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MecTO IUCHMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOil MporpaMMbl

Hucnumnmna «HOpuanueckoe OelI0npou3BOJACTBO» OTHOCUTCA K AMCUUIUIMHAM YacTH,
dbopMupyeMoil ydacTHUKaMU 0Opa3oBaTenbHBIX OTHomieHWH brmoka 1. Juctumimael (MOIynN)
Moaynsi NmpakTHYECKOW IOPUCTIPYACHIIMN YYeOHOrOo TjlaHa OCHOBHOM MPOQheCcCHOHATBHON
o0pa3oBaTeNbHONW MPOrpaMMbl BBICIIET0 00pa3oBaHUs — MporpamMMbl OakajiaBpuarta IO
HarmpaBieHuto  moarotoBku  40.03.01  IOpucnpyneHius, HampaBiIeHHOCTh  (Tpoduib)
oOpa3oBaTenbHON mporpamMmMel «FOpucnpyaeHus, 0O4HO0-3a09HOH (POpMbI 00ydeHusI.

JucuunimHa omupaeTcs Ha pe3ysibTaThl 00y4deHHUs, COPMUPOBAHHBIE B paMKax psjia
JTUCLUMIUIMH y4eOHOro IUIaHa, M3Y4YEHHBIX oOydwaromumucs B 1-6 cemectpax: IOpuanueckas
TexHHKa, AjBokarypa, Opuaudyeckoe KOHCYJIBTHPOBAHME U B TIPOIECCE MPOXOXKIACHUS
[IpaBonIpUMEHUTEIBLHON IPAKTUKH.

Pe3ynbrarel M3ydeHHs JUCHUIUIMHBI  SBISIOTCS OCHOBOM Ui MPOXOXKJIEHUS
[IpenmuniaoMHONW NpakTHUKH W BBIMONHEHUS, MOATOTOBKH K MPOLEAYpPE 3allUThl U 3alluTe
BBITTYCKHOHN KBAIM(PUKAIIMOHHON PaOOTHI.

1. Ilepeyens mJIAHMPYeMBbIX
pe3yJbTaTOB) MO AUCIHUILINHE

Heaso ocBoeHuss aucuuIUIMHBL  «FOpUaMuecKkoe  JIeNOoNpOU3BOJCTBO»  SBISETCS
MOATOTOBKA OakanaBpa K pabore ropucToM. J(McIMIUIMHA TpenHa3HadeHa HAy4YHTh OyIyIIHX
IODUCTOB  TPAaMOTHO M  YCIEIIHO BECTH JEJOBYI0  JOKYMEHTALMIO, BBICTpauBaTh
JOKYMEHTOOOOpOT B OpraHU3alMAX pPa3IMYHbIX OpraHU3allMOHHO-IIPABOBBIX (GOpM, OpraHax
rOCyJapCTBEHHOM BIIACTH, CyAaXx.

3agadeii OCBOCHHS OUCHUIUIMHBI SABISETCS (OPMUPOBAHME Yy CTYIEHTa LIEIOCTHOTO
NpeCTaBICHUs 00 IOPUINYECKOTO JIIONPOU3BOCTBA.

B pesynbrare ocBoeHHs mporpammbl OakaigaBpuara OOydaroIIMWCs JTOJKEH OBIIAJETh
CIICAYIOIIMMHU pe3yibTaTaMu 00ydeHus no aucuuiuimHe «HOpuandyeckoe 1e1onpon3BOICTBOY
(B Tabmmile WPEACTABICHO COOTHECEHHE OOpa3oBaTENbHBIX PE3YJbTaTOB OOyYEHHs TIO
JTUCLUUIUIMHE C MHAMKATOPAMH JOCTH)KEHUS! KOMITETCHIIUN ):

pe3yabTatoB o00ydeHusi (o0pa3oBaTelbHBIX

Kommnerenis n
WHIUKATOPHI €

OO6pa3oBarenbHbIe Pe3yIbTaThl JUCIUTUIMHBI
(aTamsl HOpMUPOBAHUS AUCITUTLIHHBI)

JOCTHIKCHHUA B

3HAeT yMeeT BIIAJICET
JUCITUIUINHE
[1K-4 OP-1 OP-2 OP-3
CnocoOeH ocyIIecTBIsATh 3HauYeHHeE, OTIpeeIATh LENb HaBbIKaMU
MOATOTOBKY cenupuKy COCTaBJICHUS COCTAaBJICHUS U
IOPUANYECKUX IOPUANYECKUX IOPUANYECKOTO pPeAaKTUPOBAHUIO
JIOKYMEHTOB JIOKYMEHTOB, JIOKYMEHTA, €ro IOPUINYECKUX
IIK-4.1. 3Haer TpeOOBaHUS CTPYKTYDY, TEKCTOB, MTOUCKA
3Ha4YCHHUE, crenu(uKy | 3aKOHONATEIhCTBA K OLICHUBATh U IOPUINYECKUX
IOPUANYECKUX dopme u u3nararhb apryMeHTOB U HX
JIOKYMEHTOB, TpPeOOBaHUS COJIEPKAHUIO IOpUINYECKYIO MpPE/ICTABICHUS B
3aKOHOJATEIbCTBA K IOPUANYECKUX apryMeHTalll0, | TEKCTE B 3aBUCUMOCTHU
dopmMe U conmepKaHHIO JIOKYMEHTOB, oopmIATh OT €ro LIeJIU U 3a/1a4u
IOPUANYECKUX IOPUANYECKYIO pe3yNbTaThl CBOETO
JIOKYMEHTOB, TEPMUHOJIOTHIO, TBOPYECKOTO TpyJa
IOPUANYECKYIO MTOJIXOJIbI B BUJIE
TEPMUHOJIOTHIO, TOIXO/IbI IOpUINYECKON FOPUJINYECKOTO
IOPUANYECKOIN PAKTUKH K MPaKTUKHU K JOKyMEHTa
COJIEP/KAHUIO u COJIEpKAHUIO U
MOJATOTOBKE Ba)KHEUIINX MOJITOTOBKE
IOPUINYECKUX OT/IENbHBIX
JIOKYMEHTOB; IOPUANYECKUX
K - 4.2. VYwmeer JIOKYMEHTOB




OTIpEeIeIATh 1elb
COCTaBJICHUS
IOPUANYECKOTO
JIOKYMEHTA, ero
ONTUMAJIBHYIO CTPYKTYDY,
OIICHMBATh W  HW3JIArarthb
IOPUANYECKYIO
apryMeHTalUIo,
0pOpMIIATE  PE3YNIHTATHI
CBOETO TBOPUYECKOTO
Tpyaa B BU/JIE
COJIEPIKATEITHHOTO u
yOeIUTEeTLHOTO
IOPUYECKOTO
JOKyMEHTa

IIK-4.3. Bnaneer
HaBbIKAMU COCTaBJICHUS U
PEAAKTUPOBAHUIO
IOPUANYECKUX TEKCTOB
Pa3IUYHBIX )KaHPOB B
COOTBETCTBHUH CO
CTHJINCTUYECKUMU
MpaBUJIAMU U
poleccyalbHbIMU
TpeOOBaHUSIMU, TIOMCKA
IOPUANYECKUX
apryMEHTOB U HX
IPEJICTABICHUS B TEKCTE B
3aBUCHUMOCTH OT €T0 IIeNn
U 3314

2. O0beM UCHUILVIMHBI B  3a4€THBIX e€IHHHMLIAX ¢ YKa3aHHMeM KOJINYecTBa
aKaJleMH4YeCKHX 4YAacOB, BbIIEJCHHBIX HAa KOHTAKTHYI0 PpadoTy o00y4amommxcs ¢
npenogaBarejieM (M0 BUAAM Y4YeOHBbIX 3aHATHI) MU HAa CAMOCTOSITEJIbLHYH PpadoTy
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3.  Coaepxanue TMCUUIIMHBI, CTPYKTYPUPOBaHHOE 10 TeMaM (pa3eaM) ¢ yKa3aHHeM

OTBCJICHHOI'0 HA HUX KOJINYE€CTBA aKaACMHU4Y€E€CKUX YaCOB U BU/10B y‘l@ﬁHbIX 3aHATHI




3.1.Ykazanue mem (pazoenos) u omeeoeHn020 HA HUX KOJIUUECMEA AKAOEMUUECKUX YACO8 U

6U006 YUEeOHBIX 3aHAMUIL

KonuuecTBo vacoB o ¢hopmam

OpraHu3aly 00yueHHs
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8 cemecTp
1. Hcropus 10puaudeckoro AeJI0npou3BOACTBA. 1 - 4
2. HopmatuBHO-MeTOAMUYECKast Oa3a IOPUINIECKOTO 1 1 4
JIeTI0NPOU3BO/ICTBA.
3. Jokyment. FOpuandeckas cuia JOKyMEHTA. 1 1 4
OYHKINH U KIacCUPUKAIUs JOKYMEHTOB.
4. TlpaBuna ohopmiIeHHS TOKYMEHTOB. 1 1 - 4
5. OpraHu3zanus ¥ TEXHOJOTUH TOKYMEHTAIIHOHHOTO 1 1 4
o0ecreyeHus yrpaBJIeHusl.
6. Homenknarypa nen, METOMKa €€ COCTaBICHUS U 1 1 4
MPUMEHEHHUS B MPAKTUYECKOU JIEATETbHOCTH.
7. ®dopMHpOBaHUE U TEKYILEE XPAaHEHUE JE. 1 1 - 4
8. OCHOBBI KaJIpOBOTO JIEJIONPOU3BOCTBA. 1 1 - 4
9. JloKyMEHTHUpOBAHUE JBUKEHUS KaJIpOB. - 1 - 4
10. Benenue Tpya0BbIX KHH)KEK PaOOTHUKOB. - 1 - 4
11. OcobGenHoCTH Cy1€OHOTO IEIOMPOU3BOICTRA. - 1 - 4
12. HotapuanbHoe J1eJI01pOU3BOJICTBO. - 1 - 4
13. OdgopmneHne OTAETBHBIX TOKYMEHTOB I'PaXKIaHCKO- 1 4
MIPaBOBOT'0 XapaKTepa.
Hroro no 8 cemectpy 8 12 - 52

3.2. Kpamkoe onucanue cooepcanus mem (pazoenoe) Oucyuniutsl

Kparkoe conep:kanue kypca (8 cemectp)

Tema 1: McTopusi IopuANYeCKOro 1eJI0NpOou3BOACTBA.

1.1. Uctopust nenonpou3BoACTBa B 1OPEBOIIOIIMOHHON Poccun.




Tema 2: HopmaTuBHO-MeTOAUYecKAas 0232 IOPUINYECKOTO AeJ0NPON3BOACTBA.

2.1. ®enepanbHOE 3aKOHOMATEIHCTBO KaK AJEMEHT HOPMATHBHO-METOJIUYECKON Oa3bl
IOPUIMYECKOTO JIETONPOon3BoIcTBA. 2.2. [lo/13aKOHHBIE U MHBIE TPABOBBIE aKThl, PETYIUPYIOLINE
IOpUINYECKOe AeTonpon3BoACTBO. 2.3. Kitaccudukarops! JoKyMeHTAIUH.

Tema 3: lokyment. IOpuauyeckasi cuina fokymenta. @yHKuun u kjaaccupuKanus
JAOKYMEHTOB.

3.1. Ilonsatue noKyMeHTa M ero ropuaudeckas cuna. 3.2. [lpuzHaku u cBolicTBa
nokymenTa. 3.3. ®ynknuu nokymenta. 3.4. Knaccudukanus 10KyMEHTOB.

Tema 4: IIpaBuiia opopmiieHnsI JOKYMEHTOB.

4.1. OcHOBHBIC TTOHATHS TeMBI. 4.2. PEKBU3UTHI JOKYMEHTA U TOPSIOK UX OPOPMIICHUS.
4.3. IpaBuna opopmiieHus: OJaHKOB JOKYMEHTOB.

Tema S: Opra"nusanmusi M TeXHOJOIMM JOKYMEHTAIIMOHHOI0 obOecrevYeHus
ynpaBJieHHS.

5.1. OcHoBHBIC TOHATHS TeMBI. 5.2. OOIHEe TOJIOKEHUS O CITYK0€ JOKYMEHTAIMOHHOTO
oOecrieuenus ympasineHus. 5.3. OCHOBHbIE NpaBHUJIa OpPTraHU3AIUMN JOKyMEHTOoOoOOopoTa. 5.4.
Opraam3anus JTOKyMEHTOOOOpoTa B opraHuzamuu. 5.5. CxemMa JBWKEHUS €M TEXHOJOTHUSA
00paboTKM MOKyMEeHTOB. 5.6. Perucrpammst mokymeHToB. 5.7. KOHTponb uCHOIHEHUS
JIOKYMEHTOB.

Tema 6: HomeHkiaTypa paej, MeTOAUKA ee COCTABJIeHMS W TNPUMEHEHHS B
NMPAKTHYECKOH 1eATeIbHOCTH.

6.1. OcHoBHble MOHATHS TeMbl. 6.2. HomeHnknarypa nen. 6.3. Buasl HOMEHKIATyp JEil.
6.4. TpeOoBaHMsI K COCTaBIICHHIO HOMEHKJIATyphl. 6.5. TpeOoBaHHsS K 3amogHEHUIO (OPMBI
HOMEHKJIaTypBhI el

Tema 7: @opMupoBaHue U TeKyllee XpaHeHue JeJl.

7.1. OcHoBHble mOHATHA TeMbl. 7.2. ®opmupoBanue u odopmienue gen. 7.3.
[TogroroBka u mnepenadya IOKYMEHTOB Ha apxuBHoOe XpaHeHue. 7.4. Ilopsmox mnepegaum
JIOKYMEHTOB B apXHUB OpraHU3alUU. 7.5. Y CTAHOBICHUE CPOKOB XpaHEHUS JACIL.

Tema 8: OcHOBBI KaIPOBOIO 1€J10NPOU3BOICTBA.

8.1. CocraB u BHUJIBI KaApOBBIX AOKYMEHTOB. 8.2. TpynoBoil norosop. 8.3. JloKyMEHTHI,
peIbsABIsEMbIe PU 3aKIIOYEHUH TPYAOBOTO J0roBopa. §8.4. 3akioueHne TpyAOBOro JI0ToBopa
npu (HaKTUIECKOM JI0ITycKe K padoTe.

Tema 9: JlokyMeHTHpPOBaHMeE ABUKEHUS KAAPOB.

9.1. OcHoBHble monoxkeHus. 9.2. IlepeBox paboTHHKa Ha apyryro padoty. 9.3.
JlokymeHTanuss 10 O(QOPMIICHHUIO CIYKEOHBIX KOMaHAMPOBOK. 9.4. OOmmii mopsaok
o OopMIICHHUS TIPEKPAILIEHUS TPYIOBOTO JIOTOBOPA.

Tema 10: Benenue Tpy10BbIX KHHKEK PA0OTHUKOB.

10.1. HopMaTuBHO-IIpaBOBBIE AaKThl, PETYJUPYIOLIME TOPSAOK BEIEHUS TPYIOBBIX
kHuxKeK. 10.2. [IpaBuna BeneHust Tpya0BbIX KHUAKEK. 10.3. DIEeKTpOHHBIE TPYAOBBIE KHHKKH.

Tema 11: Oco6eHHOCTH CYy/1eOHOTO 1eJI0NPOU3BOACTBA.

11.1. OcHoBHBIE TIONOXKEHUS O cyneOHOM gmenomnpousBojacte. 11.2. Ilpuem
KOPPECIOHICHIIMM, TOCTYNMBIIEH IO KaHajllaM II0OYTOBOWM  CBSI3M, CHEUHAIBHOM H
deapaperepcKkoi CBsI3M, a TaK)Ke JOCTAaBICHHONW HApOUYHBIM B skcneaunuio cyaa. 11.3. [Ipuem,
o0paboTKa, perucTpaius U Tepenada JOKYMEHTOB II0 DJJIEKTPOHHOH TouTe, KaHallaM
tenedoHHON U hakcuMuIbHOU cBs3u. 11.4. [Ipuem mporeccyanbHbIX JOKYMEHTOB, TIOJIaHHBIX B
apOUTPaKHBIN CYIl B AJICKTPOHHOM BHUJIE.

Tema 12: HorapuanabHoe 1eJ10NPOU3BOIACTBO.

12.1. PerynupoBaHue HOTapHajJbHOrO JenonpousBoactBa. 12.2.  Odopmienue
OpraHU3aIMOHHO-PACTIOPSAIUTEIBLHON qoKyMeHTaruu. 12.3. HotapuansHbI JOKYMEHTOOOOPOT.
12.4. HomenknaTypa u OpMHPOBAHUE JI€]T HOTAPHYCOM.



Tema 13: Od¢opmiaeHue OTAENbHBIX [JOKYMEHTOB I'PasKAaHCKO-NPABOBOIO
Xapakrepa.

13.1. I'paxnmancko-npaBoBbie  joroBopbl. 13.2.  OdopmieHue  ydpeauTenbHbBIX
JIOKYMEHTOB IOpUANYECKUX JInIl. 13.3. PEeKBU3UTHI JOKYMEHTAPHBIX IICHHBIX OyMmar.

4. IlepeyeHb Y4eOHO-METOAUYECKOr0 oO0ecnevyeHHs] /JIA CAMOCTOSATEJILHOH PadoThI
o0y4yawmmxcs N0 AUCHUIIUHE

CamocrosiTenpHas paboTa CTYyICHTOB SBIISIETCS 0CO00M (opMOI OpraHU3alMK YIeOHOTO
npolecca, TMPEACTaBIsIomas Cco00i  IUIAHMPYeMYIO, I[O3HABaTeNbHO, OPraHU3alMOHHO |
METOAMYECKH HAIMpaBIIIEMYIO JEATEIbHOCTh CTYJEHTOB, OPUEHTUPOBAHHYIO Ha JOCTH)KEHHE
KOHKPETHOTO  pe3yJibTara, OCYIIECTBIsAEMYyl0 0e3 MpsAMOH  TOMOIIM  IPernogaBaTes.
CamocrosiTennbHass padoTa CTYACHTOB SIBISIETCS COCTABHOM 4YacThiO yuyeOHOH pabOThl U MMEET
LENIBI0 3aKpeIyIeHHe M yriIyOJeHHe MOJNYYEeHHBIX 3HAaHUI W HaBBIKOB, TOMCK M MpUOOpeTeHHE
HOBBIX 3HAHUH, a TaK)K€ BHIMIOJHEHNE YUEOHBIX 3aJaHUM, MOJTOTOBKY K MPEACTOSIINM 3aHATUIM
U 9k3ameHy. OHa TmpenycMaTpuUBaeT, Kak NpaBWiIo, pa3paboTKy pedeparoB, HammucaHue
JTOKJIaJIOB, BBIMOJIHEHHE TBOPYECKHUX, WHIUBUAYAIbHBIX 33JaHUIl B COOTBETCTBHM C yueOHOMU
IpOrpaMMoOi (TeMaTHYECKUM TUTAHOM M3YYCHHSI JUCIHILTAHBI). TeMa IJisi TAKOTO BBICTYTLICHUS
MOKET OBITh MpEAJo’KeHa MpernojaBaTeieM WM u30paHa caMHM CTYAEHTOM, HO MaTepual
BBICTYIUJICHUSI HE JOJDKCH IyOJIMpoBaTh JICKIIMOHHBIN Marepuan. PedeparuBHbl Marepual
CILY’)KUT JOTIOJTHUTENbHOW HMH(popManuen st paboThl Ha NMpPaKTHUYECKUX 3aHATUAX. OCHOBHas
1eJIb JAHHOTO BHJa pabOTHI COCTOUT B 00YUEHHH CTYJEHTOB METO/IaM CaMOCTOSITEIbHONU PabOThI
¢ yueOHbIM MaTepuanioM. [l MOJHOTHI YCBOEGHUSI TE€M, BHIHECEHHBIX B MPAKTUYECKUE 3aHATHS,
Tpebyercst pabora ¢ mepBoucTouHMKaMu. Kypc mpenycMmarpuBaeT camMOCTOSATENBbHYIO paboTy
CTYJICHTOB CO CIICIIMAIbHOW JTepaTypoil. CienyeT OTMETUTh, YTO CaMOCTOSITeNIbHas paboTa
CTYZICHTOB PE€3yJIbTaTHBHA JIMIIb TOTJa, KOT/Ia OHA BBIMOJIHACTCS CUCTEMATUYECKH, IIJITAHOMEPHO
U 1IeJIEHANPaBIIEHHO.

3amaHus  JUIL CaMOCTOSTENbHOM  pabOThl  MpPEIyCMAaTPUBAIOT  HMCIIOJIb30BAaHHE
HEOOXOJUMBIX TEPMHHOB M TIOHATUH 1O mpobneMatuke Kypca. OHH HaleIMBalOT Ha
NPaKTUYECKYI0 padoTy MO NMPUMEHEHHUIO U3y4yaeMoro marepuaia, MOUCK OHOIrorpaguueckoro
MaTepuaia 1 3JeKTPOHHBIX UCTOYHUKOB MH(POPMAINH, MJUTIOCTPATUBHBIX MaTepuaioB. 3alaHus
[0 CaMOCTOSITEIbHOM paldoTe HaroTcs IO TeMaM, KOTOpble TpeOyIOT JOMOJIHUTEIbHOM
MPOpPabOTKHU.

OO0umii 00beM CaMOCTOSATENLHOM pPAa0OTHI CTYAEHTOB MO AMCLUUIUIMHE BKIIOYAET
ayJUTOPHYIO U BHEAYAUTOPHYIO CAMOCTOSITENIbHYIO pa0OTY CTYJEHTOB B TE€UEHHUE CEMECTPA.

AyIuTOpHAs cCaMOCTOSATENbHAs padoTa OCyIIecTBIsAETCS B (POpPME BHIITOTHEHHS TECTOBBIX
3aJaHuM, Keic-3a7ay, MNHCbMEHHBIX IMPOBEPOYHBIX pabOT MO JIUCHUIUIMHE. AyIUTOpHas
caMmocTosiTeNbHas pabora obecriedeHa 0a30il TECTOBBIX MaTepUaloB, Kelc-3a1ad Mo pasjaenam
JTUCIUTUIAHBI.

BueaynuropHas camoctosiTenbHasi paboTa ocymiecTBisieTcs B hopmax:

. POCMaTPUBATh OCHOBHBIE ONPEIeeHUs U (DaKThI;

. MOBTOPUTHh 3aKOHCIIEKTUPOBAHHBIA HA JIEKIIMOHHOM 3aHSATUUM Marepuanl |
JIOTIOJIHUTB €r0 C YY€TOM PEKOMEHJOBAHHOM MO JaHHOM TEME JINTEpaTyphl;

. M3YYUTh PEKOMEHJOBAHHYIO JIUTEPATypy, COCTAaBIISATh TE3UCHI, AHHOTALUU H
KOHCIEKThI HanboJsee BaKHbIX MOMEHTOB;

. CaMOCTOSITEJIbHO  BBIMOJHATh  3a/laHMsl, AHAJOTUYHBIE TMpEAJIaraeMbIM  Ha
3AHATUSAX;

. UCIIOJIb30BAaTh JIJIsl CAMOIIPOBEPKH MaTepualbl (poH/Ia OLIEHOYHBIX CPECTB;

. BBIIIOJIHATH JIOMAaIlIHUE 33JJaHU 110 YKA3aHUIO TPENO1aBaATEs.

Huouesuoyanvuvie 3a0anusn
8 cemecmp
AHauTHYeCKOe 3a/1aHue (IpUMep):



CocraBbTe KHUTY y4d€Ta HACJICACTBCHHBLIX ICII.

CutyanuoHHoe 3a1anue (mpumep):

CocraBpTe MpUKa3 MO DIEKTPOMEXAaHMYECKOMY 3aBOAY OO0 YCTAHOBJICHUU EIUHOTO PEKHUMA
paboThl LEHTpANbHBIX CKJIal0B. B KOHCTaTupyromieil 4acTh OTMEThTE, YTO OTIYCK LiexXxam
MaTepHaJioB CO CKJIaJ0B MPEANPUATHS B TeUeHHE pabouero AHs HapyIIaeT HOPMAIbHYIO paboTy
CKJIaJIcKoro ammaparta. B pacnopsauTenbHOW 4YacTH YKaXXUTe KOHKpPETHBIE Yachl OTIIyCKa
MaTepuajIoB CO CKJIAJI0OB, Ha30BUTE€ KOHKPETHBIX JTOJDKHOCTHBIX JIUI (B JAUPEKIUU H IeXaX),
KOTOpBIE OTBEYAIOT 3a MEPEBOJ CKIIAJ0B Ha 0oJjiee pallMOHANBHBIN peXuM paboTbl. OcTanabHbIe
IIYHKTHI B PACIIOPSAAUTENBHON YaCTH, U IPYTUe PEKBU3UTHI YKAXKUTE CAMOCTOSATEIILHO.

Hna camocmoamenvHoli nO020MOEKU K 3AHAMUAM NO OUCHUNIUHE PEKOMEHOYem s
UCNONb306aMb YUEOHO-MeMOOUUeCKUe Mamepuanbl:

Kysnenmop WM. H. J[lenompousBomctBo : VYuebHoe mocobue / benopycckuii
roCyJapCTBEHHBIN yHUBEpCUTET. - 9. - MockBa : M3narenscko-Topropas kopropanus "Jlamkos
u K", 2020. - 405 c. - BO - bakanaspuar. - ISBN 978-5-394-03881-5.

URL: http://znanium.com/go.php?id=1093496

5. IlpumepHble OLIEHOYHbIC MaTepHAJbl UIA MNPOBEeICHHS TEKYIIero KOHTPOJIs
yCIeBaeMOCTH U NPOMEKYTOYHOM aTTecTAMHM 00y4aoIIUXCsl 10 JUCHHUIIJIHHE

Opranusanys ¥ NpoBe/iecHHe ATTeCTALMHN CTYyAeHTa

®I'OC BO B cooTBeTcTBUM € IpHUHLUIIAMU bBOJOHCKOro mporecca OpUEHTHPOBAHBI
IPEUMYIIECTBEHHO HE Ha COOOIIeHHe 00ydaromeMycsl KOMIUIEKCa TEOPETUYECKUX 3HAHUM, HO
Ha BBIpaOOTKy y OakajiaBpa KOMIIETCHIIMN — AMHAMUYECKOro Habopa 3HaHUM, yMEHUI, HAaBBIKOB
U JINYHOCTHBIX KayeCTB, KOTOPBIE MO3BOJIAT BBIMYCKHUKY CTaTh KOHKYPEHTOCIIOCOOHBIM Ha
PBIHKE TPYyJla M YCIIEITHO MPO(ECCHOHATBHO peau30BbIBATHCS.

B npouecce oneHku 6akaaaBpoB HEOOXOAUMO UCHONB3YIOTCS KaK TPAJULMOHHBIC, TAK U
MHHOBAIIMOHHBIC THUIMBI, BUABI MU (GOPMBI KOHTpOJsA. IIpM 3TOM NOCTENEHHO TPAAULMOHHBIC
CpEACTBAa COBEPIIECHCTBYIOTCS B pYyClleé KOMIIETEHTHOCTHOTO IOAXO0/d, a WHHOBALIMOHHBIE
CpECTBa aallTUPOBAHBI 1JIs IOBCEMECTHOI'O IPUMEHEHHUS] B POCCUNCKON BY30BCKOM IIPAKTHUKE.

ILleasb npoBegeHHs aTTECTAMM — IPOBEPKA OCBOECHUs OOPa30BaTENLHOW IPOTrPaMMBI
JUCHUTUTMHBI-IPAKTUKYMa Yepe3 CPOPMHUPOBAHHOCTh 00Pa30BaTENbHBIX PE3yIbTATOB.

IIpomeskyTouHasi aTTecTalMsl OCYIIECTBISIETCS B KOHIE CEMECTpa W 3aBepIlaeT
W3Y4YEHHE AUCLMIUIMHBL, I[TOMOTaeT OLEHUTh KPYIHBIE COBOKYIHOCTH 3HaHUM M YMEHHH,
(opMHpOBaHUE ONPEACIICHHBIX KOMIETEHIHUI.

OuEeHOYHBIMM  CpPEACTBAMU TEKYIIETO OLEHUBAHUS SBJSAIOTCA: JOKJIAJ, TECThl I10
TEOPETUYECKHM BONPOCAM JUCUUIUIMHBI, 3alllUTa MpaKTHYecKUX pabor u T.n. KoHTpomb
YCBOEHHs Marepuajla BEIETCsl PEryjsipHO B TEUYEHHME BCETO CEMECTpa Ha MPAKTUYECKUX
(ceMHHApPCKUX, TA0OPATOPHBIX ) 3aHATHSIX.

No CPEJICTBA OHEHUBAHUA, OO0pazoBaTeNbHbIC
I/0 | HUCTOJIb3yEeMBbIE AJIsl TEKYILEro OLIEHUBAHMS TIOKa3aTels PE3yJIbTAaThl TUCIUTLTHHBI
(hopMHpOBaHUs KOMIIETCHIINU
1 O1eHOYHBIE CPEACTBA AJIs TEKYIIEH aTTecTaluu OP-1
OC-1 CobecenoBanue Mo BOIpocam 3HAUYEHUE, CHEeUUPUKY IOPUIMYECKHX
JOKYMEHTOB, TpeOoBaHUs
OC-2 NUnauBuayaibHbIC 3aTaHMS 3aKOHOJATENbCTBA K ¢dopMe U
COJCPIKaHUIO IOPUINYECKUX
JOKYMEHTOB, IOPUINYECKYIO
TEPMHUHOJIOTHIO, TIOJTXOJTBI
2 OueHoYHbIE CPeNCTBA ISl POMEKYTOUHOM IOPUIIUYECKON MPaKTUKU K
aTTecTauuu 3a4er (IK3aMeH) COJEep)KaHUIO U TIOATOTOBKE OTIEIBHBIX
OC-3 3auer B popMme ycTHOTO cobeceOBaHHS MO IOPUANYECKUX JOKYMEHTOB




BOIIPOCaM OP-2

OIIpENEIIATh LeIb COCTaBJICHUS
IOPUANYECKOTO JIOKYMEHTa, ero
CTPYKTYpY, OLEHUBaTb M U3Jararhb
IOPUIUYECKYIO apryMeHTaluIo,
oopmisATh pe3yiabTaThl CBOETO
TBOPYECKOTO Tpyaa B BUJIE
IOPUANYECKOTO JOKYMEHTa

OP-3

HaBbIKaMHU COCTaBJIEHHSA u
PEAAKTHPOBAHUIO IOPUAHYECKUX
TEKCTOB, IIOWCKA IOPUIUUECKUX
apryMEHTOB M HX IpEICTaBICHUS B
TEKCTE€ B 3aBUCUMOCTU OT €r0 LENH H
3ajauu

Onucanne OIEHOYHBIX CPEACTB M HEOOXOJAMMOTro O00OpYAOBaHHS (IEMOHCTPAIMOHHOTO
MaTepuana), a TaK JK€ MNpOUeAypbl M KPUTEPUU OLIEHUBAHUSA WHIAUKATOPOB JIOCTHKEHUS
KOMIICTCHIIMIA Ha Pa3IMYHBIX dTAMax uX (OPMHPOBAHMS B MPOIIECCE OCBOCHHS 00pa30BaTEIbHON
HpOI‘paMMBI Hpe,Z[CTaBJ'IeHBI B q)OH,Z[G OIICHOYHBIX CpGI[CTB JJI TeKymero KOHTpO.HSI
YCIICBAEMOCTH M MPOMEKYTOYHOW  aTTectammu 1o  jguciuiummae  «lOpuandeckoe
JIEIIOTIPOU3BOJICTBOY.

Mamepuansl, ucnonb3yemole 0711 MEKyULe20 KOHMPOJi YCHEBAEMOCHU
odyuarowuxca no oucyuniune

Martepuasl i OpraHU3aIK TEKYIIeH aTTeCTAIlMK MPEJACTABICHBI B I1.5 TPOrPaMMBEI.

Mamepuansl, ucnonb3yemole 011 RPOMENCYMOUHO20 KOHMPOJISL YCREGAEMOCHU
odyuarowuxca no oucyuniune

OC-4 3auet B popMe YCTHOTO coOOeceJOBAHUSA MO BOMPOCAM
IlepeyeHnb BONPOCOB K 3a4eTy

l. Hcropus aenonpousBoiCcTBa B JOPEBOIIOLUOHHON Poccun.

2. denepanbHOE 3aKOHOIATEIBCTBO KAaK AJIEMEHT HOPMAaTHBHO-METOAMYECKON Oa3bl
IOPUANYECKOTO AEJIONPOU3BOICTBA.

3. [log3akoHHBIE W UWHBIE TMPABOBBIE AaKThl, PEryJUPYIOLNIME OPUANYECKOE
JEJI0IIPOU3BOICTBO.

4. Knaccudukaropsl JoKyMeHTAIUH.

5. [lonsTHE TOKYMEHTa U €70 FOpUINYECKas CUIA.

6. [Ipr3Haku U CBOMCTBA JOKYMEHTA.

7. OyHKINUU JOKYMEHTA.

8. Knaccudukanmsi 1o0KyMeHTOB.

9. PexkBHU3UTHI TOKYMEHTA U MOPSIIOK X O()OPMIICHUSI.

10. [TpaBuna opopmieHus: OJTAHKOB JOKYMEHTOB.

11. OO1u11e MosoXKeHHs 0 cIyX0e TOKyMEHTAIIHOHHOTO 00eCIIeYeHus YIPaBICHHS.

12. OcHOBHBIE TIPaBUJIa OPTaHU3AIMN JOKYMEHTOO0O0pOTA.

13. Opranuzanus J0KyMEHTO000pOTa B OpraHn3aluy.

14. Cxema IBIKEHHS U TEXHOJIOTHST 00paOOTKH JOKYMEHTOB.

15. Perucrpanus 10KyMEHTOB.

16. KoHTpoJb HCOTHEHUST TOKYMEHTOB.

17. Homenknarypa nei.

18. Buasl HOMEHKIIATyp Ae.

19. TpeboBaHMs K COCTaBICHUIO HOMEHKJIIATYPHI.

20. TpebGoBanus K 3aMOTHEHUIO (POPMBI HOMEHKIATYPHI JE.




21. dopmupoBanue u opopmIeHHUE AeI.

22. [ToaroroBka u nepenaya TOKyMEHTOB Ha apXHMBHOE XpaHEHUE.

23. [Topsanok nepenaun JOKYMEHTOB B apXUB OPTaHU3ALINH.

24. VYcraHoBI€HHE CPOKOB XpaHEHUS JE.

25. CocTtaB 1 BUIbI KQAPOBBIX JTOKYMEHTOB.

26. TpynoBoii 10roBoOp.

27. JIOKyMEHTBI, IpeIbABIsEMBIE IPU 3aKI0YEHUH TPYAOBOIO JOIOBOPA.

28. 3aksIroueHre TPYJA0BOTO JOTr0BOpa MpH (GaKTHIECKOM JIOMyCKe K padoTe.

29. [TepeBon paboTHHKA HA APYTYIO paboTy.

30. JoxymeHTaus 1mo opopMICHHUIO CITyKEOHBIX KOMaHIUPOBOK.

31. OO0t mopsaoK 0QOpPMIICHHS MTPEKPAIICHUS TPYIOBOTO JIOTOBOPA.

32. HopMatuBHO-TIpaBOBbIE aKThl, PETYJUPYIOIIME TMOPSAOK BEICHHUS TPYAOBBIX
KHMKEK.

33. [IpaBuia BeieHHUS TPYJOBBIX KHUKEK.

34. DNEKTPOHHBIE TPYAOBbIE KHUKKH.

35. OCHOBHBIE TIOJIOKEHUS O CYZACOHOM JIETIONPOU3BOICTBE.

36. [IpueM KOppecnmoHIEHLIMM, TMOCTYNMUBIIEH 1O KaHajllaM [IOYTOBOM CBS3H,
CHeralbHON U (PenbaberepCckoi CBA3H, a TAKXKe JOCTaBICHHOW HapOYHBIM B SKCIEAUIIMIO CYA.

37. [Ipuem, oOpaboTka, perucTpamust U mepeAaya JTOKYMEHTOB MO 3JIEKTPOHHOU
nmoure, KaHaJiaM TeJaeOHHON U (aKCUMIIBHON CBSI3U.

38. [Ipuem mnpoueccyanbHbIX JOKYMEHTOB, TOJAHHBIX B apOUTPaXKHBIA Cyx B
3JIEKTPOHHOM BHJIE.

39. PerynupoBanue HOTapUAJIBHOIO JEJI0IPOU3BOJICTBA.

40. Odopmienne opraHn3aMOHHO-PACTIOPSIUTEIIBHON TOKYMEHTAIUH.

41. HortapuanbHblii 1ToOKyMeHTOO0OPOT.

42. Homenknarypa u popmupoBaHue eI HOTaPHUYCOM.

43. I'pask1aHCKO-IIPaBOBBIE 1OIOBOPBHI.

44, Odopmienune yuapeuTeTbHBIX TOKYMEHTOB IOPUINYECKUX JIHII.

45. PexkBHU3HUTHI TOKYMEHTAPHBIX LIEHHBIX Oymar.

B koHIIe n3y4eHUs JUCIUIUIMHBI TOABOJISATCS UTOTH PAOOTHI CTY/IEHTOB HA JICKIIMOHHBIX U
MPAKTUYECKUX 3aHATUSAX IIyTEM CYMMHUPOBAaHHUS 3apab0TaHHBIX 0AJUIOB B TEUEHHE CEMECTpa.

Kpurepun ouneHuBanusi 3HAHU 00y4aKOIIMXCH MO TUCUUIJIMHE

Dopmuposanue 6a1bHO-PEUMUH20801 OYeHKU pabombl 00YUAIOWUXCS

ITocertenne Pabora Ha
ITocemenue .
N MPAKTUYECKUX | MPAKTUYECKUX | 3a4éT
JIEKIAHA o
3aHATHH 3aHIATUAX
Paz0asuioBka 1o 4x 1=4 6x 1=6
158 Gamra 32 damna
8 BUJIaM paboT OayIoB OaJUI0B
cemectTp | CymMmapHBIT 4 GamnoB 10 6amoB 168 6anna 200 6anmoB
MakKc. 0ajut max max max max

Kpumepuu oyenusanusa pabomuol obyuarowezocs no umozam 8 cemecmpa

Bbaaawsl (2 3E)
«3a4TEHO» 6oxee 100
«HE 3aU4TCHO» 100 1 meHee

6. MeToauuyecKkue YKazaHud AJs oﬁyqammnxca 110 OCBOCHHMI0 JUCHUIIJIMHBI




YcnemHoe u3ydeHue Kypca TpeOyeT OT 00yJaromuxcs MOCEUICHUS JIEKIUH, aKTHBHOM
paboThl Ha MPAKTUYECKUX 3aHATHUAX, BHIIOJHEHHUS BCEeX YYEOHBIX 3aJaHUN TMpenojaBaTens,
O03HAKOMJICHHS] C OCHOBHOM U JTONOJIHUTEIBHON JIUTEPATYPOU.

3anucek JeKUMu — ofHa U3 (POpM aKTHBHOM CaMOCTOSITEIHPHOM pabOTHI 00y4YarOIIUXCs,
TpeOyrolasi HaBHIKOB M YMEHHUS KpaTKO, CXEMaTW4yHO, IIOCJIEJOBATEIbHO M JIOTUYHO
(UKCUPOBATh OCHOBHBIC TOJIOKEHUS, BBIBOJIBI, 00001IeHNS, (PopMyIupoBKH. B KoHIIE JIeKIuu
npenojiaBaTesb OCTaBiIsieT Bpems (5 MUHYT) Ui TOro, uTOOBl OOydarommecs HWMeNn
BO3MOXKHOCTh 33J]aTh YTOUHSIOIIME BOMPOCH [0 U3ydyaeMoMy MaTepuaiy. M3-3a HeocTarouHoro
KOJIMUECTBA AyJAUTOPHBIX YacOB HEKOTOpbIE TEMbl HE YIACTCSl OCBETUTh B IIOJHOM OOBEME,
MO3TOMY TpernojaBarellb, IO CBOEMY YCMOTPEHHUIO, HEKOTOphlE BONPOCHI BBIHOCHT Ha
CaMOCTOSTENIBHYIO PabOTy CTYJEHTOB, PEKOMEH/ysl Ty WM MHYIO jJuTeparypy. Kpome storo, ams
JyYIIEr0 OCBOGHUS MaTepuasa M CHCTeMaTH3allid 3HAaHUW 10 JUCHUIUIMHE, HEO0OXOAUMO
MOCTOSIHHO pa30HpaTh Marepuaibl JICKIMHA 1O KOHCIEKTaM M y4eOHbIM mocobusim. B cmyuae
HE0O0XOIMMOCTH 00palIaThCs K MPEroiaBaTeNio 3a KOHCYJIbTalueH.

IMoaroroBka K NPpaKTHYECKHUM 3aHATHSM.

[Tpy moAroTOBKE K MPAKTUYECKUM 3aHATHSM CTYAEHT JOJDKEH M3YYHUTh TEOPETUUYECKUI
Marepuall 1o TeMe 3aHATUsS (MCIIOJIb30BaTh KOHCMEKT JICKIMHA, U3YYUTh OCHOBHYIO JIUTEPATYPY,
O3HAKOMHTbCSA C TOMOJTHUTEIBHOM JTUTEPaTypOil, pU HEOOXOJMMOCTHU JOMOIHUTH KOHCIIEKT, J1enast
B HEM COOTBETCTBYIOIIME 3allUCH W3 JIMTEpaTypHbIX HCTOYHMKOB). B ciydae 3arpynHeHui,
BO3HHKAIOIIMX IPH OCBOEHHHM TEOPETUYECKOT0 Marepuana, CTYyIEHTY ClieAyeT oOpaiaTbes 3a
KOHCYJbTallMell K mpernogaBaTento. Mas Ha KOHCYJbTAIMIO, HEOOXOIMMO XOpPOIIO IMPOIyMaThb
BOIIPOCHI, KOTOpPBIE TPEOYIOT Pa3bsICHEHHUS.

B Hauane npakTHUecKOro 3aHs;THS MPENojaBaTeb 3HAKOMUT CTYJICHTOB C TEMOM, Orjiamaer
IUTaH TIPOBEACHUS 3aHATHSA, BbIIACT 33/JaHus. B TeueHue OTBEIEHHOrO BPEMEHU Ha BBINOJIHEHUE
paboThI CTYIGHT MOXKET 00paTUTHCS K MPEToIaBaTeNio 32 KOHCYAbTAIMEH WM pa3bsiCHEHUAMH. B
KOHIIE 3aHTHS IPOBOAUTCS MTPUEM BBIOJHEHHBIX 3aJJaHU, cOOECeI0BaHUE CO CTYACHTOM.

Pe3ynbTaThl BBIOIHEHUS TPAKTUYECKHUX 3/1aHUHM OIICHUBAIOTCS B OaJllaX, B COOTBETCTBHH C
OaIITbHO-PEUTHHTOBOM CUCTEMOM YHUBEPCUTETA.

Ilnanbl npakTHYecKUX 3aHATHH (8 cemecTp)

Tema 1: McTopusi IoOpuAN4YeCKOro 1eJI0NpPOU3BOACTBA.

1.1. Uctopust nenonpou3BoACTBa B TOPEBOIIOIIMOHHON Poccun.

Tema 2: HopmaTuBHO-MeTOAUYecKAas 6232 IOPUINYECKOT0 AeJ0NPON3BOACTBA.

2.1. ®enepanbHOE 3aKOHOMATEIHCTBO KaK AJEMEHT HOPMATHBHO-METOIUYECKON Oa3bl
IOPUIMYECKOTO JIETONMPOU3BoICcTBA. 2.2. [lo/13aKOHHBIE U MHBIE TPABOBBIE aKThl, PETYIUPYIOLINE
IOpUINYECKOe AeTonpon3BoACTBO. 2.3. Kitaccudukarops! JoKyMeHTAIUH.

Tema 3: lokymenT. IOpuauyeckasi cuiia fokymenta. @yHKkuum u kjaaccupukanus
JOKYMEHTOB.

3.1. Ilonsatue noKyMeHTa M ero ropuaudeckas cuna. 3.2. [lpuzHaku u cBolcTBa
nokymenTa. 3.3. ®ynknuu nokymenra. 3.4. Knaccudukanus T10KyMEHTOB.

Tema 4: IlpaBuiia opopmiieHnsI JOKYMEHTOB.

4.1. OcHOBHBIC TTOHATHS TeMBI. 4.2. PEKBU3UTHI JOKYMEHTA U TOPSIOK UX OPOPMIICHUS.
4.3. IIpaBuna opopmiieHus1 OJaHKOB JOKYMEHTOB.

Tema S: Opranusanmmsi M TeXHOJOIMM JOKYMEHTAIIMOHHOI0 obOecredeHus
ylpaBJeHHs.

5.1. OcHoBHBIC TOHATHS TeMBI. 5.2. OOIHe TOJIOKEHUS O CITYK0€ JOKYMEHTAIMOHHOTO
oOecrieuenus ympasineHus. 5.3. OCHOBHbIE NpaBHUJIa OpPTraHU3AIUHU JOKyMEHTOoOoOOopoTa. 5.4.
Opranm3anus JTOKyMEHTOOOOpoTa B opraHuzamuu. 5.5. CxemMa JBWKEHUS €W TEXHOJOTHSA
00paboTKku MOKyMEeHTOB. 5.6. Perucrpammst mokymeHToB. 5.7. KOHTponb uCHOIHEHUS
JIOKYMEHTOB.



Tema 6: HomeHkiaTtypa paej, MeTOAUKA ee COCTABJIeHMS W TNPUMEHEHHS B
NMPAKTHYECKOH 1eATeIbHOCTH.

6.1. OcHoBHble MOHATHS TeMbl. 6.2. HomeHnknarypa nen. 6.3. Buasl HOMEHKIATyp Ol
6.4. TpeOoBaHMsI K COCTaBIICHHIO HOMEHKIJATyphl. 6.5. TpeOoBaHHS K 3amogHEHUIO (HOPMBI
HOMEHKJIaTypBhl el

Tema 7: @opMupoBaHue U TeKyllee XpaHeHuUe JeJl.

7.1. OcHoBHble mOHATHA TeMbl. 7.2. ®opmupoBaHue u odopmienue gen. 7.3.
[TongroroBka W mnepenada OIOKYMEHTOB Ha apxuBHoe XxpaHeHue. 7.4. Ilopsmox mnepegaum
JIOKYMEHTOB B apXHUB OPraHU3alUU. 7.5. Y CTAHOBICHUE CPOKOB XpaHEHUS JACIL.

Tema 8: OcHOBBI KaIPOBOIO 1€J10NPOU3BOICTBA.

8.1. CocraB u BHUJIBI KaApOBBIX AOKYMEHTOB. 8.2. TpynoBoil norosop. 8.3. JloKyMEHTHI,
peIbsABIsEMble PU 3aKITIOYCHUH TPYAOBOTO J0roBopa. 8.4. 3akioueHue TpyAOBOro J10ToBopa
npu (HaKTHIECKOM JI0ITyCcKe K padore.

Tema 9: JlokyMeHTHpPOBaHME ABUKEHUS KAAPOB.

9.1. OcuHoBHble monoxkeHus. 9.2. IlepeBox paboTHHKa Ha apyryio padoty. 9.3.
JlokymeHTanuss 10 O(QOPMIICHHUIO CIYKEOHBIX KOMaHAMPOBOK. 9.4. OOmmii mopsaok
oopmieHHs IpeKpaleHus TPYAOBOrO J0rOBOpa.

Tema 10: Benenue Tpy10BbIX KHUKEK PA0OTHUKOB.

10.1. HopMaTuBHO-IIpaBOBBIE AaKThl, PETYJUPYIOLIME TOPSAOK BEIEHUS TPYIOBBIX
kHuxKeK. 10.2. [IpaBuna BeneHust TpyaoBbIX KHUKEK. 10.3. DIEKTpOHHBIE TPYAOBBIE KHHXKKH.

Tema 11: Oco6eHHOCTH CYy/1eOHOTO AeJI0NPOU3BOACTBA.

11.1. OcHoBHBIE TIONOXKEHUS O cyneOHOM gmenomnpousBoiacte. 11.2. ITlpuem
KOPPECIOHICHIIMM, TOCTYNMBIIEH IO KaHajllaM II0OYTOBOWM  CBSI3M, CHEUHAIBHOU H
beapaperepcKkor CBsI3M, a TaK)Ke JOCTAaBICHHON HApOUYHBIM B skcneaunuio cyaa. 11.3. [Ipuem,
o0paboTKa, perucTpaius U Tepenada JOKYMEHTOB II0 DJJIEKTPOHHON TouTe, KaHallaM
tenedoHHON U hakcumMuiIbHOU cBs3u. 11.4. [Ipuem mporeccyanbHbIX JOKYMEHTOB, TIOJIaHHBIX B
apOUTPaKHBIN CYIl B AJIEKTPOHHOM BHUJIE.

Tema 12: HorapuaabHoe 1eJ10NPOU3BOICTBO.

12.1. PerynupoBaHue HOTapHajJbHOrO JenonpousBoactBa. 12.2.  Odopmienue
OpraHU3aIMOHHO-PACTIOPSAIUTEILHON qoKyMeHTaruu. 12.3. HortapuanbHbIi JOKYMEHTOOOOPOT.
12.4. HomenknaTypa u OpMHPOBAHUE JI€]T HOTAPHYCOM.

Tema 13: Od¢opmieHude OTAeJbHBIX JOKYMEHTOB TI'PaIAHCKO-IPABOBOI0
Xapakrepa.

13.1. T'paxkmancko-mpaBoBbie  T0TOBOpHL.  13.2.  OdopmieHne ydpeauTeTbHBIX
JOKYMEHTOB FopuaIn4YecKuX Jull. 13.3. PeKBU3UTHI TOKYMEHTAPHBIX IICHHBIX OyMar.

7. IlepeyeHb OCHOBHOM W JONOJIHHUTEIbHON yuyeOHOH auTepatypsl, UHTepHeT-pecypcos,
HEO00XOIMMBIX /15l OCBOCHHS TUCHHUIINHBI
OcHoBHas JuTepaTypa

1. Ky3nenos, . H. JlenonpousBoactso : yueOHO-cripaBouHoe nocodue / M. H. Ky3Henos.
- 9-e u3n., mepepab. — Mocksa : [lamkoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Texcr : osmektponnbrii. - URL: https://znanium.com/catalog/product/1093496 — Pexum

JOCTyTA: 1O TMOJIMHUCKE.

2. HenonpousBojactBo : yueOHuk / T.A. breikoBa, JI.M. Bsmnosa, F0.M. Kykapuna, JI.B.
Cankuna ; mox ob6m. pen. mom. T.A. beikoBoil. — 4-¢ usn., mepepabd. u mon. — Mocksa :
HUH®D®PA-M, 2021. — 393 c. + [Jon. marepuansl [DneKTpoHHbIH pecypc]. — (Breicuiee
obpa3zoBanue: bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr :
anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1014190 — Pexxum nocryma: 1o

IMOAIIUCKCE.



JonosHuTebHAs JUTEpaTypa

1. Henucenko, O. W. Jlenonpou3BOACTBO U PEKUM CEKPETHOCTH : yueOHOE mocooue
/ O. N. leancenko, C. B. O3epckuii. - Camapa : Camapckuii ropuandeckuii tHCTUTYT @CUH
Poccun, 2021. - 92 c¢. - ISBN 978-5-91612-348-7. - Tekct : snexkrpoHHbld. - URL:
https://znanium.com/catalog/product/1870998 (mata oOpamenus: 14.06.2023). — Pexum
JIOCTYTIA: TI0 TIOATHCKE.

2. I'yryeBa, T. A. KondunenuuanpHoe Iel0npou3BOACTBO : yueOHoe nocodue / T.A.
I'yryeBa. — 2-e u3n., nepepad. u gon. — Mocksa : THOPA-M, 2021. — 199 c¢. — (Bricmee
obpa3oBanue: bakamaBpuar). — DOI 10.12737/23514. - ISBN 978-5-16-012525-1. - Teker :
anexktpoHHbid. - URL: https://znanium.com/catalog/product/1246745 (mara oOpaiieHus:
14.06.2023). — Pexxum goctyna: mo moJII1cKe.

3. JlareimeBa, H. A. CyneOGHoe aemonmpou3BOACTBO: KypC JEKIHMH W MPAKTUKYM IS
cpenHero npodeccuoHanbHOro oopazosanus / H. A. JlareimieBa. - Mocksa : PI'VII, 2021. - 268
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Humepuem-pecypcol

1. Ucropus JIOKYMEHTOBEICHUS /! CereBoit Jlextopuit —
https://youtu.be/QAKctlha6s8

2. Hosoe B 3akonomatenbctBe ¢ 01.01.2019 // Enenma A. IlonomapeBa —
https://youtu.be/btGu74GMsa8

3. CocraB guunoro gena // Enena A. IlonomapeBa — https://youtu.be/bJg-
QYCAgEM

4. UccnenoBanue PYKOITUCHBIX JTOKYMEHTOB /! Kriminalisty.ru —
https://youtu.be/wvuy WS5lbys

5. OneKTpoHHBIM  nokymMeHT // ChopaBouyHoe OHOpO TpEANPUHUMATENS —
https://youtu.be/ WmRUOFc8enl

6. Cyn u3-3a OyKBBl M TIPOIABIIMA OTIYCK — K Y€MYy MPHUBOASAT OIIMOKU B
nokymenrax // PUA HoBoctu — https://youtu.be/veJQzrBaodw

7. Komuun  goxkymentoB o pabore // Enema A. TloHomapeBa —
https://youtu.be/6p1bkWY_ TLE

8. JlokymeHThI: cueTa W HakjagHbie. // CrpaBoyHOE OHOPO MpeanpuHUMATEIS —
https://youtu.be/Bum2VOMuTWs

0. KaccoBeprit YeK /l CnpaBouHoe 010po MpeATPUHUMATEIIS —
https://youtu.be/z8YwrdzB7Qs

10.  TlpaBmima odopmMieHHST OCHOBHBIX BHJIOB OPTraHHM3AIMOHHBIX JIOKYMEHTOB //
Ceresotii Jlekropuit — https://youtu.be/YMeDrPCUUqg

11.  TlpaBomepHocTh  wmcmoib3oBaHus  Qakcummie //  Omer CyxoB  —
https://youtu.be/KRS83STOIck

12. PexBusuter noxkymenToB. [loanuce // Enena A. TlonomapeBa — https://youtu.be/-
aUhJOnxcFA

13. Bungsr OJIAaHKOB JTOKYMEHTOB // Enena A. [TonomapeBa —
https://youtu.be/hfUvB1FTujo

14. O6mme TpeboBaHus K co3maHuio AokymeHToB // Emena A. IloHomapeBa —
https://youtu.be/9bP_GUh2Da8

15. Cranmapruzamus JTIOKYMEHTOB // CereBoit Jlextopuit —
https://youtu.be/FkQwcCYYJUg

16.  ABromarm3anus OusHeca // CmpaBoyHoe OOpO MNpeanpuHUMATENs] —

https://youtu.be/TStmvghvgHe




17.  IlpuHOUOBI ~ DJIGKTPOHHOTO  JOKyMeHTooOopora //  CmpaBouHoe  Oropo
npeanpuaumatens — https://youtu.be/MM XdttPkSoY

18.  Kakme momkHbl OBITH KypHanbl peructpanuu. Kak mx mpomuts // Enena A.
[TonomapeBa — https://youtu.be/SpghWm6HVR g

19.  Howmenknarypa nen // Enena A. [TonomapeBa — https://youtu.be/SPSSRIZEX{E

20. Kak 3amomusate HomeHknatypy nen // Enmenma A. TlonomapeBa —
https://youtu.be/SeuVaj6_Wjl
21. T'me xpanuth pokymeHThl 10 pabotHuky? // Enena A. IlomomapeBa —

https://youtu.be/HjxoH6 YKh34
22.  Apxus opranm3anuu. [lonstue. Buasl apxuBos // O6pa3oBaTenbHBbIN 11eHTp PyHo.
Byxyuer Kanpst Jloructuka — https://youtu.be/kEI0duk-YJs

23. HoBoe B kxampoBom yuere c¢ wutoas 2018 1. // Enmena A. IlonomapeBa —
https://youtu.be/F5a14dTYMzw

24.  Odopmienue oTnycka corpyanuka // CrpaBouHoe OrOpO MpearnpuHUMATEIS —
https://youtu.be/iof4d3ryg7o

25.  Pabouee BpeMs /! CnpaBouHoe O10po npeAnpuHUMATENs  —
https://youtu.be/qrMSWMS5-V0

26.  CHOXXHOCTH TIpH TIpUEMe Ha paboTy 0coObIX Karteropuid rpaxaan // bpumx ['pynn
— https://youtu.be/8vL.cPwUOOPY

27.  ®opmbel  KagpoBelx  gokymeHtoB // Emenma  A. IloHomapeBa «—

https://youtu.be/ILIlyCOMUHZQ

28. O tpymoBoMm gorosope // InternetUrok.ru — https://youtu.be/OymyMylJcOc

29.  Jokymentsl mnpu mnpueme Ha pabory // Enena A. IlonomapeBa —
https://youtu.be/Yijr21s8q2U

30. 10 BompocoB mo TpymoBomy goroBopy // Enenma A. IloHomapeBa —
https://youtu.be/6a4]JG15yzjg
31.  @axtuueckoe pomymenue k pabore // Emena A. IloHomapeBa —

https://youtu.be/ppi0SKBzJuE
32.  KagpoBoe paenonpousBoiactBo // CrpaBoyHoe OOpO NpeAnpUHUMATENS —
https://youtu.be/xG9CqvSSQZI

33. O mnepeBoge paboramka, 4. 1 // Enema A. TlonomapeBa —
https://youtu.be/CHs063xJ PO

34. O mepeBome paboramka, 4. 2 // Enema A. TlonomapeBa —
https://youtu.be/RZb40zCMMqQ

35.  Kak odopmuts mnpukaz Ha KomaHaupoBky // Enena A. IlonomapeBa —
https://youtu.be/_lcr Nm_SOw

36. 8 ocHOBHbIX OJTamoB yBoibHeHuss // Enena A. IlonomapeBa —

https://youtu.be/ZftrdGMZtyGk

37.  llpekpamenue TpymoBoro aoroopa // CrnpaBodHoe OFOpO MpeANpUHUMATENS —
https://youtu.be/QSow8EIqE4M

38.  Kak odopMuTh Tpya0BYIO KHIKKY paOOTHHKY BriepBble // Enena A. [TonomapeBa
— https://youtu.be/zt2X7SWI6wk

39.  Heckonbko BOmpocoB Mo TpynoBoi kHMxkke // Enena A. IlonomapeBa —
https://youtu.be/nw_W_xxIgWA

40.  be3 HuX He MpoWAET HU OAMH CyneOHbI npouecc // CBepIOBCKUI 001acTHON
cyn — https://youtu.be/Jk2-JHQTyhQ

41.  DnexTpoHHas mojayda JoKyMeHTOB B cya. Odopmienue / ANTONIVANOV.RU
— https://youtu.be/5ShOlYeJ9tsc

42.  JloroBopel B  TpaxaaHckoM mpaBe // Poman  MenbHHMYEHKO @ —
https://youtu.be/PGaDbGUuJKE
43.  Knaccudukanus JIOTOBOPOB /! OmnnaiiH-Kypchbl FOpaiit —

https://youtu.be/nnDb5iyWFO0c




44.  Pa3HuMma MexXIy TPYIOBBIM M TPaKIaHCKO-TIPaBOBHIM aoroBopoMm // Enena A.
[TonomapeBa — https://youtu.be/oUBMRxY go9A
45.  Ycnosus goroBopa // OunaitH-kypcesl FOpaiit — https://youtu.be/X75hMZwZDbg
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Hanpasaenne noaroroBku: 40.03.01 KOpucnpy neruus,
PaGouas nporpamma IOpuandeckoe Ie10TIPOU3BOICTBO
CocraButean: AmnHosa C.I'. — YaegHosek: Yal'TIV, 2024.
[Iporpamma COCTaBIeHa ¢ y4eToM (he[epaibHOro rocylapCTBEHHOI0 00pazoBaTeNnbHOTO
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