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MecTo IMCHUILUIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMbl

Huctumnuaa «MHDOpMaIIMOHHBIE TEXHOJIOTHH B FOPUINYECKON AEITeTLHOCTHY BKIIOYCHA B
6a3oByto yacTh broka 1 Jlucuumimabl (MOIyIM) OCHOBHOM MpodheCcCHOHATBHOW 00pa30oBaTEIbHON
MPOrpaMMBbl BBHICIIETO OOpa30BaHMS - MPOrpaMMbI OakaiaBpuaTa IO HAMPABICHUIO TMOJITOTOBKU
40.03.01 FOpucnpynaenuusi, 3a094H0H HOPMBI 00yUIECHUSI.

JluciumiinHa onvpaeTcs Ha pe3ysIbTaThl 00yueHusi, CPOPMUPOBAHHBIC B paMKaxX MIKOJIHHOTO
kypca «Mupopmaruka u UKT» uim coOTBETCTBYIOUINX TUCIUILUIMH CPEIHEro NpodecCHOHaTbHOIO
o0OpazoBaHusl.

Pesynbratel u3ydenus aucuuiuinHbl «MHQOpMalMOHHBIE TEXHOJOTUU B IOPUIMYECKON
NESATEIIbHOCTHY  SBJIAIOTCS TEOPETHUYECKOM U  METOAOJOTMYEeCKOW OCHOBOM ISl HW3YYEHHUS
MOCJIEIYIOIUX AUCIHUIUIMH. Putopruka m Teopusi aprymeHtanuu, Vcrtopusi rocynapcTBa U npasa
Poccun, AkTyalibHble BOIIPOCHI TEOPUHU TOCYIapcTBa W mIpaBa, ['ocynapcTBO U MpaBo: MPOILIOE,
HacTosmee W Oyaymiee, AKTyalbHBIE BOMPOCH COBPEMEHHOU ropHcrpyiaeHIuH, [loaroroBke K
claye U cjaaya rocyAapCcTBEHHOrO SK3aMeHa, BhIMOIHEeHHs, TOATOTOBKU K MPOLEIype 3allUThl U
3aIIUTe BHIMTYCKHON KBAIM()UKAIIMOHHOW paOOThI, OCBOCHUS (PaKyJIbTaTUBHBIX TUCIUILUINH OCHOBBI
SKOHOMMYECKUX 3HaHUH, OCHOBBI HAYYHOW KOMMYHHKAIUH.

1. Ilepeyenr mNJIaAHMPYeMBIX Ppe3yJbTATOB O0y4YeHHS MO0 JUCUMILVIMHE (MOIYJIIO),
COOTHECEHHBIX ¢ IUIAHMPYeMbIMHM pe3yJbTaTaMH OCBOEHHSI 00pa3oBaTelbHOI
NMPOrpaMmblI
Lenbto ocBoeHus yueOHOM qucHUIUTUHBL «MHPOpMAIMOHHBIE TEXHOJIOTUN B FOPUIUIECKON

JESTCIILHOCTHY SIBIISICTCS: MOATOTOBKA CTYACHTOB K 3(P(EKTUBHOMY IMPUMEHEHHUIO B IpOIECCe
oOydyeHus B By3e W B xoae Oyaymeld mnpodecCHOHATbHOW MAESITeTbHOCTH COBPEMEHHBIX
KOMITBIOTEPHBIX TEXHOJIOTHH, a TaKkKe O3HAKOMIICHME C DJIEMEHTaMH TEOPUU CHUCTEM,
UCIIONIb3YEMBIX MPHU pa3paboTKe, BHEAPEHUU U OLIEHKE MH()OPMAIIMOHHBIX TEXHOJOTUM B padoTe
IOPUIMYECKUX CITY)KO, TPU 00pabOTKE FOpUINIECKON HH(POPMAIIUH.

3aoauu OucuunIUHbL.

- W3yd4eHUE KOMIUIEKCa 0a30BBIX TEOPETUYCCKUX 3HAHUK B oOIacTu HWH(OPMAIIMOHHBIX
CUCTEM U MH(OPMALIMOHHBIX TEXHOJIOTHUH;

- (opmupoBaHue W pa3BUTHE KOMIICTCHIIMH, 3HAHWM, MPAKTHYCCKUX HABBIKOB W yYMEHUH,
CIOCOOCTBYIOIIUX BCECTOPOHHEMY U 3((EKTHBHOMY NPUMEHEHHIO O(HCHBIX MIPOrpPaMMHBIX
cpencTB, MHOOPMAIMOHHBIX TEXHOJIOTHI TPH PEIICHUHM MPHUKIAJHBIX 3a7ad MpodecCHOHATHHOM
JESTENIbHOCTH, CBS3aHHBIX C MOMCKOM, 00pabOTKOM M aHaIM30M MpaBOBOW WMHGOpMALUU, B TOM
YHUCJIEe C MPUMEHEHHUEM TI100aJTbHBIX KOMITBIOTEPHBIX CETEH.

B pesynpTaTe ocBOeHHs mporpamMmbl OakaiaBpuaTa OOYYAIOIIMKCS JOJDKEH OBJAJETh
CIENYIOIMMH pe3yJibTaTaMu OOydeHHs 1o auciuiuinHe «MHpopManmoHHble TEXHOJOTUU B
IOpUINYECKON AESATEITBHOCTU.

Komnerenuus n O0pa3zoBaTenbHbIE Pe3yabTATHI JMCIUIIIHHBI
HHIMKATOPHI ee (3tranbl GopMHUPOBAHMS AMCLUIITIHHBI)
JNOCTH/KECHHS B
3HaeT ymeer BJIaJieeT
AUCHUILINHE
YK-1 Criocoben OP-2 UCTIOJI30BaTh OP-3 HaBbIKaMU
OCYILIECTBIATE IIOUCK, OP-1 ocHOBEI COBpPCMCHHBIC OIIpCACIICHUA
KpUTHUECKU  aHamH3 COBPEMEHHBIX UH(POPMaIMOHHO- NPaKTHYECKHX
" cnnTes | TEXHOTOTHH coopa, KOMMYHHKAIIMOHHBIE MOCIIEZICTBUI
00paboTKU U TEXHOJIOTUH IS IIPEJI0KEHHOTO
uHopManuu,
MIpeICTaBICHUS cbopa, 00paboOTKU U pelIeHus 3a/1auu
IIPUMCHATD uH(popMaun aHanu3a MHQpopMauu
CUCTEMHBIH  IOIXOJ IIPU PELIEHUH
s pelieHus IIOCTABJIEHHOM 3a/1auu
MOCTaBJIEHHBIX 3aja4
YK-1.1.
JleMoHCcTpHpYyeT




3HAaHUE OCOOEHHOCTEMN

CHUCTCMHOTI'O u
KPUTHYECKOT'O
MBIIIJICHUA u

TOTOBHOCTb K HEMY.
VK-1.2. IIpumenser
jgorudeckre Gpopmbl u
MPOLEAYPHI, CIIOCOOEH
K  pediaekcun 10
MOBOJy COOCTBEHHOM
u qyKOU
MBICIIUTEIbHOU
JESITEIbHOCTH.
VK-1.3. Ananuzupyer
HCTOYHUK
uH(pOPMAIIUU C TOYKHU
3peHUs] BPEMEHHBIX U

IIPOCTPAHCTBEHHBIX
YCIOBUM ero
BO3HUKHOBEHUS.

VK-1.4. Ananusupyer
paHee CIIOKUBIINECS B
HayKe OLIEHKHU
uHpOpMaLIUH.

YK-1.5.
ConocraBinsieT pa3Hble
UCTOYHUKHA
UHPOPMALIUU C LEIIbI0
BBISIBIICHUS 175
NPOTUBOPEUUI u
MOWCKA JOCTOBEPHBIX
CYXKICHUU.

YK-1.6.
ApryMeHTHpPOBAHHO
dbopmupyer
COOCTBEHHOE
CYXJIEHHE U OIICHKY
uHpopManuy,
NpUHUMAET
000CHOBaHHOE
perieHue.

VYK-1.7. Omnpenenser

MMPAKTUYCCKUC
MNOCICACTBUA
MPEAJIOKCHHOTO
peUiCHUs 3a1a4n




OIIK-8

Criocoben
[[EJICHANPABICHHO U
3 PEeKTHBHO
1oJy4arthb
IOPUINYCCKH
3HAYUMYIO
UHPOPMALIUIO u3
Pa3INYHBIX
WUCTOYHUKOB, BKIFOYAs
MIpaBOBBIE 0a3bl
JAHHBIX, pemars
3a7auu
npohecCHOHABLHOM
JEeSITeIIbHOCTH c
IPUMEHEHUEM
UH(POPMAIIMOHHBIX
TEXHOJOTMM U C
y4eToM  TpeOOoBaHMU
UH(POPMALIMOHHOM
0e30MacHOCTH
OIIK-8.1 TIlomyuaer
u3 Pa3JInYHbIX
WUCTOYHUKOB, BKIIOYAs
IPaBOBbBIE 0a3bl
JTAHHBIX, IOPUIHYECKU
3HAYMMYIO
uHpopmaruro,
oOpabarsiBacT u
CHCTEMaTH3HPYET €€ B
COOTBETCTBUU C

MOCTaBJIEHHON IIEJIBIO;
OIIK-8.2 Ilpumenser
UH(pOpPMaIMOHHBIE
TEXHOJIOTUHI TSt
pelIeHus] KOHKPETHBIX
3a1a4
npodeccuoHanbHOM
NeSITeTTbHOCTH,
OIIK-8.3
JemoHCcTpHpyeT
TOTOBHOCTh  peIIaTh
3aa9n
npodeccuoHanbHOM
JeSITeTbHOCTH c
yuyeToM  TpeOoBaHMI
uH(pOpMaLOHHON
0€3011acCHOCTH

OP-4

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-5

- MOJTy4aTh u3
Pa3INIHBIX
HUCTOYHUKOB,
BKIIIOYasi  [PaBOBBIC
0a3nl JIAaHHEIX,
IOPHITICCKU
3HAYUMYIO
uHpopmManuro,
obOpabarsiBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUU C

MOCTABJICHHOU IEJIBIO
Ha 6a30BOM YpOBHE;

OP-6

- HaBBIKAMU
MIPUMEHEHHSI
MH()OPMAITMOHHBIX
TEXHOJIOTUH IS
peleHusI KOHKPETHBIX
3a1a4
npodeccrnoHaIbHON
NeSITeIbHOCTH Ha
0a30BOM ypOBHE




OIIK-9 Cnocoben
MOHUMATh TIPUHIIHITHI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI u
UCIIOJIB30BaTh UX JUIS
pelieHus 3a1a4y
npohecCHoHATBLHOM
JESITEIIbHOCTH
OIIK-9.1. Tlonumaer
OPUHLUIBL  PabOTHI
COBPEMEHHBIX
MH(}OPMaLMOHHBIX
TEXHOJIOTUI
OIIK-9.2  Peanuzyert
OPUHIUIBL  pabOThI
COBPEMEHHBIX
MH(}OPMaLMOHHBIX
TEXHOJIOTUH s
peteHus 3a1a4y
npodeccuoHanbHOM
JIeSTeTLHOCTH.

OP-7

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-8

- pean30BhIBATH
MPUHIUIIEI  paboTHI
COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTHI InIE:
pelieHus 3a1au
npodecCHOHATBLHOM
JESITEIIbHOCTH

OoP-9

- HaBBIKAMHU pabOTHI C
OCHOBHBIMH
WHCTPYMEHTAMH
UH(GOPMaIIMOHHBIX
TEXHOJIOTHI u
OPUMEHEHUs UuX Ui
pElIeHNs] KOHKPETHBIX
3a/1a4y
npodeccroHaIbHOM
JeSITeIbHOCTH

2. OobeM AUCHHUIIINHbI (MO)]y.]'Iﬂ) B 3a4YC€THBIX €IUHHMIAX C¢ YKa3aHHEM KOJHYECTBa

AKaJJCMHU4Y€CCKUX

4acos,
npenoaasareneM (10 BHAAM  Y4YeOHBIX

BbIJIE€JICHHBIX

Ha

KOHTAKTHYI0 padory
3aHATHHA) M Ha

o0yuarumuxcst

C

CaAMOCTOSITETbHYIO PadoTy

00y4YaKOIIHUXCH:
O0beM TMCHUIJIMHBI M BU/IbI y4eOHOH padoThl
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3. Coaepxanue JMCHUILIMHBI (MOAYJIs1), CTPYKTYPHPOBaHHOe MO TeMaM (pa3jaenam) c
YKa3aHHEM OTBECJACHHOI0 Ha HHX KOJIUYECTBA AKAACMHYECCKHX 4YaCcOB U BHIAOB y‘leﬁﬂbIX

3aHATHH.

3.1 Ykazanue mem (pazoenos) u omeeoeHHO20 HA HUX KOJIUUECHMEA AKAOEMUUECKUX YACO8 U
610086 YUeOHbIX 3aHAMUIL, OPOPMIAECHHBIX 8 6UOE MADIUYDL.




HaumenoBanue pa3aesia IMCUNIIJINHbI

Jlex1IMOHHEBIE
3aHATHUSA
[IpakTnueckue
3aHATHUSA
CamocrosTenpHas
pabora

Tema 1. Beenenue B aucuuminny «MH(pOpManmoHHbIe TEXHOIOTHH
B IOPUJINYECKON JesITeIbHOCTH». NHpOpMallMOHHbBIE TEXHOJIOTHU H 1 1 7
UX POJIb B COBPEMEHHOM OOIIECTBE.

Tema 2. Mcropust W HampaBleHHS DPa3BUTHUA HH(POPMALMOHHBIX
cucreM.  CoBpeMeHHble  KOMIIBIOTEpHblE  TexHosorun B | 1 1 7
IOpUJINYECKON IIPAKTHUKE.

Tema 3. VMcnonb3oBaHue 0a3 JaHHBIX ISl OPraHU3ALMM XPAHEHUS
JNaHHbIX. TEeXHOIOTrHsI KOpIOPaTUBHONW pabOThI

Tema 4. Omnpenenenne CIIC. OcHoBuble cBeaeHuss o6 CIIC
Koncynprant [lmtoc, Kogexe u I'apant. Pons CIIC npu pabote c - 1 7
MpaBoOBOM MH(MOPMAITUEH.

Tema 5. OcHOBHBIE BO3MOXKHOCTH 110 rorcKy nHpopmanuu B CIIC.
Ocob6ennoctu noucka B cucremax Koncynerantllmtoc, Kogekc u - 1 7
I"apanT. CocraBieHue nog00poK JOKYMEHTOB.

Tema 6. be3onacHocTh MH(pOpPMALMK U €e MPaBOBOE OOecledeHue,

- 1 6
KOMHI)IOTCPHI)IG HpeCTYHJIeHI/Ifl.
Tema 7. OducHbIE KOMIIBIOTEPHBIE TEXHOJIOTUHU B IOPUCTIPYICHIIUN 3 ) 7
Tema 8. HMcnonb3oBaHHME pECYpcOB HMHTEPHET B IOPHIUYECKOM 7
HpaKTI/IKe Hu HaYKe
Bcero: 2 6 55

3.2. Kpamkoe onucanue cooepiicanus mem (pazoeyos) OUCUUnIuHbl

Tema 1. Beegenune B mucuumiudy «AHgopManuoHHbIe TEXHOJIOTMHM B HOPHIMYECKOI
AesTeJbHocTHY. UHopManHMOHHbIE TEXHOJOTHHM M UX POJib B COBPEeMeHHOM 0011ecTBe.

WNHpopmMallMOHHbIE TEXHOJOTMM M HMX MECTO B CHUCTEME€ Hay4HbIX 3HaHUHA. OCHOBHBIE
noustus. [lonstue nudopmanuu. Ob1Ias XapakTepUCcTHKa MpolieccoB cOopa, nepeaadn, o0padboTKu
U HaKoIuleHus uHQopmaruu. JlaHHble Kak 4acTh MH(OpMAIUH.

Henb u 3apaun aucuuiuivHbl. [loHATHE M OCOOEHHOCTH COBPEMEHHOI'O MH(OPMALMOHHOTO
obmectBa. WHbpopmauus u ee Buasl. HHpopmanmoHHbi pecypc. OCHOBHBIE 3ajauu
uHpopmaruzanuu. MHpopManmoHHbIil peIHOK U ero cexkropa. Vcrounuku nadopmanuu. [onstue
«cucTeMa», OCOOEHHOCTH cucteMbl. HMHdopmanuoHHas cucremMa M aBTOMAaTU3MPOBAHHAsS
undopmanmonnas cucrema (AVC). [IpeamerHas 061acTh aBTOMaTU3UPOBAHHON WH(DOPMAITMOHHOM
cucrembl. Knaccupukarmms AMC. Kareropun mnonb3oBareneit AMC. WHpopmarmoHHble
TexHosoruu, ucropus pazsutus UT. Knaccudukanus UT. Tennenuun passutus UT.

Tema 2. Hcropusa uW HanpasjieHHs PpPa3BUTHS HMH(POPMALMOHHBIX CHCTEM.
CoBpeMeHHbIe KOMIIbIOTEPHbIE TEXHOJIOTMHU B IOPUIMYECKON MPaKTHKe.

[lonatue cucrembl. Ortanbl pa3BUTHS HHGOpMAIMOHHBIX cucTeM. OCHOBHBIE 3a7aul
MH(pOpMaTU3ALINH.

Pone u Mecto MH(pOpPMALMOHHBIX TEXHOJOTMH B MpaBoBoil cdepe. MHbopMmaimoHHbIE
TEXHOJIOTUM B MPaBOTBOPUECKON JIE€ATEIbHOCTU. ABTOMAaTH3MpPOBaHHbIE HHPOPMAIIMOHHBIE
CHCTEMBI CY/I0B U OpraHOB IOCTUIMH. ABTOMAaTU3MpPOBAHHbIE MH(OPMAIIMOHHBIE CUCTEM OpPraHOB
MIPOKypaTypbl. ABTOMaTU3MpoBaHHbIE WH(POpMaMOHHbIE cucTeMbl MBJI. ABTOMaTm3upoBaHHBIC
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MH(POPMALIMOHHBIE CHCTEMBI (peepanbHbIX OpraHoB HajaoroBoil nomuuuu. MudopmanumonHoe
o0ecrieyeHne NPUHATHS PEIICHUN B IOPUINUECKON eI TeIbHOCTH.

Tema 3. Hcnosb3oBaHue 0a3 JaHHBIX JAJIsi OPraHU3alUM XPaHeHHMsl JaHHBIX.
TexHo10rust KOPNOPATHUBHOI PadoTHI.

ITonatue 0a3bl naHHBIX, Ha3HauYeHUe 0a3 JaHHbBIX. Tunel 6a3 gaHHBIX. PensunoHHbIE 0a3bl
JAHHBIX M UX OCHOBHBIE 0ocoOeHHOcTH. CHCTeMBbl yrpaBiieHUs 0a3aMu JaHHBIX, UX Ha3HauCHHE.
TexHomnorust co3nanus 6a3sl JaHHBIX AJIS XpaHeHHs KapToTek. OpraHusanus rnorcka HHGOpMaLuu
B 0a3e JaHHBIX, TEXHOJOTHS (OPMHPOBaHUS aHAMUTHUeCKoW unHpopMmarmu. Co3maHue OTYETOB.
TexHonOrNUs cO30aHMs MOJIB30BATEIBCKOIO IPHUIIOKEHUS.

IIpakTnyeckass moaroroBka: Ilocemenue lleHTpa  aBTOMartu3upoBaHHOW  (UKcaLUU
aJMMHHMCTPATUBHBIX NpaBOHApYIIEHUH B o0nactu AopoxHoro asuxeHus I'MB/1J1

Tema 4. Onpenenenne CIIC. OcnoBHble cBeaeHusi 00 CIIC Koncyabrant Ilroc,
Kopexc u I'apant. Posas CIIC npu padore ¢ npaBoBoii ungopmanueii.

Omnpenenenne CIIC. Ocnoubie cBenenust 00 CIIC KoncynpranT [lnroc, Koneke u ['apanr.
Ponw CIIC nipu pabote ¢ mpaBoBoit unpopmarueii. Pons CIIC mpu pemennn mpoodiieM OTKPBITOCTH
uHpopmanuu, cozaanue 3QpHeKTUBHBIX HHCTPYMEHTOB [T pabOThI ¢ IPaBOBOW HH(pOpPMAaLIUEH.

Ha nekumio mpuriamaroTcss MEHEIKEpbl 10 paboTe ¢ BBICIIMMHU y4eOHBIMU 3aBEIECHUSIMU
koMmanui «I'apanT» u «Koncynprantllmocy.

Tema 5. OcHoBHbIe BO3MO:XHOCTH MO NMOucKy HHpopmamuu B CIIC. Ocobennoctu
noucka B cucremax Koucyabrant Ilaroc, Kogexkc u Iapant. CocraBiienne mnogdopok
JOKYMEHTOB.

OcHosuble cBenenus 00 CIIC Koncynbrantllmtoc, Konekc u I'apant. ['mmeprexcroBbie
cBsa3u. OTpakeHHe CBsA3eH JOKyMEHTa, Kiaccu(uKalus CBs3ed, BU3yalnu3alus CBs3eH, IEpeBO
cBszeil. IleuaTh MOKyMEHTa W €ro 4actd, HacTpoika medatd. CoxpaHeHHE JOKYMEHTa B (ai.
Konuposanue B TekcToBblil peiaktop MS Word. YcTaHOBKa 3JIEKTPOHHBIX 3aKJIA10K.

CnoBapu nosieit. [lonck HykHOro 3HadeHUs B cioBape. PUIbTPHI B CIOBApsX B CUCTEMAX
Koncynperantllmoc, Kogekc u I'apant. CocraBineHue noJo0pok 10KyMEHTOB

Hoxyment kak cocraBHas uactb CIIC Koucynprantllmoc, Komekc wu Tapanr.
['nneprexcroBble cBsi3u. OTpakeHHE CBA3EH JOKYMEHTa, KIacCU(pUKAIMs CBs3€H, BU3yalln3alus
CBSI3€M, IEpEBO CBSA3EH.

Tema 6. Be3onacHocTs, MH(poOpManuM M ee NMpaBoBoe ofecrnevyeHne, KOMIbIOTEPHbIE
npecTynjieHus.

ITonatue xommeroTepHOM OGe3onacHocTH. [IpaBuna U MeTOABI COOMIOACHNUS KOMIBIOTEPHOM
6e3omacHOCTH. [IOHATHS «KOMIIBIOTEPHOE MPECTYIUIEHHE» M «MH(OpMalMOHHas 0e30MacHOCTbY.
Buasl komnbroTepHbIX npecTymieHHid. CrnocoObl M METOJbl MPenyNpekIeHUs KOMITBIOTEPHBIX
npectymiieHnii. KoMmbploTepHble BUpPYCHI, MX KilacCUPHUKaUs M TOpakarollue OCOOEHHOCTH.
Mertoapl  3amuThl  MHPOPMALMKM TPU  HUCIOJIB30BAaHUM  KOMIIBIOTEpHBIX ceTell. Meton
«UHTEJJIeKTyaJIbHOTO  mepebopa  maposeit». [lpaBoBoe oOecnedyeHne  MHPOPMAMOHHOMN
0€30I1aCHOCTH.

Tema 7. O¢pucHble KOMNIBIOTEPHbIE TEXHOJIOTHH B IOPUCTIPYACHIUM.

TexHonorus pa3pabOTKU 3JIEKTPOHHBIX YHU(PHUIIMPOBAHHBIX JTOKYMEHTOB ((popM OJaHKOB,
TabyuL, M1a0JI0HOB, MMCEM PACCHUIKH), UCIIOJIb3YEMbIX B IIOBCEHEBHON MMPAKTUKE IOPUCTA. 3alIuTa
AJIEKTPOHHBIX JOKYMEHTOB U UX OTJENIbHBIX (pparmMeHTOB. Co3/1aHUE TUIIEPTEKCTOBBIX JOKYMEHTOB.

[Tpuemsl 3pdexkTUBHON pa3pabOTKU JOKYMEHTOB CIIOKHON CTPYKTYPBHI.

Texnonorus paspabotku tabmui. MHcTpyMeHTanbHBIE cpeacTBa (OopMaTUPOBAHUS TAOIUII.
Anpecanusa. OpraHuszainusi BBIYHCIECHUHN, NPUMEHEHHE BCTPOEHHBIX (QyHKUuH. ['paduueckoe
npejcTaBieHue AaHHbIX. [IpueMbl paboThl ¢ 60IBIIMMH TaOIUIIAMHU.

CpenctBa ananu3za TaOaM4HbIX TaHHBIX. KoHcomuparus. Vcnonb3oBanue aBToQMiIbTpa U
pacumpenHoro ¢wmistpa. Ilogbop mnapamerpa. Ilouck pemenus. TaOnauubl TMOACTAaHOBKH.
[TpomexyTounble utoru. CBOJHbIE TAOTHUIIBI.

Tema 8. Ucnosib30BaHue pecypcoB HHTEPHET B IOPUANYECKOIl NPAKTHKe H HAYKe.


http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7

Pecypcel UnTepHeT ux HazHadeHue u xapaktepuctuka. [lousarus World Wide Web, pons B
IOpUAMYECKON TpakTuke. TexHonoruu cosnanusi Bed — crpanmm. OOmme cBeaeHUS O s3BIKAX
TUTIEPTEKCTOBOM pa3mMeTku. HCTpyMEeHTalIbHBIC CpecTBa s co3aanust Be6 — crpanuir. OCHOBBI
MIPOABMKEHUS CaTOB B IHTEpHET.

OnektpoHHass mouta. IloHsTHEe 00 »dieKTpoHHOW LHU(POBOK TOANHCH. TEeXHUYECKOE
obecrieueHrne 3IEKTPOHHON mudpoBoil moanucu. OpraHu3alMoOHHOE 00eCrevYeHrue JIIEKTPOHHON
nudposoit noanucu. [IpaBoBoe obGecredeHne AEKTPOHHOH ITU(POBOI TTOIMHUCH.

4. TlepeuyeHb Y4ueOHO-METOAUYECKOT0 oOecmedeHHsl Ui CAMOCTOSITEJIbLHOW PadoThl
o0yyarommxcsi 0 JMCHUIJIMHE
CamocrosTenbHas paboTa CTYICHTOB sIBIsieTcs 0co00i (opMol opraHu3aluu y4eOHOTO
npoiiecca, MpeaCTaBysoas co00l MIaHUPYEMY0, T03HABaTeNIbHO, OPraHU3alMOHHO U METOINYECKH
HANpaBSIEeMYI0 JEATENBHOCTh CTYJCHTOB, OPUEHTUPOBAHHYIO HAa JOCTHXKEHHE KOHKPETHOTO
pe3yabpTaTta, OCyIIecTBIsieMylo 0Oe3 MpsiMoil momoiy mpenoaaBatens. CamocrosiTenbHas paborta
CTYACHTOB SIBJSIETCS COCTaBHOM 4YacThl0 Y4eOHOH pabOThl M HMEET IEeNbl0 3aKpelyieHue Hu
yriayOieHue MOJYYeHHbIX 3HAHWW M HABBIKOB, MOUCK U MPHOOpETEHUE HOBBIX 3HAHMM, a Takke
BBINOJIHEHUE Y4YEOHBIX 3a/JaHUM, MOJATOTOBKY K MPEACTOALIMM 3aHATHSAM U 3k3ameHy. OHa
npelycMaTpuBaeT, Kak MpaBHIo, pa3paboTKy pedepaToB, HAMUCAHHE IOKJIA/IOB, BBIIOJHEHUE
TBOPYECKHUX, HHUBHUIyaJbHBIX 33JJaHUI B COOTBETCTBUHU C Y4€OHOH MpPOrpaMMoii (TeMaTHYEeCKUM
IUTAHOM M3YYeHHs TUCHMIUIMHBI). TeMa HJs Takoro BBICTYIJICHUS MOXET OBITh MpeIokKeHa
npernojiaBaTesieM WM W30paHa CcaMUM CTYJEHTOM, HO MaTepHall BBICTYIUIGHHS HE JIOJDKCH
nyOnaupoBaTh JIEKIMOHHBIM Marepuan. PedepaTuBHbII MaTepuan CIYKUT JOMOJTHUTEIbHOU
uHpopmanment st paboThl HA MpPaKTHYECKUX 3aHATHsIX. OCHOBHAs II€JIb JIAaHHOTO BHUAA PabOTHI
COCTOHUT B O0YYEHHH CTYJEHTOB METOJaM CaMOCTOSTeNIbHOI paboThl ¢ yueOHbIM MaTepuanoM. Jlis
NOJHOTHI YCBOGHHUSI TEM, BBIHECEHHBIX B TIpaKTHYeCKHe 3aHATHA, TpeOyercs pabota ¢
nepBorcTouyHrkamMu. Kypc mpeaycmaTpuBaeT — CaMOCTOSTENbHYIO  paboOTy  CTYIEHTOB  CO
cnenuaibHoil snureparypoil. CregyeT OTMETUTh, YTO CaMOCTOsATENbHas paboTa CTYAEHTOB
pe3ylnbTaTUBHA JIMIIb TOTJAa, KOTJa OHA BBIMOJIHACTCS CHUCTEMAaTHYeCKH, IIJIAHOMEPHO U
LIeJICHAIIPaBJICHHO.
3amanus Ui CaMOCTOATEIbHONU paboOThl MPEeAyCMATPUBAIOT HCIOIb30BAaHHE HEOOXOAMMBIX
TEPMUHOB M TOHATUH MO Tpobiematuke Kypca. OHM HAIETMBAOT Ha MPAKTUYECKYIO paboTy 110
NPUMEHEHHUI0 M3y4aeMOro Mmarepuaia, MOUCK OuOiuorpaguueckoro marepuaiga M 3JIEKTPOHHBIX
VCTOYHUKOB MH(QOPMAIINH, WITIOCTPATUBHBIX MaTepUaioB. 3aJaHUs MO CaMOCTOSTENIbHON padboTe
JIAl0TCS M0 TeMaM, KOTOpPbIe TPEOYIOT TOMOIHUTENIBHOW TPOPaObOTKH.
OO61muii 00beM caMOCTOSITENIbHOM padOThI CTYAEHTOB IO IUCHUIUIMHE BKIIOYAET ayJUTOPHYIO
U BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO Pa0OTy CTY/IEHTOB B TEUEHHUE CEMECTPA.
AyIUTOpHAs caMmoCTOsITeNbHAs paboTa ocymecTBisieTcsl B (opMe IUCKYCCHH M KPYTIIBIX
CTOJIOB.
Bueayauropnasi caMocTosiTenbHasi paboTa OCyIecTBIsETCsS B popmax:
- IOJITOTOBKH K JIOKJIa/1aM (MUHU — BBICTYIUICHUSIM);
- TOJITOTOBKH K KOHTPOJILHOMY MEPOTIPUATHIO PyOS)KHOTO KOHTPOJIS (TECT);
- IOJITOTOBKH K PELICHUIO CUTYAI[MOHHBIX 3a]1ay.
Tembl coo01IEHMIA:
. UTHpopManoHHbIE pecypChl.
. UndopManimonHas KyiabTypa.
. CpaBHMTENbHAS XapaKTEPUCTUKA CIIPABOYHBIX ITPABOBBIX CUCTEM.
. MeTtoap! pemeHws 3a/1a4 ¢ HCIIOJIb30BAaHHEM CIIPABOYHBIX ITPABOBBIX CHCTEM.
. IlpenocraBneHue rocy1apCTBEHHBIX YCIYT B JIEKTPOHHOMI GopMme.
. ®opmupoBanre HHPOPMAITMOHHOTO 001IecTBa B PD.
. CpencTBa ¥ METO/IbI 3aIIUTHI OT BPEIOHOCHOTO MIPOTPAMMHOT0 00ecieueHHs!.
. YTpo3bl 1OCTOBEPHOCTH 3JIEKTPOHHOM MOAMUCH.
. Pecypcel cetn «HTEpHET» B Iopuandeckoi chepe.
Tembl pedepatoB:
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. Ponp nH(Op™Mauy B xKU3HU TMYHOCTH, OOLIECTBA, FTOCY1apCTBA.
. Craguu cranoBiieHHs HH(GOPMAIIMOHHOTO O0IIECTBA.
. Xaptus ['mobanpHOr0 HHpOpMannoHHoro odmectsa (OkuHaBa)
. FocynapcTBenHas nmonutuka B 06aactu (opMUpPOBaHUS HHPOPMALMOHHOTO 00IIIeCTBA
. Unpopmanus kak OCHOBHOH 00bEKT MHPOPMALIMOHHON Chepbl U CUCTEMBI IIpaBa
. Uadopmanus B akTax IeHCTBYIOLIETO 3aKOHOJATEIHCTBA
. FOpunuueckne ocoGEHHOCTH U CBOMCTBA HH(OpMALUU
. Mozgens nadopManmoHHou cdepsl

9. OGnacte GopMupoBaHUS MH(OPMALIMOHHBIX PECYPCOB, MOATOTOBKU MH()OPMALMOHHBIX
IPOAYKTOB, IPEAOCTABIECHUS UHYOPMAILIMOHHBIX YCIYT

10.06nacte co3maHusi W TPUMEHEHHs HWH()OPMAIIMOHHBIX CHCTEM, HH(POPMAIMOHHBIX
TEXHOJIOTUH U CPEACTB UX 00ECIIeUCHHUS

11.06nacte co3maHusi W TPUMEHEHHS CPEICTB W MEXaHW3MOB HWH(POPMALMOHHOM
0e3011acCHOCTH

12.IlpumeHeHne COBPEMEHHBIX HMH(OPMAIIMOHHBIX  TEXHOJOTMA B  CJIEJCTBEHHOM
JeSITebHOCTH

13.IlpumeHeHe COBpEeMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUI B OpraHax BHYTPEHHHX el
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14.ITpuMmeHeHrEe COBpPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJOIMH B ONEPAaTHBHO-PO3BICKHOM
JIeATETbHOCTH

15.MudopManinoHHbIE TEXHOJIOTHHU IKCIIEPTHOM J1eATETbHOCTH

16.1adopmarimonHoe obecrneueHue mpaBoOOXPaHUTEIbLHOM NeSTEIbHOCTH

17.0cHOBHBIE HaNPaBICHUS UCIIOIb30BaHUS COBPEMEHHBIX HH(POPMALIMOHHBIX

TEXHOJIOTHI B PACKPBITUU U PACCIIEIOBAHUU MIPECTYILICHUM

18.CripaBoYHO-TIPABOBBIE CUCTEMBI U O0JIACTH UX MPUMEHEHHS.

19.1ndopmarus 6e3 mpaBa orpaHUYEHUS JOCTYIIA.

20.ITonsiTue, CTpyKTypa ¥ NpU3HAKK UH(POPMALIMU ¢ OTPAHUYEHHBIM JOCTYIIOM.

21.0cHoBHBIE OTpaHUYEHUS MPaBa Ha JOCTYI K HH(OPMALIUU.

22.IlepcoHanbHbIe JaHHBIE M TallHA YaCTHOM KU3HU: 00IIE€E U OTIIMYHA.

23.00BeKTHI ¥ CyOBEKTHI IIPaBa Ha TOCYJAPCTBEHHYIO TaliHY.

24 IlpaBoBasi 0OXpaHa U 3alllUTa MPaB Ha TOCYJAPCTBEHHYIO TaliHY.

25.IlonsiTre U BUIBI BPEIHON HHPOPMAITHH.

26.IlonsTie  MHPOPMAIMOHHO-TICUXOJIOTUYECKOM OE30MacHOCTM M OCOOCHHOCTH €€
o0ecreyeHusl.

27 IlonsiTre u mpeaMeT MHPOPMAIIMOHHOM 0€301aCHOCTH.

28 JloktpuHa uH(popManmoHHONW OezomacHocTH P® 00 OCHOBHBIX yrpo3ax B
MH(OPMaLIMOHHOHN cepe U UX HCTOUYHUKAX.

29 IlpuHnmnsl 1 3afa4u obecnedeHus: MH(GpOpMaoHHON 6€301acHOCTH.

30.OyHKIUM U CTPYKTYypa obecrieueHruss ”HPOPMAIMOHHON 0€30MacHOCTH.

31.IIpoGyeMbl rOCyJapCTBEHHOTO YIPaBJICHUs B MH(POPMAILIMOHHOMN cdepe.

Hna camocmoamensnoit n0020moGKU K 3aHAMUAM PEKOMEHOYEMCA UCRONb308AMb YUEOHO-
MemoouuecKue Mamepuabl:
1. Slmmosa C. I'. HpOpMaLinoHHbIe TEXHOJIOTUU B IOpUIMUecKoi nestenbHocTH [Teker]: yuebHo-
metonudeckue pekomenganuu / ®I'bOY BO "Val'llV um. U. H. VabsnoBa". - YiabsHOBCK:
®I'BOY BO "VuI'TIY um. U. H. Viuegnosa", 2017. - 23 c.

5. IlpumepHble OLEHOYHBbIE MaTepHaJbl A8 TPOBeJIEHUS TeKYWero KOHTPOJIs
ycIeBaeMOCTH M IPOMEKYTOYHOM aTTecTaly 00y4alomuXxcs o JMCHHIJIMHE

Opranu3anus v NpoBeJieHNe aTTeCTALIMU CTy/AeHTa
®I'OC BO B cOOTBETCTBUM C NpHUHLMIIAMU bBOJOHCKOro mnporecca OpHUEHTHPOBAHbBI
MPEUMYIIECTBEHHO HE Ha COOOIIEeHHE 00ydJarolmeMycsi KOMILJIEKCa TEOPEeTUYECKUX 3HaHUI, HO Ha
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BBIPAa0OTKY y OakaiaBpa KOMIICTCHIMH — AMHAMHYECKOrO0 HabOpa 3HAHW, YMEHHI, HAaBBIKOB U
JIMYHOCTHBIX Ka4CCTB, KOTOPBLIC IMO3BOJIAT BBIITYCKHUKY CTAaTb KOHKypeHTOCHOCO6HBIM Ha PBIHKC
TpyJa ¥ yCHEeNIHO Npo(eCCHOHATIBHO PEaTH30BBIBATHCS.

B mponecce onenku OakanaBpoB HEOOXOAWMO HCHOIB3YIOTCS KaK TPAJUIMOHHBIC, TaK U
WHHOBAIIMOHHBIC THITBI, BU/IBI U (HOPMBI KOHTPOJISL. [Ipy 3TOM MMOCTENIEHHO TPAAUIOHHBIC CPEACTBA
COBCPHICHCTBYIOTCA B PYCIC KOMIICTCHTHOCTHOI'O 1OJAXO04a, a HWHHOBAIlMOHHBIC CpCACTBA
aJlalTHPOBAHBI JJIsl IOBCEMECTHOTO IIPUMEHEHUSI B POCCUICKOM By30BCKOM IPAKTHKE.

Lear mnpoBeaeHHsi aTTecTalMM — IIPOBEPKAa OCBOCHHS 00pa30BaTEIBHON MNpPOTrpaMMbl
JMCIMIUTUHBI-TIPAKTUKYMa Yepe3 chOPMUPOBAHHOCTH 00pa30BaTEIbHBIX PE3yJIbTATOB.

IIpoMexyTOUHAsI aTTeCTAIMsI OCYILECTBIISICTCS B KOHIIE CEMECTpa U 3aBepLIacT M3yYCHHUE
JTUCITUTUIMHBI, TIOMOTAeT OICHUTh KPYIHBIC COBOKYITHOCTH 3HAHUW M YMEHHWH, (OpMUpOBaHUE
OIIPE/ICIICHHBIX KOMIICTCHIIHH.

OICHOYHBIMHA ~ CpPEACTBAMH  TEKYIIETO OIICHWBAaHUS SBISIOTCS: JOKJIAQA, TECThl II0
TCOPCTUUCCKHUM BOIIPpOCAM JUCHUIIIMHBI, 3alllUTa ITPAKTUYCCKUX pa60T u T.II. KOHTpOJIB YCBOCHUA
Matepualia BEIEeTCS PEryJsipHO B TEYCHHE BCETO0 CEMeCTpa Ha NPAaKTUYCCKHX (CEMUHApPCKUX,
1a00paTOPHBIX ) 3aHATHUSX.

Ne CPEACTBA OLUEHUBAHU, ObpazoBaTenbHbIE
H/H HCIOJIb3YyEMbIC JJId TCKYIICTO OLICHNBAHUA IOKa3aTCIIA pGByJILTaTBI JIUCITATLINHBI
(hopMupOBaHUS KOMITETCHIINN
OueHouHbIe cpeAcTBa AJd Tekyineil atrecranuu | OP-1 OCHOBBI COBPEMEHHBIX
OC-1 3amuTa pedepara TEXHOJNOTHHA cOopa, o0O0paboTku U
OC-CoobuieHue npeAcTaBIeHUs] HHPOPMAILTUH

OP-2  ucnonp30BaTb  COBPEMEHHBIE
nH(pOpPMaMOHHO-KOMMYHHKAIIMOHHEIE
TEXHOJIOTHH Uil cOopa, 00paboOTKU M
aHanmm3a WHGOpMANKUK TPU pPEHICHUH
[TOCTABJIEHHOM 3aa41

OP-3 HaBBIKAMHU OIpeNeIeHUs
MPAKTUYECKUX MOCIEACTBUI
NPEIJIOKEHHOrO PELICHUS 3a4a4n

OP-4 OCHOBHBIC IOPUINYECKU

3HaYMMble TPH3HAKA  WHPOPMAIIUH;
MeTo/bl cOopa HMHPOPMALIUK;, TPHEMBI
paboTHl ¢ MPaBOBBIMU 0a3aMH JTaHHBIX

YHHUBEPCATBHOTO XapakTepa;
TpeOoBaHMsI UHQOPMAITIOHHOH
Oe3ormacHOCTH

OP-5 nmomydaTtb M3  pa3IMYHBIX
WCTOYHHUKOB, BKIIOYasi MPaBOBbIC 0a3bl
JAHHBIX,  IOPUOUYECKH  3HAYMMYIO
rH(popMaIuio, oOpabaTsiBaeT u
CHCTEMAaTH3UPYET €€ B COOTBETCTBHHU C
IIOCTABJIEHHOW 1enbl0 Ha 0a30BOM
YPOBHE;

OP-6 HaBBIKAMH PUMEHEHUS
WHPOPMALMOHHBIX ~ TEXHOJIOTUH ISt
peleHus KOHKPETHBIX 3a1a4
MpoeCCUOHANBHON JIeSTEIbHOCTH Ha
0a30BOM YpOBHE

OP-7 OCHOBHBIE IOPUIUYECKU
3HaYMMble TPHU3HAKU  HH(POpPMAalLUY;
MeToAbl cOopa WH(MOpPMAIUU; TPUEMEI
paboThl ¢ MPaBOBBIMU 0azaMH JTaHHBIX
YHHUBEPCAIBHOTO XapakxTepa;
TpeOOBaHMS WHPOPMAITMOHHON
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0€e30I1aCHOCTHA

OP-8  peanu3oBBIBaTE  NPHUHIMIBI
paboThl COBpPEMEHHBIX
MH(GOPMAIMOHHBIX  TEXHOJOTWH  JUIA
pemreHus 3amad  npodeccHOHATBHOM
JeSITETbHOCTH

OP-9 naBblkaMu pabOTHl ¢ OCHOBHBIMH
UHCTPYMEHTaMH UH()OPMALTMOHHBIX
TEXHOJIOTHH M TPUMEHEHHS WX JUJIs
peeHus KOHKPETHBIX 3aga4y
podeccHOHAIBPHOM NeSTeTbHOCTH

OnucaHue OIEHOYHBIX CPEACTB M HEOOXOIUMOTO O0OpYyIOBaHUS (IEMOHCTPAIIHOHHOTO
Marepuana), a TakKe TMpOoIeAYypbl W KPUTEPHH OLCHUBAHHUS WHIMKATOPOB JIOCTHIKCHUS
KOMIIETCHIIMA Ha PAa3IMYHBIX dTamax ux (popMupoBaHHS B MPOIECCe OCBOCHUS 00pa3oBaTeIbHOU
IIporpamMMsbl NpeAcTaBieHbl B DOHE OLIEHOYHBIX CPEJCTB ISl TEKYIIETO KOHTPOJIS YCIIeBAEMOCTH
U TIPOMEKYTOYHOU aTTecTaluy 1o AucuuiuinHe «HpopManmoHHbIE TEXHOJIOTHH B FOPUINIECKON
JEATETLHOCTH.

Mamepuanst, ucnoib3yemole 011 meKyuiezo KOHMpPOAsA yCReeaemocmu
odyuarowuxca no oucyuniune

Marepuansl Juist Opraiu3aliii TeKyIIeH aTTeCTalluy PEICTaBICHbI B 1.5 MPOrpaMMBl.

Mamepuanst, ucnov3yemole 01 RPOMEHCYMOYHO20 KOHMPOJIA YCREGAEMOCHU
odyuarowuxca no oucyuniune

JK3ameH B popMe BHINIOJTHEHHS 321aHUI
3agaHus A5 IK3aMeHa
B Ouner Brirouaercs nBa 3amaHua. OIHO — HA MPOBEPKY HABBIKOB HCIIOJIb30BAHUS

pa3IUYHBIX HMHQPOPMAIIMOHHBIX TEXHOJOrui (wacte 1), BTOpoe — Ha TPOBEPKY HABBIKOB
WCITOJIb30BaHHUS CIIPABOYHO-TIPABOBBIX CHCTEM (4acTh 2).
Yacte 1.

3anganmue 1 (c onucaHueM TEXHOJIOTMU BBITOJIHEHHS).

OTkpoit,Te okHO porpamMbl Microsoft Word. TexHonorust BEIOJIHEHUS:

1. Haxxmute [lyck (moaBeauTe ykaszaresb MBIIIM K KHOIIKE U CAETAiTe IETUOK MBIIIBIO).

2. [loaBenute yka3aTenpb MbIIK K MyHKTY Bee mporpammel/IIporpaMmet.

3. B nosiBuBIIEMCs TTIOAMEH!O BbiOepuTe myHKT Microsoft Office.

4. Haitgute nporpammy Microsoft Word, monBenute k Hel ykazaTeslb MBIIIN U MIEITKHUATE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMmBbl.

3aganue 2

Otkpotite npunoxenue Kanpkymstop.

JlaHHOE TIPUJIOKEHUE, KaK IIPABUIIO, MO>KHO OTKPBITH U3 [ JIaBHOTO MEHIO CHCTEMBI:

[Iyck— Bce mnporpammel — Cranpaptasle — Kanbkynsatop. OTkpoiiTe mporpammy
Kanekynarop, BBens komanay Calc B okHO KoMaHbl BbImoaHuTh. 3akpoiite OKHa.

3ananme 3

1. Ha nanenu 3ajau HaliuTe KHOIKY OBICTpOro 3amycka mnpuioxeHus I[IpoBogHuk u
OTKPOMTE OKHO JIaHHOT'O MPHUIIOKEHHUS.

2. 3aKpoTe OKHO.

3. OTkpoiiTe 3TO ke NPUIOKEHNE C IIOMOILBIO [ JTaBHOrO MEHIO CUCTEMBI.

3aganue 4 (c onrcaHUEM TEXHOJIOTMU BBHIIIOJTHEHHUS).

Otkpoiite okHO mpunoxeHuss Microsoft Word, ncnonb3ys npu 3ToM mpuiioxkenue Moii
komnbtotep uiu [IpoBoaHuk. TeXHONTOTHS BHITOJIHEHUS:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B okne manHOTO mpuioxkeHus OoTKpoute AucK C: (OTKpBITHE JWCKA OCYIIECTBIISICTCS
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AQHAJIOTMYHO OTKPBITUIO IPUIIOKEHUS C TIOMOIIBIO COOTBETCTBYIOIIETO 3HAUKA).

3. Ha nanHOM nucke HailuTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles oTkpoiite karaimor Microsoft Office. [Ipumeuanne. Bo3mosxHo
HaJIMYUEe JONOJIHUTEIbHBIX mojkaTanoroB Office10\11\12\14.

5. B manHom karasnore Haiinute dain-npuwioxenue Winword.exe u 3aIycTuTe ero.

6. 3aKpoiTE OKHO JAHHOM MporpamMmsbl, UCTIONb3Ys MeHI0 Paiin — Beixon.

7. 3akpoiiTe okHO npuioxkenus [IpoBogHUK.

3aganue 5

1. Otkpoiite mporpammy Microsoft Word, ucnons3ys komanny Beimomauts u3 ['maBHOTO
MEHIO CUCTEMBI.

2. 3aKpoiiTe JaHHOE OKHO.

3aganue 6

1. BbI30BUTE KOHTEKCTHOE MEHIO i pabouero crojia (MPOU3BECTH IIETYOK IO JIHOOOMY
yCTOMY MecCTy Ha paboueM ctoJe). Boibepute mynkr [lepconanuzarus. OTKpoeTcst OKHO.

2. BeiGepute myHKT MI3MeHeHHe 3HAYKOB pabouero crosia Ha JIEBOH MaHen OKHA.

3. OTmeTbTe rasioukamMu Heooxoaumbie Bam 115 paboTel 3Hauku (Hanpumep, KommbroTep).

3ananue 7

1. Bei3oBUTEe KOHTEKCTHOE MeHIO Juisi ukoHku Kommerorep/Moii KommnbioTep (monsemute
yKa3zareiab MBI K MKOHKE M CHEelaiTe ILIENMYOK MPaBOW KHONKON MbIM). M3yuynuTe MyHKTHI
(KoMaH/IbI) KOHTEKCTHOTO MEHIO.

2. AHaJIOTUYHBIM 00pa30M BBI3OBUTE KOHTEKCTHOE MEHIO JUISI JIFOOOTO SPIIBIKA, 8 TAaKXKe JIIs
pabouero crona. OObACHUTE pa3NuyKs B YHKTAX MEHIO.

3aganue 8

[Tomectute KHOMIKY OBICTpOroO 3amycka npuinoxenus Microsoft Word Ha nmanenu 3agau. s
ATOrO OTKPOHTE JaHHOE TMPHIOKEHHE JIOOBIM W3 PAcCMOTPEHHBIX CIOCOOOB, BBI3OBHTE
KOHTEKCTHOE MEHIO JJIsl OJHOMMEHHOM KHOMKHY Ha MaHeNU 3a7ad ¥ BHIOEpUTE KOMaHIy 3aKpernuTh
IPOrpaMMy B MTaHEIH 33/1a4. 3aKPOUTE OKHO MPUIIOKEHUS.

3aganue 9 (c onrcaHUEM TEXHOJIOTHH BBITTOTHEHUS).

Ortxkpotiite okHO TTporpamMmbl Microsoft Excel. TexHOIOTHS BBITIOTHCHHMS:

1. Haxxmute knonky Ilyck.

2. [loaBenute yka3aTenb MbIIK K MyHKTY Bee mporpammel/IIporpaMmel.

3. B nosiBuBLIeMcs TOMEHIO BbiOepuTe MyHKT Microsoft Office.

4. Haitnute nporpammy Microsoft Excel, moaBeaute x Hel ykazaTellb MBIIIN U IETKHUATE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganmue 10

Otkpoiite nporpammy IIpoBogHUK CcHOCOOOM, aHAJIOTMUHBIM ONKMCAHHOMY B 3a/laHuU
1(mocne nmynkra Bce Ilporpammsl nomosnHuTensHO BbIOepuTe MyHKT CranmaptHbie). OTkpoiite
nporpammy IlpoBoanuk HaxkartueM kiaBuiml Win-E. OTkpoiiTe 3Ty e HmporpaMMy C HOMOIIbIO
KHOIKH OBICTPOTO 3allycKa Ha MaHeJ ! 3a/1a4. 3aKponuTe OKHa.

3aganue 11

Ortkpoiite nporpammy Komananas crpoka. J[aHHOE NpMIIOKEHHME, KaK MPaBUIIO, MOXHO
OoTKpbITh U3 ['maBHOrO MeHio cucremsl: ITyck— Bcee [Iporpammbr — CranpaptHeie — Komannnas
ctpoka. Otkpouite mporpammy KomanmHas cTpoka, BBens komaHay Cmd B OKHO KOMaHIbI
Boeinonnute. B okHe npunokenus KomaHgHas cTpoka BBEAWTE KOMaHIy Ver. BeisicHUTE BepcHio
ornepauoHHoi cucreMbl Windows, ycTaHOBIIeHHOH Ha Bamem pabouem mecre. 3akpoiiTe OKHa.

3apanue 12 (c onmrcaHUEM TEXHOJIOTHUHN BBITIOJIHCHHUS ).

OTtkpoiiTe okHO TmpmiaokeHuss Microsoft Excel, ucnons3ys mpu stom npumnoxkenne Moit
kommnbroTep/IIpoBogHMK. TeXHOIOTHS BBHITOIHEHUS 3a/1aHUS:

1. OTkporite okHO npuiioxkeHus [ [poBoaHUK.

2. B oxHe naHHOrO NpUIIOKEHUS OTKpoiiTe nuck C:.

3. Ha nanHom amcke HaWauTe M OTKpoKTe Karajor (manky) ProgramFiles.

4. B xatanore ProgramFiles otkpoiite karanor Microsoft Office. [Ipumeuanue. Bozmoxxno
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HAIMYHUE TOMOMHATENBHBIX nmoakaranoros Office10\11\12\14.

5. B nanHoM katanore Haiaute ¢aitn npuinoxenus: Excel.exe u 3amycTture ero.

6. 3aKpoiiTe OKHO JaHHOM MPOTrPaMMbl, UCTIONIb3Ys MeHI0 Daitn — Beixos.

7. 3akpoiite okHO nipuiioxkeHus [[poBoHUK.

3aganue 13

Otkpoiite mporpammy Microsoft Excel, ucnons3ys xomanay Bemomnnute u3 ['maBHOTO
MEHIO CHUCTEMBI (IUIsl OTIpEICTICHIS yTH HAXOXACHUS M UMEHH (Qailia cM. 3amanue 5). 3aKkpoinTe
JAaHHOE OKHO.

3aganue 14

1. BbI30BUTE KOHTEKCTHOE MEHIO Uil paboyero croja (IPOM3BECTH IIETYOK IO JH0OOMY
yCTOMY MecTy Ha pabouem croie). Beibepute myHkT [lepconanuzarus. OTKpOETCs] OKHO.

2. BeiOepute nyHKT MI3MeHeHne 3HaUKOB paboyero croiia B JIEBOM CTOJIOIE OKHA.

3. OrMethTe ramoukamMu HeoOxoumble Bam aist paboTsl 3Hauku (Hanpumep, CeTs).

3aganue 15

1. BbI30BUTE KOHTEKCTHOE MEHIO JJIs NaHeau 3agad. M3yduTe IyHKTBI 3TOTO MEHIO.
BbI130BUTE KOHTEKCTHOE MEHIO JJIsl KHOMNKH OBICTPOrO 3allycka HMPUIIOKEHHUs, PAcIlOOKEHHON Ha
NIaHEJN 3a/1a4.

2. AHaNOrn4YHbIM 00Pa30M BBI30BUTE KOHTEKCTHOE MEHIO JJIS JTF0O0T0 SpJIblKa U UKOHKU Ha
paboyem croiie u camoro padouero crojia. OOBACHUTE pa3IuuUsl B IYHKTaX MEHIO.

3aganmne 16

Otxkpoiite mporpammy Komananas crpoka (cMm. 3amanue 3). Bemute komanmy help B
HOSIBUBIIEECS OKHO M M3Y4YMTE CIMCOK JOCTYMHBIX KoMaH[. [lonpoOyiite ¢ moMorsio koMaH sl dir
OIPEAEIIUTh COAEPKUMOE KaTajiora users Ha aucke D.

3ananme 17 (c onrcaHueM TEXHOJIOTUH BBIIIOJIHEHUA).

Otxkpotite okHO TTporpaMmbl Microsoft Access. TeXHOIOTHSI BBITTOTHEHUS:

1. Haxxmure Ilyck.

2. [TogBenuTe ykaszaresb MBIIIH K MyHKTY Bee mporpammel/IIporpamMmet.

3. B nosBuBIIemcs noamento BeiOepute myHKT Microsoft Office.

4. Haitnure nmporpammy Microsoft Access, MoaBeAUTE K HEM yKa3aTellb MBI U MIEIKHUTE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3ananmne 18 Otkpoiite okHO KoMaH[bI. (rocie nmyHkTa Bcee IlporpamMMbl onogHUTENBHO
BbIOepuTe MyHKT CTaHgapTHeie). 3aKpolTe 0kHO. OTKpONTE 3TO K€ OKHO HaXkaThueM KjaBuml Win-
R. 3akpoiire okHo. B ctpoky Haiitu nporpammsl u ¢aiinsl ' 71aBHOro MEHIO CUCTEMBI U BBEIUTE
Boinonnute. BeiOepurte qanHOE NpUI0)KEHUE U OTKPOUTE €ro. 3aKpouTe OKHO.

3aganmue 19

Ortxkpoiite nporpammy Word Pad (manHOoe npuioxeHHe MOXHO OTKpbITH M3 [JaBHOTrO
meHto cuctemsl: Ilyck— Bce Ilporpammbl — CrangaptHsie —Word Pad).3akpoiite okHO.
OTkpoiiTe naHHYIO Nporpammy ApyruMm crnocodom, Beens Word Pad B okHO komaH/bl BBINOIHUTS.
OcyiiecTBUTe aHAJIOTMYHBIM BBOJA B cTpoke Haiitu mporpammsl u Qaitnel ['maBHOro MeHro
CUCTEMBI. 3aKpOWUTE OKHa.

3aganue 20

1. BbI30BUTE KOHTEKCTHOE MEHIO Ul paboyero croja (IPOM3BECTH LIETYOK MO JH000MY
yCTOMY MecCTy Ha paboueM ctoje). Beibepute mynkr [lepconanusanus. OTKpoeTcst OKHO.

2. BeiOepute nyHKT MI3MeHeHHE 3HAYKOB paboyero crosia B IEBOM CTOJIOIE OKHA.

3. OTmerbTe raoukamMu HeoOxoauMmble Bam aiis paOoThl CUCTEMHbIE 3HAuKH (HampuMmep,
[Tanens ynpaBieHus).

4. Y6epurte ¢ paboyero crona cucteMHbIi 3Ha4oK [laHens ynpaBieHus.

3ananme 21 Ha pabGouem crosne HaiinuTe 3Ha4ok [laHens ynpaBnenus (Ipu €ro oTCyTCTBUU
pa3MecTHTe ero Ha pabouyeM CTOJIe) U OTKPOWTE JaHHBIM 00BEeKT. Mcmonp3oBaHne rpaguiecKux
0003HaYeHHUI 0OBEKTOB (SIPJIBIKOB U T.J.) AJI OTKPBITUSL CAMUX O0BEKTOB). 3aKpONTE JAHHOE OKHO.
Hcnonp3ysl TONBKO KJIaBUATypy, BHI30BUTE KOHTEKCTHOE MEHIO Ui MKOHKH llaHens ympaBieHUs.
N3yunte KOMaHAbI 3TOT0 MEHIO.
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3apanue 22 (C ONMMCAaHUEM TEXHOJOTUM BHIMOMHEHHUS). OTKPOWTE OKHO MPHIIOKCHUS
Microsoft Access, UCTIONB3Ys MPH ITOM NpHiIokeHHe Mol koMIibioTep. TeXHOIOTUs BHIIOTHEHUS
3a/1aHUs:

1. 3anyctute npunoxxenue [IpoBogHuUK.

2. B okxHe gaHHOTO MpHiIokeHus oTKporTe quck C: (OTKpBITUE AMCKA AENAeTCsl aHAIOTUYHO
OTKPBITHIO IIPUJIOKEHUS C TIOMOILBIO SPIIBIKA).

3. Ha nanHoM amcke HalauTe M OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite karanor Microsoft Office. [Ipumeuanne. Bozmoxxno
HAJIMYHUE JOMOMHUTENBHBIX noakatanoros Office10\11\12\14.

5. B nannom karanore Hainute daitn-npuioxenne MSACCESS.exe u 3anmyctute ero.

6. 3aKpoiTE OKHO JAHHOM MporpamMmsbl, UCIIONb3Ys MeHI0 Paiin — Beixon.

7. 3akpoiite okHO nipuioxkeHus [[poBoHUK.

3ananue 23

OTtkpoiite nporpammy Microsoft Access, ucnosb3ys KoMaHay BeimoaHuTs u3 I'aBHOTO
MEHIO CHUCTEMBI (IUIsl OTIpEeICICHHS yTH HAXOXACHUS M UMEHH (Qailia cM. 3amanue 6). 3aKpoinTe
JTAaHHOE OKHO.

3ananue 24

Cozmaiite rajpketel Ha padouem crtosie Yacel m Iloroma. Jlns ramkera Yackl BeIOEpUTE
HYXHbIM 1111 Bamrero permona gacosoii nosic. g ramkera [loroga 3agaite peruoH, B KOTOPOM
Br1 npokuBaere. ONTUMAaNbHO Pa3MECTUTE CO3/IaHHBIC Ta/KETH HAa paboyeM CToIE.

3aganmue 25

[Tomecture KHOMKY OBICTpOro 3amycka npuinoxkenus Microsoft Power Point Ha nanenu
3amad. s 3TOro OTKpoiTe NaHHOE MPHUIOKEHHUE JIFOOBIM U3 PACCMOTPEHHBIX CIIOCOOOB, BHI30BUTE
KOHTEKCTHOE MEHIO JIJIsl OJHOMMEHHOM KHOMKY Ha MaHeNU 3a7ad ¥ BhIOEpUTE KOMaHIy 3aKpenuTh
nporpaMMy B TaHENH 3a7ad. 3aKpoWTe NaHHOE IMPHIOKEHHE. YOepuTe CO3IaHHYI0 KHOIKY Ha
MaHEeJH 3a/a4.

3aganue 26 (c onucaHUEM TEXHOJOTUH BBIITOJIHEHUS).

OTxkpotiite okHO miporpamMmbl Microsoft Power Point. TexHonorust BeIOTHEHUS:

1. Haxwmure kHonky Ilyck.

2. [lopBenute ykazaTenpb Mblu K myHKTY Bee [Iporpammer/IIporpaMMet.

3. [lepeBenuTe yka3aTellb MbIIIN Ha MOSBUBILIEECS OIMEHIO.

4. Haiinure B mosBHBIIEMcs MeHI0 mporpamMmy Microsoft Power Point, moaBenute x Heit
yKazareiab MbIIU U menkHute Mbibio (IIporpamma Microsoft Power Point MoxeTt ObITh BllOXKEHa
B yHKT Microsoft Office.).

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganme 27

Ortpoiite u 3akpoiite npunoxenue Microsoft Power Point ¢ momomipto ['maBHOro MeHto
CUCTEMBI 0€3 HCTIOIH30BAHMSI MBIIIH (BbI3bIBAsi KOMAH bl KJIABUIIIAMH / KOMOWHAITMSIMH KJIABHIII ).

3aganue 28

1. Otkpoiite okHO komaHabsl Boemmonuute (ITyck— Bce Ilporpammel — CraHpapTHble
—BpInonHuTh). 3aKpoiiTe JaHHOE OKHO.

2. OTKpOWMTE 3TO K€ OKHO APYTHM CIIOCOOOM, UCIIOIB3Ysl KOMOMHanMO kiaBum Win-R.

3. C nomoupl0 KOMaHAbl BBIMOTHUTE OTKpPOWTE MNPUIOKEHHE ODKpaHHas KIaBHaTypa,
HaOpaB wums mnporpammbl osk. Ilpunoxxkenune OkpaHHas KilaBUaTypa TO3BOJSIET 3aMEHUTH
¢u3uueckoe ycTpoHcTBO. MOXKHO BBIOMpATh KIABUIIM C TOMOIIBIO MBIIIKM WU JIPYTOTo
MaHUIyJsiTopa. B ciiydae HE0OX0MMMOCTH Ha)KaThs KOMOWHAIMH KJIABUII, UX CIIEYeT BhIOMpATh
nocienoBarenbHo. Hampumep, ecinu Ui MepeKIioYeHus 3bIKa BBOJIA UCIIONb3YeTCs KOMOMHALIUS
Alt+Shift, To cHagama HaxkuMaercs kimapuia Alt, a 3atem Shift,

4. 3akpoiTe OKHO.

5. OtkpoiiTe npuiioKeHne DKpaHHasi KJaBUaTypa ¢ MOMONIbI0 [ TaBHOrO MEHIO CHUCTEMBI:
ITyck— Bce IlIporpammer — Cranpaptasle — CrenuanbHble BO3MOKHOCTH —> OKpaHHas
KJIaBHATypa.

6. 3aKkpoiiTe OKHO.
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3aganue 29

Otkpoiite okHO npuinoxxenus Internet Explorer ¢ momompio I'1aBHOTO MEHIO CHCTEMBI U C
MIOMOILBIO KHOTIKH OBICTPOrO BBI30BA Ha MaHeNHU 3a7ay (IIpH OTCYTCTBUU 3TOM KHOIKH 3aKPEIUTE €€
Ha MMaHeNu 3a1a4). 3aKkpoiTe okHa. PasmecTuTe SpibIK JaHHOTO MPHIIOKEHHS Ha pabovyeM CToJIe.

3apanue 30 (c onmrcaHUEM TEXHOJIOTHUHU BBITIOJIHCHHUS ).

Otkpoiite okHO TpmiokeHuss Microsoft Power Point, ucnons3ys mpu 3TOM NpHIOKEHUE
ITpoBoauuk. TexHOIOTUS BBIIOJHEHNS 3aJaHUS:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B okHe gaHHOTO MPUIIOKEHUS OTKpoiiTe auck C:.

3. Ha nanHoM aucke HalauTe ¥ OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite mnoakatamor Microsoft Office. Ilpumeuanwue.
Bo3MokHO HaIMumMe nomogHATENbHBIX moakatanoros Office10\11\12\14.

5. B nannom karanore Haigute Qaiin npuioxenuss POWERPNT.exe u 3amyctute ero.
3amyck (paiiina mpou3BOANUTCS AHATOIMYHO OTKPBITUIO KAaTaJIOIOB.

6. 3aKpoiTE OKHO JAHHOM MporpamMmsbl, UCIIONb3Yys MeHI0 Paiin — Beixon.

7. 3akpoiTe OKHO MPUIIOKEHUsE MO KOMIIBIOTED.

3aganue 31

Otkpoiite mporpammy Microsoft Power Point, ucnons3ys komanny Beimoanuts u3
['maBHOTO MEHIO cUCTEMBI. 3aKPOUTE TaHHOE OKHO.

3aganmne 32

1. Bri3oBUTE KOHTEKCTHOE MEHIO I pabouero crosia (MPOM3BECTH IIETYOK MO JIFOOOMY
IIyCTOMY MecTy Ha paboueMm croiie). BeiGepure mynkr Ilepconanuzanus.

2. BeiGepute myHKT MI3MeHEeHHE 3HAYKOB pabodero cToiia B IEBOM CTOJIOIE OKHA.

3. OTMeThTe rajloukaMu HeOOXOJUMbIe BaM AJisl paboThl 3HaukH (Harp. KomnbroTep).

4. Co3zpnaiite sipyibIk 151 3Hauka Kommbiorep Ha pabodem croie.

3aganmne 33

[TomecTuTe KHONKY OBICTpOro 3amycka npuioxenus Microsoft Word na manenu 3amad.
Co3paiite sIpibIK 3TOr0 MPUIIOKEHUs Ha pabouem ctoie. OTKpoilTe AaHHOE NPUIIOKEHUE BCEMHU
u3BecTHBIMU BaMm criocobamu. 3akpoiiTe OkHa.

3aganmne 34

1. OTkpoiite okHO npuiiokeHus [IpoBogHUK.

2. CBEpHHUTE OKHO JAHHOT'O IPUJIOKEHUS.

3. Pa3BepHuTe OKHO.

4. IlpuBeauTe OKHO K CTAaHJAPTHOMY Pa3sMepy.

5. Pa3zBepHHUTE OKHO Ha BECH DKPaH.

6. 3aKpONTE OKHO IPUIIOKEHUSI.

3aganue 35

1. OTkpoiite okHO npunoxkenus Internet Explorer.

2. Bxirounte / BBIKIIOUWTE T[AHETHM WHCTPYMEHTOB JAHHOTIO mpuioxeHus. Jlns
BKJIIOUCHUS/BBIKIIIOUEHUsST TIAaHEAM HMHCTPYMEHTOB  HCHOJb3yiWTe MeHio Bun —Ilanenn
uHcTpyMeHTOB/[Tanenu. OTCYTCTBYIOLIYIO CTPOKY MEHIO MOXKHO BbI3BaTh C MOMOINBIO KJIABUIIN
Alt.

3. BkimtounTe / BBIKIIOUUTE CTPOKY COCTOSIHHSI JAHHOTO MPHIIOKEHHUSL.

4. [IpuBeauTe OKHO K CTAaHJAPTHOMY pa3sMepy.

5. IlepemMecTuTe OKHO B JIEBBIN BEPXHUH YroJl 3KpaHa.

6. [IepemecTrTe OKHO B LIEHTP 3KpaHa.

7. U3meHuTe pa3Mep OKHa.

8. 3akpoiiTe OKHO.

3aganue 36

1. Otkpoiite okHo nporpammbl WordPad. J[nsi OTKpBITHS AaHHOTO OKHa HEOOXOAMMO
UCIIoNIB30BaTh [ maBHOE MeHro cuctembl [1yck— Bee nporpammer — Cranpaptasie —WordPad.

2. Heckonbko pa3 BKIIIOUUTE / BHIKIIFOUUTE CTPOKY COCTOSTHUSI.

3. HabGepute crnemyrommii Tekct: Onpexnenenue koiuuectBa uHopmanun KomnyectBom
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MHPOPMALIMM HAa3bIBAlOT YHCJIOBYIO XapaKTEPUCTUKY CHUTHAla, OTOOPAXKAIOLIYH0 Ty CTEHECHb
HEOIPEeICHHOCTH (HEMOTHOTHI 3HAHUI ), KOTOpasi UCYE3aeT MOoCie MOIYYEeHUsI COOOIIECHHS B BUJIE
JAHHOTO CUTHaja. Mepy HeolpeeIeHHOCTH B TE€OPHH NH(GOPMALMU Ha3bIBAIOT SHTPOIHEH.

4. Coxpanure AaHHbII TekcT. s coxpaHeHus ucnoib3yite MeHio Paiin— CoxpaHUTb.
[Tpu coxpaHeHHH TEKCTa HEOOXOAUMO 3a/1aTh UMs (aiisia (ero Hy)KHO IPUAYMaTh CAaMUM) U HaXKaTh
KHONKY COXpaHUTh B OT- KPBIBLIEMCSI OKHE AMAJIOra.

5. 3aKpoTE OKHO IPUIIOKEHUS.

3aganue 37

1. OTkpoiite okHO TporpamMmsl Microsoft Word.

2. CBepHHTE OKHO JlaHHOUM mporpammbl. [Ipu paboTe ¢ OKHOM MpPOrpaMMbl HCIIOIB3YHTE
BepxHUI psin kHOMOK CBepHyTh / Pa3Bep- HyTh / BoccranoButh. HWXKHUE psifi aHAIOTHYHBIX
KHOIIOK OTHOCUTCS K OKHY JJOKYMEHTA.

3. Pa3BepHuUTE OKHO JAHHOHN NPOTrpaMMBbl.

4. HaiiniuTe B JaHHOM OKHE 3JIEMEHTBI CTaHAAPTHOI'O OKHA IPUIIOKEHUS.

5. OOpaTtuTe BHUMaHHE, YTO B JIAHHOM IMPUIIOKECHUN OOBEIWHEHBI CIEAYIOUINE 3JIEeMEHTHI
CTaHJAPTHOI'O OKHA: MEHIO U [TaHeJIb MHCTPYMEHTOB.

6. HaGepute craenyromuii Ttekcr: JlaHHbple - 3T0 uHGpOpMalMs, NpPEACTaBICHHAs B
(dopManu30BaHHOM BHJE U NpeAHA3HAYEHHas s OOpabOTKM TEXHUYECKMMHU CpeACTBaMH,
Hanpumep, OBM.

7. CoxpaHuTe JaHHBIA TEKCT.

8. O0BsAcHUTE pa3HUILY MEXTY KoMaHaaMu MeHIo Paiin— 3akpeiTh U Paitn— Beixoa.

9. 3akpoiiTe OKHO JaHHOI MPOTrpamMMBbl.

3aganmne 38

1. Otkpoiite okHO npuiioxenus WordPad.

2. Otkpoiite 0KHO npuiioxkeHus: Kanbkynsarop.

3. Ilepexmtountecs B okHO npuinoxennss WordPad n nabepure crnemyronmii Tekct: B onHom
Kkuio0aiTe - GailT.

4. Micionb3yst BO3MOKHOCTH MpHiIoKeHus KanbKynsaTop, Beraucnute: 256*4.

5. Ilepexmountech B OkHO mnpuiokeHuss WordPad m BoummTe pe3ynbTaT BBIYMCICHUN
nepes1 CI0BOM «OalT».

6. Coxpanute Bam Tekcr.

7. IlocnenoBarenbHO 3aKpOiiTe OKHA 000MX MPUIIOKEHUH.

3aganmue 39

1. OtkpoiiTe okHO mporpammbl Microsoft Word.

2. Otkpoiite okHO niporpaMmsl [TpourpsiBatens Windows Media.

3. OTkpoiite OKHO IporpaMMsbl ['apaHT.

4. HeckosbKO pa3 MEpEeKIIOYUTECh U3 OKHA OJHOW MPOrpamMMbl B OKHO APYrod IpOrpaMMBbl,
HCIIOJIB3YS Pa3JInYHbIE CLIOCOOBI EPEKIIIOUEHUSI.

5. IlocnenoBaTenbHO 3aKpOiTe OKHA JAHHBIX MPOTrPaMM pa3HbIMU CIIOCOOAMH.

3ananmne 40

1. OTkpoiiTe OKHO NPHIIOKEHNS BIIOKHOT.

2. CBepHHUTE OKHO JAHHOT'O IPUIIOKEHUS.

3. Pa3BepHuUTE OKHO.

4. [IpuBeauTe OKHO K CTAaHJAPTHOMY pa3sMepy.

5. Pa3zBepHUTE OKHO Ha BECh DKPaH.

6. 3aKpoiTE OKHO MPUIIOKEHHUS.

3aganue 41

1. Otkpoiite okHO npriokeHus [IpoBoTHUK.

2. BbI30BUTE CTPOKY MEHIO B IPUJIOKEHUH, HAXKaB Ha KiaBuury Alt.

3. 3adukcupyiiTe CTpOKY MEHIO, UCIIOJIb3Yysl KOMaHy MaHEIU HHCTPYMEHTOB Y IOPSI0UNTh-
—IIpencraBnenne—CTpoka MEHIO.

4. Bxitouute / BBIKJIIOUYUTE CTPOKY COCTOSIHUSI JAHHOTO NMPUIIOKEHUS (C TIOMOIIbIO MEHIO
Bun).
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5. I[IpuBeauTe OKHO K CTaHIAPTHOMY pa3Mepy.

6. IlepemMecTuTe OKHO B JIEBBIN BEPXHUH YroJl 3KpaHa.

7. IlepemecTuTe OKHO B LIEHTP dKpaHa.

8. I3MeHuTe pa3mep OKHa.

9. 3akpoiiTe OKHO.

3aganue 42

1. Otkpoiite okHO mnporpammbl WordPad. JIns OTKpeITHS JaHHOTO OKHAa HEOOXOIMMO
UCIOIb30BaTh [ TaBHOE MeHIO cucTeMbl [1yck— Bee nporpammer — Crangaptasie —WordPad.

2. HeckombKO pa3 BKIIOUUTE / BBIKIIFOUYUTE CTPOKY COCTOSIHUSI.

3. HaGepwuTe cremyronuii TEKCT:

Omnpenenenue HHPOPMALUU

Nudopmanus - cBeeHus (CoOoOIIeHUs, JaHHBIC) HE3aBUCUMO OT (POPMBI X TTPEACTABICHHUS.

4. Coxpanure AaHHbIM TekcT. s coxpaHeHus ucnoib3yite meHio Paiin— CoxpaHUTh.
[Ipu coxpaHeHHH TEKCTa HEOOXOAMMO 3aaarh uMs (aiia, ykazarh pabouyro MankKy ¥ HaxaTh
KHONKY COXPaHUTh B OTKPBIBIIEMCS] OKHE IHaJIOra.

5. 3aKpoiTE OKHO IPUIIOKEHUS.

3aganue 43

1. Otkpoiite okHO porpammsl Microsoft Excel.

2. CBepHHMTE OKHO AaHHOW mporpammsbl. [Ipu paGore ¢ OKHOM NporpaMMmbl HUCHONb3YHTE
BepXHUU psig KHOMOK CBepHYTh / Pa3sBepHyTh / BoccTaHoBUTh. HUXKHWMIA psiJl aHATOTMYHBIX KHOITOK
OTHOCHTCS K OKHY JJOKYMEHTA.

3. Pa3BepHuTE OKHO JAHHOHN MPOTrPaMMBbl.

4. CBepHUTE OKHO JIOKyMEHTa JaHHOM mporpammsel. BocctanoBute ero. IlpuBeaure okHO
JIOKYMEHTa JIaHHOHM mporpaMmbl K CTaHJApTHOMY BHY. Y MEHBLIMTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHUTE OKHO TOKYMEHTA.

5. Haiinute B oxHe mnporpammbl Microsoft Excel smemeHTBI cTaHZapTHOTO OKHA
npuioxeHus. OOparure BHUMaHUE, YTO B JAHHOM IPHJIOKEHHMM OOBEAMHEHBI TAaKUE 3JIEMEHTHI
CTaH/IapTHOI'O OKHA, KaK MEHIO U MaHeJlb UHCTPYMEHTOB

6. HaGepure crnenytomyto snekTpoHHyto Tadmuiy: MO cryaenta Ne rpynnsl/moArpymnisl
WNHoctpaHHbI A3bIK 3aMOJIHUTE CTPOKU TAaOIMIIBI, OCYLIECTBUB BBOJ JAHHBIX CTyIeHTOB Bamei
rpynsl / nof- rpymnsl. 7. CoXpaHUTe CO3aHHBINA JOKYMEHT.

8. O0BsAcHUTE pa3HUILY MEXKIY KOMaHAamMu MeHIo Paitin— 3akpeiTh u Paitn— Beixoa.

9. 3akpoiiTe OKHO JAaHHOH MPOTrpaMMBbl.

3aganue 44

1. Otkpoiite okHO npuinoxeHust WordPad.

2. Otkpoiite okHO npuiioxenus Kanbkymnsrop.

3. B npunoxxenun Kanbkynarop Beibepure MeHto Bun—Uuxenepusiit. [lpumeuanue: nms
OC Windows 7 komanaa meHto Bun—IIporpammucr.

4. Tlepexmountech B okHO mnpuioxeHuss Word Pad um Habepute crenyromuil TEKCT:
Jecsatuunoe yucino 37 B IBOMYHON CHCTEME CUUCIEHMs paBHO... 4 IlepexirodyeHne Ha pPycCKyro
pacKJIa Ky KJIaBHATYphl MPOU3BOJIUTCA JTMOO Ha)kKaTHeM JeBOM KomOWHaruu kiaBuin Alt+Shift
6o Ctrl+Shift, nu6o ¢ moMoIb0 HHAUKATOpa KJIaBUATYPhl, HAXOASIIErocs Ha TTaHeNu 3a/ad.

5. HUcnonp3ys BO3MOXKHOCTH MpHIIOKeHHUs KanbKynaTrop,B BHIOpaHHOM pexXUMe Habepute
yucio 37, a 3aTeM HaXMUTE CEJIeKTHUBHYIO KHONKY Bin (T.e. OMHapHbIi, ABOMYHBIH). OTOOpazuTcs
JBOWYHBINA KOJ DTOTO YHCHA.

6. Ilepexmountech B okHO mpuioxkeHuss Word Pad u BnumuTe mosrydyeHHBIH pe3ysbTaT
MOCJIE CJIOBA «PaBHOM.

7. AHanorm4Ho ocymectBure nepeBon uucia 7CE M3 miecTHaALaTepuyHON CUCTEMBI
CUHCIICHHs B JecaTuuHyio. B okne mpmioxenuss Word Pad BBemuTe COOTBETCTBYIOMIMMA TEKCT U
MIOJIy4YEHHBIN pe3yJIbTaT.

8. Coxpanute Bam Tekcr.

9. IlocnenoBaTesbHO 3aKpOTE OKHA 00OUX MPHIIOKEHUH.

3aganue 45
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1. Otkpoiite okHO TTporpammbl Microsoft Access.

2. Otkpoiite okHo nporpamMmmsl Word Pad.

3. Otkpoiite okHO nporpamMbl KoncyneranTlmtoc.

4. HeckonbKO pa3 NEepeKIIOYUTECh U3 OKHA OJJHOW IIPOrpaMMBbl B OKHO JPYroil IPOrpaMMbl,
UCIIOJIb3Ys Pa3INyHble CIIOCOOBI NEPEKITOYEHUS.

5. Be1zoBuTe nucrnierdep 3aaad, HakaB komOuHanuo kinapuin Alt+Ctrl+Del.

6. Bo Bknanke IlpuiokeHus aucneryepa 3ajgad HPOCMOTPUTE AKTHBHBIC MPUIIOKEHUS.
CpaBHHTE MX CIUCOK C KHOIKAaMH Ha IMaHENM 3a/1a4, 0TOOPaXAOIUMHU OTKPBIThIE MPUIOKECHUS.
[TpocMoTpuTe CcoOaepKUMOE OCTAaBLIMXCS BKIJIAAOK JAucnerdepa 3ajnad. llepexitountech Mexay
3allylIeHHBIMM TIPUIOKEHUSAMH, UCNONb3ys KHONKy Ilepexmrounthest Bkiaaku Ilpunoxenus
aucrieTdepa 3afad. Bemonaute aBapuiiHoe 3aBepuieHue nporpamMmel Word Pad wepes nucnerdepa
3ajay.

7. IlocnenoBarenbHO 3aKPOUTE IPYTUMHU CIIOCOOAMHU OKHA OCTaBUIMXCS IIPOTPAMM.

3aganue 46

1. OTkpoiiTe okHO TpuIokeHus Paint.

2. CBepHMTE OKHO JJaHHOT'O IPUIIOKEHUS.

3. Pa3zBepHuTe OKHO.

4. IlpuBeauTe OKHO K CTaHAAPTHOMY pa3Mepy.

5. Pa3zBepHuTE OKHO Ha BECh DKpaH.

6. CBEepHUTE OKHO MPUIIOKCHUS.

7. Co3maiiTe CKpUHIIOTS paboyvero croa.

8. Pa3zBepHuTe okHO npuioxxeHus Paint. Beioepure mento [ naBnas— BcTaButh.

9. CoxpaHuTe MNONY4YMBIIUNCA PHUCYHOK, BBINIOJHUB KoMaHAy CoXpaHUTh C IIOMOIIbIO
koMOuHaimu kinaBui Ctrl+S. OTkpoercst A11anoroBoe 0KHO, B KOTOPOM HEOOXOAMMO 331aTh UMS
¢aii- n1a, ykazaTh pabouyro Mmanky u Hakatb KHONKY COXpaHUTb.

10. 3akpoiiTe OKHO IPUIIOKEHUSI.

3aganue 47

1. OTkpoiiTe OKHO mpuJIokeHus Paint.

2. Heckonbko pa3 BKIIOYUTE U BBIKJIIOUUTE CTPOKY COCTOSIHHUS JTAHHOTO MPUIIOKEHHS (C
HOMOIIBI0 MeHI0 Bun).

3. BxiirounTe ¥ BBIKJIIOUUTE JIMHEHKY B TAHHOM MPHIJIOKEHUU.

4. IIpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. IlepeMecTrTe OKHO B JIEBBII BEPXHHUM YIrOJl SKpaHa.

5 CKpHMHIIOTHI — 3TO M300pa)XeHUs SKpaHa MOHMTOpA, OTOOpaXkarollue MPOUCXOosllee Ha
paboyem cTojie B KOHKPETHBI MOMEHT BpeMeHHU. /[ ux co3naHus HE0OX0AMMO HaXaTh KIIABUIILY
PrtSc (PrintScreen). Ilocne ee nHaxxatust B Oydepe oOMeHa COXpaHHUTCS H300pa’keHHE HKpaHa,
KOTOpOE B JAJIbHEHUIIIEM MOXHO BCTaBJIATh B PA3IMUHbIE PUIIOKEHUS.

6. [lepemecTuTe OKHO B LIEHTP DKpaHa.

7. 3meHuTe pa3Mep OKHa.

8. B 1aHHOM OKHE NPUIIOKEHUSI OTKPONTE TUAJIOTOBBIE OKHA. 3aKPOUTE MX.

9. 3akpoiiTe OKHO IPUIIOKEHUSI.

3aganmne 48

1. Otkpoiite okHO rporpamMmMbl Word Pad.

2. HeckombKO pa3 BKIIOUUTE/BBIKIOUUTE CTPOKY COCTOSTHHSL.

3. BxiitounTe/BBIKIIOUUTE TUHEHKY.

4. HaGepure crneayromui TEKCT:

Onpenenenve nHGOPMaTUKU

WNudopmatrka — 3T0 HayKa, U3y4aromas 3aKOHOMEPHOCTH NMPOTEKaHUS UHPOPMALMOHHBIX
MIPOLIECCOB B aBTOMATU3UPOBAHHBIX CUCTEMaX.

5. Coxpanute naHHBIM TekcT. s coxpaHeHus ucnoib3yiite MeHo Paiin—> CoxpaHUTb.
[Tpu coxpaHeHMH TeKcTa HEoOXo- AMMO 3alaTh UM (Qailna, ykazaTh pabouyro Mamky U HakaTh
kHONKY COXpaHHUTh B OTKPBIBLIEMCS] OKHE UAJOra.

6. 3aKpOMTE OKHO IPUIIOKEHUS.
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3aganue 49

1. OTkpoiite okHO porpammsl Microsoft Excel.

2. CBepHHTE OKHO JlaHHOUM Tporpammbl. [Ipu paboTe ¢ OKHOM MpPOrpaMMbl HCIIOIB3YHTE
BepxHU psin KHOmOK CBepHyTh / Pa3BepHyts / BoccranoButs/ 3akpeiTh. HuxHHMIA psn
AQHAJIOTMYHBIX KHOIIOK OTHOCUTCS K OKHY JOKYMEHTA.

3. Pa3BepHuUTE OKHO JAHHOHN NPOTrpaMMBbl.

4. CBepHUTE OKHO JOKYMEHTa JaHHOW nporpammbl. BocctanoBute ero. IlpuBeaurte okHO
JIOKYMEHTa JIaHHOHM NporpamMmbl K CTaHJApTHOMY BHJY. Y MEHBLUIMTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHHTE OKHO JOKYMEHTA.

5. Haiinute B okHe mporpammbl Microsoft Excel smeMeHTBI cTaHIApTHOTO OKHA
npuioxenus. OOparure BHUMaHWE, YTO B JAHHOM IPHJIOKEHHH OOBEAMHEHBI TAKUE DIIEMEHTHI
CTaHJapTHOI'O OKHA, KaK MEHIO U ITaHEJIb MHCTPYMEHTOB.

6. HabGepute cnenyromyr 3JeKTpoHHYIO Tabmuny: «Pacmmpenuss Hambonee Yacrto
UCrosb3yeMbIX (popmaToB Qaitnio» Pacimmpenus @opmatsl ¢aitno Vcnonb3ys H0NOTHUTENBHYIO
JUTEPATYPy, CAMOCTOSTEIILHO OCYILIECTBUTE BBOJI JAHHBIX M 3alIOJIHUTE CTPOKHU TAOJIUIIBL.

7. CoxpaHuTEe CO3IaHHBIN JOKYMEHT.

8. O0BsCHUTE pa3HHILY MEK Ty KoMaHTamMu MeHi0 Daiin— 3akpeiTh u Daitn— Beixo.

9. 3akpoiiTe OKHO JIaHHOH IPOrPaMMBI.

3ananmne 50

1. Otkpoiite okHo npuiokeruss Word Pad.

2. Otkpoiite okHO npuiioxenus Kanbkynsrop.

3. B npunoxxenun Kanbkynarop Beibepure MeHto Bun—Uuxenepnsiil. [lpumeuanue: nis
OC Windows 7 komanaa mearo Bun—IIporpamMmmucr.

4. Tlepexmountech B okHO mnpuioxenus Word Pad m wHabGepure criemyrommid TEKCT:
Hecsatuynoe unciio 71 B JBOMYHON CUCTEME CUUCIIEHUS paBHO. .. 20

5. Mcnonb3ys BO3MOKHOCTH TpUiIokeHUss KanbKyasTop, B BRIOpAaHHOM peXHME HabepHuTe
yuciao 71, a 3aTeM HaXXMHUTE CEJIEKTHBHYIO KHOIKY Bin (To ecTh OuHapHBIN, IBOWYHBIN).
OTto0pa3uTcs IBOMYHBIN KOJI ATOrO YHCIA.

6. Ilepexmounrecs B okHO npuioxenus Word Pad u Bnummre mosydeHHbIH pe3ynabTar
IIOCJIE CJIOBA «PaBHOY.

7. AHaJOTMYHO OCYILIECTBUTE MepeBo yncia 1567 n3 BOCbMEpUUHOM CHCTEMBI CUMCIICHUS B
necsituunyto. B okne npunoxxenus Word Pad BBeauTe COOTBETCTBYIOIIMN TEKCT U MOJTYYEHHBIN
pe3yJbTarT.

8. Coxpanute Bar Tekcr.

9. IlocnenoBaTesbHO 3aKpOTE OKHA 000UX MPHIIOKEHUH.

Yacts 2.

3ananme 51

1. Haiiti 1eHCTBYIOIYIO pEAAKIHIO Y TOJIOBHO-TIPOLIECCYaIbHOTO Kojekca PD.

2. Haiitn ®epnepanbsbiii 3akoH P® «O cTpaxoBbIX MEHCUAX», HUCHOIB3YysS moias Bun
JnokymeHTa 1 HazBanue 1okyMeHTa.

3. Haiitu nocranosnenue Ilnenyma Bepxosnoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npumeHennn cygamu Poccuiickoit @enepaunu TpynoBoro koxexca Poccuiickonn denepanum».
Onpenenure B KAKUX PelakUMsIX AEUCTBYET 3TOT JOKYMEHT.

4. Haiitu noxymeHTsl, npuHsaThie B Poccuiickoit denepaunu U YIbsHOBCKOM 00JacTH 3a
nepBblil kBapTan 2017 r., B KOTOPBIX TOBOPUTCS O CTPaxoOBBIX B3HOCAX (MCIONb30BaTh mois Jlara
NpUHATHA U TEKCT TOKyMEHTA).

5. MHcnonbp3ys pacliupeHHBId IOMCK, HAWTH JOKYMEHTBI, HE YTPaTUBLIME CHIY K
HACTOALIEMY BPEMEHH, B KOTOPBIX TOBOPUTCS O MPHOOPETEHUH aKUMi WM O MPUOOPETeHUHU
o0Mrarmi.

6. Mcnonb3ys none TemaTnka, IOCTPOUThH CIIUCOK IOKYMEHTOB 00 M30MpaTelbHON cucTeMe
PO.

7. Ucnionw3ys [IpaBoBOM HaBUraTop, HAWTHU JOKYMEHTBI, PETYIUPYIOLINE 3AIUTY aBTOPCKUX
npaB nporpamm aist OBM, 6a3 1aHHBIX.
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3aganue 52

1. HaliTu nelicTByrOIIyIO pefakimio I'paxk1aHCKOro npoueccyalbHOro koaekca Pd.

2. Haiitu 3akon P® «O06 obpazoBanum» ot 10.07.1992 r. Ne 3266-1, ucnonb3ys momust Bun
nokymenTta, Jlara u Homep. Haiitu ®epepanpubiii 3akoH «O0 oOpasoBanmm B Poccuiickoit
®enepanun» oT 29.12.2012 Ne 273-03. CpaBHUTE TEKCThI HAHJEHHBIX 3aKOHOB.

3. Haiitn nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHON mpakTHKE MO
nenam o0 yowuiictee (cT. 105 YK PD)y.

4. Haittu Ilonoxxenue o @enepanbHoi norpaHuyHou ciyxoe PO.

5. Hcnonws3ys paclIMpeHHbId TOUCK, HAWUTH JOKYMEHTHI, npuHATbie B 2007 T. U He
YTPATUBIIME CHIIy K HACTOSILIEMY BPEMEHM, B TEKCTE€ KOTOPBIX BCTPEYAKOTCA CIOBOCOYETAHUS
uH(pOpMaLMOHHAs 6€30IaCHOCTh WM 3aIIuTa MHQOpMAIHH (B pa3IHYHBIX MaJexkKax).

6. Ucnonb3ysa nosne Temarrka, HOCTPOUTH CIUCOK HOPMATUBHO-TIPABOBBIX aKTOB 00 OXpaHe
CeMbH, MAaTEPUHCTBA, OTIIOBCTBA U JIETCTBA, IPUHATHIX B YIJIbIHOBCKOW O0JIACTH.

7. Ucnionw3yst [IpaBoBO#l HABUTaTOpP, HAWUTU JOKYMEHTHI, PETYJIUPYIOIINE BOMPOCHI 3aIUThI
NEPCOHAIbHBIX JaHHBIX. Y TOYHUTH IIOJIYYEHHBIN CIUCOK, BBIJECINB U3 BCEX JOKYMEHTOB TOJBKO
3aKOHBI.

3ananue 53

1. Haiitu TpynoBoit koaekc Poccuiickoit denepanuu.

2. Haiitu pelictByromyro penakuuio dDenepanbHoro 3akoHa P® «OO6 anBokarckoit
JeATeIbHOCTH M anBokaType B Poccuiickoit denepanumy», ucnonsdys nois Buja gokymeHTa u
Ha3zBanue.

3. Haiitu Omnpenenenne Koncrurynmonnoro Cyna P® or 6 mekabps 2001 r. Ne 310-O,
ucnonb3ys noist Bux nokymenta, [punsasmuit opran u Homep.

4. Haiitu IlocranoBnenus IlpaButensctBa P®, mnpunsarsie mnociae 1.01.2003 r. wu
perylupyomme BOIPOCHl JIMLEH3UPOBaHUs (JUIs1 MOWCKa MCIONb30BaTh Mojis Buj gokymeHTa,
[TpunsBumii opran, HazBanue qokymeHTa).

5. Hcnonws3ys pacHIMpEeHHBIA TIOMCK, HAWTU 3aKOHBI, B KOTOPBIX OBl BCTpPEUAIOCH
CJIOBOCOYETaHUE TOCYIAPCTBEHHAS IOJDKHOCTD B PA3JIMYHBIX MaJexkKax.

6. Ucnonb3ys mnone Temartuka B paszzaene CypneOHas MNpakTHKa, MHOCTPOUTH CIUCOK
JIOKYMEHTOB O NMPO(EeCCHOHATBHON MOJTOTOBKE, MEPENOATrOTOBKE M IMOBBIIICHUU KBaNU(pUKALUN
pabOTHHKOB.

7. Ucnionb3ys beICTpBIN MOUCK, HAWTH JOKYMEHT, ONPEACIIAOINI IPUHIUIIBI OpraHU3aluu
U JIeITEIbHOCTH OPTaHOB IIPOKYPATYPHI.

3ananne 54

1. Haittu Bce wactu HamoroBoro konekca Poccuiickoin ®denepanuu, UCIOAb3yss KOMAHIY
Koznekcel Ha maHenu HHCTPYMEHTOB. BrInonHuTe 3TO XKe 3anaHue, ucnonb3ysa Kaprouky noucka.

2. Haiitu neiictByromyto penakuuio Oenepanpaoro 3akona P® ot 31.05.2002 Ne 62-D3 «O
rpaxnaanctse Poccuiickon @enepannn», ucnonas3ys nosst Bun nokymenra, /lata u Homep.

3. Haittu nocranoBnenue Ilnenyma BepxoBHoro Cyma P® «O cynebOHON mpakTHKE IO
JeaM O TPECTYIUICHUSAX, CBSA3aHHBIX C HApPKOTHMYECKHMHU CpEACTBAMM, IICUXOTPOIHBIMU
CUJIBHOJEHCTBYIOLIMMH U SJIOBUTHIMU BEIIECTBAMU.

4. Ucnonb3ys nouck mo mnoiwo Tekcr nokymeHTta, Haltu PazbsicHenus IlocrosiHHOrO
KOMUTETA 10 KOHTPOJIK HApKOTHUKOB I10 3alpocaM CyAeOHO-CIEACTBEHHBIX OPTaHOB U SKCIIEPTOB O
topuanyeckoi cuie cnuckoB [TKKH.

5. Wcnonb3ys pacIIMpEeHHBI NOUCK, HAUTH JOKYMEHTBI, B TEKCTE KOTOPBIX YIIOMUHAETCA
JlenmapTaMeHT JHIIEH3UPOBAaHUS OAHKOBCKOW U ayAUTOPCKON AEATEIBHOCTH (B JIIOOOM Majexe).

6. Ucnonw3ys nosie TeMaTnka, IOCTPOUTH CIIMCOK IOKYMEHTOB O MOJUTUYECKHUX MAPTHUSX.

7. HWcnone3ys IlpaBoBoii HaBHUraTop, TIOCTPOMTH CIIMCOK HOPMAaTHBHO-IIPABOBBIX
JIOKYMEHTOB, PETYIHPYIOMIMX TPy paOOTHUKOB KEJIE€3HOA0POKHOTO TPAHCIIOPTA.

3anganme 55

1. Haittm peiictByromyro  penakinuio  Komekca  Poccmiickoit  @epepanmu 00
a/IMUHUCTPATUBHBIX NpaBoHapyuieHusx ot 30 nexkadbps 2001 r. Ne 195-D3.

2. Haiitu CBonnyro TaOnuIly SKCIEpTHBIX 3akitoueHuil IlocrostHHOro kKoMuTeTa IO
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KOHTPOJIIO HApPKOTHKOB 00 OTHECEHHWH K HEOOJBIIUM, KPYIMHBIM M 0CO0O0 KPYITHBIM pa3zMepam
KOJIMYECTB HApKOTHMYECKHUX CPEJCTB, IICUXOTPOIHBIX M  CHJIBHOJACHCTBYIOIIMX  BELLIECTB,
OOHapyXeHHBIX B HE3aKOHHOM BjaJeHUW win o00opoTe (yTrB. I[IOCTOSHHBIM KOMHMTETOM IO
KOHTPOJIIO HAPKOTHKOB 16 staBaps 2003 r., mpotokon Ne 1/87-03).

3. Haiitu nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHO# mpakTHKE IO
Jienam o Kpaxe, rpabexe u pazooe».

4. Wcnoinp3ys paclIMPEHHbI MOMCK IO TEKCTY JOKYMEHTa, HalTW HE YTPATHBLIME CHUILY
JIOKYMEHTBI, B TEKCTE€ KOTOPBIX BCTPEUAETCS CIIOBOCOYETAHUE MHTETPAJIbHAsE MUKPOCXEMa B Pa3HbIX
najgexax. YTOYHUTh NOJYYEHHBIH CIHCOK MO TEKCTY JOKYMEHTA, UCIO0JIb30BaB CIOBOCOYETAHUE
3JICKTPOHHAs cXeMa (B JIFOOBIX MaIexkax ).

5. Hcnone3ys mnone Temaruka, DOCTPOUTH CIHMCOK HOPMATUBHBIX JIOKYMEHTOB,
PEryJIUPYIONIUX MOCTYIJICHHE Ha BOCHHYIO CIIYKO0yY M0 KOHTPAKTY.

6. Hcmonb3ys bBeicTpblii TOWCK, HAaWTH HMHPOpPMAIMIO O BO3MOXXHOCTH 3aMEHBI
HEUCTO0JIb3YEMOI'0 OTITYCKa JEHEKHOW KomIeHcaluel. Kakoi H.1m.a peryaupyeTr JaHHbIN BOIIPOC?

7. Wcnonwsyst IlpaBoBoii HaBuratop, Haitu IlpaBuna oOecrneueHusi OecIIaTHBIMU
MeaukameHTamu Juist neuenus BUY-undexuuu B aMOynaTOpHBIX YCIOBHSX.

3ananue 56

1. HaliTu AIMMUHHCTPATUBHBIN KOJEKC Y IbIHOBCKOM 00IaCcTH.

2. Haiitu Ilocranosnenue IlpasurenscrBa PO ot 31 nexadpst 2004 r. Ne 894.

3. Haiitn Crnicku CHIIbHOIEHUCTBYIOIIMX U SIIOBUTHIX BellecTB (MO0 COCTOSHUIO Ha 1 mapra
2002 r.), yrBepkJaeHHbIe [lOCTOSIHHBIM KOMHUTETOM IO KOHTpOJIt0 HapkoTukoB (IIporokon ot
25.12.2002 Ne 3/86-2002 (pen. ot 22.10.2003)).

4. llpeanpuHHMATENh OCYIIECTBISLI pEaJH3alMI0 COTOBBIX TelePOHOB O€3 3HAKOB
COOTBETCTBUSI Ha camuXx TenedoHax u 0e3 yKa3aHHs B NpUIIaraéMoil K HUM TEXHHYECKOH
JOKYMEHTAIlUN CBEIEHHH O cepTuduKanuu. Vcrmonb3ys pacHIMpeHHBIM IOWCK IO TEKCTY
JIOKYMEHTa, HAWTU pelleHue apOUTPaKHOTO Cy/1a 0 JaHHOMY BOIIPOCY.

5. HaliTu nOKyMEHT, yCTaHaBIMBAIOLIUMN pa3Mep €AMHOBPEMEHHOIO [OCOOMS IHpu
POXKICHUH peOeHKa.

6. Hcnonb3ys mnone TemaTuka, HaWTH JOKYMEHT, YCTAHABIMBAIOUIUI €XEMECAYHYIO
HaZ0aBKy 3a CII0)KHOCTh, HAMPSHKEHHOCTh U CHEIHANIbHBIN PEXXUM CITYKObI COTPYAHHUKAM OPraHOB
BHYTPEHHUX JIEJI.

7. Ucnonb3ys IlpaBoBoii HaBUraTop, HailTW BpeMEHHbIE MpaBUIIa IPOBEPKU apOUTPAKHBIM
YIPaBISIOUUM HAJIMYKS IPU3HAKOB (PUKTUBHOTO U IPETHAMEPEHHOT0 OAaHKPOTCTBA.

3ananme 57

1. CdopmupoBaTh CHHCOK JIOKYMEHTOB, MOCTYNMBIIMX B HH(POPMAIMOHHBIM OaHK C
MOCJETHUM TONOJHEHHEM (HeOOXOIMMO MOJKIIOUUTh BCE Pa3Jiesibl), U 3aHECTH 3TOT CIIMCOK B
nanky ¢ uMeHeM 3ajaya 1.

2. CpopmMupoBaTh CHUCOK JOKYMEHTOB, cojaepkamuii nmocraHosieHus [IpasurensctBa PO
322001 u 2004 rr.

3. Co3nath MOA00OPKY JEMCTBYIOIMX JOKYMEHTOB, CBSI3aHHBIX C BOIPOCAMHU BO3MEIEHUS
MopaibHOro Bpeaa (ucnoib3yercs paszaen Bepcusllpod). 3anectu ux B nanky MopanbHbIi Bpel.

4. KakumMu JOKYMEHTaMU B HACTOSILIEE BPEMs PETYIHUPYIOTCS BOIPOCHI, CBS3aHHBIE C
MOPSAJKOM BEJIEHUS TPYAOBBIX KHIKEK, MX XpaHEHMs, HM3roToBiIeHUs M ydera? Halinennsie
HOPMaTHUBHO-IIPaBOBBIE JOKYMEHTBI COXPAHUTD B NankKy TpynoBas KHUXKKA.

5. Haiitu TlocranoBnenue IlpaButensctBa PO «O6 yrBepkaenun ycraBa denepalbHOTO
¢doHIa 00s13aTETLHOI0 METUIIMHCKOTO CTPaXOBaHU» U 3aHECTH ero B nanky CtpaxoBas MeAMIIMHA.
3areM HalTH AOKyMEHTHI, NpuHAThie dDenepaibHbIM (HOHAOM O005S3aTENBHOIO MEIUIUHCKOIO
CTpaxoOBaHMs, M 3aHECTHU MX B OTy ke mnanky. llocine mnpoaenaHHOro HaWTH JTOKYMEHTHI
O®enepanbHOro (hoHAA 005S3aTENBHOIO CTPaXOBaHUS, YTpPaTHBIIME CUJY, U 3aHECTH B MAaIKy
VYrpatusmue cuiy. [Ipoussectu BeluMTaHHE cHUCKOB (M3 manku CTpaxoBas METUIMHA BbIYECTb
nanky YTpaTuBiuue cuily). Pe3yabTaT BHIOJHEHHON OMepalui COXpaHUTh B nanke Pa3HocTh.

3ananue 58

1. CdopmupoBaTh CHHCOK JIOKYMEHTOB, MOCTYNMBIIMX B HWH(POPMAIMOHHBIM OaHK C
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MPEOCIEIHUM MOMOJIHEHHEM (HE0OX0AUMO MOJIKIIOYUTh BCE pa3zelibl), U 3aHECTH ATOT CIIUCOK B
Nanky ¢ uMeHeM 3ajaya 1.

2. CdhopmupoBarh CIHCOK JTOKYMEHTOB, cojepkammii Ykasel [Ipesugenta PO 3a 2012 u
2014 rr. 3anecTu B narky ¢ uMeHeM 3ajaya 2.

3. Coznath mMoAOOPKY AEMCTBYIOLIMX JOKYMEHTOB, B KOTOPBIX TOBOPUTCS O MEHCHOHHOM
obecnieuenun (ucnonb3yercs pasaen Bepcus Ilpod). Kakoit Bun moucka Hambomnee 3ddexTuBeH
JUISl OCYIIECTBJIEHUS JAHHOTO 3ampoca? 3aHecTu B nanky [lencus.

4. CocTaBUTh CHHUCOK JIOKYMEHTOB, COOTBETCTBYIOILMX KJIHOYEBOMY MOHATUIO JIM3uHT,
ucnonb3ys nouck no IlpaBoBomy HaBuraropy. 3aHecTH HalJICHHBIE TOKYMEHTHI B OJJHOUMEHHYIO
Manky. 3areM HaWTH JEHCTBYIOUIYIO PEIakKIuio 3akoHa «(O Hajore Ha NMPUOBUIb MPEANPUIATHH U
OpraHU3alui» U TOKE 3aHECTU ITOT JOKYMEHT B NIanKy JIM3UHT.

5. CocTaBUTh CIIMCOK JIOKYMEHTOB 10 paznenam Bepcus IIpod u Dxcnept-Ilpmnoxenue, B
TEKCTE KOTOPBIX BCTPEUAETCS CIOBO ABTOBA3, IPU 3TOM JAHHOE CJIOBO OTCYTCTBYET B Ha3BaHUU
JIOKyMEHTa (BOCIIOJIb30BAaThCs ONepaluell BhIUUTaHUS CHUCKOB). [lo pesynbraTtamM BBINOIHEHUS
JAHHOTO 3a/1aHUs JIOJDKHO IOJYYMTbCS TPU CHHUCKA (ABa CIMCKa, MCIOJb3yEMbIE B ONEpaluu
BBIUMTAHUS, U CIIUCOK — PE3YJIbTAT ONEPALUH).

3apanne 59

1. Omnpenenuth o0IIee KOJMYECTBO HOPMATHUBHO-TIPABOBBIX  aKTOB, MPUHATHIX
Munucrepctsom 060pons! ¢ 01.01.2000 r. mo HacTosimiee Bpemst. HaliieHHBIN CITUCOK TOKyMEHTOB
coxpanuts B nanky AUIIC «Koncynsrantlntoc» ¢ umenem 3ananue 1.

2. ChopmupoBats crimcok DenepanbHbix 3akoHOB P®, mpunsateix B 2010 u 2012 rr., u
MIOMECTUTh UX B MankKy 3ajgaHue 2.

3. Kakue HOpMaTHBHBIE aKThl PETyJIHPOBAJIM BONPOCHl OECIUIATHOTO Mpoe3da B
obuiectBeHHOM TpaHcnopTe? CoxpaHHUTh B Marnky becratHelil mpoes.

4. Ucnonw3ys IIpaBoBoil HaBUraTOp, HAUTH JOKYMEHTHI, PErYJIUPYIOLIHE aBTOPCKUE IIpaBa,
U TOJIOKUTh B MankKy ABTOPCKOE IMPaBO. 3aT€éM AaHAJIOIMYHO HAWTHU JOKYMEHTHI, KacarollHuecs
IIPaBOBOM OXpaHbl nporpamm st OBM, 0a3 naHHBIX, ¥ 3aHecTd B nanky IIporpammsl qiis 9BM.
BoInonHUTE niepeceyeHne CIMCKOB, U PE3YJIbTAT Ollepaluy COXpaHuTh B nanky [lepeceuenue.

5. Haiitm Bce neictByromme konekcsl Poccuiickon denepanuy U NOMECTUTh MX B NAIKY
Kogekcbl. YTOUHUTH NaHHBIM CHUCOK, YKa3aB TEMAaTUKY YrOJOBHO-IIPABOBOM HaIlPaBIECHHOCTH.
CoxpaHUTh TOJYYCHHBIM CIUCOK B OTJEIBHOM mamnke. YaanuTh u3 manku Komekcsl Bce KOIEKCh
YTOJIOBHO-TIPAaBOBOW HAIpPAaBJIEHHOCTHU, MCIIONb3Yys BBIUNTAHUE CNUCKOB. COXpaHWUTE NOIYyYEHHBIN
pe3ynbTar B nanke L{usunumcr.

3ananmue 60

1. ChopMupoBath CIIMCOK HE YTPATUBILIUX CHIIY 3aKOHOB YJIbSIHOBCKOM 00J1acTH, IPUHATHIX
10 01.01.2000 r. u mocne 01.01.2007 r., 1 mOMECTUTH UX B MaIKy 3ajaHue 1.

2. Co3naTth mOJI0OPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIsl HAIIMCAHMSI KypCOBOM
paboTbl Ha TeMy «Hasnorosle npaBoHapymeHus» (He 6osee 15 TOKYMEHTOB).

3. Co3nath Moa0OPKY JOKYMEHTOB CyA€OHON MPAKTUKH IO BOMPOCY O BOCCTAHOBJICHUU Ha
pabore.

4. Ucnone3ys mouck mno IIpaBoBoMy HaBUTaTtopy, HalWTH JIOKYMEHTHI, PETYJIHPYIOIINE
NPO’KMBAHUE CTYJIEHTOB B OOLISKUTHM, W MOJOXKHUTHh UMX B manky OOmexutue. 3aTeM HaWTH
JIOKYMEHTBI, yCTaHABJIMBAIOLIME KOMIIEHCAI[MOHHBIE BBIIUIATHI JUIS CTYJIEHTOB W Yy4YalllUXCs, U
coxpaHuTh B mnanke KomneHncanus. BpimonHuTh onepanuio oObeIUHEHHs CHUCKOB. Pe3ynbraT
BBITIOJTHEHUS COXPaHUTh B nanke CTyaeHTHI.

5. HaiiTu 3aKkoH, perynupyromuid BOIIpockl HEAEHCTBUTENBHOCTH CAENIOK, U COXPAHUTh €TI0 B
nanke HenelcTBuTenbHBIE CIETKHA. 3aTeM HAWTH CYAEOHYIO MPAKTUKY IO JAaHHOMY BOIPOCY U
coxpanuth B mnanky CynebHas mnpakTtuka. I[IpousBectu oObenuHeHHe cHHCKOB. CoOXpaHUTH
PE3YJIBTUPYIOMINHI CITHCOK.

3ananmue 61

1. ChopmupoBaTh CIMCOK HE YTPATUBLIMX CHIIYy JOKYMEHTOB: IOCTaHOBJIEHHMs MUHTpyna
P® 322004 r. u [Tucema Ilencuonnoro ¢onna PO 3a 2003 r. 1 noMecTuTh UX B Manky 3aaanue 1.

2. Co3naTth mOJI0OOPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIsl HANMCAHUS KypCOBOM
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pabotel Ha TeMy «Hayoroo0GioxeHnue MPOW3BOACTBEHHON nesTenbHOCTH» (He Oomee 15
JIOKYMEHTOB).

3. Co3gath mo0OPKY HOPMATHUBHO-IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX MpaBa U JbTOTHI
BOCHHOCITYAIIINX, BHIMTOJHSABIINX 33/1a41 B YCIOBUSAX BOOPYKEHHOT0 KOH(MIMKTA B UeuHe.

4. CdhopmupoBaTh CHHCOK 3aKOHOB, B TEKCTE KOTOPBIX BCTpEUYAIMCh ObI PSIOM CJIOBa
[TEPCOHAJIBH* u JJAHH*. CoxpaHuTh moxy4eHHBI COUCOK B manke IlepcoHanbHble naHHBIC.
3areM chopMHUpPOBATh CIHCOK 3aKOHOB, B TEKCT€ KOTOPBIX BCTpPEUYAIMCh OBl PSIOM CIIOBa
NHOOPMAIL* u T'PAXJIAH*. CoxpaHuTh MOJNy4EeHHBIH CHUCOK B manke HWMHpopmanus o
rpakJaHax. YTOYHUTh IIOJYYEHHBIM CIHMCOK, MCIOJb3ysd PAaCHIMPEHHBIM IOUCK IO TEKCTY
nokymeHTa, HaopaB ciaoBocouetanne MHOOPMAIIMA O IT'PAXKIAHAX. CoxpaHuTh HaliICHHBIC
JIOKYMEHTHI B Manke YTOYHEHHOE. BBIMONHUTH onepaunuio nepecedeHust cnuckoB [lepcoHanbHble
nanHele 1 MHopmanms o rpakgaHax M COXPAHHUTH IOJIYYEHHBIM pe3yJlbTUPYIOLIUI CIIHCOK B
nanke Pesynbrar 1. 3aTeM BBIOJHUTH AHAJIOTHYHYIO omepaluio ¢ nankamu IlepcoHanbHble
JJaHHbIE U YTOYHEHHOE, NTOMECTUB PE3YJbTUPYIOIIUA crHCcOK B mnamnke PesynbraT 2. CpaBHUTH
NOJIy4EeHHBIE pe3ynbTaThl. OOBSICHUTS.

5. CdopmupoBaTh CHUCOK HOPMATHBHO-IIPABOBBIX JIOKYMEHTOB, B TEKCTE€ KOTOPBIX
BCTPEYAJIOCh ObI CIIOBOCOYETAHME MUHUMAIIBHBIA pa3Mep OIUIaThl TPpyAa (B pa3iIHUYHBIX MaeKax).
Coxpanuts cnucok B nanke MPOT. 3aTteM HaliTU JOKYMEHTBI C YKa3aHHBIM BBIILIE KOHTEKCTOM H
nononHuTenbHbIM yeaoBueM o teMatuke KPOME Tpyn u 3anstoctes HaceneHus. CoXpaHUTh
MOJIy4eHHbIM crnucok B mnanke Kpome TpynoBoro 3akoHojaTenbcTBa. [Ipom3BeCTH BhIUMTaHUE
cnuckoB. COXpaHUTh PE3YIbTUPYIOLINI CIIUCOK.

3aganue 62

1. CdhopmupoBaTh CHUCOK IOKYMEHTOB, HE YTPAaTHBIIMX CHJIYy H COOTBETCTBYIOIIUX
temaTuke OTKpbITas U 00mIeA0CTynHas UHGOpMaIus, a TakKe J00aBUTh B MOJYYCHHBIH CIIHCOK
Jokrpuny nndpopmarnronHoi 6ezonacnoctu Poccuiickoiit deneparmm.

2. Co3nath mOI0OOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIS HAMHMCAHUS KYypCOBOU
paboTel Ha TeMy «Hanoroo6noxeHre HEKOMMEPUECKUX OpraHu3auuii» (He 6onee 15 JOKYMEHTOB).

3. Haiitu nByctoponHue aoroBopbl Poccun ¢ rocymapcrBamu — ywyactHukamu CHI' mo
BOIIpOCaM HM30€XKaHUs ABOWHOTO HAJIOTOOOJIOXKEHHS JOXOJO0B U MMYILECTBA U TIOMECTUTH B TAIKY
AUIIC «Koncynprantlimrocy.

4. Cozpmatb MOA0OPKY JOKYMEHTOB, CBs3aHHbIX ¢ mpumeHeHuemM HJIC (masor Ha
N00aBJIEHHYIO CTOUMOCTh) ITPU BBO3€ TOBapoB U3 benopyccuu. 3anect ux B nanky benopyccust.

5. CocTaBUTh CIIMCOK BCTYNMBIIMX B CHUJIy KOHBEHIMM MeXIyHapoJHOW OpraHu3anvu
Tpyaa, 3aHectu ux B nanky Konsenuun MOT. 13 nonyueHHOro cnmcka BbIOpaTh T€ JOKYMEHTHI,
KOTOpBIE TaK)X€ BCTYNWIM B Cuily A PoccuM M COXpaHWUTh TOCIETHUN CIUCOK B Tarke
PatuduuupoBannsie Konsenuun MOT. IlpousBectu BbluMTaHHE CHUCKOB. Kakue JTOKyMEHTHI
cojiepxartcst B pe3ynbTupytomieM crucke? CoxXxpaHUTh UX B nanke Pe3ymnbrart.

3ananmue 63

1. Haittu 3akoH «O TrTOCymapCcTBEHHOW ToOIIepkKe KuHemaTorpaduu Poccuiickoit
Oeneparnuny, 3aTeM HaliTU B HeM NoHaTrHe Harmonansaeiil ¢hunbM. [TocTaBuTh 3aKi1aiky.

2. CdopMupoBaTh CIHUCOK JACUCTBYIOIIMX JOKYMEHTOB, OTHOCSIIMXCS MO TEMaTHKe K
rOCy/IapCTBEHHOW IMOLUINHE, U COXPAHUTh CIMCOK HA3BaHUM JaHHBIX JOKYMEHTOB M MCTOYHHKOB
nyonukamuu B (aiisie B mpou3BOIHLHOM opMare.

3. Haiigute MuUHMMalbHBIM pa3mep omiatel Tpyna B Poccuiickoit denepanun B 2010 1.
HailinenHslii gparmMeHT, a Takke peKBU3UTHI H.I.A, €r0 COJAEPIKAIEro, CKOMUPYWTE B TEKCTOBBII
JIOKYMEHT ¥ COXpaHMTE B BHJIE (paiiyia B IPOU3BOJIILHOM (hopMmarte.

4. Haiitn ompenesieHus: CIEIYIOMMNX MOHSATHNA: BBIHYKICHHBIN IEpPECENICHEl], BaIOTHBIE
LIEHHOCTH, J03HaHue. HalileHHble ONpeneNeHnss W PEKBU3UTHl 3aKOHOB, HMX COJEpIKalIUX,
CKOIMUPOBATh B TEKCTOBBIN pemakTop MicrosoftWord takum o6pazom, 4TOOBI MOTYUIMIICS €IUHBIA
JIOKYMEHT, ¥ COXPaHUTh €ro B Qaiise.

5. Haiitu tekct Ilpucsaru corpyaHuka opraHoB BHyTpeHHUX aeil P m coxpaHuTh ero B
TEKCTOBOM pEIaKTOpe B MPOU3BOJIBHOM (popmare.

3ananue 64
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1. Haiitu YronmoBHbIi Kogekc P® u ycraHoBuUTH 3akianku Ha cT. 44 1.3 cT.33.

2. Iloctpouth cnucok mnocrtaHoBiaeHUil IlpaBuTenbcTBa O JIMIIEH3UPOBAHUU OTIENIBHBIX
BUJOB JAeATeNbHOCTH. COXpaHUTh CIUCOK HA3BaHUN M MCTOYHMKOB IyOJMKALMK HalJEHHBIX
nokymeHTOB B (haiine B ¢opmare RTF. Jlo6aButh B maHHBIN (alil pPEeKBU3HUTHI, HMCTOYHUK
nyOJMKanuy, npuMedanue 3akoHa «O JIMLIEH3UPOBAHUN OTIENIbHBIX BUJIOB JACATEIbHOCTHY.

3. Haiitu «KoHBeHIIHIO 110 OXpaHe MPOMBIIUIEHHOW COOCTBEHHOCTU» U CKOIIMPOBATH CT. 1 1
9 3TOi KOHBEHIIMU B TEKCTOBBIN PEIAKTOP.

4. HaifTu ompeneneHusi CIEAYIOIIMX MOHATUN: (GOpPMBI BHHBI, (hOHOTpamMma, >KHUIIHILE.
Haiinennsle omnpeneneHuss U PEKBU3UTHI 3aKOHOB HX COJEPIKAIUMX CKOIUPOBAaTH B TEKCTOBBIN
penaktop MicrosoftWord Takum 00pa3om, 4TOOBI MONYYHIICS €IWHBIA JTOKYMEHT, M CO- XPaHUTh
ero B daiie.

5. Haiitu TekcT mnpucsru HoTapuyca PD W COXpaHHTh €ro B TEKCTOBOM PEIAKTOPE B
pou3BOJIBLHOM (hopmare.

3aganmne 65

1. Haiittu B neiictByromiell penakunun D3 «O rpaxnanctBe Poccuiickoin ®Denepauun»
CTaTbhlO, IOCBALICHHYIO BOIIPOCaM JIBOMHOI'O I'PaXIAHCTBA, M YCTAHOBUTH 3aKJIaAKy. Taxxke HalTh
TEeKCT AaHHOU ctartbu B peaakuuu oT 01.12.2007 r. u ycTaHOBUTH Ha Hee 3akianaky. CpaBHHTE
TEKCTBI 3TUX PENAKLIMIA.

2. Haiitu ®enepanbHble H.Il.a, OpuHATbIE B Aekadpe 2010 r. u He yTpaTHBIIME CUIY K
HACTOALEMY BPEMEHHU, B KOTOPBIX TOBOPUTCA O CTPAXOBBIX B3HOCAX. COXpaHUTh CIMCOK HA3BaHUMI
U IPUMEYaHH TOJTYYCHHBIX TOKyMEHTOB B (aiine B popmare RTF.

3. Haiitu peiictByromyto penakuuto Tpynosoro kogekca P®. Ckonuposats ri1assl 11 u 42
JAHHOTO KOJIeKCa B TEKCTOBBIA pemakTop MicrosoftWord. JloGaBUTH cHpaBKy K TOKYMEHTY.
CoxpaHuTh 1OKYMEHT.

4. Haittu onpeneneHus CICAYIONIUX MOHATHI: YYaCTHUKH YTOJOBHOTO CYJIOIPOU3BOICTBA,
MHpOPMALIMOHHAs cHCcTeMa, Oe30MaCHOCTh JOPOXKHOro JABWKeHMs. HalineHHble ompeneneHus U
PEKBU3UTHI 3aKOHOB HX COJIEPIKAIIMX CKOIMPOBATh B TEKCTOBHIN pemakTop MicrosoftWord Takum
00pa3oM, YTOOBI MOTY4MIICS €AUHBIN JOKYMEHT, COXpPaHUTh €ro B (aiine.

5. Haittu Ilonoxxenue o macnopre rpaxiaaHuHa Pocculiickoit denepanuyd M ONUCaHHE
6imaHka nacrnoprta rpaxaanuHa Poccuiickoit denepanuu. CoxpaHUTh HalWJeHHbIE JOKYMEHTHI B
eauHbld ¢aiin B popmare RTF

3ananue 66

1. B kakux HOPMAaTHBHO-NIPABOBBIX AKTaX MOKHO HAWTH OIIPEACIICHHE «BEIIECTBEHHOTO
J0Ka3aTenbeTBa»? Ha HaliIeHHBIX ONPENENCHUSIX YCTAHOBUTD 3aKIaKH.

2. CnenaTth MOI0OPKY JIOKYMEHTOB 1O BOIPOCY TMOPSAKAa BBO3a M BBIBO3a HAPKOTUUYECKUX
CPECTB, CHJIBHOJICHCTBYIOIINX M AJOBUTHIX BemiecTB. COXpaHUTh B (Qaiifie CMCOK Ha3BaHUU U
IIpUMEYaHU HAaJCHHBIX JOKYMEHTOB.

3. HailTu HOPMAaTUBHO-NPAaBOBOM aKT, B KOTOPOM IPEIyCMOTPEHBl HaKa3aHUS 3a
CaMOBOJIbHOE OCTaBJICHHE BOMHCKOM YacTH B LIENSAX YKJIOHEHUSI OT BOGHHOH City:kObl. COXpaHUTh B
Gaiine peKBU3UTHI JOKYMEHTa U HOPMY, PETYIMPYIOLIYIO JaHHbIM Bompoc. JJo0aBuTh B 3TOT (haiin
CIIMCOK Ha3BaHUI TOKYMEHTOB Cy/1€OHON MPAKTHKH, CBSI3aHHBIX C IPUMEHEHUEM JaHHOW HOPMBI.

4. Haiitu onpezneneHus CleayoUMX NOHATHI: cy1eOHbII MpUKas3, TOBApHBIN PHIHOK, 3TATOH
eAVHMLIBI BenuuMHbL. HaiineHHble omnpeneneHUss W PEKBU3UTHl 3aKOHOB, MX COAEpKaIUX
CKONMPOBATh B TEKCTOBBIM penakrop MicrosoftWord Takum o6pazom, yTOObI HOTYUHIICS €TUHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiise.

5. Haiitu TexcT knatBbI Bpada Poccuiickoit denepanuu 1 cOXpaHUTh HAWICHHBIH (parMeHT
BMECTE C pEKBU3UTAaMU U JOKYMEHTAMH, €ro COJEp)KAlUMU B TEKCTOBOM pEAAKTOpE B
npou3BoiibHOM (hopmate. Haiitu Tekcr npucsaru Bpaua CoBerckoro Coroza. J[06aBUTh NpUCATY U
PEKBU3UTHI HAIEGHHOTO TOKYMEHTA B ATOT K€ TEKCTOBBIN (paii.

3ananmue 67

1. Haiitu monsitue OpayHOro JoroBopa (KOHTPakTa). YCTAaHOBHUTH 3aKIaJKy Ha JaHHOM
OIIpEeCIICHUMN.

2. IlocTpoiiTe CNUCOK aKTOB IOCOPTraHOB YJIbSHOBCKOM 00JACTH, MPUHATHIX MO CHOPHBIM
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CUTyaIusiM B CBsI3U ¢ npuMeHeHnem denepanbHoro 3akoHa oT 10 suBaps 2002 r. Ne 7-03 «O06
OXpAHE OKPYXKAIOUIEH CpeabD». Y TOUHUTE MOJYYEHHBIA CIHUCOK, UCKIIOUMB U3 HETO YTPAaTHUBIIUE
cuily JOKyMeHTbl. CoxpaHMTe Ha3BaHMA W MCTOYHMKHM NyONIMKAallMM HaWJEHHBIX JOKYMEHTOB
MOJIy4EHHOTO crucKa B (aiin B popmate *rtf.

3. CymiecTBYIOT JIM JIbTOTHI NPH YIIaTe TOCHONLINHBI MHBaMIaMu? CoxpaHuTh B (aiine
PEKBU3UTHI TOKYMEHTA, & TAKXKE HOPMY, B KOTOPOM COJEPKUTCSI OTBET Ha 3TOT BOIIPOC.

4. Haiitu ompeneneHust CIEQYyIOLIMX IOHATHH: HOPUroBOp, OMOIMOTEKa, MEPCOHATIbHBIC
naHHble. HalineHHble oOIpeneneHHss M PEKBU3UTHl 3aKOHOB HX COJEP)KALIUX CKONUPOBaTh B
TEeKCTOBBIA penmakTop MicrosoftWord Takum 00pa3om, 4TOOBI MOJTYYMIICS €IUHBIA TOKYMEHT, U
COXpaHUTh ero B (Qaiine. 3aTeM HaAWTH omnpeleneHHe IMOHATHS IEpCOHAIbHbIE JaHHbIE B
npenpiayien (Heaeicrpyromeil) penakiuun PenepanbHoro 3akoHa «O NepcoHaNbHBIX JaHHBIX» OT
27.07.2006 1. Ne 152-®3 (pen. ot 04.06.2011). JloGaBbTEe HaiACHHOE ONPEACICHUE M PEKBU3UTHI
JIOKYMEHTa B 3TOT ke (haiin. CpaBHUTE HalJICHHBIE OTIPEICIICHUSI.

5. CoxpaHuTh B (ailsie HAMMEHOBaHUE U PEKBU3UTHI IOKYMEHTA, a TaKKe (pparMeHT TeKkcTa
JOKYMEHTa ¢ HH(OpMAIMel 0 3amucu B TPYAOBOM KHIKKE TIPU U3MEHEHUH (POPMYINPOBKU PUUHH
YBOJIBHEHHUS.

3ananue 68

1. KakoBa MmpoAOKUTENBHOCTh paboyero AHA B NpeAnpasgHUYHble AHU? YCTaHOBUTH
3aKJI1aJIKy Ha COOTBETCTBYIOLIYIO CTAThIO, PETYJIUPYIOLIYIO JaHHBIM BOIIPOC.

2. TloctpoiiTe crnucok cyaeOHOW MHPAaKTUKM IO BOIPOCAM BBIIUIATHl KOMIIEHCAIMM 3a
HEHCIIONIb30BaHHBIN OTIycK. COXpaHUTh CHUCOK HAa3BaHWHA HAMIEHHBIX JOKYMEHTOB B (paiii B
dopmare RTF. 29

3. Omnpenenuth rocyiapcTBa — YYaCTHHUKOB KOHBEHLIMHM O JIOTOBOPax MeEXAYHapOIHOU
Kym-pogaxku 1980 r. m onpenenuTs Aary, Ha KOTOPYIO 3TOT CIHCOK akTyaileH. HaiineHHbII
CIHCOK COXpaHHTH B ¢aiine B popmate RTF.

4. HaiiTi omnpeneneHus CleAyOIINUX NOHATHI: MHIUACHT, CYOBEHILIUs, CTPAaXoBasi MpeMusl.
Haiinennsle omnpeseneHuss U PEKBU3UTHl 3aKOHOB HX COJIEP)KALIUX CKONHUPOBAaTh B TEKCTOBBIM
penakrop MicrosoftWord Takum 06pa3zom, 4TOOBI MOJIYYWICS €UHBIN JOKYMEHT, COXPaHUTh €ro B
daiine.

5. Haiigute uzmeHenust B I'paxnaHckoM kojekce P®, cBs3aHHBIE C BBEJIIEHUEM HOBOU
KJIaCCU(UKALUU IOPUINYECKUX JUI (BUJIBI IOpUANYecKUX Juil). CxeMmy, coaepkKallyto yKa3aHHYIO
kiaccu¢ukanuio 1 noarorosineHHyto cneuunanuctamu AUIIC «Koucynsrantllntoc», coxpanute B
Buje nokymenra MS Word.

3ananmne 69

1. Ucnonb3ys TeMaTHUECKUI MOMCK MO Kiaccupukaropy, Hatu Koncrurynuto Poccuiickoit
®denepanun (IpUHATa HA BCEHAPOAHOM rojocoBaHuu 12 nexadbps 1993 r.).

2. Ucnonb3yst OUCK 1O peKkBU3UTaM, HaTH ['paxmanckuii koaekc Poccutickoii deneparuu
(vacTu mepBasi, BTOpasi, TPEThsI U UETBEPTas).

3. Ucnonw3ys mouck mo pexkBusutaM, HaiTu DenepanbHbiii 3akoH oT 20.02.1995 Ne 24-D3
«O06 nadopmaruu, vHGopMaTU3aLMU U 3aluTe HHPopManum» (yrpatui cuiy). Takxke 42 HallauTe
®enepanbhblil 3akoH oT 27 utons 2006 r. Ne 149-03 «O6 undopmanuu, UHPOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UH(OPMAIIUNY.

4. Vicnonp3ys MOUCK O CHUTYyallMM, HaTU JTOKYMEHTBI, PEryJIHpYIOIIHe OIjaTy Tpyaa
aZiBOKarTa.

5. Hcnonb3ys MOUCK MO PEKBU3UTAM HAUIUTE CXEMY, IOCBSIIEHHYIO BOIPOCAM 3a4yeTa U
BO3BpaTa CyMMBI H3JIMIIHE YIUIAY€HHOT0 Hajora (ucnosb3yiite nois Tumn u Paznen/tema).

6. HaliTu HOpMaTWBHO-IIPAaBOBOM AaKT, B KOTOPOM YKa3aHbl JIbIOTBI, NPEIOCTaBISEMBIE
JIOHOPAM.

3anganmue 70

1. Hcnonp3ys TeMaTHdyecKuid TMOUCK IO Kiaccudukaropy, Hailtn DeaepanbHbli
KOHCTUTYILMOHHBIN 3akoH oT 31 nekabps 1996 r. Ne 1-©K3 «O cynebHoii cucreme Poccuiickoit
Denepauun».

2. Vcnonwe3ys TeMaTW4YeCKHi MOWCK Mo Kiaccupuratopy, Hatu [lomoxkenne o Cosere
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bezonacHoctn P®. 3aTeM HalWTH NaHHBIA TOKYMEHT, UCIIOJIb3Ys MOUCK MO pekBu3uTaM. CpaBHUTh
3¢ (HEeKTUBHOCTH UCTIOIH30BAaHHBIX BUIOB TIOHUCKA.

3. Ucnonp3ys mouck mo pexkBuzuTaM, HaTh Hanorossiii kojekc Poccuiickoit @enepanun
(dacTp miepBas u BTOpasi).

4. VUcnonb3ys nouck no pekBusutam, HauTu 3akoH PD ot 11.10.1991 Ne 1738-1 «O miare
3a 3eMJII0» (T10 1aTe ¥ HOMEPY JOKYMEHTA).

5. Mcnonb3ys MOUCK MO CUTYyallMu, HANTH JTOKYMEHT O MOpsiiKe BBO3a B Poccuro u BbIBO3a
U3 HE€ HAPKOTUYECKUX CPEACTB, CUJIBHOAECHCTBYIOIIMX U SIIOBUTHIX BelecTB. 6. Vcnonb3ys nmouck
10 CUTyalluu, HAUTH JOKYMEHT, YCTAHABIMBAIOIINN MUHUMAJIbHBINA pa3Mep MEHCHUU IO CTapOCTH B
Poccuiickoit deneparum.

3ananue 71

1. Hcnonp3ys TeMaTHYECKHM TOMCK 0 KJIacCH(PUKATOpy, HANTH IOCTaHOBIICHUE
[Tpesuguyma Bricmero Apoutpaxnoro Cyna PO «O paccMoTpeHHH MCKa O BbIJaue MpUKaza Ha
MPUHYAUTEIHFHOE UCIIOJIHEHUE PEIICHUs TPETEHCKOro cyna» (M3BJICYEHHE).

2. Mcnonb3ys MOUCK MO PEKBU3HWTAM, HaWTH Bce mucbMa MuHduaa Poccun mo Bompocam
COLIMAJIbHBIX HAJIOTOBBIX BBIUYETOB.

3. Haiitu I[lpaBmina mnpoBeneHUss S5K3aMEHOB Ha IPaBO YIPaBJIECHHUS TPAHCIOPTHBIMU
CpeICTBaMU U BbIIaYU BOAUTENBCKUX YIOCTOBEPEHUM.

4. Vicionb3ysl MOUCK MO CUTYyallUH, HAUTH JOKYMEHT, B KOTOPOM OTpPa)XX€HO IPaBOBOE
pEryJIvpoBaHHEe ATMMEHTHBIX 00s3aTeNIbCTB CYIIPYTOB U OBIBIIUX CYIPYTOB.

5. KakuM HOpPMAaTHBHO-TIPaBOBBIM aKTOM YCTaHABIMBAIOTCS IpaBUiIa HACIEAOBAHMS IIO
3aKOHY?

6. Haiitu 3aKoH, B TEKCTE€ KOTOPOI'O BCTPEUYAETCSI KOHTEKCT «OaHKOBCKas TaiiHa» (B J1it0OOM
najaexe).

3ananmue 72

1. Ucnonp3ys TeMaTudecKuil MOUCK Mo kiaccudukaropy, Hailtu DenepanbHblii 3akoH «O0
OOLIECTBEHHBIX OOBEAMHEHUSX». 3aTE€M HaWTU JaHHBIA JOKYMEHT, WCIOJIb3YyS IIOMCK IO
pekBu3uTaM. CpaBHUTH 3PPEKTUBHOCTH UCIIOJIH30BAHHBIX BUIOB ITOUCKA.

2. Ucnonb3ys TeMaTUYECKHI IMOUCK O KiIaccu(UKaTopy, HAWTH moctaHoBieHue [lnenyma
BepxoBuoro Cyna P® «O mpakTke NpuMEHEHHsI CyJlaMU 3aKOHOJATeNIbCTBA 00 OTBETCTBEHHOCTH
3a 9KOJIOTMYECKHE MTPaBOHAPYLICHUS.

3. Haittu IlonoxeHne o mnopsiake BO3MEUICHHs yilepOa, NMPUUYMHEHHOTO TpakJaHUHY
HE3aKOHHBIMM JICHCTBUSIMH OPraHOB JIO3HAHUS, MPEABAPUTENBHOIO CIEJCTBUS, NMPOKYpaTypbl U
cyna.

4. Haiitu 3aK0H, B TEKCT€ KOTOPOIO BCTPEUAETCS KOHTEKCT «TOCYAApCTBEHHBIE MOCOOUs
rpakaaHaM, UMEIOIINM JIeTei» (B JTIOOBIX MajeKax).

5. KakuM HOpMaTHBHO-IIPAaBOBBIM aKTOM  YCTAaHABIMBAECTCS  MPOJOKUTEIBHOCTD
€XKETOJITHOT0 OTITyCKa JIJIsl HECOBEPILIEHHOJIETHUX.

6. B kakoM HOpPMAaTHBHO-TIPAaBOBOM aKT€ yKa3aHO, KaKHe JOKYMEHTBI JIOJDKEH UMETh Mpu
ce0e BOJUTEh aBTOMOOMJIS.

3ananmue 73

1. Ucnonb3ys TeMaTHYECKUl MOUCK MO Kiaccupukatopy, HaiTH denepanbHblil 3akoH «O0
ONEepaTUBHO-PO3BICKHON JAESITEIbHOCTUY». 3aTeM HaWTH NaHHBIA JOKYMEHT, MCHOJb3ysl MOUCK IO
pexkBu3nTaM. CpaBHUTH UCIIOJIb30BAHHBIE BUbI TIOUCKA.

2. Vcnionws3ys TeMaTHYECKHU MOUCK 110 Kiaccudukatopy, Hailtu [loctanosnenne [lnenyma
BepxoBHoro Cyma P® «O cyneOHON mnpakTuke IO JenaM 00 H3TrOTOBJIEHUM WU CObITE
MOJJIEJIbHBIX JIEHET WM HEHHBIX Oymar».

3. Haiitu wundopmammio o pa3mMepe CYTOUHBIX, KOTOpPbI€ BBIIUIAYMBAIOTCA MPH
KOMaHInpoBKax B cTpansl CHI'.

4. Haiitm 3aKOH, B TEKCTE€ KOTOPOIO BCTPEYAETCS KOHTEKCT «KOJUIEKTUBHBIE TPYIOBBIE
CHOpBI» (B JIFOOBIX MaJekKax).

5. Haiitn ¢opmy noxkymeHTa — MpPOTOKOJAa OCMOTpa MecTa MpouciiecTBus. 6. B kakom
HOPMAaTHUBHO-TIPAaBOBOM aKT€ yKa3bIBA€TCSl B TEUEHHE KaKOTO CPOKa MOXHO OOpaTUTHCS B CyH C
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HCKOM O BOCCTaHOBJICHHH Ha paloTe.

3aganme 74

1. HaiTh 1OOKyMEHT, B KOTOPOM yKa3bIBaeTCsS, YTO SBISETCS (Popc-MaKOPHBIMU
00CTOSITENILCTBAMM.

2. HaliTu 1OKyMEHT, B KOTOPOM yCTaHABJIMBACTCS pa3Mep €IUHOBPEMEHHOTr0 MOCOOus mpu
POXICHUH PeOCHKA.

3. Hcnonmp3ys TeMmMaTHYeCKMH TIOWUCK T0 KjaccupukaTopy, HauTH 3akoH «O
OJIarOTBOPHUTENBHON NEATETLHOCTH U OJIarOTBOPUTEIBHBIX OPTraHU3AIHIX ).

4. Haiitu ITomoskeHue 0 OpsIKe MPOXO0KICHUS BOGHHON CITYKOBI.

5. Haiitu popmy noroBopa rnoctaBku TOBapOB HA IKCIIOPT.

6. Kro omnmaunBaer OONBHUYHBIA JIUCT HMHAUBUAYAJIBHOMY IPEIIPUHUMATEINIO,
BBIIIAYUBAIOLIEMY B3HOCHI B DOH/T COLMAIBHOTO CTPaxOBaHuUsA?

3aganme 75

1. HaiiTu Bce IEHCTBYIOIIME 3aKOHBI, B TEKCTE€ KOTOPBIX BCTPEYAETCS CIOBOCOYETAHUE
«lokymentupoBanHas uH(popMarus» (B JOOBIX Manekax) U COXPAHUTE CIUCOK TOJ HMEHEM
3aganue 1 B mamky.

2. Haiitu mnucema Bpicmero ApOutpaxnoro Cyma P® mo BompocaM mnpHUMeHEHHs
KOHTPOJIbHO-KACCOBBIX MalIMH. COXpaHUTh HAJIEHHBII CIMCOK IOKYMEHTOB 10l UMEHEM 3a/laHue
2.

3. Coznate mOA0OPKY TOKYMEHTOB Ui HallMCaHUsl KypcoBoi paboTel Ha Temy «lIpaBoBoe
peryaupoBaHre TOCTUHHYHOTO Om3Heca». B cmucke momxHO ObITh HE MeHee 10—15 moxkymeHTOB,
OTHOCSIIIUXCS K TMPEAJIOKEHHOW TeMe; CciydailHble JOKYMEHThl HEO0OXOIWMO HCKIIOYUTH.
CoxpaHuTte NoIy4eHHbIN cniucok noja umeHem Kypcosast paboTa B namnky.

4. HaiiTu 3aKOHBI, B HA3BaHUHU KOTOPBIX UMEETCS CIOBO «TOCYAAPCTBEHHBIN), MOJIOKUTh UX
B Manky 3agaHue 4, sBISIONyIocs nmoAnankon Bamiel manku. 3atreM HaTH TOKYMEHTHI, B TEKCTE
KOTOPBIX BCTpeyaroTcs ciaoBa «l'ocyaapcTBeHHas TailHa» M COXPAaHUTh IMOJYYEHHBIN CIHUCOK IMOJ
Jpyr'MM HMMEHEM B 3Ty ke nanky. CaenaTh IepecedeHHE CIHCKOB. Pe3ynbTHpyrOmMil CIHCOK
COXPaHUTh B MAINKy 3agaHue 4.

3ananue 76

1. Haiitu Bce neicTBYIOIIME NOKYMEHTHI, B TEKCT€ KOTOPBIX BCTPEYAETCS CIIOBOCOYETAHHE
«CpencrtBa MaccoBoil HHGopManuu» (B J1I000M Majexe) U nojaoxuTh ux B [lanky 1, sBnstouryrocs
noanankod Bamiel manku. 3aTeM OpraHu30BaTh MOMCK MO JAHHON TEMAaTHUKE M TaKK€ COXPaHUTH
pe3ynbTar noMcka B 3Ty ke nanky. CpaBHUTh NOJy4YeHHbIE pe3yabTaThl. OOBICHUTS.

2.  CdopmupoBaTh CIHUCOK BHOBb NPHUHATHIX JOKYMEHTOB, TIOCTYMUBIIUX B
MH(OPMaLMOHHBI OaHK C MOCJIEIHUM IOMOJHEHHWEM, U COXPAHUTh 3TOT CIHUCOK I0J] UMEHEM
3agaua 2.

3. Onpenenuth 00Iee KOIUYECTBO HOpMaTHBHO-MpaBoBbiX akToB (HIIA) mo Bompocam
TPaKJIAaHCTBA, a TaKXKe AAaTy NPUHATUS, HOMEp W Ha3BaHue ocHoBHoro HIIA mo s3tomy Bompocy
(crIMCOK COpTUPOBATh MO ropuaAnYecKoi cuie). CoXpaHUTh MOTYYEHHBIN CIIMCOK JOKYMEHTOB MO/
nMeHeM 3agada 3. BeINOJHUTE aHaIu3 CIHCKA.

4. ITonp3ysch MOUCKOM MO CUTYallud, HAWTH TOKYMEHTHI O JbIOTax CTYJEHTaM, COXPAHUTh
MOJIYYEHHBIM CIMCOK o]l MMeHeM CTyNIeHTHI B Nanky 3afgaHue 4, aBisitoulyrocs noanankon Bamei
Nanky. 3aTeM aHaJOTMYHO HAaWTH JOKYMEHTHI O JbroTax JUIsl COBMELIAIOUINX paboTy ¢ y4eOoil u
MOJIOKUTD CITUCOK 1Mo uMeHeM Pabora ¢ y4ueOoii B 3Ty ke nanky. CiaenaTb 00beJUHEHNE CIIHCKOB.
Pe3ynbTupyronuii CiucoK COXpaHUTh B MANKy.

3apanue 77

1. Co3znate monbopky HITA mo Bompocy korBepcuu. [IpoBecTH Monck mo peKBU3UTaM | 10
cutyaruu. CpaBHUTH pe3ynbTaThl noucka. CoxpaHuTh B Baily namky, COOTBETCTBEHHO, JBa
CIIUCKa, COJAEpKALlMX pe3yJbTaThl IMOUCKA. BBIMONMHUTH TepeceYeHHe MOIYyYEHHBIX CIUCKOB.
Pe3ynbTupyronmii Ciucok Takke coxpanure B Bamry nanky.

2. ChopmupoBaTh CIUCOK JOKYMEHTOB (BHOBb IPHUHSTHIX U U3MEHEHHBIX ), IOCTYNUBIINX B
WH(OPMAIIMOHHBIN 0aHK C MPEINOCIEAHIM MOTOTHEHUEM, U COXPAHUTDH 3TOT CITUCOK MO UMEHEM
3aganue 2.
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3. Co3narh MoAOOPKY HOPMATHUBHBIX aKTOB JIJIi HANUCAaHUS KypCOBOW pabOThI HA TeMy
«HanorooGnoxxeHue TypucTHUECKON AeATeNnbHOCTHY. B crincke nomkHO ObITh 10-15 10KyMeHTOB,
OTHOCAIIMXCSA K TNPEAJIOKCHHON TeMme; CciydailiHble JOKYMEHTbI HEOOXOIUMO HCKIIIOYMTb.
CoxpaHuTe NOJy4YeHHbIN CIIUCOK JOKYMEHTOB B Bareit namnke.

4. TloctpoiiTe crnucOK cTaTei, omyOnukoBaHHBIX B No 4 3a 2006 r. xypHama «HoBas
Oyxrajarepusi» U COXpaHUTE MOJIyYEHHBIN CIIMCOK 0] UMeHeM 3aianue 4 B Baweil nanke.

3aganue 78

1. Mcnonp3ys MOUCK IO CUTYallUH, ONPEAEIUTh KOJUYECTBO HOPMATUBHO-IIPABOBBIX AKTOB
(HITA), xacarommxcs 3alIuThl MPaB MOTPEOUTENECH, a TaKkKe PEeKBU3UTHI ocHOBHOTO HITA 10 3 TOMY
BOIpOCY (IPOBECTU COPTUPOBKY CIMCKA MO IOPUIUYECKOM CHIIE), COXPAHUTh IOJIYYEHHBIH CIIHCOK
B manky. Ilpm momcke wucmnonb3oBaTh ¢uibrpanutoo. Punbtp 3amate mo ycmoBusm: Craryc
JOKyYMEHTa — JeicTByoImue, 3HaYMMOCTh — o0mmue, MHpopmannonHblii 010K — 3aKOHOAATEIILCTBO
Poccun. BHOBB co3anHblil GUIBTp COXpaHUTh o1 uMeHeM JleiictByromue HITA.

2. Haiitu popmbl pukasa o nmpueme paboTHuka Ha paboTy. CoXpaHUTh HAHJACHHBIA CIIMCOK
B Bameii manke.

3. Co3znath MOJOOPKY HOPMATHBHBIX AKTOB JJISi HAalMCAHUSA KypcOBOW pabOThl HAa TeMy
«[TomHoMOuNsT OpraHoB (PMHAHCOBOTO KOHTpoJis». B cmmcke nomxkHo ObITh 10-15 moxymMeHTOB,
OTHOCSIIMXCS K MPEAJIOKEHHOH TeMe; ciaydaiHble JOKYMEHThl HE00X0AUMO UCKITIOUUTh.

4. HaiiTu 1OKyMEHTBI Cy/1e0HON MPAKTUKH, KaCalOIIHECs BOIIPOCOB CEMEIHBIX OTHOLLIEHUH C
y4acCTHEM MHOCTPaHHBIX TpakaaH. COXpaHUTh pe3ynbTaT noucka noj umeHeM Cyabl o Opaky c
uHocTpaHamu. Mcnone3ys nouck mo curyanuu, Haiitu HITA, perynupyromue BblllieyKa3aHHbIE
otHomeHus. CoxpaHMTh HaiiieHHble HOpMaTuBHbIe akThl moa uMeHeM HIIA no Opaky c
uHocTpaHamMu. OOBEIMHUTh COXpPAaHEHHbIE CHHCKU JOKYMEHTOB Moj umMeHeM OObeauHEHHbIN
CNUCOK

3ananmue 79

1. Haiitu nmoctanosnenus [Ipesuauyma Briciiero Apoutpaxunoro Cyna P®, nauunas c 1
auBaps 2010 r., mo nenam, CBA3aHHBIM C JI0roBopaMu apeHibl. COXpaHUTh MOIYYEHHBIH CIHCOK
JIOKyMEHTOB B Bamiei nmarmke.

2. Co3pmate MOAOOPKY CXeM, OTOOpa)KalOIMIMX OCHOBBI YCTPOWCTBA CYAEOHON CHCTEMBI
Poccuiickoii @enepanuu. Pesynbratr coxpanuts B nanke CyneOHas cucrema.

3. Co3pate 1NOIOOPKY JAOKYMEHTOB [UIsl HalMCaHUs KypcoBOM paboThl Ha TeMmy
«HanorooGnoxxenne cyOBEKTOB Majoro MpeANpUHUMATENbCTBa». B chnucke TOMKHO OBITH HE
meHee 10-15 HOKyYMEHTOB, OTHOCAUIMXCA K NPEJIOKEHHOW TeMe; CilydailHble JTOKYMEHTHI
HE00XO0/IMMO UCKITIOUUTb.

4. HaiiTu 1OKyMEHTHI, CBSI3aHHbBIE C BOIPOCAMM 3aKJIIOUEHUS! KOJUIEKTUBHBIX JIOTOBOPOB U
NOpsIIKa PACCMOTPEHMsI KOJUIEKTUBHBIX TPYIOBBIX CIHOpPOB. YTOYHMTH IOJTYYEHHBIH CIHCOK
JIOKYMEHTOB, IOOYEPEAHO NMPUMEHUB (PUIBTPHI K UICXOJAHOMY CIIUCKY € yciaoBUsMH JlelicTByromue,
Cynebnas mnpakTuka, MexXIyHapoaHbIE JOTOBOPBI(OTCYTCTBYIOLIME (UIBTPHl  HEOOXOJUMO
co3zaarp). [lepBoHauanbHBIA CIMCOK U BCE PE3YNbTAThl YTOUHEHHUS] COXPAaHUTh B Marke 3anaHue 4,
sIBJISIIONIeics TmoAnankoy Barie mamnku.

3ananue 80

1. Co3nate moa00OpPKY JOKYMEHTOB Ul HalMCaHUs KypcoBoil paboTsl Ha Temy «lIpaBoBoe
perynupoBaHue 000poTa KOHPUAEeHInaNbHON nHpopMauny». B cnucke nomkHO ObITh He Oonee 15
JIOKYMEHTOB, OTHOCSAIIMXCS K TMPEAJOKEHHOW TeMe; ciydailHble JOKYMEHTbl HEo0XO0JIUMO
UCKJTIOUYUTbD.

2. Haiitn n coxpanuts B nanky AUIIC «I"apant» kypcbl nomnapa CHIA u eBpo, a Takxke
NocJieAHNE JaHHbIE TI0 KypcaM TBEPbIX U MATKUX BaJIOT.

3. Haiitu pelicTByrolue HOpMaTHUBHO-IIpaBOBbIE akThl Poccuiickont @enepauuu,
perynupymoliie BOnpochkl KpeAUTOBAaHUS, HCIOIb30BaB (GUIbTpAIMIO ¢ ycioBusiMu [leiicTByromue
u OOmme. CoxXpaHUTh MOJYYEHHBIH CIHUCOK B Mamkax MoM JOKYMEHTBHI. YTOYHSS IMOJyYEHHBIH
CIIUCOK JIOKYMEHTOB, HaWTU JIOKYMEHTbI, MOCBALICHHBIE XUJIUIIHOMY KpeIUTOBaHUIO. Pe3ynbrar
TaK)K€ COXPAHUTh. BBIMOIHUTD NTEpeceUeHHE CIINCKOB.

4. Hcnonp3ys TOHUCK IO HEpPapXUUYECKUM KiaccupukaropaMm, HaUTH JOKYMEHTHI,
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pPEryJUPYIOIINE MEXIYHAPOJIHBIA YrosoBHBIN mporiecc. COXpaHUTh pe3yiabTaT MOUCKA. 3aTeM,
UCTIONB3YS TIOUCK TI0 PEKBU3UTAM, HAWTU MyOJUKAIMK (CTaThH), OCBALICHHBIEC BBIIICYKa3aHHOMY
BOIIPOCY, C MCIOJIb30BAaHUEM KOHTEKCTHOI'O NMOUCKA. [[OKyMEHTBI COXpaHUTh B JIPYroil CIHCOK.
BbImonHUTE 00bEIMHEHUE CITUCKOB.

3aganne 81

1. Haiitu neidcTBylOIIMKA 3aKOH, B TEKCTE€ KOTOPOrO MAAETCS ONpPENEICHHUE IOHSITUSA
«rporpamma 111 OBM» 1 mocTaBUTh Ha ONPEACIICHUH 3aKIaKYy.

2. Haiitu IlonoxxeHne O KOOpAWMHAIMU JIEATEILHOCTH MPABOOXPAHUTEIBHBIX OPraHoB IO
00pb0OE ¢ MPECTYMHOCTHIO U COXPAHUTH ero B ¢ailne. CpaBHUTH MOCIEIHIO PEAAKINIO JOKYMEHTA
C IEPBOHAYAJILHOM.

3. HaiiTu onpeneneHus CleoylOMUX MOHATUN: JOKHOCTHBIE JIMLIA TAMOKEHHBIX OpPraHOB,
00LIECTBO ¢ OTPaHMYEHHOI OTBETCTBEHHOCTHIO, (PMHAHCOBO-NPOMBIILILUIEHHAs Tpynna. HalineHusie
ONpEENICHUs U PEKBU3UTHl 3aKOHOB, MX COJEp)KalUX, CKOINMPOBaTb B TEKCTOBBII peaaKTop
Microsoft Word Takum 0Opa3oM, 4TOOBI MOTYYHIICS €IUHBIA JOKYMEHT H COXPAHHUTh €T0 B (haiie.

4. KakoBa MNpOJIOKUTEIBHOCT paboyero OHS B mpennpasgHuudbele aHu? Hopwy,
PEryJlupyIOIIyI0 JaHHBIA BOMPOC, COXPaHUTh B (ailie BMeCTe C pPEeKBU3UTAMHU JIOKYMEHTa, €€
cozepskaulyro. J100aBUTh CipaBKy K JOKYMEHTY.

5. lng HOpMBI, HaiiieHHOH 1o 3aaanuio 4, chopMHUPOBATh CIHCOK JTOKYMEHTOB CYAEOHOM
NPaKTUKHA (CyIOB OOIIEH FOPUCANKIINKI) U COXpaHHTh ero B popmate RTF.

3apanue 82

1. Haiitu 3aK0H, B TEKCTE€ KOTOPOI'O JAeTCsl ONPEEIICHUE MOHSATHS «3TUJIOBBIM CIUPT», U
MIOCTaBbTE HA ONPEJEICHUU 3aKIAJIKY.

2. Haiitu Ionoxenune o macropre rpaxaanuHa PO u coxpanuTs ero B daiine.

3. Haiitu onpeneneHus cleayonuxX NOHATUN: cepTUUKAIUS TPOIYKINH, OaHK, IPUTOBOP.
Hailinennsle ompeneneHus U pEeKBU3UTHl 3aKOHOB, UX COJEP)KALIUX, CKONMMPOBATb B TEKCTOBBIN
penaktop Microsoft Word takum oOpa3om, 4TOObI OMYYUIICS €AUHBINA JOKYMEHT U COXPaHUTh €ro
B (haiine.

4. Hopwmsl, perynupyromue ¢yHkiun OCb PO, coxpanuts B daiine BMecTe ¢ peKBU3UTAMU
JIOKYMEHTOB, UX COJIEpKaIlIHX.

5. TlocTpouTh CHUCOK KOPPECIOHACHTOB (aKTOB OpraHoB Biactu) ans DenepalbHOTO
3akoHa oT 10.01.2002, Ne 7-®3 «O06 oxpaHe okpyxarwouied cpeabl». COXpaHUTh MOJYYEHHBIH
cnucok B daiine B popmarte RTF.

3ananmue 83

1. HaiiTu 3aKkoH, B TEKCTE€ KOTOPOTO Jaercs omnpejaeneHue MoHATHs «CTpaxoBaHue», U
MOCTaBUThH Ha OIPEIEICHUH 3aKIaIKY.

2. CoxpaHuTs B (aiine oOpaser 6payHoro J10roBopa.

3. Haiitu omnpeneneHuss CHENYIONUX TMOHATUM: OyXraiaTepckui yuer, Onu3Kue
POJCTBEHHUKH, pa3pellieHHas MaKcHMajbHass Macca. HaliieHHblEe onpeneneHuss U PEKBU3UTHI
JIOKYMEHTOB, MX COJEpPKallliX, CKOMUPOBAaTh B TEKCTOBBIN pemaktop Microsoft Word Takum
o0pa3oM, 4TOOBI MOMYyYWJICS €IUHBIA JOKYMEHT M COXpaHuTh ero B (aitne. Huxe npusectu
NepEeBO/Ibl TOJKOBAHUHN JaHHBIX TEPMUHOB Ha AHTJIMMCKOM SI3BIKE.

4. IlepeuncauTh ypOBHM MpPOGECCHOHATBLHOIO O0pa3oBaHUs M yKa3aTb, B KaKOM
HOPMAaTHUBHOM aKT€ OHHM YCTaHOBJEHbl. HOpMmbl, perynupyromniue JaHHBIM BOMPOC, COXPAHUTH B
¢aiine BMecTe ¢ peKBU3UTaMU JOKYMEHTOB, UX COJIEPKaIlUX.

5. Haittu IlonoxxeHue o0 yCIOBHUSX OIJIAThl TPyAa PYKOBOAUTEIEH TrOCyIapCTBEHHBIX
OPEANPUATHIA TPU 3aKITIOUYEHUH C HUMHU TPYAOBBIX JIOTOBOPOB (KOHTPAKTOB) M COXPAaHUTHh €0 B
¢aiine BMecTe ¢ ero crpaBkoil. J[00aBUTh aHHOTALIMIO K JAHHOMY JIOKYMEHTY.

3ananue 84

1. Haiitm llomoxeHne o MOpsSAKE pacciaefOBaHUsS M ydeTa HECYaCTHBIX CIIy4aeB Ha
IIPOU3BOJICTBE M YCTAHOBUTH 3aKJIAJIKy Ha CIIPAaBKy K 3TOMY JOKYMEHTY.

2. Haiitu ¢opmbl noroBopa moctaBku. Co3naTh HECKOJIbKO (aillioB B MPOU3BOIHHOM
dopmare, copeprKalux pa3IMyHbIe BAPHAHTHI JAHHOTO JIOTOBOPA.

3. Hailtu omnpeneneHus CIeayrOMMX MOHATHI: OpraHW30BaHHAs TPAHCIOPTHAs KOJOHHA,
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SKCTPEMHUCTCKAs ACATENbHOCTb, XKypHAIUCT. HaiineHHble onpeneneHus U peKBU3UThI JOKYMEHTOB,
UX COJIepXKallluX, CKONUPOBAaTh B TEKCTOBBIM pemakrop Microsoft Word Ttakum o6Gpazom, uToOBI
MOJTYYHJICS. €IMHBIN JJOKYMEHT, U COXPaHHUTh ero B (Qaitne. Huxe npuBecTn mepeBoabl TOJTKOBAHUN
JAaHHBIX TEPMUHOB HA AHTJIUHCKOM SI3bIKE.

4. TloaroToBuTh K mievatu (aidi, coaepkamuii (QparMeHT TeKcTa JOKyMEHTa C
uHpopManreil 0 TaMOXKEHHBIX MPaBUIIaX BBIBO3a 3a TPAHMILY KyJIbTYPHBIX LIEHHOCTEH. YKa3zaTh B
JTaHHOM (haiiie Ha3BaHUE U PEKBU3UTHI HAMIEHHOTO JOKYMEHTA.

5. Haiitu Kouenmmio MexnynapoaHoit opranuzamuu tpyga Ne 105 o0 ympasnHeHuH
npunyaurenbHoro  tpyna. Coxpanutb B (aiime  ¢parmeHT, omnpenensromuid - Hopmbl
MPUHYAUTEIHLHOTO TPY/Ja, UCTOYHUK ITYOJIMKALIUY U PEKBU3UTHI TOKYMEHTA O €€ paTu(UKaI|H.

3ananmne 85

1. Haiitu ¢popmy 3asiBieHUs O BblJaue NaTeHTA U yCTAaHOBUTH Ha HEl 3aKIIafIKy.

2. Haiitu onpeneneHus ClIeIyrouX MOHITHIA: PaBOOXPAHUTEIbHAS CITyK0a, FOPUINIECKOE
JULO, 3HEpreTUYecKas LEeHHOCTh. HalieHHble ompeneneHuss U pPEKBU3UTHI JIOKYMEHTOB, HX
COJIepIKalINX, CKOMHPOBATh B TEKCTOBBIM penakrop Microsoft Word Takum o6pa3om, d9ToOBI
MOJTYYMJICS] €IUHBINA JOKYMEHT M COXPaHUTh €ro B (aiine.

3. Haiitu Ilonoxenue o cepTUUKAIMK CPEACTB 3aIIUTHl UH(OPMAIMU, COXPAHUTH €r0 B
daiin B popmare RTF, cBepHyts ['apant. OTKpBITH COXpaHEHHBIH AOKyMeHT B Microsoft Word.
Jlo6aBuTh B 3TOT (hailyl CIUCOK KOPPECIIOHICHTOB HAMIEHHOTO IOKYMEHTA.

4. Halitn myOnukanuu, MOCBAILIEHHBIE MPEJOCTABICHUIO OTIYCKOB. HaleHHBIN cnHCOK
coxpaHuTh B ¢aiine B popmare RTF. Pacmputs nHpOpMaTuBHOCTH CO3aHHOTO (haiiina, 100aBUB
TEKCTbl JOKYMEHTOB, B KOTOPBIX pPacCMOTPEHbl OCOOCHHOCTH MPEIOCTABICHUSI OTIIYCKOB
pabOTHUKAM-CTYJCHTAM.

5. Cnucok [OKyMEHTOB, M3MEHEHHBIX C TOCJEIHUM IOIMOJHEHHEM HH()OPMAIIMOHHOTO
0aHka, COXpaHUTh B BUE (pailyia B Mpou3BOJILHOM (hopmare.

3aganue 86

1. Haiitu Ilonoxenue o noapsaaHeix Toprax B Poccuiickoit @enepanuy U COXpaHUTh €r0 B
daiin B popmare RTF. [TocraButh 3aknanky.

2. Haiitu omnpeneneHus cieAyOLIMX MOHATHH: mpaBooOianaTeNb, HCIpaBUTENbHAs
KOJIOHMS, 3MHUTEHT. HaiilieHHble omnpeneneHuss U PEKBU3UTHI JTOKYMEHTOB, HMX COAEpKalIUX,
CKOIMUPOBATh B TEKCTOBBIN penakTop Microsoft Word Takum 06pa3om, 4TOOBI MOTYUUIICS €AUHBINA
JIOKYMEHT, ¥ COXPAaHUTh €ro B Qaiiie.

3. MoXHO 1 TOJNy4YUTh YTEPSIHHOE BOAMUTEIBCKOE YAOCTOBEpeHHE 0e3 cladyu 3K3ameHa?
Hopwmsl, perynupytomiye JaHHbBIH BOIPOC, COXPAHUTH B (aiisie BMecTe ¢ peKBU3UTaMH JIOKYMEHTOB,
UX COZep KalluX.

4. HyxHo 51 moJly4aTh JIMLEH3UIO HA TOProBito nuBoM? HopMbl, peryaupyromue JaHHbII
BOIIPOC, BMECTE C PEKBU3UTAMU JOKYMEHTOB, UX COJEpXKAIlINUX, CKOIMUPOBATh B TOKyMeHT Microsoft
Word. J1o6aBuTh B CO31aHHBIN (aiifl CIICOK KOMMEHTapHUeB K TaHHBIM HOPMaM.

5. Haittu [lonoxenne o0 opraHu3anuu JIesATEIbHOCTH MO HampaBieHHio rpaxiaaH PD Ha
neuyeHue 3a rpanuued. CoxpaHuTh ero B (aiiin B mpousBosnbHOM (popmate. JloOaBbTe B 3TOT aiin
CIIUCOK KOPPECTIOHAEHTOB (aKThl OPraHOB BJIACTH) HAIIGHHOTO JOKYMEHTA.

3ananmue 87

1. Co3nate B 3aknagkax Opaysepa manky [lomckoBble CHUCTEMBI. 3aHECTH B ATy IMAaIKy
ajZipeca CIeIyIIIUX MOMCKOBBIX cucteM: Rambler, Google, Yahoo,Yandex. 3aiiTu Ha MOUCKOBYIO
cucremy Yandex. HaiiTu caliTel, mocBsimeHHble My3esMm Poccun.

2. TlpousBecTd MOMCK KypCOB BaJIOT Ha CErOAHAMHUN JeHb. Odopmure OTUET MO
pe3yJsibTaTaM IMOouCKa.

3. Haiitu caiit «He3zaBucumoii razersr». CoxpaHuts B (haiiie HOBOCTH, OIyOJMKOBaHHbIE B
MOCJIEIHEM HOMEpE Ta3eThl.

4. HaiiTn myOnuKamu 1o TeMe «3alura aBTOPCKUX MpaB B ceTu MHTepHET.

5. Haiitu snektpoHHY0 Bepcuio )KypHaina «lIpaBo u xu3HbY». BeIOpaTh U COXpaHUTH CTATHIO
*KypHana X. 'amxueBa «[loHsTHE TONTKOBaHUS U €T0 3HAYEHUEY.

3ananue 88
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1. Co3nate B pasnene M30panHoe Opaysepa mamnky [louckoBwie cuCTeMBl. 3aHECTH B 3TY
Hanky ajgpeca CIeIyIoUIX MOMCKOBbIX cucteM: Rambler, Google, Yahoo, Yandex, Mail. 3aiitu Ha
MOMCKOBYI0 cucteMy Rambler. Haiitm Ouorpaduueckue naHHBIE, CHHCOK MyOIMKAIIAA
BBIJIAIONIErOCsT yuyeHoro-KkpumuHanucta Padanna Camymnosuua benkuna. Coxpanuth B (paiiie
HalIeHHYI0 nH(pOopMaIuio, a Takke Gororpaduro y4eHHOTO.

2. Haiitu ropuaudeckue KOHCYJIbTAllMM MO BOIPOCaM TpaB U OOSI3aHHOCTEH CTYJICHTOB.
CoxpaHuTh CChUIKY B pazzene M30panHoe.

3. Haiftu caiftr xypHana «3akoH u mpaBo». CoxpaHuTh B (aiifie CIUCOK ITyOIMKaIuii
IIOCJIEAHETO HOMEDA.

4. HaiiTi myOnuKamum 1o Teme: «3aliuTa aBTOPCKUX MpaB B ceTH MIHTEpHETY.

5. Haiitu snexTpoHHy0 Bepcuio kypHasia «CoBpemMeHHOE MpaBo». COXpaHUTh Ha JIUCK
TpeTuil Homep kypHaia 3a 2014 r.

3ananmue 89

1. Haiitu caiit paspabotunka AUIIC «"apant» — HIIO «["apant-CepBuc». CoxpaHUTh
CCBUIKY B pazzerne M36panHoe.

2. HWcnons3ys mnouckoByro cucremy Rambler, nHaiiTh odurnuanpabii cadt CaHKT-
[TerepOyprckoro ynuBepcuteta. OTKpBITH CTpaHUIly IOpHIM4eckoro (akymprera. CocTaBUTh
nepevyeHb MoJe3HOM MH(popMmanuu, uMeroueiics Ha naHHoi crpanuune. ChopmupoBaTth (aiin B
¢opmate RTF.

3. Haiitu ropuanyeckue KOHCYJIbTallMM IO BOINPOCaM JUCTAHIIMOHHOI'O OOpa3oBaHMs
CTYy/J€H- TOB.

4. Haiitn myOnukanuu, MocBsIleHHbIE ceTh VIHTEepHeT B 3JIEKTPOHHOW BEpCHUHU XKypHaja
«Hayka n xu3Hb». CoXpaHWTh HaiaeHHYI0 HH(popMamuio B BUae (ailioB B MPOU3BOJIEHOM
dbopmare.

5. Haittn mybOnukammu mo teme «IIpoGieMbl MpaBOBOTO PEryiIMpOBaHUsT OOIMIECTBEHHBIX
OTHOLICHHUH, BO3HUKAIOIIUX I10 TIOBOAY UCIOIb30BaHus HTepHETa).

3anganue 90

1. Ucnonb3ys nouckoByto cucremy Google, HaliTu cailT MOCKOBCKOIO rocyAapCTBEHHOTO
yauBepcureTa. CoCTaBUTh TIepeueHb (PaKyIbTETOB, UMEIOIINX COOCTBEHHBIE CTPAHUIIBI.

2. Haiitu ropuanyeckre KOHCYJIbTAallUU 10 BOINPOCAM OJHOBPEMEHHOI'O OOydeHHUsS B ABYX
BBICHINX Y4eOHBIX 3aBenieHusX. COXpaHHUTh CCHUIKY B pazzene M30panHoe.

3. Haiftu ctpanully, coaepikaiiyto MHGOpPMALUIO O JIMIAX, HaXOJAIIMXCS B PO3BICKE IO
MOJI03PEHMIO B COBEpILIEHNH IpecTymieHnil. COXpaHUTh CChUIKY B pasene M30paHHoe.

4. Haiftu ny6nukanuu rno cienyroueil reme: «lIpectyrienus Bekay.

5. Halitu caiit Beicuieli aTTrecTalnoHHON KOMUCCHMM MuHHCTEpCTBa 00pa30BaHUS M HAYKU
P®. Haiitu nnpopmannio o HOMEHKJIAType 1 MaclopTax CleNUaTbHOCTEH HayYHbIX PAOOTHUKOB I10
opuanYeckuM HaykaMm. COXpaHUTh HallIeHHYI0 HHpopMaluio B ¢aiiie B IPOU3BOJILHOM Qopmare.

3ananmne 91

1. Haittu [NocynapcTBeHHBIN 00pa3oBaTeIbHBIA CTaHAAPT BBHICIIETO MPOPECCHOHATBHOIO
oOpazoBanus mno cneuuanbHoctd «IOpucnpynenuus». CoXpaHUTh HaMJIEHHBIH JOKYMEHT B
¢dopmate RTF.

2. CocTaBHUTb CIIMCOK IOCYIAapCTBEHHBIX BBICHIMX Y4eOHBIX 3aBEACHUH, OCYIIECTBISIOIINX
MOATOTOBKY 10pUCTOB B Poccuiickoit @enepanuu. OGopMHUTH OTUET.

3. Haiitu ctpanuiy, coaepxanryro HHGOpMAIHIO O JIMIaX, HaXOAAIUXCs B PO3bICKe Kak 0e3
BecTH nponasire. CoxpaHUTh CChUIKY B paszzeine M36pannoe.

4. Haiftu ny6nukanuu rno cienyroueil reme «CyneOHble KCIIepTU3bI».

5. Hanttu IIporpaMMmy-MHHAMYM KaHIUIATCKOTO 3K3amMeHa no cnenuansHoctH 12.00.09 —
CoxpaHuTh HalJIeHHYIO HH(OpMAaIHIO B (paiiil B MpOU3BOJILHOM (opMare.

3aganue 92

1. 3apeructpupoBaTh MOYTOBBINA ALIMK Ha JIFOOOM MOYTOBOM cepBepe. HaliTu cTpaHuIisl B
WuTepHere, npejyiaratoniie BakaHcuu Juisl ropuctoB. [loamucarbes Ha pacchlUIKy OOBSBIECHUH O
BaKaHCHAX IO IEKTPOHHOM IOUTE.

2. Haittm B cetm MHrepHer VYka3 Ilpe3nneHTa 0 HEOTIIOKHBIX Mepax IO IOBBIIICHHUIO
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s dextuBHOCTH OOPHOBI ¢ TeppopusMoM. CoxXpaHUTh HaWJEHHBIN JOKYMEHT B Buue (aitma c

yKa3zaHHEM aJipeca caiiTa, copepiKallero JaHHy HH()OPMAIIHIO.

3. Haiitu cTpaHulbl, COAEpKAIINE CTATUCTUYECKUE JAHHBIE O COCTOSIHUM MPECTYIHOCTH B

Poccuiickoit denepanuu B Tekyiiem roay. CoxpaHuTh CChUIKY B pasjesne M30panHoe.

4. Haiitu nyOnukamuu 10 CIEayroneld TeMe «3ammTra YejJoBeKa OT BO3JCUCTBUS

BPEIOHOCHOH MH(pOpMAINy.

5. Halitu cTpaHunbl

Hutepner,

Poccwuiickoit @eneparuu. CoxpaHuTh CCHUIKY B pasnene M30panHoe.

comepxamue pemenus Koncrurynuonnoro Cyna

Kpurepun oueHuBaHusi 3HAHU, 00y4aIOIIMXCH 110 TUCUMUIIJIMHE

@®opMuUpoBaHHe 0ANJILHO-PETHHIOBOM OLIEHKH Pad0ThI 00y4a0IMXCS

[Tocemtenune Pabora Ha
ITocemenune
N MPAKTUYECKUX | MPAKTUICCKHIX DK3aMeH
JIEKLIUH .
3aHATUI 3aHATUAX
Pas0animoBka
1x1=1 3x1=3
10 BAIAM 164 6anna 32 Gamra
1 0aJU10B 0aJU10B
ceMecT pabot
P Cymmapssbiii | 1 6amios 168 Gamna
3 0asuroB Max 200 GayuIoB Max
Makc. 0ajut max max

Kpurtepun ouennBanus padéoTbl 00y4aromerocsi o HMTOraM ceMecTpa
[lo wroram wu3ydeHuss AMCUUIUIMHBI «MHDOPMAIMOHHBIE TEXHOJOTHH B IOPHINYECKON
JESTENIbHOCTH », TPYHO0EMKOCTh KoTopoi cocraBmsier 2 3E u wu3ydaercs B 1 cemectpe,
oOyyvaronuiics HaOUpaeT OmpeneaEHHOE KOJIMYECTBO OaioB, KOTOPOE COOTBETCTBYET OTMETKE
COTJIACHO clieAyromel Tabmuie:

OtmeTka Baausl (2 3E)
«HEY/I0BJIETBOPUTEIILHO» 100 u MmeHee
«YAOBIETBOPUTEIHHO» 101-140
«XOpOIIO» 141-180
COTJIMYHO» 181-200

6. MeToauyeckne yKkazaHus 1Jisl 00y4almMXcsl M0 OCBOEHUIO TUCHHMIIUHBI (MOIYJIs1)

VYcenenHoe u3ydeHHe Kypca TpeOyeT OT oOydaroImiuxcs IMOCELIEHMs JIeKIUH, aKTHBHOM
paboTel Ha JA0OPaTOPHBIX 3aHATHUSX, BBIOJIHEHUS BCEX Y4YEOHBIX 3a/laHui MpernojaBarens,
03HAaKOMJICHHS C OCHOBHOM U JIOTIOJIHUTENBHOM JINTEPATYPOH.

3anuch JeKHMH — oJHAa U3 (OpM aKTHUBHOW CaMOCTOSTENbHOM paboThl OOyuarouuxcs,
TpeOyrolasi HaBBIKOB M YMEHHsI KpPaTKO, CXeMaTHYHO, MOCJIE0BAaTEIbHO U JIOTHYHO (PUKCHPOBATH
OCHOBHBIE TOJIOXEHHS, BBIBO/bI, 0000IIeHHs, POPMYIHPOBKUA. B KOHIIE JeKIuU MperoaaBareib
ocraBisgeT Bpems (5 MMHYT) JUIsi TOro, 4TtoObl OOydarommuecss HMMeNHM BO3MOXHOCTb 33/1aTh
YTOUHSIOUIME BONPOCHl 10 M3y4yaeMoMy Marepuany. IM3-3a HenocTaroyHoro KoiaudecTBa
ayJAUTOPHBIX YacOB HEKOTOpble TEeMbl HE YIaeTcs OCBETUTh B IOJHOM 00BEMe, I03TOMY
IpenojaBareib, MO CBOEMY YCMOTPEHHIO, HEKOTOpPbIE BOMNPOCHI BBHIHOCHT Ha CaMOCTOSTEIBHYIO
paboTy CTYAEHTOB, PEKOMEHys Ty WJIM HHYIO JUTeparypy. Kpome 3TOro, Ajst Jydiliero oCBOEHHS
MaTtepuaja M CHUCTeMaTH3allid 3HAHUN MO0 AUCUUILIMHE, HEeOOXOAWMO TMOCTOSHHO pa3duparhb
MaTepuabl JeKIUH 0 KOHCIEKTaM M Y4eOHbIM rocoOusiM. B ciiyuae HeoOXomuMocTu o0paiarbes K
IPErnoiaBaTeNto 32 KOHCYJIbTALUEH.

Metoarka npoBeIeHUs NPAKTHYECKUX (CEMMHAPCKHUX) 3aHATHIA.

[IpakTueckue (CeMUHAPCKHE) 3aHATHUS SBISIOTCSA OJTHOM U3 BakHEHITNX (OpM 00yUeHUsI.

OcHoBHas 3ajlaya MPAaKTUYECKUX 3aHATUH COCTOMT B TOM, YTOOBI HAy4YHUTh CTYAEHTOB Ha
0a3e HMMEIOLMXCA Yy HHUX 3HAHUH M OMNbITa KOMIUIEKCHO COYETaTh TEOPETUYECKHE BOMPOCHI
MH(GOPMALIMOHHBIX ~ TEXHOJOTMH B  IOPUAWYECKOM  JESATENbHOCTM €  MPAaKTUKOW  MX
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npaBonpuMeHeHus. Jlisg pemieHuss 3TOM 3aauyM IMPAKTHUYECKUE 3aHIATHS 1O KYypCy JOJDKHBI
o0ecreynTh He TOJNBKO YIIyOJIEHHOE MPUMEHEHHE CIEHUAIBHBIX TEOPETHYECKUX 3HAHHWMA, HO U
[IPaBUJIbHOE TOHMMAaHUE DPE3YJbTAaTOB NPHUMEHEHHMS HOPM 3aKOHOAATENIbCTBA, JIEHCTBYIOLIETO B
Poccuiickoit @enepanuu.

[IpakTiueckue 3aHATUSL CIOCOOCTBYIOT, MPEXKJIE BCETO, 3aKPEIICHUIO B MaMSATH 00yd4aeMbIX
¥ YCBOCHHIO TEOPETHUYECKOT0 MaTepuaia, MpOCIyIIaHHOTO W/WIN 3allMCaHHOTO Ha JieKuusx. OHu
IpoBOAATCS Ha 0a3e TEOpPeTUYECKUX 3HAHUM, MOJIYYEHHBIX B paMKax MIKOJBHOTO Kypca
«Unpopmatuka m MKT» uam COOTBETCTBYIOUIMX TUCHMIUIMH CPEIHETO MPO(EecCHOHATBLHOTO
o0pa3oBaHMsi, U3 PA3IUYHBIX JIEKIMOHHBIX KypCcOB MO HH(GOpPMAaTUKE, a TaKKe CHEeIHabHBIX
JTUCIUIUIAH, Y4€OHUKOB, CIELUAIbHOW JIUTEPATypbl MO HH(POPMAIMOHHBIM TEXHOJOTHSM B
IOPUCIIPYICHLIUH.

[IpakThueckue 3aHATUS NPU3BAHBI BOCIHUTHIBATH, PAa3BUBaTh M COBEPIICHCTBOBATH Yy
CTYZICHTOB HaBBIKM TBOPYECKOTI'O MBIIUICHUS, CIIOCOOHOCTh aHAJIM3UPOBATh (PaKThl U YTIyOJIIEHHO
pa3MbIIUIATh HaJl HUMU. [losToMy mogoOHas dopma oOydeHHs] BakHa HE TOJBKO AJI pElICHUs
IPAKTUYECKUX 3a/ad, HO W JUIsl CTAHOBJICHUS HAY4YHOI'O MbIIUIEHUS. 3ajaya IpernojaBaTelisd, B
JJAHHOM CJIy4ae, COCTOMT B TaKOM IIOCTPOCHHHM CEMHHAPCKOTO 3aHATHS, HA KOTOPOM CTYJEHTHI HE
TONBKO OBl MpOYHEE YCBaMBAJIM COICPIKATEIBbHYIO 4YacThb y4eOHOro Kypca, HO M MPOAOIDKAIN
pa3BUBATh B cebe CaMOCTOSATEIHHOCTh M TBOPUECKYIO HHUIIUATHBY.

Ha mpaxkTuyeckux 3aHsITHUSX CTYIEHThl COBEPLIEHCTBYIOT METOAMKY aHaji3a IPAaBOBbBIX
HOpM, Yy4aTcsi TIOHMMaTh HE TOJBKO CYIIHOCTh, HA3HAYeHHE M CHeUU(PUKy OTIEIbHBIX
IOPUINYECKUX TPAaBHJI, HO M, ONMHPAsCh HAa WX 3HAHUE, YCIEIIHO KBATU(UIHMPYIOT T€ WIA HHBIC
NENCTBHUS YYACTHUKOB IPayKAAHCKOTO 000pOTa U JIEIal0T COOTBETCTBYIOUINE BHIBOIBI.

bonbiioe 3HaueHue B Jiene MpaBWIbHOM OPraHM3allUU MPAKTUYECKUX 3aHITHH, IPUBUTUU
CTyJIEHTaM JIOJDKHBIX YMEHHUUW U HaBBIKOB, HEOOXOAMMBIX B HX Oyayledl AesaTeIbHOCTH,
IPUHAJUICKUT JI€TaIbHO pPa3pabOTaHHON METOAMKE TMPOBENEHUS TaKUX 3aHATHH, KoTopas
croco6cTBOBaja Obl MOTPEOHOCTSIM COBPEMEHHOMN IOPUANYECKON MPAKTUKU.

[1nan ceMuHapa (JByX4acOBOI'O IPAKTUUECKOIO 3aHSTHS), KaK MPABUJIO, JOHKEH COJIEPKATh
JIBa-TPU KJIFOUEBBIX BOIPOCA TEMBI, PEIICHHE TECTOB M NMPAKTHUYECKUX 337a4 C HCIOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOIOTHH.

[Ipu moaroToBKe K NPAaKTUUECKOMY 3aHATHUIO CTYAEHT JIOJDKEH U3YYUTh COOTBETCTBYIOLIYIO
raBy B ydeOHHMke (y4eOHOM T1OCOOMM), PEKOMEHJIOBAHHYIO CHEIUAIBHYIO JHUTEPATypy H
OTHOCSIIMECA K JAaHHOMY 3aHATHIO HOpMaTHBHBIE MaTepualbl. [locie aToro cnexyer npucrynars K
COCTaBJICHUIO JIOKJIa/J0B M BBICTYIUIEHHH Ha TEOPETUYECKUX CEMHHApax, HalMCaHUIO pedepaTos,
PEILIEHUIO 3a/1a4 U BBIIIOJHEHUIO 3aJaHUMH.

[IpakTiueckue 3aHATHUS JOHKHBI HAUMHATHCSI ¢ KPAaTKOTO BCTYNMUTEIBHOTO ciioBa. C LIEIbI0
KOHTPOJISI CAaMOCTOSITENIbHON paboThl MpenoaaBaTeb MOXKET IPOCMOTPETh TETPaIu C PEHICHUIMHU
JOMAITHUX 3aja4 M JUIs KOHTPOJIS YCBOEHUS TEOPETUYECKHX BOIPOCOB OINPOCUTH B TEUEHHE
JeCATU-TIATHAAIATH MUHYT HECKOJIBKUX 00y4daeMbIX. [10100HBIM KOHTPOIb MOKET MPOBOAUTHCS U
B (Qopme NATHAALATU-ABAIIATUMUHYTHOM KOHTPOJBHOM paboThl, B KOTOPOHM CTYAEHT JIOJIKEH
peLIUTh OJHY W3 MNpPEUIOKEHHBIX 3a1ad. ITomaHbIl KOHTpOJIb HEeoOs3aTeNbHO OCYLIECTBIATH Ha
KKIOM IPAKTUYECKOM 3aHATUU. BakHO 10OUTHCS TOro, YTOOBI CTYAEHTHl CUCTEMATUYECKU U
CaMOCTOSITENIbHO paboTany HaJ NpoOJIEeMHBIMH BONPOCAMHU TEOPHUH, BIYMUMBO aHAIM3UPOBAIU
HOPMAaTUBHO-TIPAaBOBBIE AKThI.

OcCHOBHBIMU (pOpMaMU NPAKTUYECKUX (CEMHUHAPCKUX) 3aHATUN SBIISIIOTCSA:

— peuIeHue TECTOB;

— COCTAaBJIEHHUE NPOLECCYaTIbHBIX M MHBIX NMHCBMEHHBIX JOKYMEHTOB C HMCIOJIb30BAaHUEM
MH(OPMaLIMOHHBIX TEXHOJIOTHH;

— JICJIOBBIE UTPBI;

— TEOPETUYECKUE CEMUHAPHI U T.1.

B xonme mpakTHuyeckoro 3aHATHs IpernojAaBaTelb 00s3aH J0O0MBAThCA aOCONIOTHOM s
CTYJEHTOB SICHOCTH B TOM, KakO€ peIIeHHE 0 JAHHOM MPAKTHUYECKON CUTYyalMd JOJKHO OBbITh
IOpUHATO U ToueMy. Eciiu npeanoxeHHas B 3a7aue cUTyausi He MOKEeT OBbITh OLIEHEHa OJIHO3HAYHO,
Heo0XoauMo c(hOpMyIHpOBaTh JOMOJIHUTEIbHbIE KOHKPETHU3UPYIOLIUE YCIOBUS, NMPHU KOTOPBIX
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BO3MOXXHO IMPHUHSATH OINpejesieHHoe perieHue. bosiee Toro, comepxaHue HEKOTOPBIX 337ad4 MOXKET
OBITH U3MEHEHO ITyTEM, HalpuMep, BBOJIa HOBBIX YCIOBUHM, B 3aBUCUMOCTH OT KOTOPBIX MEHSETCS U
KOHEUHOE pemieHne kaszyca. I[lomoOHbIe METOIMYeCKHEe MPHEMBbI CIHOCOOCTBYIOT BBIPAOOTKE Yy
CTYZICHTOB BHJICHHSI CYIIIHOCTH IIPAaBOBOI'O MaTepHasia, HABBIKOB MPUMEHEHUSI CHCTEMHOT'0 TI0IX0/1a
U BCEX BHUJOB TOJIKOBAHMS MPAaBOBBIX HOpM. B mpolecce pemieHus 3agad, TEKCTbl KOTOPBIX
coJepKarcs B MPAaKTUKyME U CO BPEMEHEM YyCTapeBalOT, HEOOXOJUMO HCIIOJIb30BAaTh HOBEWIIHE
HOPMATHUBHO-TIPABOBBIE AaKTbl, KOTOpPbIE HE MOTJIM OBITh YYTE€Hbl IpPU COCTaBICHHMM 3ajad.
[IpenoaBaTens OOHKEH BOBIEKAaTh B MPOIECC PEHICHUS 337a4 MaKCHMAJIbHOE KOJIUYECTBO
o0y4JaeMbIX, coueTasi MHULUATUBY CAMUX CTYJIEHTOB C BBI30BOM JJIsl OTBETA T€X, KTO HE MPOSBISET
aKTUBHOCTh. [loNe3HbIM SBJSICTCS BBISIBJICHHE MHEHHUS OO0y4aeMbIX MO YXKE MPEIIOKECHHOMY
PELICHUIO M OpraHu3alMs CBOET0 poja AMCKYCCHH. [Jis MOOIIPEHHs TBOPYECKOW IHCKYCCHH,
KOTOpasi, pa3yMeeTcsi, He JOJDKHA 3aTATUBAThCS, NPEICTABIAETCS BaXKHBIM BBICIYLIATh BCE
JIOTIOJTHUTEIIbHBIE apTyMEHTBI, KOTOPBIMU TOTOBBI MTOJICIUTHCS 00ydaeMble.

[Ipy mpoBeneHHH JENOBBIX UTP CTYACHTHI IO 3a/laHUIO0 IpernojaBaTess OepyT Ha cels
(GYHKIMY Y4aCTHUKOB TOW OO WHOW CHTYallUH.

Teopernueckue ceMUHapbl MOTYT HMPOBOAMTHCS IO PA3IUYHBIM CXE€MaM, BBIOOP KOTOPBIX
3aBHCUT OT KOJHMYECTBA Y4€OHOTO BPEMEHH. DTO MOTYT OBITh Pa3IMYHOrO poja KPYIJble CTOJBI,
JTUCIYThl, Hay4YHble KOH(epeHIMHM U T. M. B pamMkax NpakTHUYECKUX 3aHITHA CIOPHBIC
TEOPETUYECKHE MPOOJIEMBI LIEIECO00pa3HO 00CYXIaTh MO TOKJIAIHON CXeMe C ONMOHUPOBAHUEM,
KOrJla 3apaHee HAa3HAYEHHBIN JOKJIAJAYUK BBICTYNAET C HAYYHBIM aHAIM30M TOH JHUOO HHOMI
TEOPETUYECKOM MPOOIEeMbI B TEUCHHE MISATHAIATH-ABAIIATH MUHYT, & €r0 ONIIOHEHTAMH SIBJISIOTCS
JIBa-TPU CTYICHTA, 3HAKOMBIE C MaTepUajgaMy MOArOTOBIEHHOTO JOKIaaa JInbo pedepara.

B KOHIIEe TPaKTUYECKOTO 3aHATHS MPEnoIaBaTesb JAeIaeT COOTBETCTBYIOIIEE 3aKII0YCHUE, B
KOTOPOM B TIpeJeNnax MITU-CEMU MUHYT 0€3 0COObIX Ha3UJaHUI U MOYYeHUH, B TAKTUYHOU dopme
OLICHMBAeT paboTy Kaxkaoro oOydaemoro. 3akilOYeHHE MpenojaBaTens JAO0DKHO OTBEYaTh
TpeOOBaHUSM KPATKOCTH, TIOTUYHOCTH, YETKOCTH, YOSAUTEIHbHOCTH, ICHOCTH CYXJIeHui. B cBoeM
3aKJIFOYCHUH KaK IO OTIENBHBIM BOMPOCAM, 3a/a4aM WA BBICTYIUICHHSM, TaK M IO 3aHATHIO B
[[EJIOM TpenojiaBaTelib HE JO0JDKEH OOXOAWTh MONYaHMEM HHU OJHOTO CIIO)KHOTO M CIOPHOTO
BOIIPOCA, BOSHUKIIETO HA MPAKTUYECKOM 3aHATHH. Pa3bsicHEHUs pero1aBaTes, 1aBaeMble, KaK 10
XONly 3aHATHUS, TaK M MPHU MOABEACHUU €ro HTOTOB, JIOJDKHBI OYIUTh TBOPUYECKYIO MBICIH
0o0yJaeMbIX, KeJlaHHE TIIy0Oke pazo0parhcsi B TOM JIMOO MHOM BOIIPOCE, CEPhE3HEW H3yUUTh
PEKOMEH/I0BaHHYIO JIUTEPaTypy.

[ToaroroBka K yCTHOMY COOOLICHHIO.

Jlokmagpl fAenaroTcss MO KaXIOM TeMe C LEeMbl0 MPOBEPKM TEOPETUUECKMX 3HAHUM
o0yyJaroIerocsi, €ro CHocoOHOCTH CaMOCTOSITENbHO NPHOOpETaTh HOBBIE 3HAHMSA, pPabOTaTh ¢
UH()OPMALMOHHBIMU PECYpCaMU M U3BJIEKaTh HY)KHYIO HH(opMaLuio.

Jlokmampl  3aciylIMBarOTCS B Hadajge J1adOpaTOPHOTO  3aHATHUS  TOCTE  W3Yy4YCHUS
COOTBETCTBYIOIIEH TeMbl. [IpomomKUTENbHOCTh JIOKIAa HE JIOJDKHA MPEBbILATh 5 MUHYT. Temy
JIOKJIaJIa CTYJICHT BBIOMPAET TIO JKEJIAHUIO M3 TIPEIOKEHHOTO CITHCKA.

[Tpu monroroBke JOKJIaga CTYIEHT AOJDKEH M3YUUTh TEOPETUUYECKUH Marepuall, UCIOJIb3Ys
OCHOBHYIO U JIOTIOJHUTENIBHYIO JIUTEPATypy, OOS3aTeNbHO COCTABUTHh IUIaH JIOKIana (IepedeHb
paccMaTpUBaeMbIX UM BOINPOCOB, OTPAXKAIOLUIMX CTPYKTYpY M IOCIIEAOBATENLHOCTh MaTrepHuaia),
MOJTrOTOBUTh  Pa3JaTOYHbIA Marepuan WM Tpe3eHTanuio. [lmaH fgokimama  HEoOXOAUMO
Ipe/IBapuUTEIbHO COTIacoBaTh C MPENoJaBaTeNeM.

BeicTymsieHHe  TOJDKHO — CTPOHMTBCS  CBOOOZHO, YOGAWTENIFHO H  apryMEHTHPOBAHO.
[IpenoxaBarens cienuT, YTOOBI BBICTYIUIEHHE HE CBOAMIOCH K MPOCTOMY BOCIIPOU3BEICHUIO TEKCTa,
HE JIOITYCKAeTCsl POCTOE YTEHUE COCTABICHHOTO KOHCIIEKTA JTOKJIaaa. BeICTynmarommii Takxke JODKeH
OBITh TOTOBBIM K BOIPOCAM ayAUTOPHUU U AUCKYCCHU.

IToaroroBka k Tecry.

[Tpu moAroToBKe K TECTY HEOOXOAMMO U3YyUUTh TEOPETUYECKUI MaTeprai no auctuiuimHe. C
[EeNbI0 OKa3aHWs TOMOIIM CTYACHTaM NpH TIOATOTOBKE K TECTy MpenoAaBaTeleM MpOBOAUTCS
IpYNIOBasi KOHCYJbTAIMS C LIENbI0 Pa3bsICHEHHUs HauOOJee CIIOKHBIX BOIPOCOB TEOPETHUYECKOTO
Marepuana.
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Ils1aHbl IPAKTHYECKUX 3aAHATHH

Tema 1. Beegenune B mucuumiiudy «AndgopMalnuoHHbIe TEXHOJOTMH B IOPUAHYECKOM
AeATeIbHOCTI

1. 3yunth W mpeAcTaBUTh HA 3aHATUU ToJOKeHUsT OKMHABCKOW XapTUU TIJI00ATHLHOTO
nH(pOpPMaAIMOHHOTO OOIIECTRA.

2. B Crparernu pa3Butus nH(popManuoHHOro obmiectBa B Poccuu ompenenuTs menu u
3aJ]a4M MOCTPOCHUSI UH(POPMALIMOHHOTO OOIIIECTBA.

3. OmpenenuTh OCHOBHBIC HAIPABJICHUS Pa3BUTUS HMH(DOPMAIMOHHOTO OOIIECTBA,
3aKperuieHHble B ['ocynmapctBeHHol mporpamme PD «Mudopmarmonnoe obmecto (2011-2020
TOJIBI ).

4. Vcnonp3ys nonokeHus: Konnenuuu npaBoBoil MHGOpMATHU3alUU, U3yYUTh OCHOBHBIE
HaIpaBJIeHUs IPaBOBOI MHPOpPMATHU3AIIIH.

Tema 2. UndopManiuoHHbIe TEXHOJIOTMH U UX POJIb B COBPEMEHHOM 0011IeCTBe.

1. Jaiite onpenenenue TepMuHa «MH(OOPMALIMOHHAS TEXHOJIOTUSD.

2. [Tepeuncnure 3Tambl 00padOTKH HHPOPMAITHH.

3. B yem cocTout neHTpanu3oBaHHAas U JEeLEeHTpaIn30BaHHas 00padoTka HHPpOpMAaIK
Ha DBM?

4. HazoBuTe HHCTpYMEHTHI HHPOPMAIIMOHHBIX TEXHOIOTHH.

5. [lepeuncnure BUABI HHYOPMAIIMOHHBIX TEXHOJIOTHA.

6. [lepeuncnure NpPU3HAKH, MO KOTOPHIM KJIACCU(DUUIUPYIOTCS HHPOPMAIIMOHHBIE
TEXHOJIOTHH.

7. Kakumu OCHOBHBIMH CBOIcTBaMH omnpezensercs 3¢ (HeKTUBHOCTD
¢byHKIMOHUPOBaHUS HH)OPMAITHOHHON TEXHOIOTHN?

8. 3aciyirBaHue COOOIECHUH.

9. 3amuTta pedeparos.

Tema 3. UcTopus u HanpaBJIeHUs Pa3BUTHS HHPOPMALIMOHHBIX CHCTEM.

1. C ucmonp30BaHUEM Pa3TUYHBIX UCTOYHUKOB, B TOM YHCIIe MH()DOPMAIMOHHBIX PECypCOB
cetu MHTEpHET, MOA00paTh HH(GOPMAIIHIO 00 UCTOPUHN PAa3BUTHUS ONEPAITMOHHBIX CUCTEM.

2. TlomoOpate wuHpOpPMAIMIO O PA3HOBUIHOCTAX M OTIMYUTEIBLHBIX OCOOCHHOCTSX
OIIEPALMOHHBIX CHCTEM.

3. 3amuTa pedeparos.

Tema 4. CoBpeMeHHbIe KOMIBIOTEPHbIE TEXHOJIOTHH B IOPUAUYECKOI MPaKTHKe.

1. HazoBuTe HOpMaTHBHO-IIPABOBBIE AaKThI, pErjJaMEHTHPYIOIIME HH(OpPMATHU3ALNIO
npaBoBoii cdepsl B Poccuiickoii @eneparui.

2. Kaxue nHpopmalinoHHbIe TEXHOJIOTUU IPUMEHSIOTCS MPU 00pabOTKE HOPUINIECKUX
JIOKYMEHTOB? B KakuX mporpaMMHBIX MPOIYKTaX peau30BaHbl 3TH TEXHOJIOTUU?

3. Kakue mnporpammuble CpeacTBa HCMONB3YIOTCS [ pabOThl € TEKCTOBBIMH
JIOKyMEHTaMu?

4. Ha3oBuTe 0OCHOBHBIE PHHIUITBI pabOTHI B TEKCTOBOM pepaktope Microsoft Word.

S. Ha3zoBute OCHOBHbBIE NPUHLUIBI paboOTHl ¢ TaOAMYHOM mpoueccopoM Microsoft
Excel.

6. Cosnaiite npesentanuio B MS Power Point.

1. JaiiTe moHsITHE «ABTOMAaTHU3UPOBAHHOE pabouee MECTO FOPUCTAa.

8. JU1st 4ero MCIoib3yrT aBTOMAaTU3UPOBAaHHOE paboyee MECTO IOPHUCTA.

9. 3acimymmBaHue COOOIIECHUH.

10.  3ammra pedeparos.

Tema 5. Hcnonab3zoBanue 6a3 AaHHBIX AJS OPraHM3aUMM XpaHEHUs JAaHHBIX.
TexHo10rNst KOPNOPATHUBHOI PadoTHI.

1. B ceru UnTrepHer HaliTu nHbopMaluio (Ha3BaHHUE U COJEpIKALMecs] CBeACHUs) 0 Oa3ax
JAHHBIX, HCHOJb3YyEeMBIX B IPABOOXPAHMUTENBbHOM JesTenbHOCTH. [IpoaHanu3upoBaTh, B KakoM
dopmate (TEKCTOBOM, rpauueckoM, BHUJIE0, ay/lH0) CUCTEeMATU3UpyeTcss MH(pOpMalns B JTaHHBIX
6azax.

2. BcrioMHUTB, ¢ KakuMU 0a3aMu JTaHHBIX (Tele()OHHBIC CIIPABOYHUKH, apeCHbIe KHUTH U
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Jp.) CTaJIKMUBAJKMCh HAa NPAKTHKE, KAaKW€ MOMCKOBBIE M AaHAIUTHUYECKUE 3aJaud MOXKHO PEIUTh C
uHopManuel, XpaHsiencs B 3TUX 06a3ax JTaHHBIX.

3. PazoOparbcs ¢ mpeiaraeMoi CTpyKTypOi XpaHEHUs TaHHBIX, TIOJTYYE€HHBIX CTY/ICHTOM B
pE3yJIbTaTE BBIIOJIHEHUS IPAKTUYECKUX 3aJaHU.

4. lns cozaBaeMoi 0a3bl JaHHBIX YSICHUTB, UTO SBJIIETCS €€ IPEeAMETHOM 001aCThI0, KaKue
napameTpsl JJisi 00bEKTOB MPEAMETHON 00JIACTH CUCTEMATH3UPYIOTCS B 0a3e JTaHHBIX.

5. IlponymaTth, Ha Kakue TaONMLBI JOJDKHBI OBbITh pPa3OUTBl CHCTEMAaTU3UpYyEMble
napamMeTphbl, Kakue MoJsl B Ta0uuiax 0a3bl JaHHBIX SBISIFOTCSA KIIOYEBBIMH M KaKHE CBA3U MEXKIY
TaOJIUIIAMU JOJIKHBI ObITH CO3/1aHBI.

6. [Ipoananu3upoBaTh, Kak AOJKHA ObITh 0OecIieueHa 1eJI0CTHOCTh JaHHBIX B CO31aBaeMON
0a3e JaHHBIX.

7. Ilponymatb, Kakue OOBEKTHI JOJKHBI OBbITH CO3/1aHbl B 0a3e JaHHBIX Ul PELLEHHS
MOCTAaBJICHHBIX B 33JJaHUH 3a7a4. BeIOpaTh cpecTBa Ui CO3/1aHus YKa3aHHBIX OOBEKTOB.

8. Jlna orbopa JaHHBIX 1O KPUTEPUIO HEOOXOAMMO BCIOMHHUTb TaKue€ IOHITUA
MaTEMaTUUYECKOM JIOTUKH, KaK «JIOTHYECcKasl IEPEMEHHAS», «JIOTMUECKUE ONepalu» U «CTPYKTypa
JIOTMYECKOTO BBIPAKEHUS.

Tema 6. Onpenenenne CIIC. OcHoBHble cBeneHusi 00 CIIC Koncyabrant Ilmroc,
Konekc u I'apant. Poas CIIC npu paéore ¢ npaBoBoii nH(popMaumei.

1. 3 xypca «Teopust rocyapcTBa U npaBa» BCIIOMHUTh OCHOBHBIE BUJbI CHCTEMAaTH3aLlUU
HOPMATUBHBIX IPAaBOBBIX akKTOB. Pa3o0parbcsi, Kakue cpelIcTBa NOUCKAa HMH(OPMAIMM MOTYT
00eCTIeYnTh KaXKIblil BUJ CHCTEMAaTU3aMOHHBIX paloT.

2. BcniomHMTh, Kakue 00s3aTeNIbHbIE PEKBU3UTHI JJOJKHBI IPUCYTCTBOBATh Y HOPMATUBHOTO
IIPaBOBOTO aKTa COIVIaCHO MPaBWIAM HOPUAMYECKOW TeXHHMKM. HalTu cpencrBa, peanusyromue
HOUCK MH(OPMALIMU 10 JaHHBIM PEKBU3UTaM B CIIPABOYHBIX IIPABOBBIX CUCTEMAX.

3. Yro Ttakoe cmnpaBouyHbie TpaBoBbie cuctembl? Haszoeute CIIC, mpencraBieHHbIE Ha
POCCHICKOM M 3apyOeKHBIX PhIHKAX U KPUTEPHSIX UX BbIOOpA.

4. CpaBHUTH TEMaTHUUYECKUE KJIACCU(PUKATOPHI PA3IMUHbIX CIIPABOYHBIX IPABOBBIX CHCTEM.

5. Ina ¢dopmMupoBaHMs 3ampoca KakK JIOTUYECKOTO BBIPAKEHUS HEOOXOJUMO BCIIOMHHTH
TaKU€ TIOHATUS MAaTEMaTU4YECKOW JIOTMKHM, KaK <JIOTMYECKas IEePEMEHHAs», <«IOTMYECKue
olepaLun», «CTPYKTypa JOTHUECKOTO BBIPAXKEHUS.

6. Kakue ocHOBHbIE THIIBI PABOBBIX aKTOB BKJI04atoT B CIIC?

7. Kakue BUbI KJ1acCU(PUKALIMU MPABOBBIX aKTOB Hcnoib3ytorest B CIIC?

8. OnuiuTe OCHOBHBIE COCTaBHBIE YACTH 3JIEKTPOHHOTO JoKkymeHTa B CIIC.

9. 3acnymuBanue cooOIeHU.

10 . IIpoxosk/ieHue OHIaH TECTUPOBAHUS Ha 3HaAHHE CUCTEMBI ['apaHT

Tema 7. OcHoBHbIe BO3MOkHOCTH M0 nmoucky uHpopmanmun B CIIC. Ocobennoctu
noucka B cucremax Koucyabrant Ilnwc, Kogexc m Iapant. CocraBiieHue mnoadopok

JAOKYMEHTOB.

1. Onumure GyHKIUOHATIBHBIE BO3MOKHOCTH I'OCYJapCTBEHHON 0a3bl JaHHBIX Hay4HO-
TEXHUYECKOTro 1eHTpa «CucremMay» (Ha OCHOBE YKa3aHHOTO B OMOIMOrpadMuecKoM CIUCKe caifTa).

2. Onummre (QyHKIMOHAIBHBIE BO3MOKHOCTH HH(POPMAIIMOHHO-TIPABOBOM CHCTEMBbI
«3akoHozaTenbcTBO Poccun» (Ha OCHOBE yKazaHHOTO B Oubnuorpaduyeckom crucke caira).

3. Pa3zpabotunku kakux CIIC mpenocraBnsioT GecruiaTHbIM on-line 10OCTyn K CBOUM
6a3am? Kak oprannzoBan goctyn? KakoBbl orpaHU4eHuUs TAKOT0 10cTymna’?

4. KakoBbl mpeuMyllecTBa CHPaBOYHBIX IMPABOBBIX CHCTEM [0 CpPaBHEHUIO C
NeYaTHBIMU UCTOYHUKaMH HHpopManuu?

5. Kak ycrpoens! CIIC?

6. KakoBsl BapuanTsl ¢pynkunonuposanusi CIIC? CpaBHuTe ux.

7. Kakwue Bunb1 uHpopmarronHoro cepsuca npesiaratotr CI1C?

8. [Tonp3ysace Matepuanamu opunmanbHeix caidtoB CIIC «Koucynsrantllmoc» u

«["apaHT», MOCTPOITE CPAaBHUTENBbHYIO TAOIUIy Pa3BUTUS (PYHKIIMOHAIBHBIX BO3MOMXHOCTEH 3THUX
CHCTEM.
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9. Cpasuure «llouck mo pexBuzutam» CIIC «l"apant» u «Kaprtouky noucka» CIIC

«Koncynprantllinrocy.

10. CpaBuure «llouck mno curyauun» CIIC «l"apant» u «llouck mo mnpaBoBOMY
HaBuraropy» CIIC «Koncynbrantlntocy.

11. CpaBaute «llouck mo ucrounuky omnyosmkoBanus» CIIC «["apant» u «Ilpecca u
kauru» CIIC «KoncynpranTlnrocy.

12. Kaxosa nmocnenoBatenbHOCTh paboThl osib3oBaTes ¢ CI1IC?

13. KonTponbHas pabota: J[MCTaHIIMOHHBIN TeCT Ha 3HAHUE CUCTEMBI «[ apaHT»

Tema 8. be3onacHocTs MHpOpMANIUM U ee MPaBOBOe olecneveHHe, KOMIbITEPHbIE
NpecTyNJIeHus.

1. HazoBuTe OCHOBHBIE HAIIPABIEHUSI KOMITBIOTEPHBIX MPECTYIJICHUH.

2. O603HaubTe KIACCU(PHUKAUIO KOMIBIOTEPHBIX MPECTYIIICHUH.

3. HazoBute MeToabl (U3HUYECKON 3aIIUTHI TAHHBIX.

4. Ha3oBuTe HOPMAaTHUBHO-NPABOBbIE AaKThl, OOECIEUMBAIOIINE MPABOBYIO 3allUTy
uHpOpMaLnH.

5. Yro Takoe «Yrpo3a nHGOPMAITHOHHONW 0€301TaCHOCTH?».

6. UYro Bkmowaer B cebs JloxTpuHa wuH(popManMoHHON Oe3omacHocTH Poccuiickoit
Oenepannn u CTparerus HalMOHAILHOM O6e3omacHocTr Poccutickoit @enepanuu 1o 2020 roxa.

7. HazoBuTe BBl KOMIIBIOTEPHBIX BUPYCOB.

8. 3acnymmBaHue cooOeHU.

9. 3ammra pedeparos.

7. IlepeyeHb OCHOBHOWH M [ONMOJHHUTEJbHON Yy4eOHOW JHMTEpPaTypbl, HEOOXOAUMON sl
OCBOCHHUS TMCHHUILINHBI

OcHoBHas JInTepaTypa

1. Hpomanera, JI. C. MubopMalMOHHBIE TEXHOJIOTHA B FOPUIUYCCKON ICATCIHHOCTH :
npaktukym / JI. C. JIpoBaneBa. - Mockga : PI'VII, 2020. - 152 c. - Teker : anektponHsid. - URL:
https://znanium.com/catalog/product/1191359 — Pexxum moctyma: mo moJImIcKe.

2. Jlpanie3o, P. I'. MadopManimoHHbIe TEXHOJIOTHH B IOPUANYECKON AesTenbHOCTH : [16+] / P.
I'. Ipaneso, 1O. I'. Boarun ; KeMepoBckuil rocynapcTBeHHbI yHHUBepcuTeT. — Kemeposo :
KemepoBckuil rocymapcteHHblil yHusepcuter, 2020. — 267 c. : wi. — Pexum pocrtyma: mo
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=600250 — Bubawuorp.: c. 251 -
255. — ISBN 978-5-8353-2615-0. — TekcT : 2JIeKTPOHHBIH.

Jlono/JiHuTeIbHAS JIUTEPATypa
3. Ceposa, I'. A. UapopmaniioHHBIE TEXHOJIOTHH B IOPUIANYECKON NEATEIHHOCTH : y4eOHOe
nocobue / I'. A. CepoBa. — Mocksa : UH®PA-M, 2020. — 241 c. — (Bsicuiee obpa3zoBaHue:
bakamaBpuar). - ISBN  978-5-16-014579-2. - Tekcr : onektponnsii. - URL:
https://znanium.com/catalog/product/1057953 — Pexwum mocTymna: 1mo monucKe.
4. Wlreitnopexep, O. A. Tlpaktukym mno mucturiuHe «MHPOpMalMOHHBIE TEXHOJOTHUU B
IOPUJINYECKOH iesTebHOCTHY : MeToanueckue ykasanus / O. A. IlreiinOpexep. — HoBoky3HeIK :

H®U Keml'VY, 2017. — 42 ¢. — Tekct : anexTpoHHbd // JlaHb : 3JI€KTpPOHHO-OMOIHMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/169561 — Pexum poctyna: Juisi aBTOPHS3.
MMOIb30BaTEeIIEH.

Humepuem-pecypcol
http://government.ru — caiit [IpaButenscrBa Poccun
http://www.vsrf.ru/ - Caiit Bepxosuoro Cyna Poccuiickoii denepariu
http://www.ksrf.ru/ - Caiit Koncrurynmnonnoro Cyna Poccuiickoit ®eneparun
http://genproc.gov.ru/ Caiit I'enepanbHoii mpokypaTypbl Poccuiickoit deneparyn
http://minjust.ru/ - Caitr MunuctepcTBa octuiuu Poccuiickoit @enepanuu
http://ras.arbitr.ru/ - bauk pemennii apOUTPaKHBIX CYI0B
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https://znanium.com/catalog/product/1191359
https://biblioclub.ru/index.php?page=book&id=600250
https://znanium.com/catalog/product/1057953
https://e.lanbook.com/book/169561
http://government.ru/
http://www.ksrf.ru/
http://genproc.gov.ru/
http://minjust.ru/
http://ras.arbitr.ru/

7. http://uloblsud.ru — Caiit YassaoBckoro O6mactaoro Cyna

8. http://ulgov.ru/news - caiitr I'yoepraropa u [IpaButenbcTBa Y IbsSHOBCKON 0071aCTH

9. http://ulmeria.ru — AnmMunucrpanus r. YIIbSHOBCKA

10.  http://www.garant.ru/ - cnpaBouno-mipaBoBas cuctema «CAPAHT».

11.  http://www.consultant.ru - cnpaBouno-nipaBoBas cuctema «Koucyaprant ILmrocy.

12.  https://sudrf.ru - TocynapcTBeHHass aBTOMaTH3MpOBaHHAs cHcTeMa Poccuiickoit

®enepanun "[IpaBocynue".
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http://uloblsud.ru/
http://ulgov.ru/news
http://ulmeria.ru/
https://sudrf.ru/
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