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MNOJIOKEHHUE
05 oTze/1e 110 BeeHHI0 GYXraaTepcKOro yueTa ynpaB/ieHns GyXraaTepckoro yuéra u
KOHTPOJIS

1. Ob6uine nostoxenus

1.1 Hacrosmiee monmoxenue onpenenseT 3anaud, GyHKLHH, npaBa U CTPYKTYPY
OTAeNa [0 BEACHHIO OyXTalTepCKOTO y4era YIpaBieHHs OyXranTepckoro yuéra w
KOHTpOJIsL  (elepanbHOro  TOCYOapCTBEHHOIO  GHOMHKETHOTO 00pazoBaTeNBHOrO
YUP@WIEHHUs BBICIIEro 00pa3oBanus «YIbsIHOBCKMH rOCYIapCTBEHHBIH ITe1arornuecKuii
yHusepcuter um ML.H. Viesunosay (manee — Oraen).

1.2, Otzen  sBuseTcst  CIPYKTYPHBIM  IOApa3ielleHHEM tbenepaabHOTO
FOCYZapCTBEHHOTO OOIKETHOTO 0OPA30BATEILHOTO yUPeX/IEHHs BBICIIEr0 00pa30BaHHs
«Y IbITHOBCKMH rocyaapCTBEHHBIH [eJaroru4ecKui YHHBEPCHUTET UMEHH
M.H. Vasauosa» (namee — VYwuusepcwurer), BXOIUT B COCTaB YIIPaBIeHHS
OyXranTepckoro yd4era W KOHTPOMNS M BO3IJIABISETCS HavdaJIbHNKOM, Ha3HA4YaeMbIM U
OCBOOOKIAEMBIM OT JJOJDKHOCTH B YCTAHOBIEHHOM NOPSAIKE PEKTOPOM Y HUBEpPCUTETA.

1.3. Otnmen cosmaH nmnst BeneHus Oyxrantepckoro yuéra B YHMBEpCHTETE B
CoOTBeTCTBUU C IlonoxeHnweM 06 yrpasiieHuM 6yXraiTepcKoro ydyerta W KOHTpOJIS
(enepanbHOrO  rOCYmapCTBEHHOTO — GOKETHOIO 00pa30oBaTeNbHOIO  YYPEXKIAEHHS
BBICIIETO 00pa3oBaHys «YIbSHOBCKUH rOCY1apCTBEHHbIH MeNarorHyecKmi YHHUBEPCHUTET
uM W.H. YibsHoBa», yTBepkaeHHHIM mpukazom OIBOY BO «ValTIY wum. W.H.
YnesanoBa» ot «07» anpesns 2016 r. Ne99-1.

1.4, CoctaB  u  crpykTypa oTxena QOpMHpYIOTCS  COTrTaCHO  LITATHOMY
PacnUCaHUIO.

1.5. Otmen  HemocpencTBeHHO — momuYMHSETCS rjaBHoMy — OyXraiatepy H
OCYIICCTBIIAET CBOO NEATEILHOCTE MOJ] €10 PYKOBOACTBOM.

1.6. Orzen pykoBOACTByeTcst B CBOEl JeSTETbHOCTH Koncturyuwmeti Poccuiickoi
Denepauny, GeneparbHBIMU KOHCTHTYIHOHHBIME 3aKOHaMH, (enepasbHBIMU 3aKOHAMH,
yKasaMmu u pacrnopsxenusiMu [Ipesunenta Poccuiickoit Meneparun, n0CTaHOBICHUAME 1
pacriopsokeHusamu  [lpaButensctsa  Poccuiickoit @enepaluy, MeXIVHAPOIHBIMH
forosopamu  Poccuiickod ~ Denepaumu,  HOPMATHUBHBIMH IIPaBOBBIMH  aKTaMH



(;beﬂepaﬂbeIX OpraHoB HCIIOJIHUTEIbHOU BJIaCTH, YCTABOM H JIOKaJIBbHBIMH IIDABOBBIMH
daKTaMH YHHUBEPCHTETA, a TAKOKe HACTOAIINM ITOJOXKEHUEM.

2. 3apayu u QyHKIHH 0TAAA

2.1. 3agayaMu oTaena SBISIOTCS

— obecrieyenue yuera OIOMKETHON W BHEOOKETHONH NeSTeNbHOCTH YHHUBEPCHTETA
¥ UCIIOJTHEHHS PAaCXOJ0BaHUA UM JIE€HEXKHbBIX CPENCTB;

— obecriedenre ¥ (QOpPMHpPOBAHHME TONHOW U JOCTOBEPHON HH(OPMALHH O
Oyxrantepckoit u GUHAHCOBOI NEATENBHOCTH YHuBepcuTeTa;

— BeleHHE OYXranTepCcKOro ydeTa ¥ KOHTPONb MPOM3BOLCTBEHHO-XO3SHCTBEHHOMN
ACATEJIBHOCTH  CACHYIOIIMX CTPYKTYPHBIX MOApazfieNieHUuH YHUBEPCUTETA: HAY4YHO-
00pa30BATENBHOTO KOMIUIEKCA C MABATENbHBIM 6acceHHOM «BypeBECTHHK», CTOTOBO
«Cryneryeckas», KMOCKAa 10 DO3HMYHON MNpPOAaKe KaHLETSIPCKHX TOBapOB, Hay4HO-
oOpasoBarenbHoro ueHTpa «Y-3Haiikm»y mHa Gase OIBOY BO  «ValTIY um.
M.H. Ynpsuosay.

2.2. B cootBercteuu ¢ Ilonoxenuem 06 YIpaBIeHUH OyXrajJTepcKoro ydera u
KOHTPOJIA IS peanu3alMd YCTaHOBIEHHBIX 3afad OTaes OCYINECTBISET CleayIollne
byHKIMN:

— BeICHME OyXranTepCcKoro H HANOrOBOrO ydeTa (GHHAHCOBO-XO3SHCTBEHHOM
ACATENIBHOCTH B COOTBETCTBUH C TPEOOBAHUAMM  AEHCTBYIOLIETO 3aKOHONATEIbCTRE,

— YHCT ONepalyiH 10 IBMXEHUIO Oe3HATHYHBIX NEHEXHBIX CPENCTB Ha OCHOBAHUH
TICPBHYHBIX JIOKYMEHTOB, MPHIOKEHHBIX K BBHIITHCKAM C COOTBETCTBYIOUIMX CYETOB; MO
ABHIKCHHUIO HANIMYHBIX JICHEXHBIX CPENCTB (JCHEXXHBIX IOKYMEHTOB) Ha OCHOBaHHHU
KaCCOBBIX ~ OKYMEHTOB, MNPENyCMOTPEHHBIX 11 O(QOPMIEHHS COOTBETCTBYIOLIMX
onepanui ¢ HaTMYHBIMH JeHbraMU (IeHEeXHBIMU JOKYMEHTaMH );

— YHET onepaunﬁ o OIBHXCHUIO JEHEXKHBIX CpeICTB Ha JHUIEBBIX cyeTax
S’TI-II/IBepCHTeTa B paspe3e KaKIOoro cyera B KypHalec onepauni ¢ Oe3HaTMYHBIMH
ACHEXXHBIMU CpEeNCTBAMU;

~ OTpaKeHHWe B OYXraJTepcKOM ydeTe ONepaldy IO YYeTy, MOCTYILIEHHIO,
BHYTPCHHEMY IMEPEeMEILEHHUI0, BBIOBITHIO (CNHCAHHIO MO OCHOBAHMIO NIPUHATHUS
KOMHMCCHEH pelleHns) OOBEeKTOB OCHOBHBIX CPelCTE, MaTepHaIbHBIX LIEHHOCTEH,
HEMATCPUATLHBIX  AKTMBOB M HENPOM3BENEHHBIX  aKTMBOB  COOTBETCTBYHOLIMMH
MEPBUYHBIMH YYETHEIMH JOKYMEHTAMMU,

— Y4eT 00BEKTOB UMYULIECTBa yHI/IBepCHTeTa Ha COOTBETCTBYROLUMX CUETax:
HEABUXHUMOE HMYLIECTBO YHI/IBepCI/ITeTa, ocobo UE€HHOE IBHUXHMOE UMVYIIECTRO
yHHBepCHTBTa, HHOE OBUXXHUMOE HMYLICCTBO yHHBepCHTeTa;



— Y4eT 00BEKTOB OCHOBHBIX CPEIICTB Ha COOTBETCTBYIOIIMX aHATUTHIECKUX KOIAX
TPYNI CHHTETHYECKOro c4eTa (KHUJIble MOMELIEHHs!, HEXUIIbIe TIOMENIEeH s, COOPYKEeHHS,
MallMHBl ¥ 00OpylNOBaHME, TpPAHCIOPTHBIE CPEACTBA, NPOM3BOACTBEHHBIH M
XO3AHUCTBCHHBIN HHBEHTAPh, OHOIHOTEYHBIH (OHM, NPOYHE OCHOBHBIE CPEICTRA);

— Ha4YMCJIEHUE aMOPTHU3alIHN 0OBEKTOB OCHOBHBIX CpeICTB,
— KOHTPOJIb 38 COCTOsSTHUEM (bI/IHaHCOBBIX " Hed)HHaHCOBLIX AKTHBOB,

— KOHTPOJIF 3a COXPaHHOCTBIO JCHEXKHBIX CPEACTB U MaTepHaNbHBIX LEHHOCTEH B
MECTaXx UX IKCILTyaTalluy U XPaHECHU,

— YHC€T W KOHTDPOJIb HCIIONB30BaHMs BBINAHHBEIX NOBEPEHHOCTEH Ha IMOJyYyeHHe
TOBApHO-MAaTePHAllbHBIX [EHHOCTEH, OnaHKOB abOHEMEHTOB IUIaBaTeNbHOro HacceiiHa,
071aHKOB CTPOrO# OTYETHOCTH;

— PacHeThl ¢ MOAOTYETHBIMH JITHIAMU B paspe3¢ BHOOB BBIIIJIAT W pacyeTos,
INEPECUNCTICHNE NEeHEXHBIX CPEACTB COITIACHO 3aABJICHUAM, COTJIaCOBaHHBIM PYKOBOACTBOM
A pacyeTs! 1o NOJIYYECHHBIM [ASHEXHBIM JOKYMECHTAaM ¢ O(bOpMIICHHGM COOTBETCTBYIOIIHX
NEPBUYHBIX TOKYMEHTOBRB,

— ChucaHue ¢ OyxranTepckoro GajaHca HeNocTad, noTepb, AeOHUTOPCKOH
3aI0JKEHHOCTH U IPYTHUX CPENCTB;

- IIPOBEICHHUE WHBCHTapU3alHuu MarTepHalibHbIX LIEHHOCTEH | @HH&HCOBBIX
0053aTeNbCTB U OTPaXKCHUE UX B yUETE;

— CBEPKA aKTOB B3aNMOpPacyYeToRB € KOHTparcHTaMmy;

— XPaHCHHE NOKYMEHTOB B COOTBETCTBHM C NPABUIAMH OPraHU3alMH apXUBHOTO
Jena;

— TNOArOTOBKa W NPENOCTaBleHHe OYXTaITepcKOM M CTATHCTUYECKOHM OTYETHOCTH M
HUHOW UHGbOpMaUHH;

— BCIEHHE NOKYMEHTALMHU MO y4YEeTy M OTHETHOCTH, OTHOCSIIEHCS K KOMIIETEHLIUH
Ornena.

2.3. [na  peamusaumu  dyHkumi  Otnen IPUMEHSET YTBEPKIECHHbIE B
YCTAHOBJICHHOM TMOPSIAKE THIIOBBlE YHUQHIMPOBAHHBIE (BOPMbI MEPBUYHON yUEeTHOM
AOKYMCHTALNH, COOIONAET MOPSIOK UX OOPMIEHHS.

3. OpranuzaunoHHasi CTPYKTypa oTaea
3.1. CTPyKTypy W IITATHYIO YHCIEHHOCTH OTIeNa YTBEPKIAET PEKTOD UCXOMS U3
YCIIOBHH ¥ OCOOEHHOCTEH NeSTebHOCTH YHuBepcuTeTa.



3.2. PaboTHMKM OTAeNa HA3HA4YAIOTCSd Ha IJODKHOCTH M OCBOOOKIAIOTCS OT
NOJKHOCTEH NPUKA30M PEKTOpa Y HUBEPCUTETA.

4. BzaumozelicTBHe OTaesIa ¢ APYTHMH OAPA3IeJeHHAMH

Otmen  ocyulecTBnseT  CBOK  JESTENbHOCTb  BO B3aUMONEHCTBUU  CO
CTPYKTYPHBIMH TTOJpa3AeNeHUsIMUA Y HUBEPCUTETA:

— C PYKOBOIOHTENAMH CTPYKTYPHBIX ToapasfeneHuil rmo BonpocaM 3(GeKTHBHOIO
MJIAHUPOBAHUSA padOThl YHHUBEPCHTETa, MOATOTOBKH M IPEICTABIEHHS HEOBXOMAMbIX
JIOKYMEHTOB;

— C IpYIMMH OTA€NaMM YNpaBieHHs OyXraiTepcKoro ydeTa M KOHTPONS B LEsX
IOATOTOBKHM ~ NAHHBIX,  HEOOXONMMBIX I  KOHOMMYECKOTO  I[IaHMPOBAHMS,
MPOTHO3UPOBAHUS M aHAIH3a;

- ¢ OTICIOM TpaBOBOrO YIpPaBJIeHHS II0 BONpOCAM MOJIy4YEHUs pasbiCHeHMH
JNEHCTBYIOUIEr0 3aKOHOMATENhCTBA WU NOpsiIKa  €ro  INPUMEHEHHUS Ul pelleHus
BOTIPOCOB, BXOISALUMX B KOMIIETEHLIMIO OTAETA,

- C YUPaBJICHHEM [0 aIMHHHUCTPATHBHO-XO3AHCTBEHHOW paboTe M Oe30MacHOCTH,
CO  cayx0aMu TNIaBHOTO 3HEPreTHKa, [JIABHOTO MeXaHHKa Ul  COrIacOBAHMS
pacueToB MOTPeOHOCTH MaTepHaTbHbBIX pecypcos (ChIpbs, MaTepHuaioB,
obopynosanus, TEMJIOCHA0KEHU, JHEPTHH, BOIOCHa0OKeHUd U Iap.):

- © JYUpaBICHHWEM KaJpoB IO BoOmpocam noxdopa, IpueMa, YBOJIBHEHUS U
TepeMeIleH s paOOTHUKOB OTAENA;

- € Y4YeOHBIM YIpaBleHHEM IO BOIIpOCAM  NPEAOCTABIECHMS  HAaHHBIX 110
KOHTHHTEHTY 00Yy4YalOmUXCs B YHHBEPCHTETE.

Pazpatorano:

['naBHbIH Oyxranrep ‘- M.B. Cene3néna

CornacoBaHo:
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