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MecTo NIMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Huctumnuaa «MHDOpMaIIMOHHBIE TEXHOJIOTHH B FOPUINYECKON AEITeTLHOCTHY BKIIOYCHA B
6a3oByto yacTh broka 1 Jlucuumimabl (MOIyIM) OCHOBHOM MpodheCcCHOHATBHOW 00pa30oBaTEIbHON
MPOrpaMMBbl BBICIIETO OOpa30BaHMS - MPOrpPaMMbI OakaiaBpuaTa IO HAIMPABICHUIO TOJTOTOBKU
40.03.01 FOpucnpynaenuusi, 3a094H0H HOPMBI 00yUIECHUSI.

JluciumiinHa onvpaeTcs Ha pe3ysIbTaThl 00yueHusi, CPOPMUPOBAHHBIC B paMKaxX MIKOJIHHOTO
kypca «Mupopmaruka u UKT» uim coOTBETCTBYIOUINX TUCIUILUIMH CPEIHEro NpodecCHOHaTbHOIO
o0OpazoBaHusl.

Pesynbrartel u3ydenus aucuuiuinHbl «MHQOpMalMOHHBIE TEXHOJOTUU B IOPUIMYECKON
NESATEIIbHOCTHY  SBJIAIOTCS TEOPETHUYECKOM U  METOAOJOTMYEeCKOW OCHOBOM ISl HW3YYEHHUS
MOCJIEIYIOIUX AUCIHUIUIMH. Putopruka m Teopusi aprymeHtanuu, Vcrtopusi rocynapcTBa U npasa
Poccun, AkTyalibHble BOIIPOCHI TEOPUHU TOCYIAapcTBa W MpaBa, ['ocynapcTBO U MpaBo: MPOILIOE,
HacTosmee W Oyaymiee, AKTyalbHBIE BOMPOCH COBPEMEHHOU ropHcrpyiaeHIuH, [loaroroBke K
claye U cjaaya rocyAapCcTBEHHOrO SK3aMeHa, BhIMOIHEeHHs, TOATOTOBKU K MPOLEIype 3allUThl U
3aIUTe BHIMTYCKHON KBAIM()UKAIIMOHHOW pa0OThI, OCBOCHHSI (haKyJIbTATUBHBIX TUCHUIUINH OCHOBBI
SKOHOMMYECKUX 3HaHUH, OCHOBBI HAYYHOW KOMMYHHKAIUH.

1. Ilepeyenr mNJIaAHMPYeMBIX Ppe3yJbTATOB O0y4YeHHS MO0 JUCUMILVIMHE (MOIYJIIO),
COOTHECEHHBIX ¢ IUIAHMPYeMbIMHM pe3yJbTaTaMH OCBOEHHSI 00pa3oBaTelbHOI
NMPOrpaMmblI
Lenbto ocBoeHus yueOHOM quctumiuHbl «MHPOpMAIMOHHBIE TEXHOJIOTUN B FOPUIUIECKON

JESTCIILHOCTHY SIBIISICTCS: MOATOTOBKA CTYACHTOB K 3(P(EKTUBHOMY IMPUMEHEHHUIO B IpOIECCe
oOydyeHus B By3e W B xoae Oyaymeld mnpodecCHOHATbHOW MAESITeTbHOCTH COBPEMEHHBIX
KOMITBIOTEPHBIX TEXHOJIOTHH, a TaKkKe O3HAKOMJICHHE C DJIEMEHTaMH TEOPUU CHUCTEM,
UCIIONIb3YEMBIX MPHU pa3paboTKe, BHEAPEHUU U OLIEHKE MH()OPMAIIMOHHBIX TEXHOJOTUM B padoTe
IOPUIMYECKUX CITY)KO, TPU 00pabOTKE FOpUINIECKON HH(POPMAIIUH.

3aoauu OucuunIUHbL.

- W3yd4eHUE KOMIUIeKCa 0a30BBIX TEOPETHYCCKUX 3HAHWK B 00JacTH WHQPOPMAIIMOHHBIX
CUCTEM U MH(OPMALIMOHHBIX TEXHOJIOTHUH;

- (opmupoBaHue W pa3BUTHE KOMIICTCHIIMH, 3HAHWM, MPAKTHYCCKUX HABBIKOB W yYMEHUH,
CIOCOOCTBYIOIIUX BCECTOPOHHEMY U 3((EKTHBHOMY NPUMEHEHHIO O(HCHBIX MIPOrpPaMMHBIX
cpencTB, MHOOPMAIMOHHBIX TEXHOJIOTHI TP PEIICHUHM MPUKIAIHBIX 33134 MpodecCHOHATHHOM
JESTENIbHOCTH, CBS3aHHBIX C MOMCKOM, 00pabOTKOM M aHaIM30M MpaBOBOW WMHGOpMALUU, B TOM
YHUCJIEe C MPUMEHEHHUEM TI100aJTbHBIX KOMITBIOTEPHBIX CETEH.

B pesynpTaTe ocBOeHHs mporpamMmbl OakaiaBpuaTa OOYYAIOIIMKCS JOJDKEH OBJAJETh
CIENYIOIMMH pe3yJibTaTaMu oOydeHus 1o aucuuiuinHe «MHpopManmoHHble TEXHOJOTUU B
IOpUINYECKON AESATEITBHOCTU.

Komnerenuus n O0pa3zoBaTenbHbIE Pe3yabTATHI JMCIUIIIHHBI
HHIMKATOPHI ee (3tranbl GopMHUPOBAHMS AMCLUIITIHHBI)
JNOCTH/KECHHS B
3HaeT ymeer BJIaJieeT
AUCHUILINHE
YK-1 Criocoben OP-2 UCTIOJI30BaTh OP-3 HaBbIKaMU
OCYILIECTBIATE IIOUCK, OP-1 ocHOBEI COBpPCMCHHBIC OIIpCACIICHUA
KpUTHUECKU  aHamH3 COBPEMEHHBIX UH(POPMaIMOHHO- NPaKTHYECKHX
" cnnTes | TEXHOTOTHH coopa, KOMMYHHKAIIMOHHBIE MOCIIEZICTBUI
00paboTKU U TEXHOJIOTUH IS IIPEJI0KEHHOTO
uHopManuu,
MIpeICTaBICHUS cbopa, 00paboOTKU U pelIeHus 3a/1auu
IIPUMCHATD uH(popMaun aHanu3a HH(popMaun
CUCTEMHBIH  IOIXOJ IIPU PELIEHUH
s pelieHus IIOCTABJIEHHOM 3a/1auu
MOCTaBJIEHHBIX 3aja4
YK-1.1.
JleMoHCcTpHpYyeT




3HAaHUE OCOOEHHOCTEMN

CHUCTCMHOTI'O u
KPUTHYECKOT'O
MBIIIJICHUA u

TOTOBHOCTb K HEMY.
VK-1.2. IIpumenser
jgorudeckre Gopmbl u
MPOLEAYPHI, CIIOCOOEH
K  pediaekcun 10
MOBOJy COOCTBEHHOM
u qyKOU
MBICIIUTEIbHOU
JESITEIbHOCTH.
VK-1.3. Ananuzupyer
HCTOYHUK
uH(pOPMAIIUU C TOYKHU
3peHUs] BPEMEHHBIX U

IIPOCTPAHCTBEHHBIX
YCIOBUM ero
BO3HUKHOBEHUS.

VK-1.4. Ananusupyer
paHee CIIOKUBIINECS B
HayKe OLIEHKHU
uHpOpMaLIUH.

YK-1.5.
ConocraBinsieT pa3Hble
UCTOYHUKHA
UHPOPMALIUU C LEIIbI0
BBISIBIICHUS 175
NPOTUBOPEUUI u
MOWCKA JOCTOBEPHBIX
CYXKICHUU.

YK-1.6.
ApryMeHTHpPOBAHHO
dbopmupyer
COOCTBEHHOE
CYXJIEHHE U OIICHKY
uHpopManuy,
NpUHUMAET
000CHOBaHHOE
perieHue.

VK-1.7. Onpenensier

MMPAKTUYCCKUC
MNOCICACTBUA
MPEAJIOKCHHOTO
peUiCHUs 3a1a4n




OIIK-8

Criocoben
[[EJICHANPABICHHO U
3 PEeKTHBHO
1oJy4arthb
IOPUINYCCKH
3HAYUMYIO
UHPOPMALIUIO u3
Pa3INYHBIX
WUCTOYHUKOB, BKIFOUYAs
MIpaBOBBIE 0a3bl
JAHHBIX, pemars
3a7auu
npohecCHOHABLHOM
JEeSITeIIbHOCTH c
IPUMEHEHUEM
UH(POPMAIIMOHHBIX
TEXHOJOTMM U C
y4eToM  TpeOOoBaHMU
UH(POPMALIMOHHOM
0e30MacHOCTH
OIIK-8.1 TIlomyuaer
u3 Pa3JInYHbIX
WUCTOYHUKOB, BKIIOYAs
IPaBOBbBIE 0a3bl
JTAHHBIX, IOPUIHYECKU
3HAYMMYIO
uHpopmManuro,
oOpabarsiBacT u
CHCTEMaTH3HPYET €€ B
COOTBETCTBUU C

MOCTaBJIEHHON IIEJIBIO;
OIIK-8.2 Ilpumenser
UH(pOpPMaIMOHHBIE
TEXHOJIOTUHI TSt
pelIeHus] KOHKPETHBIX
3a1a4
npodeccuoHanbHOM
NeSITeTTbHOCTH,
OIIK-8.3
JemoHCcTpHpyeT
TOTOBHOCTh  peIIaTh
3aa9n
npodeccuoHanbHOM
JeSITeTbHOCTH c
yuyeToM  TpeOoBaHUI
uH(pOpMaLOHHON
0€3011acCHOCTH

OP-4

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-5

- MOJTy4aTh u3
Pa3INIHBIX
HUCTOYHUKOB,
BKIIIOYasi  [PaBOBBIC
0a3nl JIAaHHEIX,
IOPHITICCKU
3HAYUMYIO
uHpopmManuro,
obOpabarsiBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUU C

MOCTABJICHHOU IEJIBIO
Ha 6a30BOM YpOBHE;

OP-6

- HaBBIKAMU
MIPUMEHEHHSI
MH()OPMAITMOHHBIX
TEXHOJIOTUH IS
pelieHusI KOHKPETHBIX
3a1a4
npodeccrnoHabHOM
NeSITeIbHOCTH Ha
0a30BOM ypOBHE




OIIK-9 Cnocoben
MOHUMATh TIPUHIIHITHI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI u
UCIIOJIB30BaTh UX JUIS
pelieHus 3a1a4y
npohecCHoHATBLHOM
JESITEIIbHOCTH
OIIK-9.1. Tlonumaer
OPUHLUIBL  PabOTHI
COBPEMEHHBIX
MH(}OPMaLMOHHBIX
TEXHOJIOTUI
OIIK-9.2  Peanuzyert
OPUHIUIBL  pabOThI
COBPEMEHHBIX
MH(}OPMaLMOHHBIX
TEXHOJIOTUH s
peteHus 3a1a4y
npodeccuoHanbHOM
JIeSTeTLHOCTH.

OP-7

- OCHOBHbIE
IOPUINIECKA
3HAYUMBIC TPU3HAKH
nH(popManuu,
METOIbI cbopa
nH(popManuu,
npueMsl  paboThl ¢
MPaBOBBIMU  Oazamu
TAHHBIX
YHUBEPCAJIBHOTO
XapaxTepa;
TpeOOBaHMS
MH(POPMAIIMOHHOH
0e301MacHOCTH

OP-8

- pean30BhIBATH
MPUHIUIIEI  paboTHI
COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTHI InIE:
pelieHus 3a1au
npodecCHOHATBLHOM
JESITEIIbHOCTH

OoP-9

- HaBBIKAMHU pabOTHI C
OCHOBHBIMH
WHCTPYMEHTAMH
UH(GOPMaIIMOHHBIX
TEXHOJIOTHI u
OPUMEHEHUs UuX Ui
pElIeHNs] KOHKPETHBIX
3a/1a4y
npodeccroHaIbHOM
JeSITeIbHOCTH

2. OobeM AUCHHUIIINHbI (MO)]y.]'Iﬂ) B 3a4YC€THBIX €IUHHMIAX C¢ YKa3aHHEM KOJHYECTBa

AKaJJCMHU4Y€CCKUX

YacoB,
npenoaasareseM (Mo BHIAM Y4yeOHBIX

BbIJIE€JICHHBIX

Ha

KOHTAKTHYI0 padory
3aHATHH) W HAa CAMOCTOSAITEIbHYI0 PpPadoTy

o0y4yarmuxcs

C

00y4YaKOIIHUXCH:
O0beM TMCHUIJIMHBI M BU/IbI y4eOHOH padoThl
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3. Coaepxanue JMCHUILIMHBI (MOAYJIs1), CTPYKTYPHPOBaHHOe MO TeMaM (pa3jaenam) c
YKa3aHHEM OTBECJACHHOI0 Ha HHX KOJIUYECTBA AKAACMHYECCKHX 4YaCcOB U BHIAOB y‘leﬁﬂbIX

3aHATHH.

3.1 Ykazanue mem (pazoenos) u omeeoeHHO20 HA HUX KOJIUUECHMEA AKAOEMUUECKUX YACO8 U
610086 YUeOHbIX 3aHAMUIL, OPOPMIAECHHBIX 8 6UOE MADIUYDL.




HaumenoBanue pa3aesia IMCUNIIJINHbI

Jlex1IMOHHEBIE
3aHATHUSA
[IpakTnueckue
3aHATHUSA
CamocrosTenpHas
pabora

Tema 1. Beenenue B aucuuminny «MH(pOpManmoHHbIe TEXHOIOTHH
B IOPUJINYECKON JesITeIbHOCTH». NHpOpMallMOHHbBIE TEXHOJIOTHU H 1 1 7
UX POJIb B COBPEMEHHOM OOIIECTBE.

Tema 2. Mcropust W HampaBleHHS DPa3BUTHUA HH(POPMALMOHHBIX
cucreM.  CoBpeMeHHble  KOMIIBIOTEpHblE  TexHosorun B | 1 1 7
IOpUJINYECKON IIPAKTHUKE.

Tema 3. VMcnonb3oBaHue 0a3 JaHHBIX ISl OPraHU3ALMM XPAHEHUS
JNaHHbIX. TEeXHOIOTrHsI KOpIOPaTUBHONW pabOThI

Tema 4. Omnpenenenne CIIC. OcHoBuble cBeaeHuss o6 CIIC
Koncynprant [lmtoc, Kogexe u I'apant. Pons CIIC npu pabote c - 1 7
MpaBoOBOM MH(MOPMAITUEH.

Tema 5. OcHOBHBIE BO3MOXKHOCTH 110 rorcKy nHpopmanuu B CIIC.
Ocob6ennoctu noucka B cucremax Koncynerantllmtoc, Kogekc u - 1 7
I"apanT. CocraBieHue nog00poK JOKYMEHTOB.

Tema 6. be3onacHocTh MH(pOpPMALMK U €e MPaBOBOE OOecledeHue,

- 1 6
KOMHI)IOTCPHI)IG HpeCTYHJIeHI/Ifl.
Tema 7. OducHbIE KOMIIBIOTEPHBIE TEXHOJIOTUHU B IOPUCTIPYICHIIUN 3 ) 7
Tema 8. HMcnonb3oBaHHME pECYpcOB HMHTEPHET B IOPHIUYECKOM 7
HpaKTI/IKe Hu HaYKe
Bcero: 2 6 55

3.2. Kpamkoe onucanue cooepiicanus mem (pazoeyos) OUCUUnIuHbl

Tema 1. Beegenune B mucuumiudy «AHgopManuoHHbIe TEXHOJIOTMHM B HOPHIMYECKOI
AesTeJbHocTHY. UHopManHMOHHbIE TEXHOJOTHHM M UX POJib B COBPEeMeHHOM 0011ecTBe.

WNHpopmMallMOHHbIE TEXHOJOTMM M HMX MECTO B CHUCTEME€ Hay4HbIX 3HaHUHA. OCHOBHBIE
noustus. [lonstue nudopmanuu. Ob1Ias XapakTepuCcTHKa MpolieccoB cOopa, nepeaadn, 00padboTku
U HaKoIuleHus uHQopmaruu. JlaHHble Kak 4acTh MH(OpMAIUH.

Henb u 3apaun aucuuiuivHbl. [loHATHE M OCOOEHHOCTH COBPEMEHHOI'O MH(OPMALMOHHOTO
obmectBa. WHbpopmauus u ee Buasl. HHpopmanmoHHbi pecypc. OCHOBHBIE 3ajauu
nHpopmaruzanuu. MHpopManmoHHbIil peIHOK U ero cekropa. crtounuku nudopmannu. [onstue
«cucTeMa», OCOOEHHOCTH cucteMbl. HMHdopmanuoHHas cucremMa M aBTOMAaTU3MPOBAHHAsS
undopmanmonnas cucrema (AVC). [IpeamerHas 061acTh aBTOMaTU3UPOBAHHON WH(DOPMAITMOHHOM
cucrembl. Knaccupukamms AMC. Kareropun mnonb3oBareneit AMC. WHdopmanmoHHble
TexHosoruu, ucropus pazsutus UT. Knaccudukanus UT. Tennenuun passutus UT.

Tema 2. Hcropusa uW HanpasjieHHs PpPa3BUTHS HMH(POPMALMOHHBIX CHCTEM.
CoBpeMeHHbIe KOMIIbIOTEPHbIE TEXHOJIOTMHU B IOPUIMYECKON MPaKTHKe.

[lonatue cucrembl. OTambl pa3BUTHS HHGOpMAIMOHHBIX cucTeM. OCHOBHBIE 3a7aul
MH(pOpMaTU3ALINH.

Pone u MecTo MH(pOpPMALMOHHBIX TEXHOJOTMH B MpaBoBoil cdepe. MHbopMmamoHHbIe
TEXHOJIOTUM B MPaBOTBOPUECKON JIE€ATEIbHOCTU. ABTOMAaTH3MpPOBaHHbIE HHPOPMAIIMOHHBIE
CHCTEMBI CY/I0B U OpraHOB IOCTUIMH. ABTOMAaTU3MpPOBAHHbIE MH(OPMAIIMOHHBIE CUCTEM OpPraHOB
MIPOKypaTypbl. ABTOMaTU3MpoBaHHbIE WH(POpMaMOHHbIE cucTeMbl MBJI. ABTOMaTm3upoBaHHBIC
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MH(POPMALIMOHHBIE CHCTEMBI (peepanbHbIX OpraHoB HajaoroBoil nomuuuu. MudopmanumonHoe
o0ecrieyeHne NPUHATHS PEIICHUN B IOPUINUECKOM eI TeIbHOCTH.

Tema 3. Hcnosb3oBaHue 0a3 JaHHBIX JAJIsi OPraHU3alUM XpaHeHHMsl JAaHHBIX.
TexHo10rust KOPNOPATHUBHOI PadoTHI.

ITonatue 0a3bl naHHBIX, Ha3HauYeHUe 0a3 JaHHbBIX. Tunel 6a3 gaHHBIX. PensunoHHbIE 0a3bl
JAHHBIX U UX OCHOBHBIE OcOOeHHOCTU. CHCTEMBI ympaBieHHUs 0a3aMM JaHHBIX, UX Ha3HauCHHUE.
TexHomnorust co3nanus 6a3sl JaHHBIX AJIS XpaHeHHs KapToTek. Opranusanus novcka HHGOpMaLuu
B 0a3e JaHHBIX, TEXHOJOTHS (OPMHPOBaHUS aHAMUTHUeCKoW unHpopMmarmu. Co3maHue OTYETOB.
TexHonOrNUs CO30aHM MOJIB30BATEIBCKOTO IIPUIIOKEHUS.

IIpakTnyeckass moaroroBka: Ilocemenue lleHTpa  aBTOMartu3upoBaHHOW  (UKcaLUU
aJMMHHMCTPATUBHBIX NpaBOHApYIIEHUH B o0nactu AopoxHoro asuxeHus I'MB/1J1

Tema 4. Onpenenenne CIIC. OcnoBHble cBeaeHusi 00 CIIC Koncyabrant Ilroc,
Kopexc u I'apant. Posas CIIC npu padore ¢ npaBoBoii uangopmanueii.

Omnpenenenne CIIC. OcnoBubie cBenenust 00 CIIC KoncynpranT [lnroc, Kogeke u I'apanr.
Ponw CIIC nipu pabote ¢ mpaBoBoit unpopmarueii. Pons CIIC mpu pemennn mpoodiieM OTKPBITOCTH
uHpopmanuu, cozaanue 3QHEeKTUBHBIX HHCTPYMEHTOB I paOOThI ¢ MPAaBOBOM HH(OpMAIHEH.

Ha nekumio mpuriamaroTcss MEHEIKepbl IO paboTe C BBICIIMMHU y4EOHBIMH 3aBEIECHUSIMU
koMmanui «I'apanT» u «Koncynprantllmocy.

Tema 5. OcHoBHbIe BO3MO:XHOCTH MO NMOucKy HHpopmamuu B CIIC. Ocobennoctu
noucka B cucremax Koucyabrant Ilaroc, Kogexkc u Iapant. CocraBiienne mnogdopok
JOKYMEHTOB.

OcHosuble cBenenus 00 CIIC Koncynbrantllmoc, Konekc u I'apant. ['mmeprexcroBsie
cBsa3u. OTpakeHHe CBsA3eH JOKyMEHTa, Kiaccu(uKalus CBs3ed, BU3yalnu3alus CBs3eH, IEpeBO
cBsizeil. [leuaTh MOKyMEHTa M €ro 4actd, HacTpoiika medatu. CoxpaHeHHE JOKyMEHTa B (baii.
Konuposanue B TekcToBblil peiaktop MS Word. YcraHOBKaA 3JIEKTPOHHBIX 3aKJIAI0K.

CnoBapu nosieit. [lonck HykHOro 3HadeHUs B cioBape. PUIbTPHI B CIOBApsX B CUCTEMAX
Koncynperantllmoc, Kogekc u I'apant. CocraBineHue noJo0pok 10KyMEHTOB

Hoxyment kak coctaBHas 4acte CIIC Kouncynbrantllmoc, Komekc wu T'apanrt.
['nneprexcroBbie cBsi3u. OTpakeHHE CBA3EH JOKYMEHTA, KIacCU(pUKALMs CBs3€H, BU3yalu3alus
CBSI3€M, IEpEBO CBSA3EH.

Tema 6. Be3onacHocTs, MH(poOpManuM M ee NMpaBoBoe ofecrnevyeHne, KOMIbIOTEPHbIE
npecTynjieHus.

ITonaTne xoMmproTepHON Oe3omacHocTH. [IpaBuina n MeToabl cOOIIOAEHUS KOMIBIOTEPHOM
6e3omacHOCTH. [IOHATHS «KOMIIBIOTEPHOE MPECTYIUIEHHE» M «MH(OpMalMOHHas 0e30MacHOCTbY.
Buasl komnbroTepHbIX npecTymieHHid. CrnocoObl M METOJbl MPenyNpekIeHUs KOMITBIOTEPHBIX
npectymieHnii. KoMmbloTepHble BUpPYCHl, MX KiIaccU(UKAIMS W TMOPAa)KaIOUMe OCOOEHHOCTH.
Mertoabl  3amuThl  MHPOPMALMKM TPU  HUCIOJIB30BAaHUM  KOMIIBIOTEpHBIX —ceTedl. Meton
«UHTEJJIeKTyaJIbHOTO  mepebopa  maposeit». [lpaBoBoe oOecnedyeHne  MHPOPMAMOHHOMN
0€30I1aCHOCTH.

Tema 7. O¢pucHble KOMNIBIOTEPHbIE TEXHOJIOTUH B IOPUCTIPYACHINH.

TexHonorus pa3pabOTKU 3JIEKTPOHHBIX YHU(UIIMPOBAHHBIX JTOKYMEHTOB ((popM OJIaHKOB,
TabyuL, M1a0JI0HOB, MMCEM PACCHUIKH), UCIIOJIb3YEMbIX B IIOBCEHEBHON MMPAKTUKE IOPUCTA. 3alIuTa
AJIEKTPOHHBIX JOKYMEHTOB U UX OTJENIbHBIX (pparmMeHTOB. Co3/1aHUE TUIIEPTEKCTOBBIX JOKYMEHTOB.

[Tpuemsl 3pdexTHBHOMN pa3pabOTKH JOKYMEHTOB CIOKHON CTPYKTYpHI.

Texnonorus paspabotku tabmui. MHcTpyMeHTanbHBIE cpeacTBa (OopMaTUPOBAHUS TAOIUII.
Anpecanusa. OpraHuszainusi BBIYHCIECHUHN, NPUMEHEHHE BCTPOEHHBIX (QyHKUuH. ['paduueckoe
npezcTaBieHue AaHHbIX. [IpueMbl paboThl ¢ O0NBIIMMU TaOIHIIAMHU.

CpenctBa ananu3za TaOau4HbIX NaHHBIX. KoHcomunanus. VMcnons3oBanue aBToduiabTpa U
pacumpenHoro ¢wmistpa. Ilogbop mnapamerpa. Ilouck pemenus. TaOnauubl TMOACTAaHOBKH.
[TpomexyTounble utoru. CBOJHbIE TAOTHUIIBI.

Tema 8. Ucnosib30BaHUe pecypcoB HHTEPHET B IOPUANYECKOIl MPAKTHKe H HAyKe.


http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос6
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7
http://www.fa-kit.ru/main_dsp.php?top_id=14212#Вопрос7

Pecypcel UnTepHeT ux HaznaueHue u xapakrepuctuka. [lonstus World Wide Web, pons B
IOpUAMYECKON TpakTuke. TexHonoruu cosnanusi Bed — crpanmm. OOmme cBeaeHUS O s3BIKAX
TUTIEPTEKCTOBOM pa3mMeTku. HCTpyMEeHTalIbHBIC CpecTBa s co3aanust Be6 — crpanuir. OCHOBBI
MIPOABUKEHUS CaiTOB B IHTEpHET.

OnektpoHHass mouta. IloHsTHEe 00 »dieKTpoHHOW LHU(POBOK TOANHCH. TEeXHUYECKOE
obecrieueHrne 3IEKTPOHHON mudpoBoil moanucu. OpraHu3alMoOHHOE 00eCrevYeHrue JIIEKTPOHHON
nudposoit noanucu. [IpaBoBoe obecreyeHue IEKTPOHHOH ITU(POBOM MOITUCH.

4. TlepeueHb Y4ueOHO-METOAUYECKOr0 oOecmeyeHHUsl IS CAMOCTOSITEJIbHOW PadoThl
o0yyarommxcsi 0 JMCHUIJIMHE
CamocrosTenbHas paboTa CTYICHTOB sIBIsieTcs 0co00i (opMol opraHu3aluu y4eOHOTO
npoiiecca, MpeaCTaBysoas co00l MIaHUPYEMY0, T03HABaTeNIbHO, OPraHU3alMOHHO U METOINYECKH
HAMpaBSIEeMyI0 JEATENBHOCTh CTYJCHTOB, OPUEHTUPOBAHHYIO HAa JOCTIXKEHHE KOHKPETHOTO
pe3yabpTaTta, OCyIIecTBIsieMylo 0Oe3 MpsiMoil momoiy mpenoaaBatens. CamocrosiTenbHas paborta
CTYACHTOB SIBJSIETCS COCTaBHOM 4YacThl0 YueOHOH pabOThl M WMEeT MLEeNbl0 3aKpeIuieHue |
yriayOieHue MOJYYeHHbIX 3HAHWW M HABBIKOB, MOUCK U MPHOOpETEHUE HOBBIX 3HAHMM, a Takke
BBITIOJIHEHUE Y4YEOHBIX 3a/JaHUll, MOJATOTOBKY K MPEICTOALIMM 3aHATHSAM W 3k3ameny. OnHa
IpelycMaTpuBaeT, Kak MpaBHIIO, pa3paboTKy pedeparoB, HaMMCaHHE TOKIAIO0B, BBITOJIHEHUE
TBOPYECKHUX, HHUBHUIyaJbHBIX 33JJaHUI B COOTBETCTBUHU C Y4€OHOH MpPOrpaMMoii (TeMaTHYEeCKUM
IUTAHOM M3YYeHHs TUCHMIUIMHBI). TeMa HJs Takoro BBICTYIJICHUS MOXET OBITh MpeIokKeHa
npernojiaBaTesieM WM W30paHa CcaMUM CTYJEHTOM, HO MaTepHall BBICTYIUICHHS HE JIOJDKCH
nyOnaupoBaTh JEKUMOHHBIM Marepuan. PedepaTuBHbII MaTepuan CIYKUT JOTOJTHUTEIbHOU
uHpopmanment st paboThl HA MpPaKTHYECKUX 3aHATHsIX. OCHOBHAs II€JIb JIAaHHOTO BHUAA PabOTHI
COCTOHUT B O0OYYEHHH CTYJEHTOB METOJaM CaMOCTOSTENIbHON paboThl ¢ yueOHbIM MaTepuaioM. Jlis
MOJHOTHI YCBOGHHUSI TEM, BBIHECEHHBIX B TIPaKTUYeCKHE 3aHATHA, TpeOyercs pabota ¢
nepBorcTouyHrkamMu. Kypc mpeaycmaTpuBaeT — CaMOCTOSTENbHYIO  paboOTy  CTYIEHTOB  CO
cnenuaibHoil snureparypoil. CregyeT OTMETUTb, YTO CAaMOCTOATEIbHash padoTa CTYAEHTOB
pe3ynbTaTUBHA JIMIIb TOTJAa, KOTJa OHAa BBIMOJHAETCS CHUCTEMAaTUYECKH, IUIAHOMEPHO U
LIeJICHAIIPaBJICHHO.
3amanus Ui CaMOCTOATEIbHONU paboOThl MPEeAyCMATPUBAIOT HCIOIb30BAaHHE HEOOXOAMMBIX
TEPMUHOB W TIOHSTUH 1O MpobiemMaTtuke Kypca. OHM HaIeNMBAIOT Ha MPAKTHYECKYI0 paboTy MO
NPUMEHEHHUI0 M3y4aeMOro Mmarepuaia, MOoMcK OuOnuorpaguueckoro mMarepuana U 3JIeKTPOHHBIX
VCTOYHUKOB MH(QOPMAIINH, WITIOCTPATUBHBIX MaTepUaioB. 3aJaHUs MO CaMOCTOSTENIbHON padboTe
JIAl0TCA M0 TeMaM, KOTOpbIe TPEOYIOT TOMOIHUTENBHOM TPOPAOOTKH.
OO61muii 00beM caMOCTOSITENIbHOM padOThI CTYAEHTOB IO IUCHUIUIMHE BKIIOYAET ayJUTOPHYIO
U BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO Pa0OTy CTY/IEHTOB B TEUEHHUE CEMECTPA.
AyIUTOpHAs caMmoCTOsITeNbHAs paboTa ocymecTBisieTcsl B (opMe IUCKYCCHH M KPYTIIBIX
CTOJIOB.
Bueayautopnasi camocTosiTenbHasi paboTa OCyIIecTBIsETCs B popmax:
- IOJITOTOBKH K JIOKJIa/1aM (MUHU — BBICTYIUICHUSIM);
- TOJITOTOBKH K KOHTPOJILHOMY MEPOTIPUATHIO PyOS)KHOTO KOHTPOJIS (TECT);
- IOJITOTOBKH K PELICHUIO CUTYAI[MOHHBIX 3a]1ay.
Tembl coo01IEHMIA:
. UTHpopManoHHbIE pecypChl.
. UndopManimonHas KyiabTypa.
. CpaBHMTENbHAS XapaKTEPUCTUKA CIIPABOYHBIX ITPABOBBIX CUCTEM.
. MeTtoap! pemeHws 3a/1a4 ¢ HCIIOJIb30BAaHHEM CIIPABOYHBIX ITPABOBBIX CHCTEM.
. IlpenocraBneHue rocy1apCTBEHHBIX YCIYT B JIEKTPOHHOMI GopMme.
. ®opmupoBanre HHPOPMAITMOHHOTO 001IecTBa B PD.
. CpencTBa ¥ METO/IbI 3aIIUTHI OT BPEIOHOCHOTO MIPOTPAMMHOT0 00ecieueHHs!.
. YTpo3bl 1OCTOBEPHOCTH 3JIEKTPOHHOM MOAMUCH.
. Pecypcel cetn «HTEpHET» B Iopuandeckoi chepe.
Tembl pedepatoB:
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. Ponp nH(Op™Mauy B xKU3HU TMYHOCTH, OOLIECTBA, FTOCY1apCTBA.
. Craguu cranoBiieHHs HH(GOPMAIIMOHHOTO O0IIECTBA.
. Xaptus ['mobanpHOr0 HHpOpMannoHHoro odmectsa (OkuHaBa)
. FocynapcTBenHas nmonutuka B 06aactu (opMUpPOBaHUS HHPOPMALMOHHOTO 00IIIeCTBA
. Unpopmanus kak OCHOBHOH 00bEKT MHPOPMALIMOHHON Chepbl U CUCTEMBI IIpaBa
. Uadopmanus B akTax IeHCTBYIOLIETO 3aKOHOJATEIHCTBA
. FOpunuueckne ocoGEHHOCTH U CBOMCTBA HH(OpMALUU
. Mozgens nadopManmoHHou cdepsl

9. OGnacte GopMupoBaHUS MH(OPMALIMOHHBIX PECYPCOB, MOATOTOBKU MH()OPMALMOHHBIX
IPOAYKTOB, IPEAOCTABIECHUS UHYOPMAILIMOHHBIX YCIYT

10.06nacte co3maHusi W TPUMEHEHHs HWH()OPMAIIMOHHBIX CHCTEM, HH(POPMALMOHHBIX
TEXHOJIOTUH U CPEACTB UX 00ECIIeUCHHUS

11.06nacte co3maHusi W TPUMEHEHHS CPEICTB W MEXaHW3MOB HWH(POPMALMOHHOM
0e3011acCHOCTH

12.IlpumeHeHne COBPEMEHHBIX HMH(OPMAIIMOHHBIX  TEXHOJOTMA B  CJIEJCTBEHHOM
JeSITeIbHOCTH

13.IIpumenenne COBpEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH B OpraHax BHYTPEHHHUX e
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14.ITpuMmeHeHrEe COBpPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJOIMH B ONEPAaTHBHO-PO3BICKHOM
JIeATETbHOCTH

15.MudopManinoHHbIE TEXHOJIOTHHU IKCIIEPTHOM J1eATETbHOCTH

16.1adopmarnmonnoe obecrneueHue MpaBOOXPaHUTEIbLHON NeSTEIbHOCTH

17.0cHOBHBIE HaNPaBICHUS UCIIOIb30BaHUS COBPEMEHHBIX HH(POPMALIMOHHBIX

TEXHOJIOTHI B PACKPBITUU U PACCIIEIOBAHUU MIPECTYILICHUM

18.CripaBoYHO-TIPABOBBIE CUCTEMBI U O0JIACTH UX MPUMEHEHHS.

19.1ndopmarus 6e3 mpaBa orpaHUYEHUS JOCTYIIA.

20.ITonsiTe, CTpyKTypa ¥ NpU3HAKK UH(POPMALIMU ¢ OTPAHUYEHHBIM JOCTYIIOM.

21.0cHoBHBIE OTpaHUYEHUS MPaBa Ha JOCTYI K HH(OPMALIUU.

22.IlepcoHanbHbIe JaHHBIE M TallHA YaCTHOM KU3HU: 00IIE€E U OTIIMYHA.

23.00BeKTHI ¥ CyOBEKTHI IIPaBa Ha TOCYJAPCTBEHHYIO TaliHY.

24 IlpaBoBasi 0OXpaHa U 3allllTa MPaB Ha TOCYJAPCTBEHHYIO TaliHy.

25.IlonsiTre U BUIBI BPEIHON HHPOPMAITHH.

26.IlonsTie  MHPOPMAIMOHHO-TICUXOJIOTUYECKOM OE30MacHOCTM M OCOOCHHOCTH €€
o0ecreyeHusl.

27 IlonsiTre u mpeaMeT MHPOPMAIIMOHHOM 0€301aCHOCTH.

28 loktpuna uH(popmanmoHHOW OezomacHoctTd P®d 00 OCHOBHBIX yrpo3ax B
MH(OPMaLIMOHHOHN cepe U UX HCTOUYHUKAX.

29 IlpuHnmnsl 1 3afa4u obecnedeHus: MH(GpOpMaoHHON 6€301acHOCTH.

30.OyHKIUM U CTPYKTYypa obecrieueHruss ”HPOPMAIMOHHON 0€30MacHOCTH.

31.IIpoGyeMbl rOCyJapCTBEHHOTO YIPaBJICHUs B MH(POPMAILIMOHHOMN cdepe.

5. IlpumepHble OLICHOYHBbIC MAaTepHaJbl /s MNPOBeIEHHs TeKYyIero KOHTPOJs
yCIeBaeMOCTH H IIPOMEKYTOYHOM aTTecTaliy 00y4aommuXxcs o JMCHHIIJIMHe

Opranusanus v NpoBeieHNe ATTECTANM CTYAeHTA

®I'OC BO B COOTBETCTBMM € NpPUHIMUIAMU bBOJOHCKOro mpolecca OpUEHTHPOBAHBI
NPENMYIIECTBEHHO HE Ha COOOIIEHHE 00yJaromeMycss KOMITJIEKCa TEOPEeTHYECKUX 3HAHUM, HO Ha
BbIpabOTKYy y OakajaBpa KOMIIETEHIMI — JAMHAMHUYECKOro Habopa 3HaHWUH, YMEHH, HAaBBIKOB U
JIMYHOCTHBIX Ka4Y€CTB, KOTOPBIC IMO3BOJIAT BBIITYCKHUKY CTAaTbh KOHKypeHTOCHOCO6HI)IM Ha PBIHKC
TPpyZa ¥ YCHENIHO NpOoeCcCHOHATBHO PeaIn30BbIBATHCS.

B mpouecce onenku 6akaaBpoB HEOOXOAMMO HCHOJB3YIOTCS KaK TPaJAMIIMOHHBIE, TaK U
MHHOBAIIMOHHBIE THUIIbI, BUABI U (pOpMbI KOHTPOJIS. [IpH 3TOM MOCTENEHHO TPaIUIIMOHHBIE CPE/ICTBA
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COBEPUICHCTBYIOTCA B pyclleé KOMIETEHTHOCTHOIO IIOAXOJa, a HMHHOBALIMOHHBIE CPEICTBA
aJanTUPOBAHBI JUIsl [IOBCEMECTHOI'O IIPUMEHEHUS B POCCUMCKOM BY30BCKOM ITPAKTHKE.
ILleq» mnpoBeaeHusi aTTecTallMd — IIPOBEpKAa OCBOEHUS 00pa3oBaTeIbHOM MPOrpaMMbl
JUCHUTUTMHBI-IPAKTUKYMa Yepe3 CPOPMHUPOBAHHOCTH 00Pa30BaTEIbHBIX PE3yIbTATOB.
IIpomexyTo4yHasi aTTecTalUsl OCYIIECTBIISIETCS B KOHLIE CEMECTPA M 3aBEpLIACT U3y4EHUE
JUCLUTUIMHBL, TIOMOTAaeT OLIEHUTh KPYIHBIE COBOKYITHOCTH 3HAaHUM M yMEHHH, (HOpMHpOBaHHE
OIPEICIEHHBIX KOMIIETCHIIUN.

OICHOYHBIMHA ~ CpPEACTBAMH  TEKYIIETO OIICHWBAaHUS SBISIOTCS: JOKJIAQA, TECThl II0
TEOPETUYECKUM BOIIPOCAM JTUCIHMILIMHEI, 3alllUTa MPAKTHYECKUX padoT u T.1. KOHTpOIb ycBOCHHUS
MaTepuana BEIETCS PEerylsipHO B TEUEHHE BCETO CEMECTpa Ha MPAKTUYECKUX (CEMHUHAPCKUX,
71a00pPaTOPHBIX ) 3aHATHUSX.

Ne CPEJCTBA OLIEHMBAHH, OO0pazoBaTenbHbIE
H/H HCMOJIB3YEMbIC JId TCKYIIETO OLICHNBAHUA IMOKa3aTeIsd pGSyJIbTaTbI JIUCLIUILIUHBI
(hopMUpPOBaHUS KOMITCTCHIIUU
OueHovHble cpeacTBa A Tekyuleii arrecranuun | OP-1 OCHOBBI COBPEMEHHBIX
OC-1 3amuTa pedepara TEXHOJIOTHI  cOopa, o00paboTkKu U
OC-Coobmenune MIpeICTaBICHUS HHPOPMAIHX

OP-2  wucnonp3oBaThb  COBpEMEHHbBIE
UHQOPMAITIOHHO-KOMMYHHUKAIIMOHHEIE
TEXHOJIOTHH Uil cOopa, 0OpaboTKu W
aHanu3a MHGOpMALKU NpPU PEILICHUH
IIOCTAaBJIICHHOM 33/1a41

OP-3 HaBbIKAMU OIpeNeIeHUs
MIPAKTUIECKUX MOCTIEeICTBUI
IPEIJIOAKEHHOIO PELICHUS 3a1a4u

OP-4 OCHOBHBIE IOPUANYECKU

3HAUUMbIe TpPU3HAKH  WH(OpPMALUH;
MeTonbl cOopa WHGOPMAIH, TPUEMBI
paboThl ¢ MPaBOBBIMH 0a3aMU JaHHBIX

YHUBEPCAIBEHOTO Xapakrepa;
TpeOoBaHMUS “H(OPMAITMOHHOM
Oe3omacHoCTH

OP-5 nmomywarb W3  pa3iIMUYHBIX
HMCTOYHUKOB, BKJIIOYAs MPaBOBbIC Oa3bl
JNAHHBIX,  IOPUIUYECKH  3HAYHMYIO
uHGpOPMAITHIO, oOpabaTsiBaeT u
CHCTEMaTH3UPYET €€ B COOTBETCTBHUHU C
[OCTaBJICHHOH 1LeNbl0 Ha 0a30BOM
YPOBHE;

OP-6 HAaBBIKAMH NPUMEHEHUS
WH(POPMALMOHHBIX ~ TEXHOJIOTUM  JJIst
pelieHus KOHKPETHBIX 3a7a4
po()eCCUOHAIBHON JIESTEILHOCTH Ha
0a30BOM ypOBHE

OP-7 OCHOBHBIE FOPUINYECKU
3HaYMMbIe TPH3HAKH  HHPOPMAIIUH;
MeToAbl cOopa MH(GOpMAUWHU; HPUEMBI
paboThl ¢ MpaBoOBBIMU 0OazaMH JTaHHBIX

YHHUBEPCAITBHOTO XapakTepa;
TpeOOBaHUS WHPOPMAITHOHHON
0e30macHOCTH

OP-8  peanm3oBbIBaTH MIPUHIIUIIBI
paboThI COBPEMEHHBIX
WH(GOPMALIMOHHBIX  TEXHOJIOTHH  Ayist
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pemieHus 3a1ad  IpoQecCHOHATBLHOM
JeSITETBHOCTH

OP-9 nHaBbikaMu pabOTBI ¢ OCHOBHBIMHU
UHCTPYMEHTaMHU MHGOPMAITMOHHBIX
TEXHOJOTMA ¥ TPUMEHEHUS] WX IS
peleHus KOHKPETHBIX 3a1a4
podecCHOoHaTBHON ACSITECIBHOCTH

OnucaHue OIEHOYHBIX CPEACTB M HEOOXOJUMOro O0OpyIOBaHHUS (JIEMOHCTPAIMOHHOIO
MaTepI/IaJIa), a TaKXe HpOLIGI[ypBI nu KpI/ITepI/II/I OILICHHUBAHUA I/IHI[I/IKaTOPOB JOCTHUIKCHUA
KOMIICTCHIIMA Ha Pa3JIMYHBIX dTanax ux (popMHpOBaHHS B MPOIECCE OCBOCHHUS 00pa30BaTeIbHON
HpOI‘paMMBI HpeZ[CTaBJIeHBI B CDOHIIG OILICHOYHBIX CpeZ[CTB JUIA TGKYH_ICFO KOHTpOJISI YCHeBaeMOCTI/I
U MPOMEKYTOYHOU aTTeCTAlMU 10 AUCHHILTHHE «H(pOpMaIMOHHBIC TEXHOJIOTHU B FOPUINYCCKON
JIESATEIIbHOCTIY.

Mamepuanwt, ucnonb3yemole 011 MEKyULe20 KOHMPOJiA YCHEBAEMOCHU
odyuarowuxca no oucyuniune

Matepuaisl 1Jis OpraHU3aliK TeKYIIeH aTTECTAIlMK MIPEJACTABICHBI B 1.5 MPOrpaMMEl.

Mamepuansl, ucnons3yemole 0711 RPOMENHCYHOUYHO20 KOHMPOIA YCREeGAeMOCHU
oodyuarowuxca no OucyuniuHe

JKk3ameH B ¢popMe BHINOJIHEHUS 3a1aHUI
3amanusa 1)1 dK3aMeHa
B Owuner Brimrouaercs nBa 3amaHus. OIHO — HA MPOBEPKY HABBIKOB HCITOJIb30BAHUS

pasIMYHbIX HH(GOPMAIMOHHBIX TEXHOJIOTMH (yacTh 1), BTOpoe — Ha MPOBEPKY HABBIKOB
MCII0JIb30BaHUs CIIPABOYHO-IIPABOBBIX CUCTEM (UYacThb 2).
Yacrts 1.

3aganue 1 (c onrcaHUEM TEXHOJIOIMU BBIIIOJHEHHUS).

Ortkpoii, Te okHO nporpammbsl Microsoft Word. TexHonorus BbIoJIHEHUS:

1. Haxwmure [lyck (moaBeauTe ykazareiab MBIIIM K KHOIIKE U CENIalTe IIETY0K MBIIIBIO).

2. [TopsenuTe ykaszaresb MBIIIM K MyHKTY Bee nmporpammsl/IIporpamMmel.

3. B mosiBuBIIEMCsI TOMEH!O BeiOepuTe myHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Word, moaBenute k Hell ykas3aTenb MBIIIN U IIEJIKHUTE
MBILIBIO.

5. 3aKpoiTE OKHO AAHHOHN MPOTrpamMMBbl.

3aganue 2

Otkpotite npunoxenue Kanpkymstop.

JlaHHOE TIPUJIOKEHUE, KaK IIPABUIIO, MO>KHO OTKPBITH U3 [JIaBHOrO MEHIO CHCTEMBI:

[Iyck— Bce mnporpammel — Cranpaptasle — Kanbkynsatop. OTkpoiiTe mporpammy
Kanbkynsrop, BBeas komanny Calc B OKHO KOMaHbl BIOTHUTE. 3aKpoiTe OKHA.

3aganue 3

1. Ha manenu 3ajnady HalguTe KHOMKY OBICTPOro 3amycka HpuiioxeHus I[IpoBoAHUK H
OTKPOMNTE OKHO IaHHOTO NMPUIIOKEHHUS.

2. 3aKpoiTe OKHO.

3. OTKpoiiTe 3TO ke MPUIIOKEHNE C TTOMOILBIO [ TaBHOTO MEHIO CUCTEMBI.

3ananmue 4 (c onucaHUEM TEXHOJOTHU BBITTOJIHEHHS).

OTtkpoiiTe okHO TpmiokeHuss Microsoft Word, ucnons3ys mpu sTom npuioxkenne Moit
koMmnbrorep uiu [IpoBonHuK. TE€XHONIOTHSI BBIITOJIHEHUS:

1. OTkporite okHO npuiioxkeHus [ IpoBoaHUK.

2. B OkHe AaHHOrO NpUIOKEHUs OTKpouTe MUCK C: (OTKPBITHE IUCKA OCYHIECTBIIAETCS
AQHAJIOTMYHO OTKPBITUIO IPUIIOKEHUS C TIOMOIIbIO COOTBETCTBYIOIIETO 3HAUKA).

3. Ha nanHOM nucke HailiTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite katamor Microsoft Office. [Ipumeuanue. Bo3zmoxHo
HAJIMYHME TOMOMHUTENBHBIX moakartanoros Office10\11\12\14.

5. B manHoM karanore Haiaute Qaitn-npuioxxkenne Winword.exe u 3amycTuTe ero.
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6. 3aKpoiiTe OKHO JaHHOM MPOTrPaMMbl, UCTIONIb3Ys MeHI0 Daitn — Beixos.

7. 3akpoiite okHO nipuiiokeHus [[poBoHUK.

3ananme 5

1. Otkpoiite mporpammy Microsoft Word, ucnons3ys komanay Beimonauts u3 ['maBHOTO
MEHIO CUCTEMBI.

2. 3aKkpoiiTe JaHHOE OKHO.

3ananue 6

1. BbI30BUTE KOHTEKCTHOE MEHIO i pabodero crtojia (IPOM3BECTH LIETYOK IO JH000MY
yCTOMY MecTy Ha pabouem croine). Beibepure myHkT [lepconanuzanusi. OTKpOETCs OKHO.

2. Beibepute nyHKT MI3MeHeHHE 3HaYKOB paboyero cTojia Ha JIEBOM NaHEeIN OKHa.

3. OtMethTe ramoukaMu HeoOxoaumble Bam st paboTsl 3Hauku (Hanpumep, KommnbioTep).

3aganue 7

1. BbI30BUTE KOHTEKCTHOE MEHIO NIl MKOHKM Kommbrotep/Moit Kommbrotep (moaBenute
yKazaTelb MBIIIM K MKOHKE W CHAENalTe INETYOK MpaBOd KHOMKOW MbllM). M3yunte MyHKTHI
(KOMaH[1bl) KOHTEKCTHOTO MEHIO.

2. AHaJIOTHYHBIM 00pa30M BBI30BUTE KOHTEKCTHOE MEHIO JUIsl JIFOOOTO ApIIbIKa, a TAKXKe IS
pabouero crosia. OOBACHUTE pa3InyKs B IYHKTAaX MEHIO.

3aganmne 8

[TomecTrTe KHOIKY OBICTPOTO 3ammycka npuioxenus Microsoft Word Ha manenu 3agaq. J{s
9TOr0 OTKpPOWTE JaHHOE IPUIOKEHUE JIIOOBIM M3 PAaCCMOTPEHHBIX CIOCOOOB, BBI3OBUTE
KOHTEKCTHOE MEHIO /Il OJHOMMEHHOW KHOIKM Ha MaHENU 3a7ad U BbIOEpUTE KOMaHy 3aKpenuTh
IIPOrpaMMy B [TaHEJH 3a/1a4. 3aKPOUTE OKHO MPUIIOKEHUS.

3aganue 9 (c onvcaHUEM TEXHOJIOTMU BBIIIOJHEHHUS).

Ortkpoiite okHO nporpamMmsel Microsoft Excel. TexHomorus BBIIOIHEHUS:

1. Haxwmure kHonky Ilyck.

2. [TopsenuTe ykaszaresb MbIIIH K MyHKTY Bee nmporpammsl/IIporpamMmmel.

3. B nosiBuBIIeMcst IO MeHIO BeIOepuTe MyHKT Microsoft Office.

4. Haiinute nporpammy Microsoft Excel, moaBenute k Hell ykas3aTenb MbIILN U IIEJIKHUTE
MBILIBIO.

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganue 10

Otkpoiite nporpammy IIpoBoAHMK CIOCOOOM, aHAJOTMYHBIM OMUCAHHOMY B 3aJlaHUU
1(mocne nmynkra Bcee IlporpamMmbl nonoiaHuTeNnsHO BbIOepuTe MyHKT CranmaprtHbie). OTKpoiTe
nporpammy IlpoBoguuk HakateMm kiaBuim Win-E. OTkpoliTe 3Ty ke ImporpamMmy C HOMOIIbIO
KHOIIKM OBICTPOTrO 3aIlycKa Ha MaHeNH 3a/1a4. 3aKpouTe OKHa.

3aganme 11

Otkpoiite nporpammy Komannmnast crpoka. J[aHHOE TpHIIOXKEHWE, KaK IMPaBHIIO, MOXKHO
OTKpbITh U3 ['maBHOTO MeHI0 cucremsl: ITyck— Bcee [Iporpammsr — CranpaptHeie — KomannHas
ctpoka. Otkpoiite mporpammy Komannnas crpoka, BBeas KomaHay Cmd B OKHO KOMaH[bI
Brmonnute. B oxkHe npwiioxkenus KomanaHas cTpoka BBeauTE KOMaHAY ver. BeIACHUTE Bepcuio
ornepannoHHoM cucteMbl Windows, ycTaHoBieHHOU Ha Bamem pabouem mecte. 3akpoiiTe OKHa.

3aganue 12 (c onucaHueM TEXHOJOTUH BBIITOJIHEHUS).

Otkpoiite okHO mpunoxeHuss Microsoft Excel, ucnone3ys npu stoMm npuiiokeHue Moit
komnbtorep/IIpoBonHuK. T€XHONIOTHS BHITOJIHEHUS 3aJaHUs:

1. Otkpoiite okHO npuiiokeHus [IpoBoaHUK.

2. B oKkHE AaHHOTO MPHIIOKEHUS OTKpoiTe Auck C:.

3. Ha nanHOM nucke HailinTe U OTKpoiiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles otkpoiite katamor Microsoft Office. [Ipumeuanue. Bo3zmoxHo
HAJIMYHUE TOMOMHUTENBHBIX moakaranoros Office10\11\12\14.

5. B nanHoM katanore HaiauTe (aiin npunoxenust Excel.exe u 3anmyctuTte ero.

6. 3aKpoiTE OKHO JAHHOM NMpOrpamMmsbl, UCToNb3yst MeHo dDaiin — Beixon.

7. 3akpoiiTe okHO npuioxkeHust [IpoBogHUK.

3aganue 13

12



OTtkpoiite mporpammy Microsoft Excel, ucnons3ys xomanay Beimonuaute u3 [maBHOTO
MEHIO CHCTEMBI (JJIs1 OIpeesIeHUs] IMyTH HAaXOXACHUS U UMeHHU (aiina cMm. 3amanue 5). 3akpoiTe
JTAHHOE OKHO.

3aganue 14

1. BbI30BUTE KOHTEKCTHOE MEHIO Ul paboyero croja (IPOM3BECTH WIETYOK IO JH0OOMY
yCTOMY MecTy Ha pabouem croie). Beibepure myHkT [lepconanuzanusi. OTKpOETCS] OKHO.

2. BeiOepute nyHKT MI3MeHeHne 3HaUKOB paboyero croiia B JIEBOM CTOJIOLE OKHA.

3. OtMeThTe ramoykaMu HeoOxoaumble Bam amst paboTsl 3Hauku (Hanpumep, CeTsb).

3aganue 15

1. BpI30BUTE KOHTEKCTHOE MEHIO JJs MaHeau 3aaad. M3yduTe MyHKTBI 3TOr0 MEHIO.
BbI30BHTE KOHTEKCTHOE MEHIO JJISi KHOIKH OBICTPOTO 3aIycKa MPUIIOKEHHUS, PACIIONIOKEHHON Ha
HaHEeJH 3a/1a4.

2. AHaNOTUYHBIM 00Pa30M BBI30BUTE KOHTEKCTHOE MEHIO JUIsl JII0OOT0 SpJIbIKa U MKOHKU Ha
pabouem crojie ¥ camoro padodero crosna. OOBsICHUTE pa3INuus B IIYHKTaX MEHIO.

3aganue 16

Otkpoiite nporpammy Komanmnas ctpoka (cMm. 3amanme 3). BBemute komanmy help B
MOSIBUBIIEECS OKHO M M3YYMTE CIHCOK JOCTYMHBIX KoMaH[. [lonpobyiite ¢ moMorpto koMaHasl dir
OIpeNIeNIUTh COACP)KUMOE KaTajora users Ha qucke D.

3aganue 17 (c onucaHUEM TEXHOJOTUH BBIITOJIHEHUS).

Ortkpoiite okHO nporpaMmsbl Microsoft Access. TexHOIOT s BHIIOIHEHUS:

1. Haxxmure Ilyck.

2. [TopseauTe ykaszaresb MbIIIH K MyHKTY Bee nmporpammsl/IIporpammsl.

3. B nosiBuBIIeMcst IO MeHIO BeIOepuTe MyHKT Microsoft Office.

4. Haiinure nporpammy Microsoft Access, oJBeAUTE K HEM yKazaTeslb MbIIIN U IEJIKHUTE
MBILIBIO.

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganue 18 OTtkpoliTe okHO KOMaH[bl. (mocine nyHkTa Bee IIporpaMMbl JOMONMHUTEIBHO
BbIOepuTe NyHKT CTaHgapTHbIe). 3akpoiiTe okHO. OTKpoiiTe 3TO ke OKHO HaxkaTheM KiaBuil Win-
R. 3akpoiite okno. B crpoky Haiiti mporpammer u ¢aiiinsl [ T1TaBHOTO MEHIO CHCTEMBI M BBEAUTE
Beinonnuts. Beibepure naHHOE NPUIIOKEHUE U OTKPOWTE €ro. 3aKpoiTe OKHO.

3aganue 19

Otxpoiite nporpammy Word Pad (naHHoe mpuiiokeHHE MOKHO OTKpBITH U3 [J1aBHOTO
MmeHio cucrtembl: I[lyck— Bce Ilporpammer — CrangaptHeie —Word Pad).3akpoiite oxHO.
OTkpoiiTe naHHYIO Iporpammy Ipyrum crnocodom, Beens Word Pad B okHO KomMaH/bI BBITOTHUTS.
OcyuiecTBUTe aHAJIOTMYHBIM BBOJA B cTpoke Haiitu mporpammsl u Qaitnel ['maBHOro MeHro
CUCTEMBI. 3aKpOWUTE OKHa.

3aganue 20

1. BbI30BUTE KOHTEKCTHOE MEHIO Ui paboyero croja (IPOM3BECTH IIETYOK MO JH0OOMY
IIyCTOMY MeCTy Ha paboueM ctose). Beidepute nynkr [lepconanuzanus. OTKpoeTcst OKHO.

2. BeiOepute nyHKT MI3MeHeHHE 3HAYKOB paboyero crosia B IEBOM CTOJIOIE OKHA.

3. OTmerbTe raoukamMu HeoOxoaumble Bam asis paGoThl cucTeMHBbIE 3HAYKU (Hampumep,
[Tanens ynpaBieHus).

4. Y6epure ¢ paboyero crosa cucTeMHbIi 3Ha40oK [laHens ynpasieHus.

3ananme 21 Ha paGouem crosie Haiinute 3Hadok [laHens ynpaBneHus (Ipu ero oTCyTCTBUU
pa3MecTHTe ero Ha pabouyeM CTOoJie) U OTKpOWTE JAaHHBIM 00BEKT. Mcrmonb3oBanue rpaduueckux
0003HaYeHHUI 0OBEKTOB (SIPJIBIKOB U T.J.) A1 OTKPBITUS CAMUX O0BEKTOB). 3aKpONTE JAHHOE OKHO.
Hcnonb3ysl TOMBKO KJIaBUATypy, BHI30BUTE KOHTEKCTHOE MEHIO il UKOHKH llaHens ympaBieHUs.
N3yunte KOMaHAbl 3TOTO MEHIO.

3aganue 22 (C omMcaHWEM TEXHOJOTMHM BBIMONHEHUS). OTKpOWTE OKHO MPUIIOKEHUS
Microsoft Access, UcTonb3ys MPH ITOM NpriiokeHrne Mol koMibioTep. TeXHOJIOTHS BBITOJTHEHHS
3aJaHus:

1. 3anyctute npunoxenue [IpoBogHUK.

2. B okHe gaHHOTO pHIOKEeHHST OTKpoiTe UCK C: (OTKPBITHE TUCKA JETIAETCSl aHAIOTUYHO
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OTKPBITHIO TPUJIOKEHUS C TOMOIIBIO SPIIBIKA).

3. Ha nanHOM nucke HailuTe U OTKpoiTe KaTanor (manky) ProgramFiles.

4. B karanore ProgramFiles oTkpoiite karamor Microsoft Office. [Ipumedanne. BozmosxHo
HaJIMYKe JONOJHUTENbHBIX mojakaraioros Office10\11\12\14.

5. B nannom karanore Hainute daitn-npuioxenne MSACCESS.exe u 3anmycture ero.

6. 3aKpoiTE OKHO JAHHOM MporpamMmsl, UCToNb3yst MeHto daiin — Beixon.

7. 3akpoiiTe okHO npuioxkenus [IpoBogHUK.

3aganue 23

Ortxkpoiite nporpammy Microsoft Access, UCHonb3ysi KoMaHAy Beimonauts u3 [1aBHOTO
MEHIO CHUCTEMBI (IUIsl OIpe/eIeHHs] IyTH HAaXOXACHUS M UMEeHH dailia cM. 3amaHue 6). 3akpoinTe
JTAHHOE OKHO.

3aganue 24

Coszpaiite ramketsl Ha pabouem crtone Yacer u Iloroma. [[ns ramkera Yacel BeiOepuTe
HYXHBIN 11711 Bamiero permona dacoBoit nosic. [l ramkera [loroga 3amaiite peruoH, B KOTOPOM
Bl npoxuBaere. ONTUMaIBHO pa3MECTUTE CO3/IaHHBIE I'a/KETHI HA pab0YEM CTOJIE.

3aganue 25

[TomecTuTe KHOMKY OBICTpOTO 3amycka mpuioxenus Microsoft Power Point Ha manenu
3ajad. J[1s TOro oTKpoiiTe JAaHHOE MPHIIOKEHUE TI0OBIM M3 PACCMOTPEHHBIX CIIOCOOOB, BHI3OBUTE
KOHTEKCTHOE MEHIO JIJIsl OJJTHOMMEHHOM KHOIIKM Ha MaHeJW 3a7a4 U BhIOepUTEe KOMaHy 3aKpenuTh
nporpaMMy B TaHENM 3ajad. 3aKpoiTe JaHHOE MPUIIOKEHHE. YOepuTe CO3TaHHYI0 KHOMKY Ha
MaHeJN 3a/1ad.

3aganue 26 (c onucaHNEeM TEXHOJOTHH BBIITOJIHEHUS).

Otxkpotite okHO TTporpaMmmbl Microsoft Power Point. TexHOMIOTHsI BBITTOTHEHUS:

1. Haxxmure knonky Ilyck.

2. [Mogsenute ykazarenb MbimH K myHKTY Bee [Iporpammsr/[Iporpammer.

3. [lepeBenuTe yka3aTellb MBIIIN Ha MOSBHUBIIEECS OIMEHIO.

4. Haiinute B mosBHBIIEMCS MEHIO mporpamMmy Microsoft Power Point, moaBenure x Hei
yKazaresb MbIIIU U menkaute Mblbio ([Iporpamma Microsoft Power Point MoxeT ObITh BiOXKEHA
B myHKT Microsoft Office.).

5. 3akpoiiTe OKHO JaHHOM NpPOrpaMMbl.

3aganmue 27

Otpoiite u 3akpoiite mpunoxenue Microsoft Power Point ¢ momompio ['maBHOrO MeHrO
CHUCTEMBbI 0€3 UCTI0JIb30BaHUS MBIIIH (BBI3IBAsI KOMAaHbI KJIABUIIIAMH / KOMOWHAITUSIMU KJIABHIII).

3aganmue 28

1. Otkpoiite oxkHO komaHnabl Boeimomnuts (ITyck— Bcee Ilporpammel — CranpapTHble
—BbImonHuTs). 3aKkpoiiTe JTaHHOE OKHO.

2. OTKpOIiTE 3TO kKE OKHO APYTUM CIIOCOO0OM, UCTIONB3ysd KOMOMHaIHo KiaBui Win-R.

3. C momoupl0 KOMaH/Abl BBIMOMHUTE OTKpONTE NpUIOKEHHE OKpaHHas KIaBUaTypa,
HaOpaB wums mporpamMmbl osk. [lpumoskenune DOkpaHHass KiIaBUaTypa TMO3BOJSIET 3aMEHUTh
¢duzndeckoe yCTpoMCTBO. MOXKHO BBIOMpPATh KJIABUIIM C TOMOINBI0 MBIIIM HJIA JIPYroro
MaHUMNyJsATOpa. B ciyyae HEOOXOAMMOCTH Ha)KaTHsl KOMOMHAIIMY KIIABUII, UX CIEIyeT BHIOMpATh
nocneaoBarenbHo. Hampumep, eciu Juisi MEpeKIIOYeHHs A3bIka BBOJA MCIOJIB3YETCS] KOMOUHALUS
Alt+Shift, To cHayama HaxxuMaetcs kinapuiia Alt, a 3atem Shift,

4. 3akpoiTe OKHO.

5. OTkpoliTe npuoKeHne DKpaHHas KJIaBUATypa C MOMOIIbI [ TTaBHOrO MEHIO CHUCTEMBI:
ITyck— Bce IIporpammsl — CrangaptHeie — CroenuanbHble BO3MOKHOCTH —> OKpaHHas
KJIaBUaTypa.

6. 3akpoiiTe OKHO.

3ananue 29

Ortxkpoiite okHO mpunokeHus Internet Explorer ¢ momoripio ['MTaBHOTO MEHIO CHCTEMBI H C
MTOMOIIIbIO KHOTIKH OBICTPOTO BBI30BA HA MAHEINH 3a/1a4 (TIPU OTCYTCTBUH ITOW KHOIIKH 3aKPETHTE €€
Ha MaHeIH 3aj1a4). 3aKpoiiTe okHa. Pa3MecTuTe SpibIik JaHHOTO MPHUIIOKEHUS Ha paboyeM CcToIe.

3aganue 30 (c onucaHNUEM TEXHOJOTHH BBIITOJIHEHUS).
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OTtkpoiite okHO mpuiiokeHus: Microsoft Power Point, ucnonb3ys npu 3ToM mpuiioKeHHE
[IpoBogHUK. TEeXHOIOTUS BBINIOJHEHUS 3a1aHUS:

1. OTkporite okHO npuiioxkeHust [I[poBoaHUK.

2. B okHe gaHHOrO NpUII0)KEHUs OTKpoiiTe auck C:.

3. Ha nanHoM aucke HalauTe ¥ OTKpoKTe Karajor (manky) ProgramFiles.

4. B xaranore ProgramFiles otkpoiite moakartamor Microsoft Office. Ilpumeuanue.
Bo3MokHO HaIMumMe nomogHATENbHBIX moakatanoros Office10\11\12\14.

5. B nannom karanore Haigute Qaiin npuinoxenuss POWERPNT.exe u 3amyctute ero.
3amyck (¢aiina mpou3BOAUTCS AHAIOTUYHO OTKPBITUIO KaTaJIOroB.

6. 3akpoiiTe OKHO JAaHHOM MPOTrPaMMbI, UCTIONIb3Ys MeHI0 Daitn — Brixos.

7. 3aKkpoiTe OKHO IpUiIoKeHUs: Mol KOMIIbIOTED.

3apanue 31

Otkpoiite mporpammy Microsoft Power Point, ucmons3ys komaHay BeImonHUTE U3
['1aBHOTO MEHIO CUCTEMBI. 3aKpOUTE JAHHOE OKHO.

3ananue 32

1. BbI3oBUTE KOHTEKCTHOE MEHIO g pabodero crosia (MPOU3BECTH ILETYOK MO JIFOOOMY
yCTOMY MecTy Ha pabouem croie). Beibepure mynkr Ilepconanuzanusi.

2. Boibepute nyHkT V3MeHeHne 3Ha4KOB paboyero cToja B IEBOM CTOJIOIE OKHA.

3. OTMeThTe rajloukaMu HEOOXOMMBIE BaM ISt paboThI 3HaukH (Hamp. KommbroTep).

4. Cozpaiite sipabIk a7s 3Hauka KommbroTep Ha paboyem croue.

3aganue 33

[Tomecture KHOMKY OBICTpOro 3amycka mnpuioxeHuss Microsoft Word Ha manenm 3amad.
Co3paiiTe SIpJIBIK 3TOTO MPUIIOKEHUS Ha padodem ctoie. OTKpoilTe JaHHOE MPUIIOKEHUE BCEMHU
u3BeCTHBIMHU Bawm criocobamu. 3akpoiite okHa.

3aganue 34

1. OTkpoiiTe okHO npusiokeHus [IpoBoaHUK.

2. CBepHHUTE OKHO JAHHOI'O IPUIIOKEHUS.

3. Pa3BepHuTe OKHO.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. Pa3BepHUTE OKHO Ha BECh IKPaH.

6. 3aKpoiTE OKHO MPUIIOKEHUS.

3aganmue 35

1. Otkpoiite okHo TipriiokeHust Internet Explorer.

2. BxirounTe / BBIKIIOYHWTE TMAHETH WMHCTPYMEHTOB JaHHOTO TpuioxeHus. s
BKJIIOUEHUS/BBIKIIOUEHHST T[IAHENIM HWHCTPYMEHTOB  HUCHOJb3yiite MeHo Bung —Ilanenu
uHcTpymMeHTOB/[lanenu. OTCyTCTBYIOLIYIO CTPOKY MEHIO MOXHO BbI3BATh C MOMOIIBIO KIJIABUIIN
Alt.

3. BxuitounTe / BBIKJIFOUHUTE CTPOKY COCTOSIHUS JJAHHOTO MPHUIIOKEHUS.

4. [IpuBeanTe OKHO K CTAHJAPTHOMY pa3Mepy.

5. IlepeMecTrTe OKHO B JIEBBII BEPXHUM YIrOJl SKpaHa.

6. [lepemecTrTe OKHO B LIEHTp PKpaHa.

7. 3menuTe pa3Mep OKHa.

8. 3aKpoMTE OKHO.

3aganue 36

1. Otkpoiite okHo mporpammbl WordPad. J[nsi OTKpBITHS JaHHOTO OKHAa HEOOXOIAMMO
UCIOIb30BaTh [ TaBHOE MeHIO crctembl [1yck—Bee mporpammer — Crangaptasie —WordPad.

2. HeckombKO pa3 BKIIOUUTE / BBIKJIIIOUYUTE CTPOKY COCTOSIHUSI.

3. HaGepute cnemyrommii Tekct: Onpenenenue xonmuectBa nHpopmanuu KommdgectBom
WH(GOPMAIIMK HA3BIBAIOT YHCIOBYI) XapaKTEPUCTHKY CUTHANA, OTOOPAKAIOIIYyI Ty CTENeHb
HEOTPEIEeTCHHOCTH (HEMOJIHOTHI 3HAHM ), KOTOpasi UCYE3aeT MOCIE MOTYyYeHUs COOOIICHHS B BUJIC
JTAHHOTO CUTHAaNa. Mepy HeomnpeeIeHHOCTH B TEOPUU HH(POPMAITH HAa3bIBAIOT YHTPOIHEH.

4. CoxpaHute AaHHbIN TekcT. [l coxpaHeHUs ucnoib3yhTe MeHio Paitn— CoxpaHUTh.
[Tpu coxpaneHUM TeKCTa HEOOXOAMMO 3aAaTh UM (aiina (ero Hy>)KHO MPUIYMaTh CAMUM) U HaXKaTh
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kHONKY COXpaHHUTb B OT- KPBIBIIEMCSI OKHE JIMajora.

5. 3aKpoMTE OKHO IPUIIOKEHUS.

3aganue 37

1. OTkpoiite okHO Tporpammsl Microsoft Word.

2. CBepHHTE OKHO JJaHHOH mporpamMmbl. [Ipm paboTe ¢ OKHOM IpPOrpaMMbl HCIOJIB3YHTE

BepxHUI psin kHOMOK CBepHyTh / Pa3Bep- HyTh / BoccranoButh. HWKHUE psifi aHAIOTHYHBIX
KHOIIOK OTHOCHUTCS K OKHY JOKYMEHTA.

3. Pa3BepHUTE OKHO JAHHOH NPOTrpaMMBbl.
4. Halinute B JAHHOM OKHE 3JIEMEHTHI CTAaHIAPTHOTO OKHA ITPHII0KEHHUSL.
5. OOparuTe BHUMaHUE, YTO B JaHHOM IPHIIOKCHUU OOBEAWHEHBI CICIYIOIINE AIIEMEHTHI

CTaHJApPTHOI'O OKHA: MCHIO U IMAHCJIb HHCTPYMCHTOB.

6. HaOepute cnemyrommii Tekct: JlaHHbie - 3T0 wuWHGOpMAIUSA, NPEICTAaBICHHAs B

dbopManM30BaHHOM BHJE H MpeAHA3HAYCHHAs s OOpaOOTKH TEXHHYECKUMHU CPEJICTBAMH,
Hanpumep, OBM.

7. CoxpaHuTE JaHHBIA TEKCT.

8. O0BsicHUTE pa3HUIlY MEX Ty KoMaH1aMu MeHio Daitn— 3akpbiTh U Paitn— Beixos.

9. 3akpoiiTe OKHO JAaHHOH MPOTrpamMMBbl.

3aganmne 38

1. Otkpoiite okHO npuiioxenus WordPad.

2. Otkpoiite OKHO npuiioxkeHus: Kanbkynsarop.

3. Ilepexmtountecs B okHO npuinoxennss WordPad n nabepure crnemyronmii Tekct: B onHom

Kuiio0aiite - OaiiT.

4. Ucnonb3ys BO3MOXKHOCTH NpuiioxeHus Kanbkynsatop, Berunciaure: 256*4.
5. Ilepexmountech B OkHO npuiiokeHuss WordPad u Bnummre pe3ynbTaT BBIUMCIICHUM

nepes1 CI0BOM «OalT».

6. Coxpanute Bam Tekcr.

7. IlocnenoBarenbHO 3aKpOTE OKHA 000MX MPUIIOKEHUH.

3aganmne 39

1. OTkpoiite okHO TporpamMmsl Microsoft Word.

2. Otkpoiite okHo nporpammsbl [IpourpeiBarens Windows Media.

3. OTkpoiiTe OKHO IporpaMMsl ['apaHT.

4. HeckosbKo pa3 NepeKIUYUTECh U3 OKHA OJJHON MPOrpaMMbl B OKHO JAPYTOi MPpOrpamMMsl,

HCIIOJIB3YA pa3JINYHBIC CIIOCOOBI MEPCKIOYCHUA.

5. IlocnenoBaTenbHO 3aKpOTEe OKHA JAHHBIX MPOrPaMM pa3HbIMU CIIOCOOAMH.
3aganue 40

1. OTkpoiiTe OKHO NPHIIOKEHNS BIIOKHOT.

2. CBepHHUTE OKHO JAHHOT'O IPUIIOKEHUS.

3. Pa3BepHuUTE OKHO.

4. [IpuBeauTe OKHO K CTAaHJAPTHOMY pa3sMepy.

5. Pa3BepHuUTE OKHO Ha BECH DKPaH.

6. 3aKkpoiiTe OKHO MPHUIIOKEHUS.

3aganue 41

1. OTkpoiite okHO npuiiokeHus [IpoBogHUK.

2. BbI30BUTE CTPOKY MEHIO B IPUJIOKEHUH, HAXaB Ha Ki1aBuily Alt.

3. 3aduxcupyite CTPOKY MEHIO, UCIIOIB3Ysl KOMaH Ty TTaHEIH HHCTPYMEHTOB Y TOPSIOYUTh-

—IIpencraBnenne—CTpoka MEHIO.

Bun).

4. Bxirounte / BBIKIIOUHTE CTPOKY COCTOAHHA HAHHOTI'O NPUIIOKCHHUA (C IIOMOIOBKO MCHIO

5. IIpuBennuTe OKHO K CTaHAAPTHOMY pa3Mepy.

6. [IepeMecTrTe OKHO B JIEBBII BEPXHUM YIrOJ SKpaHa.
7. IlepeMecTuTe OKHO B LIEHTP DKpaHa.

8. I3meHuTe pasmep OKHa.

9. 3akpoiiTe OKHO.
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3aganue 42

1. Ortkpoiite oxkHo mporpammbl WordPad. J[ns OTKpbITHS NaHHOTO OKHA HEOO0XOAWMO
UCIIOIB30BaTh [ TaBHOE MeHIO crcTeMbl ITyck— Bee mporpammer — Crangaptasie —WordPad.

2. HeckombKo pa3 BKIFOUUTE / BBIKJIIIOUUTE CTPOKY COCTOSHUS.

3. HabGepuTe cneayromuii TEKCT:

Onpenenenue HHPopMaLUu

WNudopmanus - cBerenns (CooOIIeHus, JTaHHbIE) HE3aBUCHUMO OT (POPMBI UX MPEICTABICHHS.

4. Coxpanure NaHHbIM TekcT. [ coxpaHeHus: ucnonb3yite meHo Paiin— CoxpaHUTh.
[Ipu coxpaHeHHH TEKCTa HEOOXOAMMO 3aaarh uMs (aiia, ykazaTh pabouyro MankKy ¥ HaxaTh
KHONKY COXpaHUTh B OTKPBIBILIEMCSI OKHE JTHaJIOra.

5. 3aKpoTE OKHO IPUIIOKEHUS.

3aganue 43

1. Otkpoiite okHo nmporpammsl Microsoft Excel.

2. CBepHHTE OKHO AaHHOW mporpammsbl. [Ipu pabore ¢ OKHOM MpOrpaMMbl UCHONB3YHTE
BepxHUH psj kHonok CBepHYTh / PazBepuyTh / BoccTanoBuTh. HykHMI psii aHAIOTMYHBIX KHOTIOK
OTHOCHUTCS K OKHY JIOKYMEHTA.

3. Pa3BepHUTE OKHO TAHHON MPOTrPaMMBbl.

4. CBepHUTE OKHO IOKyMEHTa JIaHHOH nporpammbl. BoccranoBure ero. IlpuBennure okHO
JIOKYMEHTa JIaHHOW IpOrpaMMbl K CTaHJApPTHOMY BHJY. YMEHBIIUTE pa3Mepbl OKHA JTOKYMEHTA.
Pa3BepHuTE OKHO JOKYMEHTA.

5. Haiinute B oxHe mnporpamMmel Microsoft Excel snemMeHTB cTaHAapTHOTO OKHA
npuwiokeHus. OOpatuTe BHUMaHUE, YTO B JIAaHHOM IPUJIOKEHUU OOBEIUHEHbl TAKUE 3JIEMEHTHI
CTaHJAPTHOI'0 OKHA, KaK MEHIO U NaHEJIb UHCTPYMEHTOB

6. HaGepure crnemyromryto snekTpoHHyto Tabnuiy: @O crymenta No rpynmbl/moArpysl
WHocTpaHHbIi sI3bIK 3alIOJHUTE CTPOKHM TaOJMIIbI, OCYLIECTBUB BBOJ| JaHHBIX CTY/IEHTOB Baiueit
rpymisl / nof- rpynmsl. 7. CoXpaHUTe CO3JaHHBINA JOKYMEHT.

8. O0BsaAcHUTE pa3HUIlY MEXTy KoMaHaamMu MeHIo Daitn— 3akpeiTh U Daitn— Beixos.

9. 3akpoiiTe OKHO JaHHOH MPOTrpamMMBbl.

3aganmne 44

1. Otkpoiite okHO npuiioxenus WordPad.

2. Otkpoiite 0KHO npuioxeHus Kanbkymsrop.

3. B npunoxenun Kanbkynstop BeiOepute MeHio Bun—Wnxxenepnsiil. [lpumeuanue: nns
OC Windows 7 xomanaa meHto Bug—IIporpammucr.

4. Tlepekmountech B okHO mnpuioxeHus Word Pad um HabGepure crieayrommid TEKCT:
Hecstuunoe yucino 37 B IBOMYHON CHCTEME CUMCIEHMs paBHO... 4 IlepexitoueHne Ha PyCCKyrO
pacKiIaKy KJIaBHATypbl HMPOM3BOIUTCS MO0 HakaTHMeM JIeBOM kKomOuHaruu kinaBuil Alt+Shift
nu60 Ctrl+Shift, 1160 ¢ moMoIEI0 HHAUKATOPA KIIABUATYPHI, HAXOIAIIETOCS Ha MaHENX 3a/1a4.

5. Wcnonb3yst BO3MOXKHOCTU MpHIIoKeHUs1 KanbKynsTop,B BHIOpAaHHOM pexXuMe Habepute
ymciio 37, a 3aTeM Ha)KMUTE CEJIEKTUBHYIO KHOMKY Bin (T.e. OuHapHbIi, ABoMuHBIH). OTOOpa3zuTcs
JBOMYHBIM KOJI 3TOTO YHCIIA.

6. Ilepexmtountech B okHO mpuioxeHuss Word Pad m BnummTe mosydyeHHBIH pe3ynbTar
IIOCJIE CJIOBA «PABHOY.

7. AmanormyHo ocymectBuTe mnepeBoy uucia 7CE W3 mecTHaAmaTepuyHON CHUCTEMBI
CUHCIIEHUs B AecATUYHYyl0. B okne mpunoxxenuss Word Pad BBeauTe COOTBETCTBYIOUIMM TEKCT U
MTOJIy4EHHBIN pe3yibTarT.

8. Coxpanute Bam Tekcr.

9. [locnenoBarenbHO 3aKpoiiTe OKHA 000MX MPUIIOKEHUH.

3aganmne 45

1. OTkpoiite okHO mporpaMmMbl Microsoft Access.

2. Otkpoiite okHO nporpammsl Word Pad.

3. Otkpoiite okHO nporpamMmbl Koncynbrantllitoc.

4. HeckonbKO pa3 NEepeKIIOYNTECh U3 OKHA OJHOW MPOrpamMMbl B OKHO APYrod IpOrpaMMBbl,
HCIIOJIB3YS pa3InyHbIE CIOCOOBI TIEPEKITIOUEHUSI.
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5. Be1zoBuTe nucneruep 3aaa4, HaxxaB komOuHanuio kinasum Alt+Ctrl+Del.

6. Bo Bknanke IlpunokeHus aucnerdepa 3afad MPOCMOTPUTE AKTUBHBIE NPHIIOKEHUS.
CpaBHUTE HX CIHCOK C KHOMKAMH Ha MaHETH 3a/ady, OTOOpa)KaroUIMMH OTKPBITHIE MPUIIOKEHUSI.
ITpocMoTpuTe CcOAEpPKMMOE OCTABIIMXCSA BKIAAOK Jucnerdepa 3agad. llepexmtounTtech Mexay
3alyIIeHHBIMH TPWIOKEHUSAMHU, HCNONb3ys KHonky Ilepexmtountbes Bkimanaku [lpunoxeHus
JucrieTdepa 3afad. Bemonaurte aBapuiiHoe 3aBepuieHne nporpamMmel Word Pad wepes nucnerdepa
3ajad.

7. IlocnenoBarenbHO 3aKpPOUTE JPYTUMHU CLIOCOOAMU OKHA OCTaBLIUXCS IIPOTPAMM.

3aganue 46

1. OTkpoiite OkHO TIprIoKeHus Paint.

2. CBEpHHUTE OKHO JAHHOI'O IPUIIOKEHUS.

3. Pa3BepHUTE OKHO.

4. IlpuBeauTe OKHO K CTaHJAPTHOMY pasMepy.

5. Pa3BepHuTE OKHO Ha BECh dKpaH.

6. CBepHUTE OKHO IIPUIIOKEHUS.

7. Co3paiiTe CKpHHIIOTS pabodero croJa.

8. PazBepuute okHO npuioxeHus Paint. Bertoepure mento ['maBaas— BcTaBuTh.

9. CoxpaHuTe MNONYYHMBIIUNCA PHUCYHOK, BBIMONHUB KoMaHAy COXpaHHTh C IOMOIIbIO
komOuHarmu knasum Ctrl+S. OTkpoercst 1uanoroBoe OKHO, B KOTOPOM HEOOXOAMMO 331aTh UMS
¢aii- na, ykazare pabouyro nanky 1 Haxarb KHONKY COXpaHUTb.

10. 3akpoiiTe OKHO NPUIIOKEHHUS.

3aganmne 47

1. OTkpoiiTe okHO TprIokeHus Paint.

2. Heckonbko pa3 BKIIOYUTE U BBIKIIOYUTE CTPOKY COCTOSIHUS JAHHOTO MPHUIIOXKEHHS (C
MOMOIIbIO MeHI0 Bu).

3. BxirounTe U BBIKIIIOUUTE JIMHEHKY B IaHHOM MPUIIOKCHHH.

4. [IpuBeauTe OKHO K CTaHJAPTHOMY pa3Mepy.

5. IlepeMecTuTe OKHO B JIEBBII BEpXHUIl YTOJa SKpaHa.

5 CKpHHIIOTHI — 3TO M300paXEHUs SKpaHa MOHHTOPA, OTOOPAXKAIOIINE MPOUCXOAIIee Ha
pabodeM cTojie B KOHKPETHBIII MOMEHT BpeMeHHU. [t ux co3aaHus HeOOXO0AUMO HaXaTh KIIABUIILY
PrtSc (PrintScreen). Ilocne ee naxkaruss B Oydepe oOMEHa COXpaHUTCS H300pakKeHHE JKpaHa,
KOTOpOE B JAJIBHEHUIIIEM MOXHO BCTaBJIATh B PA3JIMYHbIE IIPUIIOKEHUS.

6. [lepemecTuTe OKHO B LIEHTP AKpaHa.

7. U3menuTe pa3Mep OKHa.

8. B 1aHHOM OKHe NMPUIIOKEHUSI OTKPONUTE AUAJIOTOBbIE OKHA. 3aKPOUTE HX.

9. 3akpoiTE OKHO IPUIIOKEHUS.

3aganue 48

1. Otkpoiite okHO iporpammbl Word Pad.

2. HeckonbKo pa3 BKIIFOUNTE/BBIKIIOYUTE CTPOKY COCTOSIHHSL.

3. BirounTe/BBIKIIOYUTE THHEHKY.

4. HabGepuTe cienyromuii TeKCT:

Onpenenenre MHPOPMATUKU

WNupopmaruka — 370 Hayka, W3ydarolias 3aKOHOMEPHOCTH MPOTEKaHUsI MHPOPMAIIMOHHBIX
IIPOLIECCOB B aBTOMATU3UPOBAHHBIX CUCTEMAX.

5. Coxpanute naHHblid TekcT. /[ coxpaHeHus ucnosb3yiite MeHo Paiin— CoXpaHUTE.
[Ipu coxpaHeHun TekcTa HEOOXO- AMMO 3a7aTh UMs (aiiyia, ykazarh pabodylo IManKy W HaXKaTh
KHONIKY COXpaHMTb B OTKPBIBLIEMCSI OKHE JHAJIOTa.

6. 3aKpoiTE OKHO MPUIIOKEHHUS.

3aganne 49

1. OTkpoiite okHO porpammel Microsoft Excel.

2. CBepHHTE OKHO AaHHOW mporpammsbl. [Ipu paGore ¢ OKHOM NpOrpaMMbl UCHONb3YHTE
BepxHUH psin kHonmok CBepHyTh / Pa3BepHyts / BoccranoButh/ 3akpbiTh. Hukuuil psn
AQHAJIOTMYHBIX KHOIIOK OTHOCUTCS K OKHY JOKYMEHTA.
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3. Pa3BepHUTE OKHO JaHHON MPOTrPaMMBbI.

4. CBepHUTE OKHO IOKyMEHTa JaHHOHN nporpammbl. Boccranosure ero. IlpuBeaure okHO
JOKYMEHTa JaHHOHM NpOrpaMMbl K CTaHAAPTHOMY BHIY. Y MEHBIIMTE pa3Mepbl OKHAa ITOKYMEHTA.
Pa3BepHUTE OKHO JOKYMEHTA.

5. Haiinute B okHe mporpammbel Microsoft Excel ameMeHTBI CTaHZapTHOTO OKHA
npuioxenus. OOparure BHUMaHHE, YTO B JAHHOM IPHJIOKEHHH OOBEAMHEHBI TAKUE HIIEMEHTHI
CTaHJapTHOI'O OKHA, KaK MEHIO U ITaHEJIb MHCTPYMEHTOB.

6. Habepute cienymouylo >3JIeKTpOHHYIO TaOmuiy: «PacmmpeHuss HaumOoliee dYacto
ucnonb3yemsIx (hopmaToB ¢aitnoy» Pacumpenus @opmarsl ¢aitiioB Vcnonab3ys AONOTHUTENbHYIO
JUTEPATYPY, CAMOCTOSATENILHO OCYILIECTBUTE BBOJ JAHHBIX M 3aIIOJIHUTE CTPOKHU TaOJIUIBI.

7. CoxpaHuTE CO3/IaHHBIA JOKYMEHT.

8. O0BsicHUTE pa3HUIlY MEX Ty KoMaH1aMu MeHto Daitn— 3akpbiTh u Paitn— Beixos.

9. 3akpoiiTe OKHO JAHHOH MPOTrpaMMBbl.

3aganue 50

1. OTkpoiite okHO npunoxxenuss Word Pad.

2. OTkpoiTe OKHO NpriiokeHus: KalbKymsTop.

3. B npunoxenun Kanbkynstop BeiOepute mMeHro Bun—Wuxenepusiil. [lpumevanue: nns
OC Windows 7 xomanaa merro Bun—IIporpaMmmuct.

4. Tlepexmountech B okHO mnpuioxeHus Word Pad um HabGepure cieayrommi TEKCT:
Jecstuunoe yucio 71 B IBOMYHON CUCTEME CUUCIIEHUS PAaBHO... 20

5. Ucnonb3ys BO3MOXKHOCTH HpuiioxkeHus: KaiabkyiasaTop, B BHIOpaHHOM pexuMe Habepure
gucno 71, a 3aTeM HaXMUTE CENEKTUBHYIO KHONMKY Bin (To ecTb OWHApHBIA, ITBOMYHBIN).
OT00pa3uTcs IBOMYHBIN KOJI 3TOT0 YHCIA.

6. Ilepexmountecs B okHO mpuioxenns Word Pad u BnmmmTe mosydeHHBIH pe3yiabTatr
II0CJIE CJIOBA «PABHOY.

7. AHaJIOTUYHO OCYIIECTBUTE MEepeBOI uucia 1567 U3 BOCbMEPUUYHON CUCTEMbI CUUCIICHUS B
necsatTuunyo. B okne npunoxxenuss Word Pad BBeauTe COOTBETCTBYIOMIMN TEKCT U MOTYYCHHBIN
pe3yibTar.

8. CoxpanuTte Baiil Tekcr.

9. IlocnenoBarenbHO 3aKpOTE OKHA 000MX MPUIIOKEHUH.

Yacrb 2.

3aganume 51

1. HaliTu 1elicTBYIOIIYIO PENAKIMIO Y TOJIOBHO-IIPOLIECCYATIBHOIO Kojiekca PO.

2. Haiitu ®enepanbubiii 3akoH P® «O cTpaxoBbIX MEHCUSAX», UCHOIb3Yys mois Bun
JoKyMeHTa 1 Ha3BaHue nokymeHTa.

3. Haiitu nocranosnenue Ilnenyma Bepxosnoro Cyna P® or 17 mapra 2004 r. Ne 2 «O
npumeHennn cygamu Poccuiickoit @enepauuu Tpymosoro xoxexca Poccuiickonn denepanum».
Omnpenenure B KAKUX pelaklMsIX AEHCTBYET 3TOT JOKYMEHT.

4. Haiitu noxyMmeHTbl, puHAThle B Poccuiickoii @enepanuu u YIbsHOBCKOM o0iactu 3a
nepsblil kBapTan 2017 r., B KOTOPBIX TOBOPUTCSI O CTPAaxOBBIX B3HOCAX (MCMOIb30BaTh mois Jlata
npuHATHA U TeKCcT JOKyMeHTa).

5. Hcnonp3ysd paclIMpeHHBIM IIOMCK, HAaWTH JOKYMEHTBbI, HE YTPAaTHUBIIME CHIY K
HACTOSIILIEMY BPEMEHM, B KOTOPBIX T'OBOPUTCS O MPHOOPETEHMH aKUMHA WIM O MPHOOpPETEHUH
o0nuranui.

6. Ucnons3ys none TemaTuka, MOCTPOUTH CIIMCOK JJOKYMEHTOB 00 M30MpaTebHON cUCTEME
PO®.

7. Ucnonp3ys IIpaBoBOi HaBUraTop, HAUTH TOKYMEHTHI, PETYIMPYIOIINE 3aIUTY aBTOPCKUX
npas nporpamm st OBM, 0a3 1aHHBIX.

3ananme 52

1. Haiitn 1elcTBYIOIIYIO peaakinio I'paxa1aHCKOro npoueccyaibHoro koaekca PO.

2. Haiitn 3akon P® «O6 o6pazoBanum» ot 10.07.1992 1. Ne 3266-1, ucnons3ys nomns Bua
nokymenta, Jlata m Homep. Haiitu ®enepanpubiii 3akon «OO0 obOpa3zoBanuu B Poccuiickoit
Oenepaunn» ot 29.12.2012 Ne 273-D3. CpaBHUTE TEKCThI HAMIEHHBIX 3aKOHOB.
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3. Haiitu nmocrtanosnenue Ilnenyma BepxoBHoro Cyma P® «O cymebOHO# mpakTHKE IO
nemnam 00 youtictse (ct. 105 YK PD)».

4. Haittu I[Tonoxxerune o deaepanbHON OTpaHUYHOM ciryx6e PD.

5. Wcnonb3ys paclIMpeHHBIH MOUCK, HAWTH JOKYMEHTbI, NpuHsAtbie B 2007 r. U He
YTPATUBIIME CHIIy K HACTOSIIEMY BPEMEHM, B TEKCTE€ KOTOPBIX BCTPEYAKOTCA CIOBOCOYETAHUS
uH(pOpMaLMOHHAs 6€30IaCHOCTh WM 3alIuTa HH(YOpMAIUH (B pa3IMYHBIX MMaJeKax).

6. Ucnonb3ysa nosne Temaruka, HOCTPOUTH CIUCOK HOPMATUBHO-TIPABOBBIX aKTOB 00 OXpaHe
CeMbH, MAaTEPUHCTBA, OTIIOBCTBA U JICTCTBA, IPUHATHIX B YJIbIHOBCKOW OOJIACTH.

7. Ucnionw3yst [IpaBoBOil HaBUTaTOpP, HAWTU JOKYMEHTHI, PErYJIUPYIOIIME BOIPOCH! 3aLUThHI
IIEPCOHAJIBHBIX JIAaHHBIX. Y TOUHHUTH MOJYYEHHBIN CIHUCOK, BBIJIEIUB U3 BCEX NOKYMEHTOB TOJBKO
3aKOHBI.

3aganmne 53

1. Haiitu Tpynosoii kogekc Poccuiickoit @enepanuu.

2. Haittn peiictByromyro penaknuio DenepanbHoro 3akoHa P®d «O0 anmBokaTckoi
JIeATEeIbHOCTH U anBokaType B Poccuiickoit denepanumy», HUCNOIb3ys IOl Bua AOKyMeHTa H
Ha3Banue.

3. Haiftu Omnpenenenne Koncrurymmonnoro Cyma P® or 6 mgexabps 2001 r. Ne 310-O,
ucnoab3ys nosist Bun noxkymenra, [Ipunsasmmii opran u Homep.

4. Haittu IlocranoBnenus IlpaBurensctBa P®, mnpunsartsie nocie 1.01.2003 r. u
pErylupyooIie BOMPOCHl JUIEH3UPOBaHUS (I TMOWCKA HCIIOJIb30BaTh Moisi Bua mokymeHra,
[TpunsiBmumii opran, HazBanue nokymMeHTa).

5. Hcnonw3ys pacHIMpEHHBIM TIOMCK, HAWTH 3aKOHBI, B KOTOPBIX OBl BCTpPEYanIoCh
CJIOBOCOYETAHME FOCYIaPCTBEHHAS JIOJKHOCTD B Pa3IMUHBIX NaJeKaX.

6. Hcnonb3ys mnone Tematuka B pazaene CyaeOHas MNpakTHKa, MOCTPOUTH CIIHMCOK
JOKYMEHTOB O MpPO(ECCHOHATFHONW TOJTrOTOBKE, MEPEMOATOTOBKE U TOBBIIICHUN KBAaJTHU(QHUKAINN
PaOOTHHKOB.

7. Acnonb3ys beICTpBINM NOUCK, HANTH JOKYMEHT, ONPEACISIFONIUI IPUHIUIIBI OPraHU3au1
U JeSTEIbHOCTH OPTaHOB MPOKYPATYPBI.

3aganue 54

1. Haiitu Bce wactu HanoroBoro koaekca Poccuiickoit denepanuu, Ucnolib3yss KOMaHAy
Konekchl Ha maHen HHCTPYMEHTOB. BhINosHUTE 3TO ke 3aaaHue, UCnoib3ys KapTouky noucka.

2. Haiitn nevictByromyro penakuuro @enepanpHoro 3akoHa P® ot 31.05.2002 Ne 62-D3 «O
rpaxaaHcTse Pocculickoit @enepannny, ucnonas3ys noyst Bun nokymenta, lata u Homep.

3. Haiitn nocranosnenue Ilnenyma BepxoBHoro Cyma P® «O cyneOHON mpakTHKe MO
JelaM O TIPECTYIJICHUSX, CBSA3aHHBIX C HApPKOTHMUECKHMHU CpEJCTBAMM, ICHUXOTPOIMHBIMU
CHJIBHOJECHCTBYIOLIUMH U AJOBUTBIMU BELIECTBAMM.

4. Ucnonb3ysa mouck mo momto TekcT nokymeHTa, HauTu PazbsicHenus IlocrostHHOTrO
KOMHTETA M0 KOHTPOJIIO0 HAPKOTHKOB T10 3aIIpOcaM Cy/1eOHO-CIIEICTBEHHBIX OPraHOB U SKCIEPTOB O
ropuandeckon cuite cnuckoB [IKKH.

5. Wcnonp3yst paclIMpeHHbIN MOMCK, HAWTH TOKYMEHTBI, B TEKCT€ KOTOPBIX YIIOMUHAETCS
JenapTamMeHT JIUIIEH3UPOBAHUST OAHKOBCKOM U ayJAUTOPCKON JAEATEIHHOCTH (B JTIOOOM MaIeKe).

6. cnonp3ys none TemaTnka, HOCTPOUTH CIUCOK TOKYMEHTOB O IOJIMTUYECKUX MAPTHSIX.

7. HWcnonp3ysa IIpaBoBoil HaBHraTop, IOCTPOUTH CIHMCOK HOPMATHBHO-TIPABOBBIX
JIOKYMEHTOB, PETyJIUPYIOIIUX TPYA paOOTHUKOB 5KEJIE€3HO0POKHOTO TPAHCIOPTA.

3aganme 55

1. Haiitu neiictByromyro  penakuuio Kogekca  Poccuiickoit  ®epepaumuu 00
aJMHUHHCTPATUBHBIX NpaBoHapyeHusax oT 30 nekadps 2001 r. Ne 195-D3.

2. Haittu CBognyro Ta0nMily SKCIEpTHBIX 3akiroueHuil IlocTosHHOro komwuTeTa 110
KOHTPOJIIO HApKOTHMKOB OO0 OTHECEHUU K HEOOJBIIMM, KPYIMHBIM M 0CO00 KPYMHBIM pa3Mepam
KOJIMYECTB HApKOTHMYECKHUX CPEICTB, IICUXOTPOIHBIX M  CHJIBHOJACHCTBYIOIIMX  BEIIECTB,
OOHapyXeHHBIX B HE3aKOHHOM BiaJeHUU wWin o00opoTe (yTB. [IOCTOSHHBIM KOMHMTETOM IO
KOHTPOJII0 HAPKOTUKOB 16 stHBapst 2003 r., mporokoa Ne 1/87-03).

3. Haittu nocranosnenue [lnenyma BepxoBHoro Cyna P® «O cyneGHOI mpakTuke MO
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Jienam o Kpaxke, Tpabdexe u pazdooey.

4. Vcnionb3yd pacIIMPEHHBIM MOMCK IO TEKCTY AOKYMEHTAa, HaWTH HE YTpPaTHBIIHUE CUILY
JIOKYMEHTBI, B TEKCTE KOTOPBIX BCTPEYAETCS CIIOBOCOUYETAHUE HHTETPAIbHASI MUKPOCXEMA B PA3HBIX
nazexax. YTOUHUTH IOJYYEHHBIH CIIMCOK IO TEKCTY JOKYMEHTA, MCIOJIb30BAaB CIOBOCOYETAHUE
3JICKTPOHHAsS cXeMa (B JIFOOBIX MaIexkax ).

5. Hcnone3ys mnone Temaruka, DOCTPOUTH CIMCOK HOPMAaTUBHBIX JIOKYMEHTOB,
PEryJIUPYIONIUX MOCTYIJICHHE Ha BOCHHYIO CIIYKO0yY M0 KOHTPAKTY.

6. Hcmonb3ys bBeicTpplii TOMCK, HaWTH HMHPOPMAIMIO O BO3MOXKHOCTH 3aMEHBI
HEUCTOJIb3YEMOI'0 OTITYCKa JECHEKHOM KomIeHcalel. Kakoi H.1m.a peryaupyeT JaHHbIA Bompoc?

7. Wcnonwsys IlpaBoBoii HaBuratop, Haitu IlpaBuna oOecrieueHus OecCIIaTHBIMH
MeaunKameHTamu Jtst ieuenuss BUY-ua(exiuu B aMOyIaTOPHBIX YCIOBHUSX.

3aganune 56

1. HaifTu AZIMUHUCTPATUBHBIA KOAEKC YIIbIHOBCKON 00IaCTH.

2. Haiitu IlocranoBnenue [IpaBurensctBa P® ot 31 gexadps 2004 1. Ne 894.

3. Haiitn Cnucku CUJIBHOJAEHUCTBYIOIIMX U SIIOBUTHIX BEIIECTB (IO COCTOSIHUIO Ha 1 mapra
2002 r.), yrBepxacHHbIC [IOCTOSITHHBIM KOMHUTETOM IO KOHTPOJI HapkOoTHKOB (IIpoTokon ot
25.12.2002 Ne 3/86-2002 (pen. ot 22.10.2003)).

4. IlpenmpuHMMATEIb OCYIIECTBIISAI pEAIMU3AHMI0 COTOBBIX TeneoHOB 0€3 3HAKOB
COOTBETCTBUSI Ha camux TenedoHax M 0Oe3 yKazaHUS B TNPWIAraéMOM K HUM TEXHHUYECKOM
JOKYMEHTAlluu CBeleHuil o cepTudukanuu. Vcnonp3ys paclIMpeHHBId MOHCK MO TEKCTY
JIOKYMEHTa, HAUTH pellieHue apOUTPa)XKHOro CyJia 0 JaHHOMY BOIIPOCY.

5. HailTu [OOKyMEHT, yCTaHABIMBAIOUIMI pa3Mep €IWHOBPEMEHHOIO TocoOusl MpHu
POXICHUH peOCHKA.

6. Hcnonb3ys mnone Temaruka, HaWTH JOKYMEHT, YCTAHABJIMBAIOIIUN €XEMECSIYHYIO
Ha/I0aBKy 3a CJIOKHOCTh, HANIPSHKEHHOCTh U CIICIHATIBHBINA PEXUM CITYKObI COTPYIHHKAM OpPTaHOB
BHYTPEHHUX JIE]I.

7. Ucnonb3ys [IpaBoBoii HaBUraTOp, HAlTU BPEMEHHBIE MpPaBUiIa MPOBEPKU apOUTPaXKHBIM
YIPaBISIONUM HATMYHS MPU3HAKOB (PUKTUBHOTO U MPEIHAMEPEHHOTI0 OAHKPOTCTBA.

3aganue 57

1. CdopmupoBaTh CHHCOK JTOKYMEHTOB, IMOCTYMUBIIUX B HMH()OPMAIMOHHBIA OaHK C
MOCJICTHUM TIOTIOTHEHHWEM (HEOOXOJIUMO TOAKIIOYUTh BCE pas3fielbl), U 3aHECTU ITOT CIHCOK B
Marky ¢ uMeHeM 3ajaava 1.

2. CopMupoBaTh CIHUCOK JOKYMEHTOB, COJEpKamuii moctanosienus [Ipasurenscra PO
322001 u 2004 rr.

3. Co3narb moaOOPKY JAEHCTBYIONIUX JTOKYMEHTOB, CBSI3aHHBIX C BOIPOCAMU BO3MEIIECHUS
MopanbHOTo Bpeaa (ucnomib3yercs pasaen Bepcusllpod). 3anectu ux B manky MopaibHbBIH Bpe/l.

4. KakumMu JTOKyMEHTaMH B HACTOSINEE BPEMsI PETYIHUPYIOTCS BONPOCHI, CBS3aHHBIE C
MOPSIIKOM BEIECHMS TPYIOBBIX KHIDKEK, MX XpaHEHUs, W3roToBiieHUs W yderta? HaiinenHsie
HOPMAaTHBHO-TIPABOBBIE JOKYMEHTBI COXPAHUTH B Manky TpynoBas KHUKKA.

5. Haiitu IloctanoBnenue IlpaBurensctBa PO «O06 yrBepxaeHun ycraBa DenepaibHOro
¢doHa 003aTENBHOTO MEIULIMHCKOTIO CTPAaXOBaHUSI» U 3aHECTH ero B nanky CTpaxoBasi MeIULIMHA.
3areM HalTH AOKYMEHTHI, MpuHAThIE dDenepanbHbIM (HOHAOM O005S3aTENHHOTO MEIUIUHCKOTO
CTpaxoBaHMs, M 3aHECTH MX B ITy »ke mnanky. llocie mnpoaenaHHOro HaWTH JTOKYMEHTBI
®enepanbHoro (oHAa 005S3aTENBHOTO CTPaXOBaHUS, yTpPATHBIIME CUTY, U 3aHECTH B MAamKy
VYrparusmue cuiy. [IpousBectu BbluMTaHue cnuckoB (K3 manku CTpaxoBas MEAMIIMHA BBIYECTh
nanky YTpaTuBUIME cuily). Pe3ynbTaT BRINOIHEHHOM Onepauu COXpaHUTh B Nanke Pa3HoCTs.

3ananue 58

1. CdopmupoBaTh CHOHUCOK JTOKYMEHTOB, MOCTYNHBIIUX B HWH(POPMAIMOHHBIA OaHK C
MIPEANOCIEAHUM TTOTIOJIHEHHEM (HE00X0IMMO TIOAKITFOYUTH BCE Pa3JIeNbl), U 3aHECTH ATOT CIHCOK B
Nanky ¢ uMeHeM 3ajaya 1.

2. CdhopmupoBaTh CIHCOK TOKYMEHTOB, cojepkamuii Ykasbl [Ipesuaenra PO 3a 2012 u
2014 rr. 3aHecTu B Marky ¢ UMeHeM 3azaya 2.

3. Co3aath MOMO0OPKY ACHCTBYIONIUX JIOKYMEHTOB, B KOTOPBIX TOBOPUTCS O TIEHCHOHHOM
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obecrieuennn (ucrnonb3yercst pasaen Bepcus Ilpod). Kakoit Bun mouncka Hambosee 3¢ dexTuBeH
JUIsL OCYLIECTBIIEHHUS JaHHOTO 3anpoca? 3aHectu B nanky [leHcus.

4. CocTaBUTh CIHCOK JOKYMEHTOB, COOTBETCTBYIOLIMX KJIIOUEBOMY HOHATHIO JIu3uHr,
ucnoib3ys nouck no IlpaBoBomy HaBuraTtopy. 3aHECTH HailIEHHbIE TOKYMEHTHI B OJHOMMEHHYIO
Manky. 3areM HaWTH JEHCTBYIOUIYIO PEIakKiuio 3akoHa «O Hajore Ha NMPUOBUIL MPEANPUATHN H
OpraHu3alui» U TOKE 3aHECTU ITOT JOKYMEHT B Ianky JIM3uHT.

5. CocTaBUTh CIIMCOK JIOKYMEHTOB 10 pasnenam Bepcus Ilpod u Dxcnept-Ilpmnoxenue, B
TEKCTE KOTOPBIX BCTPEUAETCS CIOBO ABTOBA3, MPU 3TOM JAHHOE CJIOBO OTCYTCTBYET B Ha3BaHUU
JIOKyMEHTa (BOCIIOJIb30BAaThCsl Omnepanuell BblUMTaHUS crnuckoB). Ilo pe3ynpTaTam BBIMOJIHEHUS
JAHHOTO 3a/JIaHUs JIOJDKHO TOJYYHUThCS TPU CIHHUCKa (Ba CIMCKa, HCIOJb3yeMble B OIEpaluu
BBIUMTAHUS, U CIIUCOK — PE3YJILTAT OlIEpALUH).

3aganune 59

1.  Onpegenutp oOmee KOJIWYECTBO HOPMATHBHO-TIPABOBBIX  aKTOB, IMPHHSITHIX
MunucrtepctBoM 060poHsI ¢ 01.01.2000 r. mo HacTosiiee Bpemsi. HalileHHbIN CITUCOK JOKYMEHTOB
coxpanuts B nanky AUIIC «Koucynprantllntoc» ¢ umenem 3ananue 1.

2. ChopmupoBats criucok denepanpHbix 3akoHOB P®D, mpunsareix B 2010 u 2012 rr., u
IIOMECTUTh UX B MANKy 3afaHue 2.

3. Kakue HOpMaTHBHBIE aKThl PEryJIUPOBaIM BOMPOCHI OECIUIATHOTO IMpoe3ia B
oOuiectBeHHOM TpaHcnopre? CoxpaHUTh B Manky becruiatHelil npoesa.

4. Ucnonw3ys IIpaBoBoil HABUTaTOp, HAWTU JOKYMEHTBI, PETYJIUPYIOIINE aBTOPCKHE I1paBa,
U TOJIOKUTh B NamnKy ABTOPCKOE IpaBO. 3aT€M aHaJOIMYHO HAWTHU JOKYMEHTBI, Kacaroluecs
PaBOBOM OxpaHbl mporpamm st OBM, 6a3 naHHbIX, U 3aHecTd B nanky [Iporpammsl aiis OBM.
BoinonHuTh nepecevyeHre CMCKOB, U PE3yJIbTaT Ollepallui COXpaHUTh B nanky llepeceuenue.

5. Haiitu Bce nelictByromue konekcbl Poccuiickoit denepanuu U MOMECTUTh UX B MalKy
Konekcsl. YTOYHHUTH NaHHBIM CHMCOK, YKa3aB TEMATHKY YTOJIOBHO-IIPABOBOM HAIIPaBIECHHOCTH.
CoxpaHUTh MOJYYEHHBIM CIUCOK B OTIEIbHOM mamnke. Y aanuTh u3 nanku Konaekcsl Bce KOJIEKCh
YTOJIOBHO-TIPABOBOW HAIpPaBJI€HHOCTHU, MCIIOJb3Yys BbIUMTAHUE CNUCKOB. COXpaHUTE IMOJIy4YEHHBIH
pe3ynbTaT B nanke L{uBunucr.

3ananue 60

1. ChpopmupoBaTh CHHUCOK HE YTPATUBILINX CUITY 3aKOHOB YJIbSTHOBCKOW 00IACTH, MPUHSATHIX
70 01.01.2000 r. u mocne 01.01.2007 r., u nOMECTUTH UX B Manky 3aganue 1.

2. Co3naTh mOJIOOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIS HAMHMCAHUS KYpCOBOU
paboTel Ha Temy «Hanoroseie mpaBoHapyieHus» (He Oosiee 15 10KyMEHTOB).

3. Co3nath nMoA0OPKY AOKYMEHTOB CY/I€OHOM MPAKTUKHU MO BONPOCY O BOCCTAHOBJICHUM Ha
pabore.

4. Ucnonws3ys mnouck no IIpaBoBomy HaBHratopy, HaTH JOKYMEHTBI, PETYIHPYIOLIUE
MPOKUBAHUE CTY/ICHTOB B OOINEKWUTHUU, U TOJOXKUTh MX B manky OOmexuTue. 3aTeM HaWTH
JIOKYMEHTBI, YCTaHABJIMBAIOIIME KOMIICHCAIIMOHHBIE BBIIUIATHI JJI CTYACHTOB W y4yalluxcs, U
coxpanuth B mnanke KommeHcanus. BeImoaHuTh omnepanuio oO0beIMHEHMs] CHHCKOB. Pe3ynbrat
BBITIOJIHEHHS COXPAHUTh B anke CTyIEHTHI.

5. HaliTu 3aKOH, peryJIMpyrOUIMi BOPOCH HEJEUCTBUTEIBHOCTH CIEIIOK, U COXPAHUTh €r0 B
nanke HenelcTBuTeNbHbIE CAENKU. 3aTeM HAWTH CyneOHYI0 MPaKTHKY MO JaHHOMY BOIIPOCY U
coxpauuth B manky Cyaebnas mnpaktuka. [IpomsBectun oObenuHenne cnuckoB. COXpaHUTH
PE3YNBTUPYIOIIUNA CITHCOK.

3anganmue 61

1. ChopmupoBaTh CIUCOK HE YTPATUBIIMX CHIY JOKYMEHTOB: MOCTaHOBJIeHHs MUHTpyna
P® 3a 2004 r. u [Tucsma Ilencuonnoro ¢ponaa P® 3a 2003 r. u noMecTuTh UX B Nanky 3aaanue 1.

2. Co3naTth mOJI0OOPKY OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB JUIS HANHMCAHUS KYpCOBOU
paboter Ha TeMy «Hayoroo0Gnoxenue TMPOW3BOIACTBEHHON nesTenbHOCTH» (He Oomee 15
JIOKYMEHTOB).

3. Co3nath mo0OPKY HOPMATHUBHO-IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX MpaBa U JbIOTHI
BOCHHOCITYAIIIUX, BHITTOJHSBIINX 33/1a4M B YCIOBUSX BOOPYKEHHOTO KOH(pIMKTa B UeuHe.

4. CdhopmupoBaTh CHHCOK 3aKOHOB, B TEKCTE KOTOPBIX BCTpEUYaIMCh Obl PSIOM CJIOBa
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I[TEPCOHAJIbH* u JIAHH*. Coxpanuth MOJy4eHHBIH CIUCOK B manke [lepcoHanbHbIC JaHHBIE.
3areM c(opMUpOBaTH CIUCOK 33aKOHOB, B TEKCTE€ KOTOPBIX BCTPEUAIHUCh OBl PSIOM CIIOBA
NHO®OPMAIL* u T'PAXIAH*. CoxpanuTh monydeHHBbIH crnucok B manke Hudopmarus o
rpakJlaHax. YTOYHUTH IIOJYYEHHBIM CIMCOK, MCIOJIb3ys PACIIMPEHHBIA IIOMCK II0 TEKCTY
nokymeHTa, HaopaB ciaoBocouetanue MHOOPMAILIMA O IT'PAXKIAHAX. CoxpaHuTh HalJicHHBIC
JIOKYMEHTBI B IanKe YTOYHEHHOE. BBINOMHUTE omnepaiuio nepeceyeHus cnuckoB IlepcoHanbHbie
naHHele U MHpopMmanus o rpaxJjaHax M COXPaHMUTh IOJYYEHHBIH pe3yJbTHPYIOLIUI CIHCOK B
nanke Pesynbrar 1. 3aTeMm BBINOJHUTH AHAJIOTHYHYIO omepaluio ¢ nankamu IlepcoHanbHble
JJaHHbIE U YTOYHEHHOE, MOMECTUB PE3YJbTUPYIOIIMKA CcHUCOK B mamnke Pesynprar 2. CpaBHUTH
HOJIy4eHHbIE pe3ynbTaThl. OOBSICHUTS.

5. CdopmupoBaTh CIUCOK HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, B TEKCTE KOTOPBIX
BCTPEYAJIOCh ObI CIOBOCOYETAHME MUHUMAJIBHBIA pa3Mep OIUIaThl TPyAa (B pa3iIMuYHBIX MaexKax).
Coxpanuts cnucok B nanke MPOT. 3areM HailTu JOKYMEHTBI C YKa3aHHBIM BbILIE KOHTEKCTOM U
nonoiHuTenbHbIM yeioBueM no tematuke KPOME Tpya u 3aHstocts HaceneHus. CoXpaHUTH
MOJYYECHHBIM COUCOK B manke Kpome TpynoBOro 3akoHOAATeNbCTBA. [Ipom3BecTH BbIUMTAHUE
cnucKoB. COXpaHUTh PE3yJIbTUPYIOLINI CIIUCOK.

3ananue 62

1. CdopmupoBarh CHUCOK JOKYMEHTOB, HE YTPAaTHBIIUX CWJIYy M COOTBETCTBYIOIUX
tematuke OTKphITasi U oOmenocTymnHas nHGopMaIys, a Takke 100aBUTh B MOJIYYCHHBIH CIHCOK
HoxTpuny undopmanronHoi 6ezonacuoct Poccuiickoit denepanuu.

2. Co3naTth 0JI0OPKY OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB JUIs HAlMCAHUS KypCOBOU
pabotbl Ha TeMy «Hanoroo6soxeHre HeKOMMEpUYECKIX OpraHu3anuii» (He 0onee 15 10KyMEHTOB).

3. Haititu nBycroponHue noroBopsl Poccum ¢ rocynmapctBamu — ydactHukamu CHI' mo
BOINpOcaM M30exaHUs ABOMHOIO HAJIOrOOOJOKEHHs JOXOJ0B U MMYILECTBA U TIOMECTUTh B MAIKy
AUIIC «Koncynprantllitocy.

4. Cozngarb 1nOIOOPKY MJOKYMEHTOB, CBsi3aHHBIX ¢ mnpuMmeHenuem HJIC (Hanor Ha
n00aBIIEHHYIO CTOMMOCTH) ITPH BBO3€ TOBapoB u3 bemopyccuu. 3anectn ux B nanky benopyccust.

5. CocTaBuUTh CHUCOK BCTYNHMBIIMX B CHJIYy KOHBEHLHH MeXIyHapOJHON OpraHu3aluu
Tpyaa, 3aHectd ux B nanky Konsenunn MOT. M3 momydeHHOro criimcka BBIOpAaTh T€ TOKYMEHTHI,
KOTOpBIE TaKKE€ BCTYNHIM B CWIy M PoccuMm M COXpaHHUTh MOCIEIHUN CIMCOK B IIalKe
Parudunuposannsie KouBenunu MOT. IlpousBecTu BblUMTaHUE CINUCKOB. Kakue ITOKyMEHTHI
coJiepKaTcs B pe3ybTUpyrolleM criucke? CoXpaHuTh UX B nanke Pe3ynbrar.

3ananue 63

1. Haiftu 3akoH «O rocymapcTBeHHOW mojAepkke KuHemaTorpaduu Poccuiickoit
®denepannny, 3aTeM HailTH B HeM noHstrue Hanmonaneueiit ¢puabM. [locTaBuTh 3aKIaiKy.

2. CdopmupoBaTh CIHCOK JAEHCTBYIOIIMX JOKYMEHTOB, OTHOCSIIUXCA IO TEMaTHKE K
roCy/1apCTBEHHOW MOIUIMHE, U COXPAaHUTh CIMCOK Ha3BaHUN JAaHHBIX JIOKYMEHTOB U MCTOYHHKOB
nyOnuKanuu B (paiiie B pou3BOJIBHOM (opmare.

3. Haiigute MuHMMalbHBIN pa3mep omuaTel Tpyaa B Poccuiickoit @enepanuu B 2010 r.
Haiinennsiit gparmMeHT, a Takke PEKBU3UTHI H.I.A, €O COAEPIKALIEro, CKOMUPYHTE B TEKCTOBBIN
JIOKYMEHT M COXpaHuTe B BUAE (paiina B MPOU3BOJILHOM popMarTe.

4. Haiitn omnpezneneHusi CIENYIOIIMX IOHSTHN: BBIHYXJCHHBIA IIEPECEICHEL, BaJIIOTHBIC
LIEHHOCTH, J03HaHue. HalineHHble ompeneneHuss U PEKBU3UTHl 3aKOHOB, MX COJEpIKalIHX,
CKONMPOBATh B TEKCTOBBIM penakrop MicrosoftWord Takum 06pazom, yTOOBI MOTYUHIICS €IUHBIN
JIOKYMEHT, U COXPaHUTh €ro B (aiise.

5. Haiitu tekct IIpucsaru corpyaHuka opraHoB BHYTpeHHUX aeil PD u coxpaHuTh ero B
TEKCTOBOM PEIAKTOPE B MPOU3BOJIILHOM (opMarTe.

3ananue 64

1. Haiitu YronmoBHbIi kogekc P® u ycraHoBUTH 3akiaaku Ha cT. 44 u 1.3 ¢1.33.

2. Iloctpouth cnucok mnocrtaHoBiaeHUil I[IpaBuTenbcTBa O JMIIEH3UPOBAHUU OTIENIBHBIX
BUJOB JieATenbHOCTH. COXpaHUTh CIHUCOK HA3BaHUW W HCTOYHUKOB NYyONMKAIMM HalIEHHBIX
JNOKyMeHTOB B (aiine B Qopmare RTF. Jlo6aBute B maHHBIA (aill peKBU3UTHI, MCTOYHHUK
nyOIMKauy, npuMedanre 3akoHa «O JHIeH3UPOBAaHUH OTAEIbHBIX BUIOB JESTEIbHOCTH.
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3. Haiitu «KOHBEHITHIO IO OXpaHE MPOMBINIJIEHHON COOCTBEHHOCTH» M CKOITUPOBATh CT. 1 U
9 3T0I1 KOHBEHILIUU B TEKCTOBBIM pEIAKTOP.

4. Haiitu ompenencHus CICAYIOMUX MOHATUH: (OpMBI BUHBI, (OHOrpamMma, >KHIIHIIE.
Haitnennble omnpeneneHuss U pEKBU3HUTBHI 3aKOHOB HMX COAEPKALIMX CKOIMPOBATh B TEKCTOBBIN
penaktop MicrosoftWord Takum 00pa3om, 4TOOBI MONTYYHIICS €IUHBIN TOKYMEHT, U CO- XPaHUTh
ero B daiie.

5. Haiitu TekcT mnpucsru HoTapuyca PD W COXpaHHTh €ro B TEKCTOBOM PEIAKTOPE B
POM3BOJIBLHOM (hopmare.

3aganmne 65

1. Haiitu B neiictByromedt pepakuuu P3 «O rpaxnanctBe Poccuiickoit deneparumy»
CTaThblO, MMOCBAILEHHYIO BOIIPOCAM JIBOMHOI'O I'PAKJAHCTBA, U YCTAHOBUTH 3aKIaAKy. Takke HaWTH
TEKCT JaHHOW ctaThu B penakiuu oT 01.12.2007 r. u ycTaHOBUTh Ha Hee 3akiaaky. CpaBHUTE
TEKCTBI 9TUX PEAAKIIUM.

2. Haiitu ®denepanpHbie H.M.a, OpuHATEIE B Jaekabpe 2010 r. u He yTpaTHUBIIHE CHIIY K
HACTOALEMY BPEMEHHU, B KOTOPBIX TOBOPUTCS O CTPAXOBBIX B3HOCaX. COXpaHUTh CIMCOK Ha3BaHUI
Y IpUMEYaHMUI MOJy4eHHBIX TOKYMEHTOB B (haitsie B popmare RTF.

3. Haiitu geiictByronnyto penakuuto Tpymosoro kojekca P®. Ckonuposats riiaBsl 11 u 42
JAHHOTO KOJeKca B TEKCTOBBIM pemakTtop MicrosoftWord. Jlo6aBuTh chpaBKy K JOKYMEHTY.
CoxpaHuTh 10KyMEHT.

4. Haittu onpeneneHus CIEeIyIOUMX MOHATHI: YYaCTHUKH YTOJOBHOTO CYJIONPOU3BOJICTBA,
MHPOPMALIMOHHAsL CHCTEMa, OE30MacHOCTh JOPOXKHOTO JABIKEHHA. HalineHHble ompeneneHus U
PEKBU3UTHI 3aKOHOB MX COJEPKAIIUX CKOMUPOBATh B TEKCTOBBIM pemakTop MicrosoftWord Takum
00pa3oMm, YTOOBI MTOJIYUMJICS €IUHBIM TOKYMEHT, COXpPaHUTh €T0 B Qailie.

5. Haittu Ilonoxenue o macnopre rpaxiaaHuHa Poccuiickoit denepanuy W ONUCAHHUE
OsiaHka macnopTa rpaxaanuHa Poccuiickoit ®@enepanuu. CoXpaHWTh HalJIEHHBIE JOKYMEHTHI B
enuHbli ¢aiin B popmare RTF

3ananue 66

1. B Kakux HOPMAaTHBHO-TIPABOBBIX aKTaX MOXHO HAWTH OINpPENENIEHUE «BEIIECTBEHHOTO
JokazarenbcTBa»? Ha HaliIeHHBIX ONpEIeeHUSIX YCTAHOBUTD 3aKIaKH.

2. Cnenatp mog0OpKy JTOKYMEHTOB IO BOIIPOCY MOPSAIKAa BBO3a U BBIBO3a HAPKOTHYECKHX
CPEJCTB, CHJIbHOACUCTBYIOUINX U SJOBHUTHIX BemiecTB. CoxpaHUTh B (ailie CIUCOK Ha3BaHUU U
NpUMEYaHU HallZICHHBIX JOKYMEHTOB.

3. HaiitTu HOpMaTHBHO-TIPABOBOM aKT, B KOTOPOM TMIPEAYCMOTPEHBI HaKa3zaHUsS 3a
CaMOBOJIbHOE OCTaBJICHHE BOMHCKOM YacTH B IIENAX YKIOHEHUS OT BOCHHOH ciykObl. COXpaHHUTh B
(aiine peKBU3UTHI JOKYMEHTAa U HOPMY, PErYIHPYIONIYI0 JaHHBINA Bompoc. Jl00aBUTh B 3TOT (aiin
CIIUCOK Ha3BaHUI TOKYMEHTOB Cy/eOHON MPAKTHKH, CBI3aHHBIX C MPUMEHEHHEM JaHHOW HOPMBI.

4. Haiitu onpeneneHus CleyroluX NOHITUIA: Cy1e0HbIN MPUKa3, TOBAPHbIN PbIHOK, 3TaJIOH
€IUHULbl BenWuyuHbl. HalineHHble omnpeneneHus W PEKBU3UTHI 3aKOHOB, HMX COJAEpXKaIIMX
CKOIMUPOBATh B TEKCTOBBIN pemakTop MicrosoftWord Takum o6pa3om, 4TOOBI MOTYYHIICS €AUHBIN
JIOKYMEHT, ¥ COXPaHUTh €ro B (aiine.

5. Haiitu Tekct knsaTBbl Bpaua Poccuiickoit denepanuu U COXpaHUTh HalIeHHBIN (parMeHT
BMECTE€ C pEKBU3UTAMU U JIOKYMEHTaMH, €ro CoJepKallUMH B TEKCTOBOM pEIaKTOpE B
npou3BoibHOM (dopmarte. Haittu Tekct npucsru Bpaua Coerckoro Corosza. Jlo0aBUTH TpUCATY U
PEKBU3UTHI HAMIGHHOTO IOKYMEHTa B ATOT 7K€ TEKCTOBBIH (paii.

3aganue 67

1. Haiitn monsite OpayHOro noroBopa (KOHTPaKTa). YCTaHOBUTH 3aKIaJKy Ha JaHHOM
orpesieNeHUH.

2. IocTpoiiTe CIMCOK aKTOB TOCOPTaHOB YIIbSHOBCKOW 00JACTH, MPUHATHIX MO CIOPHBIM
CUTyallusiM B CBA3M ¢ npumeHeHneM DenepanbHoro 3akoHa oT 10 suBaps 2002 r. Ne 7-®3 «O06
OXpaHe OKpYXKarollel cpelibl». Y TOUHUTE MOJYYEHHBIM CIHUCOK, UCKIIOUMB W3 HETO YTPATHUBIIME
cuny nokymeHThl. CoXpaHWTE Ha3BaHWS W HMCTOYHUKM ITYOJIMKAIMA HAaWJIEHHBIX JIOKYMEHTOB
MOJIy4eHHOT0 CIUcKa B (paiin B popmate *rtf.

3. CymiecTBYIOT JH JbIOTHI HpU yIUIaTe€ TOCHOUUIMHBI MHBamuAaMu? CoxpaHHUTh B (Qailie
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PEKBHU3UTHI JOKYMEHTA, & TAKXKE HOPMY, B KOTOPOM COJAEPKUTCS OTBET Ha 3TOT BOIIPOC.

4. HaifTu ompeneneHusl CIEAYIOUIMX MOHSATHIA: MPUTOBOp, OMOIMOTEKa, MEPCOHATIHHBIC
naHHble. HalineHHble oOmpenencHHs W PEKBU3UTHI 3aKOHOB HX COJEpPJKallMX CKONMPOBAaTh B
TEKCTOBBIM pemakTop MicrosoftWord takum o0pa3om, 4TOOBI MOTYUHMIICS €IWHBIA JOKYMEHT, U
COXpaHUTh ero B (aiine. 3aTeM HaAWTH omnpeleneHHe MOHATHS IEpCOHAIbHbIE JaHHbIE B
npenplayien (HeaeicTpyromieit) penakuun OenepaibHOro 3akoHa «O NEepCOHAIBHBIX AAHHBIX» OT
27.07.2006 1. Ne 152-®3 (pen. ot 04.06.2011). JloGaBbTE HaiiICHHOE OINPEACICHUE U PEKBU3UTHI
JIOKYMEHTa B 3TOT ke (haiin. CpaBHUTE HalJICHHBIE OTIPEICICHUSI.

5. CoxpaHuTh B (ailie HAMMEHOBaHUE U PEKBU3UTHI IOKYMEHTa, a TaKKe (pparMeHT TeKkcTa
JIOKyYMEHTa ¢ UH(OpMaIMel 0 3alUCH B TPYAOBOM KHMKKE NPU U3MEHEHUH (POPMYIUPOBKU IPUUMH
YBOJIBHEHHUS.

3aganune 68

1. KakoBa mpojomKuTeNbHOCTh pabouyero AHA B NpeANnpasgHUYHbIE AHU? Y CTaHOBUTH
3aKJIaJIKy Ha COOTBETCTBYIOIIYIO CTaThlO, PErYJIMPYIOLIYIO JaHHBIA BOIIPOC.

2. IlocTpoiiTe CHMCOK CyAeOHOM IpakTUKU I10 BONPOCAM BBIILJIATHl KOMIIEHCALUH 3a
HEHWCIIOIb30BaHHBIH OTHYCK. COXpaHUTh CIHCOK Ha3BaHWM HAMJACHHBIX JOKYMEHTOB B (haiil B
dopmate RTF. 29

3. OmnpenenuTs rocyiapcTsa — Y4YaCTHHMKOB KOHBEHLIMHM O JIOTOBOPax MEXAYHapOIHOU
Kym-npogaxu 1980 r. u ompeaenuTts nary, Ha KOTOPYIO 3TOT CIHUCOK akTyayieH. HaiijneHHsli
CITMUCOK COXpaHUTH B aiine B popmare RTF.

4. HaiiTi ompeneneHus CIEAYIOINUX MOHATHI: HHIUACHT, CYOBEHIIUS, CTPAaXoBasi MPEeMHUsl.
HalineHHble onpeneneHuss U PEKBU3UTHI 3aKOHOB UX COJEPIKAIIMX CKOIUPOBAaTb B TEKCTOBBIN
penakrop MicrosoftWord Takum 00pazom, 4TOOBI MONYUMIICS €IUHBIA JOKYMEHT, COXPAaHHUTh €T0 B
datine.

5. Haiinure uameHenust B ['paxaaHckoMm kojekce P®D, cBd3aHHbIE C BBEICHUEM HOBOM
KJIaccu(UKaluu IOPUANYECKUX JIUL (BUABI IOpUAMUYECKUX JUL). CXeMy, coiepKallylo YKa3aHHYIO
kinaccuukanuio u nmoarorosineHnyto cnenuanucramu AUIIC «Koncynsrantlnrocy, coxpanure B
Buje nokymenta MS Word.

3ananue 69

1. Ucnonp3ys TeMaTUyecKuid MOUCK 1o kinaccudukartopy, Hailtu Koncrutyuuto Poccuiickoit
®enepanuu (IPUHITA HA BCEHAPOJAHOM rosiocoBanuu 12 nexabps 1993 r.).

2. Ucnonb3ys TOUCK MO peKBU3UTaM, HalT ['paxknanckuii konekc Poccuiickoit denepanuun
(vacTu mepBasi, BTopasi, TpEThsl U UETBEPTasl).

3. Ucnonp3ys mouck no pekBusuraM, Haitu PenepanbHblil 3akoH oT 20.02.1995 Ne 24-03
«O0 nHpopmanuu, nHGOpMaTU3ALNY U 3aluTe HHPopMaruu» (yrpaTui cuiy). Taxxke 42 HaiiuTe
®enepanbubiii 3akoH oT 27 uronsg 2006 1. Ne 149-d3 «O6 unpopmaiuu, nHPOPMALMOHHBIX
TEXHOJIOTHSX U O 3allUTe UHPOpMALUM.

4. Vcnonp3ys NOUCK IO CUTyallMM, HAWTH OKYMEHTBI, PEryJIMpPYIOLIME OIUIaTy Tpyaa
aJIBOKAara.

5. Hcnonp3ys MOUCK MO PEKBU3UTAM HAMINUTE CXEMYy, MOCBSIEHHYIO BOIIPOCAaM 3a4eTa U
BO3BpaTa CyMMBbI U3JIMIIHE YIJIAYEHHOT0 Hasora (ucnois3yiite nons Tun u Pa3zgen/tema).

6. HaiiTu HOpMaTHBHO-IIPABOBOM AaKT, B KOTOPOM YKa3aHbl JIbIOTBI, MPEAOCTaBISEMbIE
JIOHOpaM.

3ananmue 70

1. Wcnonb3ys TemaTuyecKMid TMOUCK IO Kiaccuukaropy, Haitu DenepanbHbIN
KOHCTUTYIMOHHBINA 3aKk0oH OT 31 nexabps 1996 r. Ne 1-OK3 «O cynebHoii cucteme Poccuiickoit
Denepanum.

2. Wcnonp3ys TeMaTH4YeCKUil MoMCK No Kiaccudukatopy, Hailtu Ilonoxenune o Cosere
besonacHoctn P®. 3aTem HalTH JaHHBIN TOKYMEHT, UCIOJIb3Ys ITOUCK MO pekBU3uTaM. CpaBHUTH
3P PEKTUBHOCTH UCIIOIB30BAHHBIX BUIOB MIOMCKA.

3. Ucnonp3ys mouck no pexkBuzuTaM, HauTth Hanoroseiii kojekc Poccuiickoit @enepannn
(yacTh mepBasi ¥ BTOpas).

4. Ucnonb3ys MOUCK 1o pekBu3uTaM, HaWTu 3akoH PO ot 11.10.1991 Ne 1738-1 «O mnate
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3a 3eMITIO» (I10 1aT€ U HOMEPY IOKYMEHTA).

5. Mcnionb3ys MOUCK IO CUTyaluy, HAUTH JTOKYMEHT O Iopsiake BBo3a B Poccuio u BeIBO3a
13 HEE HAPKOTUYECKUX CPEACTB, CUIIBHOACHCTBYIOIIMX M SIIOBUTHIX BelecTB. 6. Mcnonb3ys nouck
10 CUTYalluu, HAlTU JTOKYMEHT, YCTaHABJIMBAIOIUN MUHUMAJIbHBIM pa3Mep MEHCUU 10 CTAPOCTU B
Poccuiickoit deneparumu.

3aganue /1

1. Hcnonp3ys TeMaTHYeCKUH MOMUCK MO Kilaccu(UKaTopy, HAHTH IOCTaHOBIIEHHUE
[Tpesuguyma Bricmero Apoutpaxnoro Cyna P® «O paccMoTpeHHMH MCKa O BbIJaue MpHKa3a Ha
HNPUHYIUTEIbHOE UCIIOJIHEHUE PELIEHUs TPETEHCKOro cyaa» (M3BICUEHUE).

2. Hcrionp3ys TOUCK IO PEKBHU3UTaM, HaWTH Bce nmuchbmMa MunduHa Poccun mo Bompocam
COLIMAJIbHBIX HAJIOTOBBIX BBIUETOB.

3. Haiitm IlpaBmia mnpoBeneHUs 5K3aMEHOB Ha IPaBO YIPABJICHHS TPAaHCIOPTHBIMU
CPEICTBAaMU U BbIJaYX BOAUTEILCKUX YAOCTOBEPEHUH.

4. Hcnonb3ys NOUCK MO CUTyallUH, HAaUTH JOKYMEHT, B KOTOPOM OTpPaXXEHO IIPaBOBOE
pEryIrpOBaHNE ATMMEHTHBIX 0053aTENLCTB CYNPYTOB U OBIBIIUX CYNPYTOB.

5. KakuM HOpMaTHMBHO-NIPAaBOBBIM AKTOM YCTaHAaBIMBAKOTCS IIPABWJIA HACJICIOBAaHUA II0
3aKOHY?

6. HaiiTu 3aKkoH, B TEKCTE€ KOTOPOr0 BCTPEYAETCs] KOHTEKCT «OaHKOBCKas TalHa» (B JI000M
MaJeKe).

3ananme 72

1. cmonp3ys TeMaTHYECKUH MOKCK MO Kiaccupukaropy, HaiiTn DenepanbHblii 3aKoH «O0
OOIIECTBEHHBIX OOBEAMHEHUSAX». 3aTeM HAWTH JaHHBIA JIOKYMEHT, MCIIOJIb3ysl IIOUCK IO
pexBusuTam. CpaBHHUTH 3PPEKTUBHOCTH UCIOIH30BAHHBIX BUIOB ITOMCKA.

2. Ucnonb3ys TeMaTH4ecKUid MOUCK MO Kiaccudukaropy, HaWTH noctaHoBieHue [lnenyma
BepxoBnoro Cyna P® «O npakTuke npuMeHEHUs Cy/laMu 3aKOHOJATeNIbCTBA 00 OTBETCTBEHHOCTH
3a HKOJIOTMUECKUE IIPABOHAPYILICHUS.

3. Haiitu IlonoxeHue o mopsiiKke BO3MEIIEHUs YyliepOa, NPUYMHEHHOTO TpaKIaHUHY
HE3aKOHHBIMM JECHCTBUSAMHM OPraHOB [O3HAHUS, NPEABAPUTENBHOIO CIEIACTBUS, NPOKYpaTypsl U
cyna.

4. HaliTu 3aKOH, B TEKCT€ KOTOPOI'O BCTPEYAETCS KOHTEKCT «TOCYIapCTBEHHbIE MOCOOUS
rpakJiaHaM, UMEIOIIHUM JIeTel» (B JIFOOBIX Majexax).

5. KakuM HOpMaTHBHO-IIPABOBBIM AaKTOM  YCTAaHAaBIMBAECTCS  IPOJOJLKUTEIBHOCTD
€KEr0JIHOTO OTITyCKa JIJIsl HECOBEPILIEHHOJIETHUX.

6. B KkakoM HOpPMAaTHBHO-TIPABOBOM aKT€ yKa3aHO, KaKMe JOKYMEHTBI JIOJDKEH MMETh IpHU
cebe BOAUTENb aBTOMOOMIIS.

3ananmue 73

1. Ucnonp3ys TeMaTuyecKuil OUCK Mo Kiaccuukaropy, Hautu denepanbHblii 3akoH «O06
OIEPaTUBHO-PO3BICKHON AEATEIBLHOCTH». 3aTEM HAWTH JAaHHBIA JOKYMEHT, MCIOJb3Yysl IMOUCK II0
pexBu3uTaM. CpaBHUTH UCTIOJIb30BaHHBIE BU/IbI [TOKCKA.

2. Hcnonb3ys TeMaTHYECKUI MOUCK O KiaccuukaTtopy, Hailtu [loctanoBnenue Ilnenyma
BepxoBuoro Cyma P® «O cynebHOI mpakTUKe IO JejJaM 00 W3TOTOBJICHUH WU COBITE
HOJ/IETBHBIX JCHET UM HEHHBIX Oymar.

3. Haiitu wuHpOpMamMilO 0 pa3Mepe CYTOYHBIX, KOTOPbIE BBIIUIAYUBAIOTCA IpHU
KoMaHaAupoBKax B crpansl CHI'.

4. Haiitu 3aKOH, B TEKCTE€ KOTOpPOTO BCTPEYAETCS KOHTEKCT «KOJIJIEKTUBHBIE TPYIOBBIE
CHIOPBI» (B JIFOOBIX MAAEkKaX).

5. Haiitu ¢dopMy NOKyMEHTa — MPOTOKOJIA OCMOTpa MECTa MPOHUCIIeCTBUA. 6. B kaxom
HOPMATHBHO-TIPABOBOM AKTE€ YKAa3bIBA€TCs B TEUCHHE KAKOTO CPOKAa MOXXHO OOpaTHTHCS B CYI C
HCKOM O BOCCTaHOBJICHHH Ha paloTe.

3aganue 74

1. HaiiTu 10OKyMEHT, B KOTOPOM YKa3blBaeTcsi, 4TO ABIsAeTCS (Hopc-MaKOpPHBIMU
00CTOSATEIbCTBAMH.

2. HaliTu 1OKyMEHT, B KOTOPOM yCTaHaBJIMBAETCS pa3Mep €IUHOBPEMEHHOTO MOCOOUS Mpu
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POXIIEHUH PEOCHKA.

3. Hcmomp3ys TeMaTHUeCKHMl TMOHMCK 10 Kiaccudukaropy, Haitu 3akoH «O
0J1arOTBOPUTENBHOM NEATETBHOCTH U OJarOTBOPUTENIBHBIX OPraHU3aLMsIX .

4. Haiitu [TonoxeHnue o nopsiike MpOX0oXKICHUS BOCHHOM CITYKOBI.

5. Haiiti popmy 10oroBopa noctaBKu TOBapOB Ha SKCHOPT.

6. Kro ommaunBaer OONBHUYHBIA JIUCT HMHIUBUAYAJIBHOMY IpEIIPUHUMATEINIO,
BBIIIAYMBAOLIEMY B3HOCHI B DOHJI COLIMAIBHOTO CTPAXOBaHUS?

3amganme 75

1. Haiitu Bce AEHCTBYIOIME 3aKOHBI, B TEKCTE€ KOTOPBIX BCTPEYAECTCS CIOBOCOYETAHUE
«JlokymeHTupoBaHHass MH(opManus» (B JOOBIX Hafekax) U COXpPAaHUTE CIHMCOK IOJI MMEHEM
3ananue 1 B namnky.

2. Haiitu mucema Beicmero Apoutpaxnoro Cyma P® mo Bompocam mnpuMeHEHHS
KOHTPOJIbHO-KAacCOBBIX MalIMH. COXpaHUTh HalJIEHHBIN CIUCOK JOKYMEHTOB I0J UMEHEM 3aJlaHue
2.

3. Co3nate mOA0OPKY TOKYMEHTOB JUIsS HalMCaHUS KypcoBOi paboTsl Ha Temy «IIpaBoBoe
pEryJIMpoBaHKe TOCTUHHYHOTO Ou3Heca». B cmucke moypkHO ObITh He MeHee 10—15 qoKymeHTOB,
OTHOCSILIUXCSA K TIPEAJIOKEHHOM TeMe; ciydailHble JOKYMEHThl HEO0OXOIMMO HCKIIIOUUTH.
CoxpaHuTe nosydyeHHbIH criucok noja umeneM Kypcosas paboTa B nmanky.

4. Haiitu 3aKOHBI, B HA3BaHUU KOTOPBIX UMEETCS CIOBO «TOCYJApPCTBEHHBIIN», MOJIOXKUTh X
B Manky 3afgaHue 4, sBISIOLUylocs noAanankor Bamiel nanku. 3atreM HalTH TOKYMEHTBI, B TEKCTE
KOTOpBIX BCTpedaroTcs cioBa «l'ocynapcTBeHHasl TailHa» U COXPAHUTH MOJYUYEHHBIH CIIMCOK MO
JpYT’MM HMMEHEM B 3Ty ke mnanky. CrenaTh IepecedeHHe CIHUCKOB. Pe3ynbTHpyrOIMH CIHCOK
COXpaHMTH B MaIKy 3agaHue 4.

3aganue 76

1. HaiiTu Bce nelicTBYyIOIIME JOKYMEHTHI, B TEKCT€ KOTOPBIX BCTPEUYAECTCSI CIIOBOCOUYETAHUE
«CpezactBa MaccoBoil HHGopManum» (B J0O0M MNajaexe) U nonoxuth ux B [lanky 1, sBistonryrocs
noanankor Bamedl manku. 3ateM opraHu3oBaTh IOUCK 10 JAHHON TEMAaTUKE M TAKXKE COXPAaHUTh
pe3ysbTaT MOUCKa B 3Ty e nanky. CpaBHUTh MOTy4eHHbIE pe3yabTaTbl. OObSICHUTD.

2. CdopmupoBaTh CIOUCOK BHOBb IPHHATBIX  JOKYMEHTOB, IIOCTYNHBIIUX B
MH(POPMALIMOHHBIM OaHK C IOCJIEJAHUM IONOJIHEHHUEM, U COXPAHUTh 3TOT CIHCOK IOJ MMEHEM
3amaua 2.

3. Omnpenenuth o0IIee KOJIMUECTBO HOpMAaTUBHO-NpaBoBbIX akToB (HITA) mo Bompocam
IPAXKJIAHCTBA, a TaKXKEe AATy NPUHATUSA, HOMEp M Ha3zBaHue ocHoBHoro HIIA mo stomy Bompocy
(crIMCOK COpTHPOBATh MO HopUaMUecKoi cuiie). COXpaHUTh MOJyYEHHBIH CIIMCOK JOKYMEHTOB IO/
uMeHeM 3anada 3. BINOTHUTH aHaIu3 CIUCKA.

4. ITonp3ysich MOUCKOM IO CUTYyallud, HAWTH JTOKYMEHTHI O JIbIOTax CTYJAEHTaM, COXPAHUTH
MOJIyYEHHBIN cIUCcoK noJ uMeHeM CTyJeHTHI B Nanky 3ajgaHue 4, sBisolyocs noanankoi Bamei
nanky. 3aTeM aHAJIOTMYHO HAWTH JOKYMEHTHI O JIbFoTax JUIsl COBMENIAIOIINUX paboTy ¢ yueOoil u
MOJIOXKUTH CIUCOK 10T UMeHeM Pabota ¢ yueboii B 9Ty ke nanky. Caenatb 00beAMHEHUE CITUCKOB.
Pe3ynbTupyromuii CMCOK COXPaHUTh B MAIKY.

3aganue /7

1. Co3nats nogdopky HITA no Bompocy konBepcuu. [IpoBecTr moUCK Mo peKBU3UTaM U IO
cutyauuu. CpaBHUTH pe3ynbTaThl noucka. CoxpaHuTe B Bamly namnky, COOTBETCTBEHHO, JBa
CIIMCKA, COJAEP)KALIMX pPE3yJIbTaThl IMOUCKA. BBINONIHUTE NepeceYeHHe TNOJTYYEHHBIX CIHCKOB.
Pe3ynpTHpyronuil CHMCOK TakKe COXpaHuTe B Bamry nmamnky.

2. ChopmHpoBaTh CIUCOK TOKYMEHTOB (BHOBb IPUHATHIX M U3MEHEHHBIX ), TOCTYIHBIINX B
MH(OPMALMOHHBIN 0aHK C MPEINOCIEAHUM MOMOJTHEHUEM, U COXPAHUTD 3TOT CIIUCOK 0] UMEHEM
3ananue 2.

3. Co3nath MoAOOpPKY HOPMATHMBHBIX aKTOB JUUISl HAllMCAHUS KypCOBOW pPalbOTHI HA TeMy
«HanorooGnoxxenue TypucTHUECKON AeaTenbHOCTUY. B cincke nomkHO ObITh 10-15 10KyMeHTOB,
OTHOCSIIIUXCS K TPEAJIOKEHHOM TeMe; ciydailHble JOKYMEHThl HEO0OXOIUMO HCKIIOUUTH.
CoxpaHuTe NOIY4EHHBIN CIUCOK JOKYMEHTOB B Bamell nanke.

4. TloctpoiiTe cnucok crared, omyOnukoBaHHbIX B Ne 4 3a 2006 r. xypHana «HoBas
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OyXTaJITepus» M COXpaHUTE MOJYyUYCHHBIN CITUCOK 101 UMEeHeM 3ananue 4 B Bareit mamnke.

3aganue 78

1. Ucnonp3ys TOUCK MO CUTYyalH, ONPEAEIUTh KOJIMYECTBO HOPMAaTUBHO-TIPABOBBIX AKTOB
(HITA), xacarommxcs 3alIMThI IIpaB MOTPEOHUTENEH, a TakKe peKBU3UTH ocHOBHOTO HITA 1o sTomy
BONPOCY (MPOBECTH COPTUPOBKY CIHCKA M0 HOPUIUYECKON CHIIE), COXPAHUTH MOJIYUEHHBIH CIIUCOK
B manky. Ilpm momcke wucmnonb3oBaTh ¢uibTpanutoo. Punbtp 3amate mo ycimoBusm: Craryc
JIOKyMEHTa — JIEHCTBYIOIINE, 3HAYUMOCTh — 001mue, MHpopmMaoHHblid 670K — 3aKOHOJATEILCTBO
Poccun. BHOBB co3anHblil GUIBTp COXpaHUTh o1 nMeHeM JleiictByromue HITA.

2. Haiitu popmbl pukasa o nmpueme paboTHuka Ha paboTy. CoXpaHUTh HAHJACHHBIA CIIMCOK
B Bameii namnke.

3. Co3nath mOIOOPKY HOPMAaTHBHBIX aKTOB JJIsl HAIMCAHUS KypCcOBOW pabOTHl HAa TeMy
«ITomHoMOUMsT OopraHOB (PUHAHCOBOTO KOHTpOJIsi». B crmcke momkHO ObiTh 10-15 m0KymMEHTOB,
OTHOCSIIMXCS K MPEIJIOKECHHOMN TeMe; ClydaiiHble JOKYMEHTHI HE00X0AUMO UCKITIOUUTh.

4. HaiiT TOKYMEHTHI Cy1e0HOM PAKTUKH, KacaroITUecss BOIPOCOB CEMEWHBIX OTHOIIICHUM C
y4acTUEM MHOCTpPaHHBIX IpaxaaH. CoxpaHUTh pe3yapTaT noucka noj umeHem Cyzabl 1o Opaky c
nHocTpaHuamu. Mcnonbe3ys nouck no curyauuu, Hautu HIIA, perynupyromue BbllIeyKa3aHHbIE
otHomeHus. COXpaHWTh HaiiieHHbIe HOpMaTuBHBIE akThl mox umeHeM HITA mo Opaky c
uHocTpaHamu. OOBEAUHUTH COXPAHEHHbIE CHHCKU JOKYMEHTOB moj umeHeM OObequHEHHbII
CRUCOK

3apanue 79

1. Haiitu nocranosnenus [Ipesunuyma Beiciiero Apoutpaxsoro Cyna PO, naunnas c 1
auBaps 2010 r., mo nenam, CBSI3aHHBIM C JOTOBOpamu apeHbl. COXpaHUTh MOITYYEHHBIN CIHUCOK
JIOKYMEHTOB B Bamel mamnke.

2. Coznmath moOAOOPKY cXeM, OTOOpa)kaloIIMX OCHOBBI YCTPOMNCTBa CyAeOHON CHCTEMBI
Poccutiickoit ®enepannu. Pesynbrar coxpanuts B nanke CynedHas cucrema.

3. Co3pmate TOIOOPKY JAOKYMEHTOB [UIsl HAlHMCaHUsS KypcOBOMl paboThl Ha TeMmy
«Hanoroo6mnoxxenne cyOBEKTOB Majoro MPEANPHHUMATENLCTBA». B crmcke MOMKHO OBITh HE
MeHee 10-15 OOKyMEHTOB, OTHOCAIIMXCSA K MPEMIOKEHHON Teme; CllydailHble JOKYMEHTBI
HE0OXOUMO UCKITIOUUTb.

4. HaliTu 1OKYMEHTBI, CBA3aHHbIE C BOIPOCAMH 3aKIHOUEHUS KOJUIEKTHUBHBIX JIOTOBOPOB U
MOpSAJIKa PACCMOTPEHMSI KOJUIEKTUBHBIX TPYIOBBIX CHOpPOB. YTOYHHUTH THOJYYEHHBIH CIHCOK
JIOKYMEHTOB, IIOOYEPEAHO MPUMEHUB (DMIIBTPHI K UCXOJHOMY CIIUCKY C YCIOBUsMH JleficTBytoIIME,
CyneOHass mnpakTuka, MexXayHapoaHbIE JIOTOBOPBI(OTCYTCTBYIOIIME (UIBTPHI HEOOXOAUMO
co3nath). IlepBoHavaIbHBIN CIIMCOK U BCE PE3y/IbTaThl YTOUHEHUs COXPAaHHUThH B Marke 3ajaHue 4,
SABJISIONIECCS MOANankon Baeit nankwu.

3ananmne 80

1. Co3nath noI00pPKY TIOKYMEHTOB JUIsl HallMCaHUsl KypcoBoil paboTel Ha Temy «lIpaBoBoe
peryiaupoBaHue 000poTa KOHGUAEHIIMaTbHON HHPOopManuuy. B criucke nomkHO ObITh He Ooiee 15
JIOKYMEHTOB, OTHOCSIIMXCA K TMPEAJIOKEHHOW TeMe; CllydailHble JOKYMEHThl HE00XOIMMO
UCKIIFOUUTb.

2. Haiitu u coxpanuts B nanky AUIIC «"apant» kypcbl nomnapa CHIA u eBpo, a Takxke
NOCJIEAHNE JaHHBIE TI0 KypCaM TBEPABbIX U MATKUX BAJIIOT.

3. Haiitu nelicTByromue HOpPMaTHUBHO-TIpaBOBBIe akThl Poccuiickoii  deneparuu,
peryaupyroIue BOIPOCkl KPeIUTOBAaHUS, UCIOIb30BaB (UIbTpalKio ¢ ycinoBusiMu JleiicTByromue
u O6mue. CoxpaHUTh MOJTYYEHHBIH CHHCOK B MankaX MoOM JOKYMEHTbI. YTOUYHSISI MOJTYYEHHbBIN
CIIMCOK JIOKYMEHTOB, HalTU JOKYMEHTHI, IOCBALIEHHBIC KUIUIIHOMY KpPEAUTOBaHUIO. Pe3ynprar
TaK)K€ COXPAHUTh. BBIMOIHUTD MepeceyeHue CIUCKOB.

4. Wcmonp3ys TMOHMCK IO HepapXHUeCKUM Kiaccudukaropam, HAWTH JTOKYMEHTHI,
pErynupyomume MexXAyHapoaHbIH YrosoBHbIM mporecc. CoXpaHUTh pe3ysbTaT IMOUCKA. 3aTeM,
UCTIOJIB3YS TIOUCK TI0 PEKBU3UTAM, HAUTH MyOJIMKAMU (CTaThH), TOCBAIICHHBIE BBIIICYKA3aHHOMY
BOIPOCY, C HCIOJb30BAaHHEM KOHTEKCTHOTO MOUCKA. JIOKyMEHThI COXpaHHUTb B JIPYTrOH CIIHCOK.
BbInonHUTE 00bEIMHEHUE CITUCKOB.

3anganmue 81
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1. HaiiTu nelcTByrOmMil 3aKOH, B TEKCTE KOTOPOrO MAETCS OINPEIEICHUE TMOHITHS
«tporpamma uist OBM» U TOCTaBUTH Ha ONPEACICHUN 3aKIaAKYy.

2. Haittu IlomoxeHue o KOOpAWMHALMM JEATEIBHOCTH MPABOOXPAHUTEIBHBIX OPraHOB IO
60pb0e C MPECTYMHOCTHIO M COXPAHUTH ero B (aitsie. CpaBHUTH MOCIETHIO PEIAKIINI0 JOKYMEHTA
C IEPBOHAYAJILHOM.

3. HaiiTu onpeneneHus CIeAyOIuUX MOHATUI: JOJKHOCTHBIE JIMLIA TAMOYKEHHBIX OpPIaHOB,
00LIECTBO ¢ OTPaHMYEHHOI OTBETCTBEHHOCTHIO, (PMHAHCOBO-NPOMBIIILUIEHHAs Tpynna. HalineHHsie
ONpEENICHUs] U PEKBU3UTHl 3aKOHOB, MX COJEp)KalUX, CKOINMPOBaTb B TEKCTOBBII peaakTop
Microsoft Word Takum 06pa3oM, 4TOOBI OTYIHIICS €AMHBIN JOKYMEHT U COXPaHHUTh €ro B (aiie.

4. KakoBa NpOAOIKUTENBHOCTh pabouero mHS B mpeanpadgHuuHbie gHU? Hopwmy,
PEryIHPYIOIIYI0O JAaHHBIH BOIPOC, COXPAHUTH B (paiijie BMeCTe C PEKBH3UTAMHU JOKYMEHTa, €€
conepkaniyro. J106aBuTh CipaBKy K JOKYMEHTY.

5. Jlns HOpMBI, HalWAEHHOHN 1O 3agaHuio 4, cGOPMHUPOBATH CHHCOK JOKYMEHTOB CyAeOHOMN
MIPaKTUKH (CYIO0B OOIICH IOPUCAMKIINN) U cOXpaHUTh ero B popmate RTF.

3aganue 82

1. HaiiTu 3aKOH, B TEKCT€ KOTOPOI'O AAETCS ONPENEICHUE MOHATUS «3TUIIOBBIM CIIUPT», U
IIOCTaBbTE Ha ONPEIEICHUU 3aKIIAJKY.

2. Haiitu ITonoxkenue o nmacropre rpaxaannaa P u coxpanuts ero B gaiine.

3. Haiitu onpeneneHust CleayonuX MOHATH]: cepTu(UKAIUS TPOIYKIINH, OaHK, IIPUTOBOP.
Halinennble omnpenesneHuss U PEKBU3UTHI 3aKOHOB, UX COJEPXKAILMX, CKOMUPOBATH B TEKCTOBBIM
penakrop Microsoft Word Takum 06pa3om, 4TOOBI MOTYUHIICS €AMHBIA TOKYyMEHT ¥ COXPAaHHUTh €T0
B (paiire.

4. Hopwmpbl, perymupyromue pyaknun OCb PO, coxpanuTs B ¢aiiie BMeCTe ¢ PeKBU3HTAMU
JIOKYMEHTOB, UX COAEpPKaLIUX.

5. TlocTpouth cHUCOK KOPPECHOHJEHTOB (AaKTOB OpraHoB BiacTH) g DenepanbHOro
3akoHa ot 10.01.2002, Ne 7-®3 «O06 oxpaHe okpyxarouieil cpeab». COXpaHUTh MOTYYSHHBIN
cnucok B Qaitsie B popmare RTF.

3aganue 83

1. Haiitu 3akoH, B TEKCTE€ KOTOpPOTO Jaercs ompezeineHue mnoHAtus «CTpaxoBaHHE», U
MIOCTaBUTh Ha ONPEJICTICHUH 3aKIAJIKY.

2. CoxpanuTs B (paitsie 06pazer] OpadyHOro 10roBopa.

3. Haiitu onpeneneHuss CleAyrOIIMX HOHATHM: Oyxraiatepckuil yder, Onm3kue
POJICTBEHHUKH, pa3pellleHHas MakchuMalbHas Macca. HaliieHHble omnpeneseHus U PEeKBU3UTHI
JIOKYMEHTOB, HX COJIepKallluX, CKONHUPOBaTh B TEKCTOBBbIM penaktop Microsoft Word takum
o0pa3oM, 4TOOBI MOJIyYWJICS €AUHBIA JOKYMEHT M COXpaHuTh ero B (aiine. Hirke nmpuBectn
NIEPEBO/IbI TOJKOBAHUH JAHHBIX TEPMUHOB Ha AHIVIMMCKOM SI3BIKE.

4. TlepeunucnuTh YpPOBHU MPOQPECCHOHAIBHOIO 00pa3oBaHUs M yKa3aTh, B KakoOM
HOPMAaTHUBHOM aKT€ OHHM YCTaHOBJIEHbI. HOpMBI, peryimpyroomue JaHHBIM BOIPOC, COXPAHUTH B
¢aiine BMecTe C peKBU3UTaMH JIOKYMEHTOB, UX COJIEPKaIHX.

5. Haiitu IlonoxxeHne o0 YCIOBHMSX OIUIaThl TpPyJa PYKOBOAUTENIEH TIOCyIapCTBEHHBIX
HOPEINPUATHH NIPU 3aKIIOYEHUU C HUMHU TPYIOBBIX JOrOBOPOB (KOHTPAaKTOB) M COXPaHUTh €ro B
¢aiine BmMecTe ¢ ero crnpaBkoil. J[00aBUTh aHHOTALUIO K JAHHOMY JIOKYMEHTY.

3ananue 84

1. Haiitu IlonokeHue o mnopsake paccieoBaHUs U ydeTa HECUacCTHBIX CIIy4aeB Ha
MIPOM3BOJICTBE M YCTAHOBUTH 3aKJIAJIKy Ha CIPABKY K 3TOMY JOKYMEHTY.

2. Haiitu ¢opmbl noroBopa mocraBkd. Co3iaTh HECKOJIBKO (aiijioB B MPOU3BOIHHOM
dopmare, copepKaluX pa3IMvHbIe BApUAHThI JAHHOTO JOTOBOpA.

3. Haiitu ompeneneHus CIEQyIOIIUX IMOHATHI: OpraHU30BaHHAs TPAaHCIOPTHAs KOJIOHHA,
AKCTPEMUCTCKASI JESATENIbHOCTD, KypHanucT. HaliieHHble onpeaeneHuss 1 peKBU3UTHI TOKYMEHTOB,
UX COJIepXKallluX, CKONMPOBaTh B TEKCTOBBIN pemakrop Microsoft Word takum oOpas3om, yTOOBI
MOJTYYMJICS. €IMHBIN TOKYMEHT, U COXpaHUTh ero B (¢aiine. Hiske npuBecTu nepeBo/ibl TOJIKOBAHUI
JTaHHBIX TEPMUHOB HA AHTJIUNCKOM SI3BIKE.

4. TlogroroButrh K miedatd (aiin, coaepkamuii ¢parMeHT TEeKCTa JIOKyMEHTa C
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uHpopManrell 0 TaMOXKEHHBIX MPaBUIIaX BbIBO3a 3a I'PaHMIly KYJIbTYPHBIX IIEHHOCTEH. YKa3aTb B
JTaHHOM (paiie Ha3BaHUE U PEKBU3UTHI HAWJACHHOTO JJOKYMEHTA.

5. Haittu Konpenmuio MexayHapoaHoi opranuzanuu tpyna Ne 105 o6 ympasgHeHun
npunyauTensbHoro  Tpyna. Coxpanute B (aie  ¢parMeHT, OnpeAensiomuid  pOpPMBI
HNPUHYIUTEIBHOIO TPy, UCTOYHUK MTyOIMKALUN U PEKBU3UTHI JOKYMEHTA O €€ paTu(UKALIUH.

3ananmne 85

1. Haiitu ¢popmy 3asiBI€HUS O BblJJaue MATEHTAa U YCTAHOBUTH HAa HEW 3aKJIa/IKy.

2. Haiitu onpeneneHus ClIeIyrouX MOHITHIA: PAaBOOXPAHUTEIbHAS CITyK0a, FOPUINIECKOE
JULO, DHEpPreTHdYecKas UEeHHOCTb. HailineHHbIE oOmNpenelieHus W PEKBU3UTHI JOKYMEHTOB, HX
CoJIepXKaIlnX, CKOIMMPOBaTh B TEKCTOBBIA pemakTop Microsoft Word Takum oOpa3oM, 4YTOOBI
MOJTYYHJIICS] €UHBIN TOKYMEHT U COXPaHHTH ero B (aiiie.

3. Haiitu Ilonoxenue o cepTuduUKay CpeACTB 3alUThl UH(OPMALMU, COXPAHUTH €ro B
¢aiin B ¢popmare RTF, cBepuyrs I'apant. OTKpBITh cOXpaHeHHBIH NOokyMeHT B Microsoft Word.
Jl06aBUTh B 3TOT (haiil CHUCOK KOPPECTIOHIEHTOB HAWICHHOIO IOKYMEHTA.

4. Haiitn myOnuMKalyy, MOCBSIIEHHBIE MPEIOCTABICHUIO OTHYCKOB. HaiineHHBIN crimcok
coxpanuth B (aitnie B popmare RTF. Pacimmputh nHGOpMAaTUBHOCTH CO3/IaHHOTO (haiisa, 100aBUB
TEKCTHl JOKYMEHTOB, B KOTOPBIX pAacCMOTPEHBI OCOOEHHOCTH TMPEJOCTABICHUS OTIIYCKOB
pabOTHUKAM-CTYIEHTAM.

5. COomucoK MOKYMEHTOB, M3MEHEHHBIX C IIOCIEIHUM IOTOJHEHHEM HH()OPMAIMOHHOTO
0aHKa, COXpaHUTb B BUje (ailyia B Mpou3BoiIbHOM (hopmaTe.

3ananue 86

1. Haittu I[lonoxxenue o moapsanHsix Toprax B Poccuiickoit denepanyiu 1 COXpaHUTh €TI0 B
¢aiin B popmare RTF. [TocraButh 3aknanky.

2. Haiitu omnpeneneHus ClIeAYIOUMX HOHATHH: MpaBooOiajgaTenab, HCIpPaBUTENIbHAS
KOJIOHUS, SMUTEHT. HalineHHble omnpeneneHuss U PEKBU3UTHI JIOKYMEHTOB, HMX COJEpKallMX,
CKONMPOBATh B TEKCTOBbIM penakTop Microsoft Word Takum o6pazom, 4TOObI MOTYUHIICS €IUHBIN
JOKYMEHT, ¥ COXPaHUTh €Tro B Qaiise.

3. MOXHO JIM MONYYUTh YTEPSHHOE BOJIUTENBCKOE YJIOCTOBEpeHHE 0e3 clauu sK3aMeHa?
Hopwmpbl, perynupytomiye JaHHBII BOIIPOC, COXPAHUTH B (aiisie BMeCTe C peKBU3UTAMH JIOKYMEHTOB,
UX COAEp KALUX.

4. HyxHO 11 mojiy4aTh JUIEH3UI0 Ha TOprosiito nmuBoM? HopMel, perynupyromniye JaHHbINA
BOIIPOC, BMECTE C PEKBU3UTAMH JJOKYMEHTOB, UX COAEPKAIMX, CKONUPOBATh B JOKyMeHT Microsoft
Word. 1o6aBuTh B CO3/1aHHBIN (aiisl CHMCOK KOMMEHTapHUEB K JaHHBIM HOpPMaM.

5. Haiitu IlonoxeHne o0 opraHu3zaiyy AEATENbHOCTH MO HalpaBlieHHIO rpaxjaaH PO Ha
nedeHue 3a rpanuneil. CoxpaHuTh ero B ¢ail B npousBojibHOM (opmare. Jlo6aBbTe B 3TOT (aiin
CIHMCOK KOPPECIIOHICHTOB (aKThl OPraHOB BJIACTH) HAWJEHHOTO IOKYMEHTA.

3ananue 87

1. Co3mare B 3aknankax Opays3epa manky [lonckoBble cucTeMbl. 3aHECTH B 3Ty HanKy
ajZipeca CIEQyIOIIMUX MOMCKOBbIX cucteM: Rambler, Google, Yahoo,Yandex. 3aiiTu Ha MOHUCKOBYIO
cucremy Yandex. HaiiTu caiiTsl, mocBsieHHble My3esM Poccun.

2. IlpousBecT NOMCK KYpCOB BaJIOT Ha CErOAHSIIHUN JAeHb. OQopMmMuUTE OTUYET IO
pe3yJspTaTaM IOUCKA.

3. Haiitu caiit «He3aBucumoit razetrs». CoxpaHuth B (haiijie HOBOCTH, OIyOJIMKOBAaHHBIE B
MIOCJIEIHEM HOMEPE T'a3€Thl.

4. Haittn myOnukanuu 1o Teme «3ariTa aBTOPCKUX npas B cetu HTepHETY.

5. Haiitu snexTpoHHYI0 Bepcuto xypHana «[IpaBo u xu3Hp». BbIOpaTh U COXpaHUTh CTAThIO
xypHana X. ['amkueBa «[oHsATHE TOTKOBAHMS U €TO 3HAYEHUEY.

3ananue 88

1. Co3nate B pasnene M30panHoe Opaysepa mamnky [lomckoBble cHCTEMBI. 3aHECTH B ITY
Harnky ajgpeca CIeIyIoUIX MOMCcKoBbIX cucteM: Rambler, Google, Yahoo, Yandex, Mail. 3aiitu Ha
nouckoByro cucremy Rambler. Haiitu Ouorpaduueckue maHHbIE, CIUCOK IyOJUKaLUN
BBIJIAIONIErocsl yuyeHoro-kpuMmuHanucta Padanna Camyunouua benkuna. CoxpaHuTh B (aitie
HaleHHyI0 nH(pOopMaIuio, a Takke Gororpaduro y4eHHOTO.
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2. Haiitu ropuaudeckue KOHCYJIbTAllMM IO BOIMPOCAM IpaB M OO0S3aHHOCTEH CTYJIEHTOB.
CoxpaHuTh CCBUIKY B pazzene M30pannoe.

3. Haiitu caiit xypHana «3akoH u mpaBo». CoxpaHuTh B (ailyie CHCOK MyOIMKaImii
IIOCJIETHET0 HOMEpa.

4. HaiiTi myOnuKamum 1o Teme: «3aliuTa aBTOPCKUX MpaB B ceTH MIHTEpHETY.

5. Haiitu snexTpoHHyl0 Bepcuio kypHana «CoBpemMeHHOE MpaBo». COXpaHUTh Ha JHCK
TpeTuil Homep kypHaia 3a 2014 r.

3ananmue 89

1. Haiitu caiit paspabotunka AUIIC «"apant» — HIIO «Il"apant-CepBuc». CoxpaHUTh
CCBUIKY B paznene M30paHHoe.

2. Hcmonp3ys mouWCKOBYI0 cucreMy Rambler, wnaiitu odunumaneasiii cailt CaHKT-
[TerepOyprckoro yHuBepcurera. OTKpBITh CTpaHHIy ropuandeckoro Qaxynpreta. CoCTaBUTH
nepeyeHb MoJe3HoW WH(pOpManuu, UMerolIelics Ha aaHHoi crpanune. ChopmupoBaTh daitn B
dopmare RTF.

3. Haiitu ropuanyeckre KOHCYJIbTAllMM MO BOMPOCAM TUCTAHLIIMOHHOTO 00pa3oBaHUs
CTYJI€H- TOB.

4. Haiftu myOJIMKanuu, MOCBSIICHHBIE CeTH VHTEpHET B JIEKTPOHHON BEpPCHH >KypHala
«Hayka u xu3ub». CoxpaHuTh HaiijleHHYI0 HH(OpManuio B BUAE (aliJIoB B MPOU3BOIBHOM
dbopmare.

5. Haiitu nybnukanuu no teme «lIpoGiembl MpaBOBOrO peryiavpoBaHUSI OOIECTBEHHBIX
OTHOLIEHUH, BO3HUKAIOIUX 10 TIOBOJY UCIOIb30BaHus IHTEpHETa.

3aganue 90

1. Mcnonp3ys mouckoByto cucrtemy Google, HaliTh callT MOCKOBCKOTO TOCYJIapCTBEHHOTO
yauBepcutTeTa. CocTaBUTh NiepeyeHb (PaKyIbTETOB, UMEIOIIUX COOCTBEHHBIE CTPAHUIIBI.

2. HaiiTu ropuauyeckue KOHCYJIbTAllMM IO BOIPOCaM OJHOBPEMEHHOIO OOy4YEHHS B JBYX
BBICIINX Y4eOHBIX 3aBefieHusX. COXpaHUTh CChUIKY B pazzene M30panHoe.

3. Haiftu ctpanully, comepkanryio WHGOPMAIMIO O JIMLAX, HAXOMSAUIMXCS B PO3BICKE II0
MOJIO3PEHHIO B COBEpILICHUH TpecTymieHnil. COXpaHUTh CChUIKY B pasaene M30paHHoe.

4. Haiitu ny6nukauuu no ciaeayrouieit reme: «lIpectynineHus Bekay.

5. Haiftu caiit Beiciieil arrectaiiuoHHol komuccun MUHUCTEpCTBA 00Opa30BaHUs U HAYKH
P®. Haiftu nadopmanno o HOMEHKIJIAType U MacrnopTax clenraibHOCTEeH HayYHbIX pAOOTHUKOB IO
opuanueckuM HaykaMm. COXpaHUTh HaliieHHYI0 HHGopMaIuio B (aiiie B Mpou3BOILHOM Qopmare.

3aganne 91

1. Haiitu T'ocynapcTBeHHBIM 00pa3oBaTeNbHBI CTaHAAPT BBICIIErO NMPO(ecCHOHAIBHOTO
oOpazoBanus 1o crenuanbHocTH «fOpucnpynenuus». CoxpaHUTh HaWJACHHBIA JOKYMEHT B
¢dopmare RTF.

2. CocTaBUTh CIHCOK IOCYAApCTBEHHBIX BBICIIUX yYEOHBIX 3aBEJECHUH, OCYIIECTBISIOIINX
MOJTOTOBKY r0pucToB B Poccuiickoit @enepanuu. OHopMHUTH OTUET.

3. Haiftu ctpanuity, coaepsxaiiyro HHGOPMAIIHIO O JINIAX, HAXOAIINXCS B PO3BICKE Kak 0e3
BecTH nponasiuue. CoXpaHUTh CChUIKY B paszzene M30panHoe.

4. Haittu my6nukanuu 1o cienyromieit teme «CyneOHbIe IKCIIePTU3bI».

5. Haiitu IIporpaMmMy-MHHUMYM KaHIUAATCKOTO 3K3aMeHa mo crnenuanbHocty 12.00.09 —
CoxpaHuTh HailIeHHYI0 HHQOpMAIHIO B (ailsl B TPOU3BOJILHOM (opmare.

3ananne 92

1. 3apeructpupoBaTh MOYTOBBIN MUK HA JOOOM MOYTOBOM cepBepe. HaliTu cTpaHuisl B
WutepHere, npeanararomye BakaHCHM il 1opucToB. IloamucaThest Ha pacchUIKy OOBSBICHHH O
BaKaHCHSX IO AJIEKTPOHHOMN MOYTE.

2. Haittu B cetu Uurepner VYka3 Ilpe3uneHTa O HEOTIIOKHBIX Mepax MO IMOBBIIIEHUIO
s dexkTuBHOCTH O60pHOBI ¢ TeppopusMoM. CoOXpaHUTh HAWAECHHBIN JOKYMEHT B Buae (Qaiina c
yKa3zaHHEM ajipeca caiiTa, copiepikallero JaHHy HH()OpMAIIHIO.

3. Haiitu cTpaHuULbl, COAEPKAIINE CTATUCTUYECKUE JAHHBIE O COCTOSHUM MPECTYNHOCTH B
Poccuiickoit @enepannu B TekyieM rony. CoxpaHuTh CChbUIKY B pa3zzene M30panHoe.

4. Haiitu nyOnuKamuu 1O CIEAyIONed TeMe «3ammTa dYejJoBeKa OT BO3JCUCTBUS
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BpPEJIOHOCHOH MH(MOPMAITUN.

5. Haiitu cTpaHuUbl

HurepHer,

coaepxamue pemeHus KoHCTUTYLIMOHHOTO

Poccutickoit ®eneparuu. CoxpaHuTh CChUIKY B pazjaeine M3opanHoe.

Cyna

Kpurepun oueHuBaHusi 3HAHU, 00y4aIOIIUXCH 10 JUCUMUIIJIMHE

dopmupoBaHue 0AJILHO-PEHTHHIOBOI OLIEHKH Pad0oThI 00yYAKIIHUXCS

ITocewmenne Pabora Ha
ITocemenne
N MPAKTUYECKHUX | MPAKTHICCKHX DK3aMeH
JIEKIAI .
3aHATUH 3aHATUIX
PasbammoBka
1x1=1 3x1=3
10 BUIaM 164 Gamna 32 Oamna
1 0aIoB 0aJuIoB
ceMecT pabor
P Cymmapnsbiii | 1 6amios 168 Gama
3 6ayitoB Max 200 dayutoB Max
Makc. 0ain max max

Kputepun oneHuBaHus padoThl 00y4aromerocs mo HTOramMm ceMecTpa
[To wroram wu3ydeHus aucuUIUIMHBL «MH)OpPMAaIMOHHBIE TEXHOJOTHH B HOPUAUYCCKON
NEeSITeTbHOCTH », TPYIOEMKOCTh KoTOpoil cocraBiusier 2 3E wu m3ydaercs B | cemectpe,
oOyuaromuiicss HaOupaeT ompenenéHHOe KOJIUYECTBO 0aUIOB, KOTOPOE COOTBETCTBYET OTMETKE
COTJIACHO CIIEYIONIeH TabmuIie:

OtmeTka Banasl (2 3E)
«HEYJOBJIETBOPUTEIBHO 100 1 meHee
«yJIOBJIETBOPUTEIILHO 101-140
«XOPOIIIOY 141-180
«OTJIUYHOY 181-200

6. MeToauyeckue ykazaHus AJ1sl 00y4aroIUXCs 110 OCBOEHUIO TUCHUIIIUHBI (MOIYJIfA)

VYcnennoe u3ydeHue Kypca TpeOyeT OT OOYyYaroluXcCsl MOCEUICHUs JICKIUH, aKTUBHOU
paboThl Ha 1a0OpPATOPHBIX 3aHATHUSAX, BBINOJHEHMs BCeX Y4eOHBIX 3aJjaHUN TpernojaBaTes,
03HAaKOMJICHHsSI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuce JeKUMM — oJHa M3 (OpPM AaKTUBHOM CaMOCTOSATENBbHOM paboThl OOydaroluxcs,
TpeOyroIasi HaBBIKOB U YMEHHUSI KPaTKO, CXeMaTHU4YHO, MOCJIEA0BATEIbHO U JIOTUYHO (PUKCUPOBATH
OCHOBHBIE TIOJIOXKEHUS, BBIBOJIBI, 0000IIEeHUs, GOPMYIUPOBKU. B KOHIE JeKnuu mpernojaBaTeib
OCTaBysieT BpeMs (5 MUHYT) MJIsE TOTO, YTOOBI OOydYaromuecs WMEIUd BO3MOXKHOCTH 3a/aTh
YTOYHSIONIME BONPOCHI IO H3y4aeMOMYy MaTepuany. IM3-3a HeZocTarodyHoro KoJM4ecTBa
ayJUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YJAaeTcs OCBETUTh B IOJHOM OO0BEME, MOITOMY
IIPEnojaBareib, M0 CBOEMY YCMOTPEHHIO, HEKOTOPBHIE BONPOCHI BBHIHOCHUT Ha CaMOCTOSTEIIBLHYIO
paboTy CTYIEHTOB, PEKOMEHIys Ty WIM UHYIO JuTeparypy. Kpome 3Toro, /uis JIydiiero OCBOEHHs
Marepuara ¥ CHCTEeMaTH3alUM 3HAHUM 10 JMCHMIUIMHE, HEOOXOJUMMO TIOCTOSIHHO pa30uparhb
MaTepHabl JEKIHUN 110 KOHCIIEKTaM M y4eOHbIM rocodusiM. B cimydae HeoOxoaumMocTu oOpaiarbes K
IIPENOJABATENIO 32 KOHCYJIbTaluEH.

Mertomka npoBeACHNS NPAKTHYECKUX (CEMMHAPCKHUX) 3aHATHH.

[IpakTuyeckue (ceMUHAPCKUE) 3aHATHUS SABJISAIOTCA OJHON U3 BaKHEHIIUX (opM 00ydeHusl.

OcHoBHasl 3a/1aya MPAKTUYECKUX 3aHATHH COCTOMT B TOM, UYTOObI Hay4YHUTh CTYJIEHTOB Ha
06a3e MMEIOLMXCA Yy HHUX 3HAHUH M OINbITa KOMIUIEKCHO COYETaTh TEOPETUYECKHE BOMPOCHI
MH(OPMALIMOHHBIX ~ TEXHOJOTMH B  IOPUAWYECKOM  JESITENbHOCTM €  MPAaKTUKOW  MX
npaBonpuMeHeHus. Jlig pemieHuss 3TOM 3ajjaud NPAKTHYECKHE 3aHATHA IO KypCy JOJDKHBI
o0ecreunTh HE TOJBKO YIIyOJeHHOE NMPUMEHEHHE CHEIHalbHBIX TEOPETUYECKHX 3HAHUM, HO U
[IPAaBWJIBHOE TOHMMAHUE PE3yJIbTaTOB NPUMEHEHHS HOPM 3aKOHOJATENbCTBA, JEHCTBYIOIIETO B
Poccuiickoit denepanuun.

[IpakTiueckue 3aHATUS CIOCOOCTBYIOT, MPEXJIE BCETO, 3aKPEINIEHUIO B MaMSATH 00ydaeMbIX
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U YCBOCHMIO TEOPETHUYECKOr0 MaTepuana, MpOoCIylIaHHOTO W/WIN 3allMCaHHOToO Ha Jiekuusax. OHu
IOpOBOJATCS Ha 0a3e TEOPEeTHUECKUX 3HAHUH, TIOJIYyUYEHHBIX B paMKax IIKOJBHOTO Kypca
«Mudopmarnka 1 UKT» wmam COOTBETCTBYIOMIMX TUCHUILIMH CPETHEr0 MPOQPECCHOHAIBHOTO
0o0pa3oBaHusl, W3 PA3IUYHBIX JICKIMOHHBIX KypCOB MO HWH(OpPMATHKE, a TaKKe CIEeHUATbHBIX
JUCLHUIUIMH, Y4eOHUKOB, CHELMaIbHOM JMTEpaTypbl MO HH(OPMAIMOHHBIM TEXHOJIOTUSIM B
IOPHUCIIPYACHIUH.

IIpakTHyeckue 3aHATHS MpPU3BaHbl BOCIUTBHIBATh, pPa3BUBATh U COBEPIIEHCTBOBATH Y
CTYZICHTOB HaBBIKM TBOPYECKOT'O MBIIUICHUS, CIIOCOOHOCTh aHAIM3UPOBATh (PaKTHl U YTIyOJIIEHHO
pasMbIIUIATh HaJ HUMU. [loaTomy nonoGHas opma oOyueHMs BakHa HE TOJIBKO I PELICHUs
NPaKTUYECKUX 3aJad, HO M Ui CTAHOBJIEHMS HAyYHOIO MBIIIJICHMA. 3ajada NpernojaBareis, B
JAHHOM CJIy4ae, COCTOMT B TaKOM IOCTPOCHUH CEMHUHAPCKOTO 3aHATHS, HA KOTOPOM CTYJCHTHI HE
TOJIbKO ObI NpOYHEE YCBaMBAJIM COIEPIKATEIBbHYIO 4YacThb y4eOHOro Kypca, HO U IPOAOIDKAIN
pa3BUBATh B c€O€ CAaMOCTOSATENILHOCTh M TBOPUYECKYIO HHULIUATHBY.

Ha npakTuyeckux 3aHATHUSAX CTYIEHTbl COBEPLIEHCTBYIOT METOJIMKY aHajau3a IPABOBBIX
HOpPM, Yy4aTcsi IIOHMMaTh HE TOJBKO CYIIHOCTh, Ha3HAYCHHE U CIHEHUPHUKY OTICIbHBIX
IOPUJIMYECKUX IIPAaBUJI, HO U, ONMPAsCh Ha UX 3HAHUE, YCIEIIHO KBATU(GULMPYIOT T€ WIN HHbIE
JeMCTBUS YIACTHUKOB IPaXKIaHCKOTO 000pOTa M JIENAIOT COOTBETCTBYIOIINE BBIBOIBI.

Bbosbioe 3HaueHue B jiee MpaBUIIBHON OpraHM3aluy MPAKTUYECKUX 3aHSATUH, MPUBUTUU
CTYACHTaM JIOJDKHBIX YMEHHH M HaBBIKOB, HEOOXOJMMBIX B WX OyAylled AesTelbHOCTH,
OPUHAISKUT JETaJbHO pa3pabOTaHHOW METOAMKE INPOBEIEHUS TaKuX 3aHATHH, KOTopas
croco6cTBOBasa Obl MOTPEOHOCTSAM COBPEMEHHOM IOPUINYECKON MPAKTUKU.

[Inan cemuHapa (IByX4acoBOT'0 MPAKTHUUECKOTO 3aHATHS), KaK IIPABUIIO, JOJDKEH COEPKaTh
JIBa-TPH KITIOYEBBIX BOMPOCA TEMBI, PEUICHHE TECTOB U MPAKTUYECKHUX 3a]1a4 C HCIIOJIB30BAaHHEM
UH(POPMALIMOHHBIX TEXHOJIOTUH.

[Ipu MOATrOTOBKE K MPAKTUYECKOMY 3aHITHIO CTYACHT JOJDKEH M3YUUTh COOTBETCTBYIOIIYIO
maBy B ydeOHUKe (yueOHOM TMOCOOMH), PEKOMEHIOBAaHHYIO CIELHATIbHYIO JIUTEpaTypy u
OTHOCSIIMECS K JAHHOMY 3aHSTHIO HOPMAaTUBHBIE MaTepuaibl. [lociie 3Toro cieayer mpucTynaTh K
COCTaBJICHUIO JIOKJIAZIOB M BBICTYIJICHUH Ha TEOPETHUECKUX CEMHHapax, HalHCaHUIO pedepaTos,
PEIICHHIO 32/1a4 U BBIITOJHEHHIO 33 JaHHH.

[IpakTHyeckue 3aHATHS JOJDKHBI HAUMHATHCS ¢ KPATKOTO BCTYMUTENBHOTrO cioBa. C LeNnbio
KOHTPOJISI CAMOCTOSITENIFHON pabOThI MPENOAaBaTelb MOKET POCMOTPETh TETPAIU C PEHICHUSIMHU
JIOMAIIHUX 3a7ay W JUId KOHTPOJIS YCBOEHHUS TEOPETMUYECKMX BOIPOCOB ONPOCHTH B TEUEHHE
NeCATU-TISITHAIATH MUHYT HECKOJIBKUX 00y4aeMbIX. [10100HBIH KOHTPOIh MOKET MPOBOAUTHCS U
B (opMe NATHAAUATH-ABAJIATUMUHYTHOH KOHTPOJBHOM PabOThI, B KOTOPOM CTYAEHT IOJKEH
pEeIINTh OAHY W3 TPEIUIOKEHHBIX 3aaad. [1oMHBI KOHTPOIH HEOOS3aTeNBPHO OCYIIECTBISATH HA
KaX/IOM IMPAaKTUYECKOM 3aHATHU. BakHO NOOMTbCS TOro, YTOOBI CTYJIEHTHI CHUCTEMATHYECKU U
CaMOCTOSITENIbHO paboTany HaJ NpPOOJIEeMHBIMH BOIPOCAMH TEOPHH, BIYMUYHBO AHAIH3UPOBAIU
HOPMAaTHBHO-TIPABOBBIE AKTHI.

OcHoBHBIMU (hOpMaMU IPAKTHUECKUX (CEMUHAPCKUX ) 3aHATUN SBIISIOTCS:

— pelIeHue TECTOB;

— COCTaBJICHUE TPOILECCYANbHBIX M HHBIX MHCbMEHHBIX JOKYMEHTOB C HCIIOJIb30BaHHEM
UH(POPMALIMOHHBIX TEXHOJIOTUH;

— JIETIOBBIE UTPBI;

— TEOPETUYECKUE CEMUHAPHI U T.JI.

B xome mpakTHyeckoro 3aHATHS TpernojaBaTelb 00s3aH J0O0MBAThCS aOCOTIOTHOW st
CTYZICHTOB SICHOCTH B TOM, KaKO€ pEIlIeHHE IO JaHHOW MPAaKTUYECKOH CHUTYyalluu JOJKHO OBITH
NPUHATO U oueMy. Eciiu mpeoykeHHas B 3a71ade CUTyaIisi He MOKET OBITh OIlEHeHa OJTHO3HAYHO,
HE00X0UMO C(hOPMYIMPOBATH JIOTOJIHUTENIBHBIE KOHKPETHU3UPYIOIIUE YCIOBHS, MPU KOTOPBIX
BO3MOXXHO TIPHHATH OTPENEICHHOE pemieHue. boiee Toro, copepikaHue HEKOTOPBIX 33a7ad MOKET
OBITH U3MEHEHO ITyTeM, HallpuMep, BBOJIa HOBBIX YCJIOBUHM, B 3aBUCUMOCTH OT KOTOPBIX MEHSETCS U
KOHe4YHoe pemieHue kaszyca. [logoOHble MeTonuyYecKue IpPHUEMbl CIHOCOOCTBYIOT BBIPAOOTKE Y
CTYZICHTOB BHJICHHsI CYILIHOCTH IPAaBOBOI'O MaTepHalia, HABBIKOB IPUMEHEHUSI CHCTEMHOI'0 TI0IX0/1a
U BCEX BHJOB TOJKOBAaHHWS TPABOBBIX HOPM. B mporecce pemeHus 3amad, TEKCTHI KOTOPBIX
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coJepkKarcs B IMPAaKTUKyME U CO BPEMEHEM YCTapeBalOT, HEOOXOJUMO HCIOJIb30BATh HOBEWIIME
HOPMATHUBHO-TIPABOBBIE AaKTbI, KOTOpPhIE HE MOINIM OBITh YUYTEHBI MHpPU COCTABJICHHUU 3aJad.
IIpenogaBaTtens AOKEH BOBJICKaTh B IPOLECC PEIIEHUS 3aJa4 MAaKCHUMAaJIbHOE KOJUYECTBO
00y4JaeMbIX, coueTasi HHULUATUBY CAMUX CTYJIEHTOB C BBI30BOM JJISl OTBETA T€X, KTO HE MPOSBIISET
aKTUBHOCTb. llONE3HBIM SBJIAETCS BBIABICHHE MHEHHS OOy4aeMbIX IO YK€ IpeI0KEHHOMY
PELICHUI0 M OpraHu3alys CBOEro poja IUCKycCHH. [l MOOLIpEHHs] TBOPYECKOW AMCKYCCHH,
KOTOpasi, pa3yMeeTcsi, HE JOJDKHA 3aTATUBAThCS, INPEACTABIACTCS BAXKHBIM BBICIYLIATh BCE
JIOTIOJTHUTEIIbHBIE apTyMEHTBI, KOTOPBIMU TOTOBBI MTOJICIUTHCS 00ydaeMbIe.

IIpu mpoBeneHUM [ENOBBIX WUIP CTYAEHTHI IO 3aJaHMIO IpernojaBaTeliss OepyT Ha ceds
(GYHKLINU Y4aCTHUKOB TOW 1100 MHON CUTYyaLUH.

Teopernueckue ceMuHapbl MOTYT HMPOBOIUTHCS MO PA3IMYHBIM CXEMaM, BBIOOP KOTOPBIX
3aBUCUT OT KOJMYECTBA y4€OHOIO BPEMEHHU. DTO MOTYT OBbITh Pa3IMYHOIO poja KPYIjble CTOJbI,
JUCIIYThI, HaydHble KOH(QEpeHIMH U T. 1. B pamMkax NpakTUYECKUX 3aHATHHA CIIOPHBIC
TEOpeTUYECKHEe MpOoOJIeMBbl LIE€IecO000pa3Ho 00CYXkaTh MO JOKJIAIHON CXeMe C ONIOHHPOBAHUEM,
KOTJa 3apaHee HA3HAYCHHBIH OKJIAIYMK BBICTYHA€T C HAYYHBIM aHAJIM30M TOH JIMOO HWHOM
TEOpPETUYECKOM NPoOsIeMbl B TEUEHHE MIATHAIUATH-ABA AT MUHYT, a €r0 ONIIOHEHTAMU SIBJIAIOTCS
JIBa-TPH CTYICHTA, 3HAKOMBIE C MaTepUaaMu MOATOTOBIEHHOTO JOKJIa1a Jnbo pedeparta.

B KOHIIE IPaKTUYECKOT0 3aHATHS MPENOJaBaTeNb AEIACT COOTBETCTBYIONIEE 3aKIIOUYEHNUE, B
KOTOPOM B TIpefiefiaxX MITH-CEMU MHHYT 0e3 0COOBIX Ha3HMIaHWHA M MOYYEHHUH, B TAKTUIHOHN (opme
OLleHMBaeT paboTy Kaxaoro oOyyaemoro. 3akiOYeHUEe MpenojaBaTeis JAO0DKHO OTBEYaTh
TpeOOBaHUSAM KPATKOCTH, JJIOTHYHOCTH, YETKOCTH, YOSIUTEILHOCTH, SICHOCTU CYXXAEeHUH. B cBoeM
3aKJIFOYEHUU KaK 10 OTIEJIBHBIM BOIPOCAM, 3a/JadaM MJIM BBICTYIUICHHSAM, TaK U IO 3aHATHIO B
[EJIOM TIpenojaBaTreib HE TO/DKEH OOXOIUTh MOJYAaHHEM HH OJIHOTO CIIOKHOTO M CIOPHOTO
BOIIPOCA, BO3HUKIIIETO HA MPAKTUYECKOM 3aHATHU. Pa3bsCHeHns npenogaBaTelis, JaBacMble, KaK 110
XOJly 3aHATHUS, TaK M IpPU MOABEJAECHUU €ro WTOTOB, JOJDKHBI OYIUTh TBOPUYECKYIO MBICIb
o0yyaeMbIX, JKeJlaHUe TIy0xke pa3oOpaTbcs B TOM JMOO HMHOM BOIIPOCE, CEPhE3HEH H3YyUUTh
PEKOMEHI0BAaHHYIO JIUTEPATYPY.

[ToaroroBka K yCTHOMY COOOILICHHIO.

Jlokmanel AenmaroTcs MO KaXIO0M TeMe C LENb IPOBEPKH TEOPETHYECKUX 3HAHUMN
00y4aroIierocs, €ro CHOCOOHOCTH CaMOCTOSITENbHO IPUOOpETaTh HOBBIE 3HaHMS, paboTaTh ¢
MH(POPMALIMOHHBIMU PECYPCaMU U U3BJIEKATh HY)KHYIO HH(OpPMAIIHIO.

Jlokmagpl  3aciaylIMBalOTCs B Hayajge J1abOpaTOpPHOTO  3aHATUSL  [OCIE€  W3Yy4YEeHUs
COOTBETCTBYIOIEN TeMBI. [IpONOIKUTENBHOCTh JTOKJIAJa HE JOJDKHA NPEBBINATh 5 MUHYT. Temy
JIOKJIaJia CTYJICHT BBIOMPAET MO JKEJIAHUIO U3 MPEATI0KEHHOTO CITHUCKA.

IIpy moAroTroBke MOKJIAJa CTYAEHT JOJDKEH M3YYHThb TEOPETHUECKUH MaTepHall, UCHOJb3Ys
OCHOBHYIO U JIOTIOJHUTENIbHYIO JIUTEPATypy, OOS3aTeNbHO COCTaBUTH IUIaH JIOKIajga (IepeyeHb
paccMaTpuBaeMbIX UM BOIIPOCOB, OTPAXKAIOLIMX CTPYKTYpy M IOCIIEAOBaTEIbHOCTh MaTepHaia),
HOJTOTOBUTh  Pa3JaTOYHbIH Marepuan WM npe3eHTanuio. [lmaH  jgokimaga  HeoO6XoaAMMO
IIPEIBAPUTEIIBLHO COMIACOBATH C IPENOIABATEIIEM.

BeicTymiieHHe  TOJDKHO — CTPOMTBCSL  CBOOOIHO, YOEAMTENBHO M apryMEHTHPOBAHO.
[TpenonaBarenb ciequT, YTOOBI BBICTYIUIEHHE HE CBOJMIOCH K IPOCTOMY BOCHPOM3BEIEHHUIO TEKCTa,
HE JIOIIYCKAeTCs MPOCTOE YTEHHUE COCTABIEHHOIO KOHCIIEKTA JOKJIala. BeICTynaronmuii TakxKe T0JDKeH
OBbITH TOTOBBIM K BOIIPOCaM ayJJUTOPUHU U JUCKYCCUU.

Iloaroroska k Tecry.

[Tpu moAroToBKE K TECTY HEOOXOIMMO M3YUUTh TEOPETHUECKUI MaTepuan no aucuuruimge. C
LENbI0 OKa3aHUs IIOMOILIY CTyAEHTaM IPHU IOATOTOBKE K TECTY IIPENOAABATENEM IIPOBOIUTCS
TpYIIOBasi KOHCYNbTAIMsI C LENbI0 Pa3bACHEHUs HauOoJiee CIO0XHBIX BOIPOCOB TEOPETUYECKOTO
Marepuaa.

Ili1aHbI NPAKTHYECKUX 3aHATHH

Tema 1. Beegenune B qucuumiiudy «AndgopMalniuoHHbIe TEXHOJOTMH B IOPUAHYECKOM
AeATeTbHOCTI

1. M3yuuTh U OpPEACTaBUTh HA 3aHATHH MOJOKeHHsT OKHMHABCKOM XapTUHU TI100aJIBHOTO
MH(}OPMaLIMOHHOTO 00IIEeCTBA.
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2. B Crparerun paszButus wHGOpPMAIMOHHOTO oOmiecTBa B Poccuu ompenenuTs Iend U
3a[a4uu TIOCTPOCHUSI HHPOPMAITMOHHOTO 00IIIeCTBa.

3. OmpenenuTh OCHOBHBIE HAIIPaBJICHUS pa3BUTUS HMH(POPMAILIMOHHOTO OOIIECTBa,
3akperieHHbie B ['ocymapctBeHHol mporpamme PD «Mubopmanmonnoe obmiectBo (2011-2020
TOJIBI ).

4. Vcnone3ys monokeHus: Konnenuuu npaBoBoil MHGpOpMATHU3alUU, U3yYUTh OCHOBHBIE
HaIpaBJIEHUs IPaBOBOI MHPOPMATHU3AIIIH.

Tema 2. UndopManuoHHbIe TEXHOJOITHH M UX POJIb B COBPEeMEHHOM 0011ecTBe.

1. Jaiite onpenenenue TepMuHa «MH(OOPMALIMOHHAS TEXHOJIOTUSD.

2. [Tepeuncnure 3Tanbl 00pabOTKH HHPOPMALIHH.

3. B uem cocrouT neHTpalM30BaHHAs U JCIICHTpAIM30BaHHas 00paboTka nHGopMaIun
Ha OBM?

4. HazoBurte MHCTpYMEHTHI HHPOPMAITMOHHBIX TEXHOJIOTHUH.

5. [Tepeuucnure Buabl UHGOPMAITMOHHBIX TEXHOJIOTHI.

6. [lepeuncnure MNPU3HAKH, TIO KOTOPHIM KIACCU(DUIUPYIOTCS HHPOPMAIIMOHHBIC
TEXHOJIOTHH.

7. Kakumu OCHOBHBIMU CBOMCTBAMH OTIpeIeIIAeTCS 3¢ (HEeKTUBHOCTH
GbyHKIIMOHUPOBaHUS UHOOPMALIMOHHON TEXHOIOTHH?

8. 3aciymmBaHue COOOIIEHUMN.

9. 3amuTa pedeparos.

Tema 3. UcTopusi 1 HanpaBJjeHUus1 pa3BUTHS HHPOPMAIMOHHBIX CHCTEM.

1. C ucronb3oBaHUEM pa3IMYHBIX UCTOYHUKOB, B TOM YHUCIE MH(DOPMALMOHHBIX PECypcoOB
cetn MIHTEpHET, TOI00paTh HHPOPMAIHIO 00 UCTOPHH PA3BUTHUS OTIEPAITMOHHBIX CUCTEM.

2. TlogoOpath uHGOpPMAIMIO O PA3HOBUJHOCTAX W OTJIMYUTEIBHBIX OCOOCHHOCTSIX
OTICPAITUOHHBIX CUCTEM.

3. 3amuTa pedeparos.

Tema 4. CoBpeMeHHbI€ KOMINBIOTEPHbIE TEXHOJIOTHH B IOPUAHYECKOI MPAKTHKE.

1. HazoBuTe HOpMATHBHO-TIPABOBHIE AaKThl, pEriaMEHTHPYIOIIHEe WH(OPMATHU3AINIO
npaBoBoii cdepsl B Poccuiickoii @eneparum.

2. Kakue nnpopmaninoHHble TEXHOJIOTUU MIPUMEHSIOTCS MPU 00pabOTKE IOPUINIECKUX
JOKYMEHTOB? B KakuX mporpaMMHBIX MPOIYKTaX PEaTM30BAHbI TH TEXHOIOTHUHU?

3. Kakue mnporpammuble CpeacTBa HCIONB3YIOTCS JJs pabOThl € TEKCTOBBIMH
JOKyMEHTaMu?

4. HazoBuTe 0CHOBHBIE MPHHITUITBI pabOTHI B TEKCTOBOM peaaktope Microsoft Word.

S, HazoBuTe OCHOBHBIE HPUHLMIBI pabOThl ¢ TaOIMYHOM MpoleccopoM Microsoft
Excel.

6. Cosnaiitre npesenranuio B MS Power Point.

7. JlaiiTe moHsATHE «ABTOMAaTU3UPOBAHHOE paboyee MECTO FOPUCTAN.

8. Jy1s1 4ero UCToab3yI0T aBTOMATU3WPOBAHHOE pabouee MEeCTO IOpHUCTa.

9. 3acnynMBaHue COOOIIEHUH.

10.  3ammra pedeparos.

Tema 5. Hcnonb3zoBanme 0a3 JaHHBIX AJIs OPraHM3anMH XPaHEHUs JAaHHBIX.
TexHo10rust KOPNOPATUBHOI PadoTHI.

1. B cetn NnTepHeT HaliTH MHOpMaIio (Ha3BaHUE M COJAEpIKalluecs: cBelleHus) o 0a3ax
JAHHBIX, HCIOJB3YEMBIX B IMPaBOOXPAHUTENIBbHON nedTenbHOCTH. [IpoaHanu3upoBaTh, B KakoM
dopmare (TEKCTOBOM, rpaduueckoM, BHUIEO, ayI10) CUCTEMATHU3UpyeTcsd MH(POpMAIUsI B JaHHBIX
Oa3zax.

2. BcnioMHUTB, ¢ KakUMU 0a3aMu TaHHBIX (Tene(OHHbIE CIPABOYHUKH, apEeCHbIe KHUTU U
JIp.) CTaJKHUBAJIUCh Ha MpaKTUKE, KaKUe MOMCKOBBIE M AHATUTHYECKHE 33Jaud MOXKHO PEUIUTh C
uHpopManuei, XpaHsiencs B 3TUX 06a3ax JTaHHbIX.

3. Pa3oOpatbcs ¢ mpeiaraeMoi CTpyKTYpOi XpaHEeHUs TaHHBIX, MTOJIyY€HHBIX CTYJIEHTOM B
pE3yJIbTaTE BBIIOJIHEHNS IPAKTUUECKHUX 3aJaHU.

4. Jlnst cozmaBaeMoi 0a3bl JaHHBIX YSICHUTD, YTO SIBJISIETCS €€ MPEAMETHOM 001acThI0, KaKue
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napameTpbl 111 00BEKTOB MPEAMETHOM 00JIACTH CUCTEMATU3UPYIOTCS B 0a3e JaHHBIX.

5. Ilpomymarh, Ha Kakue TaOMUIBI JOJKHBI OBITh pa30OMTBl CUCTEMATH3UPYEMBbIC
napaMmeTpbl, Kakue 1mojist B Tabaunax 0asbl JaHHBIX SBISIOTCS KIIOYEBBIMU U KaKHE CBSI3H MEKIY
TaOJIUIIAMU JTOJDKHBI OBITH CO3/1aHBI.

6. [Ipoananu3upoBath, KaK JoJKHa ObITH 0OeceueHa 11eJI0CTHOCTh JaHHBIX B CO3/1aBacMOM
0a3e JaHHBIX.

7. Ilponymatb, kakue OOBEKTHI JIOJDKHBI OBITH CO34aHbl B 0aze JaHHBIX JI PeEIleHUs
MOCTAaBJICHHBIX B 3aJJaHUH 3a7a4. BeIOpaTh cpeacTBa Ui CO3/1aHus YKa3aHHBIX OOBEKTOB.

8. Jlns otOopa MAaHHBIX 1O KPUTEPUIO HEOOXOJUMO BCIIOMHHUTH TaKHE TOHSTHS
MaTeMaTUYECKOM JIOTUKHU, KaK <«JIOTHYecKas IepeMEeHHas», «JIOTMYECKUe ONepalum» U «CTPYKTypa
JIOTUYECKOTO BBIPAKEHUSI.

Tema 6. Onpenenenne CIIC. OcnoBHble cBeneHusi 00 CIIC Koncyastantr Ilmioc,
Konexc u I'apant. Poas CIIC npu padote ¢ npaBoBoii nHpopManueii.

1. U3 xypca «Teopus rocynapcTBa u mpaBa» BCIIOMHUTh OCHOBHBIE BUJBI CHCTEMaTH3allUU
HOPMATHUBHBIX IPABOBBIX aKTOB. Pa3o0parbcsi, Kakue CpelncTBa MNMOUCKAa HH(OPMAIMH MOTYT
o0ecnevnTh KaKIblii BUJ CUCTEMaTU3allMOHHbBIX paboT.

2. BciomHHTH, Kakue 00s3aTeNIbHbIE PEKBU3UTHI JJOJKHBI IPUCYTCTBOBATh Y HOPMATUBHOTO
MIPABOBOTO aKTa COTJACHO MpaBWJIaM IOpUAMYECKON TexHukd. HalTu cpenctBa, peanusyroniue
NOWCK MH(POPMALIH TI0 TaHHBIM PEKBH3HUTaM B CIIPABOYHBIX IIPABOBBIX CHCTEMAX.

3. Urto Takoe cmpaBouHble mpaBoBeie cuctembl? Hazosute CIIC, mpencrtaBieHHbIE Ha
POCCHUICKOM U 3apyOEKHBIX PhIHKAaX U KPUTEPHUSIX UX BbIOOpA.

4. CpaBHUTH TEMATHUYECKUE KIACCH(PUKATOPHI PA3IMUHBIX CIIPABOYHBIX MPABOBBIX CHCTEM.

5. Jns dhopMupoBaHHs 3ampoca KaK JOTHYECKOTO BBIPAXKCHHS HEOOXOJAMMO BCIIOMHHTH
TaKM€ TIOHATHUS MAaTeMaTU4YeCKOW JIOTMKH, KaK <JIOTHYecKas IepeMEeHHAas», «IOTHYECKue
orepanumny, «CTPYKTypa JOTUYECKOTO BBIPAKEHUS.

6. Kakue ocHOBHBIE THUIIBI TPABOBBIX aKTOB BKJIOoUaroT B CIIC?

7. Kakue Buzbl knaccudukayy MpaBoBbIX akToB Ucrosb3ytores B CIIC?

8. OnuiuTe OCHOBHBIE COCTABHBIE YACTH JIEKTPOHHOTO JoKkymeHTa B CIIC.

9. 3acnymuBanue COOOMECHUH.

10 . [IpoxosxaeHue OHIAH TECTUPOBAHUS Ha 3HAHHE CUCTEMBI ['apaHT

Tema 7. OcHoBHble BO3MO:kHOCTH M0 NMoucky uHdpopmamun B CIIC. Ocobennocru
noucka B cucremax Koncynbrantr Ilmoc, Komeke m I'apant. CocraBienne mnoadopox

JOKYMEHTOB.

1. Onummre GyHKIMOHATBHBIE BO3MOXKHOCTH TOCYJapCTBEHHOM 0a3bl TaHHBIX HAyYHO-
TEXHUYECKOTO IIeHTpa «CuctemMay (Ha OCHOBE YKa3aHHOTO B OMOIMOrpaduuecKoM CITUCKE CaiTa).

2. Onumute (QyHKIMOHANBHBIE BO3MOKHOCTH MH()OPMALMOHHO-TIPABOBOM CHCTEMBI
«3akoHOoaTeNHCTBO Poccumy (Ha OCHOBE yKa3aHHOTO B OMOIHOrpaduyecKoM CITUCKE CaiiTa).

3. Pazpaborunku kakux CIIC mpenoctaBistoT OecriaTHbIM on-line mocTynm K cBOMM
6azam? Kak opranuzoBan foctyn? KakoBbl orpaHU4eHHs TAKOTO A0CTyma?

4. KakoBel mpenmyliecTBa CHpPAaBOYHBIX IPABOBBIX CHUCTEM II0 CpPaBHEHHUIO C
neYaTHbIMH UCTOYHUKAMH HHPOPMAITHH?

5. Kak yctpoens! CIIC?

6. Kakossl Bapuantsl pynkunonupoBanus CIIC? CpaBHure ux.

7. Kakue Buabpl naopmaronHoro ceppuca npeiaraiot CIIC?

8. [Tonb3ysice Marepuanamu odunuanbHbix caidtoB CIIC «Koncynprantllntoc» u

«["apaHT», MOCTPONTE CPaBHUTENbHYIO TAOIHUIly Pa3BUTHs (PYHKIIMOHAIBHBIX BO3MOXHOCTEH ATHUX
CHUCTEM.

9. CpaBuute «llouck mo pexkBusutam» CIIC «l"apant» u «Kaprouky noucka» CIIC
«Koncynprantllirocy.

10. CpaBuute «llonck no curyaum» CIIC «"apant» u «llouck no mnpaBoBomMy
HaBuratopy» CIIC «KoncynsranTlImocy.

11. Cpasuure «llouck nmo ucrounuky omyonukoBanus» CIIC «'apant» u «lIpecca u
kaurn» CIIC «Koncynprantllmrocy.
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12. KaxoBa nmocnenoBatenbHOCTh paboThl osib3oBaTess ¢ CI1C?

13. KonrtponbHas padora: J[MCTaHIMOHHBIN TECT Ha 3HAHUE cUCTEMBI «I apaHT»

Tema 8. be3onmacHocTs MHpOpMANIUM U ee MPaBOBOe olecneveHHe, KOMIbITEPHbIE
NpecTynJieHusl.

1. HazoBuTE OCHOBHBIEC HAIIPABIIEHUSI KOMIIBIOTEPHBIX MIPECTYILICHUH.

2. O603HaUbTE KIACCUPHUKAIINIO KOMIBIOTEPHBIX MPECTYILICHHA.

3. HazoBute MeTo1bI GU3HUECKON 3aIUTHI JaHHBIX.

4. HazoBuTe HOPMATHUBHO-NIPABOBbIE aKThl, OOECIEUMBAIONIME IPABOBYIO 3allIUTY
uHpopmanuu.

5. Yro Takoe «Yrpo3a uHGOPMAITMOHHONW 0€301TaCHOCTH?».

6. UYro Bkmowaer B cebs JlokTpuHa wuH(popManMoHHON Oe3omacHocTH Poccuiickoit
Oenepannn u CTparerus HalMOHAILHOM O6e3omacHocTr Poccutickoit @enepanuu g0 2020 roxa.

7. HazoBuTe BBl KOMIIBIOTEPHBIX BUPYCOB.

8. 3acnymmuBaHue COOOIIECHUH.

9. 3ammra pedeparos.

7. IlepeyeHb OCHOBHOH M [ONOJIHUTEJbHON Yy4eOHOW JHMTepPaTypbl, HeOOXOAUMON s
OCBOCHHUS TMCHHUILINHBI

OcHoBHas JInTepaTypa
1.dpoBanesa, JI. C. UupopMaIimoHHbIE TEXHOJIOTHH B IOPUAUYECKON NEATENBHOCTH : MPAKTUKYM /
JI. C. HposaneBa. - Mocksa : PI'VII, 2020. - 152 c. - Tekct : snekrponnsii. - URL:
https://znanium.com/catalog/product/1191359
2.Ceposa, I'. A. UHpopManOHHbIE TEXHOJIIOTUH B FOPUAMYECKON JAEATEIBHOCTH : yieOHOe TTocoOue
/ T.A. CepoBa. — Mocksa : UHOPA-M, 2021. — 241 c. — (Bsicmiee o6pa3oBanue: bakanaBpuar).
— DOI 10.12737/991904. - ISBN 978-5-16-014579-2. - Tekctr : snekrtponHbii. - URL:
https://znanium.com/catalog/product/1242306

JonoHUTeILHAS JUTEPaTypa

1.MudopManinoHHble TEXHOJOTHH B IOPUIUYECKON JEATENbHOCTH : ydeOHoe mocobue /
C. s. Kazannes, H. M. Jlyoununa, A. U. Ypunnos [u ap.] ; mox pea. A. M. Ypunmosa. — 2-e u3.,
nepepad. u non. — Mocksa : FOuutu-/lana, 2020. — 353 c. : cxem., Tabm, ui. — Pexum gocTymna: mno
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=683023 — bubauorp.: c. 341. —
ISBN 978-5-238-03242-9. — TekcT : 31eKTPpOHHBIH.

2. Ozepckuii, C. B. IHpopManimoHHbIE TEXHOJIOTUHU B IOpUINYECKON AesTenbHOoCcTH: [IpakTukym /
Ozépckuii C.B. - Camapa:Camapckuii ropuandeckuil uaetutyr @®CHUH Poccun, 2017. - 124 c.:
ISBN 978-5-91612-162-9. - Texkcr: AEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1001622.

Humepnem-pecypcut

1. http://government.ru — caiit IIpaButensctBa Poccun

2. http://lwww.vsrf.ru/ - Caiit Bepxosuoro Cyna Poccuiickoit denepariuiu

3. http://www.ksrf.ru/ - Caiit Korcturyunonsoro Cyna Poccuiickoit @eneparun

4. http://genproc.gov.ru/ Caiit ['enepanbHoii mpokypaTypbl Poccuiickoit ®eneparyn
5. http://minjust.ru/ - Caiitr MunucrepctBa roctunuu Poccuiickoit ®eneparyn

6. http://ras.arbitr.ru/ - bank pemenuii apOUTPaKHBIX CYI0B

7. http://uloblsud.ru — Caiit YassHoBckoro O6mnactroro Cyna

8. http://ulgov.ru/news - caiit I'yoepuatopa u [IpaButenbcTBa Y IbIHOBCKOM 001aCTH
9. http://ulmeria.ru — AnmMunuctparus r. YIJbsHOBCKa

10.  http://www.garant.ru/ - cnpaBouno-mpaBoas cuctema «[CAPAHT».

11.  http://www.consultant.ru - cnpaBouno-nipaBoBas cuctema «Koncyabrant [Lmrocy.
12.  https://sudrf.ru - TocynmapcTBeHHass aBTOMATH3MPOBaHHAas CHCTeMa Poccuiickoin

®enepaunn "[IpaBocynue".
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Jluct cornacoBanus paboyei nporpaMmel

y4eOGHOM IMCUMILTHHB] (TPAKTUKH)
———————————————————————————————————————————————————
Hanpasaenne noaroroekn: 40.03.01 IOpucnpynenuus
Npoduas: IOpucnpyneHuHs
PabGouas mnporpamma Hudopmanmonubie TeXHOJOrHH B FOPHINYECKOi
JAEATENIBHOCTH
Cocrasateanb: W.P. Anms6uxos — Yaesrosek: YalTIV, 2023,

IMporpamMma COCTaBIeHa ¢ y4eroMm (efepajbHOro rocyaapcTBeHHOr0
00pa3oBaTeNBHOTO  CTAHAapTa  BRICHIEro O0pa3OBaHMA 110 HANpPaBICHHIO
nogroroBku  40.03.01  OpucnpyaeHuus, yTBepKAEHHOro MHHHCTEPCTBOM
obpazoBanus M Haykn Poccuiickoii (dejepauny, u B COOTBETCTBHH C yyeOHBIM

[LJIAHOM. / // A
CocTaBuTenH (X7 U.P. A1s6HKOB

(u):h&\)
PaGouas mporpamMma y4eOGHO#H AHCLHIUIHHB (NPAKTHKH) 0go0peHa Ha 3acelaHHu
kadenps: npasa "20" anpens 2023r., npotokon Ne 7

3apenyromuii Kadeapoi
ARGt C.B. JlykameBuy 20 oy 23

uHan nodeliey pacuudposra noorucu dama

PaGouas nporpamMma ydeOHOM aucuMmuMHBl (MPaKTHKH) COIJacoBaHa ¢
oubnroTekoii

Corpyauuk Gubnnorexu . , '
%2 <7~ ¥0.b. Mapcaxosa _ A2
.m(m n&‘)m«'.b pactuugypoeRa RooRucy dama

IlporpamMma paccMOTpeHa M 0100peHa Ha 3acelaHiy Y4eHOro COBeTa daxyneTeTa
TpaBa, JKOHOMUKH M yripasinenus 30 mas 2023 rona ., poTokon Ne 9

[Ipeacenarens yueHQLo coseta hakyabTeTa Npasa, SKOHOMHKH H YTIPABICHHS
T.A. Makaposa 30 mas 2023 rona

suduan nodmuce PacuNppoRKa RodnICK dama
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