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MecTo IMCHMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMsl

Jucnumnuna «HOpuanueckoe OeIonpou3BOJACTBO» OTHOCHTCA K AMCHMILIMHAM YacTH,
dbopMupyeMoil ydacTHUKaMu 00pa3oBaTelbHBIX OTHOIIeHWH bioka 1. Jucturumael (MOIyin)
Monyns npakTUYECKOW IOPUCHIPYIEHIMU Y4eOHOro IUIaHa OCHOBHOW MpOgecCHOHATbHON
o0pa3oBaTeNbHONW TMPOrpaMMBbl BBICIIEr0 00pa3oBaHUs — MporpaMMmbl OakajmaBpuara IO
HampaBiaeHuto  noarotoBku  40.03.01  FOpucnpyneHius, HampaBiIeHHOCTh  (IpoduIb)
oOpa3oBaTenbHON porpaMMel «FOpucnpyaeHus», O4HOH GOpMbI 00ydeHUSI.

JucuumnimHa onupaeTrcss Ha pe3ylbTaThl 00ydeHus, cOpMHpOBaHHBIE B paMKax psaa
JUCLHUIUIMH y4eOHOro TUIaHa, M3YYEeHHBIX oOydarommumuca B 1-6 cemectpax: MOpuanyeckas
TexHHKa, AjaBokarypa, Opumuyeckoe KOHCYJIBTUPOBAHME M B TPOLECCE MPOXOXKIACHUS
[IpaBOonpUMEHUTEIBHON MPAKTUKH.

Pesynbrarhl uM3ydeHUs JOUCHUIUIMHBI SBJSIOTCS OCHOBOM I MPOXOXKICHUS
[TpenumuioMHON MpakTUKK W BBIMONHEHUS, NOATOTOBKM K MPOLEAYpEe 3alIUThl U 3alUTe
BBIMTYCKHOMN KBaTU(UKAMOHHON pabOTHI.

1. IlepeyeHsr NJIaHUPYeMBbIX Ppe3yJbTaTOB 00yueHuss (00pa3oBaTeIbHBIX
pe3yJbTaTOB) MO TUCIHUILIHHE

Heasto ocBoeHuss aucUUIUIMHBL  «FOpUIMYECKOE  JENOTNPOU3BOJCTBOY»  SBISETCS
MoAroToBKa OakanaBpa K pabore ropuctoMm. J(MCHUIUIMHA MpeAHa3HAYeHA HAYYUTh OYHYIIHX
IODHCTOB ~ TPAaMOTHO H  YCHEIIHO BECTH JICJIOBYKO JOKYMEHTAllMIO, BBICTPAWBATh
JOKYMEHTOOOOpPOT B OpraHU3alUsAX pPa3IMYHbIX OPraHU3allMOHHO-TIPABOBBIX (OpM, OpraHax
rOCyJapCTBEHHOH BJIACTH, CYAaX.

3agaydeii OCBOCHHS IOUCIUIUIMHBI SBIseTCS (OPMUPOBAHHE Yy CTYAEHTa IEIOCTHOTO
NpEeCTaBICHUs 00 IOPUINYECKOTO JICIOTPOU3BO/ICTBA.

B pesynbrare ocBoeHHs mporpamMmbl OakajgaBpuara OOyYaroIIMKCS JTOJKEH OBIAICTh
CIIEAYIOIIMMHU pe3yibTaTaMu 00ydeHus mo aucuuiuimHe «HOpuandeckoe Aeaonpon3BOICTBOY
(B Tabnuie mMpeACTaBIEHO COOTHECEHHWE OOpa3oBaTeNbHBIX pPE3YAbTaTOB OOyUYEHHUS II0
JTMCUUILIMHE C UHIUKATOPAMHU JIOCTHYKCHHSI KOMITCTCHITHH )

Komnerenmus u OO6pazoBarenbHble pe3yabTaThl AUCHUIIINHBI
WHIUKATOPBI €€ (aTans! GOPMHUPOBAHUS AUCIUIIIUHBI)
JOCTHIXXCHUSA B 3HaeT ymeeT BJIaJICET
JUCLIUILINHE

[1K-4 OP-1 OP-2 OP-3
Cnocoben 3HauYeHue, crieuuduKy ONpEEINATh LENb HaBbIKaMU
OCYIIECTBIISATh IOPUANYECKUX COCTaBJICHUS COCTaBJICHUS U
MOATOTOBKY JIOKYMEHTOB, IOpUANYECKOTO PENAKTUPOBAHUIO
IOPUANYECKUX TpeOoBaHUS JIOKYMEHTA, €To IOPUANYECKUX
JIOKyMEHTOB 3aKOHOJATEILCTBA K CTPYKTYpY, TEKCTOB, IIOUCKA

INK-4.1. 3Hnaer dhopme u OLICHMBAThH U U3JIaraTh FOPUANYECKHUX
3Ha4YeHUe, CreHUPUKY COJIEPIKAHUIO IOPUANYECKYIO apryMeHTOB M UX
IOPUANYECKUX IOPUANYECKUX apryMeHTaluIo, MIpPE/ICTaBJICHUS B
JIOKYMEHTOB, JIOKYMEHTOB, oopMIATH TEKCTE B 3aBUCHMOCTH
TpeOoBaHUS IOPUANYECKYIO pe3yJbTaThl CBOETO | OT €ro LeJU U 3a7auu
3aKOHOJATENbCTBA K TEPMHUHOJIOTHIO, TBOPUYECKOTO TPy/ia B
dbopMe u coepKaHUIo MOJIXOJIBI BU/JIE FOPUINYECKOTO
IOPUANUYECKUX IOpUANYECKON JOKYMEHTa
JIOKYMEHTOB, MIPaKTUKHU K
IOPUANUYECKYIO COJIEP/KAHUIO U
TEPMHUHOJIOTHIO, MOJITOTOBKE
MOJIXO/IBI OTJIENbHBIX
OpUINYECKON IOPUANYECKUX
MPaKTUKU K JIOKYMEHTOB
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2. O0beM JIUCHUIIIMHBI
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npenogasarejieM (M0 BHAAM Y4YeOHbIX 3aHATHH) M Ha CAMOCTOSITEJbHYIO PadoTy
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3. ConeprxaHue JUCUUILUIMHBI, CTPYKTYPHPOBAaHHOE MO TeMaM (pa3jiesiaM) ¢ YKa3aHueM

OTBE€JACHHOI'0 HA HUX KOJINYECTBA aKAACMHUIECCKHUX YaCOB U BH/10B yqeﬁnblx 3aHATHH

3.1.Ykazanue mem (pazoenos) u omeeoeHH020 HA HUX KOJIUYECMEA AKAOEMUYECKUX UACO8 U
6UO006 yUEOHBIX 3aHAMUIL

KonunuecTBo yacos no ¢popmam
opraHu3zauuu o0y4eHus
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7 cemecTp
Hctopus ropuauyeckoro Aen0npon3BOICTBA. 1 1 - 2
HopmartuBHo-MeToMueckas 6aza 10puIu4ecKoro 1 1 5
JIeJIOTIPOU3BOICTBA.
Joxyment. IOpunnueckas cuia fokymeHnTa. QyHKIUU U 1 5 5
KJIacCU(UKaLKs JOKYMEHTOB.
[TpaBuna opopmieHHs JOKYMEHTOB. 1 2 - 2
Opraau3anys ¥ TEXHOJIOTUHU TOKyMEHTAIIMOHHOTO 1 5 5
o0ecreyeHus yrpaBJIeHusl.
Homenkiarypa z1ei, METOANKa €€ COCTaBICHHS U 1 5 9
IPUMEHEHHS B IPAKTUYECKOM eI TeTbHOCTH.
@opMHUpOBaHUE U TEKYIIEE XPAHEHUE JAEII. 1 2 - 2
OCHOBBI KaJJpOBOTO JICJIONPOU3BOJICTBA. 1 2 - 3
JlokyMeHTupOBaHUE ABM)KEHUS KaJIPOB. 1 2 3




Benenue Tpy1oBbIX KHHKEK paOOTHHUKOB. 1 2 3

OcobeHHOCTH CyIeOHOTO JEIOTPON3BOICTBA. 2 2 3
HoTapuanbHoe Ae1onpon3BoACTBO. 2 2 3
OdopmiteHue OTIENBHBIX JOKYMEHTOB I'PakKIaHCKO- 9 9 3
MIPABOBOTO XapakTepa.

Hroro no 7 cemecTpy 16 20 - 32

3.2.Kpamkoe onucanue cooepicanus mem (pa3oenos) OUCUUNIUHbL

Kpartkoe conep:xanue kypca (7 cemectp)

Tema 1: UcTopus 10puanydecKoro 1eJ0npou3BoaACcTBA.

1.1. Ucropus nenonpou3BojCTBa B JOPEBOMIOIMOHHOM Poccuu.

Tema 2: HopmaTuBHo-MeTOAMYecKas 0232 I0PUIMYECKOI0 /1eJ10IPON3BOICTBA.

2.1. ®enepanbHOE 3aKOHOAATENHCTBO KAaK 3JEMEHT HOPMATHBHO-METOJMYECKOW Oa3bl
IOPUAMYECKOTO Jeonpon3BoAcTBa. 2.2. [log3akoHHbIE U UHBIE MPABOBBIE AKThI, PETYIHUPYIOIINE
IOpUINYECKOE AeTONponu3BoACTBO. 2.3. Kiaccudukaropsl JOKyMEHTAIUH.

Tema 3: JlokymenT. FOpuanueckasi cuiia 1okymMmeHTa. @yHKIMU M KJIaccupuKanus
JOKYMEHTOB.

3.1. Ilonsatue noxymeHTa M ero rwopuaudeckas cwia. 3.2. IlpusHaku u cBoiicTBa
nokymenrta. 3.3. @yaknun qokymenra. 3.4. Kiraccudukanus JOKyMEHTOB.

Tema 4: IIpaBuia opopmiieHHs1 TOKYMEHTOB.

4.1. OcHOBHBIC MOHATHS TJIaBbl. 4.2. PEKBU3UTHI TOKYMEHTA U MOPSAIOK UX O0(OPMIICHHUS.
4.3. IlpaBuna oopmieHus: 6J1aHKOB JOKYMEHTOB.

Tema S: Oprasm3zanusi W TEeXHOJOTHM JOKYMEHTAIIMOHHOTO o0ecreyeHus
ynpasBJieHHs.

5.1. OcHoBHbIe MOHATHS I1aBbl. 5.2. O0IKe MOJOKEHHS O CIyk0e TOKYMEHTAllMOHHOTO
obecrieuenust ympasieHus. 5.3. OCHOBHbIE TpaBWJIa OpraHU3aIllMU JOKYMEHTOOoOopoTa. 5.4.
Opranuzanus JOKyMEHTOOOOpoTa B opraHuzanuu. 5.5. Cxema JBMKEHHS M TEXHOIOTHUS
00paboTku jJokyMeHTOB. 5.6. Perucrpanus mgoxymentoB. 5.7. KoHTponb wucnomHeHUs
JIOKYMEHTOB.

Tema 6: HomeHkiaTtypa e, METOAMKA €€ COCTABJeHHMSI W NpPUMEHEHUS B
NPaKTHYECKOIl 1esITeTbHOCTH.

6.1. OcHoBHbIe TOHATHS TiaBbl. 6.2. Homenkiarypa aen. 6.3. Buabsl HomeHKIIaTyp ned.
6.4. TpeboBaHusl K COCTaBJICHHIO HOMEHKJIATyphl. 6.5. TpeOoBaHHS K 3amodHEHHIO (HOPMBI
HOMEHKJIATYPHI JIell.

Tema 7: @opmupoBanue U TeKyllee XpaHeHHe AeJl.

7.1. OcHoBHbIE TOHATHS TiaBbl. 7.2. @opmupoBanue u odopmienue ngen. 7.3.
[TonroroBka u Tmepenada ITOKYMEHTOB Ha apxuBHoe xpaHenue. 7.4. Ilopsaok mnepemaun
JIOKYMEHTOB B apXHUB OPraHU3alnU. 7.5. Y CTaHOBIECHUE CPOKOB XPAaHEHUS JIEIL.

Tema 8: OcHOBBI KaAPOBOIO AEJI0NPOU3BOACTBA.

8.1. CocTaB 1 BUABI KaJAPOBBIX JTOKYMEHTOB. 8.2. TpynoBoil gorosop. 8.3. JlIOKyMeHTHI,
IpeIbaBIsEMbIE TPU 3aKIIOUEHUH TPYIOBOIO JIoroBopa. 8.4. 3akiloueHre TPYJOBOTO JOrOBOpa
pu (pakTHUECKOM JI0IycKe K padorte.

Tema 9: JlokyMeHTHpPOBaHHUE IBHKCHUS KaJIpPOB.

9.1. OcuoBubie monoxeHus. 9.2. IlepeBox paboTHMka Ha apyryto pabdory. 9.3.
JlokymeHTanst 1o  O(OpMIIEHHIO CIYKEOHBIX KOMaHAMPOBOK. 9.4. OOmmii mopsaok
oopMIIeHHS TTPEeKpaIIeHHs TPYAOBOTO JOTOBOPA.




Tema 10: Benenue Tpya10BbIX KHHKEK Pa0OTHHKOB.

10.1. HopMaTtuBHO-TIpaBOBBIE AaKThl, PETYJUPYIOMIHE TMOPSIAOK BEACHUS TPYAOBBIX
kHwkek. 10.2. [TpaBuia BeneHus TpyaoBbIX KHIDKEK. 10.3. DiIeKTpOHHbBIE TPY10BbIE KHUKKH.

Tema 11: OcodeHHOCTH Cy1€0HOT0 1€JI0NPON3BOICTBA.

11.1. OcHoBHBIE TmONOXKEHUS O cyaeOHOM aenonpousBoactee. 11.2. Ilpuem
KOPPECIIOHJICHIIMM, IOCTYNUBLIEH IO KaHajJaM IIOYTOBOW  CBA3M, CIELHUAIbHOH U
(enbabperepcKoil CBA3M, a TAKKE JOCTABICHHON HApOUYHBIM B kcrnenunuio cyna. 11.3. [puewm,
o0paboTka, perucTpauuss M IepeJada JOKYMEHTOB I10 3JEKTPOHHOM IOouTe, KaHalaM
tenedoHHoi u akcummibHOM cBsi3u. 11.4. [Ipuem mporeccyaabHBIX JOKYMEHTOB, MOJAAHHBIX B
apOUTPaXKHBIN CyJ| B 3JIEKTPOHHOM BHJIE.

Tema 12: HorapuaJjibHoe 1eJIONPOU3BOCTBO.

12.1. PerymupoBanue HoOTapuaabHOTO JejonpousBojactBa. 12.2. OdopmiieHue
OpraHU3aIMOHHO-PACHIOPSAUTENBHON HoKyMeHTauuu. 12.3. HotapuanbHblil 10KyMEHTOOOOPOT.
12.4. Homenknarypa u opMHUpOBaHUE JET HOTAPHUYCOM.

Tema 13: OdopmieHne OTAEJBHBIX JOKYMEHTOB TI'PasKIaHCKO-IPABOBOIO
Xapakrepa.

13.1. T'paxmancko-npaBoBbie  1oroBopel. 13.2.  OdopmieHne  ydpeauTeNbHBIX
JOKYMEHTOB FOpUArUecKuX JuLl. 13.3. PEeKBU3UTHI JOKYMEHTApHbIX LIEHHBIX Oymar.

4. TlepeyeHb Y4eOHO-METOAMYECKOr0 o0ecrievyeHUs] I CAMOCTOSITEIbLHOW PadoThI
00y4YaKIIUXCS M0 TUCHHILINHE

CamocTtosTenbHas paboTa CTYACHTOB SBJISETCSI 0c000i Gopmoii opraHu3ai yaieOGHOro
nporecca, MPEACTaBIIOMAs COOOM  IUIAHMPYEMYIO, TO3HABaTeNbHO, OPraHMW3allOHHO |
METOAMYECKH HAIMpaBIAEMYyI0 JEATEIbHOCTh CTYJICHTOB, OPUEHTHPOBAHHYIO Ha JOCTH)KECHHUE
KOHKPETHOTO  pe3yjbTara, OCYIIECTBISIEMYIO 0€3 MpsAMOW  TIOMOIIM  IIPEroJaBaTels.
CamocTosTenbHas paboTa CTYACHTOB SIBIISIETCS COCTABHOM 4acThi0 y4eOHOW pabOThI M MMeEEeT
[ENBI0 3aKpeIIeHHe W YriIyOJIeHne MOJydeHHBIX 3HAHWA M HaBBIKOB, ITOMCK M MPHOOpETeHHE
HOBBIX 3HAHUH, a TAK)KE BBITIOJTHEHUE YUEOHBIX 3aJaHUH, MTOJATOTOBKY K MPEACTOSIINM 3aHATHSIM
u 9Kk3ameHy. OHa TmpexycMaTpuBaeT, Kak MpaBWiIo, pa3paboTKy pedepaToB, HaNMUCaHUE
JIOKJIA/IOB, BBINOJIHEHHE TBOPYECKMX, WHAMBHUIYAIbHbIX 3a/laHUM B COOTBETCTBUHU C y4eOHOM
HpOFpaMMOI\/JI (TCM&TI/I‘IGCKI/IM IJIaHOM U3Yy4YCHHA I[I/ICIII/IHJ'II/IHI)I). Tema AJId TaKOT'0 BBICTYIJIICHUA
MOKET OBITh MpEeJIO’KEHAa IMpernojaBaTesaeM WM H30paHa caMMM CTYJEHTOM, HO MaTepuall
BBICTYIUICHUSI HE JIOJDKEH JyOJIMpOBaTh JIEKIIMOHHBIA Marepuai. PedepaTuBHbBI MaTepual
CIIY’)KUT JIOTIOJIHUTENIbHOW MH(popManuel 11 paboThl Ha NMPaKTUYECKUX 3aHATHAX. OCHOBHas
IeNTb JAHHOTO BHA pabOTHI COCTOUT B OOYUEHHH CTYACHTOB METOJIaM CAMOCTOSITEIIHHON paObOTHI
¢ yueOHbIM MaTepuasioM. J[Jsl TONHOTHI YCBOEHHUSI TEM, BBIHECEHHBIX B MPAKTHUYECKUE 3aHSTUS,
TpeOyercs pabora ¢ mepBouMcTOYHHKaMH. Kypc mpemycMaTpuBaeT CamMOCTOATENbHYIO padoTy
CTYAEHTOB CO CIEeUUaIbHOM JuTeparypoil. CieyeT OTMETHTb, YTO CaMOCTOsTeNIbHas paboTa
CTYACHTOB PC3yJibTaTUBHA JIMIIb TOT'Jd, KOrJa OHA BBIIIOJHACTCA CUCTEMATUUYCCKHU, TINITAHOMCPHO
U 1IeJICHAIIPaBIEHHO.

3amaHus  [UIS  CaMOCTOSATENBHOM  paboOThl  NPEAYCMAaTPHBAIOT  HCIIOJIB30BaHHE
HEOOXO/JUMBIX TEPMHUHOB W TMOHATUH 1O mpobirematuke Kypca. OHHM HaleIMBalOT Ha
MPAKTUYECKYI0 paboTy MO MPUMEHEHHUIO M3Y4aeMOro Marepuala, IOUCK OuOamorpaduueckoro
MaTepHaia 1 JIEKTPOHHBIX MCTOYHUKOB WH(OpPMAIIUHY, WIUTIOCTPATUBHBIX MaTEpUAIoOB. 3aJaHus
10 CaMOCTOSITETIbHON pabdoTe HarTCs 10 TeMaM, KOTOpble TPEeOYIOT IOTOIHUTEILHOU
npopabOTKH.

O6muii o0beM CcaMOCTOATENbHOW pabOThl CTYAEHTOB IO JTUCHUIUIMHE BKIIOYAET
ayJMTOPHYIO U BHEAYJAUTOPHYIO CAMOCTOATENIbHYIO paOOTy CTYAEHTOB B TEUEHHE CEMECTpa.

AyIUTOpHAS CaMOCTOSTENbHAS Pad0Ta OCYIIECTBISETCS B (POpPME BBHITIOTHEHHUS TECTOBBIX
3aJaHuii, Kelc-3a/1a4, MHCbMEHHBIX IPOBEPOYHBIX PA0OT MO AUCHUILIUHE. AyIUTOpHas
caMmocTosiTeNbHas pabora obecriedeHa 0a30il TECTOBBIX MaTEpUANIOB, KeWC-3a7ad M0 pasjesiam
JUCLUTUIMHBL.



BreaynuropHas camoctosiTenbHast paboTa ocymiecTBisieTcs B hopmax:

. POCMaTPUBATh OCHOBHBIE ONPEIENCHUS U (DaKThI;

. MOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JICKIIMOHHOM 3aHSITHUM MaTepual U
JOTIOTHUTD €r0 C Y4ETOM PEKOMEHJOBAaHHOM IO JAaHHOW TeMe JTUTepaTyphl;

. U3YYUTh PEKOMEHJOBAHHYIO JIUTEPaTypy, COCTABJISATh TE3UChI, AHHOTAIMU WU
KOHCIEKThI HanboJjee BaKHbIX MOMEHTOB;

. CaMOCTOSITEJIbHO ~ BBIMOJIHATh ~ 3a/IaHMsl, AHAJOTUYHBIE TMpEAJIaracMbIM  Ha
3aHATHUSAX;

. WCIIOJIb30BAaTh JJIsSi CAMOIIPOBEPKH MaTepHalbl (DOHIA OIECHOYHBIX CPE/ICTB;

. BBITMOJHATH IOMAIIIHUE 3aJjaHusl 110 YKa3aHUIO IIPernoaaBaTess.

Hnoueuoyanvnule 3a0anus
7 cemecmp

AHaJMTHYecKoe 3a1aHue (IpuMep):
CocTaBbTe KHUTY yueTa HACJIEICTBEHHBIX .
CuryanuoHHoe 3aJaHue (mpuMep):
CocraBpTe mpuKa3 MO DJIEKTPOMEXaHUUECKOMY 3aBOJly 00 YCTaHOBJIEHUHU €JMHOTO pEXUMa
paboThl LEHTPAJbHBIX CKJIATOB. B KOHCTaTUpyIOIIeH YacTH OTMEThTE, YTO OTIYCK IeXam
MaTepHaJioB CO CKJIA0B MPEANPHUATHS B TEUCHHE padoUero JHS HapylIaeT HOPMaJIbHYIO paboTy
CKJIQICKOro ammaparta. B pacrnopsauTenbHOW YacTH YKaXHT€ KOHKPETHBIE Yachl OTIIYCKa
MaTepHajioB CO CKJIA/JI0B, HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIMIl (B TUPEKIMH M II€Xax),
KOTOpBIE OTBEYAIOT 3a MEPEBOJ CKIIAJOB Ha 0oJiee pallMOHAIBHBIN pexuM padboTel. OcTalbHbIE
MYHKTHI B PACTIOPSIUTEIBHON YaCTH, U IPYTHUE PEKBU3HUTHI YKAKUTE CAMOCTOSTEIBHO.

,Zlfl}l CamMoCmoAmMenbHoll NO020MOBKU K 3AHAMUAM RO 0ucuunﬂuuepel<omendyemc;l
ucnosib3zoeamb ytteﬁno-memoduttecxue mamepuaiibl:

Kysnenmos W. H. [emompousBoactBo : VYuebHoe mocobue / bemopycckmii
rOCyIapCTBEHHBIN yHUBepcuTeT. - 9. - MockBa : M3narenbcko-Toproast kopropanus "Jlamkos
u K", 2020. - 405 c. - BO - bakanaspuar. - ISBN 978-5-394-03881-5.

URL: http://znanium.com/go.php?id=1093496

5. IlpumepHble OLEHOYHBbIE MaTepUaJbl [JIsi NPOBeAeHUS] TeKYyUero KOHTPOJIsS
yCIeBaeMOCTH M IIPOMEKYTOYHOM aTTecTallii 00y4alommuXcsl 0 JMCHHIIJIMHE

Opranuszanys v npoBe/ieHHe ATTECTALMN CTYAeHTa

@®I'OC BO B cooTBeTCTBUM C HpUHIMNAMU bojoHCKOro mporecca OpUEeHTHPOBAHbI
NPENMYIIECTBEHHO HEe Ha cOOOIIeHne 00ydaromeMycss KOMIUIEKCa TeOPETHIEeCKUX 3HAHUH, HO
Ha BbIpaOOTKY y OakajiaBpa KOMIIETEeHIIUH — JMHAMUYECKOro Habopa 3HaHUM, YMEHUH, HaBBIKOB
N JIMYHOCTHBIX Ka4CCTB, KOTOPLIC IMO3BOJIAT BBIITYCKHHKY CTaTb KOHKprHTOCHOCO6HI>IM Ha
PBIHKE TpyJia U YCIEHIHO NPO(ecCHOHAIBHO PEaTn30BbIBATHCS.

B nporecce onenku 0akagaBpoB HEOOXOAMMO MCHOIb3YIOTCS KaK TPaJAUIIMOHHBIE, TaK U
MHHOBAIlMOHHBIE THMbI, BUIBI U (QOpMBI KOHTpOJsA. [IpM 3TOM NMOCTENEHHO TPAAULMOHHBIE
CpeICTBa COBEPIICHCTBYIOTCS B pyclie KOMIIETEHTHOCTHOTO IIOAXOJa, a WHHOBAI[MOHHBIE
CpeZCTBa aIalITUPOBAHBI JUISI TOBCEMECTHOTO IPUMEHEHUS B POCCUICKON BYy30BCKOIl NMPaKTHKE.

Less nmpoBeaeHHs aTTECTAIMM — TIPOBEPKAa OCBOCHHUS 00pPa30BaTENLHOW MPOTPAMMEI
JUCHUTUTMHBI-IPAKTUKYMa Yepe3 CPOPMHUPOBAHHOCTh 00pa30BaTENbHBIX PE3YyIbTATOB.

IIpome:xkyTouHasi aTTecTAlUsl OCYIIECTBISAETCS B KOHIIE CEMECTpa M 3aBeplIacT
U3y4eHHe AMCLUUIUIMHBI, TOMOTAeT OLIEHUTh KPYNHbIE COBOKYIHOCTH 3HAaHUM W YMEHMH,
dbopMHUpOBaHKE ONIPEACIICHHBIX KOMIETEHITUH.


http://znanium.com/go.php?id=1093496

OIlleHOYHBIMH CPEICTBAMU TEKYIIETO OIICHWBAHUS SBISIFOTCS: JOKIAQA, TECTHl IO
TEOPETUYECKHM BOMPOCAaM JUCIHUIUTMHBI, 3aliTa NpakTHYecKux pabor u T.m. KOHTpOIb
YCBOCHUS Marepualia BEICeTCS PErysipHO B TEYCHHWE BCErO0 CEMECTpa Ha MPAKTHYCCKHX
(ceMHHAPCKUX, TA0OPATOPHBIX ) 3aHATHSIX.

No CPEJCTBA OLIEHMBAHUNAI, OO6pazoBaTenbHbIC

HCTIOJIB3YEMBIC UIS TEKYILIETO OLICHUBAHUS I10OKA3aTEIISL pGSyJIbTaTbI JIUCHUTLIUHBI

/o
(hopMHpOBaHUSI KOMIIETCHIMU

1 OueHouyHbIe cpeacTBa A Tekylneil arrecranun | OP-1

OC-1 CobecenoBaHue 1o BOIIPOCcaM 3HaYeHHWe, CHeNH(PHUKY OPUIANIECKIX
JOKYMEHTOB, TpeOoBaHUs
OC-2 NunuBuyanbHbIC 331aHUS 3aKOHOmATelnbCcTBA K (opMe |
COJICPIKaHUFO IOPUTUIECKUX
JOKYMEHTOB, IOPHIUYECKYIO
TEPMHUHOJIOTHIO, MOIXO/IBI

2 OneHOYHBbIE CPEeACTBA ISl MPOMEKYTOUHOI OPUINIECKOU MPaKTHKA K
aTTecTanuu COJEP)KaHUIO U TIOATOTOBKE OTICIIBHBIX

3a4eT (IK3aMeH) IOPUIMYECKIX TOKYMEHTOB

OC-3 3auer B popme yCTHOTO coOeceI0BaHNUS IO OPpP-2

BOIIPOCaM OTIpENIeIIATh LeJb COCTaBJICHUS

IOPUINYECKOTO JOKyMEHTa, ero

CTPYKTYpy, OLIEHMBAaTb W H3JIaraTh

IOPUANIECKYIO apryMeHTaIHIo,

oopMIITH Ppe3yJIbTaThl CBOETO

TBOPYECKOTO Tpyaa B BHUJE

IOPUIMYECKOTO TOKYMEHTa

OP-3

HaBbIKaMH COCTAaBJICHUA u

pEeIaKTHPOBAHUIO FOPUANIECKIX

TEKCTOB, TIOMCKa FOPUANIECKIX

APTYMCHTOB MW HMX IPCACTABJICHUA B

TEKCTe B 3aBUCHMOCTH OT €ro Ielu |

3a1a4u

Ornucanue OIEHOYHBIX CPEICTB U HEOOXOAMMOro OO0OpYIOBaHHS (JIEMOHCTPAIMOHHOTO
Marepuaia), a TakK >K€ MPOUEAYpPhl M KPUTEPUHM OLCHUBAHUS HWHIUKATOPOB JOCTHIKEHUS
KOMIIETEHIIMI Ha Pa3IMYHBIX dTanax ux (OpMUPOBAHUS B MPOIIECCE OCBOCHUS 00pa30BaTEIbHON
nporpamMmbl  npefcTaBieHbl B  DOHJE OLEHOYHBIX CPEICTB [JJIsl TEKYIIETO KOHTPOJIsS
YCIEBAEMOCTH U MPOMEXKYTOYHOM  arrectamuu 1o  gucuuiuimHe  «lOpuamdeckoe
JIETIOTIPOU3BOJICTBOY.

Mamepuanwi, ucnov3yemvie 011 MmeKyuie20 KOHmMpPOA yCneeaemocmu
oodyuarowuxca no OucyunIuHe

Martepuansl A OpraHu3aIiy TeKYIIeH aTTECTalluK MPEACTABIEHBI B 1.5 MPOTrPAMMBI.

Mamepuansi, ucnons3yemole 0711 RPOMENCYMOUYHO20 KOHMPOJIA YCREGAEMOCHU
odyuarowuxca no oucyuniune

OC-4 3auyet B popme ycTHOrO0 cobece10BaAHUS 110 BOMPOCaM
IlepeyeHb BONPOCOB K 3a4eTy
1. Hcropus aenonpou3BoACTBa B IOPEBOIIOIIMOHHON Poccun.
2. ®enepalibHOE 3aKOHOJIATENBCTBO KaK 3JIEMEHT HOPMATUBHO-METOINYECKONW Oa3bl
IOPUANYECKOTO JAETIONPOU3BOJICTBA.




3.

Ilog3akOoHHBIE W MHBIE IMPAaBOBBIE AKThI, PEryIUPYIOIIKME IOPUIAYECKOE

JIEJIOIPOU3BOICTBO.

4. Knaccugukaropsl JOKyMEHTAIHH.

5. [TonsiTve TOKyMEHTA U €T0 IopUIuvecKas cCuia.

6. [TpusHaky U CBOMCTBA JJOKYMEHTA.

7. OYHKINH TOKyMEHTA.

8. Knaccugukanust 10KyMeHTOB.

9. OcHOBHBIE TTOHATHUS TJIABBI.

10. PexkBHU3HUTHI TOKYMEHTA U OPSIOK UX O(OPMIICHUSL.

11. [TpaBuna opopmieHus: 6JJAaHKOB JOKYMEHTOB.

12. OCHOBHbIE TTOHSITHS TJIABHI.

13. OO011Ke MOJIOXKEHHS O CIYKOE TOKYMEHTAIIMOHHOTO 00ECTICUCHHS YITPaBICHUS.

14. OcHOBHBIE TIPaBHJIa OPTAHU3AIMH JOKYMEHTO000pOTA.

15. Opranu3zanus TOKyMEeHTO000pOTa B OpraHu3aIiy.

16. Cxema JABIKEHUS U TEXHOJIOTHs 00pabOTKH JOKYMEHTOB.

17. Perucrparus JOKyMEHTOB.

18. KoHTpob HCTIOMTHEHNST JOKYMEHTOB.

19. OCHOBHbBIE TIOHSTHS TJIABHI.

20. Homenknarypa nei.

21. Buasr HoMeHKIaTYp Jei.

22. TpeboBaHMs K COCTaBICHUIO HOMEHKJIATYPHI.

23. TpebGoBanus K 3an0THEHUIO (OPMbI HOMEHKIIATYPHI €.

24. OCHOBHBIE TIOHSITHS TJIABHI.

25. ®dopmupoBaHue U 0hOPMIICHUE JEN.

26. [TonroroBka u nepenaya JOKYMEHTOB Ha apXUBHOE XpaHEHHUE.

217. [Topsimok mepegaun JOKYMEHTOB B apXHUB OpPTaHU3ALINU.

28. VYcraHoBIeHHE CPOKOB XpaHEHUS JE.

29. CocTaB ¥ BUIBI KQJAPOBBIX JTOKYMEHTOB.

30. TpynoBoii 10roBoOp.

31. JIOKyMeHTBI, IpeAbsABIsEMbIE IPH 3aKIIOUEHUH TPYI0OBOTO J10T0BOpA.

32. 3akiroueHre TpyJA0BOro J0roBopa MpH (GakTHUECKOM JIOMyCKe K padoTte.

33. OCHOBHBIE TIOJIOKEHUSI.

34. [TepeBoa paboTHHKA Ha APYTYIO padboTy.

35. JlokymeHTaIus no o(pOpMIICHHUIO CITYyKEOHBIX KOMaHAUPOBOK.

36. OO6mwmit mopsaoK oopMIIeHUS MPEKPAEHUS TPYIOBOTO JTOTOBOPA.

37. HopMmaTuBHO-TIpaBOBBIE AaKThI, PEryJUPYIOIIME TMOPAJOK BEAECHUS TPYIOBBIX
KHUKEK.

38. [TpaBuna BeeHHs TPYIOBBIX KHUKEK.

39. DJIEKTPOHHBIE TPYIOBBIE KHUKKH.

40. OcHOBHBIE TIOJIOKEHUS O Cy/1IeOHOM JIEIOTPOU3BOICTBE.

41. IIpueM KOppEeCNOHAEHIMH, NOCTYNUBIIEH II0 KaHajaM IIOYTOBOM CBS3H,
CHelManbHOM U (eNbberepcKoil CBA3H, a TAKXKe JOCTaBIEHHONH HAPOYHBIM B SKCIIEAULIUIO CYAA.

42. [Tpuem, oOpaboTka, perucTpanus U Ieperada JOKYMEHTOB IO 3JIEKTPOHHOU
noyTe, KaHajiaM Teie(oHHON 1 (HaKCHUMUIBHOM CBA3H.

43. [lpuem mpolecCyaNbHBIX JTOKYMEHTOB, TIIOJaHHBIX B apOUTPaXKHBIA CyJo B
AIIEKTPOHHOM BHJIE.

44, PerynupoBaHre HOTapUAIBHOTO JAEIONPOU3BOCTBA.

45. OdopmiteHne opraHu3almOHHO-PACTIOPAIUTEIBHON TOKyMEHTAIINH.

46. HotapuanbHblii 1T0OKyMeHTOO0OPOT.

47. Homenknarypa u ¢popMupoBaHue /11 HOTapUyCcOM.

48. ['pask1aHCKO-TIpaBOBEIE TOTOBOPHI.

49. Odopmiienne yupeIuTeabHbIX JOKYMEHTOB IOPUANYECKHX JIULL.



50. PexkBHU3UTHI TOKYMEHTAPHBIX [IEHHBIX Oymar.
B KxoHIIe N3ydeHNs TUCIUIUIMHBI TIOABOATCS. UTOTY PAaOOTHI CTYACHTOB HA JIGKIIUOHHBIX
NPAaKTUYECKHUX 3aHATUAX ITyTEM CYMMHUPOBaHHS 3apab0TaHHBIX 0AJIJIOB B TEUCHHE CEMECTPA.
Kpurtepuu oneHnBaHus 3HAHUI 00y4YarouMXxcsl M0 JUCHHUIIHHE

Dopmuposanue 6ALILHO-PEUMUH2060U OYeHKU pabombl 00YYAIOUUXCSL

ITocemenune Pabora Ha
Ilocemenue ..
N MPAKTUYCCKUX | MPAKTUYCCKHUX | 3auéT
JIEKIIUI .
3aHATUN 3aHATHIX
Pasz0amoBka 1o 8x 1=8 12 x 1=12
148 Gamna 32 damna
7 BHJIaM paboT OajuIoB OaJuI0B
cemectp | CymmapHBbIi 8 GamnoB 20 GayioB 168 6amna 200 6amnoB
Makc. oamn max max max max

Kpumepuu oyenusanus pabomuol obyuaiowezocs no umozam 7 cemecmpa

Banusl (2 3E)
«3a4TEHO» ooiee 100
«HE 3a4TEHO 100 u menee

6. MeToanyecKue yKazaHus /Ui 00y4aIOUIUXCS 10 OCBOECHHIO THCIMIIIMHBI

VYcnennoe u3ydeHue Kypca TpeOyeT OT oOyJarolmuxcsi MOCEIICHUs JISKIUM, aKTUBHOM
paboThl Ha MPAKTUYECKUX 3aHATHUSAX, BBIMOJHEHHSI BCEX YUEOHBIX 3a/laHUl MpernojaBaTelid,
O3HAKOMJICHHsI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuce JIeKIUH — OoJHa U3 (OpPM aKTHUBHOM CaMOCTOSATENBHOM paboThl 00ydaroluxcs,
TpeOyromiasi HaBbIKOB M YMEHMSI KpaTKO, CXEMaTHYHO, IOCJIEeJ0BAaTEIbHO U JIOTUYHO
(UKCUpPOBaTh OCHOBHBIE MOJIOKEHUS, BBIBOJBI, 00001IeHUs, (HOPMYIUPOBKH. B KOHIlEe Jekuuu
MpernoiaBaTelib OCTaBIsIeT BpeMs (5 MHHYT) JId TOro, 4TOOBI OOydaroluecs HWMeTu
BO3MO>KHOCTb 3aJ]aTh YTOUHSIOIME BOMPOCHI IO U3y4yaeMOMY MaTepuany. M3-3a HenocTarouHoro
KOJIMYECTBA ayJUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YIAE€TCS OCBETUTh B IOJHOM OOBEME,
IIOITOMY TpENoJaBarellb, IO CBOEMY YCMOTPEHHIO, HEKOTOpBIE BOIPOCHI BBIHOCHT Ha
CaMOCTOSITENIbHYIO pabOTy CTYIEHTOB, pEKOMEHAYS Ty WM HUHYI0 jureparypy. Kpome storo, mis
JY4IIEro OCBOEHUs Marepuajga M CUCTEMAaTH3allud 3HAaHWH 10 JUCHUIUIMHE, HEOO0XOIMMO
MOCTOSIHHO pa30uparh MaTepuaibl JIEKIUH 10 KOHCHEKTaM W y4eOHbIM mocoOusiM. B ciydae
HEO0OXO0AMMOCTH 00paIaThCsl K MPErnoiaBaTellto 3a KOHCYIbTalueH.

IToaroroBka K NpakTH4YeCKUM 3aHATHSAM.

ITpn moaroTroBke K IMPAKTUYECKUM 3aHATHSAM CTYAEHT AOJDKEH HM3YYHUTh TEOPETUYECKUI
MaTepHuaj 1o TeMe 3aHiTUs (MCHOJIb30BATh KOHCHEKT JEKIMH, U3YYUTh OCHOBHYIO JIUTEpATypy,
03HAKOMUTbHCS C JOMOJHUTEIBHON JIUTEPATYpOH, IPU HEOOXOIMMOCTH JTOTIOTHUTH KOHCIIEKT, Jerast
B HEM COOTBETCTBYIOIIME 3allUCH W3 JIUTEPaTypHBIX HCTOYHHKOB). B ciyyae 3arpyaHeHui,
BO3HUKAIOIIMX MPU OCBOCHUM TEOPETUUECKOro MaTepHaia, CTYIEHTY clielyeT oOpamatbcs 3a
KOHCyNIbTalluel K mpernojaBarento. Vs Ha KOHCYNbTalMi0, HEOOXOJMMO XOpOIIO MPOAYyMAaTh
BOITPOCHI, KOTOPbIE TPEOYIOT pa3bsICHEHUSL.

B Hauane npakTHueckoro 3aHATHA MpenoaBareib 3HAKOMUT CTYJIEHTOB C TEMOM, Oraniaer
IUTaH IIPOBEICHUS 3aHATHS, BBIIACT 33JaHus. B TeueHue OTBEIEHHOIO BPEMEHU Ha BBINOJIHEHHE
paloThI CTYIEHT MOXET OOpaTUTHCS K MPENOAaBaTeNo 3a KOHCYIbTalluell Win pa3bsicHeHusIMU. B
KOHLIE 3aHATHS IPOBOJUTCS IIPUEM BBINIOJIHEHHBIX 3aJaHuil, coOeceJOBaHHE CO CTYICHTOM.




P C3YyJIbTAThl BBIIIOJIHCHUS ITPAKTUYCCKUX 3,Z[aHI/II>'I OLICHUBAKOTCA B 6am1ax, B COOTBETCTBHHU C
OaJITbHO-PEUTHHTOBOM CUCTEMOM YHUBEPCUTETA.

ILtanbl npakTHYeckux 3aHaTHii (7 cemectp)

Tema 1: McTopusi IopuaN4eCKOro 1eJI0Npou3BOACTBA.

1.1. Uctopust nenonpou3BoACTBa B 1OPEBOIOIIMOHHOM Poccuu.

Tema 2: HopmaTtuBHo-MeTOAMYecKas 0232 IOPUIMYECKOI0 1eJ10IIPON3BOACTBA.

2.1. denepanbHOEe 3aKOHOJATENBCTBO KaK 3JEMEHT HOPMATHBHO-METOJUYECKON 0a3bl
IOPUAMYECKOT0 JeNI0Npon3BoACTBa. 2.2. [log3akoHHbIE U HHBIE IPABOBBIE AKThl, PETYJINPYIOIINE
IOPUAMYECKOE J1e10Mpon3BoACTBO. 2.3. KitaccudukaTopsl JOKYMEHTAIUH.

Tema 3: lokymenT. IOpuanyeckasi cuiia 1okymMenTa. @yHKIUM M KJIaccupukanus
JAOKYMEHTOB.

3.1. TlonsaTtue noxkymeHTa W ero mwopuaudeckas cwia. 3.2. IlpusHaku u cBolcTBa
nokymenTa. 3.3. ®ynknun nokymenra. 3.4. Knaccudukaius 10KyMEHTOB.

Tema 4: IlpaBuniia opopmiieHnst JOKYyMEHTOB.

4.1. OcHOBHBIC MOHATHS TJIaBbl. 4.2. PEKBU3UTHI TJOKYMEHTA U MOPSATOK UX O0(OPMIICHHS.
4.3. IlpaBuna ohopmiieHUs OJIAHKOB JOKYMEHTOB.

Tema 5: Opranu3auusi ¥ TeXHOJOTMH JOKYMEHTAIIHOHHOIO o0ecneyeHus
ylpaBJieHHS.

5.1. OcHoBHbIE IOHATHS THaBbL. 5.2. OOIIMEe TONOKEHUS O CIYKOe JOKYMEHTAI[HOHHOTO
obecrieuenust ymnpasieHus. 5.3. OCHOBHbIE TpaBWJIa OpraHU3alMy JOKYMEHTooOopoTta. 5.4.
Opranuzanus JOKyMEHTOOO0OpoTa B opraHuzanuu. 5.5. Cxema JBUXKEHHS M TEXHOJOTHUS
00paboTKM JMOKyMEHTOB. 5.6. Perucrpammst gokymeHToB. 5.7. KOHTpoib ucCHONHEHUS
JIOKYMEHTOB.

Tema 6: HoMmenkiatrypa [eji, MeTOAUKA ee COCTABJECHMS W IpPHMEHEHUS B
NMPAKTHYECKOH 1eATeTbHOCTH.

6.1. OcnoBHuble noHsATHS TiaBbl. 6.2. HoMenkmarypa gen. 6.3. Buabl HoMeHKIaTyp ned.
6.4. TpeboBaHus K COCTaBJICHHIO HOMEHKJIATyphl. 6.5. TpeOoBaHHS K 3amoJHEHHIO (HOPMBI
HOMEHKJIATYPBbI JIE.

Tema 7: @opmupoBanue U TeKyllee XpaHeHHe AeJl.

7.1. OcHoBHBIE TOHATHS THaBel. 7.2. dopmupoBanwe u odopmieHue nen. 7.3.
[TonroroBka M mnepenada IOKYMEHTOB Ha apxuBHoe xpaHeHue. 7.4. llopsgok mnepemaum
JIOKYMEHTOB B apXHUB OPraHU3alnU. 7.5. Y CTaHOBIEHUE CPOKOB XPAHEHUS JIEIL.

Tema 8: OcHOBBI KaAPOBOIO AEJTONPOU3BOACTBA.

8.1. CocraB 1 BUJIBI KaJpOBBIX AOKYMEHTOB. 8.2. TpynoBoil norosop. 8.3. JIOKyMeHTHI,
IPEIbABISAEMBIE NIPU 3aKIOYEHUH TPYAOBOTO J0roBopa. 8.4. 3akiI04eHne TPyAOBOTO 1OroBOpa
pH (paKTHUECKOM JI0IycKe K padore.

Tema 9: JlokyMeHTHpPOBaHHUE IBHKCHUS KaJIpPOB.

9.1. OcHoBubie mnonoxeHus. 9.2. IlepeBox paboTHMka Ha apyryto pabdory. 9.3.
JlokymeHTanst 1o O(OpMIIEHHIO CIYKEOHBIX KOMaHAMPOBOK. 9.4. OOmmii mopsaok
o(opMIIeHHUS MTPEKpaILEHUs] TPYI0BOTO JI0TOBOPA.

Tema 10: Benenue TpyaoBbIX KHMKEK PA0OTHHKOB.

10.1. HopMaTHBHO-TIpaBOBBIE aKThl, PETYJUPYIOLIUE TOPSAOK BEIEHUS TPYIOBBIX
kHwkek. 10.2. [TpaBuia BeneHus TpyaoBbIX KHIDKEK. 10.3. DIIeKTpOHHBIE TPYIOBbIE KHUKKH.

Tema 11: Oco6eHHOCTH CY1€0HOT0 1eJI0NPON3BO/CTBA.

11.1. OcHoBHBIE mTONOXKEHUs O cyaebHoMm nenonpousBojcTBe. 11.2. Ilpuem
KOPPECIOH/ICHIINY, TOCTYNUBIIEH IO KaHajaM [OYTOBOM  CBSI3M, CHEUUAIBHOM U
(enbaberepckoil CBsA3M, a TaKKe JOCTABICHHOM HApOUYHBIM B akcneaunuio cyna. 11.3. Ipuem,
o0paboTKa, perucTpanus M I[eperaya JOKYMEHTOB II0 DJJIEKTPOHHOH TouTe, KaHallaM
tesneoHHOH U (hakcumMumibHOM cBsi3u. 11.4. [Ipuem mporeccyaabHBIX JOKYMEHTOB, MOJAHHBIX B
apOUTPaXKHBIN CyZl B AJIEKTPOHHOM BHUJIE.



Tema 12: HorapuaJjbHoe 1eJI0NPOU3BOICTBO.

12.1. PerymupoBanue HOTapuaabHOTO JenomnpousBojactBa. 12.2.  OdopmiieHne
OpraHU3aIMOHHO-PACHIOPSAUTENBHON HoKyMeHTauuu. 12.3. HotapuanbHblil 10KyMEHTOOOOPOT.
12.4. Homenknarypa u popMHUpOBaHUE JET HOTAPHUYCOM.

Tema 13: Odopmiaenne OTAeNbHBIX [JOKYMEHTOB I'Pa’KAaHCKO-NPABOBOI0
Xxapakrepa.

13.1. TI'paxnmancko-npaBoBbie  JoroBopbl. 13.2.  OdopmieHne  ydpeauTeNbHBIX
JIOKYMEHTOB ropuandeckux juil. 13.3. PeKBU3UTHI JOKyMEHTApHBIX LIEHHBIX OyMmar.

7. IlepeyeHb OCHOBHOW U JONOJHUTEIbHOI yueOHOM JuTepaTypbl, UHTEepHET-pecypcoB,
HEO0XOAUMBIX VIS OCBOCHH S JUCHUIIMHBI

OcHoBHas JuTepaTrypa
1. Ky3nenos, 1. H. Jlenonpou3BoacTBo : yueObHO-cripaBouHoe nocooue / M. H. Ky3nenos.
- 9-¢ m3x., mepepab. — Mocksa : JlamkoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Tekcr : anmexrponnsii. - URL: https://znanium.com/catalog/product/1093496 — Pexum
JOCTYTIA: TI0 TIOATIHCKE.
2. JlenonpousBoyctBo : yueOHuk / T.A. beikoBa, JI.M. Bsmosa, KO0.M. Kykapuna, JI.B.

Cankuna ; mox oOmr. pena. mou. T.A. beikoBoil. — 4-¢ u3a., nepepad. u mon. — Mocksa :
NHOPA-M, 2021. — 393 c. + Jlon. matepuansl [DneKTpoHHBIH pecypc]. — (Bricuiee
obpasoBanue: bakanaspuat). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr :
anekrponnbid. - URL: https://znanium.com/catalog/product/1014190 — Pexum mocTymna: mo
TIOJTITHCKE.

JonosHuTeIbHAS JTUTEPaTypa
1. Uupos, B. B. CynebHoe aemonpoun3BoACcTBO : yaeOHOe mocobue : [16+] / B. B. Usupos
; PoccuiiCkuii TOCYIapCTBEHHBIM YHMBEPCUTET IpaBocyaus. — MockBa : Poccuiickuit
rocyaapcTBeHHbIN yHuBepcuTeT npaBocyaus (PI'YII), 2016. — 335 c. : un. — Pexxum noctyna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=439563 — buGmuorp. B KH. —
ISBN 978-5-93916-501-3. — TekcT : 31eKTPOHHBIH.

2. Toxkapera, B. U. JlenonpousBoacteo B YUC : yuebnoe mocodue / B. 1. Tokapesa. -
Ps3anp : Axamemus ®CHUH Poccun, 2014. - 85 c. : ISBN 978-5-7743-0652-7. - Tekcr :
anekTponHbiii. - URL: https://znanium.com/catalog/product/777488  — Pexxum mocrtyma: 1o
MOJIITUCKE.

Humepnem-pecypcot

1. Hcropus JNOKYMEHTOBECHUS // CereBoil Jlextopun —
https://youtu.be/QAKctIha6s8

2. Hosoe B 3akonomatensctBe ¢ 01.01.2019 // Enena A. IlonomapeBa —
https://youtu.be/btGu74GMsa8

3. CocraB muunoro jgena // Emena A. IlonomapeBa — https://youtu.be/bJg-
QYCAQEM

4. HccnenoBanue PYKOIIMCHBIX JIOKYMEHTOB /1 Kriminalisty.ru —
https://youtu.be/wvuy_W5Ibys

5. OnekTpoHHbIM  JokyMeHT // ChnpaBodyHoe OOpO NOpeanpUHUMATENS] —
https://youtu.be/WmRUOFc8enl

6. Cyn wu3-3a OykBbl M NPONABIIMM OTHYCK — K 4YE€My HIPHUBOJAT OLIMOKH B
nokymenrax // PUA Hosoctu — https://youtu.be/veJQzrBaodw

7. Konuun  gokymentoB o pabore // Emena A. IloHomapeBa —

https://youtu.be/6plbkWY TLE
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8. JlokymeHTBI: cueTa M HakiagHele. / CrnpaBodyHoe OIOpO NpearnpUHUMATENs] —
https://youtu.be/Bum2VOMuTWSs

9. KaccoBprit  uwexk  //  CnpaBouyHoe 0ro0po OpeAnpuHUMaTeNss  —
https://youtu.be/z8YwrdzB7Qs

10.  [IpaBuna odopmileHHS OCHOBHBIX BHJIOB OpPraHH3AalMOHHBIX JOKYMEHTOB //
Ceresoii JIekropuii — https://youtu.be/YMeDrPCUUQqg

11.  IlpaBomepHOocTh  wHcmonb3oBanus  (akcummie //  Omer  CyxoB  —

https://youtu.be/KRS83STOIck

12.  PexBusutsl nokymentoB. [loamuck // Enena A. ITonomapeBa — https://youtu.be/-
auhJOnxcFA

13. Buaer  OmankoB  gokymeHtoB //  Emema  A.  IloHomapeBa  —
https://youtu.be/hfUvB1FTujo

14,  OO6mme TpeboBaHusi Kk cosnanuto gokymeHtoB // Enena A. Ilonomapea —
https://youtu.be/9bP_GUh2Da8

15. Cranpapruzamus JIOKYMEHTOB // CereBoii Jlextopuit —
https://youtu.be/FkQwcCYYJUg

16.  ABromatuzanus OwmsHeca // CropaBouHoe OOpO MNpeANpUHUMATENST —
https://youtu.be/TStmvghvgHg

17.  TlpuHmunel  3JEKTPOHHOTO  JAOKyMeHTooOopora //  ChpaBouHoe  OrOpO
npeanpuHuMarenss — https://youtu.be/MMXdttPkSoY

18.  Kakwue nomxHbl OBITH XypHaNBl peructpanuu. Kak mx mpommts // Enena A.

[Tonomapesa — https://youtu.be/SpghWm6HVRg
19.  Howmenknarypa nen // Enena A. ITonomapesa — https://youtu.be/SPSSRIZEXTE

20. Kak 3anomuste HoMmeHkimatypy aen // Enena A. IlonomapeBa —
https://youtu.be/SeuVaj6_Wijl

21. T'me xpaHuth JIOKyMeHTHI 1o paboTHuky? // Enena A. IlonomapeBa —
https://youtu.be/HjxoH6YKh34

22.  Apxus opranmuzanuu. [Tonstue. Buasl apxuos // Obpa3zoBaTenbHblil 1IeHTp PyHo.
byxyuer Kanpst Jlorucruka — https://youtu.be/kKEI0duk-YJs

23. Hosoe B kampoBom ydere ¢ wurons 2018 r. // Enena A. IlonomapeBa —
https://youtu.be/F5a14dTY Mzw

24.  Odopmiienue otnycka corpyaHuka // CrnpaBouHoe O0po HpeAnpUHUMATENs —
https://youtu.be/iof4d3ryg7o

25. Pabouee Bpems //  CmpaBodHOe Olopo  mpeAnpuUHUMATENs = —
https://youtu.be/qrMSWM5-]VO

26.  CnoXHOCTH IpH MpUeMe Ha paboTy 0coObIX KaTeropuil rpaxaan // bpumx 'pynn
— https://youtu.be/8vLcPWUOOPY

27.  @opmbl  KagpoBelx  JokymeHtoB // Emena A. IloHomapeBa «—

https://youtu.be/ILIyCOMUHZQ

28. O tpynoBom norosope // InternetUrok.ru — https://youtu.be/OymyMylJcOc

29.  JloxymeHTsl mnpu TmpuemMe Ha pabory // Enenma A. IlonomapeBa —
https://youtu.be/Yijr21s8q2U

30. 10 BompocoB mo TpymoBomy goroBopy // Enema A. IlomomapeBa —
https://youtu.be/6a4JG15yzjg

31.  daktmueckoe jgomymieHMe K pabore // Emena A. IlomomapeBa —
https://youtu.be/ppi0SKBzJUE

32.  Kaapomoe nemompousBoiactBo // ChpaBoyHoe OIOpO TpeanpUHUMATEIS —
https://youtu.be/xG9CqvSSQZI

33. O nepeBoge paboramka, 4. 1 // Enema A. TloHomapeBa —

https://youtu.be/CHso063xJ PO
34. O nepeBome pabotHuka, 4. 2 // Emena A. IlonomapeBa —
https://youtu.be/RZb40zCMMaQ
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35. Kak odopmute mnpukaz Ha komaHaupoBky // Emnena A. IlonomapeBa —
https://youtu.be/ _lcr Nm_SOw

36. 8 ocHOBHBIX OJTamoB yBonbHeHuss // Emena A. IlonomapeBa —
https://youtu.be/ZfrdGMZtyGk

37.  Tlpekpamenue TpyaoBoro jgoroopa // CrnpaBouHoe OHOpO MpeIpPUHAMATEIS —
https://youtu.be/QSow8EIqE4M

38.  Kak oopMuTh Tpya0BYIO KHIDKKY paOOTHUKY BriepBbie / Enena A. [lonomapesa
— https://youtu.be/zt2X7SWI6wk

39.  Heckonpko BompocoB mo TpyaoBoil kHwxkke // Enenma A. IlonomapeBa —
https://youtu.be/nw_W_xxIgWA

40.  be3 HUX He MPOWAET HU OAWH CyneOHBIH mpouecc // CBepATOBCKHI 00JIaCTHOM

cyn — https://youtu.be/Jk2-JHQTYhQ
41.  DnexTtpoHHas mojgada qokyMeHToB B cya. Odopmienue / ANTONIVANOV.RU
— https://youtu.be/5hOlYeJ9tsc

42.  JloroBopel B TpaxkigaHnckom 1npaBe // Poman  MenpHHYEHKO — —
https://youtu.be/PGaDbGUUJKE
43.  Knaccudukanus JIOTOBOPOB // OnnaitH-KypChI FOpaiir —

https://youtu.be/nnDb5iyWFOc
44,  Pa3HHMIa MEXIy TPYIOBBIM M TPaKAaHCKO-TIPaBOBBEIM aoroBopom // Enena A.
[Tonomapesa — https://youtu.be/oUBMRXYgo9A

45.  YcnoBus JI0TOBOpa /! OnnaitH-KypChI HOpaiir —
https://youtu.be/X75hMZwZDbg
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