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MecTo IMCHUIUIMHBI B CTPYKTYpPe 00pa3oBaTe/ibHOM MPOrpaMMbl
Huctumnuaa «MHDOpMaIIMOHHBIE TEXHOJIOTHH B FOPUINYECKON AEITeTLHOCTHY BKIIOYCHA B
6a3oByto yacTh broka 1 Jlucuumimabl (MOIyIM) OCHOBHOM MpodheCcCHOHATBHOW 00pa30oBaTEIbHON
MPOrpaMMBbl BBICIIETO OO0pa30BaHUS - MPOrPaMMbl OakaiaBpuaTa MO HANPABICHUIO TOJITOTOBKHU
40.03.01 FOpucnpynaeHius, 04HO-3209HOM (HOPMBI OOYUICHHS.

JluciumiinHa onvpaeTcs Ha pe3ysIbTaThl 00yueHusi, CPOPMUPOBAHHBIC B paMKaxX MIKOJIHHOTO
kypca «Mupopmaruka u UKT» uim coOTBETCTBYIOUINX TUCIUILUIMH CPEIHEro NpodeCcCHOHaTbHOIO
o0OpazoBaHusl.

Pesynbratel u3ydenus aucuuiuinHbl «MHQOpMalMOHHBIE TEXHOJOTUU B IOPUIMYECKON
NESATENIbHOCTHY  SBJIIOTCS TEOPETHUECKOM U  METOAOJOTMYEeCKOW OCHOBOM ISl HM3YYEHHUS
MOCIEAYIONMUX IUCIUIUIMH: Putopuka u Teopus aprymeHtanuu, Vctopus rocymapcTBa W mpaBa
Poccun, AkTyalibHble BOIIPOCHI TEOPUHU TOCYIapcTBa U MpaBa, ['ocynapcTBO U MpaBo: MPOILIOE,
HacTosmee W Oyaymiee, AKTyalbHBIE BOMPOCH COBPEMEHHOU ropHcrpyiaeHIuH, [loaroroBke K
claye U cjaaya rocyAapCcTBEHHOrO SK3aMeHa, BhIMOIHEeHHs, TOATOTOBKU K MPOLEIype 3allUThl U
3aIIUTe BHIMTYCKHON KBAIM()UKAIIMOHHOW paOOThI, OCBOCHHUS (PaKyIbTaTUBHBIX TUCIHUILTUNH OCHOBBI
SKOHOMMYECKUX 3HaHUH, OCHOBBI HAYYHOU KOMMYHHKAIUH.

1. IlepeyeHb IUIAHMPYEMBIX Ppe3yJbTATOB OO0y4YeHHUS] 1O JHCHUIUIAHE (MOAYJIIO),
COOTHECEHHBIX ¢ IUIAHMPYeMbIMHM pe3yJbTAaTaMHM OCBOEHHSl 00pa3oBaTebHO
NPOrpaMMmblI
Lenbto ocBoeHust yueOHOM AucuUIINHbL «MHpOpMallMOHHBIE TEXHOJIIOTUN B FOPUIUYECKON

NEeSITebHOCTH SIBISETCSA: MOJArOTOBKA CTYIEHTOB K 3(()EeKTUBHOMY NPUMEHEHHUIO B IpoLecce
oOydyeHuss B By3e U B Xxojae Oyaymeld npoecCHOHATbHOU JESITEIbHOCTH COBPEMEHHBIX
KOMIIBIOTEPHBIX TEXHOJIOTHH, a TakXe O3HAaKOMJIEHHE C JJIEMEHTaMH TEOPUU CHUCTEM,
UCTIONIB3YEMBIX TP Pa3paboTKe, BHEAPEHUH M OIIEHKE MH(POPMAIMOHHBIX TEXHOJIOTHI B paboTe
IOPUAMYECKUX CITYKO, TpU 00paboTKe IpUIUIeCcKOl HH(OPMALIUH.

3aoauu oucuuniumbl.

- M3y4YeHUE KOMIUIeKca 0a30BBbIX TEOPETHUECKUX 3HaHUN B 007acTH MH()OPMALMOHHBIX
CHCTEM M WH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- (hopMupoBaHHE U pa3BUTHE KOMIIETEHLMH, 3HAHUH, MPAKTUUYECKUX HABBIKOB M YMEHUH,
CHOCOOCTBYIOIIMX BCECTOPOHHEMY M J(PQPEKTHBHOMY MPHUMEHEHHIO O(DHUCHBIX MNPOTPAMMHBIX
CpeACTB, MH(GOPMAIMOHHBIX TEXHOJIOTUH NpU PELIeHWH MPUKIAAHBIX 3a7ad MpogecCHOHATBLHON
JeSITEIbBHOCTH, CBA3aHHBIX C MOMCKOM, 00pabOTKOM M aHajIM30M IMpaBOBOW MH(GOpMaLKMU, B TOM
quciIe ¢ MPUMEHEHUEM INI00aTbHBIX KOMITBIOTEPHBIX CETEH.

B pesynpTate ocBOeHHs mporpammbl OakaiaBpuaTa OOy4YarOLIMMHCS JIOJKEH OBIAJIETh
CIIEAYIOIIMMHU pe3yibTaTaMu o0ydeHuss 1o aucuuiuinHe «VHpopMalMoHHbIE TEXHOJOTMH B
IOPUANYECKON 1E€ATEIbHOCTI Y.

Komnerenrus u OO0pazoBarenbHbIC Pe3YIbTATHl JUCIUTIIHHBI

WHIUKATOPHI €€ (oTamel popmMHUpOBaHUS AUCIUTUIHHBI)

JOCTHIXXCHUSA B 3HaeT ymeeT BJIaJICET

JTUCIIUILINHE
VK-1 Crocoben OP-2 UCHIOAB30BaTh OP-3 HaBBIKAMU
OCYIIIECTBIIATh IIOWCK, OP-1 ocHOBBI COBPEMEHHBIE oTnpeaeneHus
KPUTHYECKHH  aHAIH3 COBpeMe‘I:IHBIX WH(OPMAITMOHHO- HpaKTI/IquKI/IUX
u cnnTes | TEXHOJOTHH cbopa, KOMMYHHKAITHOHHBIE MTOCICACTBHI
00paboTKu 1 TEXHOJIOTUH IS MIPEIJI0KEHHOTO

uHgopmaruy, MIpeICTaBICHUS cbopa, 06paboTKu 1 pelIeHUs 3a1a4un
HIPUMCHATD uH(popManun aHaiu3a nHdopmanuu
CUCTCMHBIU ooaxon MIpu pelIeHUH
JUISt pelieHus MOCTABJICHHOM 3aa4n

MIOCTaBJIEHHBIX 3a7a4
YK-1.1.




JleMoHCTpHpYyET
3HaHHE OCOOEHHOCTEN

CHUCTEMHOI0 u
KPUTHYECKOIO
MBILUIEHUS u

TOTOBHOCTb K HEMY.
VYK-1.2. Ilpumenser
jgoruyeckue (Gpopmel u
IpOLEaYypHl, CIOCOOEH
K pebnexkcuun 1o
MOBOJy COOCTBEHHOI
u qy»KOH1
MBICJIUTEIILHON
JESTEIIBHOCTH.
VYK-1.3. Ananuzupyert
HUCTOYHUK
uH(pOpMallUU C TOYKHU
3peHUs] BPEMCHHBIX W

MPOCTPAHCTBEHHBIX
YCIOBUIA ero
BO3HUKHOBEHHUS.

VYK-1.4. Ananuzupyer
paHee CIIOKUBLIMECS B
HayKe OLIEHKHU
uHpopmanuu.

YK-1.5.
ConocraBinsieT pa3Hble
UCTOYHUKHU
UHPOPMALIUH C TIEITTBIO
BBISIBIICHUS ux
IIPOTUBOPEYUI u
MIOUCKA JOCTOBEPHBIX
CYKJICHHUM.

YK-1.6.
AprymMeHTHpOBaHHO
bopmupyet
COOCTBEHHOE
CYKIEHHE U OLEHKY
uH(popMaluuy,
OpUHUMAET
000CHOBAHHOE
pelleHueE.

VYK-1.7. Onpenenser

MPAKTUYECKHUE
ITOCJIEICTBHS
MIPEAJIOKEHHOTO
pelIeHus 3a1a9u




OIIK-8

Cnocoben
[EJICHANPABICHHO U
a3 pexTruBHO
1oJy4aTthb
IOPUANYECKU
3HAYUMYIO
uHpopmaruio u3
Pa3INnYHbIX
MCTOYHUKOB, BKIIIOYAs
IIPABOBbIE 6a3b1
JAHHBIX, peuiathb
3a1aun
npodeccuoHanbHOM
JeSITeIbHOCTH c
MPUMEHEHUEM
UH(POPMAIIMOHHBIX
TEXHOJOTMM U ¢
ydeToM TpeboBaHUM
nH(pOpMaITMOHHOM
0€30MacHOCTH
OIIK-8.1 Ilomydaer
u3 Pa3TUYHBIX
WMCTOYHUKOB, BKIIOYAs
IIPaBOBbIE 0a3b1
JTAHHBIX, IOPUIHYECKU
3HAYUMYIO
uH(pOopMaLIo,
oOpabaTbIBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUU C

MMOCTaBJICHHOM IIEJIBIO;
OIIK-8.2 Ilpumenser
uH(pOpMaIMOHHBIE
TEXHOJIOTUH TUIS
pemeHus] KOHKPETHBIX
3a1a4
npodecCuOHAIbHON
NeSITebHOCTH;
OIIK-8.3
JemMoHcTpHUpYyeT
TOTOBHOCTh  pemlIaTh
3a/1a4u
npodeCCHOHATBHON
JeSITebHOCTH c
ydeToM TpeOoBaHUH
UH(POPMALIMOHHOM
0e30MacHOCTH

OP-4

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-5

- MOJTy4aTh u3
Pa3INIHBIX
HUCTOYHUKOB,
BKIIIOYasi  [PaBOBBIC
0a3nl JIAaHHEIX,
IOPHITICCKU
3HAYUMYIO
uHpopmManuro,
obOpabarsiBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUU C

MOCTABJICHHOU IEJIBIO
Ha 6a30BOM YpOBHE;

OP-6

- HaBBIKAMU
MIPUMEHEHHSI
MH()OPMAITMOHHBIX
TEXHOJIOTUH IS
peleHusI KOHKPETHBIX
3a1a4
npodeccrnoHabHOM
NeSITeIbHOCTH Ha
0a30BOM ypOBHE




OIIK-9 Crniocoben | OP-7 OP-8 OP-9

MOHUMATh TPUHLHUIIBI | - OCHOBHBIE | - pEeaM30BBIBATh | - HABBIKAMU Pa0OTHI C
paboThl COBPEMEHHBIX | FOPUINYECKH NPUHLMIBEL  pabOThl | OCHOBHBIMU
UH(OPMAIMOHHBIX 3HAQUMMbI€ TPU3HAKU | COBPEMEHHBIX WHCTPYMEHTaMHU
TEXHOJIOTH u | uabopMauy; MH(OPMaLMOHHBIX UH(GOPMaIIMOHHBIX
UCIIOJIb30BaTh MX JJISl | METOJBI cOopa | TeXHOJIOTHIA U1 | TEXHOJIOTUI u
pelieHus 3a1a4 | nHGopMaIuy; pelieHus 3a1a4 | IpUMEHEHUST HX s
npodeccuoHaIbLHON npueMsl  paboTbl ¢ | MpodecCHOHANbHON pelIeHus KOHKPETHBIX
JESITEIIbHOCTH MpaBOBbIMU  0azaMH | 1eATEIbHOCTU 3a/1a4y

OIIK-9.1. IloHuMmaer | JaHHBIX npodeccuoHaTbHON
OPUHLMIIBL  PabOTHI | YHUBEPCAIBHOTO JeSITeIbHOCTH
COBPEMEHHBIX XapakTepa;

nH(}pOpPMaITMOHHBIX TpeOOBaHMS

TEXHOJIOTUI nH()OPMATMOHHON

OIIK-9.2  Peanu3syet | 6€301acHOCTH

OPUHIUIBL  pabOThI

COBPEMEHHBIX

MH(}OPMaLMOHHBIX

TEXHOJIOTUH s

pelieHus 3a1a4y

npodeccuoHanbHOM

JESITEIbHOCTH.

2. O0bem AMCUMIUIMHBI (MOAYJSI) B 3a4YeTHBIX EAMHHLAX C YKa3aHMeM KOJIMYecTBa
aKaJjeMHYeCKMX 4YacOB, BbIeJIEHHBIX HAa KOHTAKTHYI0O padoTy oOydamomuxes ¢

npenoaasarejieM (M0 BHIAM Y4eOHBIX 3aHATHI) M HAa CaMOCTOSTEJIbHYI0 PpPadoTy
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3. Conep:xkaHue IMCUHUILUIMHBI (MOJYJs), CTPYKTYPHPOBaHHOe MO TeMaM (pa3geinaMm) ¢

YKa3aHHuEM OTBECACHHOI0 HA HUX KOJIUYECTBA aKAAEMUYCCKUX YaCOB U BU/10B y‘lCﬁHI)IX

3aHATHH.

3.1.Ykazanue mem (pazoenoe) u omeedennozo Ha HUX KOIUUECMEA AKADEMUUECKUX YACO8 U
61008 YUEeOHBIX 3aHAMUIL, OPOPMIECHHBIX 6 8UOE MADIULDL.




Ne | HammeHoBaHue pa3aesa QU CHUNINHbBI
n/n -
) ] @)
= | =
1. Tema 1. Beeaenue B quctuiuinay «MHPpOpMalMOHHBIE TEXHOJIOTHH
B IOPUMYECKON AeaTenbHOCTHY. MHpopmannonnsie TexHomorun u | 1 1 3
UX POJIb B COBPEMEHHOM 00IIIECTBE.
2. | Tema 2. Ucropus u HampaBieHHUS pa3BUTHUS HH(DOPMALMOHHBIX
cucteM.  CoBpeMEHHbIE  KOMIIBIOTEpHBbIE  TexHojgoruu B | 1 1 3
IOPUANYECKON MPAKTUKE.
3. | Tema 3. Ucnonb3oBanue 0a3 JaHHBIX JUIsI OPTaHU3AIMH XPAHEHUS 1 2 3
JNaHHBIX. TeXHOIOTrHsI KOPIOpaTUBHOM pabOThI
4. | Tema 4. Onpenenenne CIIC. OcHoBubie cBenenuss 06 CIIC
KoncynpranT Ilmoc, Konekc u I'apant. Poms CIIC npu pabore ¢ | 1 2 3
IPaBOBOM MHPOPMAITUCH.
5. | Tema 5. OcHOBHBIE BO3MOKHOCTH 110 noncKy nHpopmanuu B CIIC.
Ocob6ennoctu moucka B cucremax Koncymprantllmioc, Komexke n | 1 2 3
I"apanT. CocraBieHue nog00poK JOKYMEHTOB.
6. | Tema 6. be3omacHocTh MHPOPMAIIMHN U €€ TIPABOBOE OOECIICUCHUE,
KOMITBIOTEPHBIE IPECTYILIICHUS. 1 1 3
7. | Tema 7. OducHble KOMIIBIOTEPHBIE TEXHOJIOTUHU B FOPUCTIPYJCHIINH.
1 1 4
8. | Tema 8. Hcmonb3oBaHHe pECypcOB HHTEPHET B IOPUAMYECKOI 1 9 3
MPAKTUKE U HAYKE
Bcero: 8 12 25

3.2.Kpamkoe onucanue cooepicanus mem (pa3zoenos) OUCYUNTIUHbL

Tema 1. Beenenne B mucuunianny «MHpopManuoHHbIe TEXHOJOTHH B IOPHIMYCCKON
AesTeJbHocTHY. UHGoOpManHMOHHbIE TEXHOJOTHH M UX POJib B COBPEeMeHHOM 0011IecTBe.

WNHpopMallMOHHbIE TEXHOJOTMM M HMX MECTO B CHUCTEME€ Hay4dHbIX 3HaHUHA. OCHOBHBIE
noustus. [lonstue nudopmanuu. Ob1Ias XapakTepUCcTHKa MpolieccoB cOopa, nepeaadn, 00padboTku
U HaKoruleHus: uHdopmaruu. JlanHble Kak 4acTh MH(QOpMAIUH.

Henb u 3apaun aucuuiuivHbl. [loHATHE U OCOOEHHOCTH COBPEMEHHOI'O MH(OPMALMOHHOIO
obmectBa. WHbopmauus u ee Buasl. HHpopmanmoHHbi pecypc. OCHOBHBIE 3ajauu
uHpopmaruzanuu. MHpopManmoHHbIil peIHOK U ero cekropa. Mcrtounuku nudopmanuu. [onstue
«cucTeMa», OCOOEHHOCTH cucteMmbl. HMHdopmanuoHHas cucremMa M aBTOMAaTU3MPOBAHHAsS
nHpopmarnmonnas cucrema (AVC). [IpeameTrHas 001acTh aBTOMaTU3UPOBAHHON WH(DOPMAITMOHHOM
cucrembl. Knaccupukamus AMC. Kareropunm mnonb3oBareneit AWC. HudopmanuoHHble
texHojoruu, ucropus pazsutus UT. Knaccudukanus UT. Tennenunn passutus UT.

Tema 2. Hcropusa uW HanpasjieHHsl Pa3BUTHS HMH(POPMALMOHHBIX CHCTEM.
CoBpeMeHHbIe KOMIIbIOTEPHbIE TEXHOJIOTMHU B IOPUIMYECKON NMPaKTHKe.

[lonatue cucrembl. Ortambl pa3BUTHS HHOOpMAIMOHHBIX cucTeM. OCHOBHBIE 3a7ayil
MH(pOpPMaTU3ALINH.

Pone u Mecto MH(pOpPMALMOHHBIX TEXHOJOTMH B MpaBoBoi cdepe. MHbopmanmoHHbIE
TEXHOJIOTUM B MPaBOTBOPUECKON JIE€ATEIbHOCTU. ABTOMAaTH3MPOBAHHbIE HHPOPMAIIMOHHBIE
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CHCTEMBI CY/I0B U OPraHOB IOCTULMH. ABTOMAaTU3MPOBAHHbIE MH(OPMAIIOHHBIE CUCTEM OpPraHOB
IPOKYypaTypbl. ABTOMAaTH3UPOBaHHBIE MH(OpMaLMoHHbIe cucTteMbl MBJI. ABTOMaTu3upoBaHHBIC
MH(POPMALIMOHHBIE CHCTEMBbI (peepanbHbIX OpraHoB HajaoroBol nomuuuu. MudopmanumonHoe
oOecrnieueHrne NPUHSTHS PELLICHUHN B IOPUINYECKON NEATEIBHOCTH.

Tema 3. Hcnosb3oBaHue 0a3 JaHHBIX JJIsi OPraHU3alUM XpaHeHHsl JaHHBIX.
TexHo10rust KOPNOPATUBHOI PadoTHI.

ITonatue 0a3bl 1aHHBIX, Ha3HauYeHUe 0a3 JaHHbBIX. Tunel 6a3 AaHHBIX. PensiunoHHbIE Oa3bl
JAaHHBIX U UX OCHOBHBIE OcOOeHHOCTU. CHCTEMBI ynpaBieHHUs 0a3aMM JaHHBIX, UX Ha3HAuECHHUE.
TexHomnorust co3nanus 6a3sl JaHHBIX AJIS XpaHeHHs KapToTek. Opranusanus norcka HHGOpMaLuu
B 0a3e JaHHBIX, TEXHOJOIHs (OpPMHUPOBaHUS aHaIUTHUecKoW HMHpopMmaimu. Co3gaHHE OTYETOB.
TexHOoJI0THs CO3/1aHMs 10Ib30BATEIBCKOTO IPUIIOKECHHUS.

IIpakTnyeckass moaroroBka: Ilocemenue lleHTpa  aBTOMartu3upoBaHHOW  (UKcaLUU
aJMMHHMCTPATUBHBIX IIPaBOHApYILIEHUH B o0nactu aopoxHoro asuxeHus I MB/1J1

Tema 4. Onpenenenne CIIC. OcnoBHble cBeaeHusi 00 CIIC Koncyabrant Ilroc,
Kopexc u I'apant. Posas CIIC npu padore ¢ npaBoBoii ungopmanueii.

Omnpenenenne CIIC. Ocnoubie cBenenust 00 CIIC Koncynprant [lnroc, Koneke u I'apanr.
Pounpb CIIC mpu pabore ¢ mpaBoBoit unpopmanueii. Pons CIIC npu pemenun npobiieM OTKPBITOCTH
uHpopmanuu, cozaanue 3QHEeKTUBHBIX HHCTPYMEHTOB IS PaOOTHI C TIPAaBOBOM HH(OpMAIHEH.

Ha nekuuio mpuriamaroTcss MEHEIKepbl MO paboTe C BBICIIMMHU y4EOHBIMH 3aBEIECHUSIMU
koMmanui «I'apanT» u «Koncynprantllmocy.

Tema 5. OcHoBHbIe BO3MO:XKHOCTH MO NMOucKy HHpopmanuu B CIIC. Ocobennoctu
noucka B cucremax Koucyabrant Ilaoc, Kogexkc um Iapant. CocraBiienne mnogdopok
JOKYMEHTOB.

OcHosuble cBenenusa 00 CIIC Koncynbrantllmoc, Konekc u I'apant. ['mmeprexcroBbie
cBs3u. OTpakeHHe CBsA3eH JOKyMEHTa, Kiaccu(uKauus CBsi3ed, BU3yanu3alus CBs3eH, IEpeBO
cBsizeil. [leuaTh MOKyMEHTa M €ro 4actd, HacTpoiika medatu. CoxpaHeHHE JOKyMEHTa B (baii.
Konuposanue B TekcToBblil peiaktop MS Word. YcraHOBKa 3JI€KTPOHHBIX 3aKJIAI0K.

CnoBapu nosieit. [lorck HyHOro 3HadeHUs B cioBape. PUIbTPHI B CIOBApsX B CUCTEMAX
Koncynperantllmoc, Kogekc u I'apant. CocraBineHue noJo0pok 10KyMEHTOB

Hoxyment kak cocraBHas 4actb CIIC Kouncynbrantllmoc, Komekc wu T'apanrt.
['mneprexcroBble cBsi3U. OTpakeHHE CBA3EH JOKYMEHTa, KIacCU(HUKAIMs CBs3€H, BU3yaln3alus
CBSI3€M, IEpEBO CBSA3EH.

Tema 6. Be3onacHocTh, MH(poOpManuM M ee NMpaBoBoe ofecrnevyeHHe, KOMIbIOTEPHbIE
npecTynjieHus.

ITonatue xoMmproTepHON Oe3omacHocTH. [IpaBuia n MeToabl cOOIIOAEHUS KOMITBIOTEPHOMN
6e3omacHoCTH. [IOHATHS «KOMIIBIOTEPHOE TMPECTYIUIEHHE» U «MH(OpMalMOHHas 0e30MacHOCTbY.
Buasl komnbroTepHbIX npecTymieHHi. CrnocoObl M METOJbl MPenyNpekIeHUs KOMITBIOTEPHBIX
npectymiieHnii. KoMmbloTepHble BUpPYCHl, MX KiIaccU(UKAIMS W TMOPa)KaIOUMe OCOOEHHOCTH.
Mertoapl  3amuThl  MHGOPMALlMM TPU  HUCMOJB30BAaHUM  KOMIIBIOTEPHBIX —ceTed. Meton
«UHTEJIeKTyaJIbHOTO  mepebopa  maposeit». [lpaBoBoe oOecnedyeHne  MHPOPMAMOHHOMN
0€30I1acCHOCTH.

Tema 7. O¢ucHble KOMNIBIOTEPHbIE TEXHOJIOTUH B IOPUCTIPYACHINH.

TexHonorus pa3pabOTKU 3JIEKTPOHHBIX YHU(HUIIMPOBAHHBIX JTOKYMEHTOB ((opM OJIaHKOB,
TabyuI, 1M1a0JI0HOB, MMCEM PACCHUIKH), UCIIOJIb3YEMbIX B IIOBCEHEBHON MPAKTUKE IOPUCTA. 3allIUTa
AIIEKTPOHHBIX JOKYMEHTOB U UX OTIENBHBIX (pparmMeHToB. Co3/1aHUE TUIIEPTEKCTOBBIX JOKYMEHTOB.

[Tpuemsl 3pdexkTUBHON pa3pabOTKU JOKYMEHTOB CIIOKHOMN CTPYKTYPBHI.

TexHonorus pa3pabotku Tabmui. MHCTpyMeHTaIbHBIE cpeacTBa (OpMATUPOBAHUS TAOJIUIL.
Anpecanusa. OpraHuszainusi BBIYHCIEHUHN, NPUMEHEHHE BCTPOEHHBIX (QyHKUuH. ['paduueckoe
npezcTaBieHue AaHHbIX. [IpueMsl paboThl ¢ 60NbIIMMU TaOIHIIAMHU.

CpenctBa ananu3za TaOauM4HbIX NaHHBIX. KoHcomupanus. Mcnonbs3oBanue aBTOQUIBTpa U
pacummpenHoro ¢umistpa. Ilogbop mnapamerpa. Ilouck pemenus. TaOnauubl MOACTAaHOBKH.
[TpomexyTounble utoru. CBOJHbIE TAOTHUIIBI.


http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос3
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос4
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос5
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7

Tema 8. Ucnosib30BaHuEe pecypcoB HHTEPHET B OPUAHYECKOH MPaKTHKeE U HAYKe.

Pecypcel UnTepHeT ux Ha3HadeHue u xapakrepuctuka. [lonsarus World Wide Web, pons B
IopundecKkor mpaktuke. TexHomoruu co3manus Be® — crpanun. OOmme cBeaeHUs O sA3bIKax
THIIEPTEKCTOBON pa3MeTKu. HCTpyMeHTalbHbIe cpencTBa i co3nanus Be6 — crpanun. OCHOBBI
MPOABUKEHUS CaiTOB B IHTEpHET.

OnexkrponHass moura. [lonarue 00 »>nexkTpoHHON 1MpPOBOM noAmHCH. TexHUYecKoe
o0ecrieyeHue 3JIEKTPOHHOH LudpoBoi moanucu. OpraHu3alMOHHOE OOecreueHHe 3JIEKTPOHHOH
mudposoii noanucu. [IpaBoBoe odecnieueHmne EKTPOHHON TUPPOBO MOAMUCH.

4. TlepeyeHb Yy4eOHO-METOAMYECKOT0 oOecrevyeHHsi /JIsI CAMOCTOSITEJIbHOW PpPadoThI
o0yyarommxcst N0 JMCHHUILIMHE
CamocrosrenbHas paboTa CTYIEHTOB sBIseTcd 0co0o0i (opMol opraHuzaluu y4eOHOIo
npoliecca, MpeACTaBysIomas co00! MIIaHUPYEMYO, TI03HABAaTENbHO, OPraHU3allMOHHO U METOINYECKH
HalpaBIIEMYI0 JESATEIbHOCTh CTYJCHTOB, OPUEHTHPOBAaHHYI0 Ha JOCTH)KEHHE KOHKPETHOIO
pe3ynbTaTa, OCYIIECTBIsieMylo Oe3 mpsaMol momoim mnpenogasatens. CamocrosrenbHas paborta
CTYACHTOB SBJISIETCS COCTaBHOM 4YacThl0 Y4eOHOH pabOThl M HMEET LEIbl 3aKpeIuleHue |
yrIIyOJieHHE TMOJMyYeHHBIX 3HAHUM M HaBBIKOB, IMOMCK M NMPHOOpPETEHHE HOBBIX 3HAHUM, a TaKkKe
BBINOJIHEHUE Y4YeOHBIX 3a/JaHuli, MOJArOTOBKY K MPEACTOALIMM 3aHATHSAM U 3k3amMeHy. OHa
npeaycMaTpuBaeT, Kak NpaBWio, pa3paboTKy pedepaToB, HAMHMCAaHUE JOKJIAJ0B, BBITIOJHEHHE
TBOPYECKUX, UHIUBHUIyaJIbHbIX 33JJaHUH B COOTBETCTBUU C Y4€OHOH MpOrpaMMoi (TeMaTHu4ecKUM
IUTAHOM M3YYEeHMs] JUCHMIUIMHBI). Tema 1 Takoro BBICTYIJICHUS MOXET OBITh MpeIokKeHa
npernojiaBaTesieM MM M30paHa caMUM CTYJEHTOM, HO MaTepHall BBICTYIUIEHUS HE JIOJDKEH
nyOiMpoBaTh JIGKIIMOHHBIA MaTepuas. PedepaTuBHBIA MaTepHal CIIy)KUT JIOTOJTHUTEIBHON
uHpopmanuet Uit paboThl Ha NMPAaKTUYECKUX 3aHATUAX. OCHOBHAs II€NIb JIaHHOTO BUAA PalbOThI
COCTOUT B OOYYEHHUH CTYACHTOB METO/aM CaMOCTOSTEIBHON pabOThI ¢ yueOHBIM MaTepuaioM. Jlis
HOJHOTBl YCBOGHHS TEM, BBIHECEHHBIX B IpakTUYecKUe 3aHATHUsA, TpeOyercs pabota ¢
nepBOMCTOUHMKaMHU. Kypc mpemycmarpuBaeT CaMOCTOATENBHYIO pabOTy  CTYIEHTOB  CO
creuuanbHoi smTeparypoi. CrenyeT OTMETUTh, 4YTO CaMOCTOsSITElIbHas paboTa CTYICHTOB
pe3ysibTaTUBHA JHIIb TOIJA, KOIJA OHAa BBINOJHIETCA CHUCTEMAaTHYECKH, IIJJAHOMEPHO U
LIeJICHAIIPaBJICHHO.
3anaHus JUisl CaMOCTOATEIbHOM paboThl MpeaycMaTPUBAIOT MCIOIb30BaHUE HEOOXOIUMBIX
TEPMUHOB U MOHATUH MO mpobiemaTtuke Kypca. OHM HaleIMBaIOT Ha MPAKTUYECKYIO paboTy 1o
IPUMEHEHHI0 M3y4aeMOro MaTepuaia, MOUcK Oubiamorpaduueckoro mMarepuaina M 3JIEKTPOHHBIX
UCTOYHHUKOB MH(OpMAINH, WUTIOCTPATUBHBIX MaTEpUaNoB. 3aJaHus IO caMOCTOATENbHOI padoTte
JTAIOTCS TI0 TeMaM, KOTOpbIe TPEOYIOT JONOJHUTENBHON MPOPaOOTKH.
OO0t 06beM caMOCTOATETLHON PaOOThI CTYACHTOB MO AUCHUIUIMHE BKIIOYAET ayTUTOPHYIO
Y BHEAYJUTOPHYIO CaMOCTOATEIbHYIO pabOTy CTY/IEHTOB B TEUEHHE CEMECTPA.
AynuTopHas caMmoCTOsiTeNbHas paboTa ocyllecTBiseTcss B (opMe IUCKYCCUH M KPYIJIBIX
CTOJIOB.
BHeaynuropHas camocTosiTenbHast paboTa ocyliecTBiseTcs B hopmax:
- IOATOTOBKH K JIOKJa/1aM (MMHH — BBICTYIJICHUSIM);
- IOJITOTOBKH K KOHTPOJIBHOMY MEPONPHUATHIO pyOSKHOTO KOHTPOJIS (TECT);
- IOATOTOBKH K PEICHUIO CUTYallMOHHBIX 3ajay.
Tembl coo01IeHMIA:
. UndopmanionHsie pecypcesl.
. UnpopmanronHas KynpTypa.
. CpaBHUTENIbHAS XapAKTEPUCTHKA CIIPABOYHBIX TPABOBBIX CHCTEM.
. MeTopl pemenus 3aa4 ¢ UCIOJIb30BAaHUEM CIIPABOYHBIX [TPABOBBIX CUCTEM.
. IIpenpocraBnenne rocyJapCTBEHHBIX YCIYT B DJIGKTPOHHOH (opme.
. @opmupoBanue nHpopMaIoHHOTro od1ecTBa B PO.
. CpenctBa ¥ METO/IbI 3aIIUTHI OT BPEJOHOCHOTO IMTPOTrPAMMHOI0 00ECTIeUEHN .
. ¥YTpo3bl JOCTOBEPHOCTH 3JIEKTPOHHOM MOAMHNCH.
. Pecypcel cetn «MHTEpHET» B ropuanyeckoi chepe.

O 0O NO DN K~ W —
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Tembl pedepatoB:

1. Ponb un(opmanmu B )KU3HU JIMYHOCTH, OOIIECTBA, TOCYIapCTBA.
. Cramum cTaHoBIIeHUs HH(POPMAITMOHHOTO OOIIECTRA.
. Xaprtus ['mobansHoro naGopmanmonHoro odmecTsa (OKknHaBA)
. l'ocynapcTBeHHas moyiuTUKa B 061acTu (popMUpoBaHUS HHPOPMAIIMOHHOTO 00IIecTBa
. Uadopmanus kak OCHOBHOH 00beKT HHPOPMALIMOHHOM CEephbl U CHCTEMBI IIpaBa
. Undopmanius B akTax IeHCTBYIOIIETO 3aKOHOAATEIbCTBA
. FOpunuieckne ocoOEHHOCTH U CBOMCTBA HH(pOpMALIUN
. Monenb nHpopManMoHHOH chepsl

9. Obnacts GopmupoBaHusi UHPOPMAIIMOHHBIX PECYPCOB, MOATOTOBKU HH(POPMAIIMOHHBIX
MPOYKTOB, IPEOCTABICHUS NHPOPMAITUOHHBIX YCITyT

10.06nacte co3gaHusl W TNPUMEHEHUS HH(DOPMALMOHHBIX CHUCTEM, HHGOPMAIMOHHBIX
TEXHOJIOTUH U CPEACTB UX 00ECTICUCHHS

11.06nacth co3maHusi W NPUMEHEHHS CPEACTB M MEXaHU3MOB HH(OPMAalMOHHON
0€30MacHOCTH

12.IlpuMeHeHrEe COBPEMEHHBIX HMH(GOPMAIMOHHBIX TEXHOJOTHH B  CJICACTBEHHOMN
JeSITeIbHOCTH

13.IlpuMeHeHue COBpEeMEHHbBIX MH(GOPMAIMOHHBIX TEXHOJIOTUN B OpraHax BHYTPEHHHX €T

0 3N L KW

PO

14.IIpuMeHeHne COBpEMEHHbBIX MH(MOPMALMOHHBIX TEXHOJIOTUH B ONEPaTHMBHO-PO3BICKHOM
JeSITEIIbBHOCTH

15.MHpopMaliiOHHBIE TEXHOJIOTUHU 3KCIIEPTHOM JeITEeNbHOCTH

16.MnpopmarninonHoe odecrieueHne IpaBoOOXPaHUTEIbHON e TEIbHOCTH

17.0cHOBHbIE HalIPaBJIEHUS UCIIOIb30BAHUS COBPEMEHHBIX NH(OPMAIIMOHHBIX

TEXHOJIOTUI B PaCKpPBITUU U PaCCiIeI0BaHUH MPECTYIIICHUM

18.CripaBoYHO-TIpaBOBBIE CUCTEMBI 1 00JIACTH UX IPUMEHEHHUS.

19.Madopmarus 0e3 mpaBa orpaHUYEHUS TOCTYIIA.

20.ITonsiTHE, CTPYKTYpaA U IPU3HAKU UH(OPMAIIMK C OTPAaHUYEHHBIM J1I0CTYIIOM.

21.0OcHOBHBIE OrpaHUYEHHS ITPaBa Ha TOCTYI K HH(POPMAIIHH.

22.IlepcoHanbHbIC JaHHBIC M TaliHA YaCTHOM KM3HU: 00IIECE M OTIMYHS.

23.00beKThI U CyOBEKTHI IIPaBa Ha TOCYIAPCTBEHHYIO TaiiHY.

24 ITpaBoBas oXpaHa M 3alllUTa IIPaB Ha TOCYJapCTBEHHYIO TailHY.

25.I1onsiTvie 1 BUIBI BpEIHON HHPOPMAIIUH.

26.JlonsTHE HMH(OPMAITMOHHO-TICUXOJOTHYECKOM 0€30IMacHOCTH U OCOOEHHOCTH €€
oOecrieyeHus.

27 IlonsTHe u npeaMeT UH(HOPMAIIMOHHON 0€30acHOCTH.

28. Joktpuna wuHpOpMaMOHHON Oe3omacHocTh P® 00 OCHOBHBIX  yrpo3ax B
UH(POPMALIMOHHOM cepe U UX UCTOUHHKAX.

29.I1puHnumnsl U 3a7a4u o0ecredeHus: HHGOpMaIMOHHOM 0€3011aCHOCTH.

30.DyHKIMU U CTPYKTypa obecrieueHuss HHPOPMAIMOHHONW Oe30MacHOCTH.

31.IIpo6seMbl rocy1apCTBEHHOTO YIpaBieHUsI B UHGOPMaIlMOHHOH cdepe.

Jna camocmoamenvnoit n0020mo6Ku K 3aHAMUAM PEKOMEHOYEMC UCRONb308AMb YUEOHO-
MemoouuecKue Mamepuavl:

Ammnosa C. I'. UHdopMalilnoHHbIE TEXHOJIOTUU B IOPUANUYECKOH esTenbHOCTH [Teker]: yueOHo-

metonudeckue pekomenmanuu / ®I'BOY BO "Val'TIY um. U. H. VinbsHosa". - YIbSHOBCK:

OI'bOY BO "Val'TlV um. U. H. Vanesuaosa", 2017. - 23 c.

5. le/IMele)le OLICHOYHBIC MaATEpHAJbl [JA MNPOBCIACHUA TEKYIIEro KOHTPOJIsA
yCcneBaeMoCTH U l'[pOMe)KyTO‘lHOﬁ aTTeCTallun oﬁyqammnxcs[ Mo JIMCHMIIJINHE

Opraﬂmaunﬂ N MPOBEACHUEC aTTeCTAllMU CTYACHTA



®OI'OC BO B COOTBETCTBMM C MpUHLIMIAMU bBOJOHCKOro mponecca OpUEHTHUPOBAHBI
IPEUMYIIECTBEHHO HE Ha cOOOlIeHne 00yJaromeMycss KOMIUIEKCa TEeOPETHUECKUX 3HAHUHM, HO Ha
BbIpa0OTKY y 0OakaliaBpa KOMIIETEHIMI — JMHAMHUYECKOro Ha0opa 3HAHWW, YMEHMH, HaBBHIKOB U
JIMYHOCTHBIX Ka4€CTB, KOTOPLIC IMO3BOJIAT BBIITYCKHUKY CTAaTb KOHKypeHTOCHOCO6HBIM Ha PBIHKC
TpyJa U yCHeuHO NPo(ecCHOHAIBHO PeaTn30BbIBATHCA.

B npouecce oneHku 0axkalaBpoB HEOOXOAMMO HCIOJB3YIOTCS KaK TPaAULIMOHHBIE, TaK U
WHHOBAIIMOHHBIE TUIIBL, BUJBI U (HOPMBI KOHTPOJISL. [Ipy 3TOM mocTenenHo TpaauliiOHHbIE CPECTBA
COBCPHICHCTBYIOTCA B PYCIC KOMIICTCHTHOCTHOI'O 1OJAXO04a, a HWHHOBAIlMOHHBIC CpCACTBA
aJaNTUPOBAHbI JJIsl TOBCEMECTHOTO MPUMEHEHHS B POCCUIICKON BY30BCKOI MPaKTHKE.

Leap npoBegeHMsi aTTeCTAUMM — IPOBEPKA OCBOEHHUS OOPa30BATENBbHON MPOrpaMMbl
JUCHUTUTMHBI-IPAKTUKYMa 4epe3 CPOPMHUPOBAHHOCTH 00Pa30BaTEIbHBIX PE3yIbTATOB.

IIpomexyTouHasi aTTecTalusl OCYIIECTBIISIETCS B KOHIIE CEMECTpa M 3aBepIlIaeT H3yuyeHHe
JUCITUIUIMHBI, TIOMOTAeT OICHUTHh KPYIHBIC COBOKYITHOCTH 3HAHWA M YMEHUHU, (popmupoBaHme
OTpeIeNIEHHBIX KOMIIETSHIIUH.

OICHOYHBIMH ~ CpPEACTBAMH  TEKYIIETO OIICHWBAaHUS SBISIOTCS: JOKJIAQA, TECThl II0
TCOPCTUUCCKHUM BOIIPpOCAM JUCHUIIIMHBI, 3alMUTa MIPAKTHYCCKUX pa60T u T.II. KOHTpOJIB YCBOCHUA
MaTtepualia BEJCTCS PEryJisipHO B TEYCHHE BCETO0 CEMECTpa Ha MPAaKTHYECKUX (CEMUHApPCKUX,
71a00pPATOPHBIX ) 3aHATHUSX.

No CPEJCTBA OHEHUBAHW, OO6pazoBaTenbHbIC

o/a UCTIONIB3yEMBIE ISl TEKYIIETO OIICHUBAHMUS [TOKA3aTeIs PE3yIIBbTAThI AUCIUILIAHEL
(hopMHpOBaHUS KOMIIETCHIINH

OueHouHbIe cpeAcTBa AJd Tekyeil atrecranuu | OP-1 OCHOBBI COBPEMEHHBIX
OC-1 3amuTa pedepara TEXHOJNOTHHA cOopa, o0O0paboTku U
OC-Coobuienue npeAcTaBIeHUs] HHPOPMALTUH

OP-2  ucnonp30BaTb  COBPEMEHHBIC
nH(pOpPMaMOHHO-KOMMYHHKAITNOHHBIE
TEXHOJIOTHH Uil cOopa, 00paboTKU |
aHanmm3a WHGOpMANUK TPU pPEHICHUH
[TOCTABJIEHHOM 3a7a41

OP-3 HaBBIKAMHU onpeneneHus
MPAKTUYECKUX MOCIECTBUI
NPEIIOKEHHOTO PELICHUS 3a4a4n

OP-4 OCHOBHBIC IOPUINYECKU

3HaYMMble TPHU3HAKH  HMHPOpPMAIINY;
MeToAbl cOopa MH(GOpMALUHU; HPUEMBI
paboThl ¢ MpaBoOBBIMU 0azaMH JTaHHBIX

YHHUBEPCATBHOTO XapakTepa;
TpeOoBaHUsI UHQOPMAITIOHHON
Oe3ormacHOCTH

OP-5 nmomydaTtb M3  pa3IMYHBIX
WCTOYHHUKOB, BKIIOYasi MPaBOBbIC 0a3bl
JAHHBIX,  IOPUOUYECKH  3HAYMMYIO
nH(popMaIuio, oOpabaTsiBaeT u
CHCTEMAaTH3UPYET €€ B COOTBETCTBHHU C
IIOCTABJIIEHHOW 1enbl0 Ha 0a30BOM
YPOBHE;

OP-6 HaBBIKAMHU MIPUMEHEHUS
WHPOPMALMOHHBIX ~ TEXHOJIOTUH ISt
peleHus KOHKPETHBIX 3aga4y
MpoeCCUOHANBHON JIeSTEIbHOCTH Ha
0a30BOM ypOBHE

OP-7 OCHOBHBIE IOPUIUYECKU
3HaYMMble TPHU3HAKU  HH(POpPMAaLUY;
MeTOobl cOopa WHGMOpPMAIUU; TPUEMEI
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pa6OTI>I C IIPpaBOBLIMU 6azamu JaHHBIX

YHUBEPCATBHOTO Xapakrepa,
TpeOOBaHMS “H(OPMAIUOHHOM
Oe3omacHOCTH

OP-8  peanm3oBBIBaTH  NPHHIIMIIBI
paboThl COBpPEMEHHBIX
WHPOPMALMOHHBIX ~ TEXHOJIOTHH A7
pemreHus 3amad  npodeccHOHATBHOM
JeSITeTbHOCTH

OP-9 naBblkaMu pabOTHl ¢ OCHOBHBIMH
MHCTPYMEHTaMH UH()OPMALTMOHHBIX
TEXHOJIOTHH W TIPUMEHEHHS WX I
peueHus KOHKPETHBIX 3aga4y
podeccHOHAIBHON NS TeTbHOCTH

OnucaHue OIEHOYHBIX CPEACTB M HEOOXOIUMOTO O0OpYyIOBaHUS (IEMOHCTPAIIHOHHOTO
Marepuana), a TakKe TMpOIeAypbl W KPUTEPHH OLCHUBAHUS WHIMKATOPOB JIOCTHIXKCHUS
KOMIIETCHIIMA Ha Pa3IMYHBIX dTanax ux (popMupoBaHUS B MPOIECCE OCBOCHUS 00pa30BaTeIbHOU
porpaMMsl TipesacTaBieHbl B DOHE OIEHOYHBIX CPEACTB UIS TEKYIIET0 KOHTPOJS YCIEBAEMOCTU
U TIPOMEKYTOUYHOM arTectanuu no auciuiuinie «HpopManroHHble TEXHOJIOTHH B IOPUAMYECKON
JEATEITLHOCTH.

Mamepuanst, ucnob3yemole 011 meKyuiezo KOHMpPOAsA yCReeaemocmu
odyuarlowuxca no oucyuniune

Marepuansl Jyist Opraiu3aliii TeKYIIeH aTTeCTalluy IPEICTaBICHbI B 1.5 MPOrpaMMBl.

Mamepuanst, ucnob3yemole 01 RPOMEHCYMOYHO20 KOHMPOJIA YCRECAEMOCHU
odyuarowuxca no oucyuniune

JK3ameH B GopMe BHINOJTHEHHS 321aHUI
3agaHus A5 IK3aMeHa
B Ouner Brirouaercs nBa 3amaHua. OIHO — HA MPOBEPKY HABBIKOB HCIIOJIb30BAHUS

pa3TUYHBIX HMHQPOPMAIIMOHHBIX TEXHOJOTWH (wacTte 1), BTOpoe — Ha TPOBEPKY HABBIKOB
MCIIOJIb30BaHUs CIIPABOYHO-TIPABOBBIX CUCTEM (4YacCTh 2).
Yacts 1.

3anganmue 1 (c onucaHreM TEXHOJIOTMU BBITTOJIHEHHS).

OTkpoit,Te okHO mporpamMbl Microsoft Word. TexHomorus BbITTOTHEHHUS:

1. Haxxmute [lyck (moaBeauTe ykaszaresb MBILIIM K KHOIIKE U CAETANTe IETUOK MBIIIBIO).

2. [loxBenuTe yka3aTenb MbIIK K MyHKTY Bee mporpammel/IIporpaMmel.

3. B nosiBuBLIEMcs TOMEHIO BeiOepuTe MyHKT Microsoft Office.

4. Haitgute nporpammy Microsoft Word, moaBeaute x Hel yka3aTellb MBIIIN U IETKHUATE
MBILIBIO.

5. 3akpoiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganue 2

Otkpotite npunoxenue Kanpkymstop.

JlaHHOE TIPUJIOKEHUE, KaK IIPABUIIO, MO>KHO OTKPBITH U3 [JIaBHOrO MEHIO CHCTEMBI:

[Iyck— Bce mnporpammel — Cranpaptasle — Kanbkynsatop. OTkpoiiTe mnporpammy
Kanpkynsarop, Beens komanay Calc B okHO KoMaHbl BbImoaHUTE. 3akpoiTe OKHa.

3aganme 3

1. Ha manenu 3ajau HaliuTe KHOIKY OBICTpOro 3amycka mnpuioxeHus [IpoBogHuk u
OTKPOMTE OKHO JIaHHOTO MPUIIOKEHHUS.

2. 3aKpoiTe OKHO.

3. OTkpoiiTe 3TO ke NPUIOKEHNE C TIOMOILBIO [ TaBHOTO MEHIO CUCTEMBI.

3aganue 4 (c onrcaHUEM TEXHOJIOTMH BBIIIOJTHEHHUS).

Otkpoiite okHO mpunoxeHus: Microsoft Word, ncnonb3ys npu 3ToM npuiioxkernue Moii
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koMmnbroTep uin [IpoBonHuK. TeXHONMOrHS BBITOJIHEHUS:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B oxHe manHOrO TIpHIOXeHUs OTKponTe AUCK C: (OTKpBITHE NHUCKA OCYIIECTBISCTCS
AQHAJIOTMYHO OTKPBITUIO IIPUIIOKEHUS C IIOMOILBIO COOTBETCTBYIOIIETO 3HAUKA).

3. Ha nanHoM aucke HalauTe ¥ OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite karanor Microsoft Office. IIpumeuanue. Bo3moxuo
HAJIMYHUE JOMOMHUTENBHBIX noakatanoros Office10\11\12\14.

5. B nanHoM katanore Haiaute ¢aitn-npunoxenue Winword.exe u 3aIyCTHTE €ro.

6. 3aKkpoiiTe OKHO JAaHHOM MPOTrPaMMbI, UCTIONIb3Ys MeHI0 Daitn — Brixos.

7. 3akpoiite okHO nipuioxkeHus [[poBoHHUK.

3ananue 5

1. Otkpoiite nporpammy Microsoft Word, ucnonb3yst komanay Beimonauts u3 ['maBHOTO
MEHIO CUCTEMBI.

2. 3aKpoiiTe JaHHOE OKHO.

3ananue 6

1. BbI30BUTE KOHTEKCTHOE MEHIO Uil paboyero croja (IPOM3BECTH IIETYOK IO JIH0OOMY
yCTOMY MecTy Ha pabouem croine). Boibepure mynkr [lepconanusanus. OTKpoETCs: OKHO.

2. BeiOepute nyHKT M3MeHeHUe 3HaYKOB pabouero cTosia Ha JIEBOH MaHesn OKHA.

3. OtMethTe rasmoukaMu HeoOxoaumble Bam amst paboTsl 3Hauku (Hanpumep, KommnbioTep).

3aganue 7

1. Be130BUTE KOHTEKCTHOE MEHIO Jiisi MKOHKKM Kommbrotep/Moit Kommberotep (moaBeaute
yKazaTelb MBIIIM K MKOHKE W CJelalTe INeTYOK MpaBOd KHOMKOW MbllM). M3yunte MyHKTHI
(KOMaH[1bl) KOHTEKCTHOTO MEHIO.

2. AHaJIOTHYHBIM 00pa30M BBI30BUTE KOHTEKCTHOE MEHIO JJIs JIFOOOTO SpIIbIKa, a TAKKE JIJIs
pabouyero crosia. OObACHUTE PA3JINYUS B IYHKTaX MEHIO.

3aganne 8

[TomecTrTe KHOIKY OBICTPOTO 3ammycka npuioxenus Microsoft Word Ha manenu 3angad. J{is
9TOr0 OTKpPOWTE JaHHOE IPUIOKEHUE JIIOOBIM M3 PAaCCMOTPEHHBIX CIOCOOOB, BBI3OBUTE
KOHTEKCTHOE MEHIO /Il OJHOMMEHHOW KHONKHW Ha NaHeNU 3a7a4 U BbIOEpUTE KOMaHy 3aKpenuTh
IIPOrpaMMy B [TaHEJH 3a/1a4. 3aKPOUTE OKHO MPUIIOKEHUS.

3aganue 9 (c onrcaHUEM TEXHOJIOTMU BBIIIOJHEHMUS).

Ortxkpoiite okHO iporpamMmbl Microsoft Excel. TexHomorus BbITOTHEHHUS:

1. Haxxmure kHonky Ilyck.

2. [ToxseauTe ykaszaresb MBIIIH K MyHKTY Bee mporpammsl/IIporpammet.

3. B nosBuBLIemcs noameHto Beidoepute myHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Excel, moaBenuTe k Hell ykas3aTenb MBIIN U IIEJIKHUTE
MBILIBIO.

5. 3aKpoiTE OKHO AAHHOH NPOTrpamMMBl.

3aganue 10

Otkpoiite nporpammy IIpoBogHHK CIOCOOOM, aHAJOTHYHBIM ONUCAHHOMY B 33/J1aHUU
1(mocne nmynkra Bcee IlporpamMmbl nomoiaHuTeNnsHO BbIOepuTe MyHKT CranmaprtHbie). OTKpoiTe
nporpammy IlpoBoguuk HakateMm kiaBuim Win-E. OTkpoliTe 3Ty ke ImporpamMmy C HOMOIIbIO
KHOIIKH OBICTPOTrO 3aIlycKa Ha IMaHesH 33/1a4. 3aKpouTe OKHa.

3aganme 11

Otkpoiite nmporpammy KomanmaHas ctpoka. Jl[aHHOE TPUIOKEHHUE, KaK MPAaBHIIO, MOXKHO
OTKpbITh U3 ['1aBHOTO MeHI0 cuctemsl: Ilyck— Bcee [Iporpammber — CranpaptHeie — KomannHas
ctpoka. Otkpoite mnporpammy Komannnas crpoka, BBeas kKomaHay Cmd B OKHO KOMaHJbI
Beimonaute. B okHe npunoxxenns KomannHas ctpoka BBeauTe KOMaHAY ver. BeIACHUTE Bepcuro
ornepannoHHoi cuctembl Windows, ycTraHoBieHHOU Ha Bamiem pabouem mecte. 3akpoiiTe OKHa.

3aganue 12 (c onucaHueM TEXHOJOTHH BBITOJIHEHUS).

Otkpoiite okHO mpunoxeHus: Microsoft Excel, ncnons3ys npu stoM npuioxenue Moii
komnbiorep/IIpoBonHuK. T€XHOIOTHS BBHITOJHEHUS 3aJaHUs:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.
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2. B okHE gaHHOTO MPUIIOKEHUS OTKpoiiTe auck C:.

3. Ha nanHOM nucke HailuTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite karamor Microsoft Office. [Ipumeuanne. Bo3moxxHo
HaJIMYUEe JONOJIHUTEIbHBIX mojkaTanoroB Office10\11\12\14.

5. B nanHom karasnore Haiaute (daitn npuioxenus Excel.exe u 3amyctute ero.

6. 3aKpoiTE OKHO JAHHOM MpOrpamMmsbl, UCIIONb3Ys MeHI0 PDaiin — Beixon.

7. 3akpoiiTe okHO npuioxkenus [IpoBoHUK.

3aganue 13

Otkpoiite mporpammy Microsoft Excel, ncnons3ys komanny Beimomauts u3 [nmaBHOTO
MEHIO CHCTEMBI (7151 OIIpeJesIeHUs IyTH HAaXOXAE€HUs U UMeHHU (ailna cM. 3amanHue 5). 3akpoiTe
JTAHHOE OKHO.

3aganue 14

1. BbI30BUTE KOHTEKCTHOE MEHIO Uil paboyero croja (MIPOM3BECTH LIETYOK MO JTH000MY
IIyCTOMY MecTy Ha paboueM croiie). BeiOepure myHkT Ilepconannzanus. OTKpOeTCst OKHO.

2. BeiGepute myHKT MI3MeHEeHUE 3HAYKOB paboyero cToiia B IEBOM CTOJIOIE OKHA.

3. OrMetbTe rajoukamMu HeoOxoquMble Bam aist paboThl 3Hauku (Hanpumep, CeTs).

3aganue 15

1. BbI30BUTE KOHTEKCTHOE MEHIO JUIsl NaHeau 3ajnad. M3yuuTe HyHKTBI 3TOrO0 MEHIO.
BbI30BHUTE KOHTEKCTHOE MEHIO /ISl KHOIKHM OBICTPOTO 3allyCKa MPUIIOKEHHS, PACIIONOKEHHON Ha
HaHeJH 3a/1a4.

2. AnanornyssIM 00pa3oM BBI30BUTE KOHTEKCTHOE MEHIO /ISl JII0OOTO SIpJIblKa U MKOHKH Ha
pabGouem crojie u camoro padodero crona. OOBSICHUTE pa3INuus B IIYHKTaX MEHIO.

3aganue 16

Ortkpoiite nporpammy Komangnast crpoka (cMm. 3amanue 3). Beaurte xomanny help B
MOSIBUBIIIEECS OKHO M M3YYHTE CIHCOK JOCTYMHBIX KoMaH[. [lonpoOyiite ¢ moMombsto koMaHasl dir
OIpEeNIeNIUTh COAECP)KUMOE KaTajora users Ha qucke D.

3aganue 17 (c onucaHUEM TEXHOJOTUH BBIITOJIHEHUS).

Ortkpoiite okHO nporpaMmsbl Microsoft Access. TexHOIOTHs BHIIOIHEHUS:

1. Haxxmure I1yck.

2. [TopsenuTe ykaszaresb MBIIIM K MYHKTY Bee mporpammsl/IIporpamMmel.

3. B nosiBuBIIeMcst TOaMEHIO BeIOepuTe MyHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Access, oJBeAUTE K HEH yKazaTeslb MBIIIN U IEJIKHUTE
MBIIIBIO.

5. 3aKpoiTE OKHO JAHHOH MPOTrpamMMBl.

3aganue 18 OTtkpoliTe okHO KOMaH[bl. (mocine nyHkTta Bee IlporpamMmbl JOMONIHUTENBHO
BbIOepuTe MyHKT CTaHaapTHbIE). 3akpoiiTe okHO. OTKpoiiTe 3TO ke OKHO HaXkaTheM KiaBuil Win-
R. 3akpoiite okHo. B crpoky Haiitu nporpammel u ¢aiiinbl [ 1TaBHOrO MEHIO CHCTEMBI U BBEJIUTE
Beimonuuts. Beibepurte 1anHOE NpUIIOKEHUE U OTKPOHTE ero. 3aKpoiTe OKHO.

3aganue 19

Otxpoiite nporpammy Word Pad (manHOe mpuiokeHue MOXXHO OTKpbITh M3 ['JaBHOrO
MmeHio cucrtembl: [lyck— Bce Ilporpammer — CrangaptHeie —Word Pad).3akpoiite oxHO.
OTKpoiiTe TaHHYIO TporpaMMy ApyrumM criocodom, Beeas Word Pad B okHO komMaH 161 BEITIOTHUTS.
OcymiecTBuTe aHajlOrM4YHBIA BBOJA B cTpoke Haiitu mporpammel u Qaiinsl ['maBHOro MeHto
CUCTEMBI. 3aKpOWUTE OKHA.

3aganue 20

1. BbI30BUTE KOHTEKCTHOE MEHIO ISl pabodero ctoja (MpOW3BECTH MICIYOK IO JIFOOOMY
yCTOMY MecTy Ha pabouem croie). Beibepure myHkT [lepconanuzanusi. OTKpOETCsl OKHO.

2. Boibepute nyHkT M3MeHeHHne 3Ha4KOB paboydero cTojia B JIEBOM CTOJIOIIE OKHA.

3. OrMeTbTe TajoykamMu HeoOxonumble Bam amst paGoThl cHCTEeMHbIE 3HAUKHM (HampuMmep,
[Tanens ympaBieHus).

4. Yoepure c pabouero crojia CHCTeMHbIH 3Ha4oK [laHens ynpaBieHus.

3aganue 21 Ha paGouem crone Haiinure 3HauoK [lanens ynpaBieHus (Ipu ero oTCyTCTBUH
pasMecTuTe ero Ha pabo4yeM CTOJe) M OTKpoWTe NaHHBIH 00bekT. Mcnonb3oBaHue rpaduyueckux
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0003Ha4YeHNI 0O0BEKTOB (SIPIBIKOB U T.J.) IJIs1 OTKPHITHS CaMUX 0OBEKTOB). 3aKpONTE JaHHOE OKHO.
Hcnomnp3ysl TOJIBKO KJIAaBUATypy, BBI30BUTE KOHTEKCTHOE MEHIO JIsl MKOHKHU [laHens ympaBiieHus.
N3yunte KoMaHAbI 3TOT0 MEHIO.

3aganue 22 (C omnMcaHUEM TEXHOJOTMM BBINONHEHUS). OTKpOWTE OKHO HPHUIIOKEHUS
Microsoft Access, UCIIOJIB3YsI PU ATOM MpUIoKeHne Mot kommbroTep. TeXHOIOTHS BBITIOJHEHUS
3a/laHus:

1. 3anmyctute npunoxenue [IpoBogHUK.

2. B oxHe gaHHOrO NMpHIIoKeHus: oTKporTe quck C: (OTKpbITUE AMCKA AEIACTCSl aHAJIOTUYHO
OTKPBITHIO TPUJIOKEHUS C IOMOIIBIO SPIIBIKA).

3. Ha nanHoM aucke HalauTe ¥ OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite karanor Microsoft Office. Ilpumeuanue. Bo3moxHo
HAJIMYHUE JOMOMHUTENBHBIX noakatanoros Office10\11\12\14.

5. B nannowM karanore Haiiaure ¢ai-npunoxenne MSACCESS.exe u 3amycTure ero.

6. 3aKkpoiiTe OKHO JAHHOM MPOTrPaMMbI, UCTIONIB3Ys MeHI0 Daitn — Beixos.

7. 3akpoiiTe okHO npuioxxenus [IpoBogHUK.

3aganue 23

Ortxkpoiite nporpammy Microsoft Access, UCnonb3ysi KoMaHay Beimonauts u3 [1aBHOTO
MEHIO CHUCTEMBI (IUIsl OIpe/eIeHHs] IyTH HAaXOXACHUS U UMEeHH dailia cM. 3amanue 6). 3akponTe
JTAHHOE€ OKHO.

3aganue 24

Coznaiite rajkersl Ha pabdouem ctosie Yacelr u [loroma. Jlns ramkera Yacel BeiOepuTe
HYXKHBIH a5 Bamero pernona wacoBoit nosc. g ramkera [loroga 3amaiite pernoH, B KOTOpOM
Bbl npoxkuBaere. ONTUMaIbHO pa3MECTUTE CO3/IaHHBIE I'a/KEThl HAa paboyeM CTOJIE.

3aganme 25

[TomecTtruTe KHOMKY OBICTpOro 3amycka npuioxkenuss Microsoft Power Point Ha manemmn
3agad. J[1s 9TOro oTKpoiiTe JaHHOE MPHIIOKEHUE TI0OBIM M3 PACCMOTPEHHBIX CIIOCOOOB, BHI3OBUTE
KOHTEKCTHOE MEHIO /Il OJHOMMEHHOW KHOIKM Ha MaHENU 3a7ad U BbIOEpUTE KOMaHy 3aKpenuTh
nporpaMMy B TaHENU 3ajad. 3aKpoTe AaHHOE MPUIIOKEHHE. YOepuTe CO3JaHHYI0 KHOMKY Ha
MIaHEeJN 3a/1ad.

3aganue 26 (c onucaHNEM TEXHOJOTUH BBIITOJIHEHUS).

Otxkpotite okHO TiporpaMmmbl Microsoft Power Point. TeXHOMOTHsI BBITIOTHEHUS:

1. Haxwmute kHonky Ilyck.

2. [lopBenute ykazaTenpb Mbliu K NyHKTY Bee [Iporpammer/IIporpaMMet.

3. IlepeBennTe yKka3aTeslb MBIILIN Ha MOSBUBILEECS IIOJMEHIO.

4. Haiinute B mosiBuBLIEMcsl MeHIO nporpammy Microsoft Power Point, noasenure x Heit
yKazareiab MBIIHU U menkHauTe Mblbio ([Iporpamma Microsoft Power Point MoxeT ObITh BOXKEHA
B yHKT Microsoft Office.).

5. 3aKpoiTE OKHO AAHHOH NPOTrpamMMBl.

3aganmue 27

OtpoiiTe u 3akpoiite mpunoxenue Microsoft Power Point ¢ momompio ['maBHOrO MeHrO
CHUCTEMBI 0€3 UCTI0JIb30BaHUS MBIIIH (BBI3BIBAsI KOMaHbI KJIABUIIIAMH / KOMOMHAITUSIMU KJIABHIII).

3aganmue 28

1. Otkpoiite okHO komaHnabl Bemonuuth (Ilyck— Bce Ilporpammel — CranpapTHble
—BbImonHuTs). 3aKkpoiiTe JTaHHOE OKHO.

2. OTKpOITE 3TO XKE OKHO APYTUM CIIOCOO0M, UCIIONB3ysd KOMOMHaIHIO KiaBui Win-R.

3. C nomompl KOMaHAbl BBINOTHUTE OTKpPOWTE MNPUIOKEHHE OKpaHHas KIIaBHaTypa,
HaOpaB wums mporpamMmbl osk. Ilpunmoskenue DkpaHHas KilaBUaTypa IMO3BOJISIET 3aMEHUTh
¢uznyeckoe yCTpoHCTBO. MOKHO BBIOMpaTh KIABHIIM C TIOMOINBIO MBI WIW APYroro
MaHUMNyJsATOpa. B ciiydae HEOOXOAMMOCTH Ha)KaTHsl KOMOMHAIIMY KIIABHUII, UX CIEIyeT BHIOMpATh
nocineaoBarenbHo. Hampumep, eciu Juisi mepekiitoueH sl i3bIka BBOJa MCIOIb3yeTCsd KOMOMHAIUS
Alt+Shift, To cHayana HaxxuMaetcs kiasuina Alt, a 3atem Shift,

4. 3akpoiTe OKHO.

5. OTkpoiiTe NpUIoKEeHHE DKpaHHas KJIABUAaTypa C MOMOIIbIO [JIaBHOrO MEHIO CHUCTEMBI:
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ITyck— Bce IIporpammsl — CrangaptHeie — CroenuanbHble BO3MOXKHOCTH —> OKpaHHas
KJIaBHATYypa.

6. 3akpoiiTe OKHO.

3aganue 29

Otkpoiite okHO npuinoxenus Internet Explorer ¢ moMompio ['1aBHOTO MEHIO CHCTEMBI U C
MOMOIIbIO0 KHOTIKK OBICTPOTO BBI30BA HA MaHeNu 3aj1a4 (IpyU OTCYTCTBHH 3TOM KHOIKH 3aKpENuTe ee
Ha MaHeNu 3a1a4). 3aKkpoiTe OkHa. PasmecTuTe SpibIK JaHHOTO MPHIIOKEHHS Ha pabovyeM CToIIe.

3apanue 30 (c onmrcaHUEM TEXHOJIOTHUHU BBITIOJIHCHHUS ).

Otkpoiite okHO mpuiiokeHuss Microsoft Power Point, ucnons3ys mpu 3TOM HPHIOKEHUE
[IpoBonHuK. TexHONIOrUs BBIOJHEHUS 3adaHU:

1. OTkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B okHe AaHHOTO MPUIIOKEHUS OTKpoiiTe auck C:.

3. Ha manHOM nucke HaiauTe U OTKpoiTe KaTainor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite moakaramor Microsoft Office. I[Ipumeuanue.
Bo3MoxHO HaM4Ke AONOJHUTEIbHBIX ToakaTanoros Officel10\11\12\14.

5. B mannom karanore Haiiaute (aitn npunoxkennss POWERPNT.exe u 3amyctute ero.
3amyck (paiina mpou3BOAUTCS AHATOTUYHO OTKPBITHIO KaTaJOTrOB.

6. 3akpoiiTe OKHO TaHHON POrpaMMBbl, UCIONIb3Ys MeHI0 Paiin — Beixon.

7. 3akpoiiTe OKHO NMpUiIoKeHUs MO KOMITBIOTED.

3aganmue 31

Otkpoiite mporpammy Microsoft Power Point, ucnons3ys komanny BsimomHuts u3
['maBHOTO MEHIO cUCTEMBI. 3aKPOUTE TaHHOE OKHO.

3aganmne 32

1. BbI30BUTE KOHTEKCTHOE MEHIO ISl pabodero ctoja (MpOM3BECTH MICIYOK IO JIHOOOMY
MyCTOMY MeCTy Ha paboueM ctoje). Beibepute mynkr [lepconanuzarms.

2. Boibepute nyHkT VI3MeHeHHne 3HaYKOB paboyvero cTojia B JIEBOM CTOJIOLIE OKHA.

3. OTMmeThTe rajioukaMu He0OXOAUMBIE BaM sl paboThl 3HaukH (Hamp. KommbioTtep).

4. Co3zpnaiite sipyibIk 151 3Hauka Kommbiorep Ha pabouem croie.

3aganmne 33

[TomecTuTe KHOMKY OBICTpOrO 3amycka npuioxenus Microsoft Word na manenu 3amad.
Coznaiite SpabIK 3TOTO MPHIIOKEHUs Ha pabodem crone. OTKpONTE NaHHOE MPHIIOKEHHUE BCEMHU
u3BeCTHBIMU BaMm criocobamu. 3akpoiiTe OkHa.

3aganmne 34

1. OTkpoiite okHO npuiiokeHus [IpoBogHUK.

2. CBEpHHUTE OKHO JAHHOTO IIPHIIOKEHUS.

3. Pa3BepHuTe OKHO.

4. IlpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. Pa3zBepHUTE OKHO Ha BECh DKPaH.

6. 3aKpONTE OKHO IPUIIOKEHUS.

3aganue 35

1. OTkpoiite okHO npunoxkenus Internet Explorer.

2. Bxirounte / BBIKJIIOUATE T[AHEIHM WHCTPYMEHTOB JAHHOTO mpuioxeHus. Jlus
BKJIIOUCHUS/BBIKIIIOUEHUsST TIAaHEAM HMHCTPYMEHTOB  MCIONb3yite MeHo Bun —Ilanenn
uHcTpyMeHTOB/[lanenn. OTCyTCTBYIOLIYIO CTPOKY MEHIO MOXHO BbI3BAaTh C MOMOIIBIO KJIABUIIN
Alt.

3. BxuitounTe / BBIKJIIOUHUTE CTPOKY COCTOSIHUS JJAHHOTO MPHUIIOKEHUS.

4. IlpuBeauTe OKHO K CTAaHJAPTHOMY Pa3sMepy.

5. IlepemecTuTe OKHO B JIEBBIM BEPXHUN yTOJ 3KpaHa.

6. [lepemecTuTe OKHO B IEHTP DKpaHa.

7. 3meHuTe pazMep OKHa.

8. 3akpoiiTe OKHO.

3aganue 36

1. Ortkpoiite okHo mporpammbl WordPad. J[ns OTKpbITHS JaHHOTO OKHA HEOO0XOAMMO
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UCIIOIB30BaTh [ TaBHOE MeHIO crcTeMbl [1yck—>Bee mporpammer — Crangaptasie —WordPad.

2. HeckombKo pa3 BKIFOUUTE / BBIKJIIIOUUTE CTPOKY COCTOSHUS.

3. Habepute cnenyrommii Texct: Omnpenenenue konudectBa mHpopMaimu KomudecTBom
UHGOPMALMK Ha3bIBAOT YHCJIOBYIO XapaKTEPUCTUKY CHUTHAla, OTOOPAXKAIOLIYH0 Ty CTEHECHb
HEOIPEeICHHOCTH (HEMOTHOTHI 3HAHUH) ), KOTOpasi UCYE3aeT MOCIe MOMYyYeHHs COOOIICHUS B BHJIE
JTAHHOTO CUT'Haja. Mepy Heolpe1eIeHHOCTH B TE€OPUH HH(GOPMALIMU Ha3bIBAIOT SHTPOIHEH.

4. Coxpanure AaHHbIN TekcT. s coxpaHeHus ucnoib3yite mMeHio Paiin— CoxpaHUTb.
[Tpu coxpaHeHnH TEKCTa HEOOXOAUMO 3a/1aTh UMs (haiiyia (ero HyKHO IPHUIYMaTh CAMUM) U HAXKaTh
KHONIKY COXpaHMUTb B OT- KPBIBILIEMCSI OKHE J1Majora.

5. 3aKkpoiTe OKHO IPUIIOKEHHUSI.

3aganue 37

1. Otkpoiite okHO TTporpammbl Microsoft Word.

2. CBepHHTE OKHO AaHHOW mporpammsbl. [Ipu paboTe ¢ OKHOM MpOrpaMMbl UCHONB3YHTE
BepxHUI psin kHOMOK CBepHyTh / Pa3Bep- HyTh / BoccranoButh. HKHUE psifi aHAIOTHYHBIX
KHOIIOK OTHOCHUTCS K OKHY JOKYMEHTA.

3. Pa3BepHuUTE OKHO JAHHOH NPOTrpaMMBbl.

4. HaiiguTe B JTaHHOM OKHE 3JIEMEHTBI CTAHIAPTHOI'O OKHA IPUIOKEHUS.

5. OOpaTtuTe BHHUMaHHUE, YTO B JIAHHOM IMPHJIOKCHUH OOBEAWHEHBI CIEIYIOIIUE AIIEMEHTHI
CTaH/JapTHOI'0 OKHA: MEHIO U ITaHEIb MHCTPYMEHTOB.

6. HaGepute crnenyromuii Ttekcr: JlaHHbple - 3T0 uHGpOpMaMs, NpPEACTABICHHAS B
dopManu30BaHHOM BHJE U NpeAHA3HAYCHHas s OOpabOTKM TEXHWYECKMMHU CpeACTBaMH,
Hanpumep, OBM.

7. CoxpaHuTe JaHHBIA TEKCT.

8. O0BsicHUTE pa3HUIly MeX 1y KoMaHaMu MeHto Daitn— 3akpbiTh u Paitn— Beixos.

9. 3akpoiiTe OKHO JIaHHOH IPOrPaMMBI.

3ananmne 38

1. Otkpoiite okHO npuitokeHuss WordPad.

2. Otkpoiite okHO npuiioxenus Kanbkynsrop.

3. Ilepexntountech B okHO npuiioxkenus WordPad u naGepure cieayromuii Tekct: B ogaHom
Kujo0aiire - OauT.

4. Ucnonb3ys BO3MOXKHOCTH npuiioxeHus Kanbkynsatop, Beraucnure: 256*4.

5. Ilepexmountecs B okHO mnpuioxeHus WordPad m Bhnummre pe3ynbTaT BBIYUCIECHUN
nepesi CIIOBOM «OaiTy.

6. Coxpanute Bamr Tekcr.

7. IlocnenoBaTesbHO 3aKpOTe OKHA 000MX MPHIIOKEHHH.

3ananmne 39

1. OTkpoiite okHO nporpamMmsl Microsoft Word.

2. Otkpoiite okHO nporpammsbl [IpourpeiBarens Windows Media.

3. OTkpoiiTe OKHO ITporpaMMsl ['apaHT.

4. HeckonbKO pa3 MepeKI0YNTECh U3 OKHA OJJHOW MPOrpamMMbl B OKHO JAPYroi MpOrpaMMBbl,
UCTIOJIb3Ys Pa3INUHbIe CLIOCOOBI MEPEKITIOUYEHUS.

5. [locnenoBarenbHO 3aKpOTE OKHA JaHHBIX IPOrPAMM Pa3HBIMU CIIOCOOAMH.

3aganmne 40

1. OTkpoiiTe OKHO NMpHIIOKEHNUS BIIOKHOT.

2. CBEpHHUTE OKHO JAHHOT'O IPHUIIOKEHUS.

3. Pa3BepHUTE OKHO.

4. IlpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. Pa3BepHUTE OKHO HA BECh DKPaH.

6. 3aKpOMTE OKHO IPUIIOKEHUS.

3ananue 41

1. Otkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. BoI3oBUTE CTPOKY MEHIO B MIPUIIOKEHUH, HA)KaB Ha KiaBuury Alt.

3. 3adukcupyiiTe CTPOKY MEHIO, HCIIOJIb3Ys] KOMaHAy MaHeIH HHCTPYMEHTOB Y IOPSI0YUTh-
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—IIpencraBnenne—CTpoka MEHIO.

4. BxitouuTe / BBIKJIIOUUTE CTPOKY COCTOSIHUS JAHHOTO MPHIIOKEHUS (C TOMOIIBIO MEHIO
Bun).

5. IlpuBenuTe OKHO K CTAaHAAPTHOMY pa3Mepy.

6. I[lepemMecTuTe OKHO B JIEBBII BEPXHUH YroJl 3KpaHa.

7. IlepemecTute OKHO B LICHTP dKpaHa.

8. I3MeHuTe pa3mep OkHa.

9. 3akpoiiTe OKHO.

3ananue 42

1. Otkporite okHO mporpammbl WordPad. [l OTKpeITHS JaHHOTO OKHa HEOOXOIUMO
UCTOJIb30BaTh [ TaBHOE MeHIO cucTeMbl [1yck— Bee nporpammer — Crangaptasie —WordPad.

2. Heckonbko pa3 BKIIIOUUTE / BBIKIIFOUYUTE CTPOKY COCTOSTHUSI.

3. HabGepuTte crneayromuii TeKCT:

Omnpenenenue HHPOpMALUU

Nudopmanus - cBeneHus (CoOoOIEeHUs, JaHHBIC) HE3aBUCUMO OT (POPMBI HIX TIPEACTABICHHUS.

4. Coxpanure naHHbI TekcT. s coxpaHeHus ucnoib3yite mMeHio Paiin— CoxpaHUTb.
[Ipu coxpaHeHuH TeKcTa HEOOXOIMMO 3anaTh uMs (aiina, ykazath padouyro Manky ¥ HaxaTh
KHONKY COXpaHMUTbh B OTKPBIBLIEMCSI OKHE JIaJIOTa.

5. 3aKpoiiTe OKHO MPUIIOKEHUSI.

3aganue 43

1. OTkpoiite okHO nporpamMmbl Microsoft Excel.

2. CBepHMTE OKHO JaHHOW mporpammsbl. [Ipu paboTe ¢ OKHOM IpOrpaMMbl HCIONb3YHUTE
BepxHUH psa kHOmok CBepHyTh / Pa3BepuyTh / BocctanoBuTh. HukHMI psifi aHAIOTUYHBIX KHOTIOK
OTHOCHUTCS K OKHY JIOKYMEHTA.

3. Pa3BepHuTE OKHO JAaHHOU MPOTPaMMBL.

4. CBepHUTE OKHO JIOKyMEHTa JaHHOH nporpammbl. Boccranosure ero. [IpuBeaure okHO
JIOKYMEHTa JaHHON MporpamMmbl K CTaHAAPTHOMY BUAY. YMEHBIIUTE pa3Mepbl OKHA JOKYMEHTA.
Pa3BepHUTE OKHO JOKYMEHTA.

5. Haiimute B okHe mnporpammel Microsoft Excel snemeHTBHl cTaHgapTHOTO OKHA
npuioxenus. OOparure BHUMaHWE, YTO B JAHHOM IPHJIOKEHHH OOBEAMHEHBI TAKUE DIIEMEHTHI
CTaHJapTHOTO OKHA, KaK MEHIO U TaHEelIb UHCTPYMEHTOB

6. Habepure cnenyromyto anextpoHHyto tabnuiy: @O cryaenta Ne rpynnbl/moarpynmst
WNHocTpaHHbIi 361K 3aMOJHUTE CTPOKHM TaOJMIIbI, OCYIIECTBUB BBOJ JAaHHBIX CTYJIEHTOB Baeii
rpynns! / nof- rpynnsl. 7. CoOXpaHuTe CO3/1aHHBIA JOKYMEHT.

8. O0BsAcHUTE pa3HUILY MeXTy KoMaHaamMu MeHio Daiin— 3akpeiTh U Daitn— Beixos.

9. 3akpoiTe OKHO AAHHOHN MPOTrpamMMBbl.

3aganue 44

1. Otkpoiite okHO npuinoxkeHust WordPad.

2. Otkpoiite okHO npmiioxenus Kanbkynsrop.

3. B npunoxxenun Kanbkynarop Beibepure mMeHto Bun—Umxenepnsiit. [lpumeuanue: nms
OC Windows 7 xomanaa meHto Bug—IIporpammucr.

4. Tlepexmountech B okHO mnpuioxeHuss Word Pad u Habepute cremyromuil TEKCT:
Jecstuunoe yuciao 37 B IBOMYHON CHCTEME CUUCIEHMs paBHO... 4 IlepexirodyeHne Ha pycCKyro
pacKIIafKy KIaBHATYphl MPOU3BOJUTCS MO0 Ha)kaTHEM JIeBOM KoMOwHaimu kiaBuin Alt+Shift
6o Ctrl+Shift, nTubo ¢ moMoIbI0 HHAUKATOpA KIaBUATYPhI, HAXOASIIErOCs Ha MTAHET 3a7ay.

5. Wcnonb3yst BO3MOXHOCTH TpuiiokeHus: KanbkynsTop,B BbIOpaHHOM pekuMe HabepuTe
yucio 37, a 3aTeM HaKMHUTE CEJIeKTHBHYIO KHONKY Bin (T.e. OMHapHbIi, ABOMYHBIH). OTOOpazuTcs
JBOWYHBINA KOJ DTOTO YHCHA.

6. Ilepexmounrech B okHO mpuioxkenus Word Pad u Bnummre mosydeHHbIH pe3ynabTar
MOCJIE CJIOBA «PaBHOM.

7. AHanorm4Ho ocymectBure nepeBon uucia 7CE M3 miecTHaALaTepuyHON CUCTEMBI
cuucieHHs B necaTuuHyio. B oxne mpmioxenuss Word Pad BBenuTe COOTBETCTBYIOMIMI TEKCT H
MIOJIyYEHHBIN pe3yJIbTaT.
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8. CoxpanuTte Bair Tekcr.

9. IlocnenoBaTesbHO 3aKpOTE OKHA 00OUX MPHIIOKCHHH.

3aganue 45

1. OTkpoiite okHO porpammbl Microsoft Access.

2. Otkpoiite okHo niporpammbl Word Pad.

3. Otkpoiite okHO nporpamMMmbl Koncynbrantllntoc.

4. HeckosbKO pa3 MEPEKIIOYUTECh U3 OKHA OJHOW IPOrpamMMbl B OKHO APYrOM IPOrpaMMBl,
UCTIONB3YS Pa3IUYHbIE CIIOCOOBI MEPEKITIOYCHUSI.

5. Be1zoBuTe nucneryep 3amaa4, HaxaB komOuHanuo kinasuim Alt+Ctrl+Del.

6. Bo Bknanke IlpunoskeHus nucnerdepa 3afgad NPOCMOTPUTE AKTHUBHBIC IIPUIIOKCHHS.
CpaBHHTE MX CITMCOK C KHOIKAaMH Ha IMaHENW 3a/1a4, 0TOOPaXArOIUMHU OTKPBIThIE MPUIOKECHUS.
[IpocmoTpuTe comepKMMOE OCTaBIIMXCS BKIAJOK Aucrnerdepa 3anad. llepexmrounrech Mexny
3alylIeHHBIMU TIPUWIOKEHUSIMHM, HCHOJIb3ysl KHONKY Ilepexmountbest Brmanku Ilpunosxenus
aucrierdyepa 3afad. BemmonaHure aBapuiiHoe 3aBepuieHue nporpamMmMmel Word Pad yepes nucneruepa
3azad.

7. IlocnenoBaTesbHO 3aKpOTe APYrUMH ClIOCO0AMH OKHA OCTABIIUXCS IPOTrPAMM.

3ananmue 46

1. OTkpoiiTe OKHO mpuiIokeHus Paint.

2. CBepHHUTE OKHO JAHHOI'O IPUJIOKEHUS.

3. Pa3BepHuUTE OKHO.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3sMepy.

5. Pa3BepHUTE OKHO Ha BECh IKPaH.

6. CBepHUTE OKHO IIPUIIOKEHUS.

7. Co3paiiTe CKpUHIIOTS pabodvero croJa.

8. PazBepuute okHO npriioxeHus Paint. Bertoepure mento ['maBaas— BcTaBuTs.

9. CoxpaHuTe MNONY4YMBIUMUNCA PHUCYHOK, BBIIIOJHUB KOMaHAy COXpaHUTh C ITOMOLIBIO
komOuHarmu knaBum Ctrl+S. OTkpoercst 1uanoroBoe OKHO, B KOTOPOM HEOOXOAMMO 331aTh UMS
¢aii- na, ykazare pabouyro nanky 1 Haxarb KHONKY COXpaHUTb.

10. 3akpoiiTe OKHO NPUIIOKEHHUS.

3aganmne 47

1. OTkpoiite okHO TprIIokeHus Paint.

2. Heckonbko pa3 BKIIOYMTE M BBIKIIOYMTE CTPOKY COCTOSIHUS JAHHOTO MPUIIOKEHUS (C
MOMOIIbIO MeHI0 Bu).

3. BxirounTe M BBIKJIIOUUTE JIMHEHKY B JTAaHHOM IIPHIIOKEHHU.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3sMepy.

5. IlepeMecTuTe OKHO B JIEBBII BEPXHUN YIrOjl SKpaHa.

5 CKpUHIIOTHI — 3TO M300pak€HUsI SKpaHa MOHHUTOPA, OTOOpaXKaroUIre MPOUCXOAsIlee Ha
paboueMm CcTojie B KOHKPETHBIH MOMEHT BpeMeHH. i X CO3/1aHHsl HEOOXOIUMO HaXaTh KJIABUIILY
PrtSc (PrintScreen). Ilocne ee nHaxarusi B Oydepe oOMEHa COXpaHUTCS H300pakKeHHE JKpaHa,
KOTOpOE B JAJIBHEHUIIIEM MOXHO BCTaBJIATh B PA3JIMUHbIE IIPUIIOKEHUS.

6. [lepemecTuTe OKHO B LIEHTP DKpaHa.

7. U3menuTe pasMep OKHa.

8. B 1aHHOM OKHe NMPUIIOKEHUSI OTKPONTE AUAJIOTOBbIE OKHA. 3aKPOUTE HX.

9. 3akpoiTE OKHO IPUIIOKEHUS.

3ananue 48

1. Otkpotite okHoO mporpammbel Word Pad.

2. HeckobKo pa3 BKIIIOUNTE/BBIKIIOYUTE CTPOKY COCTOSIHHSL.

3. BKIItounTe/BBIKIIIOYUTE JINHEHKY.

4. HabGepuTe cienyromuii TeKCT:

Onpenenenne HHPOPMATUKU

WNupopmaruka — 370 Hayka, W3ydarolias 3aKOHOMEPHOCTU MPOTEKaHUsI MHPOPMAIIMOHHBIX
IIPOLIECCOB B aBTOMATU3UPOBAHHBIX CUCTEMAX.

5. Coxpanute NaHHBIM TekcT. [ coxpaHeHus ucnoiab3yiite MeHo ®ain— CoXxpaHUTb.
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[Ipu coxpaHeHWH TeKCTa HEOOXO- AMMO 3a7aTh MMs (aiiyia, ykazarh pabodylo IManKy W HaXaTh
KHONIKY COXpaHMTb B OTKPBIBLIEMCSI OKHE JHAJIOTa.

6. 3aKpoiTe OKHO MPUITOKEHUS.

3ananue 49

1. OtkpoiiTe okHO mporpamMmbl Microsoft Excel.

2. CBepHHTE OKHO JaHHOW mporpammsbl. [Ipu pabore ¢ OKHOM NpOrpaMMbl UCHONB3YHTE
BepxHUM psaag kHomok CBepHyTh / Pa3Bepuyre / BoccranoButh/ 3akpbiTh. HwxHUE psin
AQHAJIOTMYHBIX KHOIIOK OTHOCUTCS K OKHY JOKYMEHTA.

3. Pa3BepHUTE OKHO JaHHON MPOTrpaMMBbl.

4. CBepHUTE OKHO JOKYMEHTa JaHHOW nporpammbl. BocctanoBute ero. IlpuBeaurte okHO
JIOKYMEHTa JIaHHOHM NporpamMmbl K CTaHJApTHOMY BHJY. Y MEHBUIMTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHHTE OKHO JOKYMEHTA.

5. Haiinute B oxHe mnporpamMbel Microsoft Excel »inemMeHTBI CTaHZapTHOTO OKHA
npuioxeHus. OOparure BHUMaHHE, YTO B JAHHOM IPHJIOKEHUHM OOBEAMHEHBI TAaKUE HJIEMEHTBI
CTaH/IapTHOI'O OKHA, KaK MEHIO U MaHEIb UHCTPYMEHTOB.

6. HabGepure cnenymoolyro »3JIeKTpOHHYI Tabuuny: «Pacmupenuss Haubosiee 4acTo
UCTIONB3yeMbIX (hopmaToB daitnosy Pacumpenus @opmarsl ¢aitioB Vcnonb3ys JONOTHUTEIBHYIO
JUTEPATypy, CAMOCTOSTENIEHO OCYILIECTBUTE BBOJ JAHHBIX U 3aIIOJIHUTE CTPOKHU TaOJIUIIBI.

7. CoxpaHuTe CO3/IaHHBIA JJOKYMEHT.

8. O0BsaAcHUTE pa3HUILY MEXTy KoMaHaamMu MeHI0 Daitn— 3akpeiTh U Daitn— Beixo.

9. 3akpoiTe OKHO JaHHOH MPOTrpaMMBbl.

3aganmne 50

1. OTkpoiite okHO npunoxxkenuss Word Pad.

2. Otkpoiite 0KHO npriioxkeHus: Kanbkynsarop.

3. B npunoxenun Kanbkynstop BbiOepute meHro Bun—Wnxenepnsiil. [lpumeuanue: nns
OC Windows 7 xomanaa merro Bun—IIporpaMmucr.

4. Tlepexmountech B okHO mpuioxeHus Word Pad um HabGepure crenyronmii TeKCT:
Jecstuunoe yucio 71 B IBOMYHON CUCTEME CUMCIIEHUS PaBHO... 20

5. Ucnonb3ys BO3MOXKHOCTH HpuiiokeHus: KaiabkymasaTop, B BHIOpaHHOM pexuMe Habepure
gcno 71, a 3aTeM HaXMUTE CENEKTUBHYIO KHOMKY Bin (TO ecTh OWHApHBINA, JBOMYHBIN).
OT00pa3uTcs IBOMYHBIN KOJ 3TOT0 YHCIA.

6. Ilepexmtountech B okHO mpuioxeHuss Word Pad u BnummTe mosydyeHHBIH pe3ynbTaT
IIOCJIE CJIOBA «PaBHOY.

7. AHaJIOTUYHO OCYIIECTBUTE TIepeBO/I uncia 1567 u3 BOCbMEPHUUYHON CUCTEMBI CUUCIICHHUS B
necatnyHyto. B okne npunoxenuss Word Pad BBeauTe cOOTBETCTBYIOIIMHA TEKCT M MOJTYYEHHBIN
pe3yibTar.

8. Coxpanute Bam Tekcr.

9. IlocnenoBarenbHO 3aKpOiTE OKHA 000MX MPUIIOKEHUH.

Yacrp 2.

3aganue 51

1. HaliTu 1elicTBYIOIIYIO PENAKIMIO Y TOJIOBHO-ITPOLIECCYATIBHOTO Kojiekca PO.

2. Haiitu ®epepanbubiii 3akoH P® «O cTpaxoBbIX MEHCHUAX», UCHOJB3YysA monsd Bun
JoKyMeHTa 1 Ha3BaHue nokymeHTa.

3. Haiitu nocranosnenue Ilnenyma Bepxosnoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npuMmeHeHnn cygamu Poccuiickoit @enepauuu Tpynosoro koxexca Poccuiickonn denepanum».
Omnpenenure B KaKUX pelakIUsIX JEHCTBYET 3TOT TIOKYMEHT.

4. Haiitu noxyMmeHThl, puHAThIe B Poccuiickoii @enepanuu u YIbsHOBCKOM o0iactu 3a
nepBblid kBapTan 2017 r., B KOTOPBIX TOBOPUTCS O CTPAaxOBBIX B3HOCAX (MCMOIb30BaTh mois Jlara
NpUHATHS U TEKCT TOKyMEHTA).

5. Hcnone3ys paclIMpeHHBIM TOWCK, HAWTH JOKYMEHTBI, HE YTPAaTHUBIIHE CHIY K
HACTOSIILIEMY BPEMEHM, B KOTOPBIX T'OBOPUTCS O MNPHOOPETEHMHM aKUMHA WIM O MPHOOpPETEHUH
oOATanui.

6. Ucnons3ys none TemaTuka, MOCTPOUTH CIIMCOK JJOKYMEHTOB 00 M30MpaTeNbHON cUCTEMe
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PO.

7. Ucnionw3ys [IpaBoBOM HaBUraTop, HAUTH JOKYMEHTBI, PErYJIUPYIOIIKE 3aUTY aBTOPCKUX
npaB mporpamm it OBM, 6a3 qaHHBIX.

3aganue 52

1. Halitu neiicTByolyI0 penakiuuio ['paxk1aHCcKoro npoueccyaibHOro kojekca P®.

2. Haiitn 3akon P® «O6 o6pazoBanum» ot 10.07.1992 1. Ne 3266-1, ucnions3ys nois Bua
nokymenta, Jlata m Homep. Haiitu ®enepanbubiii 3akon «OO0 obOpa3zoBanum B Poccuiickoii
Oepepanunn» ot 29.12.2012 No 273-D3. CpaBHHUTE TEKCThI HAMIEHHBIX 3aKOHOB.

3. Haiitu nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHO#N mpakTHKE IO
nenam o0 yowmiictBe (cT. 105 YK PD)y.

4. Haittu Ilonoxenue o @eaepanbHoi norpaHuyHou ciyxoe PO.

5. HWcnonws3ys paclIMpeHHbId TOMCK, HAWTH JOKYMEHTHI, npuHsAtbie B 2007 1. u He
yTpaTUBLIME CHUJy K HAacTOSLIEMY BPEMEHHM, B TEKCTE KOTOPHIX BCTPEYAIOTCS CIOBOCOYETAHUS
nH(popManmoHHas 6€30MaCHOCTh WJIM 3aIuTa HHPopMaIuu (B pa3InYHbIX Majexkax).

6. Mcnonb3ya nosne Temaruka, HOCTPOUTH CIUCOK HOPMAaTUBHO-IIPABOBBIX AKTOB 00 OXpaHe
CEMbH, MATEPUHCTBA, OTIIOBCTBA U JIETCTBA, IPUHSATHIX B YIIbIHOBCKON 001aCTH.

7. Ucnonb3ys 1IpaBoBOI HaBUraTop, HAMTU JOKYMEHTBI, PETYJIUPYIOIIHAE BOIIPOCHI 3AILUTHI
MEPCOHAJIbHBIX JIAaHHBIX. Y TOUHHUTH MOJYYEHHBIN CIHUCOK, BBIJIEIUB U3 BCEX JOKYMEHTOB TOJBKO
3aKOHBI.

3aganue 53

1. Haiitu Tpynosoii kogekce Poccuiickoit @enepanuu.

2. Haiitu pelictByromyto penakuuio DenepanbHoro 3akona P® «OO6 anBokarckoit
JIeATEIbHOCTH U anBokatype B Poccuiickoit ®denepanun», UCNoOab3ysd noisd Buia gokymeHTa H
Hasganue.

3. Haiftu Omnpenenenne Koncrurymmonnoro Cyma P® or 6 mexabps 2001 r. Ne 310-O,
ucnoab3ys noyist Bun noxkymenra, [Ipunsasmmii opran u Homep.

4. Haittu IlocranoBnenus IlpaBurensctBa P®, mnpunsartsie mnocie 1.01.2003 r. u
pErylupyooIiie BOMPOCHl JUIEH3UPOBaHUS (I TMOWCKA HCIIOJIBb30BaTh Moisi Bua mokymeHra,
[TpunsiBumii opran, HazBanue 1okymeHTa).

5. Hcnonw3ys pacHIMpeHHBIM TMOWCK, HAaWTH 3aKOHBI, B KOTOPBIX OBl BCTpPEYAIOChH
CJIOBOCOYETAHME FOCYIapCTBEHHAS JIOJKHOCTD B Pa3IMUHbIX NaJekKaX.

6. Ucnonws3ys mnone Tematuka B paznene CyneOHas NpakTHKA, HOCTPOUTH CIHUCOK
JIOKYMEHTOB O NMpPO(EeCCUOHAIBHON MOJTOTOBKE, NEPENOATrOTOBKE U IMOBBIILIEHUU KBaTU(PUKALNN
pPabOTHHUKOB.

7. cnonb3ys BeICTpBINA NOWCK, HAWTHA JOKYMEHT, ONPEACIIIONIUNN TPUHIUIIBI OpraHu3aluu
U 1€ATEIbHOCTH OPraHOB IIPOKYPATYPHI.

3aganue 54

1. Haiitn Bce wactu Hamorosoro konexca Poccuiickoit ®@enepanuu, UCHONIB3Yys KOMaHIY
Konekchbl Ha maHenn HHCTPYMEHTOB. BrIMoIHUTE 3TO kK€ 3aanue, ucnodib3yst Kaprouky nowucka.

2. Haiitn nevictByromyro penakuuio @enepanpHoro 3akoHa P® ot 31.05.2002 Ne 62-®D3 «O
rpaxaaHcTse Pocculickoit @enepannny, ucnonas3ys noyst Bun nokymenta, lata u Homep.

3. Haiitn nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHO#M mpakTHKe MO
JelaM O TPECTYIJICHUSX, CBSA3aHHBIX C HApPKOTHMYECKHMH CPEJCTBAMM, ICHUXOTPOIMHBIMU
CHWJIBHOJECHCTBYIOIIUMHU U SJOBUTBIMU BELIECTBAMM.

4. Ucnonp3ysa nouck mo mnoio Tekcr nokymenTta, Hautu PasbsacHenus IlocTostHHOTO
KOMHTETA M0 KOHTPOJIIO0 HAPKOTHKOB T10 3aIpocaM Cy/1eOHO-CIIeICTBEHHBIX OPraHOB U SKCIEPTOB O
ropuandeckon cuiie cnckoB [TKKH.

5. Wcnonp3ysl paclIMpeHHbIN MOUCK, HAWTU JTIOKYMEHTHI, B TEKCTE KOTOPBIX YIOMHHAETCS
JlenapTamMeHT JIUIIEH3UPOBAHUST OAHKOBCKOM U ayAUTOPCKOMN JAEATEIHHOCTH (B JTIOOOM TA/IEKe).

6. Ucnonp3ys none TemaTnka, HOCTPOUTH CIUCOK JOKYMEHTOB O MOJIUTUYECKUX MApTHSX.

7. HWcnonp3ys IIpaBoBoil HaBHraTtop, IIOCTPOUTh CHOUCOK HOPMAaTHBHO-IIPABOBBIX
JIOKYMEHTOB, PETYIUPYIOMIUX TPYA paOOTHUKOB 5KEJIE€3HOI0POKHOTO TPAHCIOPTA.

3aganue 55
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1. Haittu peiictByromyto  penaknuio  Komekca  Poccmiickoit  ®depepanumn 00
a/IMUHUCTPATUBHBIX NpaBoHapymieHusx ot 30 nexkadps 2001 r. Ne 195-D3.

2. Haiitu CaoaHyro TaOIMIly SKCHEPTHBIX 3akmrodeHui IlocTostHHOrO KOoMHTETa 10
KOHTPOJIIO HAPKOTUKOB 00 OTHECEHHUH K HEOOJBIINM, KPYIMHBIM M 0CO0O0 KPYIHBIM pa3Mepam
KOJIMYECTB HAPKOTUYECKHX CpPEICTB, IICUXOTPONHBIX M  CHUJIBHOACUCTBYIOIIMX BELIECTB,
OOHApy>KEHHBIX B HE3aKOHHOM BJlaaeHUH wWin oOopore (yrB. IlOCTOSHHBIM KOMHTETOM TIO
KOHTPOJIFO HApKOTUKOB 16 stuBapst 2003 1., mpotokoa Ne 1/87-03).

3. Haiitn nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHON NpakTHKE MO
JieraM o Kpaxke, Tpadexe u pa3dooey.

4. Wcnoinp3ys paclIMPEeHHbI MOUCK IO TEKCTY NOKYMEHTAa, HAalTU HE YTPATHBLIME CHUILY
JIOKYMEHTBI, B TEKCTE€ KOTOPBIX BCTPEUAETCS CIIOBOCOYETAHUE MHTETPAlIbHAs MUKPOCXEMA B Pa3HbIX
najgexax. YTOYHUTh NOJYYEHHBIH CIHCOK MO TEKCTY JOKYMEHTA, UCIO0JIb30BaB CIOBOCOYETAHUE
AIIEKTPOHHASI cXeMa (B JTIOOBIX Ma/Iexkax).

5. Hcnonszys mnone Temaruka, NOCTPOUTh CHUCOK HOPMAaTHBHBIX JOKYMEHTOB,
PETYIHPYIOIUX MOCTYIJICHUE Ha BOCHHYIO CIYXOY 10 KOHTPAKTY.

6. Hcnonb3ys bpeicTpblii TIOWCK, HaWTH HWHPOPMAIMIO O BO3MOXKHOCTH 3aMEHBI
HEHUCII0IB3YEMOT0 OTITYCKa JICHE)KHOM KoMIieHcanuen. Kakoit H.1.a peryaupyer JaHHbIN Bopoc?

7. HWcnonwsys IlpaBoBoii HaBuratop, Haitu IlpaBuna obGecrneueHusi OecrIaTHBIMU
MeaukameHTamu Juist jeuenus BUY-undexnuu B aMOy1aTOpHBIX yCIOBUSX.

3aganue 56

1. Halitu AIMHUHHCTPAaTUBHBIN KOJIEKC Y IbSIHOBCKOW 00JIACTH.

2. Haiitu ITocranoBnenue IIpaBurensctBa P® ot 31 gexadps 2004 r. Ne 894,

3. Haiitn Cnucku CUJIbHOIENUCTBYIOIIMX U SIIOBUTHIX BEIIECTB (IO COCTOSIHUIO Ha 1 mapra
2002 r.), yrBepkaeHHbIe [lOCTOSIHHBIM KOMHUTETOM MO KOHTponto HapkoTukoB (IIporoxon ot
25.12.2002 Ne 3/86-2002 (pen. ot 22.10.2003)).

4. IlpenmpuHUMATeIb OCYHISCTBIIAJ pEANIM3AIMI0 COTOBBIX TeleQOHOB 0Oe3 3HAKOB
COOTBETCTBUSl Ha camux TenedoHax W 0Oe3 yKazaHUS B TNPWIAraéMOM K HUM TEXHHUYECKOM
JOKYMEHTAIlluu CBelAeHUil o cepTudukanuu. Vcnonp3ys paclIMpeHHBId MOHCK MO TEKCTY
JIOKYMEHTa, HAUTH pellieHue apOUTpa)XKHOro CyJia 0 JaHHOMY BOIIPOCY.

5. HaliTu mOKyMeHT, yCTaHaBIUBAIOLIUN pa3Mep EAMHOBPEMEHHOIO MOCOOUs TMpu
POXICHUH peOCHKA.

6. Hcnonb3ys mnone Temaruka, HaWTU JOKYMEHT, YCTAHABIMBAIOLIUNA €XKEMECITUHYIO
HaJ0aBKy 3a CII0)KHOCTh, HANPSHKEHHOCTh U CHEIHANIbHBIN PeXUM CIIYKObI COTpYJIHHUKAM OpraHOB
BHYTPEHHUX €.

7. Ucnonb3ys [IpaBoBoii HaBUTaTOp, HATH BPEMEHHbIE MpaBUjIa MPOBEPKH apOUTPaXKHBIM
YIPaBISIONUM HATUYHS MPU3HAKOB (PUKTUBHOTO U MIPETHAMEPEHHOTO OaHKPOTCTBA.

3aganue 57

1. CdhopmupoBaTb CHUCOK JOKYMEHTOB, MOCTYNMUBIIMX B HMH(OPMAIMOHHBIA OaHK C
MOCJIEAHUM TIONOJIHEHUEM (HEO0OXOJUMO MOJKIIYUTh BCE Pa3/eiibl), U 3aHECTU 3TOT CIHCOK B
Narky ¢ uMeHeM 3ajaaya 1.

2. CopMupoBaTh CIHUCOK JOKYMEHTOB, COJEpKalui nmocranoBieHus [IpaBurenscrea PO
322001 u 2004 rr.

3. Co3narb moAOOPKY JAEHCTBYIOIMIUX JTIOKYMEHTOB, CBSI3AHHBIX C BOMPOCAMH BO3MEIICHUS
MopaJibHOTO BpeJia (ucrnoib3yercs paszaen Bepcusllpod). 3anectu ux B nanky MopasibHbIi Bpe.

4. KakumMH JTOKyMEHTaMH B HACTOSIIEEe BPEMsl PETYIHUPYIOTCS BOIPOCHI, CBSA3aHHBIE C
MOPSIIKOM BEICHHS] TPYIOBBIX KHIDKEK, MX XpaHEHHUs, W3roToBiieHUs W yderta? HailineHHsie
HOPMaTHUBHO-TIPaBOBbBIE JOKYMEHTBI COXPAHUTD B Nanky TpyaoBas KHUKKA.

5. Haiitu IloctanoBnenue IlpaBurensctBa PO «O06 yrBepkaenun ycraBa denepaibHOro
¢dona 003aTENHHOTO MEIULIMHCKOTIO CTPAXOBaHMSI» U 3aHECTH ero B manky CTpaxoBasi MeIMLIMHA.
3areM HalTH JOKyMeHTHI, HpuHsAThle DenepanbHbIM (POHAOM 0053aTEIBHOTO MEIUIITHCKOTO
CTpaxoBaHMs, M 3aHECTHU MX B ITy ke mnanky. llocine mpojenaHHOro HaWTH JTOKYMEHTHI
®enepanbHOro (GoHAa 00S3aTENBHOIO CTPAaXOBaHMs, YTPaTHBIIME CHUIYy, M 3aHECTH B MAaIKy
VYrparusmue cuiy. [IpousBectu BblUMTaHHE CHUCKOB (M3 manku CTpaxoBas MEIUIIMHA BBIYECTD
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nanky Y TpaTuBIIke Cuity). Pe3ynbTaT BRIMOTHEHHOW OlepaIiui COXpaHUTh B Tanke Pa3HOCTS.

3ananue 58

1. CdhopmupoBaTh CHHUCOK JOKYMEHTOB, IMOCTYMHUBIIUX B HWH()OpPMAIMOHHBIA OaHK C
IPEIIOCIEAHUM MOIIOJIHEHUEM (HE0OX0AMMO MOJKIIIOUYUTh BCE Pa3/ieibl), U 3aHECTU ITOT CIIUCOK B
Manky ¢ MMeHem 3ajaava 1.

2. ChopmupoBaTh CIHCOK JOKYMEHTOB, conepkamuii Ykaswel [Ipesunenra PO 3a 2012 u
2014 rr. 3aHecTH B nanky ¢ UMeHeM 3ajiaya 2.

3. Co3nath mMoaOOPKY ACUCTBYIOIUX JOKYMEHTOB, B KOTOPBIX TOBOPHUTCS O TMEHCHOHHOM
obecrieuenun (ucronb3yercst pasaen Bepcus Ilpod). Kakoit Bung nmouncka Hambosee s dexTuBeH
JUIs1 OCYLIECTBJIEHUS JAHHOTO 3ampoca? 3aHecTu B nanky [lencus.

4. CocTaBUTh CHHUCOK JIOKYMEHTOB, COOTBETCTBYIOIIMX KJIHOYEBOMY MOHATUIO JIM3uHT,
ucrosb3ys nmouck no IlpaBoBomy HaBuratopy. 3aHecTH HalJEHHbIE JOKYMEHTHI B OJIHOMMEHHYIO
nanky. 3aTeM HalTh JIEHCTBYIOIIYIO pelakuuio 3akoHa «O Hajore Ha NpUOBLIb MPEANPUATHIA U
OpraHu3alMii» U TOXKE 3aHECTU ITOT JOKYMEHT B anky JIM3uHr.

5. CocTaBUTh COUCOK JAOKYMEHTOB 1o pasnenam Bepcus [Ipod u Dxcnept-IIpunoxenue, B
TEKCTE KOTOPBIX BCTPEUYAETCS CIOBO ABTOBA3, IPH 3TOM JAHHOE CIOBO OTCYTCTBYET B HAa3BaHUU
JIOKyMEHTa (BOCIIOJIb30BaThbCs OIEpaluell BblUMTaHUS cnuckoB). Ilo pe3ynbTaTam BBIIIOJHEHUS
JAHHOTO 3a/IaHUs JIOJDKHO TOJYYUThCS TPU CHHUCKA (Ba CIHCKa, HMCIOJNb3yeMble B ONEpaluu
BBIUMUTAHUS, U CIIUCOK — PE3YJILTAT OIlEpaLUH).

3aganue 59

1. Omnpepenute oOHIEE KOJWYECTBO HOPMATUBHO-IPABOBBIX  aKTOB, IPHUHSTHIX
MunucrepctBom o6oponsl ¢ 01.01.2000 r. mo Hactosiiee BpeMs. HaliieHHbIN CIIUCOK TOKYMEHTOB
coxpauuts B nanky AUIIC «Koucynprantllntoc» ¢ umenem 3ananue 1.

2. ChopmupoBats criucok denepanpHbix 3akoHOB P®D, mpunsareix B 2010 u 2012 rr., u
IIOMECTUTH UX B MANKy 3agaHue 2.

3. Kakue HOpMaTHBHBIE aKThl PEryJIUPOBaIU BOMNPOCHI OECIUIATHOTO IMpoe3ia B
oOuiectBeHHOM TpaHcnopre? CoxpaHUTh B Manky becruiatHelil npoes.

4. Ucnonw3ys IIpaBoBoil HaBUTaToOp, HAUTU JOKYMEHTBI, PETYJIUPYIOIINE aBTOPCKUE MPaBa,
U TOJIOKUTh B NAamnKy ABTOPCKOE IpaBO. 3aTéM aHaJOIMYHO HAWTHU JOKYMEHTBI, Kacaroluecs
PaBOBOM OxpaHbl mporpamm st 9BM, 6a3 naHHbIX, U 3aHecTd B nanky [Iporpammsl aiis OBM.
BoinonHuTh nepecevyeHre CIUCKOB, U pe3yJIbTaT Ollepalii cCoXpaHuTh B narky Ilepeceuenue.

5. Haiitu Bce nmelictByromue konekcsl Poccuiickon denepanuu ¥ MOMECTUTh UX B MAIKY
Konekcsl. YTOYHHTH NaHHBIM CHUCOK, YKa3aB TEMATHUKY YTOJIOBHO-IIPABOBOM HaIIPaBIECHHOCTH.
CoxpaHUTh MOJYYEHHBIM CIUCOK B OTIAEIbHOM mamke. ¥Yaanuth u3 nanku Komekcel Bce KOJIEKCHI
YrOJIOBHO-TIPABOBOW HANpaBJI€HHOCTH, MCIIONb3Yys BbIUMTaHUE CIUCKOB. COXpaHHUTE MOTyYEHHBIN
pe3ynbTaT B nanke L{uBunucr.

3aganue 60

1. ChopMupoBaTh CIIUCOK HE YTPATUBIIUX CHITY 3aKOHOB Y IIbSIHOBCKOM 00JIaCTH, IPUHATHIX
70 01.01.2000 r. u mocne 01.01.2007 r., u mOMECTUTH UX B Manky 3aganue 1.

2. Co3naTh mOJIOOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIS HAMHMCAHUS KYpCOBOU
pabotel Ha Temy «Hanoroseie mpaBoHapyieHus» (He Oosiee 15 10KyMeHTOB).

3. Co3nath nMoAOOPKY AJOKYMEHTOB CyAeOHOM MPAaKTUKU MO BONPOCY O BOCCTAHOBJICHUM Ha
pabore.

4. Ucnonws3ys mnouck no IIpaBoBomy HaBHraropy, HaWTH JOKYMEHTBI, PETYJIHUPYIOLIUE
MPOXUBAHUE CTYACHTOB B OOIICKUTHH, M MOJOKUTh MX B manky OOmiexxutue. 3areM HaWTH
JIOKYMEHTBI, YCTaHaBIMBAIOIIME KOMIICHCAIIMOHHBIC BBIIUIATHI /IS CTYACHTOB M Y4YalllUXCSA, U
coxpanuth B mnanke KommeHncanus. BpimoaHuTh omnepanuio oObeAMHEHUS CIHMCKOB. Pe3ymbraT
BBITIOJIHEHUS COXPAHUTH B anike CTYIEHTHI.

5. HaiiTu 3aKOH, peryaupyromuil BOPOCkl HEAEHCTBUTEILHOCTH CIIENIOK, K COXPAHUTh €T0 B
nanke HenelicTBuTenbHble cOeNKH. 3aTeM HaWTH Cy[eOHYIO NMPAKTHUKY MO JaHHOMY BOMIPOCY U
coxpauuth B mnanky CyneOnas mnpaktuka. [IpousBectn oObeauHeHue cnuckoB. CoOXpaHUTh
PE3YJIBTUPYIOLIUI CIIHCOK.

3anganmue 61
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1. ChopmupoBaTh CIUCOK HE YTPATHBIIMX CHIIy JOKYMEHTOB: IIOCTaHOBJIEHUS MUHTpyIa
P® 32 2004 r. u [Tucema Ilencuonnoro ¢ponga P® 3a 2003 r. 1 moMecTUTh UX B Manky 3axaxHue 1.

2. Co3nath NOJ0OPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX AKTOB JJISI HAIMCaHUS KypCOBOMH
pabotel Ha TeMy «HayorooGioxeHue MpPOU3BOJACTBEHHON nesiTenbHOCTH» (HEe Oonee 15
JIOKYMEHTOB).

3. Co3nath moa0OPKY HOPMAaTHBHO-TIPABOBBIX aKTOB, YCTAHABJIMBAIOLIMX TPABa U JIBIOTHI
BOCHHOCITYXAIlUX, BBITOJHABIIMX 33/1a4M B YCIOBUSAX BOOPYXEHHOI0 KOH(MIMKTA B YeuHe.

4. CdopMHupOBaTh CHHCOK 3aKOHOB, B TEKCTE KOTOPBIX BCTPEYAIHCHh OBl PSAOM CIIOBA
I[TEPCOHAJIbH* u JIAHH*. CoxpaHuTh NOJIy4eHHBIH CIUCOK B manke llepcoHanbHbIC JaHHBIE.
3areM c(opMUPOBaTh CIUCOK 33aKOHOB, B TEKCTE€ KOTOPBIX BCTPEUAINUCh OBl PsIOM ClIOBa
NHOOPMAIL* u T'PAXJIAH*. CoxpaHuTh MOJNy4EeHHBIH CHUCOK B manke HWHpopmanus o
IrpaXAaHax. YTOYHHUTb IIOJNYYEHHBIM CIUCOK, HCIIOJIB3Yysd DPACIIMPEHHBIA IOUCK II0 TEKCTY
nokymeHnTa, HabpaB crnoBocoueranne MHOOPMAILIUSA O I'PAXKJIAHAX. CoxpaHuTh HaliJICHHbIC
JIOKYMEHTBI B IIalIK€ YTOYHEHHOE. BBINOIHUTE onepanuio nepece4eHns Cnuckos IlepconanbHbie
nanable U MHbopManms o rpakJaHax U COXPAHHUTH TOIYYEHHBIH pEe3yIbTHPYIOIIUI CIUCOK B
nanke Pesynbrar 1. 3aTeM BBINIOJIHUTH AHAJIOTMYHYKO onepaunuio ¢ nankamu IlepconanbHble
JaHHbIE U YTOYHEHHOE, [IOMECTUB PE3YJIbTUPYIOLIUI clucok B nanke Pesynprar 2. CpaBHUTH
HOJIy4eHHbIE pe3ynbTaThl. OOBSICHUTS.

5. CdopmupoBaTh CIHUCOK HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, B TEKCTE KOTOPBIX
BCTPEYAJIOCh ObI CIOBOCOYETAHME MUHUMAJIBHBIA pa3Mep OIUIaThl TPyAa (B pa3aMUHBIX MaJeKax).
Coxpanuth cnucok B nanke MPOT. 3areM HailTM TOKyMEHTBI C YKa3aHHBIM BBIILIE KOHTEKCTOM U
jpononHuTenbHbIM yeaosueM 1o teMatuke KPOME Tpyn u 3anstocts HaceneHus. COXpaHHUTh
IOJIy4YeHHBIM cnucok B mnanke Kpome TpynoBoro 3akoHoiarenbcTBa. [IpousBecTw BblUMTaHUE
cnuckoB. COXpaHUTh PE3yJIbTUPYIOLINI CIIHUCOK.

3ananue 62

1. CdopmupoBarh CHUCOK JOKYMEHTOB, HE YTPaTHBIIUX CUJIYy M COOTBETCTBYIOIUX
tematuke OTKphITas U o0menocTynHas nHopMamus, a Takke 100aBUTh B IMOJYUYEHHBIH CIUCOK
HoxTpuny undopmanronHoi 6ezonacuoct Poccuiickoit denepanuu.

2. Co3naTth 0JI0OPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIs HAlMCAHUS KypCOBOU
pabotsl Ha TeMy «Hanoroo6aoxeHre HeKOMMEpPUYECKUX OpraHu3aiuii» (He 6osee 15 JOKyMEHTOB).

3. Haititu nBycroponHue noroBopbl Poccum ¢ rocymapcrBamu — ydactHukamu CHI' mo
BOINpOcaM M30exaHUs ABOWHOIO HAJIOTOOOJOKEHHsI JOXOJ0B U MMYILECTBA U TIOMECTUTh B MAIKy
AUIIC «Koncynprantllimtocy.

4. Co3math mOAOOPKY IOKYMEHTOB, cBsi3aHHBIX ¢ mpuMmenenneM HJIIC (Hamor Ha
00aBJIEHHYIO CTOMMOCTh) IPU BBO3€ TOBapoB U3 benopyccun. 3anectu ux B nanky benopyccus.

5. CocTaBUTH CIHCOK BCTYNMBIIMX B CHIy KOHBEHIMH MeXAyHapOOHOW OpraHu3aluu
TpyZda, 3aHectd ux B nanky Kousenuuu MOT. VM3 nomyueHHOro crucka BbIOpaTh T€ JOKYMEHTHI,
KOTOpBIE TaKXK€ BCTYNHIM B CWIy M Poccun W COXpaHWUTh MOCIEIHUN CIMCOK B TIalKe
Parudunuposannsie KouBenunu MOT. IlpousBecTu BblUMTaHUE CINUCKOB. Kakue ITOKyMEHTHI
coJiepKaTcs B pe3yabTUpyrolieM crucke? CoXpaHuTh UX B nanke Pe3ynbrar.

3ananue 63

1. Haiftu 3akoH «O rocynapcTBeHHOW mojJepxkke KuHemaTorpadpuu Poccuiickoit
®denepannny, 3aTeM HailTH B HeM noHstrue Hammonaneueiit ¢puabM. [locTaBuTh 3aKimaiky.

2. CdopmupoBaTh CIHCOK JAEHCTBYIOIIMX JOKYMEHTOB, OTHOCSIIUXCA IO TEMaTHKE K
roCy/IapCTBEHHOW MONUIMHE, U COXPAaHUTh CHMCOK Ha3BaHUN NAHHBIX JOKYMEHTOB U MCTOYHHUKOB
nyOnuKanuu B (paiiie B pou3BOJIBHOM (opmare.

3. Haitnute MuHHMManbHBIA pa3Mmep omuiatel Tpyaa B Poccuiickoit @enepannu B 2010 T.
Haiinennslii ¢parMeHT, a TakkKe PEeKBU3UTHI H.IL.A, €r0 COJEPXKAILEro, CKOMUPYHUTE B TEKCTOBBIN
JIOKYMEHT M COXpaHuTe B BUE (haiiya B MpOU3BOIbHOM dopMaTe.

4. Haiitn omnpezneneHus CIEAYIOIIUX INOHSTHUN: BBIHYXJCHHBIN IEPECEICHEL, BaJIIOTHBIC
LEHHOCTH, J03HaHue. HailineHHble ompeneneHuss U PEKBU3UTHI 3aKOHOB, MX COJEpIKallHX,
CKONMPOBATh B TEKCTOBBINH penakrop MicrosoftWord Takum o0pa3zom, 4yToObI MOMYYUIICS €IUHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiise.
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5. Haittu Tekct Ilpucsru corpygHuKa OpraHoB BHYTpeHHUX Jeid P® U coxpaHUTh €ro B
TEKCTOBOM pPEIaKTOpE B MPOU3BOJIBHOM (popmare.

3aganune 64

1. Haittu Yronosuslii konekc P® u ycraHOBUTH 3aKkiaaku Ha cT. 44 u 1.3 cT.33.

2. Tloctpouth cHMCOK moOcTaHOBJIEHUWW [IpaBUTENnbCTBA O JIMLIEH3UPOBAHUU OTJIEIbHBIX
BUIOB JAeATeNbHOCTH. COXpaHUTh CIUCOK HA3BaHUN M HCTOYHUKOB IYOJNUKAIMM HAWJACHHBIX
nokymeHToB B (aitne B dopmare RTF. JloGaBuTh B maHHBIA (alil PEKBU3HUTHI, HCTOYHUK
nyOnMKanuy, npuMedanue 3akoHa «O JIMIEH3UPOBAaHUU OTAENIbHBIX BUJOB JEATEIBHOCTH.

3. Haiitu «KOHBEHITHIO MO OXpaHEe MPOMBIIIJICHHOW COOCTBEHHOCTHY» M CKOITUPOBATh CT. 1 |
9 3TOl KOHBEHIIMU B TEKCTOBBIN PEAKTOP.

4. HaifTu ompeneneHusi CIEAYIOIIMX MOHATUN: (GOpPMBI BHHBI, (hOHOTpamMma, >KHUIIHILE.
HalinenHple ompeneneHuss U PEKBU3UTHI 3aKOHOB HMX COJEPXKAIIUX CKOMUPOBATH B TEKCTOBBIN
penaktop MicrosoftWord takum o6pa3zom, 4TOOBI MOJYYMIICS €OUHBINH JOKYMEHT, U CO- XpaHHUTb
ero B (aitne.

5. Haiitm Tekct npucsaru Hotapuyca P® M cOXpaHUTh €ro B TEKCTOBOM PEIAKTOpPE B
IPOU3BOJIBLHOM (hopmare.

3anganue 65

1. Haiitu B pneiictByromerd pemakunu P3 «O rpaxnganctBe Poccuiickoit ®denepanum»
CTaTbhlO, MOCBALICHHYIO BOIIPOCaM JBOMHOIO I'pa)/1aHCTBA, U YCTAHOBUTH 3aKIaAKy. Taxke HaWTH
TEeKCT AaHHOW ctartb B pemakuuu oT 01.12.2007 r. u yctaHOBUTh Ha Hee 3akianky. CpaBHuUTE
TEKCTBI ITUX PEAAKIIUMN.

2. Haiitu ®enepanbHble H.M.a, TpuHATbIe B aekadpe 2010 r. u He yTpaTHBIIHME CUTY K
HACTOALIEMY BPEMEHHU, B KOTOPBIX TOBOPUTCS O CTPAXOBBIX B3HOCaX. COXpaHUTh CIMCOK Ha3BaHUI
U TIPUMEYaHH MMOJyYeHHBIX JOKYMEHTOB B (paiine B ¢popmate RTF.

3. Haiitu geiictByromnnyto penakuuio TpymoBoro kojekca P®. Cxonuposats riiaBsl 11 u 42
JAHHOTO KOJeKca B TEKCTOBBIM pemakTop MicrosoftWord. Jlo6aBuTh cHpaBKy K JOKYMEHTY.
CoxpaHuTh 10KYMEHT.

4. Haittu onpeneneHus CleIyIOUIMX MOHATHI: YYaCTHUKH YTOJOBHOTO CyJIOIPOU3BOJACTBA,
uH(pOpMaLlMOHHAsI cucTeMa, 0e30IaCHOCTh JOPOXKHOro JBHWKeHUs. HalineHHble ompezneneHus u
PEKBU3HUTHI 3aKOHOB MX COJEPKAIIUX CKOMUPOBATh B TEKCTOBBIM pemakTop MicrosoftWord Takum
00pa3oMm, YTOOBI MTOJIYUUJICS €IUHBIM TOKYMEHT, COXpPaHUTh €T0 B Qailie.

5. Hairtu Ilonoxenue o macrnopre rpaxkinaHuHa Poccuiickoir ®enepauvu U OIMUCaHUE
OiaHka macrnopTa rpaxaanuHa Poccuiickoit ®@enepanuu. CoxXpaHWTh HalJIEHHBIE JOKYMEHTHI B
enuHsbli (aitn B popmare RTF

3ananue 66

1. B xakux HOpPMaTHBHO-NPABOBBIX aKTaX MOKHO HAWTH OIpPEAEIIEHUE «BEIIECTBEHHOTO
nokazatenbcTBa»? Ha HaliIeHHBIX OINpeielIeHUsIX YCTaHOBUTD 3aKJIaIKH.

2. Cnenatb moaOOpPKYy JTOKYMEHTOB 10 BOMPOCY HOpsi/iKa BBO3a M BbIBO3a HAPKOTHYECKUX
CPEJCTB, CHJIbHOACUCTBYIOUINX U SJOBUTHIX BeulecTB. CoXpaHUTh B (paillie COMCOK Ha3BaHUN U
NpUMEYaHU HalJICHHBIX JOKYMEHTOB.

3. HaiitTu HOpMaTHBHO-TIPABOBOM aKT, B KOTOPOM TMIPEAYCMOTPEHBI HaKa3zaHUS 3a
CaMOBOJIbHOE OCTaBJICHHE BOMHCKOM YacTH B IIENAX YKIOHEHUS OT BOCHHOH ciyxObl. COXpaHHUTh B
(aiine peKBU3UTHI JOKYMEHTa U HOPMY, PETYIHPYIONIYIO JaHHBIM Borpoc. [[06aBuTh B 3TOT (haiin
CIIUCOK Ha3BaHUI TIOKYMEHTOB Cy/1€0HON MPAKTHKH, CBI3aHHBIX C MPUMEHEHHEM JaHHOW HOPMBI.

4. Haiitu onpeneneHus CIeAYIOMNX MOHATHN: CYAeOHBIN MPUKa3, TOBAPHBIA PHIHOK, ITAIIOH
€IUHUIBl BenWuyuHbl. HaliieHHble omnpeneneHus W PEKBU3UTHI 3aKOHOB, HMX COJEpXKaIINX
CKOIMUPOBATh B TEKCTOBBIN pemakTop MicrosoftWord takum 06pa3om, 4TOOBI MOTYUIMIICS €IHHBINA
JIOKYMEHT, ¥ COXPaHUTh €ro B (aiire.

5. Haiitu TexcT kasaTBBI Bpaya Poccuiickoit @enepaiii 1 COXpaHUTh HalIGHHbIN pparMeHT
BMECTE C PpEKBU3UTAaMU U JOKYMEHTAMH, €r0 COJAEPKAIIUMU B TEKCTOBOM pENAKTOPE B
npou3BoibHOM (opmarte. Halitu tekct mpucsru Bpada CoBerckoro Cotro3a. J[00aBUTH TpUCATY U
PEKBU3UTHI HAMIGHHOTO IOKYMEHTA B ATOT K€ TEKCTOBBIH (paii.

3ananue 67
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1. Haiitu monsiTue OpayHOTO JOTOBOpa (KOHTpaKTa). YCTAaHOBUTH 3aKJIaJKy Ha TaHHOM
OIpeEICHUN.

2. IlocTpoiiTe CUCOK aKTOB TOCOPTAHOB YJIBSHOBCKOW 00JIACTH, TMPHHSTHIX 1O CHOPHBIM
CUTyallusiM B CBsi3u ¢ npuMmeHenuem @denepanbHoro 3akoHa oT 10 saBaps 2002 r. Ne 7-03 «O6
OXpaHe OKPYXKarolled cpeabl». YTOYHHUTE MOJIyYE€HHBIH CHUCOK, MCKIIOYHMB M3 HEro yTpaTHUBILIUE
cuity aokyMmMeHTbl. CoxpaHUTE Ha3BaHMS M MCTOUYHUKHM IYOJMKALlMM HAWJEHHBIX JOKYMEHTOB
MOJIYYeHHOTO criicKa B (paits B popmare *rtf.

3. CymiecTByIOT JIM JBIOTHI MPH yIUIaTe TOCHOUUIMHBI MHBaduIamMu? CoxpaHuTh B (Qaiiie
PEKBU3UTHI IOKYMEHTA, a TAK)KE HOPMY, B KOTOPOH COAEPIKUTCS OTBET HA 3TOT BONPOC.

4. Haiitu ompeneneHust CleIyOLIUX HOHATHI: IpUroBop, OMOIMOTEKa, MEPCOHAIbHBIC
naHHble. HalineHHble ompeneneHuss M PEKBU3UTHI 3aKOHOB HX COJEpKaIllMX CKONHUpOBAaTh B
TEeKCTOBBIA pemaktop MicrosoftWord Takum 00pa3om, 4TOOBI MOJTYYMIICS €IUHBIA TOKYMEHT, U
COXpaHUTh €ro B (aiine. 3aTeM HAWTH ONpeJeseHue MOHATUS IEePCOHATBHBIE JaHHBIE B
npensayie (HeaeicTyromei) penakunn denepanbHoro 3akoHa «O NEPCOHATBHBIX AAHHBIX» OT
27.07.2006 1. Ne 152-®3 (pen. ot 04.06.2011). [loGaBbTE HaiiicCHHOE OINpPEACIICHUE U PEKBU3UTHI
JOKyYMEHTa B 3TOT xke (ailn. CpaBHUTE HalJIEHHbIE ONPEEICHNUS.

5. Coxpanuts B (hailiie HAMUMEHOBAaHHE M PEKBU3HUTHI JOKYMEHTA, a TAKKe (PparMeHT TEKCTa
JOKyMeHTa ¢ UH(OpMaIMel 0 3al1ucu B TPYAOBOM KHUXKKE IPU U3MEHEHUH (POPMYTUPOBKU IPUIUH
YBOJIbHEHUS.

3aganue 68

1. KakoBa mpojomKuTeNnbHOCTh pabouero AHA B TpEANpa3JHUYHBIE THU? YCTaHOBUTH
3aKJIa/IKy Ha COOTBETCTBYIOILYIO CTaThl0, PETYJIUPYIOILYIO JaHHBIH BOIIPOC.

2. TloctpoiiTe CHMCOK CyAeOHOM IpakTUKW [0 BOMNpPOCAM BBIILJIATHl KOMIIEHCALUH 3a
HEHCII0JIb30BaHHbIN OTIycK. COXpaHUTh CHMCOK Ha3BaHMM HailIeHHBIX JOKYMEHTOB B (aiiia B
dbopmare RTF. 29

3. OmpenenuTh rocyJapcTBa — yYaCTHUKOB KOHBEHIIMM O JIOTOBOPAaX MEXKIYHApOIHOM
Kym-npogaxu 1980 r. u ompeaenuTs nary, Ha KOTOPYIO 3TOT CIHUCOK akTyayieH. HaiijneHHslid
CITMUCOK COXpaHUTh B aitne B popmare RTF.

4. HaiiTi ompeneneHus CIEAYIOIINUX MOHATHI: HHIUACHT, CYOBEHIINs, CTPAXxOBasl MPEMHUSI.
HaiinenHsle ompenesneHus U pEeKBU3UTHI 3aKOHOB MX COJEpXAlUX CKOIUPOBAaTh B TEKCTOBBIN
penakrop MicrosoftWord Takum 00pa3zom, 4TOOBI MOYYHIICS €IUHBIN JOKYMEHT, COXPaHUTh €0 B
daiine.

5. Haiinure uamenenust B ['paxknaHckoMm kojekce P®D, cBA3aHHbIE C BBEACHUEM HOBOH
KJaccu(UKaLUU IOPUANIECKUX JIUL] (BUABI IOpUAMUYECKUX JUL). CXeMy, colieprKallylo YKa3aHHYIO
kjaccugukanuio u noarororieHnyto cnenuanucramu AUIC «Koncynsrantllmtoc», coxpanute B
Buze fokymenta MS Word.

3ananue 69

1. Mcnionb3ys TeMaTH4ecKUi OUCK 1o Kiaccupukaropy, HaiTu Koncrurynuro Poccuiickoit
®enepanuu (MIpUHITA HA BCEHAPOJIHOM rosiocoBanuu 12 nexabdps 1993 r.).

2. Ucnonb3ys TOUCK MO peKBU3UTaM, HaiTH ['paxnanckuid koaekc Poccuiickoin denepanuun
(vacTu mepBasi, BTOpasi, TpEThsl U UETBEPTasl).

3. Ucnonp3ys mouck no pekBusuTaMm, Hailtu PenepanbHbiil 3akoH oT 20.02.1995 Ne 24-03
«O0 nHpopmanuy, nHGOpMaTU3ALNU U 3aluTe HHPopMauu» (yrpaTuil cuiy). Taxxke 42 HaiiiuTe
®enepanbHbiii 3akoH oT 27 urons 2006 1. Ne 149-d3 «O6 unbopmaiuu, nHPOPMALMOHHBIX
TEXHOJIOTHSX U O 3alUTe UHPOPMALHI.

4. Vcnonp3ys NOUCK IO CHUTyallMM, HAWUTH JOKYMEHTBI, PEryJIUpPYIOLIME OIUIaTy Tpyaa
aJiBoOKaTa.

5. Hcnonp3ys MOUCK MO PEKBU3UTAM HAMIWUTE CXEMYy, MOCBSIIEHHYIO BOIIpOCAaM 3a4eTa U
BO3BpaTa CyMMbI W3JIMIIHE YIJIAYeHHOT0 Hasora (ucnois3yiite nons Tun u Pazgen/tema).

6. HaiiTu HOpMaTHMBHO-IIPABOBOM AaKT, B KOTOPOM YKa3aHbl JIbIOTBI, MPEAOCTaBIsEMbIE
JIOHOPaM.

3ananmue 70

1. Wcnonb3ys TemaTuyecKuid TMOUCK IO Kiaccuukaropy, Haitu DenepanbHbIN
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KOHCTUTYIIMOHHBIA 3aK0oH OT 31 mexadps 1996 r. Ne 1-OK3 «O cynebHoit cucreme Poccuiickoii
Denepauun».

2. Ucnonwe3ys TeMaTWyeCKHWil MOWCK mo kiaccudukaropy, Hatu [lomokenne o Cosere
besonacnoctu P®. 3aTtem HaliTu NaHHBIM JOKYMEHT, UCIIOJIb3Ysl IIOUCK 1O pekBu3uTaM. CpaBHUTH
3¢ (peKTUBHOCTH UCIIOIB30BAHHBIX BUOB MTOMCKA.

3. Wcnonb3ys mouck no pekBusutam, Haitu Hanorossiii kogexc Poccuiickoit denepanuu
(dacTp miepBas u BTopas).

4. Ucnonp3ys Mouck 1o pekBuzutaM, Hatu 3akoH P® ot 11.10.1991 Ne 1738-1 «O mnnate
3a 3eMJ1I0» (I10 J1aTe ¥ HOMEPY JIOKYMEHTA).

5. Mcnionb3ys MOUCK MO CUTYyallMu, HANTH TOKYMEHT O MOpsIKe BBO3a B Poccuio u BbIBO3a
U3 HEe HAPKOTUYECKUX CPEACTB, CUJIBHOAECUCTBYIONIMX U SAOBUTHIX BellecTB. 6. Mcnonb3ys nouck
10 CUTyalluu, HANTH JOKYMEHT, YCTAHABIMBAIOIINM MUHUMAJIbHBINA pa3Mep MEHCUU IO CTapOCTH B
Poccuiickoit @enepanuu.

3aganmne 71

1. Hcnonw3yss TeMaTHYeCKH TIOMCK M0 KIACCH(PUKATOPY, HAWTH TOCTAHOBJICHHE
[Ipesunuyma Briciero Apoutpaxknoro Cyma P® «O paccmoTrpeHuH MCKa O Bblade IpHKasza Ha
IPUHYAUTEIBHOE UCIIOJIHEHUE PELICHUS TPETEUCKOrOo Cy1a» (M3BICUEHUE).

2. Vcnonp3yst MOUCK N0 peKBU3UTaM, HailTu Bce muchbmMa Munduna Poccun mo Borpocam
COLIMAJIbHBIX HAJIOTOBBIX BBIYETOB.

3. Haittu [lpaBuna mnpoBeAeHUsT 5K3aMEHOB Ha IIpaBO YIPABICHUS TPAHCIOPTHBIMHU
CPEJCTBAaMU U BbIJJaUl BOAUTEIBCKUX YAOCTOBEPEHUH.

4. HWcnonb3yss NMOUCK MO CHUTyallUH, HAWTU JIOKYMEHT, B KOTOPOM OTpPAaKE€HO IPaBOBOE
peryiupoBaHHie aTMMEHTHBIX 0053aTENIbCTB CYNPYTOB U OBIBLUIMX CYIPYTOB.

5. Kakum HOpMaTHBHO-IPAaBOBBIM AaKTOM YCTAHABIMBAIOTCS IpPaBHUJIa HACIEJOBAaHUSA IIO
3aKOHY?

6. HaiiTu 3aKoH, B TeKCTE€ KOTOPOT'O BCTPEUYAETCSI KOHTEKCT «OaHKOBCKas TaifHay (B J1I000M
MaexKe).

3aganue 72

1. cmonb3ysl TeMaTHYECKUI MTOKUCK 10 KiaccupukaTopy, HauTtu DenepanbHbiii 3aKoH «O0
OOLIECTBEHHBIX OOBEAMHEHUSX». 3aTe€M HaWTH JaHHBIA JOKYMEHT, HCHONB3yS IOHCK IO
pexBuzuTam. CpaBHHUTH d3PPEKTHBHOCTD UCIOIH30BAHHBIX BHJIOB ITOMCKA.

2. Ucnonb3ys TeMaTH4ecKuil MOUCK MO Kiaccudukaropy, HaWTH noctaHoBieHue [lnenyma
BepxoBnoro Cyna P® «O npakTuke npuMeHEHHs Cy/laMi 3aKOHOJIaTeNIbCTBA 00 OTBETCTBEHHOCTHU
3a 9KOJIOTMYECKHE TPaBOHAPYLIECHUS .

3. Haiitu IlonoxeHue o mMopsiiKe BO3MEIICHUS YyliepOa, NMPUUYMHEHHOTO TpaKIaHUHY
HE3aKOHHBIMM JEHCTBUSAMHM OPraHOB [O3HAHMS, MPEABAPUTENIBHOIO CIEACTBUS, NMPOKYpPaTyphl U
cyna.

4. HaliTu 3aKOH, B TEKCT€ KOTOPOI'O BCTPEYAETCS KOHTEKCT «TOCYJapCTBEHHBIE MOCOOUS
rpakJiaHaM, UMEIOIINUM JIeTel» (B JIFOOBIX MaIekax).

5. KakuM HOpMaTHBHO-IIPAaBOBBIM AKTOM  YCTAaHAaBIMBAECTCS  IPOJOJDKUTEIBHOCTD
€KEr0JIHOTO OTITyCKa JIJIsl HECOBEPILIEHHOJIETHUX.

6. B KkakoM HOpPMAaTHBHO-TIPABOBOM aKT€ yKa3aHO, KaKMe JOKYMEHTBI JIOJDKEH MMETh IpHU
cebe BOAUTENb aBTOMOOMIIS.

3ananmue 73

1. Ucmons3yst TeMaTHYECKUI TTOUCK MO KiIaccudukaTopy, Haitu denepanbHbiid 3aKk0H «O0
OIIEpaTUBHO-PO3BICKHON JAEATEIbHOCTUY». 3aTEM HAWTHU JaHHBIA JOKYMEHT, MCHOJb3Yysl MOUCK II0
pekBu3uTaM. CpaBHUTH UCIIOIb30BAaHHBIE BUbI IOUCKA.

2. HUcnionb3ys TeMaTHYECKUI MOUCK NO KiaccupukaTopy, Haiitu [loctanoBnenue Ilnenyma
BepxoBnoro Cyma P® «O cyneOHOM mpakTHKE MO JenaM 00 W3TOTOBICHHH WM COBITE
HOJIETIbHBIX JICHET WJIM LEHHBIX Oymar».

3. Haiitu wuHpoOpMamMIO 0 pa3Mepe CYTOYHBIX, KOTOpbIE BBIIUIAYUBAIOTCA IpU
KoMaHAupoBKax B crpansl CHI'.

4. Haiitu 3aKoH, B TEKCTE€ KOTOPOTO BCTPEYAETCS KOHTEKCT «KOJIJIEKTUBHBIE TPYIOBBIE
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CIIOpbI» (B JIFOOBIX Ma/IekKax).

5. Haiftu ¢opMy DOKyMEeHTa — TPOTOKOJIA OCMOTpa MecTa mpoucmiecTBus. 6. B kakom
HOPMAaTHUBHO-TIPAaBOBOM aKT€ yKa3bIBA€TCsl B TEUEHHE KaKOTO CPOKa MOXHO OOpaTUThCS B CyH C
MCKOM O BOCCTAHOBJICHHH Ha padoTe.

3agaunune 74

1. HaiitTu n0oKyMeHT, B KOTOpPOM yKa3bIBaeTCs, 4YTO sBIseTCA (Hopc-MaKOPHBIMU
00CTOSITENTLCTBAMH.

2. HaliTu 1OKyMEHT, B KOTOPOM YCTaHaBJIMBAETCS pa3Mep €IMHOBPEMEHHOI0 110CO0Us npu
POXKJIEHUH PEOCHKA.

3. Hcnonmp3ys TeMmMaTHYeCKMH TIOUCK IO KjaccupukaTopy, HauTH 3akoH «O
0J1IarOTBOPUTEIBHON JAESITENBHOCTH U OJIarOTBOPUTENIBHBIX OPraHU3aLUAX.

4. Haiitu IlomoskeHue 0 OpsIIKE IPOXO0KICHNUSI BOCHHOW CITY»KOBI.

5. Haiitu popmy goroBopa mocTaBKd TOBApOB Ha IKCIIOPT.

6. Kro omiaunBaer OONBHUYHBIA JUCT HMHAWBHUIYAJBHOMY IPEANPUHUMATEIIO,
BBIIJIAYMBAIOLIEMY B3HOCHI B DOH/]T COLIMAIBLHOTO CTPAXOBaHUS?

3aganune 75

1. HaifTu Bce neHCTBYIOIIME 3aKOHBI, B TEKCT€ KOTOPBIX BCTPEUYAETCS CIOBOCOYETAHUE
«loxymentupoBanHas uHpoOpMaIus» (B JTOOBIX Mafekax) MU COXPAHUTE CHHCOK TOJ HUMEHEM
3ananue 1 B namnky.

2. Haittu nucema Beiciiero ApOutpaxknoro Cyna P® mo Bompocam mnpuMeHEHUus
KOHTPOJIbHO-KAacCOBBIX MalIMH. COXpaHUTh HalJIECHHbIN CIUCOK JOKYMEHTOB 0]l UMEHEM 3a/laHue
2.

3. Co3nate OAOOPKY TOKYMEHTOB Il HAIMMCAHUS KypcoBoil paboThl Ha Temy «lIpaBoBoe
peryivpoBaHue TOCTUHHUYHOTO Ou3Heca». B cmucke momkHO ObITh He MeHee 10—15 mokymeHTOB,
OTHOCSILIUXCSA K TPEAJIOKEHHOM TeMe; ciy4ailHble JOKYMEHThl HEO0OXOJWMO HCKIIOYUTD.
CoxpaHuTe MOTY4YEeHHBIN criicok o umeHeMm Kypcosas paboTa B mamky.

4. Haiitu 3aKOHBI, B HA3BaHUU KOTOPBIX UMEETCS CIOBO «TOCYJApPCTBEHHBIIN», MOJIOXUTh UX
B Manky 3afgaHue 4, sBISIoLyocs noAanankor Bamiel nanku. 3ateM HaTH TOKYMEHTBI, B TEKCTE
KOTOpBIX BCTpedaroTcs cioBa «l'ocynapcTBeHHasl TailHa» U COXPAHUTH MOJYYEHHBIH CIIMCOK MO
JpYyrUM HMEHEM B 3Ty ke nanky. Chenarb nepecedeHue CHUCKOB. Pe3ynbTUpyronuil CHUCOK
COXpaHMTH B MaIKy 3agaHue 4.

3ananue 76

1. Haiitu Bce AeicTByrOIIME JOKYMEHTHI, B TEKCT€ KOTOPBIX BCTPEYAETCS CIOBOCOYETAHUE
«CpezactBa MaccoBoil HHGpoOpManum» (B JIOO0M Majexe) U MoNokuTh ux B [lanky 1, sBisrongyrocs
noanankor Bameil manku. 3ateM opraHu3oBaTh IMOUCK 110 JAHHON TEMAaTHKE M TaKXXE COXPaHUTh
pe3ysbTaT MOUCKa B 3Ty ke nanky. CpaBHUTh MOJTydeHHbIE pe3ysibTaTbl. OObsICHUTS.

2. CdopmupoBaThb CIHUCOK BHOBb HPHUHATHIX JIOKYMEHTOB, IIOCTYNUBIIUX B
UH(POPMALIMOHHBIA OaHK C IMOCIEIHUM IOMOJIHEHUEM, M COXPAHUTh 3TOT CIHUCOK MOJ MUMEHEM
3amaua 2.

3. Omnpenenuth o0IIee KOJIMYECTBO HOpMAaTUBHO-NpaBoBbIX akToB (HITA) mo Bompocam
IPAXKJIAHCTBA, a TaK)Ke AATy NPUHATUSA, HOMEp M Ha3zBaHue ocHoBHoro HIIA mo 3tomy Bompocy
(cIIMCOK COPTHPOBATh MO ropUaMUecKoi cuiie). COXpaHUTh MONTYYEHHBIH CIIUCOK JOKYMEHTOB IO
uMeHeM 3agada 3. BeIMOJHUTE aHaIu3 CIIHCKA.

4. ITonp3ysch MOUCKOM IO CUTyallud, HAUTH JOKYMEHTBHI O JIbIOTaxX CTYJIEHTaM, COXPaHUTh
MTOJIy4EHHBIM CIIMCOK N0 MMeHeM CTyIeHTHI B NaIKy 3afaHue 4, aBIsIIoNyrocs moanankon Bamen
Hanky. 3aTeM aHAJIOTMYHO HAWTH JOKYMEHTHI O JIbFoTax JUIsl COBMENIAIOIINUX paboTy ¢ yueboil u
MOJIOXKUTH CITUCOK TI0]T UMeHeM PaboTa ¢ yueboii B 9Ty e nanky. Cuenatbh 00beIUHEHNE CITUCKOB.
Pe3ynpTHpyromumii CliucoK COXpaHUTh B NAIKY.

3aganue 77

1. Coznats nogdopky HITA no Bompocy konBepcuu. [IpoBecTr mouck mo peKBU3UTaM U 10
cutyauuu. CpaBHUTH pe3ynbTaThl noucka. CoxpaHuTh B Bamly namnky, COOTBETCTBEHHO, JBa
CIIMCKA, COJAEp)KALIMX pPE3yJabTaThl IOUCKA. BBIMOIHUTH NEpecedeHHE IOJYyYEHHBIX CIIHCKOB.
PesynpTHpyronuil CHMCOK TakKe coXpaHuTe B Bamry nanky.
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2. ChopmupoBaTh CHUCOK JOKYMEHTOB (BHOBb MPHUHSTHIX U U3MEHEHHBIX ), TIOCTYNUBIINX B
UH(POPMALIMOHHBIA OaHK C TPEANOCIEIHUM MOMOJIHEHUEM, U COXPAHUTDh 3TOT CITHUCOK MO UMEHEM
3amanue 2.

3. Co3nath mOIOOPKY HOPMATHBHBIX aKTOB JJIsi HAIHCAHUS KypCOBOH pabOTHl Ha TeMy
«Hanoroo6oxeHne TypuCTUUECKON JIeATeIbHOCTHY. B cricke nomkHO ObITh 10-15 MOKyMEHTOB,
OTHOCSIIMXCS K TPEAJIOKEHHOM TeMe; ciydailHble JOKYMEHThl HEO0OXOAMMO HCKJIIOYHTD.
CoxpaHuTe MOJIYYEHHBIN CIIMCOK JOKYMEHTOB B Bameil nanke.

4. TloctpoiiTe crnucok crateil, omyOnukoBaHHbIX B No 4 3a 2006 r. xypHana «HoBas
OyXTaJITepusi» M COXpaHUTE MOJYyUYCHHBIN CITUCOK 01 UMEeHeM 3ananue 4 B Bareit mamnke.

3aganune 78

1. Mcnonp3ys MOUCK IO CUTYallMH, ONPEAEIUTh KOJINYECTBO HOPMATUBHO-IIPABOBBIX aKTOB
(HITA), xacarommxcs 3aiiiThl MpaB MOTPEOUTENCH, a TaKKe PeKBU3UTHI 0cHOBHOTO HITA 10 3TOMY
BOIPOCY (IPOBECTH COPTUPOBKY CIMCKA 110 HOPUIUYECKON CHIIE), COXPAHUTh ITOJIYYEHHBIM CIIUCOK
B mnanky. Ilpu mnoucke ucnons3oBath ¢uibrTpanuio. OuiabTp 3amare no ycnosusMm: Cratyc
JOKYMEHTa — JeHCTBYIOIKE, 3HAYMMOCTh — 001mue, MHpopMannonHslii 010K — 3aKOHOAATEIECTBO
Poccuun. BHOBB co3nannblii GUiIbTp coxpaHuTh o uMeneM [letictByromue HITA.

2. Haiitu ¢opmbl ipukasa o npueme paboTHuka Ha padoty. COXpaHUTh HAMIEHHBIN CIIUCOK
B Bameii namnke.

3. Co3nath 1MoAOOpPKY HOPMATHMBHBIX AKTOB JUISl HallMCaHUS KypCOBOM pabOThl Ha TEMY
«[TonHOMOUMs OpraHoB ()UHAHCOBOTO KOHTpOIs». B cmucke nomkHo ObITh 10-15 10KyMEHTOB,
OTHOCSIIMXCS K IIPEITIOKEHHON TEME; CllydyaliHble JOKYMEHThl HEOOXOAMMO UCKIFOUUTb.

4. HaiiTu JOKyMEHTBI Cy/1eOHON MPAKTHKH, KaCAIOIIHECs BOIIPOCOB CEMEMHBIX OTHOLICHHH ¢
y4acTUEM MHOCTpaHHBIX IpaxaaH. CoxpaHuTh pe3yapTaT noucka noj umeHem Cyzabl 1o Opaky c
uHocTpaHamu. Vcnone3ys nouck mo cutyanuu, Haiitu HITA, perynupyromiue BbllleyKa3aHHBIE
otHouieHus. CoOXpaHWUTh HaWJeHHble HOpMaTuBHble akThl moj umeHem HIIA mno Opaky c
uHocTpaHamu. OOBEAUHUTH COXPAHEHHbIE CHHCKU JOKYMEHTOB moj umeHeM OObeqMHEHHbII
CRUCOK

3aganue 79

1. Haiitu nocranosnenus [Ipesunuyma Beicuiero Apoutpaxsoro Cyna PO, naunnas c 1
auBaps 2010 r., mo nenam, CBSI3aHHBIM C JTOTOBOpamMu apeHbl. COXpaHUTh MOIYYEHHBIN CIIHCOK
JIOKYMEHTOB B Bamel mamnke.

2. Co3nath MOAOOPKY CXeM, OTOOpa)KaroIIMX OCHOBBI YCTPOWCTBA CyHE€OHON CHUCTEMBI
Poccuiickoit ®denepanuu. PesynpraT coxpanuth B nanke CynedHas cucrema.

3. Co3gate mOAOOPKY [OKYMEHTOB Ui HalMCaHUs KypcoBOW pabOThl Ha TeMy
«Hanoroo6noxenne cyOBbEKTOB Majoro HpealpUHUMATEIbCTBa». B chucke AOMKHO OBITH HE
meHee 10-15 HOKyMEHTOB, OTHOCALIMXCA K NPEUIOKEHHONW TEME; CIIy4alHblE JTOKYMEHTHI
HEO0OXOUMO UCKITIOUUT.

4. HaiiTu TOKyMEHTHI, CB3aHHBIE C BOIPOCAMM 3aKJIIOUEHUS KOJUIEKTUBHBIX JIOTOBOPOB U
NOpsJIKa PACCMOTPEHMSI KOJIJIEKTUBHBIX TPYJIOBBIX CHOpPOB. YTOYHHMTH IOJIYYEHHBIH CIHCOK
JIOKYMEHTOB, IIOOYEPEAHO MPUMEHUB (DMIIBTPBI K UCXOJHOMY CIIUCKY C YCIOBUsMH JleficTBytoIIME,
CyneOHast mnpakTuka, MexayHapoAHblE JIOTOBOPBI(OTCYTCTBYIOIIME (DUIBTPHl HEOOXOAMMO
co3nath). IlepBoHaYaIbHBIN CIIMCOK W BCE PE3yNbTaThl YTOUHEHUS COXPAaHHUThH B marke 3ajaHue 4,
ABJISIFOLIENCS ToANanKon Bamei nanku.

3ananmne 80

1. Co3nate moi00pPKY TOKYMEHTOB JUIsl HalMCaHUsl KypcoBoil paboTel Ha TeMy «lIpaBoBoe
perynupoBaHue 000poTa KoHGUAEHIIMATLHON HHpOopManun». B crincke 10mkHO ObITH HEe Gonee 15
JIOKYMEHTOB, OTHOCSIIIMXCA K TMPEAJIOKEHHOW TeMme; CllydaiiHble JOKYMEHThl HEeoO0XOIMMO
UCKJIIOYUTbD.

2. Hattu n coxpanuts B nanky AUIIC «I"apant» kypcel nomtapa CHIA u eBpo, a Takxke
NOCJIEAHNE JJaHHBIE TI0 KypCcaM TBEPABbIX U MATKUX BaJIIOT.

3. Ha#itm peicTByroMe HOpPMaTUBHO-TIpaBoBble akThl Poccuiickon ®enepanun,
PEryJIHpyIOIUe BOIPOCH KPeIUTOBAHUS, UCIOIb30BaB (DUIbTpaLMIO ¢ yCIoBusMH JleiicTByromue
u O6mue. CoxpaHUTh MONYYEHHBIH CHHCOK B Mankax MoW JTOKYMEHTBI. YTOYHSS MOJyYEHHBIN
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CIIUCOK JOKYMEHTOB, HAUTH JOKYMEHTHI, ITOCBAIIECHHBIE KWIIMIIHOMY KpeIuTOBaHUIO. Pe3ynprar
TaK)K€ COXPAHUTh. BBIMOIHUTD NTEpeECEUEHHE CIIICKOB.

4. Hcnonme3ys TIOMCK 10 HWEpapXW4YeCKUM KiaccupukaropaM, HAWUTH JTOKYMEHTHI,
pEryJupyoIne MeXAYHAapOAHbIH YrosoBHbIN mnpouecc. CoXpaHUTh pe3ynbTaT IOUCKA. 3aTeM,
UCIIOJIB3YS TIOUCK 0 PEeKBU3UTAM, HAUTU MyOIMKAIMK (CTaThH), MOCBSIIEHHBIE BHIICYKa3aHHOMY
BOIIPOCY, C MCIIOJB30BAaHUEM KOHTEKCTHOI'O IOMUCKA. [JOKYMEHTBI COXpAaHUTb B JIPYroil CIIHCOK.
BbIomHUTE 00beIMHEHHNE CITUCKOB.

3ananmue 81

1. Hailtu npelcTByromMil 3aKOH, B TEKCTE€ KOTOPOTO JaeTCsl OIpECICHUE TMOHITHUS
«mporpamma 111 OBM» 1 mocTaBUTh Ha ONPEACIICHUH 3aKIaKYy.

2. Haiitu IlonoxxeHne O KOOpAWMHAIMU JIEATEILHOCTH MPABOOXPAHUTEIBHBIX OPraHoB IO
00pb0OE C MPECTYIMHOCTHIO U COXPAHUTH ero B ¢aiine. CpaBHUTH MOCIEIHIOI PEIaKIUIO TOKyMEHTa
C IIEPBOHAYAIILHOM.

3. Haiitu onpezneneHus CleIyrOIUX HOHATHI: JOKHOCTHBIE JIMIA TAMOKEHHBIX OPraHoB,
00IIECTBO ¢ OTPAaHUYCHHOM OTBETCTBEHHOCTHIO, (PMHAHCOBO-TIPOMBINUICHHAs Tpynna. Haiinenusie
ONpENENCHUsT U PEKBU3UTHI 3aKOHOB, HUX COJAEpXkAIIMX, CKOINHUPOBAaTH B TEKCTOBBIM pEHAKTOP
Microsoft Word Takum o0pa3om, 4TOOBI IOTYUHIICS SIUHBINA JOKYMEHT M COXPAaHUTH €ro B (aiire.

4. KakoBa NpOAOIKUTENBHOCTh pabouero mHS B mpeanpadgHuuHbie gHU? Hopwmy,
PETYIUPYIOIIYIO JaHHBI BOIPOC, COXPAHUTh B (haiijie BMECTE C PEKBU3UTAMH JOKYMEHTa, €e
conepkantyro. J100aBUTh CipaBKy K JOKYMEHTY.

5. Jlns HOpMBI, HaWIEHHOHN 1O 3agaHuio 4, cGOPMHUPOBATH CIHCOK JOKYMEHTOB CyAeOHON
MPAKTUKU (Cy0B OOIIEH IOPUCTUKIINN) U COXpaHUTh ero B (hopmare RTF.

3ananue 82

1. HaiiTu 3aKkoH, B TEKCT€ KOTOPOIrO AAETCS ONPENEICHUE MOHATHUS «3TUJIOBBIA CIUPT», U
IIOCTaBbTE HA ONPEIECICHUY 3aKIIAJIKY.

2. Haiitu ITonoxkenue o nmacroprte rpaxaannaa P u coxpanuts ero B gaiine.

3. Haiitu onpeneieHust CleayonuX MOHATHH: cepTHu(UKAIUS TPOIYKINH, OaHK, IIPUTOBOP.
HalinenHble omnpezaesneHuss U PEKBU3UTHI 3aKOHOB, MX COJEpKalllMX, CKONUPOBATh B TEKCTOBBIM
penakrop Microsoft Word Takum 06pa3om, 4TOOBI MOTYUYHIICS €AMHBIA TOKYMEHT ¥ COXPAaHHUTh €T0
B (paiire.

4. Hopwmpbl, perymupyromue pyaknun OChb PO, coxpanuTs B ¢aiiie BMeCTe ¢ PeKBU3HTAMHU
JIOKYMEHTOB, HX COJEPKaIIMX.

5. Tloctpouth cHHUCOK KOPPECHOHJEHTOB (AKTOB OpPraHoB BiacTh) i DenepanbHOro
3akoHa oT 10.01.2002, Ne 7-®3 «O06 oxpaHe okpyxkaromed cpenbl». COXpaHUTh MOTYYEHHBIN
cnucok B Qaitne B popmare RTF.

3ananmne 83

1. Haiitu 3akoH, B TEKCT€ KOTOpPOTO Jaercs ompezeieHue NoHATUS «CTpaxoBaHue», U
IIOCTaBUThH HA ONPENETICHUM 3aKIaIKY.

2. CoxpanuTs B (paitsie o6paser] OpadyHOro 10roBopa.

3. Haiitu onpeneneHust ClHeAyrOIIMX HOHATHHM: OyxraiaTepckuil yder, Onm3kue
POJICTBEHHUKH, pa3pellleHHas MakKcuMaibHas Macca. HaliieHHble ompeseneHuss U pPEeKBU3HUTHI
JIOKYMEHTOB, HX COJEp’KallluX, CKOMHUPOBaTh B TEKCTOBbIM penaktop Microsoft Word takum
o0pa3oM, 4TOOBI MOJIy4WJICS €AMHBIA JOKYMEHT M COXpaHuTh ero B (aiine. Hirke mpuBectn
NIEPEBO/IbI TOJKOBAHUHN JAHHBIX TEPMUHOB Ha AHIVIMMCKOM SI3BIKE.

4. TlepeuncnauTh YpPOBHM MNpOQPecCHOHAIbHOIO 00pa3oBaHUS W yKa3aTh, B KaKOM
HOPMAaTHUBHOM aKT€ OHHM YCTaHOBIEHBI. HOpMmBI, perynupyoomue IaHHBII BONPOC, COXPaHUTH B
¢aiine BMecTe C peKBU3UTaMH IOKYMEHTOB, UX COJIEPKaIIHX.

5. Haiitu IlomoxeHne o0 YCIOBHMSX OIUIaThl TPyJla PYKOBOAUTENIEH TrOCyIapCTBEHHBIX
NPENNPUATHI MPHU 3aKII0YEHUU C HUMHU TPYAOBBIX JAOTOBOPOB (KOHTPAKTOB) U COXPAHHUTH €ro B
daiine BmMecte ¢ ero crnpaBkoil. J[00aBUTh aHHOTALUIO K JAHHOMY JIOKYMEHTY.

3ananne 84

1. Haiitu IlonokeHue o NOpsOKe paccieoBaHUs U YydeTa HECUaCTHBIX CIIy4acB Ha
IIPOU3BOJICTBE U YCTAHOBUTH 3aKJIAJIKy Ha CIPABKY K S TOMY JOKYMEHTY.
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2. Haittu dopmbl goroBopa moctaBku. Co3maTe HECKOJIbKO (ailliIoB B MPOU3BOJILHOM
dopmare, copeprkalux pa3IMyHbIEe BAPHAHTHI JAHHOTO JIOTOBOPA.

3. Hailtu onpeneneHusi CIeayrOMMX MOHATHI: OpraHW30BaHHAs TPAHCIOPTHAs KOJOHHA,
IKCTPEMUCTCKASI JEATENBHOCTD, XKypHanucT. HaliieHHble onpeneneHuss U peKBU3UTHI IOKYMEHTOB,
UX CoJIepKalllhX, CKOIHMPOBATh B TEKCTOBBIM pemakTtop Microsoft Word Takum oOpa3zom, 4TOOBI
MOJTYYHJICS. €IMHBINA TOKYMEHT, U COXPaHHUTh ero B ¢aiine. Hirke mpuBecTH nepeBoibl TOIKOBAHUI
JTAHHBIX TEPMUHOB Ha aHTJIMMCKOM SI3BIKE.

4. TlogroroButh K miedatd (aiin, coaepkammii (QparMeHT TEKCTa JIOKYMEHTa ¢
uH(popMaliel 0 TAMOXKEHHbBIX MpaBUiIaX BbIBO3a 33 IPAHUILY KYJIbTYPHBIX LIEHHOCTEH. YKa3aTh B
JTaHHOM (haiiie Ha3BaHUE U PEKBU3UTHI HAMIEHHOTO JOKYMEHTA.

5. Haiitu Kouenmmro MexayHaponHoit opranuzanuu Tpyga Ne 105 o6 ympasaHeHuu
npunyaurensbHoro  tpyna. Coxpanuth B (aiinme  ¢pparmeHT, omnpenensomuid  Hopmbl
NPUHYIUTEIHHOTO TPy, UCTOYHHK IMyOIMKAIMK ¥ PEKBU3UTHI JOKYMEHTA O €€ paTU(UKAIIUH.

3aganune 85

1. Haiitu ¢opmy 3asiBI€HUS O BbIJaUe NAaTEHTa U yCTAaHOBUTH HA HEH 3aKIIA/IKY.

2. Haiitu onpenenenus ciaeIyrouX MOHITHIA: TPaBOOXpaHUTEIbHAS CITy>K0a, FOpUINYEecKOoe
JUIO, JHEpreThyeckas UeHHOCTh. HaiineHHble ompenesneHnus M PEKBU3UTHI JOKYMEHTOB, MX
coJIepXKaIlnX, CKOIMMPOBaTh B TEKCTOBBIM pemakTtop Microsoft Word Takum oOpa3oM, 4YTOOBI
MOJIYYMJICS] €TUHBIA JOKYMEHT U COXPaHUTh €ro B (aiise.

3. Haiitu Ilonoxxenue o cepTudUKaUu CPeACTB 3alIUTHl UH(OpPMALIMU, COXPAHUThH €ro B
¢aiin B ¢popmare RTF, cBepuyrs I'apant. OTKpBITh COXpaHEHHBIH NOKyMeHT B Microsoft Word.
JloGaBuTh B 3TOT (ailsl CIUCOK KOPPECTIOHACHTOB HalIEHHOTO TIOKYMEHTA.

4. Halitn nmyOnukauuy, MOCBAILIEHHBIE MPEJOCTABICHUIO OTIYCcKOB. HaliieHHBIN crHCcoK
coxpanuth B (aiinie B popmare RTF. Pacimmpurh nHGOpMAaTUBHOCTH CO3/IaHHOTO (haiisa, 100aBUB
TEKCTHl JOKYMEHTOB, B KOTOPBIX pAacCMOTPEHBI OCOOEHHOCTH TIPEIOCTABICHHUS OTITYCKOB
pabOTHUKAM-CTYACHTaM.

5. COoucoK MOKYMEHTOB, M3MEHEHHBIX C IIOCIEIHUM IOTOJHEHHEM HH()OPMAIMOHHOTO
OaHKa, COXpaHUTh B BUE (haiija B MPOU3BOJIBHOM (Qopmarte.

3ananue 86

1. Haittu I[lonoxxenue o moapsansix Toprax B Poccuiickoit denepaiu U cOXpaHUTh €ro B
¢aiin B popmare RTF. [TocraButh 3aknanaky.

2. Haiitu omnpeneneHus ClIeAyIOUMX TOHATHHA: MpaBooOnagaTenab, HCHpPaBUTENbHAS
KOJIOHUS, SMUTEHT. HalineHHble omnpeneneHuss U PEKBU3UTHI JIOKYMEHTOB, HMX COJEpKalluX,
CKONMPOBATh B TEKCTOBbIM penakTop Microsoft Word Takum oOpa3oM, YTOOBI MONTYyUMIICS €IUHBINA
JIOKYMEHT, U COXPaHUTh €ro B (aiiie.

3. MOXHO JIM MONYYUTh YTEPSHHOE BOJUTENBCKOE YJIOCTOBEpeHHe 0e3 clauu sK3aMeHa?
Hopwmpl, perynupyroriye 1aHHbIM BOIIPOC, COXPAHUTD B (paiiljie BMECTE C pEeKBU3UTAMU JOKYMEHTOB,
UX COAEpIKALUX.

4. HyxHO 11 mojiy4aTh JULEH3UI0 Ha TOprosito nuBoM? Hopmel, perynupyromye JaHHbINA
BOIIPOC, BMECTE C PEKBU3UTAMH JJOKYMEHTOB, UX COAEPKAIMX, CKOMUPOBATh B JOKyMeHT Microsoft
Word. 1o6aBuTh B CO3/1aHHBIN (aiisl CHMCOK KOMMEHTapHUEB K JaHHBIM HOPMaM.

5. Haiitu Ilonoxxenne o0 opraHuzanuu JesTeIbHOCTH MO HampaBieHuio rpaxaad PO Ha
nedeHue 3a rpanuneil. CoxpaHuTh ero B ¢ailn B npousBojibHOM (opmare. Jlo6aBbTe B 3TOT (aiin
CIHMCOK KOPPECIIOHICHTOB (AKThl OPIaHOB BJIACTH) HAWJEHHOTO IOKYMEHTA.

3ananmue 87

1. Co3mare B 3aknankax Opays3epa manky [lowckoBble CHUCTEMbI. 3aHECTH B ATy MaIKy
ajZipeca CIEeIYIONINX MOMCKOBBIX cucteM: Rambler, Google, Yahoo,Yandex. 3aiiTu Ha MOMCKOBYIO
cucremy Yandex. HaiiTu caiiTsl, mocBsieHHble My3esiM Poccun.

2. IlpousBecT NOMCK KYpCOB BaJIOT Ha CErOAHSIIHUN nAeHb. OdopMmMuTe OTUET IO
pe3yspTaTaM IOUCKa.

3. Haittu caiit «He3aBucumoii razers». CoxpaHuthb B (¢aiiie HOBOCTH, ONyOIMKOBaHHbBIE B
NOCJIEAHEM HOMEPE T'a3€Thl.

4. Haittu myOnukanuu 1o Teme «3aruTa aBTOPCKUX npas B cetu HTepHETY.
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5. Haiitu snextpoHHYI0 Bepcuio xypHaia «[IpaBo u ku3Hb». BeIOpaTh M COXpaHUTH CTAThIO
)kypHana X. ['amxueBa «[loHATHE TOJIKOBAHHS U €r0 3HAYEHUE.

3aganune 88

1. Co3nath B paznene M30panHoe Opaysepa marnky [louckoBble cucTeMbl. 3aHECTH B 3Ty
Marky ajapeca ClIeIyIoIuX MOUCKOBBIX cucteM: Rambler, Google, Yahoo, Yandex, Mail. 3aiiTu Ha
NOUCKOBYIO cucteMy Rambler. Haiitu Ouorpaduyeckue naHHBIE, CIHCOK ITyOJIMKaIUi
BBIJIAIONIETOCA yueHoTro-KpuMuHanvcTta Padanna CamyunoBuya benkuna. Coxpanuth B daiiie
HaliZIcHHYI0 HHPOPMAITHIO, a Takke (hoTorpaduio yIeHHOTO.

2. Hailtu ropuanyecKkue KOHCYNIbTAllMU IO BOIIPOCaM IpaB U 00S3aHHOCTEH CTYIEHTOB.
CoxpaHuTh cCchbUIKY B pazzeine M36pannoe.

3. Haiftu caiftr xypHana «3akoH u mpaBo». CoxpaHuTh B (aiifie CIUCOK ITyOIHKaIMii
MIOCJIETHETO HOMEpA.

4. Haiftu myOIuKaIuy 1o teme: «3alnra aBTOPCKHUX MpaB B ceTH MHTepHEeT».

5. Haiftu snextpoHHy0 Bepcuto xkypHaina «CoBpemeHHOEe mpaBo». COXpaHUTh Ha JUCK
TpeTuil Homep xypHaina 3a 2014 r.

3aganune 89

1. Haiitu caiit paspaborunka AUIIC «I"apant» — HIIO «I"apanT-CepBucy. CoxpaHHUTb
CCBUIKY B paznene M30panHoe.

2. HWcmonp3yss mouWcKOBYHO cucreMy Rambler, nHaiith odunmansaeii caiit CaHKT-
[TetrepOyprckoro yHuBepcurera. OTKpBITh CTpaHHIy ropuandeckoro (axynpreta. CoCTaBUTH
nepeyYeHb TMOJe3HOW WH(pOpMaNuu, MMEroNIelics Ha jJaHHoi crpanume. ChopmupoBaTs daitn B
dopmare RTF.

3. HaliTu ropuauyeckue KOHCYJIbTallMd IO BONpOCaM JUCTaHIIMOHHOTO 00pa3oBaHUs
CTYJI€H- TOB.

4. Haiitu myOnukanuu, MOCBSIICHHBIE ceTH VHTEpHET B AJIEKTPOHHOW BEPCHH KypHaja
«Hayka u xu3ub». CoxpaHuTh HaiijleHHYI0 HH(oOpManuio B BUAE (aijloB B MPOU3BOIBHOM
dbopmare.

5. Haiitu nmybnukanuu no Teme «lIpoGnembl MpaBOBOrO pPEryarpoBaHUS OOIECTBEHHBIX
OTHOLIEHUH, BO3HUKAIOIIUX 10 TIOBOJY UCIOJIb30BaHusl IHTEpHETa.

3aganue 90

1. Vcnonp3ys mouckoByto cucrtemy Google, HaliTh caldlT MOCKOBCKOTO TOCYJIapCTBEHHOTO
yHuBepcureTa. CoCcTaBUTh NepeueHb (PaKyIbTeTOB, UMEIOINX COOCTBEHHbIE CTPAHUIIBI.

2. HaiiTn ropuanyeckue KOHCYJIbTAllMKM IO BOIPOCaM OJHOBPEMEHHOI'O OOy4YeHHUS B JBYX
BBICHIMX y4eOHBIX 3aBe/ieHHsX. COXpaHUTh CChUIKY B pazjene M30panHoe.

3. Haiitu ctpanuily, cojepskanryro MHQOpPMalUIO O JIMIAX, HAXOMISIIUXCS B PO3BICKE IO
MOJIO3PEHHIO B COBEpIIEHNH npecTymieHnid. COXpaHUTh CChUIKY B paszene M3opanHoe.

4. Haiitu ny6nukanuu no ciaeayrouieit reme: «lIpectyniaeHus Bekay.

5. Haiitu caiiT Boicieil artecTalinoHHON KOMHCCUHM MUHUCTEPCTBa 00pa30BaHUs U HayKU
P®. Haiftu nadopmanno o HOMEHKIJIAType U NMacnopTax ClelualbHOCTEN HayYHbIX paOOTHUKOB 110
opuInYeckuM Haykam. COXpaHUTh HailleHHY0 HHpOpMaLUIo B ¢aiisie B Ipou3BOIbHOM (hopMmaTe.

3aganne 91

1. Haiitu T'ocynapcTBeHHBIM 00pa3oBaTeNbHBI CTaHAAPT BBICIIErO MPO(EeCcCHOHAIBHOTO
oOpazoBanust 1o crenuanbHocTH «lOpucnpynenuus». CoxXpaHUTh HaWACHHBIA JOKYMEHT B
¢dopmare RTF.

2. CocTaBUTh CIMHCOK IOCYAApCTBEHHBIX BBICIIUX Y4EOHBIX 3aBEJECHHUI, OCYIIECTBISIFOIINX
MOJTOTOBKY F0pucToB B Poccuiickoit @enepanuu. OHopMHUTH OTUET.

3. Haiftu ctpanuity, coaepikamiyo HHPOPMAIIUIO O JTUIAX, HAXOAIINXCS B PO3BICKE Kak 0e3
BecTH nponasiuue. CoXpaHUTh CChUIKY B paszzene M30panHoe.

4. Haiitu ny6nukanuu no cineayrouieii teme «CyneOHble SIKCIIEPTU3BI».

5. Haiitu IIporpaMmMy-MHHUMYM KaHIUAATCKOTO 3K3aMeHa mo crneunuaibHocty 12.00.09 —
CoxpaHuTh HailleHHYI0 HHQOpMaIHIO B (ailsl B Iponu3BoJIbHOM (hopmare.

3ananue 92

1. 3apeructpupoBaTh MOYTOBBIN SALIMK Ha JOOOM MOYTOBOM cepBepe. HaliTu crpanuibl B
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WnuTepHere, npejuiaratonive BakaHcHM JUisl ropuctoB. [loamucarbes Ha pacchbUIKy OOBSBICHHM O
BAaKaHCUSX IO JIEKTPOHHOM MOYTE.

2. Haiitu B cetm HHrepHer Yka3 Ilpe3ugeHTa O HEOTJIONKHBIX MEpax IO IMOBBIIICHUIO
apdexTuBHOCTH OOpHOBI ¢ Teppopu3mMoM. CoOXpaHUTh HAaWACHHBIA JIOKYMEHT B Buae (ailma c
yKa3aHHUEM aJipeca caiTa, coJepKallero JaHHYI0 HHPOPMAIIHIO.

3. HaiiTu cTpaHulpl, copepkalue CTaTUCTUYECKUE AAHHBIE O COCTOSIHUU IIPECTYIIHOCTH B
Poccutickoit ®enepanuu B Tekymiem rogy. CoxpaHuTh CChIIKY B pa3zene M3opanHoe.

4. Haiith nyOnMKanmuu 1O CleAyIIed Teme «3alluTa 4YelOBeKa OT BO3JICHCTBUS
BPEIOHOCHOI HHQOpMAIIHH.

5. Haiitu ctpanuubl HWutepHer, coxaepxkamue pemeHus KoucruryuumonHoro Cyna
Poccwuiickoit @eneparuu. CoxpaHuTh CCHUIKY B pasnene M3opanHoe.

KpnTepnn OICHUBaAHUA 3HaHHﬁ, oﬁyqamnmxcﬂ o TMCIHMIIJIMHE

dopmupoBaHue 0AJILHO-PEHTHHIOBOI OLEHKH Pad0ThI 00yYAKIIHUXCS

[Tocemtenune Pabora Ha
ITocemenne
N MPAKTUYECKUX | MPAKTUYCCKUX | DK3aMeH
JIEKIAN .
3aHATUH 3aHATUAX
PazbammoBka
_ 12 x 1=12
10 BUJIaM 8 x 1=8 Gasu1a 148 GaiuioB 32 bata
1 0aJUIOB
cemecTp pabor
CyMMapHBINI 20 oauioB 168 GaiuioB
y P 8 Gasyura max 200 GamroB max
Makc. 0aiut max max

Kputepun oneHuBaHus padoThl 00yYaromerocs mo HTOramM ceMecTpa
[To wroram wu3y4eHuss AMCUUIUIMHBI «HOOPMAIMOHHBIC TEXHOJOTHMH B HOPHINYCCKON
NeSITeTbHOCTH », TPYIOEMKOCTh KoOTOpoil cocraBimsier 2 3E wu m3ydaercs B | cemectpe,
oOyuaromuiicss HaOupaeT omnpenenéHHOe KOJUYECTBO 0ajUIOB, KOTOPOE COOTBETCTBYET OTMETKE
COTJIACHO CIIEYIOIIeH TabnuIie:

OtmeTKka Baaasl (2 3E)
«HEYJOBJIETBOPUTEIBLHO 100 n meHee
«yIOBJIETBOPUTEIHHOY 101-140
«XOPOIIIO» 141-180
«OTIUYHOY 181-200

6. MeToauyeckue ykazaHus Jisi 00y4aOmMXcs 0 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

VYcnennoe u3ydeHue Kypca TpeOyeT OT OOYy4arolmMXCsl TOCEUIEHUs JICKIUW, aKTUBHOMN
paboThl Ha J1a0OpPaTOPHBIX 3aHATHUSAX, BBINOJHEHMs BceX Y4eOHBIX 3aJjaHUN IpernojaBaTes,
03HAaKOMJICHHsSI C OCHOBHOM U JIONIOJIHUTEIIBHOM JINTEPATypPOH.

3anuce JeKUMM — oJHa M3 (OPM aKTUBHOM CaMOCTOSATENBbHOM paboThl OOydaroluxcs,
TpeOyroIasi HaBBIKOB U YMEHHUSI KPaTKO, CXEMaTHU4YHO, MOCJIEA0BATEIbHO U JIOTUUHO (PUKCUPOBATH
OCHOBHBIEC TTOJIOKEHUS, BBIBOJIbI, 0000IIEHUs, POPMYIUPOBKUA. B KOHIE JeKIUM IMpernojaBaTelib
oCcTaBisieT BpeMs (5 MHUHYT) IS TOTO, YTOOBI OOydYaroniuecss WMETH BO3MOKHOCTH 3a/1aTh
YTOYHSIONIME BONPOCHI IO H3y4aeMOMYy Matepuany. IM3-3a HeEZoCTaToyHOro KOJIMYecTBa
ayJUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YIAaeTcsi OCBETUTh B TIOJHOM OObEME, I0ITOMY
IIpenojaBareib, MO0 CBOEMY YCMOTPEHHIO, HEKOTOPBHIE BONPOCHI BBIHOCHUT Ha CaMOCTOSTEIBHYIO
palboTy CTYAEHTOB, pEKOMEHAYS Ty WJIM HHYIO JuTeparypy. Kpome 3Toro, ais jgydiiero OCBOEHHS
Marepuara ¥ CHCTeMaTH3alUM 3HAHUM 10 JMCHMIUIMHE, HEOOXOJUMO IIOCTOSIHHO pa30uparhb
MaTepHabl JEKIHUHA 10 KOHCIIEKTaM M y4eOHbIM rocobusiM. B cimydae HeoOxoaumocTi oOpariarkes K
IIPENOJABATENIO 32 KOHCYJIbTalUEH.

Mertomka npoBeAcHNS NPAKTHYECKUX (CEMMHAPCKHUX) 3aHATHH.
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[IpakTrueckue (ceMHUHAPCKUE) 3aHATHS SIBISIOTCS OAHOM U3 BaXHEHITX (popM oOydeHHS.

OcHoBHas 3a/iaya MPAaKTUYECKUX 3aHATUH COCTOMT B TOM, YTOOBI HAYYUTh CTYIEHTOB Ha
0a3e HMEIOIUXCS y HHUX 3HAHUM U ONbITa KOMIUJIEKCHO COYETaThb TEOPETHYECKHE BOIPOCHI
UHPOPMALIMOHHBIX  TEXHOJIOTMH B  IOPUAMYECKOM  JESATEIBHOCTH C  NPAaKTUKOH  HUX
npaBonpuMeHenus. Jljig pemieHuss 3TOM 3afaud MPaKTHUYECKHE 3aHATUA [0 KYypCy JOJKHBI
00ecreynTh HE TOJIBKO YIITYOJICHHOE MPUMEHEHHE CIIeHHUAbHBIX TEOPETHUYECKUX 3HAHWU, HO H
MPaBWJIBHOE TMOHMMAHUE PE3yNbTaTOB MPUMEHEHUS HOPM 3aKOHOJATENbCTBA, JEHUCTBYIOIIETO B
Poccuiickoit @enepanuu.

[IpakTiueckue 3aHATUSL CIOCOOCTBYIOT, MPEXK/IE BCETO, 3aKPEIICHUIO B MAMATH 00ydaeMbIX
U YCBOGHHIO TEOPETUYECKOTO MaTepuasa, MpOCIyIIaHHOTO W/WIHM 3allMCaHHOro Ha JieKuusx. OHu
NOPOBOJATCS Ha 0a3e TEOPEeTHUECKUX 3HAHWH, TIOJIyUYEHHBIX B paMKax IIKOJBHOTO Kypca
«Uudopmaruka u MKT» uim cOOTBETCTBYIOUIMX AUCHMILIMH CPEIHEro MNpoQecCHOHATBHOIO
0o0pa3oBaHusl, W3 PA3IUYHBIX JICKIMOHHBIX KYpCOB NO HWH(OpPMATHKE, a TaKKe CIEHUATbHBIX
JTUCIUIUIAH, Y4€OHUKOB, CIELUAIbHOW JIUTEPATypbl MO HH(POPMAIMOHHBIM TEXHOJOTHSM B
IOPUCIIPYACHLINH.

[IpakTuueckue 3aHATHS TPU3BAHBI BOCHUTHIBATH, Pa3BUBaTh W COBEPILICHCTBOBATH Y
CTYZICHTOB HaBBIKM TBOPYECKOT'O MBILIUICHUS, CIIOCOOHOCTh aHAIM3UPOBATh (DaKTHl U YTIyOJIIEHHO
pa3MbIIUIATh Hal HUMHU. [losToMy mogoOHas dopma oOydeHHs] BakHa HE TOJBKO AJI PElICHUs
IPAKTUYECKUX 3a/ay, HO W JUIsl CTAHOBJIEHWS HAYYHOI'O MBbIIUIEHUS. 3ajaya MpenojaBareis, B
JAHHOM CJIy4ae, COCTOUT B TaKOM MOCTPOCHHHM CEMHUHAPCKOTO 3aHSATHS, Ha KOTOPOM CTYIIEHTHI HE
TONBKO OBl MPOYHEE YCBaMBAIHM COICPKATEIBbHYIO 4YacTh y4eOHOro Kypca, HO W MPOAOIDKAIN
pa3BUBATh B ceOe CaMOCTOSATEIHHOCTh M TBOPUECKYIO HHUIIUATHBY.

Ha mpaxkTuyeckux 3aHsITUSIX CTYIEHThl COBEPILIEHCTBYIOT METOJMKY aHajli3a IPAaBOBbBIX
HOpM, Yy4aTcsi TIOHMMaTh HE TOJBKO CYIIHOCTh, HA3HAYeHHE M CHeUU(PUKy OTIEIbHBIX
IOPUINYECKUX TPAaBHJI, HO M, OMHPAsCh Ha WX 3HAHUE, YCIEIIHO KBATU(UIMPYIOT T€ WIA HHBIC
JENCTBUS YYACTHUKOB IPaXKIAHCKOTO 000pPOTa U IEJAI0T COOTBETCTBYIOIIUE BBIBOIBI.

bonbiioe 3HaueHue B Jiene MpaBWIbHOM OpPraHu3allid MPAaKTUYECKUX 3aHSITUH, IPUBUTUU
CTyJIEHTaM JIOJDKHBIX YMEHHUUW U HaBBIKOB, HEOOXOAMMBIX B HX Oyayledl AesaTeIbHOCTH,
INPUHAJUICKUT JI€TaIbHO pPa3pabOTaHHON METOAMKE IPOBEACHUA TaKUX 3aHATUH, KOTopas
croco6cTBOBaja Obl MOTPEOHOCTSIM COBPEMEHHOMN IOPUINYECKON MPAKTHKU.

[1nan ceMuHapa (JByX4acOBOI'O IPAKTUUECKOIO 3aHSTHS), KaK MPABUJIO, JOHKEH COJIEPKATh
JIBa-TPU KJIIOYEBBIX BOINPOCA TEMBI, PELIEHUE TECTOB M NPAKTUYECKUX 3a/ad C HCIOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHH.

IIpn MOAroTOBKE K MPAKTUYECKOMY 3aHATHIO CTYAEHT JOJDKEH U3YYUTh COOTBETCTBYIOILYIO
raBy B ydeOHHMke (y4eOHOM TMOCOOMM), PEKOMEHJIOBAHHYIO CHEIUAIBHYIO JHUTEPATYpy H
OTHOCSIIMECA K JaHHOMY 3aHATHIO HOpMaTHBHBIE MaTepuaibl. [locne aToro cneayer nmpucrynarh K
COCTaBJICHUIO JIOKJIAa/J0B M BBICTYIUIEHHH Ha TEOPETUYECKUX CEMUHAapax, HalUCaHHUio pedeparos,
PELIEHUIO 3a/1a4 U BBIIIOJHEHUIO 3aJaHUMH.

[IpakTiueckue 3aHATHS JOHKHBI HAUMHATHCSI ¢ KPAaTKOTO BCTYNMUTEIBHOTO ciioBa. C LIEIbI0
KOHTPOJISI CaMOCTOSITENIbHONU paboThl MpenojaBarelb MOXKET IPOCMOTPETh TETPAAU C PELICHUSIMHU
JOMAITHUX 3aJa4 M JUId KOHTPOJI YCBOEHHUS TEOPETUYECKHX BOINPOCOB OINPOCUTH B TEUYEHHE
JeCATU-TIATHAAIATH MUHYT HECKOJIBKUX 00y4daeMbIX. [10100HBIM KOHTPOIb MOKET MPOBOAUTHCS U
B (Qopme nATHAALATU-ABAIIATUMUHYTHOM KOHTPOJIbHON pPabOThI, B KOTOPOH CTYIEHT AOJKEH
pPEeLIUTh OJHY W3 MPEUIOKEHHBIX 3ajad. [IodHBIM KOHTpPOJIb HEO0OS3aTeNbHO OCYLIECTBIATH Ha
KOKIOM IPAKTHYECKOM 3aHATUU. BakHO M0OUTHCS TOro, YTOOBI CTYAEHTHl CUCTEMATUYECKU U
CaMOCTOSITENIbHO paboTany HaJ NpoOJIEeMHBIMH BOIPOCAMHU TEOPHH, BIYMUYHMBO aHAJIM3UPOBAIU
HOPMAaTHBHO-TIPAaBOBBIE AKTHI.

OcHoBHBIMU (hOpMaMU PAKTHUECKUX (CEMUHAPCKUX ) 3aHATUN SBISIOTCS:

— pellieHue TECTOB;

— COCTAaBJIEHHUE NPOLECCYaTIbHBIX M MHBIX NMHCBMEHHBIX JOKYMEHTOB C HCIOJIb30BAaHUEM
MH(OPMaLIMOHHBIX TEXHOJIOTHH;

— JIEJIOBBIE UTPBI;

— TEOpPETUYECKHE CEMUHAPHI U T.1.
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B xome mpakTHueckoro 3aHATHS TperojaBaTelb 00s3aH J0O0MBATHCS aOCOTIOTHOW st
CTYZCHTOB SICHOCTH B TOM, KaKO€ pEIleHHE IO JaHHOW MPAKTUYECKOH CHUTYyalluu JOJDKHO OBITH
IPUHATO U moyeMy. Eciu npeuioxkeHHas B 3a/1a4e CUTyallHsi HE MOKET OBbITh OLIEHEHA OJIHO3HAYHO,
HE00X0UMO C(HOPMYITMPOBATH JIOTIOJHUTENBHBIE KOHKPETH3HPYIOIIUE YCIOBHSA, MPU KOTOPBIX
BO3MOXXHO MPHUHSATH OINpejeseHHoe perieHue. boiee Toro, cogepxaHue HEKOTOPBIX 33aad4 MOXKET
OBITH M3MEHEHO ITyTEeM, HallpuMep, BBOJIa HOBBIX YCJIOBUH, B 3aBUCUMOCTH OT KOTOPBIX MEHSETCS U
KOHE4YHOe pemieHue kaszyca. [logoOHble MeTonuyYecKue NIpHUEeMbl CIOCOOCTBYIOT BBIPAOOTKE Yy
CTYZICHTOB BHJICHHSI CYIIIHOCTH IIPaBOBOI'O MaTepHasia, HABBIKOB MPUMEHEHUSI CHCTEMHOT'0 TI0IX0/1a
U BCEX BHUJOB TOJIKOBAHMS MPAaBOBBIX HOpM. B mporecce pemieHus 3agad, TEKCTbl KOTOPBIX
COJIep’KaTcsi B MPAKTUKyME M CO BPEMEHEM YCTapeBarOT, HEOOXOAMMO HCIOJIb30BaTh HOBeEHIINE
HOPMATHUBHO-TIPABOBBIE AKTbI, KOTOpPbIE HE MOINIM OBITh YYTEHBI HpPU COCTABICHHUU 3aJad.
[IpenogaBatens AOMKEH BOBJEKaTh B MPOIECC pEIIEHUs 3aJad MaKCHMallbHOE KOJUYECTBO
0o0y4yaeMbIX, COYETass MHUIIUATUBY CAMHUX CTYACHTOB C BBI30BOM JUUIsl OTBETA TE€X, KTO HE MPOSBISIET
aKTUBHOCTh. [lone3HbIM SIBISETCS BBISIBICHHE MHEHHUS OOy4YaeMbIX MO YK€ MPEATIOKEHHOMY
PELICHUIO, W OpraHu3alMs CBOETO poAa IUCKYcCHH. il MOOIIpEeHUs: TBOPUYECKOW AMCKYCCHH,
KOTOpasi, pa3yMeeTcsi, He J[OJDKHA 3aTATUBAThCS, MPEICTABISETCS Ba)KHBIM BBICITYIIATh BCE
JIOTIOJTHUTEIIbHBIE aPTyMEHTBI, KOTOPHIMU TOTOBBI MTOJICIUTHCS 00ydaeMble.

[Ipy mpoBeneHUU NENOBBIX UTP CTYACHTHI MO 3a/laHUIO0 TMpernojaBaTens OepyT Ha cels
(GYHKIMY Y9aCTHUKOB TOW OO WHOW CHTYallUH.

Teopernueckue ceMHUHApbl MOTYT HMPOBOAMTHCS IO PA3IUYHBIM CXE€MaM, BHIOOP KOTOPBIX
3aBHCUT OT KOJHMYECTBA Y4€OHOTO BPEMEHH. DTO MOTYT OBITh Pa3IMYHOTO poja KPYIJble CTOJBI,
TUCIYThl, Hay4YHble KOH(epeHIMHM U T. M. B pamMkax NpakTHUYECKUX 3aHITHA CIOPHBIC
TEOPETUYECKHE MPOOJIEMBI LIEIECO00pa3HO 00CYXIaTh MO JTOKIATHONH CXeMe C ONMOHHPOBAHUEM,
KOrJla 3apaHee HAa3HAYCHHBIM JOKJIAJAYUK BBICTYNAeT C HAYYHBIM aHAJIM30M TOH JHOO HHOMN
TEOPETUYECKON MPOOIEeMbl B TEUCHHE MISATHAIIATH-ABAIIATH MUHYT, & €0 ONIIOHEHTAMH SIBJISIOTCS
JIBa-TPU CTYJCHTA, 3HAKOMBIE ¢ MaTepHUagaMH MOArOTOBIEHHOTO JoKIana oo pedepara.

B KOHIIE TPaKTUYECKOTO 3aHATHS MPENoJaBaTelb IeIaeT COOTBETCTBYIOIIEE 3aKII0YECHUE, B
KOTOPOM B TIpeJeNax MITU-CEMU MUHYT 0€3 0COObIX Ha3MJaHUI U MOYYEHUH, B TAKTUYHOU dopMme
OLICHMBAEeT paboTy Kaxkaoro oOydaemoro. 3akiOYeHHWE MpernojaBaTensi IO0DKHO OTBEYATh
TpeOOBaHUSM KPATKOCTH, IOTUYHOCTH, YETKOCTH, YOSAUTEIHLHOCTH, ICHOCTU CYXJeHui. B cBoeM
3aKJIFOYCHUH KaK IO OTIEJNBHBIM BOMPOCaM, 3a/la4aM WJIM BBICTYIUICHHSM, TaK M IO 3aHATHIO B
LIEJIOM TpenojaBaTeib HE JODKEH OOXOIUTh MOJYAaHUEM HHU OJHOTO CIIO)KHOTO M CHOPHOTO
BOIIPOCA, BOSHUKIIETO HA MPAKTUIECKOM 3aHATHH. Pa3zbsCHEHUs MpernojaBaress, JaBaeMble, Kak 110
XOJly 3aHATHSA, TaK U IpPH MOJBEJAECHUH €ro WTOroB, JOJDKHBI OyIUTh TBOPYECKYIO MBICIb
0o0yJaeMbIX, KellaHWe TIy0Oke pa3o0paTrbcsi B TOM JIMOO MHOM BOIIPOCE, CEPhE3HEW H3yUUTh
PEKOMEH/I0BaHHYIO JIUTEPaTypy.

[ToaroroBka K yCTHOMY COOOLICHHIO.

Jlokmagpl fAenaroTcss MO KaXIOH TeMe C LEeMbl0 MPOBEPKM TEOPETUUECKMX 3HAHUM
o0OyyJaroIerocsi, €ro CHocoOHOCTH CaMOCTOSITEIbHO NPHOOpeTaTh HOBBIE 3HAHMSA, pPabOTaTh ¢
MH(POPMALIMOHHBIMU PECYPCaMU U U3BJIEKATh HY>KHYIO HH(OPMAIIHIO.

Jlokmampl  3aciylIMBarOTCS B Havajge J1adOpaTOpPHOTO  3aHATHS  IOCTE  W3yYCHUS
COOTBETCTBYIOIIEH TeMbl. [IpomomKUTENbHOCTh JIOKIaZa HE JIOJDKHA MPEBbILATh 5 MUHYT. Temy
JIOKJIaJIa CTYJICHT BBIOMPAET TIO JKEJIAHUIO M3 TIPETIOKEHHOTO CITHCKA.

[Tpu monroroBke JOKJIaga CTYIEHT AOJDKEH M3YUUTh TEOPETHUYECKUM Marepuall, UCIOJIb3ys
OCHOBHYIO U JIOTIOHUTENIBHYIO JIUTEPATypy, OOS3aTeNbHO COCTaBUTHh IUIAH JIOKIana (IepedeHb
paccMaTpUBaeMbIX WM BOIPOCOB, OTPAXKAIOUMX CTPYKTYpY M MOCIEAOBATENFHOCTh MaTrepHuaia),
MOJATOTOBUTh  Pa3JaTOYHBIA Marepual WM Tpe3eHTanuio. [lmaH  mgokimama  HEOOXOAUMO
Ipe/IBapUTEIbHO COTIAcOBATh C MPEIoJaBaTeNeM.

BeicTymsieHHe  TOJDKHO — CTPOHMTBCS  CBOOOIHO, YOGAWTENIFHO H  apryMEHTHPOBAHO.
[IpenoxaBarens cienuT, YTOOBI BBICTYIUIEHHE HE CBOAMIOCH K IPOCTOMY BOCIIPOU3BEICHHUIO TEKCTa,
HE JIOITyCKAeTCsl POCTOE YTEHUE COCTABICHHOTO KOHCIIEKTA JIOKJIaaa. BeICTynmarommii Takke JODKeH
OBITb TOTOBBIM K BOIPOCAM ayAUTOPHUU U AUCKYCCHU.

IToaroroBka k Tecry.
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[Tpu moAroToBKE K TECTY HEOOXOIMMO M3YUUTh TEOPETHUECKUI MaTepuan no aucuuruimge. C
LENbI0 OKa3aHUsl IMOMOIIU CTyJEHTaM NpHU MOATOTOBKE K TECTy NPEroAaBareieM IpPOBOIUTCS
TPYIIOBasi KOHCYNbTAIMsI C LENbI0 Pa3bACHEHUs HauOoJiee CI0XKHBIX BOIPOCOB TEOPETUYECKOTO
Marepuana.

Ili1aHbl NPAKTHYECKUX 3aAHATHH

Tema 1. Beegenue B qmucuumiiudy «AndgopManuoHHble TEXHOJOTMH B IOPUAHYECKOM
AeATeIbHOCTI

1. U3yunth M npeacTaBUTh HA 3aHATUU NOJ0KeHUS OKMHABCKONM XapTHHM TII100albHOIO
nH(pOpPMaAIMOHHOTO OOIIECTRA.

2. B Crparerun pa3Butus uHpopmannoHHoro obmectsa B Poccum ompenenuTs uLenu u
3a/1a4¥ MOCTPOSHUS HHPOPMAIIIOHHOTO O0IIIeCTBa.

3. OmpenenuTh OCHOBHBIE HAIIPaBJICHUS Ppa3BUTHS HHPOPMAIMOHHOTO OOIIECTBA,
3akperieHHbie B ['ocymapctBeHHol mporpamme PD «UMubopmanmonnoe obmectso (2011-2020
TOJIBI ).

4. Vcnone3ys nonokeHus: Konnenuuu npaBoBoil MHGpOpMATHU3alUU, U3yYUTh OCHOBHBIE
HaIpaBJIEHUs IPaBOBOI MHPOPMATHU3AIIIH.

Tema 2. UndopManiuoHHbIe TEXHOJIOTHH U UX POJIb B COBPEMEHHOM 00IIIECTBE.

1. Jlaiite onpenenenue TepMuHa «MH(OOPMALIMOHHAS TEXHOJIOTUSD.

2. [Tepeuncnure 3Tambl 00padOTKH HHPOPMAITHIH.

3. B yem cocTout LieHTpanu3oBaHHAas U JIeLEHTpaIn30BaHHas 00padoTka HHPpOpMaIHK
Ha OBM?

4. HazoBuTe HHCTpYMEHTHI HH()OPMALIMOHHBIX TEXHOJIOTUH.

5. [Tepeuncnure BUABI HHOOPMAITMOHHBIX TEXHOJIOTHIA.

6. [lepeuucnure NpU3HAKH, MO KOTOPHIM KJIACCU(DUUIUPYIOTCS HHPOPMAIIMOHHBIE
TEXHOJIOTHH.

7. Kakumu OCHOBHBIMH CBOIicTBaMH omnpezensercs 3¢ (HeKTUBHOCTD
¢GyHKIMOHUPOBaHUS HH)OPMAITHOHHON TEXHOIOTHN?

8. 3aciyirBaHue COOOIECHU.

9. 3amuTta pedeparos.

Tema 3. UcTopus u HanpaBJieHUs1 Pa3BUTUSA HHPOPMAIMOHHBIX CHCTEM.

1. C ucrnonp30BaHUEM Pa3TUYHBIX UCTOYHUKOB, B TOM YHCJIe HH()DOPMAIIMOHHBIX PECypCoOB
cetu MHTEepHET, mo100paTh HHPOPMAIHIO 00 UICTOPUH PA3BUTHS OTIEPAITUOHHBIX CUCTEM.

2. TlomoOpate wuHQOpPMAIUIO O PA3HOBUJIHOCTSIX M OTIMYHUTEIBHBIX OCOOCHHOCTSX
OTEPALIMOHHBIX CUCTEM.

3. 3amuTa pedeparos.

Tema 4. CoBpeMeHHbIe KOMIILIOTEPHbIEC TEXHOJIOTMH B IOPUINYECKON NPaKTHKe.

1. HazoBuTe HOpMaTHBHO-IIPABOBBIE AaKThI, pErjaMEHTHPYIOIIME HH(OpPMATHU3ALNIO
npaBoBoii cdepsl B Poccuiickoit @eneparum.

2. Kaxue nHpopmalinoHHble TEXHOJIOTUU MIPUMEHSIIOTCS MPU 00pabOTKE IOPUINYECKUX
JIOKYMEHTOB? B KakuX mporpaMMHBIX MPOIYKTaX peaTu30BaHbl 3TH TEXHOJIOTUU?

3. Kakue mnporpammuble CpeacTBa HCMONB3YIOTCS [ pabdOThl € TEKCTOBBIMH
JIOKyMEHTaMu?

4. HazoBuTe 0CHOBHBIE PHHIIUIIBI pabOTHI B TEKCTOBOM pepakrope Microsoft Word.

S. Ha3zoBute OCHOBHbBIE NPHUHLUIBI paboOTHl ¢ TaOIMYHOM mpoueccopoM Microsoft
Excel.

6. Cozpnaiite npesenTaruio B MS Power Point.

7. JlaiiTe moHsATHE «ABTOMAaTH3UPOBAaHHOE paboUuee MECTO FOPUCTA.

8. JU1sl 4ero MCIoib3yIT aBTOMAaTU3UPOBAHHOE paboyee MECTO IOpUCTa.

9. 3acimymmrBaHue COOOIIECHUH.

10.  3ammra pedeparos.

Tema 5. Hcnonb3zoBanue ©6a3 AaHHBIX /AJS OPraHM3alMM XpaHEHUsl JAaHHBIX.
TexHos10rNst KOPNOPATHUBHOI PadoTHI.

1. B ceru UnTepHer HaliTu mHbopMaluio (Ha3BaHUE U COJEpIKalecs] CBeACHUs) 0 Oa3ax
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JAHHBIX, HCIHOJb3YEMBIX B IPAaBOOXPAHUTEIbHOH AesTenbHOCTH. [IpoaHanm3upoBaTh, B KakoM
dopmare (TEKCTOBOM, rpaduyueckoM, BHUIEO, ayIH0) CUCTEMATHU3UpyeTcs MH(POpMaIus B JTaHHBIX
6a3ax.

2. BcrioMHUTB, ¢ KakUMU 0a3aMu TaHHBIX (Tene(OHHbIE CIPABOYHUKH, apEeCHbIC KHUTU U
Jp.) CTAJIKUBAJKMCh Ha MPAKTUKE, KAKW€ IMOUCKOBbIE W aHAJIUTUYECKHE 33JaYl MOKHO PELIUTh C
uHpopManuei, XpaHsimencs B 3THX 0a3ax JTaHHBIX.

3. PazobOpatbes ¢ npeniaraeMoil CTpyKTypoil XpaHEHUs JaHHBIX, MOJyYE€HHBIX CTYIEHTOM B
pE3yJIbTaTE BBIIOJIHEHNS IPAKTUUYECKUX 3aJaHU.

4. lns cozaBaeMoi 0a3bl IaHHBIX YSICHUTB, UTO SBJISICTCA €€ MPeAMETHON 00JIacThio, KaKue
napameTpsl A1l 00bEKTOB MPEAMETHON 00JIaCTH CUCTEMATU3UPYIOTCS B 6a3€ JaHHBIX.

5. llpomymarh, Ha Kakue TaOMUIBI JOKHBI OBITh pa30OMTHl CUCTEMATH3UPYEMBbIC
napameTpsl, Kakue Iojs B Tabuuuax 0a3bl JaHHBIX SBISIOTCS KIIOUEBBIMU U KaKUE CBSI3U MEXKIY
TaOJIUIIAMU JTOJDKHBI OBITH CO3/1aHBI.

6. [Ipoananu3upoBaTh, Kak AOJKHA ObITh 0OecIieueHa 1eJI0CTHOCTh JaHHBIX B CO31aBaeMON
0a3e JaHHBIX.

7. Ilponymatb, Kakue OOBEKTHI JOJKHBI OBbITH CO3/1aHbl B 0a3e JAHHBIX Ul PELICHHS
MOCTAaBJICHHBIX B 3aJjaHUHU 3a7a4. BeIOpaTh cpeacTBa Ui CO3/1aHUs YKa3aHHBIX OOBEKTOB.

8. Jlna orbGopa JaHHBIX 1O KPUTEPUIO HEOOXOJMMO BCIOMHHUTH TakKue IOHATUSA
MaTeMaTUYECKOM JIOTUKHU, KaK «JIOTHYecKasl IEPEMEHHAs», «JIOTMUECKUE OINepaluu» U «CTPYKTypa
JIOTMYECKOTO BBIPAKEHUS.

Tema 6. Onpenenenne CIIC. OcHoBHble cBeneHusi 00 CIIC Koncyabrant Iliroc,
Konekc u I'apant. Poas CIIC npu paGore ¢ npaBoBoii nH(popMaumei.

1. U3 xypca «Teopus rocynapcTBa U npaBa» BCIIOMHUTh OCHOBHBIE BUJbI CHCTEMAaTH3aLlUU
HOPMATUBHBIX IPAaBOBBIX akKTOB. Pa3o0Oparbcsi, Kakue cpelcTBa NOMCKa HH(MOPMALMU MOTYT
00eCTIeYnTh KaXIblil BUJ CHCTEMAaTU3aIlHOHHBIX paloT.

2. BcniomHuTh, Kakue 00s13aTeNIbHbIE PEKBU3UTHI JJOJKHBI IPUCYTCTBOBATh Y HOPMATUBHOTO
IIPaBOBOTO aKTa COIVIACHO MPaBWIAM HOPUAMYECKOW TeXHHMKM. HalTm cpencrBa, peanusyromue
HOUCK MH(OPMALIUU 110 JAHHBIM PEKBU3UTaM B CIIPABOYHBIX IPABOBBIX CUCTEMAX.

3. UYro Ttakoe cnpaBouyHbie TpaBoBbie cuctembl? Haszoeute CIIC, mpencraBiieHHbIE Ha
POCCHICKOM M 3apyOeKHBIX PhIHKAX U KPUTEPHSIX UX BbIOOpA.

4. CpaBHUTH TEMaTHUUYECKUE KJIACCU(PUKATOPHI PA3IMUHbIX CIIPABOYHBIX IPABOBBIX CHCTEM.

5. Ina ¢dopmMupoBaHMs 3ampoca KakK JIOTHUECKOTO BbIPaKEHUS HEOOXOJMMO BCIIOMHMTH
TaKM€ TIOHATUS MAaTeMaTU4YeCKOW JIOTMKHM, KaK <JIOTMYecKas IepeMEeHHas», «IOTHMYecKue
oIepanumn», «CTPYKTypa JOTUYECKOTO BBIPAKEHUS.

6. Kakue ocHOBHbIE THIIBI IPABOBBIX aKTOB BKJI04YatoT B CIIC?

7. Kakue BubI Kj1accU(pUKALMU MPABOBBIX aKTOB McHoib3ytoTcs B CIIC?

8. OnuiuTe OCHOBHBIE COCTABHBIE YACTH 3JIEKTPOHHOTO JoKkymeHTa B CIIC.

9. 3acnymuBanue cooOIeHU.

10 . IIpoxosk/ieHue OHIaH TECTUPOBAHUS Ha 3HaAHHE CUCTEMBI ['apaHT

Tema 7. OcHoBHbIe BO3MOkHOCTH 10 nmoucky uHpopmanuu B CIIC. OcodenHocTn
noucka B cucremax Koucyabrant Ilnwc, Kogexc m TIapant. CocraBiienue mnoadopok

JAOKYMEHTOB.

1. Onumure GyHKIMOHATBHBIE BO3MOKHOCTH IOCYJapCTBEHHON 0a3bl JaHHBIX Hay4HO-
TEXHUYECKOTro LeHTpa «CucremMa» (Ha OCHOBE YKa3aHHOTO B OMOIHOrpadueckoM CIHCKE caiiTa).

2. Onummre (QyHKIMOHAIBHBIE BO3MOKHOCTH HH(OPMAIIMOHHO-TIPABOBOI CHCTEMBbI
«3akoHozatenbcTBO Poccun» (Ha OCHOBE yKazaHHOTO B OubnuorpaduyeckoM crucke caira).

3. Pazpaborunku kakux CIIC mpemoctaBisitoT OecruiaTHbI on-line AOCTyn K CBOUM
6a3am? Kak oprannzoBan noctyn? KakoBbl orpaHU4eHuUs TAKOTO 10CcTymna’?

4. KakoBbl mpeuMyllecTBa CHPaBOYHBIX IMPABOBBIX CHCTEM [0 CpPaBHEHHUIO C
NeYaTHBIMU UCTOYHUKAMH HHpopManun?

5. Kak yctpoenst CIIC?

6. KakoBel BapuanTsl pynkunonuposanusi CIIC? CpaBHuTte ux.

7. Kakwue Bunpl unopmanmronHoro cepsuca npeanaratot CIIC?
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8. [Tonp3ysice marepuanamu odunuanbabix caidToB CIIC «Koncynerantllmocy wu
«["apaHT», MOCTPONTE CPaBHUTEIBHYIO TAONUIly Pa3BUTHs (PYHKIIMOHAIBHBIX BO3MOXHOCTEH ATHUX
CHUCTEM.

9. CpaBuute «llouck mo pexksusutam» CIIC «I"apant» u «Kaprouky nouckay CIIC
«KoucynprantlInocy.

10. CpaBuute «llouck mno curyanum» CIIC «["apant» u «llouck mo mnpaBoBomMy
Hauratopy» CIIC «Koncynbrantllmtocy.

11. Cpasuure «llouck mo ucrounuky omyonukoBanus» CIIC «'apant» u «llIpecca u
kHurn» CIIC «Koncynprantllmtocy.

12. KaxoBa nmocnenoBatenbHOCTh paboThl osib3oBaTes ¢ CI1C?

13. KonTponpHas pabota: J[MCTaHIIMOHHBIN TeCT Ha 3HAHUE CUCTEMBI «[ apaHT»

Tema 8. be3onacHocTs MHpOpMANIUM U ee MPaBOBOe olecnevyeHHe, KOMIbIOTEPHbIE
NpecTynieHus.

1. HazoBuTE OCHOBHBIE HAIIPABIICHUSI KOMIIBIOTEPHBIX MTPECTYILICHUN.

2. O603HaUbTE KIACCUPUKAIINIO KOMIBIOTEPHBIX MPECTYILICHHA.

3. HazoBute MeTo1bI GU3HYECKON 3aIUTHI JaHHBIX.

4. Ha3oBuTe HOPMAaTUBHO-NIPABOBbIE aKThl, OOECIEUMBAIOIINE [PABOBYIO 3alllUTy
uHpopmanuu.

5. Yro takoe «Yrpo3a nHHOpMaMOHHON OE30IMacHOCTH?».

6. Uro Bximouaer B cebs JlokTpuHa wWHGOPMAIMOHHONW Oe3omacHOCTH Poccuiickoi
®enepanuu u CrpaTerus HauuoHaiabHOU 6e3onacHocTH Poccuiickoit ®eneparuu 1o 2020 roaa.

7. HazoBuTE BUABI KOMIBIOTEPHBIX BUPYCOB.

8. 3acnymmuBanue cOOOIIEHUH.

9. 3amuTa pedeparos.

Tema 9. O¢pucHble KOMIIBIOTEPHbIE TEXHOJIOTUH B IOPUCTIPYACHINH.

1. Wcnonp3yst pa3inuuHble UCTOYHUKU, B TOM 4YHCIEe HH()OPMAIMOHHBIE PECYpPChl CETH
WuTepHeT, HATH WHPOPMALIUIO O TOM, C IMOMOIIBIO KaKUX MPOrpaMM CO3IAETCSl CTATUCTHUYECKAs
OTUYETHOCTh IOPUIUYECKUX OpPraHu3alui, MpeaocTaBisgeMas s (pOopMUpPOBAHUS FOCYAaPCTBEHHBIX
CTaTUCTUYECKUX UH(POPMALIMOHHBIX PECYPCOB.

2. Ha odummansuom caiite MBJ] B cetu Untepuer Haiitu pasgen «CTaTHCTHKa» U
[IPOAHAIU3UPOBATH, 10 KAKUM CTATUCTHUUYECKUM MapamMeTpaM UJET MPEACTABICHUE CTaTUCTUYECKON
OTYETHOCTH U Kakue BUABI TIpadUuecKoro TNPEeACTaBICHUS JaHHBIX HCHOJb3YIOTCA UL
WJUTIOCTPAIIMK OTYETOB.

3. JlaiiTe nmoHATHE 3JIEKTPOHHOTO JOKYMEHTOO00POTa, HA30BUTE €TI0 BU/IBI.

4. B xakux ciyyasix BO3MOXHO HCIOJIb30BaHNE DJIEKTPOHHOU LU(POBON MOIIUCH.

Tema 10. Mcnosib30BaHMe pecypcoB HHTEPHET B OPUANYECKOM NIPAKTHKE U HAYKe.

1. JImst pa3nu4HBIX TOMCKOBBIX cHCcTeM B ceTu MHTepHeT (yandex.ru, rambler.ru, google.ru u
Jp.) CPAaBHUTH BO3MOXHOCTH (POPMHUPOBAHMS MOUCKOBOTO 3arpoca. [ToHATh pa3nuuus npocToro u
pacIIMpPEeHHOTO MOMCKA.

2. Ha cTpanumax nouckoBbIx cucteM B cetu MHTepHer (yandex.ru, rambler.ru, google.ru u
JIp.) MIPOAHAJIN3UPOBATH MOMCKOBbIE KATAJOrU Ha MpeAMET HAJIMYUS PyOpUK JUIsl TOMCKa MTPaBOBOM
UH(POPMALIUHU B CETH.

3. HazoBuTte cniocoOwI agpecaruu B cetu HTEpHET.

. HazoBuTe npaBoBbie HH()OPMAIIOHHBIE PECYPCHI B CETH UHTEPHET.

. HazoBute npaBoBsie CMU B cetn HTEpHET.

. PaznnunbiMu crioco6aMu HailTH B ceTH MIHTEpHET mopTall TOCYAapCTBEHHBIX YCIIYT.
. 3aciymmBaHue COOOEHUMN.

. 3ammura pedeparos.

. KonTponbnas pabota: TectupoBanue.

O 0 31 O\ DN K~

7. TlepeyeHb OCHOBHOW M [ONMOJHUTEJbHOW Yy4eOHOW JHMTepaTypbl, HEOOXOAUMON st
OCBOCHUS M CLHUIINHBI
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npaktuky™m / JI. C. [lpoBaneBa. - Mocksa : PI'VII, 2020. - 152 c. - Tekcr : anekrponHsiid. - URL:
https://znanium.com/catalog/product/1191359 — Pexxum gocTyma: mo moImucKe.
2. Jlpanieso, P. I'. MadopmanimoHHbIe TEXHOJIOTHH B IOPUANYECKON AesTenbHoCTH : [16+] / P.

I'. dpanezo, FO. I'. Boarun ; KemepoBckuil rocynapcTBeHHBbIM yHUBEpcHTET. — KemepoBo :
KemepoBckuii rocynapcrBeHHblid yHuUBepcuteT, 2020. — 267 c¢. : wi. — Pexum pgoctyma: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=600250 — Bubauorp.: c. 251 -

255. — ISBN 978-5-8353-2615-0. — TekcT : 371eKTPOHHBIH.
JonoJsHuTebHAA JTUTEPATYpa

3. Ceposa, I'. A. HpOpMaIMOHHBIC TEXHOJIOTHH B IOPHINYECKON JIEATEIBHOCTH : y4eOHOE
nocooue / I'. A. CepoBa. — Mocksa : UHOPA-M, 2020. — 241 ¢. — (Beicmiee oOpa3oBaHue:
bakanaBpuar). - ISBN  978-5-16-014579-2. - Tekcr : onektponnbii. - URL:
https://znanium.com/catalog/product/1057953 — Pexwum pocTyra: mo MOAMKHCKe.

4. Ilreitnopexep, O. A. Ilpaktukym mo mucrurinHe «MHpoOpMannoHHBIE TEXHOJOTHH B
IOPUIMYECKON AeITeTbHOCTY : MeToandeckue ykazanus / O. A. IllrelinOpexep. — HoBoKy3HEIIK :

H®U Keml'VY, 2017. — 42 ¢. — TekcT : anekTpoHHBIA // JIaHb : 3JIEKTpOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/169561 — Pexum pocTyna: uisi aBTOPHS3.
I10JIb30BaTENEN.

Humepnem-pecypcol

http://government.ru — caiit IIpaButenscrBa Poccun
http://www.vsrf.ru/ - Caiit BepxoBroro Cyna Poccuiickoit ®eneparyu
http://www.ksrf.ru/ - Caiit Koncrurynunonnoro Cyna Poccuiickoit ®eneparun
http://genproc.gov.ru/Caiit I'enepanbHo#t npokypatypsl Poccuiickoii denepanuu
http://minjust.ru/ - Caiitr MunucrepcTBa roctuiuu Poccuiickoit ®eneparyn
http://ras.arbitr.ru/ - bank pereHuit apOUTPaKHBIX CYI0B
http://uloblsud.ru — Caiit YiesHosckoro O6mactaoro Cyna
http://ulgov.ru/news - caiit I'ybepuaTtopa u [IpaButenscTBa Y IIbIHOBCKOM 00J1aCTH

9. http://ulmeria.ru — AnmunucTpanus r. YiIbiHOBCKA

10.  http://www.garant.ru/ - cnpaBouHo-tipaBoBas cuctrema «['’APAHT».

11.  http://www.consultant.ru - cnpaBouHo-nipaBoBast cuctema «KoucyabranT [Lmrocy.

12.  https://sudrf.ru - TocymapcTBeHHass aBTOMaTH3MpOBaHHAs cucTeMa Poccuiickoit
®epnepaunn "[IpaBocynue".
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