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MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Jucnumimza «fOpuanueckoe Ien0npou3BOJACTBO» OTHOCUTCA K AMCLMIIMHAM 4YacTH,
dbopMHUpyeMOil yJaCTHUKaMH 00pa30BaTEeNbHBIX OTHOIICHUH bioka 1. Jlucuurumabl (MOTyIN)
Monynst TpakTUYEeCKOH IOpPUCHIPYAEHIMH y4eOHOro IUlaHa OCHOBHOM MpodeccHOHANbHOM
o0pa3oBaTeNbHOIl MPOrpaMMbl BbICIIET0 0Opa3oBaHUS — MporpaMmbl OakajnaBpuara IO
Hanpasnenuto  noarotoBku  40.03.01  FOpucnpyneHius, HamnpaBIeHHOCTh  (TIPOQUIIb)
oOpa3zoBaTenbHO nporpammbl «HOpucnpyaeHIus, 04HO-3a04HON (HOPMBI 00yUEHUS.

JlucuuruiiHa onmupaeTcss Ha pe3ylbTaThl O00ydeHHs, C(OPMHpPOBAHHBIE B PaMKax psia
JUCIUIUIMH y4eOHOro IUIaHa, M3YYEHHBIX oOydarommmuca B 1-6 cemectpax: HOpuauueckas
TexHUKa, AnBokarypa, lOpuaumdyeckoe KOHCYJIBTHUPOBAHME M B IIPOLECCE MPOXOXKIACHUS
[IpaBonpUMEHUTEIBHON MPAKTUKH.

Pesynbrarhl  W3yueHUs AUCIHUIUIMHBL  SIBISIIOTCS. OCHOBOM IS MPOXOXKICHHS
[IpenaumioMHONM NpPakKTUKU W BhINONHEHUs, TOATOTOBKM K MPOLEAYpPE 3allUThl U 3allluTe
BBIIYCKHOHN KBaJU(UKALMOHHON pabOTHI.

1. IlepeyeHb 1UIAHHPYEMBIX Ppe3yJbTATOB 00y4eHHs (00pa3oBaTeJbHBIX
pe3yJbTAaTOB) MO AUCHHUILINHE

Heabo ocBoenust aucuuiinHbl  «HOpuanueckoe  AeTONpPOM3BOACTBOY»  SIBISETCS
MOJArOTOBKa OakanaBpa K paboTe ropucToM. JMCIUIUIMHA TpeAHAa3HAYCHAa HAYYUTHh OYAYIIUX
IOPUCTOB  TPaMOTHO M  YCHENIHO BECTH JCIOBYI  JIOKYMEHTAllUl0, BBICTPAaUBaTh
JIOKyMEHTOOOOpOT B OpraHU3alUsAX pa3jIMYHbIX OPraHU3alMOHHO-IIPABOBBIX (OpPM, OpraHax
roCy/IapCTBEHHOW BIACTH, Cy1ax.

3ajgayell OCBOCHHMS TUCHMIUIMHBI SBISETCS (OPMUpOBAaHHE Yy CTYAEHTa LEIOCTHOTO
npencTaBieHuss 00 IOPUAUYECKOTO JIeJIOPOU3BOJICTRA.

B pesynbprare ocBOCHHs NporpamMMmbl OakajiaBpuara OOYYArOIIUICS JOJKEH OBIAJCThH
CIIEYIOIMMHU pe3ylbTaTaMi 00y4deHus Mo auciuiuimHe «HOpuanueckoe Aenompon3BOACTBOY»
(B Tabmmile MPENCTABICHO COOTHECEHHE OOpa30BaTENbHBIX PE3YJbTaTOB OOYUYEHHS TIO
JMCIUITIMHE ¢ UHIUKATOPaAMU JTOCTHYKEHHS KOMITETEHITHH )

Komnerenmus u OO0pa3oBarenbHble Pe3yIbTaThl JUCHUIUIUHBI
WHJUKATOPBI € (3Tansl popMHpPOBaHUS IUCHUILIMHBI)
JOCTUKEHUS B 3HaeT ymeer BIIajieeT
JUCIUIINHE

[1K-4 OP-1 OP-2 OP-3
Cnocoben 3Ha4YeHHue, CreUPUKy OINPEEIIATH LENb HaBbIKaMU
OCYIIECTBIISATh IOPUANYECKUX COCTaBJICHUS COCTaBJICHUS U
MOJITOTOBKY JIOKYMEHTOB, IOPUIANYECKOTO PEIAKTUPOBAHUIO
IOPUANUYECKUX TpeGOoBaHUS JIOKYMEHTA, €T0 IOPUANYECKUX
JIOKYMEHTOB 3aKOHOJATENIbCTBA K CTPYKTYpY, TEKCTOB, MIOUCKA

IK-4.1. 3naer ¢dopme u OLICHMBATh U U3Jararb IOPUANYECKUX
3Ha4YeHUue, CHenuduKky COJIEP’KaHUIO IOPUANYECKYIO apryMeHTOB M HX
IOPUANYECKUX IOPUANYECKUX apryMeHTalHIO, IIPEJICTaBJICHMUSI B
JIOKYMEHTOB, JIOKYMEHTOB, oQopMIIITH TEKCTE B 3aBUCHMOCTH
TpeGoBaHUS IOPUANYECKYIO pE3yJIbTaThl CBOETO | OT €ro LEJIU U 337a4u
3aKOHOJATEIbCTBA K TEPMHUHOJIOTHIO, TBOPYECKOTO Tpy/ia B
dopme U coepKaHHIo MIOJIXOJIBI BH/JIE FOPUINYECKOTO
IOPUANYECKUX IOpUANYECKON JIOKYMEHTa
JIOKYMEHTOB, IIPaKTUKHU K
IOPUANYECKYIO COJIEP/KaHUIO U
TEPMHHOJIOTHIO, MIOJITOTOBKE
MOIXO/IBI OTJIENbHBIX
IOpUINYECKON IOPUANYECKUX
IIPAKTUKU K JOKYMEHTOB




COJIEP>KaHUIO U
IOJITOTOBKE
BaYKHEHIITNX
IOPUTTYECKUX
JIOKYMEHTOB,

nK - 4.2
YMeer  omnpenensaTsb
LieNb COCTaBJICHHUS
IOPUIHYECKOTO
JIOKYMEHTA, €ero
ONTHUMAIILHYIO
CTPYKTYPY, OIIECHUBATh
51 u3Jarath
IOPUANYECKYIO
apryMeHTAIHIO,
0hOpMIIATH
pe3yNbTaThl  CBOETO
TBOPYECKOTO TpyAa B
BHJIE
COJICPKATEIIBHOTO U
yOeIuTeNbHOTO
IOPUIHYECKOTO
JIOKyMEHTa
IIK-4.3. Baangeer
HaBLIKAMH
COCTaBJICHUS U
PENaKTHPOBAHUIO
IOPUTHYECKUX
TEKCTOB PA3IUYHBIX
JKaHPOB B
COOTBETCTBHUU CO
CTHJINCTUYECKUMU
MpaBUJIaMU U
POIeCCyaTbHBIMU
TpeOOBaHUSIMH,
MOVWCKA FOPUTUICCKIX
apryMEHTOB U HX
MIPEJICTaBJICHHS B
TEKCTE B 3aBUCUMOCTH
OT €ro LEH U 3a1a49u

2. O0beM AUCHUILIAHBI
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aKaJeMHYeCKHX 4YacoB, BbIIEJEHHbIX HA KOHTAKTHYI0 PadoTy o0yyawiuxcsi ¢
npenojaasarejgeM (M0 BHAAM Y4YeOHBIX 3aHATHII) M HA CaMOCTOSITEJbHYH PpadoTy

00y4aromuxcs
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3. Conep:xxanue THCHUILIUHBI, CTPYKTYPHPOBAaHHOE MO TeMaM (pa3jejaM) ¢ yKazaHHeM

OTBCJACHHOI'0 HA HUX KOJINYECTBA AKAACMHUICCKHUX YaCOB U BH/10B y‘-leﬁHl)IX 3aHATHH

3.1. Ykazanue mem (pazoenos) u omeedeHH020 HA HUX KOIUUECMEA AKAOEMUYECKUX UACO8 U
6U008 YUeOHbIX 3aHAMUIL

KonngectBo yacoB no ¢popmam
OpraHu3aluu 00y4eHus
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7 cemecTp
Hctopus ropuauyeckoro AenI0nporn3BOICTBA. 1 1 - 12
HopmartuBHo-MeToMueckas 6aza 10puIu4ecKoro 1 1 5
JIeJIOTIPOU3BOICTBA.
Joxyment. IOpunnueckas cuia fokymeHTa. OyHKIUU U 1 1 2
KJaccuuKanus TOKYMEHTOB.
[TpaBuna opopMieHUs TOKYMEHTOB. 1 1 - 2
Opranuzanys 1 TEXHOJIOTUHU TOKYMEHTAIlMOHHOTO 1 1 5
o0ecrnievyeHus ynpaBIeHUs.
Homenknarypa e, METOMKa €€ COCTaBICHHS U 1 1 5
NPUMEHEHHS B IPAKTUIECKOH NI TEITLHOCTH.
®opMupOBaHUE U TEKYIIEE XPAHEHUE €. 1 1 - 2
OCHOBBI KaJJpOBOTO JIETONPOU3BOICTBA. 1 1 - 3
JloKyMeHTUpOBaHNE ABM)KEHUS KaJIPOB. 1 2 3
Benenue Tpy1oBbIX KHHKEK paOOTHHUKOB. 1 2 3




OcobeHHocTH CyAeOHOTO JIeJIOMPOU3BOICTBA. 1 2 3

HoTtapuanbHoe Ae1onponu3BOACTRBO. 1 2 3

OdopmiteHne OTIENbHBIX JOKYMEHTOB I'PakJaHCKO- 2 3
IIPABOBOI0 XapakrTepa.

Hroro no 8 cemectpy 12 18 - 42

3.2.Kpamkoe onucanue cooepicanus mem (pa3oenos) OUCUUNTIUHbL

Kpatkoe conep:xkanue kypca (8 cemectp)

Tema 1: UcTopus 10puanydecKoOro 1eJ0npou3BoACTBA.

1.1. Ucropus nenonpou3BojCTBa B JOPEBOMIOIMOHHOM Poccun.

Tema 2: HopmaTuBHo-MeTOaMYecKas 60232 I0PUIMYECKOI0 1eJ10IPON3BOACTBA.

2.1. ®denepanpHOE 3aKOHOJATENIBCTBO KaK 3JEMEHT HOPMATHBHO-METOJUYECKON 0a3bl
IOPUAMYECKOTO Jeonpon3BoAcTBa. 2.2. [log3akoHHbIE U UHBIE MPABOBBIE aKThI, PETYIHUPYIOIINE
IOpUINYECKOE AeTOnponu3BoACTBO. 2.3. Kiaccudukaropsl JOKyMEHTAIUH.

Tema 3: lokymenT. FOpuanueckasi cuiia 1okymeHTa. @yHKIMU M KJIaccupuKanus
JOKYMEHTOB.

3.1. Ilonsatue noxkymeHTa M ero ropuaudeckas cwia. 3.2. IlpusHaku u cBoiicTBa
nokymenrta. 3.3. @yaknun qokymenra. 3.4. Kiraccudukanus JOKyMEeHTOB.

Tema 4: IIpaBuia opopMiieHHUsI TOKYMEHTOB.

4.1. OcHOBHBIC MOHATHS TJIaBbl. 4.2. PEKBU3UTHI TOKYMEHTA U MOPSAIOK UX O(OPMIICHHUS.
4.3. IlpaBuna oopmieHus: 6J1aHKOB JOKYMEHTOB.

Tema 5: Opranusauuss ¥ TeXHOJOTMH JOKYMEHTAIIMOHHOIO o0ecnedeHust
ylnpaBJieHHs.

5.1. OcHoBHbIE MOHATHS THaBbL. 5.2. OOLIME MOI0XKEHUS O CITYKO0€ JOKYMEHTAI[MOHHOTO
oOecrieuenus ympasieHus. 5.3. OCHOBHble NpaBWiIa OpraHU3alMM JOKyMeHTooOopoTta. 5.4.
Opranmszanust JT0KyMeHTooOOpoTa B opranuzamuu. 5.5. Cxema JBMIKEHUS M TEXHOJOTHUS
00paboTkH J1IOKyMeHTOB. 5.6. Peructpamus poxkymeHntoB. 5.7. KoHTpons ucHoigHEHUs
JIOKYMEHTOB.

Tema 6: HomenkiaTypa [Jeji, MeTOAHUKA ee COCTABJEHHMS W NPHMEHEHHUS] B
NPaKTHYECKOM 1esITeJIbHOCTH.

6.1. OcHoBHbIe NOHATHSA TNaBbl. 6.2. HoMeHnknarypa aen. 6.3. Buabl HomMeHKiatyp ned.
6.4. TpeboBaHus K COCTaBICHHIO HOMEHKJIATyphl. 6.5. TpeOoBaHHs K 3amoIHEHHIO (HOPMBI
HOMEHKJIATYpHI JIe.

Tema 7: @opmupoBaHHe M TeKylllee XPaHEHHeE e,

7.1. OcHoBHbIe mMOHATHS TNaBel. 7.2. dopmupoBanue u odopmieHue gen. 7.3.
[TongroroBka u mnepemada IOKYMEHTOB Ha apxuBHOe XxpaneHue. 7.4. Ilopsgoxk mnepemauu
JOKYMEHTOB B apXUB OpraHu3anuu. 7.5. YCTaHOBIIEHHE CPOKOB XPAHEHUS JIElI.

Tema 8: OcHOBBI KaIPOBOrO 1€J0NPOU3BOIACTBA.

8.1. CocraB u BUABI KaApoBbIX JOKYMeHTOB. 8.2. Tpynosoii norosop. 8.3. JIOKyMEHTSI,
MPEIBABISIEMBIE MPH 3aKIFOYEHUH TPYIOBOTO 10roBopa. §8.4. 3akiIFoUeHrue TPYI0BOro JI0roBOpa
npu (paKTHIECKOM JI0ITycKe K padore.

Tema 9: JlokymMeHTHPOBaHHE ABHKEHHUS KAJAPOB.

9.1. OcuHoBHble monoxeHusi. 9.2. IlepeBox pabGoTHHKa Ha Apyryr padorty. 9.3.
JoxymeHnTanuss 10 O(QOPMIICHUIO CIYXKEOHBIX KOMaHAMPOBOK. 9.4. OOmwmii mOpsIOK
oopmIeHHs IpeKpaIleHus TPYA0BOTO J0rOBOpa.

Tema 10: Benenue Tpy10BbIX KHHKEK PA0OTHUKOB.

10.1. HopMaTHMBHO-IIpaBOBBIE AaKThl, PETYJUPYIOLIME TOPSAOK BEIEHUS TPYIOBBIX
kHuxKeK. 10.2. [IpaBuna BeneHust TpyI0BbIX KHUKEK. 10.3. DIEeKTpOHHBIE TPYAOBBIE KHHKKH.




Tema 11: Oco0eHHOCTH Cy1€0HOT0 1€JI0NPON3BOICTBA.

11.1. OcHoBHBIE TmONOXKEHUS O cyaeOHOM aenonpousBoactee. 11.2. Ilpuem
KOPPECIIOHJICHIIUM, MOCTYNUBLIEH IO KaHajaM IIOYTOBOW  CBA3M, CIELHUAIbHOH U
(enbaberepcKoil CBA3M, a TaKKe AOCTABICHHON HApOYHBIM B kcrnenunuio cyna. 11.3. [puewm,
o0paboTka, perucrpauuss M IepeJada JOKYMEHTOB I10 3JEKTPOHHOM IouTe, KaHalaM
tenedoHHoi u akcummibHOM cBsi3u. 11.4. [Ipuem mporeccyaabHBIX JOKYMEHTOB, MOJAAHHBIX B
apOUTPaXKHBIN CyJ| B 3JIEKTPOHHOM BHJIE.

Tema 12: HorapuaJjibHOe 1eJI0NPOU3BOJCTBO.

12.1. PerynmupoBanue HOTapuaabHOTO JenonpousBojactBa. 12.2. OdopmiieHue
OpraHU3alMOHHO-PACIOPSAUTENBHON HoKyMeHTauuu. 12.3. HotapuanbHblil 10KyMEHTOOOOPOT.
12.4. Homenknarypa u popMHUpOBAHUE JET HOTAPHUYCOM.

Tema 13: OdopmieHue OTAeNbHBIX [JOKYMEHTOB I'Pa’KIaHCKO-NPABOBOIO
Xapakrepa.

13.1. T'paxnmancko-npaBoBbie  1oroBopel. 13.2.  OdopmieHne  ydpeauTeIbHBIX
JOKYMEHTOB FOpUArUecKuX JULl. 13.3. PEeKBU3UTHI JOKYMEHTApHbIX LIEHHBIX Oymar.

4. TlepeyeHb Y4eOHO-METOAMYECKOr0 o0ecreyeHUsl [JIsi CAMOCTOSITeIbLHOWH padoThl
00y4YaKOIIUXCS MO TUCHHILINHE

CamocrosrenbHas padoTa CTyJICHTOB SBJIETCS 0cO00i (opMoOil opraHu3anuu y4eGHOro
mporecca, MPEACTaBIIOMAs COOOM  IUIAHMPYEMYIO, I[O3HABATENbHO, OPraHW3alMOHHO |
METOJIMYECKH HAIPABIAEMYIO JESTeIbHOCTh CTYJEHTOB, OPHUEHTUPOBAHHYIO Ha JIOCTH)KEHHE
KOHKPETHOTO  pe3yjbTara, OCYIIECTBISIEMYIO 0€3 TpsAMOW  TOMOINM  IIPEroJaBaTels.
CamocrosTenbHas paboTa CTYJIEHTOB SIBJISIETCS COCTaBHOM 4acThio yuyeOHOH paOoThl U MMeEeT
[ENBI0 3aKpeIyIeHHe W YriyOJIeHne MOJydeHHBIX 3HAHWA M HaBBIKOB, ITOMCK M MPHOOpETeHHE
HOBBIX 3HaHUI, a TaK)Ke BINOJIHEHNE YU€OHbIX 3aJJaHUH, TIOATOTOBKY K NMPEACTOALINM 3aHATUSAM
u sk3ameHy. OHa mpenycMaTpuBaeT, Kak MpaBuio, pa3paboTKy pedeparoB, HamnucaHue
JIOKJIA/IOB, BBINOJIHEHHE TBOPYECKHX, WHAMBHUIYalbHbIX 3a/laHUM B COOTBETCTBUHU C y4eOHOM
HpOFpaMMOI\/JI (TCM&TI/I‘IGCKI/IM IMJIaHOM HU3YYCHHA I[I/ICIII/IHJ'H/IHBI). Tema AJI TaAKOT'O BBICTYIJICHUA
MOKET OBITh MpeJIOKEHa IpernojaBaTeiaeM WM H30paHa caMMM CTYJEHTOM, HO MaTepuall
BBICTYIUICHUSI HE JIOJDKEH JyOJIMpOBaTh JIEKIIMOHHBIA Marepuai. PedepaTuBHBI MaTepual
CIIY’)KUT JIOTIOJIHUTENIbHOW MH(poOpManuei st paOoThl Ha MPAaKTUYECKUX 3aHATHSIX. OCHOBHas
IeNTb JAHHOTO BHA pabOTHI COCTOUT B OOYUEHHH CTYJACHTOB METOJIaM CAMOCTOSITEITHHON paObOTHI
¢ yueOHbIM MaTepuasioM. J[Jsl ONHOTHI YCBOEHHUSI TEM, BBIHECEHHBIX B MPAKTHUYECKUE 3aHSATUS,
TpeOyercs pabora ¢ mepBoucTOYHUKaMU. Kypc mpemaycMarpuBaeT CaMOCTOSITENbHYIO paboTy
CTYAEHTOB CO CIeUUaIbHOM JuTeparypoil. CieyeT OTMETHTb, YTO CaMOCTOsTeNIbHas paboTa
CTYACHTOB PC3yJibTaTUBHA JIMIIb TOT'JId, KOrJa OHA BBIIIOJHACTCA CUCTEMATUYCCKHU, IINIAHOMCPHO
U IIeJICHAIIPaBIEHHO.

3amaHus  [UIS  CaMOCTOSTENBHOM  pabOThl  TPEAYCMAaTPHUBAIOT  HCIIOJIE30BaHHE
HEOOXO/JUMBIX TEPMHUHOB W TMOHATUH 1O mpobiematuke Kypca. OHHM HaleIMBalOT Ha
MPAKTUYECKYIO0 paboTy MO MPUMEHEHHUIO M3Y4aeMOro Marepuala, MOUCK Oubanorpaduyueckoro
MaTepHala 1 3JIeKTPOHHBIX HCTOYHUKOB MH(OpMAIMY, WUTIOCTPATUBHBIX MaTepPUaIoB. 3aJdaHus
M0 CaMOCTOSITETIbHOH pa0doTe HaroTCs 10 TeMaM, KOTOpble TPeOYIOT OTONHUTEILHON
npopabOTKH.

O6muii o0beM CcaMOCTOATENbHOW pabOThl CTYAEHTOB IO JTUCHUIUIMHE BKIIOYAET
ayJMTOPHYIO U BHEAYJUTOPHYIO CAMOCTOATENbHYIO paOOTy CTYAEHTOB B TEUEHHE CEMECTpa.

AyIUTOpHAs CaMOCTOSTENIbHAS pad0oTa OCYIIECTBISETCS B ()OPME BBHITIOTHEHHUS TECTOBBIX
3aJaHuii, Kelc-3a/1a4, NHCbMEHHBIX IPOBEPOYHBIX pPA0OT MO AUCHUILIUHE. AYyIUTOpHas
camocTosTeNbHas padoTa obecriedeHa 0a30il TECTOBBIX MaTepUalioB, KeWc-3aaay Mo paszenam
JUCHUITIIUHBI.

BHeaynuropHas camocTosiTenbHas paboTa ocylecTBiseTcs B hopmax:

. IPOCMAaTPHUBATh OCHOBHBIE ONpEAETICHUS U (aKThI;



. IOBTOPUTh 3aKOHCIEKTHPOBAHHBIA HA JIEKIMOHHOM 3aHATUM MaTepual MU
JIOTIOJIHUTD €0 C Y4ETOM PEKOMEHJOBAaHHOM 10 JAaHHOU TEME JIMTEPATypHl;

o W3YYUTh PEKOMEHJIOBAHHYIO JUTEPATYpPY, COCTABISTH TE3UCHI, AHHOTAIUM U
KOHCIEKTBI HAaM00JIee BaXKHBIX MOMECHTOB;

o CaMOCTOSITENILHO ~ BBINIOJHATH  3aJaHUsSl, AHAJIOTHYHBIE TMpEJIaracMbIM  Ha
3aHATHUSX;

o HCITOJIH30BATh ISl CAMOIIPOBEPKU MaTepHraibl (POH/Ia OIICHOYHBIX CPECTB;

o BBITIOJIHATH JOMAIIIHUE 33/IaHUS 110 YKA3aHUIO TPENOAaBaTENIs.

Huouesuoyanvuwie 3a0anus
8 cemecmp

AHajqMTHYeCcKoe 3a1aHue (Ipumep):
CocraBbTe KHUTY y4eTa HACIEACTBEHHBIX JIE]I.
CuryanuonHoe 3ajanue (mpumep):
CocraBpTe mpuKa3 MO DIEKTPOMEXaHHUYECKOMY 3aBOJly 00 YCTaHOBIEHHUU €AMHOTO pPeKuMa
paboThl LEHTpaJbHBIX CKIaAOB. B KOHCTaTupyrolieil 4YacTu OTMEThTE, YTO OTIYCK IeXam
MaTepuasoB CO CKIIAJOB MPEANPUITHUS B TeUeHHE pabodero JAHs HapyllaeT HOpMajIbHYIO0 paboTy
CKJIAJICKOTO armmapaTta. B pacmopsiiuTenbHOM YacTH YKaXUTE KOHKPETHBIE 4Yachl OTIyCKa
MaTepuajoB CO CKJIaJI0B, Ha30BUTE KOHKPETHBIX JOJKHOCTHBIX JHUI[ (B AMPEKIHUU H I€XaX),
KOTOpBbIE OTBEYAIOT 3a MEPEBOJI CKJIAJIOB Ha 0oJiee palMOHAIBHBIN pexuM padboThl. OcTalbHbIC
MIYHKTHI B pACIIOPSAIUTENBHON YaCTH, U IPYTUE PEKBU3UTHI YKAXKUTE CAMOCTOSATEIBHO.

ﬂ/l}l CaAMOCHMOAMETbHOU NOO020MOBKU K 3AHAMUAM O 0ucuunﬂunepel<omeudyemcu
ucnoJjib3zoeamo yqeﬁuo-memommecmte mamepuaisl:

Kysnenos W. H. [lemonpousBoactBo : VYuebHoe mnocobue / benopycckuii
rOCY/IapCTBEHHBI YHUBEpCUTET. - 9. - MockBa : M3marenscko-Topropasi kopnoparus "Jlamkos
u K", 2020. - 405 c. - BO - bakanaspuar. - ISBN 978-5-394-03881-5.

URL: http://znanium.com/go.php?id=1093496

5. le/IMepH])Ie OLCHOYHBIC MAaTEpuaJdbl JdA TIPOBCACHUA TEKYIIEr0 KOHTPOJIA
ycneBaeMoCTH U l'[pOMe)KyTO'—IHOﬁ aTTeCTallun oﬁyqammuxcsl o AUCHMIIJIMHE

Opranun3anus ¥ NpoBeiCcHHE ATTECTALMH CTYACHTA

®I'OC BO B coorBercTBUM ¢ MHpuHUMNAMH bBonoHckoro mpoiecca OpHEHTHUPOBAHbBI
IPEUMYIIECTBEHHO HE Ha cooOIlIeHHe oO0yyaroleMycs KOMILJIEKCa TE€OPETHYECKUX 3HAHHUM, HO
Ha BBIPA0OTKY y OakajaBpa KOMIETSHIIUN — TMHAMHYECKOT0 Ha0opa 3HaHWM, YMEHUM, HAaBBIKOB
U JINYHOCTHBIX Ka4yecTB, KOTOPHIC MO3BOJIAT BBIMYCKHHKY CTaTh KOHKYPEHTOCHOCOOHBIM Ha
PBIHKE TPYJa U YCHEIIHO MPOPECCUOHANBHO PEaTN30BbIBATHCS.

B npouecce onenku 6akanaBpoB HEOOXOAUMO UCIIONB3YIOTCS KaK TPAJULMOHHbIE, TaK U
WHHOBAIIMOHHBIE THUIBI, BUABI U (QOpMbI KOHTpoJs. [Ipu 3TOM mocTeneHHO TpaaULIMOHHBIE
CpPEICTBa COBEPILUCHCTBYIOTCS B pPYCIE KOMIIETEHTHOCTHOIO IIOJIXO0Ja, a WHHOBAL[MOHHBIE
CpeZcTBa aIalTUPOBAHBI JJI IOBCEMECTHOIO IPUMEHEHHUSI B POCCUICKON BY30BCKOM MPAKTHUKE.

Leas npoBeaeHHs] aTTeCTAllMM — IPOBEPKA OCBOEHHUS O0Opa30BaTEIbHOM MPOTPAMMBI
JTUCIUIUIMHBI-IPAKTUKyMa yepe3 cpopMUpPOBaHHOCTb 00pa30BaTENIbHBIX PE3YIbTATOB.

IIpome:xkyToyHast aTrTecTalmMsa OCYIIECTBIIETCS B KOHLE CEMECTpa M 3aBepllaeT
WU3y4EHUE IUCLUIUIMHBL, IOMOTaeT OLEHHUTh KPYIIHBIE COBOKYIHOCTH 3HAaHWW W YMEHUH,
(dbopMHpOBaHUE ONIPEICIICHHBIX KOMIIETECHIIUH.

OLEHOYHBIMH CPEICTBAMHM TEKYIIETO OLICHUBAHUA SIBJISIOTCA: JIOKJIAJ, TECThl IO
TEOPETUYECKUM BOIpOCaM JUCIHMIUIMHBL, 3alUTa MpakTUdeckux padbor u T1.m. KoHTponb


http://znanium.com/go.php?id=1093496

YCBOGHHUSI MaTepHaja BEAETCS pEryIsIpHO B TEUCHHE BCEro CeMecTpa Ha MNPaKTHYECKHX
(ceMuHApCKUX, TAOOPATOPHBIX ) 3aHATHUSX.

Ne CPEJCTBA OLIEHMBAHU, ObpazoBaTenbHbIe
H/H HCTIOJIB3YEMBIC UIS TEKYIIETO OLICHUBAHUS I1OKA3aTEIIsSL pGSyJIbTaTbI JIUCIIUTLINHBI
(hopMupOBaHHS KOMIIETCHIINH
1 OueHoYyHbIe cpecTBa JUIs Tekyleii arrecranun | OP-1
OC-1 CobecenoBanue 1o BOIpocam 3HAa4YeHWE, CHEeUUPUKY IOPUIMYECKHX
JIOKYMEHTOB, TpeOOBaHUS
OC-2 MunuBuyanbHbIC 33aHUS 3aKOHOmATelnbCcTBA K (opMe |
COJIep KaHHUIO IOPUIUYECKUX
JOKyMEHTOB, IOPUANIECKYIO
TEPMHUHOJIOTHIO, TOX OB
2 OueHouHbIe CpencTBa AJs MPOMEKYTOUHOI IOPUINYECKON MPaKTUKA K
aTTecTanuu COJIep)KaHUIO W TIOJATOTOBKE OTIIENBHBIX
3a4eT (3K3aMeH) IOPUINYECKUX TOKYMEHTOB
OC-3 3auer B popme yCTHOTO coOECeI0BaHNUS IO OP-2
BOIpOCaM OIIpeAEeNATh 1enb COCTaBJICHUS
IOPUANIECKOTO JOKyMEHTa, ero
CTPYKTYpYy, OLIEHHBaThb M H3Jarath
IOPUINYIECKYIO apryMeHTaluro,
ohopmIATH Ppe3yIbTaThI CBOETO
TBOPYECKOTO Tpyna B BUJIC
IOPUINYECKOTO TOKYMEHTA
OP-3
HaBBIKAMU COCTaBIICHHS "
PEAAaKTUPOBAHUIO FOPUIUYECKUX
TEKCTOB, TIOUCKa IOPUTTIECKUX

ApTYMCHTOB MU HX HNPCACTABJIICHUA B
TCKCTC B 3aBHUCHMOCTH OT €10 HCIN H
3aga4un

Ornucanue OIEHOYHBIX CPEICTB U HEOOXOAMMOro OO0OpYAOBaHUS (JIEMOHCTPAIMOHHOTO
Marepuaia), a TakK J>K€ MPOUEAYpPhl M KPUTEPUHM OLICHUBAHUS HWHIUKATOPOB JOCTHIKEHUS
KOMIIETSHIIMI Ha Pa3IMYHBIX dTanax ux (OpMUPOBAHUS B MPOIIECCE OCBOCHHS 00pa30BaTEIbHON
nmporpamMmbl  npefcTaBieHbl B DOHJE OLEHOYHBIX CPEACTB JJIs  TEKYIIEro KOHTPOJIS
YCIEBAEMOCTH MU MPOMEXKYTOYHOM  arrectamuu 1o  gucuuiuimHe — «lOpuamdeckoe
JIETIOTIPOU3BOJICTBOY.

Mamepuanwi, ucnonvzyemvie 011 MmeKyuie20 KOHMpPOIA yCneeaemocmu
o0yuarwuxca no oucyunaune

Matepuansl i1 OpraHU3aI[ii TeKYIIeH aTTeCTallly MPEACTaBIEHBI B 1.5 MPOTrPAMMBI.

Mamepuansi, ucnonvzyemoie 011 RPOMEHCYMOUYHO20 KOHMPOJIA YCREeeaemMoCcmu
o0yuarwuxca no OucyunIune

OC-4 3auet B popme ycTHOrO0 cobece10BaAHUS 110 BOMPOCaM
IlepeyeHb BONPOCOB K 3a4eTy
1. Hcropus aenonpou3BoACTBa B IOPEBOIIOIIMOHHON Poccun.
2. ®enepalibHOE 3aKOHOJIATENBCTBO KaK 3JIEMEHT HOPMATUBHO-METONYECKONU 0a3bl
IOPUANYECKOTO JAEIONPOU3BOJICTBA.

3. [Ton3akoHHBIE M UWHBIE MPABOBBIE aKThl, PETYIUPYIOLIUE FOPUIUIECKOE
JIeNIONIPOU3BOCTBO.
4. Knaccugukaropsl JOKyMEHTAIHH.

5. [TonsiTHE TOKYMEHTA M €T0 IOPUANYECKas CUJIa.




KHUXKEK.
38.
39.
40.
41.

[Ipr3Haku U CBOMCTBA JOKYMEHTA.

DyHKIHUHA JOKYMEHTA.

Knaccugukanus 10KyMeHTOB.

OCHOBHBIE TIOHSITHUS TJIaBbI.

PexBU3UTHI JOKYMEHTA U MOPAJOK UX OPOPMIICHHSL.

[TpaBuna opopmieHust GJIaHKOB TOKYMEHTOB.

OCHOBHBIE IOHATUS TJ1ABBI.

OO0111e MooXKeHHs 0 CIyX0e TOKyMEHTAIIHOHHOTO 00eCIIeYeHUs YIIPABICHHS.
OcHOBHBIE IIPaBUIIa OPraHU3aUK JOKYMEHTOO00POTa.

Opranu3zanys JOKyMEHTO000pOTa B OpraHU3aliHy.

Cxema JABMIKEHUS U TEXHOJIOIHsI 00pabOTKU JOKYMEHTOB.
Perucrpanus 10KyMEHTOB.

KoHTposb HcIOMHEHNS JOKYMEHTOB.

OCHOBHBIE TIOHSITHUS TJIaBHI.

Howmenknarypa nen.

Buael HomeHKnaTyp aen.

TpeboBaHMs K COCTABICHUIO HOMEHKJIATYPHI.

TpeOGoBanwMsI K 3aNIOJTHEHUIO ()OPMBI HOMEHKJIATYPHI JICTI.

OCHOBHBIE IOHATUS TJ1ABBI.

dopmupoBanue u opopmICHHE JEI.

[ToaroroBka u nepenaya JOKYMEHTOB Ha apXMBHOE XpaHEHHE.
[Topsimok mepenayn JOKYMEHTOB B apXHUB OpraHU3aIUH.
YcTaHoBIIEHUE CPOKOB XPAHEHUS JIElI.

CocTaB U BHIBI KAJPOBBIX IOKYMEHTOB.

TpynoBoii 10roBop.

JIOKyMEHTBI, IPeAbBISIEMbIE TIPH 3aKIIOUEHIH TPYIOBOTO JIOTOBOPA.
3akIIl0YeHre TPYJO0BOI0 10roBopa Mpu (hakTHIECKOM JIoNycKe K padore.
OcCHOBHBIE TIOJIOKEHUSI.

[TepeBos pabOTHHMKA HA APYTYIO PAbOTY.

JlokyMeHTanus o opopMIICHHIO CITYKEOHBIX KOMaHUPOBOK.
OO0t mopsaoK 0popMIIeHHS TPEKPAIIEHUs TPYIOBOTO JOTOBOPA.
HopmatuBHO-TIpaBOBBIE aKTBI, PETYIHPYIONINE TOPSIOK BEACHUS TPYAOBBIX

[IpaBuna BefeHUs TPYJOBBIX KHIKEK.

DIIEKTPOHHBIE TPYIOBbIE KHIKKH.

OcCHOBHBIE TIOJIOKEHUS O Cy/I€OHOM JIeIOIPOU3BOCTBE.

[IpueM KOppecnOHIEHIIMH, TOCTYNUBIIEH IO KaHajaM IIOYTOBOM CBs3H,

CIeNUaIbHON U (eTbIbErePCKOM CBS3H, a TAKXKE TIOCTABICHHOW HAPOYHBIM B SKCTICAHUIINIO CY/Ia.

42.

[Tpuem, obOpaboTka, perucTpanus MW mepefada JOKYMEHTOB IO 3JIEKTPOHHOMH

noute, kaHasiaM Tesie)OHHON U (GaKCHUMUIIBHON CBS3H.

43.

[Ipuem mnpoleccyalbHbIX JOKYMEHTOB, IOJAHHBIX B apOMTpPaXKHbIM Cyq B

AIIEKTPOHHOM BUJIE.

44,
45.
46.
47.
48.
49.
50.

PerynupoBanue HOTapUAJILHOIO JEJI0IPOU3BOCTBA.

OdopmiteHne opraHu3aluOHHO-PACIIOPAIUTEIBHON TOKYMEHTALINH.
HortapuanbHblit 1T0KyMEeHTOOOOPOT.

Homenknarypa u (oopMupoBaHue 1€ HOTApUYCOM.
I'paxk1aHCKO-TIPaBOBBIE 1IOTOBOPBHI.

Odopmiienne yupeIuTeabHbIX JOKYMEHTOB IOPUANYECKHX JIULL.
PexkBHU3HUTHI TOKYMEHTAPHBIX [IEHHBIX Oymar.



B koHIIe M3y4eHUs TUCIUIUIMHBI TTOJABOJIATCS UTOTH pa0OThI CTYICHTOB Ha JICKIIMOHHBIX U
MPAKTUYECKHUX 3aHATUSAX IIyTEM CYMMHUPOBaHUs 3apab0TaHHBIX 0aNIOB B TCUCHUE CEMECTpA.

KpnTepnn OllecHMBAHUSA 3HAHUI oﬁyqamumxca o JTMCHMIIJINHE

Dopmuposanue 6ALILHO-PEUMUH2080U OYeHKU pabombl 00YYAIOUUXCSL

ITocemenune Pabora Ha
Ilocemenue ..
N MPAKTUYCCKUX | MPAKTUYCCKHUX | 3auéT
JIEKIIUI .
3aHATUH 3aHATHIX
Paz0amoBka 1o 8x 1=8 12 x 1=12
148 Oamna 32 damna
8 BHJIaM paboT OajuioB OaJuI0B
cemectp | CymmapHBbIi 8 bamnoB 20 GayoB 168 Gamna 200 6amnoB
Makc. oamn max max max max

Kpumepuu oyenusanus pabomwl obyuarowezocs no umozam 8 cemecmpa

Banasl (2 3E)
«3a4TEHO» ooiee 100
«HE 3a4TEHO 100 u meuee

6. MeToanyecKue yKazaHus JJIsA 00y4aIOUIUXCS 10 OCBOECHHIO THCIMIIJIMHBI

VYceneumHoe u3ydyeHue Kypca TpedyeT OoT o0ydarollMXcsl MOCEIIEHUs JICKIUH, aKTUBHON
paboThl Ha MPAKTUYECKUX 3aHATHUSX, BBIIOJHEHUS BCEX Y4E€OHBIX 3aJaHUN MpenojaBares,
03HAaKOMJICHHsSI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuce JIeKUH — OoJHa U3 (OpPM aKTHUBHOM CaMOCTOSATENBbHOM paboThl 00ydaroluxcs,
TpeOyromiasi HaBbIKOB M YMEHMSI KpaTKo, CXEMaTHYHO, IOCJIEeA0BaTEIbHO U JIOTUYHO
(UKCUpPOBaTh OCHOBHBIE MOJIOKEHUS, BBIBOABI, 00001IeHus, HOpMYIUPOBKH. B KOHIlEe JNekuuu
MpEernoiaBaTelib OCTaBIsIET BpeMs (5 MHHYT) JIg TOro, 4TOOBI OOydaromuecs HMeNTu
BO3MO>KHOCTb 3aJ]aTh YTOUHSIOIME BOMPOCHI IO U3y4yaeMOMy MaTepuany. M3-3a HenocTarouHoro
KOJIMYECTBA ayJUTOPHBIX YAacOB HEKOTOpbIE TEMbl HE YIAE€TCS OCBETUTh B IOJHOM OOBEME,
IIO9TOMY TpENoJaBarellb, IO CBOEMY YCMOTPEHHIO, HEKOTOpBIE BOIPOCHI BBIHOCHT Ha
CaMOCTOSITENIbHYIO pabOTy CTYIEHTOB, pEKOMEHAYS Ty WM UHYI0 jureparypy. Kpome storo, mis
JY4IIEro OCBOEHUs Marepuajga M CUCTEMAaTH3allud 3HAaHWH 10 JUCHUIUIMHE, HEOO0XOIMMO
MOCTOSIHHO pa30uparh MaTepuaibl JIEKIUI 10 KOHCHEKTaM M y4eOHbIM mocoOusiM. B cimydae
HEOOXO0AMMOCTH 00paIaThCs K MPEroiaBaTellto 3a KOHCYIbTaIUeH.

IMoaroroBka Kk NpakTHYeCKUM 3aHATHAM.

ITpy moAroToBKe K MPAKTUYECKUM 3aHATHAM CTYAEHT AOJDKEH M3YYHUTh TEOPETUYECKUMN
MaTepHaj 1o TeMe 3aHSTUS (MCHOJIb30BAaTh KOHCHEKT JIEKIHMH, U3yYUTh OCHOBHYIO JIUTEpATypy,
03HAKOMUTbHCS C JOMOJHUTEIBHON JIUTEPATypOH, IPU HEOOXOIMMOCTH JTOTIOTHUTH KOHCIIEKT, Jerast
B HEM COOTBETCTBYIOIIME 3allUCH W3 JIUTEPaTypHBIX HCTOYHHKOB). B ciyyae 3arpyaHeHui,
BO3HUKAIOIIMX NPU OCBOCHUM TEOPETUUECKOr0 MaTepHaia, CTYIEHTY clielyeT oOpamarbcs 3a
KOHCyNbTallMel K mpernojaBarento. Vs Ha KOHCYNbTalMi0, HEOOXOJMMO XOPOIIO IMPOAYyMAaTh
BOITPOCHI, KOTOPbIE TPEOYIOT pa3bsICHEHUSL.

B Hauane npakTHueckoro 3aHATHA MpenoaBareib 3HAKOMUT CTYJIEHTOB C TEMOM, Oraniaer
IUTaH IIPOBEICHUS 3aHATHS, BBIIACT 337aHus. B TeueHue OTBEIEHHOIO BPEMEHU Ha BBINOJIHEHHE
PabOTHI CTYIEHT MOYKET 0OpaTUTHCS K MPENOoJaBaTeNio 3a KOHCYIbTAlMel WM pazbscHeHusIMU. B
KOHLIE 3aHSATHS IPOBOJUTCS IIPUEM BBITIOJIHEHHBIX 3aJaHUi, cOOeceJOBaHHUE CO CTYICHTOM.

Pe3ynbraThbl BBINOTHEHUS TPAKTHUECKUX 3aHUH OLIEHUBAIOTCS B Oasl1ax, B COOTBETCTBHH C
OaTbHO-PEUTUHTOBOI CUCTEMOI YHUBEpPCUTETA.




ILnanbl npakTHYecKUX 3aHATHII (8 cemecTp)

Tema 1: McTopusi IopuAN4eCKOro 1eJI0Npou3BoACTBA.

1.1. Uctopust nenonpou3BoACTBa B 1OPEBOOIMOHHON Poccuu.

Tema 2: HopmaTtuBHo-MeTOAMYecKas 0232 IOPUIMYECKOI0 1eJ10IIPON3BO/ACTBA.

2.1. denepanbHOe 3aKOHOJATENBCTBO KaK 3JE€MEHT HOPMATHBHO-METOJIUYECKON 0a3bl
IOPUAMYECKOT0 JeNI0Npon3BoACTBa. 2.2. [log3akoHHbIE U HHBIE IPABOBBIE AKThI, PETYJINPYIOIINE
IOPUAMYECKOE J1eT0Mpon3BoACTBO. 2.3. KitaccudukaTopsl JOKYMEHTAIIUH.

Tema 3: lokymenT. IOpuanyeckasi cuiia fjokyMenTa. @yHKIUM M KJaaccupukanus
JOKYMEHTOB.

3.1. Tlonsatue noxkymeHTa W ero ropuauudeckas cwia. 3.2. IlpusHaku u cBoiicTBa
nokymenTa. 3.3. ®ynknuu nokymenta. 3.4. Knaccudukaius 10KyMEHTOB.

Tema 4: IIpaBuiia opopmiieHnst JOKYyMEHTOB.

4.1. OcHOBHBIC MOHATHS TJIaBbl. 4.2. PEKBU3UTHI TOKYMEHTA U MOPSATOK UX O(OPMIICHHS.
4.3. IlpaBuna ohopmiieHUsI OJIAHKOB JOKYMEHTOB.

Tema 5: Opranu3auusi ¥ TeXHOJOTMH JOKYMEHTAIIHOHHOIO o0ecneyeHus
ylpaBJieHHS.

5.1. OcHoBHbIE OHATHS THaBbL. 5.2. OOIIMEe TON0KEHUS O CIYKOe JOKYMEHTAI[HOHHOTO
obecrieuenust ympasieHus. 5.3. OCHOBHbIE TpaBWJIa OpraHU3alMy JOKYMEHTooOopoTta. 5.4.
Opranuzanus JOKyMEHTOOOOpoTa B opraHuzanuu. 5.5. Cxema JIBUXKEHHS M TEXHOJOTHUS
00paboTKM JMOKyMEHTOB. 5.6. Perucrpammst gokymeHnToB. 5.7. KOHTpoib ucHoHEHUs
JIOKYMEHTOB.

Tema 6: HoMmenkiatypa [eji, MeTOAUKA ee COCTABJECHMS W IPHMEHEHUS] B
NMPAKTHYECKOH 1eATeTbHOCTH.

6.1. OcnoBHble noHsATHS TiaBbl. 6.2. HoMenkmarypa aen. 6.3. Buabl HoMeHKIIaTyp ned.
6.4. TpeboBaHUS K COCTaBJIEHUI0 HOMEHKJIATyphl. 6.5. TpeOoBaHUS K 3aMOJHEHHIO (OPMBI
HOMEHKJIATYpBhI JIe.

Tema 7: @opmupoBanue U TeKyllee XpaHeHHe Ael.

7.1. OcHoBHBIE TOHATHS THaBel. 7.2. dopmupoBanwe u odopmieHue nen. 7.3.
[TonroroBka M mnepenada IOKYMEHTOB Ha apxuBHoe xpaHeHue. 7.4. llopsgok mnepemaun
JIOKYMEHTOB B apXHUB OPraHU3alnU. 7.5. Y CTaHOBIEHUE CPOKOB XPAHEHUS JIEIL.

Tema 8: OcHOBBI KaAPOBOIO AEJIONPOU3BOACTBA.

8.1. CocraB 1 BHUJIbI KaJpOBBIX HOKYMEHTOB. 8.2. TpynoBoil norosop. 8.3. JIOKyMeHTHI,
IPEIbABISEMBIE IPU 3aKIOYEHUH TPYAOBOTO J0roBopa. 8.4. 3akiIt04eHHe TPyAOBOTO 1OroBOpa
pH (paKTHUECKOM JI0IycKe K padore.

Tema 9: JlokyMeHTHpPOBaHHE IBHKCHUS KaJIpPOB.

9.1. OcHoBubie mnonoxeHus. 9.2. IlepeBox paboTHMka Ha apyryto pabdory. 9.3.
JlokymeHTanst 1O O(OpPMIIEHHIO CIYKEOHBIX KOMaHAMPOBOK. 9.4. OOmmii mopsaok
oopMIIeHHUS MTPEKpaILlEHUs] TPYIOBOTO JI0TOBOPA.

Tema 10: Benenue Tpya10BbIX KHHKEK pa0OTHHKOB.

10.1. HopMaTuBHO-IIpaBOBBIE AaKThl, PErYJUPYIOIIME MOPSAAOK BEIEHHS TPYIOBBIX
kHkek. 10.2. [TpaBuia BeneHus TpyaoBbIX KHIDKEK. 10.3. DIIeKTpOHHBIE TPYI0BbIE KHUKKH.

Tema 11: Oco6eHHOCTH CY1€OHOT0 1eJI0NPOU3BO/ICTBA.

11.1. OcHoBHBIE mTONOXKEHUs O cyaeOdHoMm JnenonpousBojcTBe. 11.2. Ilpuem
KOPPECIOH/ICHIIMY, TOCTYNMUBIIEW IO KaHajaM [IOYTOBOM  CBSI3M, CHEUUAIBHOM U
(enbabperepckoil CBA3M, a TaKkKe JOCTABICHHONM HApOUYHBIM B akcnenunuio cyna. 11.3. Ipuem,
o0paboTKa, perucTpanus W Imeperada JOKYMEHTOB II0 DJJIEKTPOHHON TouTe, KaHallaM
tesneoHHO U hakcumMmibHOM cBs3u. 11.4. [Ipuem mporeccyaabHbIX JOKYMEHTOB, MOJAAHHBIX B
apOUTPaXKHBIN CyZl B AJIEKTPOHHOM BHUJIE.

Tema 12: HorapuajbHoe 1eJI0NPOU3BOICTBO.

12.1. PerymupoBanue HOTapuaabHOTO JenomnpousBojactBa. 12.2. OdopmiieHne
OpraHU3alMOHHO-PACIOPSAUTENBHON HoKyMeHTauuu. 12.3. HotapuanabHblii 10KyMEHTOOOOPOT.
12.4. Homenkmnarypa u opMHUpPOBAHUE €T HOTAPHUYCOM.



Tema 13: Od¢opmiaeHde OTAeJbHBIX JOKYMEHTOB TI'PaKIAHCKO-TIPABOBOIO
Xapakrepa.

13.1. T'paxkmancko-mpaBoBbie  J10TOBOpHL. 13.2.  OdopmieHne yupeauTeIbHBIX
JOKYMEHTOB IOpuAruecKuX Jull. 13.3. PEeKBU3UTHI JOKYMEHTApHBIX [IEHHBIX Oymar.

7. IlepeyeHb OCHOBHOW U JONOJHUTEIbHOI yueOHOM JuTepaTypbl, UHTEepHET-pecypcoB,
HEO0XOAUMBIX VIS OCBOCHH S AUCIHUIIMHBI

OcHoBHas JuTEepaTypa
1. Kysuenos, . H. [lenonpou3BoacTBo : yueOHO-cripaBodHoe nocodue / M. H. Ky3nenos.
- 9-e u3n., mepepad. — Mocksa : JlamkoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Tekcr : smexrponnsii. - URL: https://znanium.com/catalog/product/1093496 — Pexum
JIOCTYTIA: 10 MOAIMKCKE.
2. JlenonpousBoactBo : yueOHuk / T.A. beikoBa, J.M. Bsanosa, FO0.M. Kykapuna, JI.B.

Cankuna ; mox oOumr. pen. mou. T.A. beikoBoil. — 4-¢ u3a., nmepepad. u mon. — Mocksa :
NHOPA-M, 2021. — 393 c. + Jlon. marepuansl [DneKTpoHHBIH pecypc]. — (Bricmiee
obpaszoBanue: bakanaspuat). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr :
anekTponHbiii. - URL: https://znanium.com/catalog/product/1014190 — Pexum pocryma: 1o
IIOAITNCKE.

JonosiHuTe IbHAS JIUTEPATYPA
1. Uupos, B. B. CynebHoe aemonpoun3BoACcTBO : yaeOHOe mocobue : [16+] / B. B. Usupos
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1. Hcropus JNOKYMEHTOBEACHUS // CereBoii Jlextopui —
https://youtu.be/QAKctIha6s8

2. Hosoe B 3akonomatenbctBe ¢ 01.01.2019 // Enenma A. IloHomapeBa —
https://youtu.be/btGu74GMsa8

3. CocraB muunoro jgena // Emema A. IlonomapeBa — https://youtu.be/bJg-
QYCAQEM

4. Hccnenoanue PYKOIIMCHBIX JIOKYMEHTOB /1 Kriminalisty.ru —
https://youtu.be/wvuy_W5Ibys

5. OnekTpoHHbIM  JokyMeHT // ChnpaBodyHoe OOpO NOpeanpUHUMATENS] —
https://youtu.be/WmRUOFc8enl

6. Cyn wu3-3a OykBbl M NPONABIIMM OTHYCK — K 4YE€My HIPHUBOJAT OLIMOKH B
nokymenrax // PUA Hosoctu — https://youtu.be/veJQzrBaodw

7. Komuun  gokymentoB o pabore // Emenma A. TloHomapeBa —
https://youtu.be/6plbkWY_ TLE

8. JlokymeHThI: cdyeTa W HakiagHbie. // CrnpaBodHOe OHOpO MpeanpuHUMATENST —

https://youtu.be/Bum2VOMuUTWSs
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9. KaccoBprit YeK // CnpaBouHoe 0ropo MpEeANMPUHAMATEIIS —
https://youtu.be/z8YwrdzB7Qs

10.  IIpaBuna odopmIIcHHS OCHOBHBIX BH/OB OPraHH3AIMOHHBIX JTOKYMEHTOB //
Certeoii Jlekropuii — https://youtu.be/Y MeDrPCUUQg
11.  IIpaBomepHocTh  ucnonb3oBanus  ¢akcummie //  Omer CyxoB  —

https://youtu.be/KRS83STOIck
12. PexBusuthl qokymentoB. Iloamuce / Enena A. Ilonomapesa — https://youtu.be/-
aUhJOnxcFA

13. Bunger OJIAaHKOB JIOKYMEHTOB // Enena A. [Tonomapega —
https://youtu.be/hfUvB1FTujo

14.  OOGmme TtpeboBaHus K cosnaHuro aokymeHtoB // Enena A. IlonomapeBa —
https://youtu.be/9bP_GUh2Da8

15. Cranmapruzamus JIOKYMEHTOB // CereBoit Jlextopuit —
https://youtu.be/FkQwcCYYJUg

16.  ABromartuzauus OwusHeca // CmopaBouHoe OmOpo mNpeAnpuHUMATENS —
https://youtu.be/TStmvghvgHg

17.  TlpuHuunbel  3JIEKTPOHHOrO  JAOKyMeHToobopora //  CmpaBouHoe  OrOpo
npeanpunumarens — https://youtu.be/MMXdttPkSoY

18.  Kakue momxkHbl ObITh XypHanbl peructpanuu. Kak ux mpommts // Enena A.

[Tonomapesa — https://youtu.be/SpghWm6HVRg

19. Homenknarypa nen / Enena A. ITonomapesa — https://youtu.be/SPSSRIZEXTE

20. Kak 3amomHsATh HOMeHKmarypy aen // Emnena A. IlonomapeBa —
https://youtu.be/SeuVaj6_Wijl

21. T'me xpaHuUTh IOKYMEHTHI 1O pabotHuky? // Enena A. IloHomapeBa —
https://youtu.be/HjxoH6YKh34

22.  Apxwus opranmzanuu. [lonstie. Bunst apxusos // O6pa3oBarenbHbli eHTp PyHO.
Byxyuer Kanper Jloructuka — https://youtu.be/KEI0duk-YJs

23. Hooe B kampoBom ydere ¢ wmronst 2018 r. // Emena A. IlonomapeBa —
https://youtu.be/F5al4dTYMzw

24.  Odopmiienue otmycka corpyaauka // CrnpaBodHoe OHOpO TpeANpHUHUMATENS —
https://youtu.be/iof4d3ryg7o

25.  PaGouce BpeMsi /! CnpaBoyHoe 010po MpeANPUHUMATEIIS —
https://youtu.be/grMSWM5-jV0

26.  CnoXHOCTH IpH MpUEMe Ha paboTy 0COOBIX KaTeropuii rpaxaan // bpumxk ['pymm
— https://youtu.be/8vLcPWUOOPY
27.  @®opmbl  KampoBelIx  nmokymeHtoB //  Emena A. IloHomapeBa «—

https://youtu.be/ILIyCOMUHZQ

28. O tpynosom jgorosope // InternetUrok.ru — https://youtu.be/OymyMylJcOc

29.  JloxymeHTsl mnpu Tmpueme Ha pabory // Enenma A. IloHomapeBa —
https://youtu.be/Yijr21s8q2U

30. 10 BompocoB mo TpynoBomy goroBopy // Emnena A. IlonomapeBa —
https://youtu.be/6a4JG15yzjg
31.  daxtuueckoe jomymenue k pabore // Enena A. IloHomapeBa —

https://youtu.be/ppiOSKBzJUE

32. KagpoBoe pnenompomsBoactBo // CmpaBodHoe OKOpO MNpeanpUHUMATEN —
https://youtu.be/xG9CqvSSQZI

33. O mnepeBoge paborHuka, 4. 1 // Enema A. IlonomapeBa —
https://youtu.be/CHs063xJ_PO

34. O nmepeBoge paboramka, 4. 2 // Enema A. TloHomapeBa —
https://youtu.be/RZb40zCMMQgQ

35. Kak odopmute mnpukaz Ha komaHaupoBky // Emena A. IlonomapeBa —
https://youtu.be/ 1cr Nm_SOw



https://youtu.be/z8YwrdzB7Qs
https://youtu.be/YMeDrPCUUqg
https://youtu.be/KRS83STOIck
https://youtu.be/-aUhJ0nxcFA
https://youtu.be/-aUhJ0nxcFA
https://youtu.be/hfUvB1FTujo
https://youtu.be/9bP_GUh2Da8
https://youtu.be/FkQwcCYYJUg
https://youtu.be/TStmvghvqHg
https://youtu.be/MMXdttPkSoY
https://youtu.be/SpqhWm6HVRg
https://youtu.be/5PSSRIzEXfE
https://youtu.be/SeuVaj6_WjI
https://youtu.be/HjxoH6YKh34
https://youtu.be/kEI0duk-YJs
https://youtu.be/F5a14dTYMzw
https://youtu.be/iof4d3ryg7o
https://youtu.be/qrMSWM5-jV0
https://youtu.be/8vLcPwUO0PY
https://youtu.be/lLIyC9MUHZQ
https://youtu.be/0ymyMyIJc0c
https://youtu.be/Yijr2Is8q2U
https://youtu.be/6a4JG15yzjg
https://youtu.be/ppi0SKBzJuE
https://youtu.be/xG9CqvSSQZI
https://youtu.be/CHso63xJ_P0
https://youtu.be/RZb4OzCMMqQ
https://youtu.be/_1cr_Nm_SOw

36. 8 ocHOBHBIX OJdTamoB yBonbHeHuss // Enema A. Ilomomapea —
https://youtu.be/ZfrdGMZtyGk

37.  Ilpekpamenue TpymoBoro jaoropopa // CrnpaBouyHoe OOpPO IpearnpuHAMATEIS —
https://youtu.be/QSow8EIqE4M

38.  Kak odopmMuth TpynoByr KHIKKY paboTHUKY BriepBbie // Enena A. IlonomapeBa
— https://youtu.be/zt2X7SWI6wWkK

39.  Heckonbko BompocoB mo TpynoBoil kHwkke // Emena A. IlomomapeBa —
https://youtu.be/nw_W_xxIgWA

40. be3 Hux He mpoiner HU oAuH cyAcOHBINH mporecc / CBEepAIOBCKUI 00J1aCTHON

cyn — https://youtu.be/Jk2-JHQTyYhQ
41.  DnexrtpoHHas mojavya H0kyMeHTOB B cya. Odopmiuenue / ANTONIVANOV.RU
— https://youtu.be/5hOlYeJ9tsc

42.  JloroBopel B  TpaxigaHckoM 1mpaBe // Poman  MenpHUYEHKO @ —
https://youtu.be/PGaDbGUUJKE

43.  Knaccudukarus JIOTOBOPOB // OnnaitH-KypChbl Opaiit —
https://youtu.be/nnDb5iyWFOc

44,  Pa3HMIla MEXIy TPYIOBBIM M TPa)KIaHCKO-TPaBOBBIM jgoroBopom // Enena A.

[Tonomapera — https://youtu.be/cUBMRXYgo9A
45.  VYcnorus goroopa // OnnaitH-kypcesl FOpaiit — https://youtu.be/X75hMZwZDbg
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