaHHUTh ero B ¢aiine. Hirke mpuBecTH nepeBoibl TOIKOBAHUH
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JAHHBIX TEPMUHOB HA AaHTTTUHCKOM SI3bIKE.

4. TloarotoBuTh K mevatu aiin, coaepkammid (QparMeHT TeKCTa JOKyMEHTa C
uH(pOopMaIiel 0 TAMOKEHHBIX MpaBUJIaX BBIBO3a 32 TPAHHUILY KYJIbTYPHBIX IIEHHOCTEH. YKa3aTh B
JTaHHOM (haiiyie Ha3BaHUE U PEKBU3UTHI HAMIEHHOTO TOKYMEHTA.

5. Haiitu KonBenuuto MexnayHaponHoit opranuzaumu tpyna Ne 105 o0 ynpasaHeHun
npunyaurensHoro  tpyna. Coxpanuth B (aiinme  ¢parmeHT, onpenenstomui  Hopmbl
NPUHYIUTETBHOTO TPY/1a, UCTOYHHK ITyOJIMKAIIMK U PEKBU3UTHI JOKYMEHTA O €€ PaTU(UKAIUH.

3aganune 85

1. Haiiti ¢popMy 3asiBiIeHHsI O BbIJaue MaTeHTa U yCTAHOBUTH HAa HEH 3aKIIAJIKY.

2. Haiitu onpeneneHus CleIyroNiX MOHITHIA: TPaBOOXPAaHUTENIbHAS CITY)K0a, FOPUIUIECKOe
JUI0, JHEepreThyeckas IeHHOCTh. HaiineHHble ompenesieHnus W PEKBU3UTHI JOKYMEHTOB, HX
COJIepIKalINX, CKOMHMPOBATh B TEKCTOBBIM penakrop Microsoft Word Takum o6pa3om, d9ToOBI
MOJTyYHJICS €IUHBIN JOKYMEHT M COXPaHUTh €ro B (aiise.

3. Haiitu Ilonoxenue o cepTUUKAIMHA CPEACTB 3aIUTHl UH(OPMAIMU, COXPAHUTH €r0 B
daiin B popmare RTF, cBepuyTs 'apant. OTKpBITh COXpaHEHHBIH HOKyMeHT B Microsoft Word.
Jl06aBuTh B 3TOT (hailyl CIUCOK KOPPECIIOHACHTOB HAMICHHOTO JIOKyMEHTA.

4. Haiftn myOnuKanuy, TOCBSIICHHBIC MPEAOCTABICHUIO OTITYCKOB. HalmeHHBIN crucok
coxpaHuTh B ¢aiine B popmare RTF. Pacimputs nHGpOpMaTUBHOCTS CO3AaHHOTO (haitia, 100aBUB
TEKCThl JOKYMEHTOB, B KOTOPBIX PacCMOTPEHbl OCOOEHHOCTH MPENOCTABICHUS OTIIYCKOB
pabOTHUKAM-CTYI€HTaM.

5. Chnucok [OKyMEHTOB, M3MEHEHHBIX C TOCIEIHHUM IIOMOJHEHHEM HH()OPMAIIOHHOTO
OaHKa, COXpaHUTH B BUjIC (Daiija B MPOU3BOJIBHOM opmarte.

3aganue 86

1. Haiitu Ilonoxenue o noapsaaHeix Toprax B Poccuiickoit @enepanuu U COXpaHUTh €ro B
daiin B popmare RTF. IToctaButh 3akmaaky.

2. Haiitu omnpeneneHus cieaylOUMX MOHATHI: mpaBooOianaTeNb, HCIpaBUTEIbHAS
KOJIOHUS, SMHUTEHT. HalineHHbIe ompenencHUss U PEKBU3HUTHI JIOKYMEHTOB, HX COJEpPKaIlHX,
CKOITUPOBAaTh B TEKCTOBBIN pemakTop Microsoft Word Takum o06pa3om, 4TOOBI MOTYYHICS €AMHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiire.

3. MoXHO JI1 NOJyYUTh YTEPSHHOE BOAMTEILCKOE YIOCTOBEpEHHE O€3 clauu 3K3aMeHa?
HopMmsl, perynupyrorine JaHHbIA BOIIPOC, COXPAaHUTH B (haiisie BMECTe ¢ peKBU3UTaMH JTOKYMEHTOB,
UX Coziep KalluX.

4. Hy»HO JI1 1MOJIy4aTh JUIEH3UI0 HAa TOProBiIro MuBoM? HopMmbl, perynupyromme JaHHbIi
BOIIPOC, BMECTE C PEKBU3UTAMU JOKYMEHTOB, UX COJEpIKAIINUX, CKOMMUPOBATh B TOKyMeHT Microsoft
Word. /Io6aBuTh B co31aHHBIN (aiisl cCIMCOK KOMMEHTAPHEB K JaHHBIM HOPMaM.

5. Haittu [lonoxenne o0 opraHu3anuu JEATEIbHOCTH M0 HampaBieHHIO rpaxaaH PO Ha
neyeHue 3a rpanuuell. CoxpaHuTh ero B (aiiin B mpousBosnbHOM (popmate. JloOaBbTe B 3TOT aiin
CIIUCOK KOPPECTIOHAEHTOB (aKThl OPraHOB BJIAacTH) HallICHHOTO TOKyMEHTA.

3ananmue 87

1. Co3nate B 3aknagkax Opaysepa manky [loMckoBble CHUCTEMBI. 3aHECTH B ATy MAamKy
ajZipeca CIeIyIIIUX MOUCKOBBIX cucteM: Rambler, Google, Yahoo,Yandex. 3aiiTu Ha MOUCKOBYIO
cuctemy Yandex. HaliTu caiitel, nocssimeHHsle My3esim Poccun.

2. TlpousBecTH MOMCK KypCOB BaJIOT Ha CEroAHAIIHWNA aeHb. OcdopMmHTE OTYET IO
pe3ynbTaraM MoucKa.

3. Haiitu caiit «He3aBucumoii razetsl». CoxpaHuth B (paiige HOBOCTH, ONMyOJIMKOBAaHHBIE B
MOCJIEIHEM HOMEpE Ta3eThl.

4. Haiitn myOnukanuu o TeMe «3almura aBTOPCKHUX MpaB B ceTu MHTepHET».

5. Haiitu snextpoHHYI0 Bepcuio xkypHaina «lIpaBo u xu3HbY». BIOpaTh U COXpaHUTH CTATHIO
xkypHana X. ['amkueBa «IloHATHE TOTKOBAaHUS U €TO 3HAUCHUEY.

3ananue 88

1. Co3nate B pasnene M30panHoe Opaysepa manky [louckoBble CUCTEMBI. 3aHECTH B 3Ty
Manky ajpeca cleayronumx MOUCKoBbIX cucteM: Rambler, Google, Yahoo, Yandex, Mail. 3aiitu na
NOUCKOBYI0O cucTteMy Rambler. Haiitu Ouorpaduyeckue naHHblE, CIHCOK MyOnIMKanui
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BBIJIAIONIETOCsT yueHoro-kpumuHanucta Padanna CamywmnoBuua benkuna. CoxpaHuTh B (aite
HaleHHy10 nH(popMmaIio, a Takke Gororpaduro y4eHHOTO.

2. HaiiTi 1opuauyeckue KOHCYJbTAllMU MO BOIPOCaM TpaB U OOS3aHHOCTEH CTYJCHTOB.
CoxpaHuTh cChbUIKY B pa3zzeine M36pannoe.

3. Haiftu caiftr xypHana «3akoH u mpaBo». CoxpaHuTh B (Qailfie CIHUCOK ITyOJUKaIHid
MIOCJIETHETO HOMEpA.

4. Haiftu myOuuKanuy 1o teme: «3alura aBTOPCKUX MpaB B ceTH HTepHeT».

5. Haiftu snextpoHHyro Bepcuio kypHaina «CoBpemeHHOe mpaBo». COXpaHUTh Ha JUCK
TpeTuil Homep kypHaia 3a 2014 r.

3ananmue 89

1. Haiitu caiit paspabotunka AUIIC «["apant» — HIIO «[l"apant-CepBucy». CoxpaHuTh
CCBUIKY B pazzeine M36panHoe.

2. HWcnons3ys mnouckoByr cuctemy Rambler, nalith odurnumansHbiii caidt CaHKT-
[TeTrepOyprckoro yHuBepcurera. OTKpBITH CTpaHHIy Iopuandeckoro Qakynsreta. CoCTaBUTH
NepeveHb MoJie3HOW WH(pOpMaIuu, uMmeromelics Ha naHHod crtpanwmie. CdhopmupoBarh (aitn B
dopmare RTF.

3. Halitu ropuandeckue KOHCYJbTAallMUd [0 BONPOCaM JUCTaHIIMOHHOTO OOpa3oBaHUs
CTYJI€H- TOB.

4. Haiftu myOnukanuu, MOCBAUICHHbIE ceTH VHTEpHET B 3JIEKTPOHHON BEPCHH >KypHala
«Hayka u xu3Hb». CoXpaHWTh HaiiaeHHYI HH(popMamuio B BuAe (aiijloB B MPOU3BOIHHOM
dbopmare.

5. Haittu my6nukamuu mo teme «lIpoGieMbl mMpaBOBOTO PETyIUpPOBaHHUS OOIIECTBEHHBIX
OTHOILIEHUH, BOBHUKAIOIIKX 10 MIOBOJY UCIIOIb30BaHUs IHTEpHETAY.

3anganue 90

1. Ucnonb3ys nouckoByto cuctemy Google, HaiiTu callT MOCKOBCKOT0O TOCYJapCTBEHHOTO
yauBepcurera. COCTaBUTH IepeueHb (PaKyIbTETOB, UMEIOIINX COOCTBEHHBIE CTPAHUIIB.

2. Haliti ropuandeckue KOHCYJIbTAllMM MO BOMPOCAM OJHOBPEMEHHOTO OOYYEeHHs B ABYX
BBICIINX Y4eOHBIX 3aBefeHusAX. COXpaHUTh CChUIKY B pazzeie M3opanHoe.

3. Haiitu ctpanuiy, cojepxaiiyo HH(GOpPMALMIO O JUIAX, HAXOJSAIIMXCS B PO3BICKE IO
[I0JI03PEHMIO B COBEpILIEHNH IpecTymuieHuid. CoXpaHUTh CChUIKY B pasjene M30panHoe.

4. Haiitu nyOnukanuu o cneayroieii reme: «lIpectymnnenus Bekay.

5. Hailitu caiit Beicuielt aTTrectrainoHHON KoMuccuu MuHucTepcTBa 00pa3oBaHUs U HAyKU
P®. Haiitu nnpopmannio o HOMEHKJIAType U MacnopTax CleqUalbHOCTE HayyHbIX pa0OTHUKOB MO
opuaAnYecKkuM HaykaMm. COXpaHUTh HaliIeHHY10 HHpopMaluio B (aiiie B MPOU3BOJILHOM Qopmare.

3ananmne 91

1. Haittu [NocynapcTBeHHBIN 00pa3oBaTeIbHBIA CTaHAAPT BBICHIETO NMPOQPECCHOHAIBHOIO
oOpazoBanus mno cneuuanbHocTd «tOpucnpynenuus». CoxXpaHUTh HalJIeHHBIH JOKYMEHT B
¢dopmate RTF.

2. CocTaBHUTb CIIMCOK IOCYAAapCTBEHHBIX BBICHIMX YYEOHBIX 3aBEACHUMN, OCYIIECTBISIOMINX
MOATOTOBKY I0puCcTOB B Poccuiickoit @enepannu. OPopMUTH OTUET.

3. Haiitu ctpanuity, coepxairyro HHGOpMAIHIO O JIMIAX, HaXOAAIIUXCS B PO3bICKE Kak 0e3
BecTu npomnagninue. CoXpaHUTh CCBUIKY B pazjene M3opanHoe.

4. Haiftu nyGuukanuu rno cienyroueil reme «CyneOHble SKCIepTU3bD).

5. Haiitu IIporpamMmy-MHHUMYM KaHJIUWJATCKOTO 3K3aMeHa Mo crneuuaiabHoctu 12.00.09 —
CoxpaHuTh HalJIeHHYI0 HH(OpMaIHIo B (paiiil B MpOU3BOJIILHOM (opMmare.

3aganue 92

1. 3apeructpupoBaTh MOYTOBBINA ALIMK Ha JIFOOOM MOYTOBOM cepBepe. HaliTu crpaHuIisl B
WnuTepHere, npejyiaratonive BakaHcuu Juisl ropuctoB. [loamucarbes Ha pacchbUIKy OOBSABICHHUH O
BaKaHCHAX I10 MIEKTPOHHOM IOUTE.

2. Haittm B cetm HHrepHer VYka3 Ilpe3nneHTa 0 HEOTIOXHBIX MeEpax IO IOBBIIIEHUIO
3ppexTUBHOCTH O0OprOBI ¢ Teppopu3smMoM. COXpaHHUTh HaiileHHBIH JOKYMEHT B BHje Qailna c
yKa3aHHEM ajipeca caiTta, coep Kallero JaHHYI0 HHPOpMAIHIO.

3. HaiiTu cTpaHuIpl, copepkalue CTaTUCTUYECKUE AAHHBIE O COCTOSIHUU IIPECTYIHOCTH B
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Poccuiickoit @enepanuu B TekyiieM roay. CoxpaHUTh CCBUIKY B pasaeine M30panHoe.

4. Haiitu mnyOnukanmuu 10 CIEIyIomed TeMe «3almTa dYeJoBeKa OT BO3JACHCTBUS
BPEIOHOCHOH MH(OpMAII».

5. Haiitu ctpanuupsl HutepHer, coxaepxkamue pemenuss KoncrturyuuonHoro Cyna
Poccwuiickoit @eneparuu. CoxpaHHUTh CCBUIKY B pasnene M30panHoe.

Kputepun ouennBanus 3HaHU, 00Yy4YAKOIIHUXCSH 10 TUCHUILINHE
Dopmuposanue 6aITbHO-PEUMUH2080U OYEHKU pabombl 00yYaAOWUXCs

[Tocemtenune Pabora Ha
ITocemenne
N MPAKTHYIECKUX MPAKTUIECKUX DK3aMeH
JIEKIIUI .
3aHATHN 3AHATUIX
PasbamimoBka
12 x 1=12
10 BHIaM 8 x 1=8 6asura 148 oamoB 32 damna
1 0aiuIoB
pabort
cemectp CyMMapHBINI
y P 8 6ayimra max | 20 6amwtoB max | 168 dayutoB max | 200 6amuioB max
Makc. 0ain

Kpurtepuu oneHnBaHus padoThl 00y4YaroIerocs Mo HTOraM ceMecTpa
[To wroram wu3ydeHHs AUCHUILIMHBI «MHMOPMAIMOHHBIC TEXHOJIOTHH B OPHIMYCCKON
JCSTEIBHOCTH », TPYIOEMKOCTh KoTopoit cocraBiasier 2 3E wu wm3ywaercs B 1 cemectpe,
00y4Jaronuiicss HaOUpaeT Ompenesi€HHOe KOJMYECTBO OalIOB, KOTOPOE COOTBETCTBYET OTMETKE
COTJIACHO CIICAYIOMIEH TabmuIe:

Ouenka Baausl (2 3E)
«HEYJOBJIECTBOPUTEIHLHO» 100 1 Mmenee
«YAOBJIETBOPUTEIHHOY 101-140
«XOpOILIO» 141-180
«OTJIIMYHOY 181-200

6. MeToauyeckune yKazaHus 1Jisl 00y4aOmMXcs M0 OCBOEHUIO TUCHMILIUHBI (MOAYJIs1)

VYcneniHoe u3yueHue Kypca TpeOyeT OT OOYy4aromuXcs TOCEIIEHUS JIEKIUNA, aKTUBHOU
paboThl Ha 1a0OpPaTOPHBIX 3aHATHUAX, BBINOJHEHHMs BceX Y4eOHBIX 3aJaHMH INpernojaBaTes,
03HAKOMJICHHSI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuce JeKUMM — oJHa M3 (OPM aKTUBHOM CaMOCTOSATENBbHOM paboThl 00ydarouuxcs,
TpeOytomiasi HABbIKOB U YMEHHUS KpPaTKO, CXEMaTHYHO, [1OCJIEJOBATEIbHO U JIOTUYHO (PUKCHUPOBATH
OCHOBHBIE TIOJIOXKEHUS, BBIBOJIBI, 0000IIEHUs, GOPMYJINPOBKU. B KOHIlEe JeKIuu mpernojaBaTeib
OCTaBJIsIET BpeMsi (5 MHUHYT) UIsl TOTO, 4YTOOBI OOydYaroniuecs WMeEIN BO3MOXXHOCTH 3a/1aTh
YTOUHSAIOIIME BOIPOCHl [0 HU3y4yaeMoMy Marepuaily. M3-3a HeZoCTaTOYHOro KOJIMYECTBa
ayJUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YJAeTcs OCBETUTb B IOJHOM OOBEME, MOITOMY
[IPENOAABATENb, [0 CBOEMY YCMOTPEHMIO, HEKOTOPBIE BOIPOCHI BBIHOCUT HAa CaMOCTOSTEIbHYIO
paboTy CTYIEHTOB, PEKOMEHIYs Ty WM UHYIO JuTeparypy. Kpome 3Toro, /uis JIydiiero OCBOECHHs
Marepuaia ¥ CHCTEeMaTM3alUM 3HAHUM 10 JMCHMIUIMHE, HEOOXOJUMO TIOCTOSIHHO pa30upaTh
MaTepHabl JEKIUHA 10 KOHCIIEKTaM M y4yeOHbIM rocodusiM. B cirydyae HeoOxoaumMocTu oOpamarbes K
IIPETIOAABATENIO 33 KOHCYJIBTALUECH.

Mertomka npoBeACHNS NPAKTHYECKUX (CEMMHAPCKHUX) 3aHATHH.

[IpakTyeckue (ceMUHAPCKUE) 3aHATUS SABJISAIOTCA OJHON U3 BaKHEHIIUX (hopM 00ydeHusl.

OcHoBHasl 3a/1aya MPAKTUYECKUX 3aHATHH COCTOUT B TOM, UYTOObI HAy4YHTh CTYJEHTOB Ha
06a3e MMEIOLMXCS y HHUX 3HAHUH M OINbITa KOMIUIEKCHO COYETaTh TEOPETUYECKHE BOIPOCHI
MH(OPMALIMOHHBIX ~ TEXHOJOTMH B  IOPUAMYECKOM  JESATENbHOCTHM €  MPAKTHUKOW  HX
npaBonpuMeHeHus. Jlyig peleHus 3TOM 3afauyd IPAKTHUUECKHWE 3aHATUS 10 KypCy JOJDKHBI
o0ecreunTh HE TOJBKO YIIyOJEeHHOE NMPUMEHEHHE CHEIHalbHBIX TEOPETUYECKHX 3HAHUM, HO U
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NpaBUIbHOE TOHMMAHUE PE3yJIbTAaTOB NMPUMEHEHUS HOPM 3aKOHOJATENbCTBA, JCHCTBYIOIIETO B
Poccuiickoit deneparnumu.

[IpakTuyeckue 3aHATUSL CIOCOOCTBYIOT, MIPEXKIE BCErO, 3aKPEIUICHUIO B MAMITH 00y4aeMBbIX
U YCBOCHMIO TEOPETHYECKOro Marepuana, MpOoCiylIaHHOTO W/WIN 3allMCaHHOTO Ha JieKuusax. OHu
IOpOBOJATCS Ha 0Oa3e TEOPETHUECKUX 3HAHUM, IONyYeHHBIX B paMKax LIKOJBHOIO Kypca
«Mupopmatuka u HMKT» uaM COOTBETCTBYIOIMX IUCHMIUIMH CPEIHEro Mpo¢decCHOHAIbHOIO
0o0pa3oBaHusl, W3 PA3IUYHBIX JICKIIMOHHBIX KypCOB MO HMH(OpPMATHKE, a TaKKe CIEeHUATbHBIX
JUCLHUIUIMH, Y4YeOHMKOB, CHEHMaIbHON JMTEpaTypbl MO HH(YOPMAIMOHHBIM TEXHOJIOTUSIM B
IOPUCIIPYACHLIUY.

[IpakTuyeckne 3aHATHS TPHU3BAaHBl BOCIHUTHIBATH, PAa3BUBATh M COBEPIICHCTBOBATH Y
CTYZCHTOB HaBBIKM TBOPYECKOI'O MBIIUIEHUS, CIIOCOOHOCTh aHAJIM3UPOBaTh (aKThl U yIiyOIeHHO
pasMBIIUIATh HaJ HUMHU. [loaTomy monoOHast opma oOydyeHHMs BaKHA HE TOJIBKO IS PELICHUS
NPaKTUYECKUX 3aJad, HO U Uil CTAHOBJIEHMS HAy4YHOrO MBIIUICHMS. 3ajada NpernojaBareis, B
JAHHOM CJy4ae, COCTOMT B TaKOM IOCTPOCHUH CEMHUHAPCKOTO 3aHATHUS, HA KOTOPOM CTYJICHTHI HE
TOJIbKO ObI MpOYHEE YCBaMBAJIM COAEPXKATEJIBbHYIO 4YacTb Y4eOHOrOo Kypca, HO W IPOAOJIKAIU
pa3BUBATh B c€0€ CAaMOCTOATEIILHOCTh M TBOPUYECKYIO HHUIIUATHBY.

Ha npaktuyeckux 3aHATHUSAX CTYAEHTbl COBEPILIEHCTBYIOT METOAMKY aHajau3a IPABOBBIX
HOpPM, Yy4aTCsl IIOHMMaTh HE TOJBKO CYIIHOCTh, Ha3HAYCHHE U CIEHU(PHUKY OTIEIbHBIX
IOPUJIMYECKUX IPAaBUJI, HO U, ONMMPAsCh Ha WX 3HAHUE, YCIEIIHO KBATU(GULMPYIOT T€ WIM HHbIE
JIEMCTBUSL YYACTHUKOB IPAXKIAHCKOTO 000pOTa U JIENAI0T COOTBETCTBYIOIINE BHIBOIBI.

Bbosbioe 3HaueHue B fiee NpaBUIIbHON OpraHu3aluy MPAKTUYECKUX 3aHSATUH, NMPUBUTUU
CTYACHTAaM JIOJDKHBIX YMEHUH M HaBBIKOB, HEOOXOAMMBIX B UX OyAylIeld AeATeNbHOCTH,
OPUHAMISKUT JETaJbHO pa3pabOTaHHOW METOAUKE INPOBEIEHHUS TaKuUX 3aHATHH, KOTOpas
croco6cTBOBaja Obl MOTPEOHOCTSIM COBPEMEHHOM IOPUINYECKON MPAKTUKU.

[Inan cemuHapa (AByX4acoBOI'0 NMPAKTHUECKOTO 3aHATHS ), KaK IIPABUJIIO, JOJDKEH COEPKaTh
JIBa-TPH KITIOYEBBIX BOMPOCA TEMBI, PEUICHHE TECTOB M MPAKTUYECKHUX 3a/1a4 C HMCIIOJIB30BAaHHEM
UH(POPMALIMOHHBIX TEXHOJIOTUH.

[Ipu MOATOTOBKE K MPAKTUYECKOMY 3aHATHIO CTYACHT JOJDKEH M3YYHUTh COOTBETCTBYIOIIYIO
raBy B ydeOHuKe (yueOHOM TMOCOOMH), PEKOMEHJOBAHHYIO CHEIHAbHYIO JHUTEpaTypy u
OTHOCSIINECS K JAHHOMY 3aHSITHIO HOPMAaTUBHBIE MaTepualibl. [locie 3Toro cieayer npucTynaTh K
COCTaBJICHUIO JIOKJIAZIOB M BBICTYIJICHUH Ha TEOPETUUYECKUX CEMMHApax, HalHMCaHUIO pedepaTos,
PEIICHUIO 32/1a4 U BBIITOJIHEHHIO 33 JaHHH.

[IpakTHyeckue 3aHATHS JOJDKHBI HAUMHATHCS ¢ KPATKOTO BCTYMUTENBHOTO ciioBa. C LeNbio
KOHTPOJISI CAMOCTOSITENIFHON pabOThI MPENOAaBaTelb MOKET POCMOTPETh TETPAIu C PEHICHUSIMHU
JOMAIIHUX 3a7ay W JUIl KOHTPOJIS YCBOEHHUS TEOPETHYECKHX BOIPOCOB ONPOCUTH B TEUCHHE
NeCATU-TISITHAIIATH MUHYT HECKOJIBKUX 00y4daeMbIX. [10100HBI KOHTPOIh MOKET MPOBOAUTHCS U
B (opMe NATHAIUATH-ABAJIATUMUHYTHOW KOHTPOJBHOM pPabOThI, B KOTOPOH CTYIEHT JOJKEH
pEeIINTh OAHY W3 TPENJIOKECHHBIX 3aaad. [ToMHBI KOHTPONH HEOOS3aTENBHO OCYIIECTBISATH Ha
KaX/IOM MPAaKTUYECKOM 3aHATHU. BakHO NOOMTHCS TOro, YTOOBI CTYIEHTHI CHUCTEMATHYECKU U
CaMOCTOSITeNIbHO paboTany Haj TpPOOJIEMHBIMH BOIPOCAMH TEOPHH, BIYMYHMBO AaHAIH3UPOBAIN
HOPMAaTHBHO-TIPABOBBIE AKTHI.

OcHoBHBIMU (hOpMaMU PAKTHUECKUX (CEMUHAPCKUX) 3aHATUMN SBIISIOTCS:

— pelIeHue TECTOB;

— COCTaBJICHUE TPOLECCYANbHBIX M MHBIX MHCbMEHHBIX JOKYMEHTOB C HCIIOJIb30BaHHEM
UH(POPMALIMOHHBIX TEXHOJIOTUH;

— JIeTIOBBIE UTPBI;

— TEOPETUYECKUE CEMUHAPHI U T.JI.

B xoze mpakTudeckoro 3aHsATUs MpernojaBareib 00s3aH JOOMBAThCS aOCONMIOTHOM Juid
CTYZCHTOB SICHOCTH B TOM, KaKOe pEIleHHE IO JaHHOW MPAaKTUYECKOH CUTyaluu JOJDKHO OBITH
NPUHATO U oueMy. Eciii mpeoxeHHas B 3a1a4e CUTYaIusl He MOXKET OBITh OIlEHEHa OJTHO3HAYHO,
HE00X0IMMO Cc(hOPMYIHPOBATH JIOMOJIHUTENbHBIE KOHKPETH3UPYIOIINE YCIOBHS, MPU KOTOPBIX
BO3MOXXHO TIPHHATH OTPENEICHHOE pemieHue. bosee Toro, copepikaHne HEKOTOPBIX 33a7ad MOXKET
OBITH U3MEHEHO IyTEeM, HallpuMep, BBOJIa HOBBIX YCJIOBUM, B 3aBUCUMOCTH OT KOTOPBIX MEHSETCS U
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KOHeYHOe pemieHue kaszyca. llogoOHble MeToaudeckue MpHUeMbl CHOCOOCTBYIOT BBIpAOOTKE Yy
CTYJE€HTOB BUJICHHUS CYIIIHOCTH IIPAaBOBOI'0 MATE€PHaJIa, HABBIKOB IIPUMEHEHUS CUCTEMHOIO MTOAX01a
U BCEX BUIOB TOJKOBAHMS IIPABOBBIX HOpM. B mpomecce pemeHus 3amad, TEKCTbl KOTOPBIX
coJepkKarcs B INPAKTUKyME U CO BPEMEHEM YCTapeBarOT, HEOOXOIMMO HCIOJIb30BATh HOBEHIIME
HOPMATHUBHO-TIPABOBBIE AKTbI, KOTOpPbIE HE MOINIM OBITh YYTEHBI MpPU COCTABICHHUU 3aJad.
IIpenogaBaTtens AODKEH BOBJIEKaTh B IPOLECC PEIICHUS 3aJa4 MAaKCHUMAaJIbHOE KOJUYECTBO
00y4JaeMbIX, coueTasi NHULUATUBY CaMHUX CTYJEHTOB C BBI30BOM JJIsl OTBETA T€X, KTO HE MPOSIBIISIET
aKTUBHOCTb. llONE3HBIM sBJISETCS BBIABICHHE MHEHHS OOYy4YaeMbIX IO YK€ IpeI0KEHHOMY
PELICHUI0O M OpraHM3alMs CBOEro0 pojJa IUCKycCUH. [l MOOLIPEHHs TBOPYECKOM IUCKYCCHH,
KOTOpasi, pa3yMeeTcsi, He JOJDKHA 3aTArMBaTbhCs, IPEICTABISAETCS BaXXHBIM BBICIYIIATh BCE
JIOTIOJIHUTEIIbHbBIE aPTyMEHThI, KOTOPBIMU I'OTOBBI ITOJIEIUTHCS 00ydaeMble.

[Ipu mpoBeneHUM [ENOBBIX WP CTYACHTHI MO 3aJaHHIO IperojaBaTeniss OepyT Ha cels
(YHKLIMN YYaCTHUKOB TOM 1100 NHOW CUTYalHUH.

Teopernueckue ceMUHapbl MOTYT MPOBOJIUTHCA MO PA3JIMYHBIM CXEMaM, BBIOOP KOTOPBIX
3aBUCUT OT KOJMYECTBA y4€OHOIO BPEMEHHU. DTO MOTYT OBbITh Pa3jIMYHOIO Poja KPyIJble CTOJbI,
JUCIIYTHl, Hay4yHble KOH(EpeHUMH U T. M. B paMKkax TNpaKTUYECKUX 3aHATHH CIIOpHBIC
TEOpeTUYeCKHe MpoOJIeMBbl L1E1eco000pa3Ho 00CykaTh MO JOKJIAAHON CXeMe C ONIOHHPOBAaHUEM,
KOIJla 3apaHee Ha3HAYEHHBIM [OKJIaJYUK BBICTYNAET C HAy4YHBIM aHAJIM30M TOH JIMOO HHOMI
TEOpPEeTUYECKOM NpoOIeMbl B TEUEHHUE NATHAATHU-ABA AT MUHYT, a €r0 ONIIOHEHTAMU SIBJIIOTCS
JIBa-TPH CTYJCHTA, 3HAKOMBIE C MaTepUaIaMu MOATOTOBIEHHOTO JOKJIa1a Moo pedeparta.

B KOHIIE IPaKTUYECKOT0 3aHATHSA NPENOJABATENb JIEIacT COOTBETCTBYIOIIEE 3AKIIOUEHNUE, B
KOTOPOM B TIpefiefiaxX MATH-CEMHU MHHYT 0e3 0COOBIX Ha3MIaHUH U MOYYEeHUH, B TAKTUIHOH (hopme
oLleHMBaeT paboTy Kaxzaoro oOyuyaemoro. 3akilO4YeHHEe MpernojaBaTens JO0DKHO OTBEYaTh
TpeOOBaHUSAM KpPAaTKOCTH, JIOTHYHOCTH, YETKOCTH, YOEAUTEIbHOCTH, ICHOCTU CyXJeHuil. B cBoeM
3aKJIFOYEHUU KaK I10 OTIEJIBHBIM BOINPOCAM, 3a/JadaM MJIM BBICTYIUICHHSM, TaK U IO 3aHATHIO B
[EJIOM TpenojaBaTreib HE TOJDKEH OOXOMUTh MOJYAaHHUEM HH OJIHOTO CIIOKHOTO M CIOPHOTO
BOIIPOCA, BO3HUKIIIETO HA IPAKTUYECKOM 3aHATUU. Pa3bsicHeHns mpenojasarTelis, JaBacMble, KaK 110
X0y 3aHSTHs, TaK M IpPU MOABEJAECHUU €ro WUTOIOB, JOJDKHBI OYIUTh TBOPUYECKYIO MBICIb
o0yuyaeMbIX, >KelaHue TIiIyOxe pa3o0paTbCsi B TOM JMOO HMHOM BOIIPOCE, CEphe3HEHl H3ydUTh
PEKOMEHI0BAHHYIO JINTEPATYpYy.

IToaroroBka K yCTHOMY COOOILICHHIO.

Jlokmanel AenmaroTcs MO KaXIO0M TeMe C LENb IPOBEPKH TEOPETHUYECKUX 3HAHUMI
00y4YarolIerocsi, €ro CHOCOOHOCTH CaMOCTOSITENbHO MpPUOOpEeTaTh HOBBIE 3HaHMSA, paboTaTh C
MH(POPMALIMOHHBIMU PECYpCaMU U U3BJIEKATh HYKHYI0 HH(OPMAIIHIO.

Jlokmagpl  3aciaylIMBarOTCs B Hayajge J1a0OpaTOpPHOIO  3aHATUS  [OCIE  W3y4YeHUs
COOTBETCTBYIOIIEH TeMBI. [IpOJOIKUTENBHOCTh JTOKJIAJa HE JOJDKHA NPEBBINATh 5 MUHYT. TeMy
JIOKJIaJia CTYIeHT BBIOMPAET MO JKEJIAHUIO U3 MPEATI0KEHHOTO CITUCKA.

IIpy moaroroBke MOKJIaga CTYACHT JOJDKEH M3Y4YWTh TEOPETHMYECKHUN MaTepuall, WCHOJIb3Ys
OCHOBHYIO U JIOTIOJHUTENIbHYIO JIUTEPATypy, OOS3aTelNbHO COCTaBUTh IUIaH JIOKIajna (IepeyeHb
paccMaTpuBaeMbIX UM BOIIPOCOB, OTPAXKAIOLIMX CTPYKTYpy U THOCIEAOBAaTEIbHOCTh MaTepHaia),
HOJTOTOBUTh  Pa3JaTOYHbIM Marepuanl WM npe3eHTauuio. [lmaH  Jokimaga  HeoOXoAMMO
IIPEIBAPUTEIIBLHO COMIIACOBATH C IPENOIABATEIIEM.

BeicTyruieHne  TOJDKHO — CTPOMTBCSL  CBOOOIHO, YOEOUTENbHO M apryMEHTHPOBAHO.
[TpenonaBarenb cieauT, 4TOOBI BBICTYIIEHHE HE CBOAWIOCH K IPOCTOMY BOCHPOM3BEIECHHUIO TEKCTa,
HE JIOIIYCKAeTCs IPOCTOE YTEHUE COCTABJIEHHOIO KOHCIIEKTA JOKIaa. BBICTynatonuii Takxke 10JDKEH
OBbITH TOTOBBIM K BOIIPOCaM ayIUTOPUHU U JUCKYCCHU.

Iloaroroska k Tecry.

[Tpu moAroToBKeE K TECTy HEOOXOIMMO M3YUUTh TEOPETHUECKUI MaTepuan no aucuuruimge. C
LENbI0 OKa3aHus IIOMOILIY CTyJIEHTaM IIPU IMOATOTOBKE K TECTy IIPENOAABATENEM IIPOBOIUTCS
IpyNIoBasl KOHCYJbTAlMsI C LENbI0 Pa3bACHEHUs HauOoJiee CIO0XHBIX BOIPOCOB TEOPETUYECKOTO
Marepuana.

Ili1aHbI NPAKTHYECKUX 3aHATHH
Tema 1. Beegenune B qucuumiiudy «HdgopMalniuoHHbIe TEXHOJOTHU B HOPUAHYECKOM
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AeATeJIbHOCTH»

1. V3yunTh W TPENCTaBUTh HAa 3aHATHH MOJOXKEHHUS OKHHABCKOW XapTHH TJI00abHOTO
UH(POPMALIMOHHOTO 00IIEeCTBA.

2. B Crpareruu pa3Butus uHpopmannoHHOro obmectsa B Poccum ompenenuTs uenu u
3a[ja4u TIOCTPOCHUSI HHPOPMALITMOHHOTO 00IIIeCTBa.

3. OmpenenuTh OCHOBHBIE HAIPaBICHUS Pa3BUTUS HHPOPMAIIMOHHOTO OOIIECTBa,
3akperieHHbie B ['ocymapctBeHHol mporpamme PD «Uubopmanmonnoe obmiectBo (2011-2020
TOJIBI)».

4. Ucnonw3ys monoxkeHus: Konuenuuu mnpaBoBoil mH(oOpMaTH3aluy, HU3y4YUTh OCHOBHBIE
HaTPaBIICHUS TIPABOBOI HHPOpPMATH3AITIH.

Tema 2. Un¢opManuoHHbIe TEXHOJOTHH U UX POJIb B COBPEMEHHOM 0011IeCTBe.

1. Jaiite onpeneneHne TepMuHa «AHPOPMALMOHHAS TEXHOJIOTHSD».

2. [Tepeunciure 3Tanbl 00padbOTKH HHGOPMAIIIH.

3. B yem cocTouT nIeHTpaTM30BaHHAs U ICLEHTPAIM30BaHHass 00paboTka HHPOPMALUU
Ha OBM?

4. HazoBurte nHCTpYMEHTHI HH()OPMAITHOHHBIX TEXHOJIOTHIA.

5. [lepeuncnure BuabI HHOOPMALMOHHBIX TEXHOJIOTHUH.

6. [lepeuncnure mNpU3HAKK, 1O KOTOPBIM KiacCUUIUPYIOTCS HH(OpMAIMOHHBIE
TEXHOJIOTHH.

7. Kaknmu OCHOBHBIMH CBOWCTBaMH OTIpeNIeNAeTCs 3¢ HEKTUBHOCTH
byHKIIMOHUPOBaHUS HH(OOPMALIMOHHON TEXHOJIOTUN?

8. 3acnymuBaHue COOOMECHUH.

9. 3amuta pedeparos.

Tema 3. UcTopusi U HANPaBJIeHUsI Pa3BUTHSA HHPOPMAIMOHHBIX CHCTEM.

1. C ucnonb3oBaHUEM pa3IMYHBIX UCTOYHUKOB, B TOM YHUCIE UH(DOPMALMOHHBIX PECypCcoB
cetu MHTEpHET, TOI00paTh HHPOPMAIHIO 00 UCTOPHH PA3BUTHUS OIIEPAITMOHHBIX CUCTEM.

2. TlogoOpath uWHGOPMALMIO O PAa3HOBUAHOCTAX W OTJIMYMTEIBHBIX OCOOCHHOCTSX
OTICPAITUOHHBIX CUCTEM.

3. 3amuTta pedeparos.

Tema 4. CoBpeMeHHbIE€ KOMINBIOTEPHbIE TEXHOJOTHH B IOPUIHYECKOI MPAKTHKE.

1. Ha3oBuTe HOpPMaTHMBHO-IIPABOBBIE AKThl, pPErJaMEHTUpPYIOUIMEe HH()OPMaTH3ALMIO
npaBoBoi cdepsl B Poccuiickoit denepanuu.

2. Kakne nadopmanioHHble TEXHOJOTUN MPUMEHSIOTCS TIpU 00paboTKe I0pUINUYECKUX
JOKYMEHTOB? B KakuX mporpaMMHBIX MPOIYKTAX PEaTM30BAHbI TH TEXHOIOTHUH?

3. Kakue mnporpaMMHBIe CpeACTBAa MCIONB3YIOTCS i pabOThl C TEKCTOBBIMH
JIOKyMEHTaMu?

4. HazoBuTe OCHOBHBIC IPHHIIHITBI pabOTHI B TEKCTOBOM peaakrope Microsoft Word.

S, HazoBure ocHOBHBIE MpUHIMIBI paboThl ¢ TabaM4HOM mHporeccopoM Microsoft
Excel.

6. Cosznaiire npezenranuio B MS Power Point.

7. JlaiiTe moHsATHE «ABTOMAaTU3UPOBAHHOE paboyee MECTO FOPUCTAY.

8. J71st 9ero UCTONMB3YIOT aBTOMATU3WPOBAHHOE pabouee MECTO IpHCTa.

9. 3aciymuBaHue COOOIEHU.

10.  3ammra pedepatos.

Tema 5. Hcnonb3zoBanume 0a3 AaHHBIX /AJIS OPraHM3anMM XPaHEHUs JAaHHBIX.
TexHo10rMsl KOPNOPATHUBHOM PadOTHI.

1. B cetn MHTepHeT HaliTH uH(pOpMaIuio (Ha3BaHUE M CoAepiKallrecs CBEACHUs) o Oazax
JTAHHBIX, HCIIOJIB3YEMBIX B IPABOOXPAHMUTENIBHOM JAeATeNbHOCTH. lIpoaHanm3upoBarh, B KaKOM
dopmare (TEKCTOBOM, rpaduueckoM, BHUIEO, ayM0) CUCTEMAaTU3UpyeTCcs MHPOpPMALUs B JaHHBIX
6a3ax.

2. BcrioMHUTB, ¢ KakuMU 0a3aMu JaHHBIX (Tele(OHHbIE CIPAaBOYHUKH, alpeCHble KHUTU U
JIp.) CTaJKHUBAJIUCh Ha MpaKTHUKE, KaKUe MOMCKOBBIE M aHAJIMTUYECKHE 33Jauyd MOXKHO PEIIUTh C
uHpopManuei, XpaHsiencs B 3TUX 06a3ax JTaHHbBIX.
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3. Pa3oOpatbcst ¢ mpeiaraeMoi CTpYKTYpOi XpaHEeHHsI TAHHBIX, MMOJIYYCHHBIX CTYJICHTOM B
pe3yabTaTe BBINOJHEHUS MPAKTUYECKUX 3aaHHI.

4. J1nst cozmaBaeMoii 0a3bl JAHHBIX YSICHUTB, UTO SIBIISIETCS €€ TPEeIMETHON 00acThi0, KaKue
napaMmeTpsl A 00bEKTOB MPEeIMETHON 00JIaCTH CUCTEMATU3UPYIOTCS B Oa3e NaHHBIX.

5. llpomymarh, Ha Kakue TaOMUIBI JOJKHBI OBITh pa30OMTHI CUCTEMATH3UpPYyEMbIe
napaMmeTpbl, Kakue mojist B Tabaunax 0a3bl JaHHBIX SBISIOTCA KIIIOUEBBIMU U KaKHE CBSI3U MEXKIY
TaOJIMIIAMU JTOJDKHBI OBITH CO3/IaHBI.

6. [Ipoananu3upoBath, KaK JOJKHa ObITH 0OecIeueHa 11eJI0CTHOCTh IaHHBIX B CO3/1aBaeMOi
0a3e MaHHEBIX.

7. Ilpomymath, Kakue OOBEKTHI JOJDKHBI OBITH CO3/laHBl B 0a3e MAHHBIX JAJS PEIICHUS
MOCTaBJICHHBIX B 33JaHUU 3a/1a4. BeIOpaTh cpeacTBa A CO3/1aHus yKa3aHHBIX O0BEKTOB.

8. Jlms orbopa MAaHHBIX 10 KPHUTEPUIO HEOOXOAMMO BCIIOMHUTH TAaKHE TOHSITHS
MaTE€MaTUYECKON JIOTUKH, KaK «JIOTUYECKAs IEPEMEHHAs», «JIOTHYECKHUE ONEPALMN» U «CTPYKTypa
JIOTUYECKOTO BBIPAKECHUS.

Tema 6. Omnpenenenne CIIC. OcnoBHble cBenenuss 00 CIIC Koncyastantr Iltioc,
Konexc u I'apant. Posis CIIC npu padote ¢ npaBoBoii nHGpopManueii.

1. N3 kypca «Teopus rocynapcTsa u npaBay BCIOMHHUTh OCHOBHBIE BUJbI CUCTEMATU3ALIMHI
HOPMATHUBHBIX IPABOBBIX aKTOB. Pa3zo0Oparbecsi, KakWe cpencTBa MOHMCKAa HH(POpPMAIMM MOTYT
o0ecrevynTh KaKIblii BUJl CHCTEMaTU3allMOHHBIX padoT.

2. BciomHHTB, Kakue 00s3aTeNbHBIE PEKBU3UTHI JJOJKHBI IPUCYTCTBOBATh Y HOPMATHBHOTO
MIPaBOBOTO aKTa COIVIACHO MpaBWIAM HOPUAMYECKOW TeXHUKH. HallTu cpexactBa, peanusyromiue
MOWCK MH(OPMAITUH I10 JTaHHBIM PEKBH3UTAM B CIIPABOYHBIX MPABOBBIX CUCTEMAX.

3. UYro Ttakoe cnpaBouyHble mnpaBoBble cuctembl? Hazoeure CIIC, mpencraBiieHHblE Ha
pOCCUIICKOM U 3apyOeKHBIX PhIHKAX M KPUTEPHIX X BBIOOpA.

4. CpaBHUTH TEMATHUECKUE KIACCU(PUKATOPHI PA3TUYHBIX CIIPABOYHBIX MPABOBBIX CUCTEM.

5. st popMupoBaHus 3ampoca Kak JIOTHYECKOTO BBIPAKEHUS HEOOXOJUMO BCTIOMHHTH
Takue T[OHATUS MATEMATHUYECKOW JIOTMKHM, KAaK «JIOTHYECKas IEepEeMEHHas», «JIOTHYECKHe
olepanumny, «CTPYKTypa JJOTHYECKOTO BBIPAKEHUS.

6. Kakue ocHOBHBIE TUIIBI TPABOBBIX aKTOB BKJItOUaroT B CIIC?

7. Kakue Buzbl knaccudukalyuy MpaBoBbIX aKTOB Hcmoib3ytores B CIIC?

8. OnuiuTe OCHOBHBIE COCTaBHBIE YAaCTH 31EKTPOHHOTrO 1okyMeHTa B CIIC.

9. 3acnymuBanue COOOIECHUH.

10 . ITpoxoskieHHEe OHIAH TECTUPOBAHUS HA 3HAHUE CUCTEMBI | apaHT

Tema 7. OcHoBHble BO3MOkHOCTH M0 moucky uHpopmanuun B CIIC. Ocobennocru
noucka B cucremax Koncynbrantr Ilmoc, Komekc m I'apant. CocraBienue mnoadopox
JOKYMEHTOB.

1. Onumute QyHKIMOHAIBHBIE BO3SMOXHOCTH FOCYIapCTBEHHON 0a3bl JaHHBIX HAyYHO-
TEXHUUYECKOTro 1eHTpa «CucreMa» (Ha OCHOBE YKa3aHHOTO B OnOnnorpaduyeckoM CIUCKE cailTa).

2. Onummre (QyHKIMOHAIBHBIE BO3MOKHOCTH MH()OPMAIIMOHHO-TIPABOBOM CHCTEMBI
«3akoHonaTenbcTBO Poccumy» (Ha OCHOBE yKa3aHHOTO B OMOIMOTpauiIecKkoM CIUCKE CaiTa).

3. Pazpabotunku kakux CIIC mpenocraBistoT OecrmiiaTHbIM on-line 1ocTynm K cBOMM
6azam? Kak opranuzoBan foctyn? KakoBbl orpaHu4eHHs TaKOTro A0CTyma?

4. KakoBbl mpeuMyliecTBa CHPAaBOYHBIX IPABOBBIX CHUCTEM IO CPAaBHEHUIO C
MeYaTHbIMH UCTOYHUKAMH HHPOPMAITHH?

5. Kak ycrpoensr CIIC?

6. Kaxossl Bapuantsl pynknuonuposanus CIIC? CpaBHuTte ux.

7. Kakue Buap! naopMmaronHoro cepsuca npeiaraiot CIIC?

8. [Tonb3yscy marepuanamu o¢unuanbHbix caiitoB CIIC «Koncynsrantllmoc» u

«["apaHT», MOCTPONTE CPaBHUTEIbHYIO TaOIMIly pa3BUTH (PYHKIMOHAIBHBIX BO3MOXHOCTEH ATHX
CHCTEM.

9. Cpasuute «llouck mo pexBusutam» CIIC «["apant» n «Kaprouky noucka» CIIC
«Koncynpranrllirocy.
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10. CpaBuute «llouck mno curyanum» CIIC «I'apant» u «llonck mo npaBoBomy
Hauratopy» CIIC «Koncynbrantllimrocy.

11. Cpasuure «lIlouck mo ucrounuky omyomukoBanusi» CIIC «'apant» u «IlIpecca u
kHurn» CIIC «Koncynprantlmrocy.

12. KakoBa nocienoBarensHOCTh paboThl onb3oBarens ¢ CIIC?

13. KonTponbhas pabota: J{ucTaHIIMOHHBIN TECT Ha 3HAHUE CUCTEMBI «I apaHT»

Tema 8. Be3onacHocTh MHpOpPMALMU U ee NpaBoBoe olecneyeHHe, KOMIbIOTEPHbIE
npecTynjieHus.

1. HazoBuTE OCHOBHBIE HAIIPABIICHUSI KOMITBIOTEPHBIX MPECTYIIICHHH.

2. O603HaUbTE KIACCUPHUKAIIMIO KOMIBIOTEPHBIX MPECTYTIICHHUMA.

3. HazoBute MeTo1bI GU3HUECKON 3aIUTHI JaHHBIX.

4. Ha3oBuTe HOPMAaTUBHO-NIPABOBbIE aKThl, OOECIEUMBAIOLIME IPABOBYIO 3aLIUTY
uHpopmanuu.

5. Yro Ttakoe «Yrpo3a nHOpMaIMOHHON 0€301acHOCTH?Y.

6. Uro Bximouaer B cebs JlokTpuHa wWHGOPMAIMOHHONW Oe3omacHOCTH Poccuiickoit
®enepanuu u CrpaTerus HauuoHaiabHOU Oe3onacHocTu Poccuiickoit ®enepanuu 1o 2020 roaa.

7. HazoBuTE BUABI KOMIIBIOTEPHBIX BUPYCOB.

8. 3acinymmuBanue cCOOOIIEHUH.

9. 3amuTa pedeparos.

Tema 9. O¢pucHbIe KOMNIBIOTEPHbIE TEXHOJIOTUM B IOPUCTIPYACHIIUH.

1. Wcnonp3ys pa3iauyHble UCTOYHUKH, B TOM 4YHCIE HH(YOPMAIMOHHBIE PECYpCHl CETU
WuTepHeT, HATH WHPOPMALIUIO O TOM, C IMOMOIIBIO KaKUX MPOrpaMM CO3IAETCSl CTATUCTHUYECKAs
OTUYETHOCTh FOPUIUYECKUX OpPraHu3alui, MpeaocTaBisgeMast A1 (OPMUPOBAHUS IOCYIapCTBEHHBIX
CTaTUCTHYECKUX MH(POPMALIMOHHBIX PECYPCOB.

2. Ha odummansuom caiite MBJ] B cetu Untepner Haiitu pasgen «CTaTHUCTHKa» U
[IPOAHAIU3UPOBATH, 10 KAKUM CTaTUCTHMUYECKUM MapaMeTpaM UJET MPEACTABIEHUE CTaTUCTUYECKON
OTYETHOCTH M Kakhe BHUIbl TpadUyecKoro MPEICTaBICHHUS TaHHBIX HUCIHONB3YIOTCSA JIJIs
WUTIOCTPAIIMK OTYETOB.

3. JlaiiTe mOHSTHE IEKTPOHHOTO JOKYMEHTO000POTa, HA30BUTE €r0 BUJIBI.

4. B Kakux ciy4asix BO3MOKHO HCITOJIb30BaHHE DJIEKTPOHHOU U(PPOBON TOATIHCH.

Tema 10. Ucnosib30BaHNe pecypcoB HHTEPHET B IOPUANYECKON IPAKTHKE U HayKe.

1. JInst pa3nu9HBIX TOMCKOBBIX cucTeM B ceTu MHTepHeT (yandex.ru, rambler.ru, google.ru u
JIp.) CPaBHUTH BO3MOXKHOCTH (POPMHUPOBAHUSI TTOUCKOBOTO 3ampoca. [IoHATh pa3nuuus mpocToro u
pacIIMPEeHHOTO MOMCKA.

2. Ha ctpanumax nouckoBbIX cucteMm B ceTu MHTtepHet (yandex.ru, rambler.ru, google.ru u
JIp.) MIPOAHAJIN3UPOBATH MOMCKOBBIE KAaTaJIOrM Ha MpeAMET HaIWYUs pyOpHK JUIsl OMCKa MPaBOBOM
uH(pOpPMAIIUU B CETH.

3. HazoBuTte cniocoOwI agpecaruu B cetu HTEpHET.

. HazoBuTe npaBoBbie HH()OpPMAIIMOHHBIE PECYPCHI B CETU UHTEPHET.

. HazoBute npaBoBeie CMU B cetn MHTepHeT.

. PaznuuynpiMu ciocobamu HaiiTu B cetu MIHTepHET mopTa rocy1apcTBEHHBIX YCIYT.
. 3aciymmBaHue COOOIEHUMN.

. 3ammura pedeparos.

. KonTponbnas pabota: TectupoBasue.

O 0 31 O\ DN K

7. TlepeyeHb OCHOBHOW M JIOTOJIHUTEJIbHOW Y4eOHOW JIMTEPATypPbl, HEOOXOAUMON JIsl
OCBOCHUS M CHHUIINHBI

OcHoBHasi JInTepaTypa

1.lpoBanesa, JI. C. UHpOpMaLIMOHHbBIE TEXHOJIOTHU B IOPUANYECKON NEATETBHOCTH : MPAKTUKYM /
JI. C. HposaneBa. - Mocksa : PI'VII, 2020. - 152 c. - Tekcrt : anekrponHbii. - URL:
https://znanium.com/catalog/product/1191359.

2.CepoBa, I'. A. UndopmanrioHHbIe TEXHOJIOTHH B FOPUINYECKON NEATEIBHOCTH : yueOHOe mocodue
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/ T.A. CepoBa. — Mocksa : UHOPA-M, 2021. — 241 c. — (Bsicmee o6pa3oBanue: bakanaBpuar).
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